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0100 - DEFINITIONS

Whenever the following items are used in these bylaws, policies, and administrative procedures, they shall have the
meaning set forth below:

Administrative Procedures

A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should
be implemented and which provides for the management cycle of planning, action, and assessment or evaluation.

Agreement

A collectively negotiated contract with a recognized bargaining unit.

Anti-Semitism

A certain perception of the Jewish people, which may be expressed as hatred toward Jewish people, rhetorical and
physical manifestations of anti-Semitism directed toward a person, his/her property, or toward Jewish community
institutions or religious facilities. Anti-Semitism is treated identically to discrimination motivated by race. Examples
of acts considered anti-Semitism are set forth in F.S. 1000.05.﻿

Apps and Services

Apps and services are software (i.e., computer programs) that support the interaction of wireless communication
devices over a network, or client-server applications in which the user interface runs in a web browser.  Apps and
services are used to communicate/transfer information/data that allow students to perform actions/tasks that assist
them in attaining educational achievement goals/objectives, enable staff to monitor and assess their students'
progress, and allow staff to perform other tasks related to their employment.  Apps and services also are used to
facilitate communication to, from, and among and between staff, students, parents, Board members, and/or other
stakeholders and members of the community.

Board

The School Board of Hernando County Florida.

Bylaw

Policy of the Board for its own governance.
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Chairman
 
The presiding officer of the Board. (See Bylaw 0163)
 

           Collective Bargaining Agreement (CBA)

 

           A collectively negotiated contract with a recognized bargaining unit.

 

 
Compulsory School Age
 
All children who have attained the age of six (6) years or who will have attained the age of six (6) years by February
1st of any school year or who are older than six (6) years of age but who have not attained the age of sixteen (16)
years, except as otherwise provided in Florida statute, are required to attend school regularly during the entire
school term. F.S. 1003.21
 
District
 
The School District. When referencing the local School District, School District will be capitalized.
 
District-Based Noninstructional Administrators
 
Included in this classification are persons with District-level administrative or policymaking duties who have broad
authority for the management of policies and general School District operations related to the noninstructional
program.
 
Such personnel often report directly to the Superintendent and supervise other administrative employees. This
classification includes assistant, associate, or deputy superintendents and directors of major noninstructional areas,
such as personnel, construction, facilities, transportation, data processing, and finance. (F.S. 1012.01[3, b])
 
Due Process
 
The safeguards to which a person is entitled in order to protect his/her rights.
 

Eligible Student

           A student who has reached eighteen (18) years of age or is attending an institution of postsecondary education.

 

 
Full Board
 
Authorized number of voting members entitled to govern the District.
 
Information Resources
 
The Board defines information resources to include any data/information in electronic, audio-visual or physical form,
or any hardware or software that makes possible the storage and use of data/information.  This definition includes
but is not limited to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, web sites,
motion picture film, recorded magnetic media, photographs, digitized information, or microfilm.  This also includes
any equipment, computer facilities, or online services used in accessing, storing, transmitting, or retrieving
electronic communications.
 
Instructional Materials
 
Means items having intellectual content that by design serve as a major tool for assisting in the instruction of a
subject or course. These items may consist of hardbacked or softbacked textbooks, electronic content, handouts,
workbooks and worksheets, consumables, learning laboratories, manipulatives, electronic media, and computer
courseware or software. 
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Major Tangible Personal School Property
 
Means any tangible personal property, of a nonconsumable nature, owned by the Board which has a capitalized
value equal to or greater than the value defined in Florida statute and a normal life expectancy of one (1) year or
more. (F.S. 274)
 
May
 
Is used when an action by the Board or its designee is permitted but not required.
 
Meeting
 
Is any gathering which is attended by or open to all the members of the Board, held with the intent on the part of
the members of the body present to discuss or act as a unit upon the specific public business of that body. All
meetings shall comply with Florida laws (Sunshine Law).
 
Minor Tangible Personal School Property
 
Those items which are tangible, of a nonconsumable nature, with a life expectancy of one (1) year or more and with
a value less than that amount defined in Florida statute. (F.S. 274)
 
Parent
 
Means either or both parents of a student, any guardian of a student, any person in a parental relationship to a
student, or any person exercising supervisory authority over a student in place of a parent (F.S. 1000.21). Both
parents will be considered to have equal rights unless a court of law decrees otherwise.
 
Policy
 
A general, written statement by the Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations.
 
Principal
 
The principal shall be the administrative and supervisory head of the school to which assigned by the Board and
shall be responsible for the enforcement of all Board regulations and Florida State statutes which pertain to the
office. In policy, "Principal" implies the authority to delegate responsibilities to appropriate staff members unless
prohibited by law or Board policy. F.S. 1001.41, 1012.28
 
Property
 
All buildings, grounds, and other real or personal school property belonging to, held by, or used by the Board shall
be termed to be school property.
 
Real Property
 
That portion which is used as a site or school plant for purposes of carrying out the school program. This includes
any equipment which is permanently attached to or is an integral part of the building or site.
 
Rule
 
A statement of general applicability that implements, interprets, or prescribes law or policy, or describes the
procedures or practice requirements of the District. As used in this document, the term "rule" and "policy" shall have
the same definition.
 
School Property Custodian
 
The custodian of school property is the person to whom responsibility for the custody of property under his/her
control has been delegated by the Superintendent or the Board. This is not to be confused with the building
custodian who is responsible for cleaning and maintaining the building and grounds.
 
Shall
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This word is used when an action by the Board or its designee is required. (The word "will" or "must" signifies a
required action.)
 
Social Media
 
Social media are online platforms where users engage one another and/or share information and ideas through text,
video, or pictures.  Social media consist of any form of online publication or presence that allows interactive
communication, including, but not limited to, text messaging, instant messaging, websites, web logs (“blogs”),
wikis, online forums (e.g., chat rooms), virtual worlds, and social networks.  Examples of social media include, but
are not limited to, Facebook, Facebook Messenger, Google Hangouts, Twitter, LinkedIn, YouTube, Flickr, Instagram,
Pinterest, Skype, and Facetime.  Social media does not include sending or receiving e-mail through the use of
District-issued e-mail accounts.  Apps and web services shall not be considered social media unless they are listed
on the District’s website as District-approved social media platforms/sites.
 
Student
 
A person who is officially enrolled in a school or program of the District.
 
Superintendent
 
As a Constitutional Officer under the Florida Constitution, the superintendent is the chief executive officer of the
School District. In policy, "Superintendent" implies the authority to delegate responsibilities to appropriate staff
members unless prohibited by law.
 
Technology Resources
 
The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile
telephones, smartphones, web-enabled devices, video and/or audio recording equipment, projectors, software and
operating systems that work on any device, copy machines, printers and scanners, information storage devices
(including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and memory
chips), the computer network, Internet connection, and online educational services and apps.
 
Textbook
 
This word is used to describe the learning material duly adopted and required as standard work for the study of a
particular subject. It may be bound and printed with a hard or soft cover, or it may be electronic, e.g., computer
software, interactive videodisc, magnetic media, CD ROM, computer courseware, on-line service, electronic medium,
or other means of conveying information.
 
Vice-Chairman
 
The Vice-Chairman of the Board.
 
Wireless Communication Devices
 
Wireless communication devices ("WCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones, and/or other web-enabled devices of any type.
 
Work Session or Work Shop
 
A meeting called by the Board Chairman, superintendent, or a majority of the Board for the purpose of exploring
matters that constitute the business of the District.

 
Statutory and Code of Notations - A. Citations to Florida statute are noted as F.S. B. Citations to the rules of the State
Board of Education are noted as F.A.C. (Florida Administrative Code) C. Citations to the Federal Register are noted as F.R.
D. Citations to the Code of Federal Regulations are noted as C.F.R. E. Citations to the United States Code are noted as
U.S.C.
 
Revised 8/27/19
Revised 2/11/20
Revised 3/8/22
 
© Neola 20251
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0131 - LEGISLATIVE/POLICYMAKING
 
The School Board is the policymaking body for the School District.  After considering recommendations submitted by the
Superintendent, the Board shall adopt bylaws and policies for the organization and operation of the Board and efficient
operation and general improvement of the School District.
 
The term "rule" for purpose of this policy is defined in F.S. 120.52; it does not include "curricula by an educational unit".  As
used in this bylaw, the term "rule" and "policy" shall have the same definition.  The development or prescription of
curriculum by the Board is removed from the procedural requirements for policymaking.
 
F.S. 1001.41
 
The Board may determine policy matters governed by permissive law, but not on matters governed by mandatory law.  No
policy can be in conflict with the operative law of the State or with State Board of Education rules.  Any provision of a
collective bargaining agreement which is ratified by the Board and affects collective bargaining members shall prevail over
any Board policy conflicting with the agreement during the term of the agreement.
 
Board adoption of policies or revisions to policies shall be pursuant to Florida statutes.
 
F.S. 120.536(1), 120.54 
 
Policy Development
 
The Superintendent shall publish notice of the development of a proposed policy before providing notice of a proposed
policy as required below.  The notice of policy development shall indicate the subject area to be addressed by policy
development; provide a short, plain explanation of the purpose and effect of the policy development; cite specific legal
authority for the proposed policy; and state how a person may obtain or access, without cost, a copy of any preliminary
draft, if available.
 
The Board may hold workshops for the purpose of policy development after publication of the notice of policy development.
 Any affected person may request in writing that the Board hold a workshop for policy development, and the Board will then
hold such workshop, unless it explains in writing why a workshop is unnecessary.
 
F.S. 120.54(2)
 
Adopting Policies
 
The Superintendent shall present any proposal relating to a policy amendment, the repeal of any policy, or the adoption of
a new policy in writing to the Board including a written explanation of the proposal in accordance with Florida law.
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A. Notice of Proposed Policy:  After the Board has determined that it will give due consideration to the proposal for

adoption, amendment, or repeal of a policy, the Superintendent shall give immediate and proper written notice to
the public pursuant to the provisions of Florida law.  The notice shall include a brief and concise explanation of the
proposed policy's purpose and effect, the estimate of economic impact to all individuals affected by the proposed
new policy or revision of an existing policy, the legal authority for the Board's action, the location where the text of
the proposed revision to current policy or new policy may be obtained or accessed, and the procedure for requesting
a public hearing on the proposed policy.
 

B. Hearings:  Any person, who is affected by a proposed policy, policy revision, or the repeal of a policy, may within
twenty-one (21) days following notice of the proposal to adopt or repeal such policy, file a written request with the
Board for a hearing on the proposed action.

The Board may also, on its own initiative, schedule a public hearing for any proposed policy adoption, revision, or
repeal.
 

C. Rulemaking Record:  Any material pertinent to the issues under consideration submitted to the Board within twenty-
one (21) days after the date of publication of the notice under paragraph B above or submitted to the Board
between the date of publication of the notice and the end of the final public hearing shall be considered by the Board
and made a part of the record of the rulemaking proceeding.
 

D. Board Action:  The Board's final vote to adopt, amend, or repeal a policy will occur no sooner than twenty-eight (28)
days following publication of the published notice in paragraph A above.
 

E. The Superintendent shall file immediately in his/her office a copy of any new policy, policy revision, or repealed
policy adopted by the Board; policy handbooks and the Board's website shall be updated accordingly.
 

F. All policies shall become effective upon adoption by the Board, unless another time certain date is specified
therein.  The Board may adopt a policy authorized by law and necessary for the proper implementation of a statute
prior to the effective date of the statute, but the policy may not be effective until the statute upon which it is based
is effective.

 
F.S. 120.54
 
Notices
 
All notices pertaining to policymaking shall be published:
 

A. in a newspaper of general circulation in the District; by publication in a newspaper qualified under F.S. Chapter
50, in the affected area or on a publicly accessible website as provided in F.S. 50.0311;

 
B. Internet publication for School District notices under F.S. 50.0211(1)(b) may be made on the website of any

newspaper in the county to which the legal notice pertains.by posting on the District's website not less than seven
(7) days before the public meeting, hearing, or workshop; and

C. by mail to persons who have requested advance notice and to organizations representing persons affected by the
policy; and
 

D. by posting on the District's website and in appropriate places.

 
Incorporation by Reference
 

E. by posting on the District's website and in appropriate places so that those particular classes of persons to whom the
intended action is directed may be duly notified.

F. by mail to persons who have requested advance notice and to organizations representing persons affected by the
policy; and,

G.  by posting on the District's website and in appropriate places so that those particular classes of persons to whom
the intended action is directed may be duly notified.

H.  
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A policy may incorporate material by reference, but only as the material exists on the date the policy is adopted.  For
purposes of the policy, changes in material are not effective unless the policy is amended to incorporate the changes.
 Material incorporated by reference in a policy may not incorporate additional material by reference unless the policy
specifically identifies the additional material.  The reference in the policy to the material being incorporated must include a
date or other designation, so that the reader will know exactly what version of the material has been adopted and made
part of the rule.
 
F.S. 120.54(1)(i)(1)
 
A District policy that incorporates by specific reference another policy of the District automatically incorporates subsequent
amendments to the referenced policy, unless a contrary intent is clearly indicated in the referencing policy.  Any notice of
amendments to a policy that has been incorporated by specific reference in other policies of the District must explain the
effect of the amendments on the referencing policies.
 
F.S. 120.54(1)(i)(2)
 
Material may not be incorporated into Board policies by reference unless:
 

A. the material can be made available for free public access through electronic hyperlink from the Board's website
listing the policy and making the reference; or,
 

B. the District has determined that posting of the material on the internet for purposes of public examination and
inspection would constitute a violation of Federal copyright law, in which case a statement to that effect, along with
the addresses and locations of the District office at which the material is available for public inspection, is included in
the notice required.

 
F.S. 120.54(1)(i)(3)(17)
 
Challenge to Existing Policy
 
Any person substantially affected by an existing Board policy may petition the Division of Administrative Hearings, Florida
Department of Administration, to conduct a hearing on the validity of a policy pursuant to Florida statutes.  Any hearing
examiner's decision which is adverse to the Board or to the person substantially affected may be judicially reviewed.
 
F.S. 120.56(1)
 
Challenge to Proposed Policy
 
Any person who is substantially affected by a proposed policy, policy revision, or the repeal of a policy may, within twenty-
one (21) days following notice of intent to adopt or repeal such policy, file a written request with the Board seeking an
administrative determination as to the validity of the proposed action.
 
F.S. 120.56(2)
 
Emergency Policies
 
The Board may determine that the public health, safety, or welfare is endangered and that immediate action is required to
protect the public interest.  When this occurs, the Board, at any meeting in which a quorum is present, may adopt
emergency policies, without complying with the waiting period as provided above.  The Superintendent shall properly record
the effective date for any such emergency policy.  Any emergency policy shall not be valid in excess of ninety (90) days
from the adoption or effective date.
 
Public Input and Access to Policies
 
Any Board employee, citizen, or agency may submit a policy proposal to the Superintendent's office.
 
A copy of the compiled policies shall be available for inspection in the Superintendent's office.
 
The Board policies shall also be accessible on the District's website.
 
Revised 3/8/22
Revised 1/14/25
 
© Neola 20245 
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Legal F.S. 120
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F.S. 120.54
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F.S. 120.56(2)
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Adopted June 13, 2017

0131.1 - TECHNICAL CORRECTIONS
 
Periodically it may be deemed necessary to make technical corrections to policies that have already been adopted through
normal procedures.  These technical corrections may include consolidation of sections; transfer of sections; combining or
dividing sections; renumbering subsections, sections, chapters and titles; 

 (X) updating the name(s) of the individual(s) who serve as District compliance officer(s), as long as the position/title
remains the same as listed in the applicable School Board policy;

 

 
and/or corrections or additions for grammatical or typographical errors not affecting the constructions or meaning of those
sections, subsections, chapters, titles, or policies as a whole , and are of a non-substantive nature.
 
(X)Should the School Board choose to make such technical corrections, it may be accomplished by resolution as part of the
consent agenda without going through the normal policy adoption procedure.
 
 

OR

 

[ ] The Superintendent is authorized to identify and undertake technical corrections as identified above found in the policies
and regulations. Upon completion of the technical and formatting corrections, the Superintendent shall provide a brief
summary of the corrections to the Board for review. Should the Board determine that a correction is substantive in nature,
it will utilize the normal policy adoption procedure in Policy 0131 - Legislative/Policymaking to adopt the amendments to
the policy or regulation.

 

 
© Neola 202515

Legal F.S. 11.242

Last Modified by Caroline Mockler on October 7, 2025
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0143 - ELECTION
 
The county shall be divided into five (5) residence areas approximately equal in population.
 
Members of the School Board shall be elected in a countywide election and once elected shall represent the entire District.
 

F.S. 1001.36

F.S. 1001.361

 
© Neola 2025

Legal F.S. 1001.36

F.S. 1001.361

F.S. 1001.362
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0143.1 - RESIDENCE AREAS
 
As provided by law, the School Board may make any changes it deems necessary in the boundaries of any Board member
residence area in odd-numbered years, provided that such a change shall not disqualify an incumbent member during
his/her elected term.
 

Each elected candidate for the Board member must, by the date the candidate assumes office, be a resident of the Board
member residence area from which the candidate was elected and shall reside through the member's term of office in the
residency area in which election occurred.

 

Each qualified elector of the District is entitled to vote for one (1) candidate from each Board member residence area.

 

 
© Neola 202515
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Adopted June 13, 2017

0155 - COMMITTEES
 
The School Board may establish committees and sub committees as the need arises.
 
The Board shall designate the standing committees.
 
Committees of Board members shall, when specifically charged to do so by the Board, conduct studies, and make
recommendations to the Board.  Whenever a majority of a committee and/or sub-committee meets for any pre-arranged
discussion of public business of that committee or sub-committee, it shall abide by the Sunshine Law.  The law requires
that the committee or sub-committee give public notice of each meeting as well as prepare, file, and maintain minutes of
the proceedings.  Such minutes shall also be available for inspection by the public.
 
© Neola 202516
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Last Revised July 20, 2021

0164 - NOTICE OF MEETINGS

 NOTICE OF REGULAR MEETINGS, HEARINGS, AND WORKSHOPS

 

Pursuant to State law, the School Board shall give notice of public meetings, hearings, and workshops in the following
ways:Pursuant to State law, the School Board shall, at least seven (7) days prior to any regular give notice
of public meetingsmeeting, hearingshearing, and workshopsworkshop, provide notice in the following ways:

A. by publication in a newspaper of general circulation;
 

D. by posting in appropriate places so that particular classes of persons to whom an intended action is directed may be
notified.
 

      

The notice posted shall include a general statement of the general subject matter to be considered.
 
Notice of special meetings shall be made in a newspaper or newspapers of general circulation in the county sufficiently in
advance of the meeting to allow the public to attend.  Such notice shall contain the date, time, place, and purpose of the
meeting.
 

B. by posting on the District's website not less than seven (7) days before the public meeting, hearing, or workshop;
 

C. by mail to all persons who have made requests for advance notice of the Board's proceedings, and to organizations
representing persons affected by any proposed policy; and
 

A. ( X) continuous publication on a publicly accessible website as provided in F.S. 50.0311 or the office Board website;
 

B. by( )  publication in a newspaper of general circulation; or

[DRAFTING NOTE: If there is no newspaper of general circulation in the District, select this option
instead:]

( ) an announcement over at least one (1) radio station whose signal is received in the District a reasonable number
of times daily during the forty-eight (48) hours immediately preceding the date of such meeting;

 

C. ( )by posting a notice at the courthouse door if no newspaper is published in the county
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See also: Bylaw 0165.1 (Agendas) and Bylaw 0165.3 (Special and Emergency Meetings).For additional public notice
requirements, see also: Bylaw 0131 (Legislative/Policymaking), and Bylaw 0165.1 (Agendas).
 
Revised 7/20/21
 
© Neola 2021

Legal F.S. 50.0311

F.S. 120.525

F.S. 120.81

F.S. 1001.372

F.A.C. 28-102.001
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0165 -  SCHOOL BOARD MEETINGS
 
The School Board shall hold at least one (1) regular meeting each month and may conduct other meetings such as
workshops, public hearings, special meetings, emergency meetings, and meetings exempt from Florida's Open Meetings
laws. See also,  Bylaw 0131 (Legislative/Policymaking), Bylaw 0164 (Notice of Regular Meetings, Hearings, and
Workshops),Bylaw 0165.1 (Agendas), Bylaw 0165.2 (Regular Meetings), Bylaw 0165.3 (Special and Emergency Meetings),
Bylaw 0166 (Exempt Meetings), and Bylaw 0166.1 (Workshops). MeetingsThe sessions will be held in any appropriate
public place in the county, provided that due public notice is given.
 
F.S. 1001.372
 
In accordance with law, all meetings at which official acts are to be taken are declared to be open public meetings, and no
resolution, rule, policy, regulation, or formal action shall be considered binding except as taken or made at such a meeting.
 All meetings of the Board shall be open to the public, except as provided by Florida statute, and the order of business of
any regular meetings shall include an opportunity for the public to address the Board, as provided in Bylaw 0169.1 below.

In accordance with law, all meetings at which official acts are to be taken are declared to be open public meetings, and no
resolution, rule, policy, regulation, or formal action shall be considered binding except as taken or made at such a meeting.
All meetings of the Board shall be open to the public, except as provided by Florida law, and the order of business of any
regular meetings shall include an opportunity for the public to address the Board, as provided in Bylaw 0169.1.

 

Regular Meetings

 

Regular meetings shall be held at the time fixed at the annual organizational meeting. Such notification shall be made
immediately after the annual organization meeting at which the Board fixes regular meeting dates and times. Should the
date of a regular meeting fall on a holiday, the Board may choose the meeting date at any prior meeting. Every Board
member shall be notified of the change by letter or by distribution of the Board minutes which carry a record of the change.
The Superintendent shall be responsible for public notice of changed meetings.

 

Special Meetings

 

A. Special meetings may be called by the Superintendent, the Superintendent at the request of the Board Chair, or the
Superintendent at the request of a majority of the members of the Board by serving a written notice of the time,
date, location, and purpose of such meeting upon each Board member at least two (2) days in advance of the
meeting.
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Emergency Meetings

 

B. Special meetings are intended to be limited to specific matters and shall not be used in place of the Board's
responsibility to conduct regular Board meetings not less than once per month. The meeting notice and agenda shall
specify the particular matters to be addressed during the special meeting. Business conducted during special
meetings must only relate to the particular matters identified in the meeting notice and agenda.
 

C. All special meetings shall be held in the office of the Superintendent or in a room convenient to that office and
regularly designated as the Board meeting room. Meetings may be held at other appropriate public places in the
county upon the giving of due public notice.
 

D. Due public notice shall consist of, at least two (2) days prior to the meeting: continuous publication on a publicly
accessible website as provided in F.S. 50.0311 or the District's official website; publication in a newspaper of general
circulation in the county, or if there is no newspaper of general circulation in the county, an announcement over at
least one (1) radio station whose signal is generally received in the county, a reasonable number of times daily
during the forty-eight (48) hours immediately preceding the date of such meeting; or posting a notice at the
courthouse door if no newspaper is published in the county.
 

E. Actions taken during special meetings shall have the same force and effect as if taken at a regular meeting.

A. The Superintendent, the Board Chair, or a majority of the members of the Board may call an emergency meeting
when there is an immediate danger to public health, safety, or welfare that requires immediate action.
 

B. Emergency meetings are intended to be limited to specific emergencies and shall not be used in place of regular or
special meetings. The meeting notice and agenda shall specify the particular emergency to be addressed during the
meeting in addition to the time, date, and location of the meeting.
 

C. Notice of emergency meetings shall be provided in a manner that is fair under the circumstances and necessary to
protect the public interest. The Board shall attempt to provide immediate public notice of all emergency meetings as
follows:
 

1. Publishing a notice on the District's website.

[NOTE: Numbers 2-6 are optional methods of providing due public notice of an emergency
meeting; in addition to number 1 which is required by uniform rule, the Board shall select at least
one (1) of the options below.]
 

2. ( ) Notify at least one (1) major newspaper in a daily general circulation in the county.
 

3. ( ) Making an announcement over at least one (1) radio station whose signal is generally received in the
county, a reasonable number of times daily during the forty-eight (48) hours immediately preceding the date
of such meeting.

[ ], and providing a news release to other print and broadcast media outlets serving all or part of the county.

[ ], as well as wire services.
 

4. (X ) Posting a notice on the District-approved social media platforms.
 

5. ( ) Posting a notice on the front door of the District's main office, which is located at
__________________________.

[ ], and on the front door of every school in the District.
 

6. ( ) Posting a notice on the county courthouse door.

[ ], and on the front door of __________________________________ (insert other prominent locations
within the county).
 

D. At the start of each emergency meeting and prior to conducting any business, the Board shall publish in writing and
state for the record the specific facts and reasons for finding an immediate danger to the public health, safety, or
welfare and the Board's reasons for concluding that the procedures used to notice and conduct the emergency
meeting is fair under the circumstances.
 

E. Following the emergency meeting, and as soon as practicable under the circumstances, the Board shall publish in
the appropriate publication prescribed by F.S. 120.54(3), and on its website, notice of the time, date, and place of
the emergency meeting; a statement setting forth the reasons why the emergency meeting was necessary; and a
statement setting forth the action taken during the meeting.
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Exempt Meetings

 

The Board is committed to transparency and conducting its meetings in the public. However, certain meetings are exempt
from Florida's Open Meetings laws. Examples of such meetings include, but are not limited to, the following:

 

 

Revised 7/20/21
Revised 1/14/25
 
© Neola 202524

F. Actions taken during emergency meetings shall have the same force and effect as if taken at a regular or special
meeting.

A. all discussions between the Superintendent, or the Superintendent's representative, and the Board relative to
collective bargaining (i.e., "executive sessions");
 

B. meetings between the Board, the Superintendent, and the Board's attorney to discuss pending litigation to which the
Board is presently a party before a court or administrative agency (i.e., "shade meetings");

Such meetings must meet the following conditions:
 

1. The Board's attorney shall advise the Board at a public meeting that they desire advice concerning the
litigation.
 

2. The subject matter of the meeting shall be confined to settlement negotiations or strategy sessions related to
litigation expenditures.
 

3. The entire session shall be recorded by a certified court reporter. The reporter shall record the times of
commencement and termination of the session, all discussion and proceedings, the names of all persons
present at any time, and the names of all persons speaking. No portion of the session shall be off the record.
The court reporter's notes shall be fully transcribed and filed with the Board's clerk within a reasonable time
after the meeting.
 

4. The Board shall give reasonable public notice of the time and date of the attorney-client session and the
names of persons who will be attending the session. The session shall commence at an open meeting at
which the persons chairing the meeting shall announce the commencement and estimated length of the
attorney-client session and the names of the persons attending. At the conclusion of the attorney-client
session, the meeting shall be reopened, and the Board Chair shall announce the termination of the session.
 

5. The transcript shall be made part of the public record upon conclusion of the litigation.
 

C. student expulsion hearings;
 

D. portions of any meeting relating directly to or that would reveal security and fire safety systems, including all
records, information, photographs, audio and visual presentations, schematic diagrams, surveys, recommendations,
or consultations or portions thereof relating directly to or revealing such systems;
 

E. risk management sessions; and
 

F. any other meeting permitted to be exempt under Florida law.

Legal F.S. 447

F.S. 1001.372

Last Modified by Caroline Mockler on October 7, 2025

11/5/25, 7:57 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 3/3
18



Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of AGENDAS

Code po0165.1 fsj 7/1/25 CM 10/7/2025

Status

Adopted June 13, 2017

Last Revised March 8, 2022

0165.1 - AGENDAS
 
The Superintendent shall establish the agenda for School Board meetings in consultation with the Board ChairChairperson.
 Individual members of the Board may place items for discussion on an agenda by advising the Superintendent of their
desire to do so.  A motion to rescind or to amend action previously taken shall be timely placed on the agenda since either
motion may be considered a "proposition".  The Superintendent shall establish reasonable procedures and deadlines for the
receipt of requests to place items of business on the agenda and requests to make a presentation in the public discussion
period.  The agenda for Board meetings, hearings, and workshops shall be prepared in time to ensure that a copy of the
agenda may be received at least seven (7) days before the event by any person in the State who requests a copy and who
pays the reasonable cost of the copy.  
 
The agenda shall contain the items to be considered in order of presentation.
 
After the agenda has been made available, changes to the agenda shall be only for good cause, as determined by the
person designated to preside, and stated in the record. Notification of such change shall be at the earliest practicable time.
 

A. The agenda along with any meeting materials available in electronic form, excluding confidential or exempt
information, shall be published on the Board's website before the event, and shall include any recommendations of
the Superintendent.
 

B. The agenda for each regular meeting shall be mailed or delivered to each Board member so as to provide proper
time for the member to study the agenda.  Generally, the agenda shall be prepared in time to ensure that a copy of
the agenda may be received at least seven (7) days prior to the meeting.  
 

C. The Board shall transact business according to the agenda prepared by the Superintendent and submitted to all
Board members in advance of the meeting.  The order of business may be altered and items added at any meeting
by a majority vote of the members present.
 

D. Consent Agenda

The Board shall use a consent agenda to keep routine matters within a reasonable time frame.

A member of the Board may request any item be removed from the consent agenda and defer it for individual
discussion, public comment (if otherwise permitted), and action.  No vote of the Board will be required to remove an
item from the consent agenda.  A single member's request shall cause it to be relocated as an action item eligible
for discussion, public comment (if otherwise permitted), and action.  Any item on the consent agenda may be
removed and discussed as a nonaction item or be deferred for further study and discussion at a subsequent Board
meeting if the Superintendent or any Board member thinks the item requires further discussion.
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E. The agenda for special meetings called by the Superintendent, or by the Superintendent on request of the Board
ChairChairperson, or on the request of a majority of the Board members, shall be prepared upon the calling of the
meeting but not less than forty-eight (48) hours prior to such a meeting. The agenda for special meetings, along
with any meeting materials available in electronic form, excluding confidential or exempt information, shall be
published on the Board's website at least twenty-four (24) hours before the special meeting, and shall include any
recommendations of the Superintendent. The order of business at special meetings of the Board shall be established
by the Board.
 

F. The agenda for emergency meetings, along with any meeting materials available in electronic form, excluding
confidential or exempt information, may be published on the Board's website if possible under the circumstances
and necessary to protect the public interest.

 
Revised 7/20/21
Revised 3/8/22
 
© Neola 202521

Legal F.S. 120.525

Last Modified by Caroline Mockler on October 7, 2025
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0165.2 - REGULAR MEETINGS   RESCIND
 
Regular meetings of the School Board shall be public and held at least once each month except as shall be authorized by
the Board.
 
In accordance with law, regular meetings shall be held at the time fixed at the annual organizational meeting.  Such
notification shall be made immediately after the annual organization meeting at which the Board fixes regular meeting
dates and times.  Should the date of a regular meeting fall on a holiday, the Board may change the meeting date at any
prior meeting.  Every Board member shall be notified of the change by letter or by distribution of the Board minutes which
carry a record of the change.  The Superintendent shall be responsible for public notice of changed meetings.
 
© Neola 2015

Last Modified by Caroline Mockler on October 7, 2025
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0165.3 - SPECIAL AND EMERGENCY MEETINGS
 
Special Meetings   
 

A. Special meetings may be called by the Superintendent, the Superintendent at the request of the School Board Chair,
or the Superintendent at the request of a majority of the members of the Board by serving a written notice of the
time, date, location, and purpose of such meeting upon each Board member at least two (2) days in advance of the
meeting.
 

﻿Emergency Meetings
 

B. Special meetings are intended to be limited to specific matters and shall not be used in place of the Board's
responsibility to conduct regular Board meetings not less than once per month. The meeting notice and agenda shall
specify particular matters to be addressed during the special meeting. Business conducted during special meetings
must only relate to the particular matters identified in the meeting notice and agenda.
 

C. All special meetings shall be held in the office of the Superintendent or in a room convenient to that office and
regularly designated as the Board meeting room. Meetings may be held at other appropriate public placed in the
county upon the giving of due public notice. Due public notice shall consist of publication in a newspaper of general
circulation in the county or in each county where there is no newspaper of general circulation in the county an
announcement over at least one (1) radio station whose signal is generally received in the county, a reasonable
number of times daily during the forty-eight (48) hours immediately preceding the date of such meeting, or by
posting a notice at the courthouse door if no newspaper is published in the county at least two (2) days prior to the
meeting.
 

D. Actions taken during special meetings shall have the same force and effect as if taken at a regular meeting.
 

A. The Superintendent, the Board Chair, or a majority of the members of the Board may call an emergency meeting
when there is an immediate danger to public health, safety, or welfare that requires immediate action.
 

B. Emergency meetings are intended to be ﻿limited to specific emergencies and shall not be used in place of regular or
special meetings. The meeting notice and agenda shall specify the particular emergency to be addressed during the
meeting in addition to the time, date, and location of the meeting.
 

C. Notice of emergency meetings shall be provided in a manner that is fair under the circumstances and necessary to
protect the public interest. The Board shall attempt to provide immediate public notice of all emergency meetings as
follows:
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1. Publishing a notice in a newspaper of daily general circulation in the county.
 

2. Posting ﻿a notice on the District's website.
 

D. At the start of each emergency meeting and prior to conducting any business, the Board shall publish in writing and
state for the record the specific facts and reasons for finding an immediate danger to the public health, safety, or
welfare and the Board's reasons for concluding that the procedure used to notice and conduct the emergency
meeting is fair under the circumstances.
 

E. Following the emergency meeting, and as soon as practicable under the circumstances, the Board shall publish in
the appropriate publication prescribed by F.S. 120.54(3), and on its website, notice of the time, date, and place of
the emergency meeting; a statement setting forth the reasons why the emergency meeting was necessary; and a
statement setting forth the action taken during the meeting.
 

F. Actions taken during emergency meetings shall have the same force and effect as if taken at a regular or special
meeting.﻿
 

Legal F.S. 120.525

F.S. 1001.372

Last Modified by Caroline Mockler on October 7, 2025
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0166 - EXEMPT MEETINGS
 
The School Board is committed to transparency and conducting its meetings in the public. However, certain meetings are
exempt from Florida's Open Meetings laws. Examples of such meetings include, but are not limited to, the following:
 

A. all discussions between the Superintendent, or the Superintendent's representative, and the Board relative to
collective bargaining (i.e. "Executive Sessions");
 

B. meetings between the Board, the Superintendent, and the Board's att﻿orney to discuss pending litigation to which the
Board is presently a party before a court or administrative agency (i.e. "Shade Meetings");

Such meetings must meet the following conditions:
 

1. The Board’s attorney shall advise the Board at a public meeting that they desire advice concerning the
litigation.
 

2. The subject matter of the meeting shall be confined to settlement negotiations or strategy sessions related to
litigation expenditures.
 

3. The entire session shall be recorded by a certified court reporter. The reporter shall record the times of
commencement and termination of the session, all discussion and proceedings, the names of all persons
present at any time, and the names of all persons speaking. No portion of the session shall be off the record.
The court reporter’s notes shall be fully transcribed and filed with the Board’s clerk within a reasonable time
after the meeting.
 

4. The Board shall give reasonable public notice of the time and date of the attorney-client session and the
names of persons who will be attending the session. The session shall commence at an open meeting at
which the persons chairing the meeting shall announce the commencement and estimated length of the
attorney-client session and the names of the persons attending. At the conclusion of the attorney-client
session, the meeting shall be reopened, and the Board chair shall announce the termination of the session.
 

5. The transcript shall be made part of the public record upon conclusion of the litigation.
 

C. s﻿tudent expulsion hearings;﻿
 

D. portions of any meeting relating directly to or that would reveal security and fire safety systems, including all
records, information, photographs, audio and visual presentations, schematic diagrams, surveys, recommendations,
or consultations or portions thereof relating directly to or revealing such systems;
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E. risk m﻿anagement s﻿essions; and
 

F. any other meetings permitted to be exempt under Florida law.
 

Legal F.S. 255.065

F.S. 281.301

F.S. 286.0113

F.S. 447.605

F.S. 768.28

F.S. 1006.07﻿
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1122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY
 

I. General Statement

The School Board does not discriminate on the basis of race(including anti-Semitism [as defined in Bylaw
0100]), ethnicity, color, national origin, sex (including sexual orientation, gender status, or gender identity),
disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except as authorized by law),
religion, military status, ancestry, or genetic information which are classes protected by State and/or Federal law
(collectively, "protected classes") in its programs and activities, including employment opportunities.

It is the legal obligation and the policy of the Board to employ only those persons who are best qualified, with or
without reasonable accommodations.

Further, nothing in this policy shall be construed to abridge the rights of students or school employees that are
protected by the First Amendment to the Constitution of the United States.
 

II. Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed
according to their plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful
discrimination/retaliation, regardless of whether the person files a formal complaint or is pursuing an informal
resolution to the alleged discrimination/retaliation.

Respondent﻿ is the individual who has been alleged to have engaged in unlawful discrimination/retaliation,
regardless of whether the reporting party files a formal complaint or is seeking an informal resolution to the alleged
discrimination/retaliation.

School District community means students and Board employees (i.e., administrators, and professional and
classified staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control
and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting
speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business
with, the Board, and other individuals who come in contact with members of the School District community at
school-related events/activities (whether on or off District property).

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)
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(i.e., a day(s) that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized
holidays).

For purposes of this policy, "military status" refers to a person's status in the uniformed services, which includes the
performance of duty, on a voluntary basis, or involuntary basis, in a uniformed service including active duty, active
duty for training, initial active duty for training, inactive duty for training, and full-time National Guard duty. It also
includes the period of time for which a person is absent from employment for the purpose of an examination to
determine the fitness of the person to perform any such duty as listed above.
 

III. District Compliance Officers

The Superintendent shall appoint compliance officers whose responsibility it will be to require that Federal and State
regulations are complied with and that any inquiries or complaints are dealt with promptly in accordance with law.
The Superintendent shall also require that proper notice of nondiscrimination for Title II, Title VI, and Title VII of the
Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Americans with Disabilities Act of 1990, and
the Age Discrimination in Employment Act will be provided to staff members and the general public. Any sections of
the District's collectively bargained, negotiated agreements dealing with hiring, promotion, and tenure will contain a
statement of nondiscrimination similar to that in the Board's statement above.

The following persons are designated as the Compliance Officer(s) (COs) and shall also serve as the District's
Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinator:
 

A. Compliance Officers

Employee-Related Compliance Issues:

Matthew Goldrick Director of Human Resources Labor Relations & Professional Standards
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida  34601
goldrick_m@hcsb.k12.fl.us

Alexis Brown, Supervisor  Director of Human Resources
Phone: 352-797-707000 ext. 445
919 N. Broad Street
Brooksville, Florida  34601
brown_a1@hcsb.k12.fl.us

Student-Related Compliance Issues:

Jill Kolasa, Director of Student Services
Phone: 352-797-7008
1036 Varsity Drive
Brooksville, Florida  34601
kolasa_j@hcsb.k12.fl.us
 

B. Publication Required

The name(s), title(s), and contact information of this/these individual(s) will be published annually in the
staff handbooks and/or on the School District's website.
 

IV. Complaint Procedures

Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the
Basis of Sex in Education Programs or Activities, any employee who alleges to have been subjected to unlawful
discrimination, they may utilize the following complaint procedures as a means of reaching, at the lowest possible
administrative level, a prompt and equitable resolution of the matter. Nothing contained in this policy is intended to
interfere with the rights of any individual to pursue a complaint of unlawful harassment or retaliation with the U.S.
Department of Education's Office for Civil Rights ("OCR"), the Florida Commission on Human Relations ("FCHR"), or
the Equal Employment Opportunity Commission ("EEOC").

In accordance with Federal and State law, employees will be notified of their right to file an internal complaint
regarding an alleged violation, misinterpretation, or misapplication of Federal and/or State law. In addition,
employees will be notified of their right to file a complaint with the OCR, FCHR, or EEOC.
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Internal complaints must be in writing and identify the specific circumstances or areas of dispute that have given
rise to the complaint, and offer possible solutions to the dispute. The complaint must be filed with a compliance
officer within the time limits specified below. The compliance officer is available to assist individuals in filing a
complaint.
 

V. Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of
complaints alleging discrimination that is prohibited in this policy. This complaint procedure is not available to
unsuccessful applicants. Use of the internal complaint procedure is not a prerequisite to the pursuit of other
remedies, including the filing of a complaint with the OCR, FCHR, or EEOC.
 

A. An employee with a complaint based on alleged discrimination may first discuss the problem with the
compliance officer.
 

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file
a formal written complaint with the compliance officer. The written complaint must contain the name and
address of the individual or representative filing the complaint, be signed by the complainant or someone
authorized to sign for the complainant, describe the alleged discriminatory action in sufficient detail to inform
the compliance officer of the nature and date of the alleged violation, and propose a resolution. The
complaint must be filed within thirty (30) calendar days of the circumstances or event giving rise to the
complaint, unless the time for filing is extended by the compliance officer for good cause.
 

C. The compliance officer will conduct an independent investigation of the matter (which may or may not
include a hearing). This complaint procedure contemplates informal, but thorough investigations, affording all
interested persons and their representatives, if any, an opportunity to present witnesses and other evidence
relevant to the complaint. The compliance officer will provide the complainant with a written disposition of
the complaint within ten (10) business days. If no decision is rendered within ten (10) business days, or the
decision is unsatisfactory in the opinion of the complainant, the employee may file, in writing, an appeal with
the Superintendent.
 

D. The Superintendent will, within ten (10) business days of receiving the written appeal, conduct a hearing
with all parties involved in an attempt to resolve the complaint.

The Superintendent will render his/her decision within ten (10) business days of the hearing.
 

E. The employee may be represented, at their own cost, at any of the above-described meetings/hearings.
 

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the
person’s pursuit of other remedies. Use of this internal complaint procedure is not a prerequisite to the
pursuit of other remedies.
 

If it is determined that the complainant was subjected to unlawful discrimination, the CO must identify what
corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The
corrective action should be reasonable, timely, age-appropriate and effective, and tailored to the specific situation.
 

VI. Filing a Complaint with OCR/FCHR/EEOC

At any time, if employees believe that they have been subjected to unlawful discrimination, they may file a
complaint with the U.S. Department of Education's Office for Civil Rights ("OCR"), the Florida Commission on Human
Relations (FCHR), or the Equal Employment Opportunity Commission ("EEOC").
 

VII. Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by
any Federal or State civil rights law, or because that individual made a report, formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws
and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the
exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation ﻿against a person for making a report of discrimination, filing a formal complaint, or participating in an
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investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.
 

VIII. Training

The compliance officers will also oversee the training of employees in the District so that all employees understand
their rights and responsibilities under Federal and State law, and are informed of the Board's policies and practices
with respect to fully implementing and complying with the requirements of Federal and State law.
 

IX. Notice

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the compliance officers
will be posted throughout the District, and published in the District's recruitment statements or general information
publications as required by Federal and State law and this policy.
 

X. Retention of Investigatory Records and Materials

The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to
this policy. All individuals charged with conducting investigations under this policy shall retain all information,
documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and
received as part of an investigation, including, but not limited to:
 

A. all written reports/allegations/complaints/statements;
 

B. narratives of all verbal reports/allegations/complaints/statements;
 

C. a narrative of all actions taken by District personnel;
 

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by
the Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged
violation of this policy;
 

E. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;
 

F. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;
 

G. dated written determinations to the parties;
 

H. dated written descriptions of verbal notifications to the parties;
 

I. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;
 

J. documentation of any supportive measures offered and/or provided to the Complainant and/or the
Respondent, including no contact orders issued to both parties, the dates the no contact orders were issued,
and the dates the parties acknowledged receipt of the no contact orders;
 

K. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and
any documents used by the District at the time of the alleged violation to communicate the Board’s
expectations to students and staff with respect to the subject of this policy (e.g., Student Codes of Conduct
and/or Employee Handbooks);
 

L. copies of any documentation that memorializes any formal or informal resolutions to the alleged
discrimination or harassment; and
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M. documentation of any training provided to District personnel related to this policy, including but not limited
to, notification of the prohibitions and expectations of staff set forth in this policy and the role and
responsibility of all District personnel involved in enforcing this policy, including their duty to report alleged
violations of this policy and/or conducting an investigation of an alleged violation of this policy.
 

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
 
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.

 
Revised 2/27/18
Revised 8/28/18
Revised 8/27/19
Revised 2/11/20
Revised 7/20/21
Technical Correction 1/14/25
 
© Neola 2021

Legal F.S. 110.1221

F.S. 250.481

F.S. 760.01

F.S. 760.10

F.S. 1000.05

20 U.S.C. 1681 et seq., Title IX

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 701 et seq., Rehabilitation Act of 1973

42 U.S.C. 2000e, et seq., Civil Rights Act of 1964

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 12112, Americans with Disabilities Act of 1990

29 C.F.R. Part 1635

38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act

Last Modified by Maria Cain on October 23, 2025
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1122.01 - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT
 
The School Board prohibits discrimination against any employee or applicant based upon his/her disability. As such, the
Board will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise
discriminate against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement
or discharge of employees, employee compensation, job training, or other terms, conditions and privileges of employment.
The Board further will not limit, segregate, or classify applicants or employees in any way that adversely affects their
opportunities or status because of disability.
 
Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.
 
"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental
impairment that substantially limits one or more major life activities. Major life activities are functions such as caring for
one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking,
breathing, learning, reading, concentrating, thinking, communicating, sitting, reaching, interacting with others, and
working.
 
Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the
immune system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder,
neurological, brain, respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The
operation of a major bodily function includes the operation of an individual organ within a body system.
 
An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life
activity when active.
 
The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision
devices (defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary
eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other
implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, use of assistive technology,
reasonable accommodations or "auxiliary aides or services," learned behavioral or adaptive neurological modifications,
psychotherapy, behavioral therapy, or physical therapy.
 
A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-
related requirements of the employment position such individual holds or desires and, with or without reasonable
accommodation, can perform the essential functions of the job in question.
 

11/5/25, 8:00 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 1/3
31



The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a
record of a disability, unless the accommodation would impose an undue hardship on the operation of the District’s program
and/or activities. A reasonable accommodation is not necessarily required for an individual who is merely regarded as
having a disability.
 
District Compliance Officers
 
The following persons are designated as the District Section 504 Compliance Officers/ADA Coordinators ("District
Compliance Officers"):
 

Matthew Goldrick, Director of Human Resources Labor Relations & Professional Standards
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida 34601
goldrick_m@hcsb.k12.fl.us
 
Alexis Brown, Supervisor Director of Human Resources
Phone: 352-797-7000 ext. 445
919 N. Broad Street
Brooksville, Florida 34601
brown_a1@hcsb.k12.fl.us

 
The name(s), title(s), and contact information of this/these individual(s) will be published annually in the staff handbooks
and/or on the School District's website.
 
The District Compliance Officers are responsible for coordinating the District's efforts to comply with and fulfill its
responsibilities under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section
504 and the ADA, including copies of their implementing regulations, may be obtained from either of the District
Compliance Officers.
 
The District Compliance Officers will oversee the investigation of any complaints of discrimination based on disability, which
may be filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints.
The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA.
 
Complaint Procedures
 
If a person believes that s/he has been discriminated against on the basis of his/her disability in regard to job application
procedures, the hiring, advancement or discharge of employees, employee compensation, job training, or other terms,
conditions and privileges of employment, the person may utilize the complaint procedures set forth in Policy 1122 -
Nondiscrimination and Equal Employment Opportunity as a means of reaching, at the lowest possible administrative level, a
prompt and equitable resolution of the matter.
 
Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that
the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Filing a Complaint with OCR/Florida Commission on Human Relations/EEOC
 
At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in
violation of Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for
Civil Rights ("OCR"), the Florida Commission on Human Relations, or the Equal Employment Opportunity Commission
("EEOC").
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates as a
witness in an investigation, is prohibited. Specifically, the Board will not discriminate/retaliate against, coerce, intimidate,
threaten or interfere with any individual because the person opposed any act or practice made unlawful by Section 504 or
the ADA, or because that individual made a charge, testified, assisted or participated in any manner in an investigation,
proceeding, or hearing under those laws, or because that individual exercised, enjoyed, aided or encouraged any other
person in the exercise or enjoyment of any right granted or protected by those laws.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
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The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Training
 
The District Compliance Officers will also oversee the training of employees in the District so that all employees understand
their rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative
procedures and practices with respect to fully implementing and complying with the requirements of Section 504/ADA.
 
The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities,
as necessary and appropriate.
 
Facilities
 
No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with
disabilities, be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under
any program or activity to which Section 504/ADA applies.
 
For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For
those existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities
so that they are readily accessible to persons with disabilities.
 
Notice
 
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance
Officers will be published on the District's website and posted throughout the District, and included in the District's
recruitment statements or general information publications.
 
Revised 8/27/19
Revised 7/20/21
Technical Correction 1/14/25
 
© Neola 2021

Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

Last Modified by Maria Cain on October 23, 2025
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1210 - STANDARDS OF ETHICAL CONDUCT
 
Definitions
 
For purposes of this policy, the term "administrator" means those individuals identified in F.S. 1012.01(3). Administrative
personnel typically perform management activities such as developing broad policies for the District and executing those
policies through the direction of personnel at all levels within the District. Administrative personnel are generally high-level,
responsible personnel who have been assigned the responsibilities of systemwide or schoolwide functions, including the
following:
 

A. the superintendent;
 

B. District-based instructional administrators;
 

C. District-based noninstructional administrators;
 

D. school administrators;
 

E. others who perform management activities, such as assistant Directors, Supervisors, Coordinators, Managers, and
those with supervisory responsibilities.
 

Standards of Ethical Conduct
 
Administrators shall be guided by and adhere to the following ethical principles:
 

A. The administrator values the worth and dignity of every person, the pursuit of truth, devotion to excellence,
acquisition of knowledge, and the nurture of democratic citizenship. Essential to the achievement of these standards
are the freedom to learn and to teach and the guarantee of equal opportunity for all.
 

B. The administrator’s primary professional concern will always be for the student and for the development of the
student’s potential. The administrator will, therefore, strive for professional growth and will seek to exercise the best
professional judgment and integrity.
 

C. The administrator strives to achieve and sustain the highest degree of ethical conduct because s/he is aware of the
importance of maintaining the respect and confidence of one’s colleagues, of students, of parents, and of other
members of the community.
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Administrators shall comply with the following disciplinary principles. Violation of any of these principles shall subject the
individual to revocation or suspension of the individual administrator's certificate, or the other penalties as deemed
appropriate with the District's discipline policy up to and including termination.
 

A. Obligation to the student requires the administrator shall:
 

1. make a reasonable effort to protect the student from conditions harmful to learning and/or to the student's
mental and/or physical health and/or safety;
 

2. not unreasonably restrain a student from independent action in pursuit of learning;
 

3. not unreasonably deny a student access to diverse points of view;
 

4. not intentionally suppress or distort subject matter relevant to a student's academic program;
 

5. not intentionally expose a student to unnecessary embarrassment or disparagement;
 

6. not intentionally provide classroom instruction to students in prekindergarten through grade 8 on sexual
orientation or gender identity, except when required by F.S. 1003.42(2)(n)3. and 1003.46;
 

7. not intentionally provide classroom instruction to students in grades 9 through 12 on sexual orientation or
gender identity unless such instruction is required by State academic standards as adopted in F.A.C. 6A-
1.09401, as is part of a reproductive health course or health lesson for which a student's parent has the
option to have their student not attend;

9. not harass or discriminate against any student on the basis of race, color, religion, sex, age, national or
ethnic origin, political beliefs, marital status, handicapping condition, sexual orientation, or social and family
background and shall make reasonable efforts to assure that each student is protected from harassment or
discrimination;
 

10. not discourage or prohibit parental notification of and involvement in critical decisions affecting a student's
mental, emotional, or physical health or well-being unless the individual reasonably believes that disclosure
would result in abuse, abandonment, or neglect as defined in F.S. 39.01;
 

11. not exploit a relationship with a student for personal gain or advantage;
 

12. keep in confidence personally identifiable information obtained in the course of professional service, unless
disclosure serves professional purposes or is required by law;
 

13. not violate F.S. 553.865(9)(b), which relates to entering restrooms and changing facilities designated for the
opposite sex on the premises of an educational institution; and
 

14. not violate F.S. 1000.071, which relates to the use of personal titles and pronouns in educational institutions.
 

B. Obligation to the public requires that the administrator shall:
 

1. take reasonable precautions to distinguish between personal views and those of any educational institution or
organization with which the individual is affiliated;
 

2. not intentionally distort or misrepresent facts concerning an educational matter in direct or indirect public
expression;
 

3. not use institutional privileges for personal gain or advantage; (see also Policy 1129, Conflict of Interest)
 

4. accept no gratuity, gift, or favor that might influence professional judgment; (see also Policy 1129, Conflict of
Interest)

(NOTE: Pursuant to F.S. 112.313, no administrator shall solicit or accept anything of value including a gift
(see F.S. 112.312), loan, reward, promise of future employment, favor, or service based upon an
understanding that the vote, official action, or judgment of the administrator would be influenced thereby.)
 

5. offer no gratuity, gift, or favor to obtain special advantages; (see also Policy 1129, Conflict of Interest)
 

8. not intentionally violate or deny a student's legal rights;
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C. Obligation to the profession of education requires that the administrator shall:
 

1. maintain honesty in all professional dealings;
 

2. not on the basis of race, color, religion, sex, age, national or ethnic origin, political beliefs, marital status,
handicapping condition if otherwise qualified, or social and family background deny to a colleague
professional benefits or advantages or participation in any professional organization;
 

3. not interfere with a colleague's exercise of political or civil rights and responsibilities;
 

4. not engage in harassment or discriminatory conduct which unreasonably interferes with an individual's
performance of professional or work responsibilities or with the orderly processes of education or which
creates a hostile, intimidating, abusive, offensive, or oppressive environment; and, further, shall make
reasonable efforts to assure that each individual is protected from such harassment or discrimination;
 

5. not make malicious or intentionally false statements about a colleague;
 

6. not use coercive means or promise special treatment to influence professional judgments of colleagues;
 

7. not misrepresent one's own professional qualifications;
 

8. not submit fraudulent information on any document in connection with professional activities;
 

9. not make any fraudulent statement or fail to disclose a material fact in one's own or another's application for
a professional position;
 

10. not withhold information regarding a position from an applicant or misrepresent an assignment or conditions
of employment;
 

11. provide upon the request of a certificated individual a written statement of the specific reason for
recommendations that lead to the denial of increments, significant changes in employment, or termination of
employment;
 

12. not assist entry into or continuance in the profession of any person known to be unqualified in accordance
with these Principles of Professional Conduct for the Education Profession in Florida and other applicable
Florida statutes and State Board of Education rules;
 

13. self-report within forty-eight (48) hours to their supervisor who will alert the Professional Standards Office
any arrests/charges;

Such notice shall not be considered an admission of guilt nor shall such notice be admissible for any purpose
in any proceeding, civil or criminal, administrative or judicial, investigatory or adjudicatory.

In addition, administrators shall self-report any conviction, finding of guilt, withholding of adjudication,
commitment to a pretrial diversion program, or entering of a plea of guilty or Nolo Contendere for any
criminal offense other than a minor traffic violation within forty-eight (48) hours after the final judgment.
When handling sealed and expunged records disclosed under this rule, school districts shall comply with the
confidentiality provisions of F.S. 943.0585(4) (c) and F.S. 943.059(4)(c).
 

14. report to appropriate authorities any known allegation of a violation of the Florida School Code or State Board
of Education rules as defined in F.S. 1012.795(1);
 

15. seek no reprisal against any individual who has reported any allegation of a violation of the Florida School
Code or State Board of Education rules as defined in F.S. 1012.795(1);
 

16. comply with the conditions of an order of the Education Practices Commission imposing probation, imposing a
fine, or restricting the authorized scope of practice; and
 

17. as the supervising administrator, cooperate with the Education Practices Commission in monitoring the
probation of a subordinate.
 

D. No administrative staff member shall have any interest, financial or otherwise, direct or indirect; engage in any
business transaction or professional activity; or incur any obligation of any nature that is in substantial conflict with
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the proper discharge of his/her duties in the public interest. (see also Policy 1129, Conflict of Interest)
 

E. No administrator shall solicit or accept anything of value including a gift (See F.S. 112.312), loan, reward, promise of
future employment, favor, or service, based upon an understanding that the vote, official action, or judgment of the
administrator would be influenced thereby.
 

F. All administrative staff members shall adhere to the ethical and disciplinary principles enumerated above.
 

Certificate Holder Serving as Principal
 
Pursuant to the Principles of Professional Conduct for the Education Profession, a principal who is a certificate holder shall
not prevent, direct school personnel to prevent, or allow school personnel to prevent students from accessing any material
used in a classroom, made available in a school or classroom library, or included on a reading list, unless the certificate
holder or his/her designee has reviewed the material and determines it violates the prohibitions in State law, or the
material, is unavailable to students based upon Board policies adopted to implement the relevant provisions of State law.

[Drafting Note: F.S. 1001.42(6) does not require that administrative staff members receive training annually
on the standards of ethical conduct; rather, the statute requires that the Board's policies require "all
educational support employees, instructional personnel, administrative personnel, and school officers, as
defined in s. 1012.01, to complete training on the standards." Neola recommends that school boards continue
to require that educational support employees, instructional personnel, administrative personnel, and school
officers receive annual training. As such, the policy template continues to include the requirement that such
training be provided annually.]
 
Training
 
All administrators shall be required to complete training on the standards established herein upon employment and annually
thereafter.
 
Responsibilities Related to Allegations of Misconduct
 
Pursuant to F.S. 1001.42(7), the superintendent may not knowingly sign and transmit to any State official a report of
alleged misconduct by instructional personnel or school administrators which affects the health, safety, or welfare of a
student which the superintendent knows to be false or incorrect, or knowingly fail to adopt policies that require instructional
personnel and school administrators to report alleged misconduct by other instructional personnel and school
administrators, or that require the investigation of all reports of alleged misconduct by instructional personnel and school
administrators, if the misconduct affects the health, safety, or welfare of a student. Violation of these provisions will result
in the forfeit of the superintendent's salary for one (1) year.
 
Revised 2/5/19
Revised 8/27/19
Revised 6/11/24
 
© Neola 202524

Legal F.S. 112.312

F.S. 112.313

F.S. 1001.42

F.S. 1001.42(6)

F.S. 1001.421

F.S. 1006.28

F.S. 1006.32

F.S. 1012.23

F.A.C. 6A-10.081

Last Modified by Matthew Goldrick on August 21, 2025
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1362 - ANTI-HARASSMENT
 

I. General Policy Statement

The policy of the School Board is to maintain an educational and work environment that is free from all forms of
unlawful harassment, including sexual harassment. This commitment applies to all School District operations,
programs, and activities. All students, administrators, teachers, staff, and all other school personnel share
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to
unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity
sponsored by the Board. Further, the Board prohibits the bullying of any employee as outlined in F.S. 1006.147.

The Superintendent will vigorously enforce its prohibition against discriminatory harassment on the basis of
race, (including anti-Semitism [as defined in Bylaw 0100]), ethnicity, color, national origin, sex (including sexual
orientation, gender status, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital
status, age (except as authorized by law), religion, military status, ancestry, or genetic information which are
classes protected by State and/or Federal law (collectively, "protected classes") (hereinafter referred to as unlawful
harassment), and encourages those within the School District community as well as Third Parties, who feel
aggrieved to seek assistance to rectify such problems. The Superintendent will direct site/department administrators
to investigate all allegations of unlawful harassment and in those cases where unlawful harassment is substantiated,
immediate steps will be taken to end the harassment, prevent its reoccurrence, and remedy its effects. Employees
who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.

Further, nothing in this policy shall be construed to abridge the rights of school employees that are protected by the
First Amendment to the Constitution of the United States.
 

II. Other Violations of the Anti-Harassment Policy

The Superintendent will also take immediate steps to impose disciplinary action on employees engaging in any of
the following prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who
has participated as a witness in a harassment investigation.
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
 

C. Disregarding, failing to investigate adequately, or delaying the investigation of allegations of unlawful
harassment, when responsibility for reporting and/or investigating unlawful harassment charges comprises
part of one's supervisory duties.
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III. Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed
according to their plain and ordinary meanings.

Complainant﻿ is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless
of whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether
the reporting party files a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e., administrators, and professional and
classified staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control
and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting
speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business
with, the Board, and other individuals who come in contact with members of the School District community at
school-related events/activities (whether on or off District property).

Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)
(i.e., a day(s) that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized
holidays).
 

A. Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically
inflict physical hurt or psychological distress on one (1) or more employees and that bullying is based upon
sex, race, (including anti-Semitism)color, national origin, religion, or disability, that is, characteristics that are
protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical
behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, creates an
intimidating, hostile, or offensive educational environment; cause discomfort or humiliation; or unreasonably
interfere with the individual's school performance or participation. This unlawful harassment may include, but
not be limited to, the following:
 

1. teasing;
 

2. social exclusion;
 

3. threats;
 

4. intimidation;
 

5. stalking;
 

6. cyberstalking;
 

7. cyberbullying;
 

8. physical violence;
 

9. theft;
 

10. sexual, religious, or racial harassment;
 

11. public or private humiliation; or
 

12. destruction of property
 

B. "Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software,
or written, verbal or physical conduct directed against school employee that:
 

1. places a school employee in reasonable fear of harm to his/her person or damage to his/her property;
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2. has the effect of substantially interfering with an employee's educational performance, opportunities,
or benefits; or
 

3. has the effect of substantially disrupting the orderly operation of a school.
 

C. "Bullying" and "harassment" also include:
 

D. Sexual Harassment

For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 "sexual harassment" is
defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual
nature, when:
 

1. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's
employment, or status in a class, educational program, or activity.
 

2. Submission or rejection of such conduct by an individual is used as the basis for employment or
educational decisions affecting such individual.
 

3. Such conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working, and/or learning environment;
or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity.
 

Sexual harassment may involve the behavior of a person of any gender against a person of the same or
another gender.
 
Sexual Harassment covered by Policy 2266 – Nondiscrimination on the Basis of Sex in Education Programs or
Activities is not included in this policy.  Allegations of such conduct shall be addressed solely by Policy 2266.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of
the kinds of conduct that may constitute sexual harassment include, but are not limited to:
 

1. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
 

2. Unwanted physical and/or sexual contact.
 

3. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom
work or assignments, academic status, participation in athletics or extra-curricular programs,
activities or events, or other conditions of employment or education may be adversely affected by not
submitting to sexual advances.
 

4. Unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes,
or innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls or

1. Retaliation against a school employee by a student or school employee for asserting or alleging an act
of bullying or harassment. Reporting an act of bullying or harassment that is not made in good faith is
considered retaliation.
 

2. Perpetuation of conduct listed under the definitions of "bullying," "cyberbullying," or "harassment" by
an individual or group with intent to demean, dehumanize, embarrass, or cause physical harm to a
school employee by:
 

a. incitement or coercion;
 

b. accessing or knowingly causing or providing access to data or computer software through a
computer, computer system, or computer network within the scope of the District school
system; or,
 

c. acting in a manner that has an effect substantially similar to the effect of bullying or
harassment.
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texts.
 

5. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings, or literature placed in
the work or educational environment, that may reasonably embarrass or offend individuals.
 

6. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
 

7. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities.
 

8. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history.
 

9. Giving unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship.
 

10. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or
groin.
 

11. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to
create or has the effect of creating discomfort and/or humiliation to another.
 

12. Consensual sexual relationships where such a relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects
other employees or otherwise creates a hostile work environment.
 

13. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex stereotyping
that does not involve conduct of a sexual nature.
 

14. Inappropriate boundary invasions by a District employee or other adult member of the School District
community into a student's personal space and personal life.
 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based and gender-
based conduct must be sufficiently severe, pervasive, or persistent such that it adversely affects, limits, or
denies an individual's employment, or such that it creates a hostile or abusive employment or educational
environment.
 
NOTE: Any teacher, administrator, coach, or other school authority who engages in sexual
conduct with a student may also be guilty of a crime.
 

E. Sexual Cyberharassment

Pursuant to Florida law, "sexual cyberharassment" means to publish to an Internet website or disseminate
through electronic means to another person a sexually explicit image of a person that contains or conveys
the personal identification information of the depicted person without the depicted person's consent, contrary
to the depicted person's reasonable expectation that the image would remain private, for no legitimate
purpose, with the intent of causing substantial emotional distress to the depicted person. Evidence that the
depicted person sent a sexually explicit image to another person does not, on its own, remove his/her
reasonable expectation of privacy for that image. Sexual cyberharassment may be a form of sexual
harassment.
 

F. Race/Color Harassment (Including Anti-Semitism)

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race or color and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a
person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative
references relative to racial customs.

Prohibited anti-Semitism harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's Jewish heritage and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working,
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is based upon a certain
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perception of the Jewish people, which may be expressed as hatred toward Jewish people, rhetorical and
physical manifestations of anti-Semitism directed toward a person, his/her property, or toward Jewish
community institutions or religious facilities.
 

G. Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's religion or creed and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.
 

H. National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is
based upon an individual's national origin and when the conduct has the purpose or effect of interfering with
the individual's work or educational performance; of creating an intimidating, hostile, or offensive working
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's national origin, such as negative comments regarding customs, a manner of speaking,
language, surnames, or ethnic slurs.
 

I. Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's disability and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's disability, such as negative comments about speech patterns, movement, physical impairments
or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or
pertains to a person's genetic information.
 

J. Pregnancy Harassment

Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's pregnancy and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's pregnancy and condition of pregnancy.
 

IV. Reports and Complaints of Harassing Conduct

Members of the School District community and Third Parties, which includes all staff, are encouraged to promptly
report incidents of unlawful harassing conduct to an administrator, supervisor, or a Compliance Officer, when the
complaint is about the administrator or supervisor, so that the appropriate party (administrator, supervisor or
compliance officer) may address the conduct before it becomes severe, pervasive, or persistent. Any administrator,
supervisor, or Compliance Officer who receives such a report shall file it with the Professional Standards Office within
five (5) business days for recording purposes. The appropriate party is responsible for addressing the concern
and/or conducting an investigation when necessary.  Anonymous reports of an alleged act of bullying or harassment
may be reported to an administrator, supervisor, or other School District official; however, formal disciplinary action
may not be based solely on an anonymous report.

Members of the School District community or third parties who believe they have been unlawfully harassed by
another member of the School District community or a third party are entitled to utilize the Board's investigation and
complaint process. Initiating a complaint, whether formally or informally, will not adversely affect the
Complainant'sComplainant's﻿ employment or participation in educational or extra-curricular programs unless the
makes the complaint maliciously or with the knowledge that it is false. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as
possible after the conduct occurs while the facts are known and potential witnesses are available.
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A. Compliance Officers

The following individuals serve as "Compliance Officers" for the District and shall also serve as the District's
Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinators. They are hereinafter referred to
as the "Compliance Officers".

Employee Related Equity Issues:

Matthew Goldrick, Director of Labor Relations & Professional StandardsHuman Resources
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida 34601
goldrick_m@hcsb.k12.fl.us

Student-Related Equity and 504 Issues:

Jill Kolasa, Director of Student Services
Phone 352-797-7008
1036 Varsity Drive
Brooksville, Florida  34601
kolasa_j@hcsb.k12.fl.us

Staff ﻿ADA Coordinator:

Matthew Goldrick, Director of Labor Relations & Professional StandardsHuman Resources
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida  34601
goldrick_m@hcsb.k12.fl.us

B. Publication Required

The names, titles, and/or contact information of the persons presently serving as Compliance Officers may
change from time to time, and such changes shall be deemed technical corrections within the meaning of
Bylaw 0131.1 and shall be made pursuant to that bylaw.
 

C. Duties and Responsibilities

A Compliance Officer will be available during regular school/work hours to discuss concerns related to
unlawful harassment, to assist staff, other members of the School District community, and third parties who
seek support or advice when informing another individual about "unwelcome" conduct, or to intercede
informally on behalf of the individual in those instances where concerns have not resulted in the filing of a
formal complaint and where all parties are in agreement to participate in an informal process.

Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with
this policy, to report such observations to a site/department administrator within two (2) business days.
Thereafter, policy 5517.01 Bullying and Harassment addresses the procedures to follow for this type of
situation.

Compliance Officers are assigned to accept complaints of unlawful harassment directly from any member of
the School District community or a visitor to the District or to receive complaints which are initially filed with
a school building administrator. Upon receipt of a complaint either directly or through a school building
administrator, the Compliance Officer will begin either an informal or formal process (depending on the
request of the member of the School District community alleging harassment), or the Compliance Officer will
designate a specific individual to conduct such a process. In either case, the Investigation and Complaint
Procedures in section V below should be followed.
 

V. Investigation and Complaint Procedure

Any employee or other member of the School District community or Third Party who believes that they have been
subjected to unlawful harassment may seek resolution of the complaint through the procedures as described
below. Further, a process for investigating claims of harassment and a process for rendering a decision regarding
whether the claim of legally prohibited harassment or retaliation was substantiated are set forth below. The
site/department administrator will be the first level of review for all formal complaints for that site/department
unless they are the subject of the complaint at which point the first level will be their immediate supervisor.
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Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for
initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs while the facts are known and potential witnesses are available. Once the
formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within thirty
(30) days of the complaint being received). If further time is needed the site/department administrator must request
an extension that can be granted for good cause by a Compliance Officer. If the Compliance Officer investigates then
the extension must be granted by the Superintendent.

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint
of unlawful harassment or retaliation with the United States Department of Education, Office for Civil Rights (OCR),
the Florida Commission on Human Relations (FCHR), and/or the Equal Employment Opportunity Commission
(EEOC).

[DRAFTING NOTE: For complaints that fall outside the scope of Title IX, it is not mandatory that the
Board create an informal complaint procedure. However, Neola continues to recommend that school
boards include the informal complaint procedure language below. Neola further recommends that the
Board consult with its legal counsel if it desires to remove the informal complaint procedure.]

Formal Complaint Procedure

This formal complaint process is not intended to interfere with the rights of an employee, other member of the
School District community, or third party to pursue a complaint of unlawful harassment with the United States
Department of Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal Employment
Opportunity Commission.

The Complainant may file a formal complaint, either orally or in writing with an administrator, supervisor, principal
&/or the Compliance Officer. Due to the sensitivity surrounding complaints of unlawful harassment and retaliation,
timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a
complaint within thirty (30) days after the conduct occurs while the facts are known and potential witnesses are
available.

All formal complaints must include the following information to the extent known: the identity of the Respondent﻿ a
detailed description of the facts upon which the complaint is based; a list of potential witnesses; and the resolution
sought by the complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above,
the site/department administrator shall ask for such details in an oral interview. Thereafter the site/department
administrator will prepare a written summary of the oral interview, and the complainant will be asked to verify the
accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the site/department administrator will consider whether any action should be
taken in the investigatory phase to protect the Complainant from further harassment or retaliation including but not
limited to a change of work assignment or schedule for the Complainant and/or the Respondent. In making such a
determination, the site/department administrator should consult the Complainant to assess his/her agreement to
any action deemed appropriate. If the complainant is unwilling to consent to any change that is deemed appropriate
by the site/department administrator, the site/department administrator may still take whatever actions deemed
appropriate in consultation with the Compliance Officer.

Within ten (10) business days of receiving a formal complaint, the site administrator or a designee will initiate a
formal investigation to determine whether the complainant has been subjected to offensive
conduct/harassment/retaliation.

Simultaneously, the site/department administrator will inform the Respondent that a formal complaint has been
received. The respondent will be informed about the nature of the allegations and a copy of any relevant policies and
the Board's anti-harassment policy shall be provided to the respondent at that time. The respondent must also be
informed of the opportunity to submit a written response to the formal complaint within five (5) business days.

Although certain cases may require additional time, the site/department administrator or a designee will attempt to
complete an investigation into the allegations of harassment/retaliation within fifteen (15) calendar days of receiving
the formal complaint. The investigation will include:
 

A. interviews with the Complainant;
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B. interviews with the Respondent;
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;
 

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any
other witness which is reasonably believed to be relevant to the allegations.
 

At the conclusion of the investigation, the site/department administrator or the designee shall compose a written
report which summarizes the evidence gathered during the investigation and provides recommendations based on
the evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to
whether the complainant has been subject to unlawful harassment. The site/department administrator's
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of
those involved. In determining if discriminatory harassment or retaliation occurred, a preponderance of evidence
standard will be used. The report shall be submitted to the Compliance Officer for review with the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report, the Superintendent must
either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the Superintendent's final decision will be delivered to both the complainant and the
respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information
that is to be gathered, and such additional investigation must be completed within five(5) business days. At the
conclusion of the additional investigation, the Superintendent must issue a final written decision as described above.
 
The decision of the Superintendent shall be final.
 
The Superintendent reserves the right to investigate and resolve a complaint or report of unlawful harassment
regardless of whether the member of the School District community or Third Party alleging the unlawful harassment
pursues the complaint. The Superintendent also reserves the right to have the formal complaint investigation
conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Superintendent.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s
pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with
local law enforcement, or the filing of a civil action in court. Use of this internal complaint process is not a
prerequisite to the pursuit of other remedies.
 

VI. Privacy/Confidentiality

The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent, and
the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate
action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative procedures shall be maintained as confidential to the extent permitted by law.
Confidentiality, however, cannot be guaranteed.  Additionally, the Respondent must be provided the Complainant's
identity.

During the course of a formal investigation, the Compliance Officer or designee will instruct all members of the
School District community and third parties who are interviewed about the importance of maintaining confidentiality.
Any individual who is interviewed as part of a harassment investigation is expected not to disclose any information
that is learned or provided during the course of the investigation.

All public records created as a part of an investigation of a complaint of harassment will be maintained by the
Compliance Officer in accordance with the Board's records retention policy. Any records which are considered
student records in accordance with the Family Educational Rights and Privacy Act will be maintained in a manner
consistent with the provisions of the Federal and State laws.
 

VII. Sanctions and Monitoring

The Superintendent shall vigorously enforce the Board's prohibitions against unlawful harassment/retaliation and
bullying by taking appropriate action reasonably calculated to stop the harassment/retaliation and bullying and
prevent further such harassment. While observing the principles of due process, a violation of this policy may result
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in disciplinary action up to and including the discharge of an employee. Disciplinary action up to and including the
discharge of an employee may occur if an employee is found to have wrongfully and intentionally accused another of
an act of bullying or harassment.  All disciplinary action will be taken in accordance with applicable State law and the
terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter, including the ages and maturity levels of those
involved. In those cases where unlawful harassment is not substantiated, the Superintendent may consider whether
the alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the
terms of the relevant collective bargaining agreement(s).

Where the Superintendent becomes aware that a prior remedial action has been taken against a member of the
School District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be
reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects.
 

VIII. Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by
any Federal or State civil rights law, or because that individual made a report, formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws
and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the
exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation ﻿against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.
 

IX. Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any teacher or school employee who knows or suspects that a child under the age of eighteen
(18) is a victim of child abuse or neglect to immediately report that knowledge or suspicion to the Department of
Children and Family Services. If, during the course of a harassment investigation, the Compliance Officer or a
designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the
complainant, a report of such knowledge must be made in accordance with State law and Board policy.

If the Compliance Officer or a designee has reason to believe that the complainant has been the victim of criminal
conduct as defined under Florida law, such knowledge should be reported to local law enforcement.

Any reports made to the local child protection service or to local law enforcement shall not terminate the Compliance
Officer's or a designee's obligation and responsibility to continue to investigate a complaint of harassment. While the
Compliance Officers or a designee may work cooperatively with outside agencies to conduct concurrent
investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies
without good cause after consultation with the Superintendent.
 

X. Mandatory Reporting of Misconduct by Certificated Employees

The Superintendent is required by State law and Board Policy 8141 to report alleged misconduct by certificated
employees of the District that affects the health, safety, or welfare of a student. In accordance with Board policy and
State law, the Superintendent shall investigate each allegation of such conduct and, if confirmed, shall report such
misconduct pursuant to Policy 8141.
 

XI. Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of this policy and shall provide training for
District students and staff where appropriate.
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XII. Retention of Investigatory Records and Materials

The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to
this policy. All individuals charged with conducting investigations under this policy shall retain all information,
documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and
received as part of an investigation, including, but not limited to:
 

A. all written reports/allegations/complaints/statements;
 

B. narratives of all verbal reports/allegations/complaints/statements;
 

C. a narrative of all actions taken by District personnel;
 

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by
the Board to fulfill its responsibilities;
 

E. written witness statements;
 

F. narratives of, notes from, or audio, video, or digital recordings of witness statements;
 

G. all documentary evidence;
 

H. e-mails, texts, or social media posts pertaining to the investigation;
 

I. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;
 

J. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;
 

K. dated written determinations to the parties;
 

L. dated written descriptions of verbal notifications to the parties;
 

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;
 

N. documentation of any supportive measures offered and/or provided to the Complainant and/or the
Respondent, including no contact orders issued to both parties, the dates the no contact orders were issued,
and the dates the parties acknowledged receipt of the no contact orders;
 

O. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and
any documents used by the District at the time of the alleged violation to communicate the Board’s
expectations to students and staff with respect to the subject of this policy (e.g., Student Code of Conduct
and/or Employee Handbooks);
 

P. copies of any documentation that memorializes any formal or informal resolutions to the alleged
discrimination or harassment; and
 

Q. documentation of any training provided to District personnel related to this policy, including but not limited
to, notification of the prohibitions and expectations of staff set forth in this policy and the role and
responsibility of all District personnel involved in enforcing this policy, including their duty to report alleged
violations of this policy and/or conducting an investigation of an alleged violation of this policy.
 

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
 
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.

 
Revised 8/28/18
Revised 2/5/19
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Section Vol. 25 N2 REVISED

Title Copy of SCHOOL IMPROVEMENT
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Status

Adopted June 13, 2017

Last Revised May 14, 2024

2120 - SCHOOL IMPROVEMENT
 
The School Board supports the concept of school improvement as established by the State Board of Education and will seek
to create and/or maintain effective schools as defined by Florida statute. The Board shall annually approve and require
implementation of a new, amended, or continuation of school improvement plan for each school in the District which has a
school grade of "D" or "F".
 
In addition to adopting a mission statement and educational philosophy for the District, the Board shall create, as needed,
policies which support the school improvement process.
 
The Superintendent shall establish administrative procedures which will provide for:
 

A. School improvement plans which are developed and implemented by school-based teams, working collaboratively,
so that both building-level and District-level goals for students can be identified and correlated, and then achieved
through effective planning, problem-solving, and assessment.
 

B. A District-wide, school-improvement plan which provides for decision-making regarding program assessment,
curriculum review, determination of performance standards, staff development, and the monitoring and assessment
of student outcomes.
 

C. Collaboration at both the building and District levels with parents, relevant institutions and groups, especially those
in the community, who can support and facilitate school improvement in the District.
 

D. A system of school reports and dissemination of information regarding the performance of students and educational
programs as required by Florida statute and State Board of Education rule.
 

In order to enhance school improvement, the Superintendent is authorized to waive any policy that has been enacted in
order to comply with the following Federal statutes/regulations and to request waivers from these laws/regulations from the
Commissioner of Education:
 

Titles I, II, III, IV, VI, IX, X, and Part C of Title VII of the ESEA Act of 1965
 
The Carl Perkins Vocational and Applied Technology Education Act
 
The General Education Provisions Act
 
Parts of Education Department General Administrative Regulations
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In requesting such waivers, the Superintendent is to abide by the procedures established by the State Department of
Education.
 
Early Warning System
 
Each school in the District serving students in kindergarten through grade 8 must develop an early warning system in order
to identify students who need additional support to improve academic performance and stay engaged in school. The early
warning system must include the following early warning indicators:
 

A. Attendance below ninety percent (90%) regardless of whether absence is excused or a result of out-of-school
suspension.
 

B. One (1) or more suspensions whether in school or out of school.
 

C. Course failure in English Language Arts or mathematics during any grading period.
 

D. A Level 1 score on the Statewide standardized assessments in English Language Arts or mathematics.
 

E. For students in kindergarten through grade 3, a substantial reading deficiency in reading under F.S. 1008.25(5)
(a) or, for students in kindergarten through grade 4, a substantial mathematics deficiency in mathematics under F.S.
1008.25,  and F.A.C. 6A-6.053 and F.A.C. 6A-6.0533.

 
A school-based team responsible for implementing the requirements of this paragraph shall monitor the data from the early
warning system. The team may include a school psychologist. When a student exhibits two (2) or more early warning
indicators, the team, in consultation with the student’s parent, shall determine appropriate intervention strategies for the
student unless the student is already being served by an intervention program at the direction of a school-based,
multidisciplinary team. Data and information relating to a student’s early warning indicators must be used to inform any
intervention strategies provided to the student.
 

Voluntary Pre-Kindergarten ("VPK") Students with a Substantial Deficiency in Early Literacy Skills

 

A VPK student is identified as having a substantial deficiency in early literacy skills if the student scores below the 10th
percentile or is unable to complete the practice items at the middle or end of the year test administration of the coordinated
screening and progress monitoring system pursuant to F.S. 1008.25. Immediately following identification, public VPK
students with a substantial deficiency in early literacy skills must be provided interventions in early literacy skills that are
intensive, explicit, systematic, and multisensory in accordance with F.S. 1008.25.

 

 
Revised 2/27/18
Revised 2/23/21
Revised 12/12/23
Revised 5/14/24
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2125 - SCHOOL ADVISORY COUNCILS FOR SCHOOL IMPROVEMENT AND ACCOUNTABILITY
 

A school advisory council shall be established at each school in the District and include in its name the words "school
advisory council". Each school advisory council shall be the sole body responsible for final decision-making at the school
relating to the implementation of applicable provisions of F.S. 1001.42 and 1008.345.

 

Each advisory council shall perform functions prescribed by the School Board; however, no advisory council shall have any
of the powers and duties now reserved by law to the Board. Each school advisory council shall assist in the preparation and
evaluation of the school improvement plan and, with technical assistance from the Florida Department of Education
(FLDOE), shall assist in the preparation of the school's annual budget and plan.

 

Council members may attend meetings in person or through the use of telecommunication networks such as telephonic and
video conferencing.

 

Composition and Membership

 
 The composition and membership of each advisory council shall:
 

 

1. be composed of the principal and an appropriately balanced number of teachers, education support employees,
students, parents, and other business and community citizens who are representative of the ethnic, racial, and
economic community served by the school.,

2. career centersprovided that vocational-technical center and high school advisory councils shall include students, and
middle and junior high school advisory councils may include students. 

3. School advisory councils of career centers and adult education centers are not required to include parents as
members;.

4. A majority of members of each council must be persons not be employed by the School District.  Council members
representing teachers, education support employees, students and parents shall be elected by their respective peer
groups at the school in a fair and equitable manner. business and other community members shall be selected by
the school according to the written procedures for the school advisory councils for school improvement and
accountability. Such procedures must include means of ensuring wide notice of vacancies and of taking input on
possible members from local business, chambers of commerce, community and civic organizations and groups,
and the public at large.
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A simple majority is defined as fifty-one percent (51%) of the membership or one-half (1/2) of the number of members
plus one (1). The number of parent representatives shall at least be equal to the number of teacher representatives.
 
The School Board shall review the membership composition of each advisory council. School advisory councils for school
improvement and accountability will comply with procedures set forth in Florida statutes and Florida State Board of
Education rulesAdministrative Rules.
 
Membership
 
Council members representing teachers, education support employees, students, and parents shall be elected by their
respective peer groups at the school in a fair and equitable manner.
 
Business and other community members shall be selected by the school according to the written procedures for the school
advisory councils for school improvement and accountability.
 
Election of Members
 
Written procedures for advisory councils shall include the following procedures for elections:
 

A. Advance notice of election with a specific election date and an opportunity for write-in nominations and ballots for
those unable to be present at the election;
 

B. Ample advance notice will be given for nominations of all interested persons in the following categories before
elections are held;
 

C. Teachers shall be elected by teachers;
 

D. Education support employees shall be elected by education support employees;
 

E. Students shall be elected by students; and
 

F. Parents shall be elected by parents

Bylaws

 

Each school advisory council shall adopt bylaws establishing procedures for:

 

 

G.  
H. Council members representing teachers, education support employees, students and parents shall be elected by

their respective peer groups at the school in a fair and equitable manner. bBusiness and other community members
shall be selected by the school according to the written procedures for the school advisory councils for school
improvement and accountability. Such procedures must include means of ensuring wide notice of vacancies and of
taking input on possible members from local business, chambers of commerce, community and civic organizations
and groups, and the public at large..

I. 
 

A. requiring a quorum to be present before a vote may be taken by the school advisory council;

A majority of the membership of the council constitutes a quorum.
 

B. requiring at least three (3) days' advance notice in writing to all members of the advisory council of any matter that
is schedule to come before the council for a vote;
 

C. scheduling meetings when parents, students, teachers, business persons, and members offo the community can
attend;
 

D. replacing any member who has two (2) unexcused consecutive absences from a school advisory council meeting
that is noticed according to the procedures in the bylaws; and,
 

E. recording minutes of meetings.
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The Board may review all proposed bylaws of a school advisory council and shall maintain a record of minutes of council
meetings.

Participation of Members
 
Written procedures for advisory councils shall include criteria for active participation by members of the council, and
procedures for replacement of council members who fail to meet these requirements.
 
School Improvement Plans
 

A. School Improvement Plans Approval Process
 

1. School improvement plans are submitted to the Board for approval. Any District review or revision of the
school improvement plan in preparation for presentation to the Board must be done with the collaboration
and approval of the school advisory council.
 

2. The Board approves or declines to approve each plan. If all plans are approved, the Superintendent and
Board Chairman certify to the Commissioner of Education that the plans have been approved for the coming
year together with any necessary report that a school has not made adequate progress. The plans
themselves are not submitted to the Commissioner.
 

3. If a Board declines to approve a plan, in returning the plan to the school advisory council for revision it must
state: (a) the elements within the plan it found to be problematic, and (b) recommendations for change
which would enable the plan to be approved. The school advisory council is to then take the comments of the
Board and consider revising and resubmitting the plan based upon the Board's feedback. The Board then
approves or disapproves any revision.

4. If the school advisory council determines that the Board's suggested changes are not consistent with their
goals and/or does not desire to modify the plan, then the council and Board are asked to mutually agree to
use a dispute resolution process. The Board is strongly encouraged to involve representatives of all the
stakeholders in developing such a dispute resolution rule and to offer the broadest range of options.
 

5. The dispute resolution process is implemented in an effort to resolve the conflict. If the conflict is not
resolved, then formal notice is given by the Board to the Department of Education that additional assistance
will be required. The school advisory council may also notify the Department of Education.
 

B. Conflict/Dispute Resolution Process
 
Should the Board decide not to approve a plan, in returning the plan to the school advisory council, the Board shall
state the elements within the plan found to be problematic and recommend changes. The school advisory council
shall consider revising and resubmitting the plan based upon the Board's feedback. The Board shall approve or
disapprove the school improvement plan. A plan that still does not receive Board approval shall be reviewed by a
mediation committee.
 

1. The mediation committee shall be composed of the school principal, the advisory council chairperson or
designated school advisory council member, Board Chairman or designated Board member, the
Superintendent or designee, and a facilitator to be mutually agreed upon by the committee members.
 

2. The mediation committee shall work with the school advisory council to reach a resolution.
 

3. Upon resolution, the school advisory council shall submit the revised school improvement plan to the Board
for approval in accordance with State mandated deadlines.
 

4. Should the Board not approve the school improvement plan after exhausting this process, the Department of
Education shall be notified of the need for assistance. The school advisory council may also notify the
Department of Education.
 

Flordia's Sunshine Law

 

Pursuant to F.S. Chapter 286, advisory council meetings shall be publicly noticed and conducted in public are required
under Bylaw 0165 - School Board Meetings.
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2280 - PHYSICAL EDUCATION
 
The School Board recognizes the value of physical education to the maintenance of the health and vitality of all students, as
well as to the development of life-long habits that will enhance personal fitness and wellness and has available to students
one-on-one counseling concerning the benefits of physical education.
 
Therefore, it shall be the policy of the Board that opportunities for physical education that are consistent with the Florida
Early Learning Services Birth to Five standards for physical development, be available to all students in Pre-Kindergarten.
Students in kindergarten through grade five (5) shall be provided 150 minutes of physical education, as defined in State
law, each week. Students in grade six who are enrolled in a school with students in Kindergarten through grade five shall
also be provided 150 minutes of physical education as defined in State law each week.
 
In addition to the requirements for physical education, the Board will provide at least one hundred (100) minutes of
supervised, safe, and unstructured free-play recess each week for students in kindergarten through grade 5 so that there
are at least twenty (20) consecutive minutes of free-play recess per day.
 
For students in a middle school, which has enrolled students in grades six through eight, each student is required to
complete one (1) class period for one (1) semester per school year of physical education.
 
Students in grades nine (9) through twelve (12) shall be required to earn a minimum of one (1) credit in physical
education.
 
The physical education curriculum in this District shall be in accord with standards established by the Department of
Education, as well as those recommended by the National Association of Health, Physical Education, and Recreation.
 
Physical education instruction shall include activities requiring at least a moderate level of physical exertion and duration
sufficient to provide a health benefit for the participants. When planning the required activities, the instructor shall consider
the different capabilities of the students and adapt the plans accordingly.
 
Furthermore, the outcomes of the physical education program in this District shall stress physical fitness and encourage the
development of a healthy, active lifestyle. Specific grade level outcomes shall be established annually in each school's
school improvement plan.
 
Each student's parents shall be notified by the Student Progression Plan of the options available to waive participation in
physical education prior to the placement of physical education on a student's schedule. A student must meet one (1) of the
following criteria to be available for a waiver from the required physical education class:
 

A. the student is enrolled or required to enroll in a remedial course;
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B. the student's parent indicates in writing to the school that:
 

1. the parent requests that the student enroll in another course from among those courses offered as options by
the School District; or
 

2. the student is participating in physical activities outside the school day which are equal to or in excess of the
mandated requirement.
 

Provision shall be made at all levels to excuse individual students from specific activities if the direction to do so is received,
in writing, from the student's physician.
 
Students may be excused from specific activities if those activities are contrary to their religious beliefs. A request to
excuse a student from such activities must be received in writing from the student's parent or from the eligible student.
 
If one (1) of the above criteria is met and the parent has notified the District, the student will not have physical education
placed on their schedule for that ensuing school year.
 
Additionally, each student's parents will be notified by the Student Progression Plan as follows:
 

A. A student can fulfill one (1) unit of credit in physical education by participating in interscholastic sports at the junior
varsity or varsity level for two (2) full seasons and passing the State-developed competency test on physical fitness
with a score of "C" or better.
 

B. Completion of one (1) semester with a grade of "C" or better in a marching band class, in a physical activity class
that requires participation in marching band activities as an extra-curricular activity, or in a dance class shall satisfy
one-half (1/2) credit in physical education or one-half (1/2) credit in performing arts.
 

C. Completion of two (2) years in a Reserve Officer Training Corps (R.O.T.C.) class, a significant component of which is
drills, shall satisfy the one (1) credit requirement in physical education and the one (1) credit requirement in
performing arts.
 

D. Taking a marching band class, a physical activity class, or a dance class or by completing two (2) years of JROTC will
not be a substitute for the personal fitness or adaptive physical education requirements required by Florida law.
 

The Superintendent shall annually review the District's wellness policy and physical education policy and include it as an
item on a Board meeting agenda for public input and revision.

Revised 2/27/18
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2340 - EDUCATIONAL AND EXTRA-CURRICULAR TRIPS

The School Board recognizes that field trips,   and other school-sponsored events and activities, when used for teaching and
learning integral to the curriculum, are an educationally sound and important ingredient in the instructional program of the
schools.

Parent/Guardian Notification and Permission

To fully inform parents and legal guardians of the details of any school-sponsored event or activity, schools must provide
parents and/or legal guardians with a permission form that includes, at a minimum, the following information:

Students must return the signed permission form to participate in the school-sponsored event or activity.

Planning

Properly planned and executed field trips should:
A. supplement and enrich classroom procedures by providing learning experiences in an environment outside the

schools;

B. arouse new interests among students;

C. help students relate school experiences to the reality of the world outside of school;

A. the nature of the school-sponsored trip or activity;

B. the date(s) and time(s) of the school-sponsored trip or activity;

C. specific location(s)/type(s) of establishment(s) to be visited and type(s) of sponsors/guests at the school-sponsored
trip or activity;

D. mode(s) of transportation;

E. method of student supervision provided, such as anticipated number of chaperones; and,

F. for overnight lodging, whether room assignments are not separated by biological sex at birth.

11/5/25, 8:04 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 1/3
57

Maria Cain
Cross-Out



D. bring the resources of the community - natural, artistic, industrial, commercial, governmental, educational - within
the student's learning experience;

E. afford students the opportunity to study real things and real processes in their actual environment.

For purposes of this policy, an educational or extra-curricular field trip shall be defined as any planned journey by one or
more students away from District premises, which is an integral part of a course of study and is under the direct
supervision and control of an instructional staff member or any advisor as designated by the Superintendent.

Educational or extra-curricular trips shall be defined as any planned, student-travel activity which is approved as part of the
District's total educational program and is under the direct supervision and control of an instructional staff member or any
advisor as designated by the Superintendent.

School personnel shall shall not accept any form of compensation from vendors that might influence their recommendation
on the eventual selection of a location for, or a vendor that will provide transportation to, an educational or extra-curricular
field trip. Furthermore, school personnel shall not accept any compensation from a vendor after a decision has been made
regarding the location for, or a vendor that will provide transportation to, an educational or extra-curricular field trip. In
addition, school personnel who recommended the location for, or a vendor that will provide transportation to, an
educational or extra-curricular field trip shall not enter into a contractual arrangement whereby an individual staff member
receives compensation in any form from the vendor that operates the venue for, or provides the transportation to, an
educational or extra-curricular field trip for services rendered.comply with Board Policy 1214, Policy 3214, and Policy 4214 -
 Solicitation or Acceptance of Gifts or Unauthorized Compensation when planning all field trips and other school-sponsored
events and activities.

The Board shall approve those educational or extra-curricular field trips which are planned to keep students out of the 
District overnight or longer or out of the State. The Principal shall approve all in-State day trips.

The Superintendent shall approve all other such trips.

The parent/guardian shall be notified prior to any field trip. Such notice shall state the place to be visited, the date of the 
trip, the time of departure, and the time of return to the school. Any student making a trip shall present a note from his/her 
parent/guardian giving permission for him/her to make the trip.

No fund-raising shall occur and no money shall be spent (including deposits) for any out-of-state field trips unless and until 
such trips have received Board approval.

Students may be charged fees, including, but not limited to, admission fees, for educational or extra-curricular trips but no 
student shall be denied participation from educational field trips for financial inability, nor shall nonparticipation be 
penalized academically.

Students on all educational or extra-curricular field trips remain under the supervision of this Board and are subject to the 
District's administrative procedures.

The Board does not endorse, support, or assume liability in any way for any staff member, volunteer, or parent of the 
District who takes students on trips not approved by the Board or Superintendent. No staff member may solicit students of 
this District for such trips within the facilities or on the school grounds of the District without permission from the 
Superintendent. Permission to solicit neither grants nor implies approval of the trip. Such approval must be obtained in 
accordance with the District's administrative procedures for extended trips.

The Superintendent shall prepare administrative procedures for the operation of both field and other educational or extra-
curricular field trips, including athletic trips.
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[DRAFTING NOTE: During the 2024 Florida Legislative session, the Legislature passed SB 7002 which amended
a number of statutes related to regulations of schools. Included in the bill was a provision repealing F.S.
1006.025. F.S. 1006.025 previously required that school districts submit a "district guidance report" to the
Commissioner of Education by June 30. With the repeal of F.S. 1006.025, the guidance report is no longer
required. While the guidance report is no longer required, the school district may continue to offer a program
of guidance and counseling (See F.S. 1001.43(8).]
 
2411 - GUIDANCE AND COUNSELING
 
The School Board requires that a planned program of guidance and counseling be an integral part of the educational
program of the schools. Such a program must be found in the District's Comprehensive Guidance Plan and may:
 

A. assist students in achieving their optimum growth;
 

B. enable students to obtain maximum benefit from the offerings of the instructional program of the schools;
 

C. aid students in identifying options and making choices in vocational and academic planning;
 

D. help integrate all the students' experience so that s/he can better relate school activity to life outside the school;
 

E. help students learn to make their own decisions and solve problems independently.
 

A program of guidance and/or counseling shall be offered to all students and shall:
 

A. be limited to the services of a professional staff of fully-licensed guidance personnel;
 

B. include the services of professional guidance personnel and other designated faculty and staff members and
appropriate members of the community;
 

C. be the responsibility of the classroom teacher who may draw upon the services of other more specialized staff
members as they are required.
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2421 - CAREER AND TECHNICAL EDUCATION
 
The School Board recognizes that education is a function of both knowledge and the application of knowledge. Education
that ties abstract ideas to practical applications also prepares students to use their minds, as well as preparing them to be
citizens, parents, and members of a civilized culture. Career and technical education and academic education are
complementary, rather than exclusive.
 
Career and technical education will provide experiences that complement and reinforce academic concepts that are
particularly amenable to contextualized learning in a distinct career area and provide occupationally specific skills.
 
The Board shall provide career and technical education program offerings that include, but are not limited to:
 

A. job preparatory courses designed to provide students with the competencies necessary for effective entry into an
occupation;
 

B. exploratory courses designed to give students initial exposure to skills and attitudes associated with a broad range
of occupations in order to assist them in making informed decisions regarding their future academic and
occupational goals;
 

C. practical arts courses designed to teach students practical generic skills which, although applicable in some
occupations, are not designed to prepare students for entry into an occupation;
 

D. career education instruction which is designed to strengthen and integrate basic academic skills and career/technical
skills and occupational awareness;
 

E. accelerated career and technical programs such as vocational dual enrollment designed to enable high school
students to earn elective credit toward graduation and postsecondary credit toward an A.S. degree or a technical
certificate.

 
Additionally, each high school in the District shall host a career fair during the school year and establish a process to
provide students in grades 11 and 12 the opportunity to meet or interview with potential employers during the career fair.
The career fair must be held on the campus of the high school, except that a group of high schools in the District or the
District and other school districts may hold a joint career fair at an alternative location to satisfy this requirement. A joint
career fair must be held at a location within reasonable driving distance for students at all participating schools. The career
fair must be held during the school day and may use Florida's online career planning and work-based learning system as
part of the career fair activities.  Alternatively, the District may consult with local workforce development boards, advisory
committees, and business groups to determine free or cost-effective methods to provide other career and industry
networking opportunities during the school day for secondary students, and exposure for elementary and secondary
students to a representative variety of industries, business, and careers.
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Any effort to recruit students to participate in a particular career and technical program shall follow applicable State and
Federal laws regarding provision of information.
 
The Superintendent shall annually submit a list of the career and technical education courses available in the District to the
Board for approval. If required, the course list and any other related information shall thereafter be submitted to the Florida
Department of Education (FLDOE) for approval.
 
Career and technical education program offerings are available to middle and high school and adult students without regard
to race (including anti-Semitism), color, national origin, sex (including sexual orientation, transgender status, or gender
identity), age, disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except as authorized by
law), religion, military status, ancestry, or genetic information which are classes protected by State and/or Federal law. The
Superintendent is to ensure that application forms for cooperative education programs contain a notice of
nondiscrimination. The notice of nondiscrimination shall be part of the application forms provided to employers.
 
Procedures for program operation in accordance with applicable labor laws are incorporated in theFLDOE Florida
Department of Education, Curriculum Frameworks, and Student Performance Standards. Those documents are kept on file
in the Superintendent's office.
 
Career and Professional Academies; Career-Themed Courses
 
The District shall offer career and professional academies at the middle and high school levels, and at least two (2) career-
themed courses. A "career and professional academy" is a research-based program that integrates a rigorous academic
curriculum with an industry-specific curriculum aligned directly to priority workforce needs established by the regional
workforce board or the Department of CommerceEconomic Development. Students completing career and professional
academy programs must receive a standard high school diploma, the highest available industry certification, and
opportunities to earn postsecondary credit if the academy partners with a postsecondary institution approved to operate in
the State.
 
A "career-themed course" is a course, or a course in a series of courses, that leads to an industry certification identified in
the CAPE Industry Certified Funding List pursuant to rules adopted by the State Board of Education. Career-themed courses
have industry-specific curriculum aligned directly to priority workforce needs established by the regional workforce board or
the Department of CommerceEconomic Development. Students completing a career-themed course will be provided
opportunities to earn postsecondary credit if the credit for the career-themed course can be articulated to a postsecondary
institution approved to operate in the State.
 
The Board expects career and professional academies offered in the District's high schools to provide rigorous and relevant
career-themed courses that articulate to postsecondary-level coursework and provide students with the opportunity to
receive a standard high school diploma, the opportunity to earn industry certification, the opportunity to attain the Florida
Gold Seal Vocational Scholars award, and the opportunity to earn postsecondary credit.
 
The Board further provides the opportunity for middle school students who successfully complete the curriculum of
the career and professional academies or a career-themed course to transfer to a high school career and professional
academy or a career-themed course currently operating within the District. Students who complete such courses at the
middle school level must have the opportunity to earn an industry certificate, high school credit, and participate in career
planning, job shadowing, and business leadership development activities. The District shall inform students and parents
during course selection for middle school of the career and professional academy or career-themed courses available within
the District.
 
The Board encourages the Superintendent to forge partnerships with local businesses in the development of career and
professional academies. These partnerships will help prepare students for the State's workforce needs, as well as help
attract, expand, and retain targeted, high-value industry and jobs in the community.
 
The District's career and professional academies should increase student academic achievement and graduation rates
through integrated academic and career curriculum. Each middle school career exploration program, middle and high school
career, and professional academies leading to industry certification, and high school graduation requirements shall be
aligned.
 
Each career and professional academy and career-themed course at the high school level must:
 

A. provide a rigorous standards-based academic curriculum integrated with a career curriculum; consider multiple
styles of student learning; promote learning by doing through application and adaptation; maximize relevance of the
subject matter; enhance each student’s capacity to excel; and include an emphasis on work habits and work ethics.
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B. include one or more partnerships with postsecondary institutions, businesses, industry, employers, economic
development organizations, or other appropriate partners from the local community. Such partnerships with
postsecondary institutions shall be delineated in articulation agreements and include any career and professional
academy courses or career-themed courses that earn postsecondary credit. Such agreements may include
articulation between the secondary school and public or private two (2) year and four (4) year postsecondary
institutions and technical centers. Such partnerships must provide opportunities for:
 

1. instruction from highly skilled professionals who possess industry-certification credentials for courses they
are teaching;
 

2. internships, externships, and on-the-job training;
 

3. a postsecondary degree, diploma, or certificate;
 

4. the highest available level of industry certification;
 

5. maximum articulation of credits pursuant to F.S. 1007.23 upon program completion.
 

C. promote and provide opportunities for students enrolled in a career and professional academy or a career-themed
course to attain, at minimum, the Florida Gold Seal Vocational Scholars award pursuant to F.S. 1009.536.
 

D. provide instruction in careers designated as high-skill, high-wage, and high-demand by the regional workforce
development board, the chamber of commerce, economic development agencies, or the Department of
CommerceEconomic Opportunity.
 

E. deliver academic content through instruction relevant to the career, including intensive reading and mathematics
intervention required by F.S. 1003.428, with an emphasis on strengthening reading for information skills.
 

F. offer applied courses that combine academic content with technical skills.
 

G. provide instruction resulting in competency, certification, or credentials in workplace skills, including, but not limited
to, communication skills, interpersonal skills, decision-making skills, the importance of attendance and timeliness in
the work environment, and work ethics.

 
Each career and professional academy at the middle school level must:
 

A. lead to careers in occupations designated as high-skill, high-wage, and high-demand in the CAPE Industry Certified
Funding List approved under rules adopted by the State Board of Education.
 

B. integrate content from core subject areas.
 

C. integrate career and professional academy or career-themed course content with intensive reading and mathematics
pursuant to F.S. 1003.428.
 

D. coordinate with high schools to maximize opportunities for middle school students to earn high school credit.
 

E. provide access to virtual instruction courses provided by virtual education providers legislatively authorized to
provide part-time instruction to middle school students. The virtual instruction courses must be aligned to State
curriculum standards for middle school career and professional academy courses or career-themed courses, with
priority given to students who have required course deficits.
 

F. provide instruction from highly skilled professionals who hold industry certificates in the career area in which they
teach.
 

G. provide personalized student advisement that includes a parent-participation component.
 
An adult student who is enrolled in an apprenticeship program that is registered with the FLDOEDepartment of Education in
accordance with​ F.S. Chapter 446, Job Training, is exempt from the provisions of F.S. 1004.91 relating to career preparatory
instruction.
 
High School Credit for Career and Technical Student Organization Participation
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Students in grades 6 through 12 may earn one (1) high school credit upon providing their school with verifiable
documentation showing an accumulation of at least 135 hours of participation in career and technical student organization
activities that occur outside of regular class time. The 135-hour threshold may be accumulated over the course of one (1)
or more academic years.
 

A. "Career and technical education program" means a comprehensive program of secondary instruction for which a
curriculum framework has been adopted in accordance with F.A.C. 6A-6.0571.
 

B. “Career and technical student organizations” or “CTSOs” are organizations for students enrolled in a career and
technical education program that engages in career and technical education activities as an integral part of the
instructional program to develop knowledge and skills by participating in activities, events, and competitions.

 
CTSO experiences and activities may count toward a high school credit if they provide the opportunity for students to apply
academic and technical content to career experiences. These activities may include events, projects, competitions, and
workshops, including preparation or practice time for such activities, supervised agricultural experiences, or any other
activity that meets the definition of work-based learning under F.S. 446.0915, that is related to a CTSO.
 
To apply for a high school credit, a student, including a transfer student, must provide CTSO Lead Advisor with the following
forms of verifiable documentation of demonstrable CTSO participation no later than April 30:
 

Industry Certification in Industry-Certified Career Education Programs
 
Post-secondary and secondary schools offering career-themed courses, career and professional academies and post-
secondary adult vocational courses shall enable students in such programs to earn industry certification in an industry that
is:
 

A. within an industry that addresses a critical local or Statewide economic need;
 

B. linked to an occupation that is included in the workforce system's targeted occupation list; or
 

C. linked to an occupation that is identified as emerging.
 
To earn industry certification, the student must demonstrate the required proficiency on an assessment evaluated by an
independent, third-party certifying entity using predetermined standards for knowledge, skills, and competencies.
 
Collection of and Accounting for Expenditure of Block Tuition and Other Fees for Career Centers
 
Secondary Career and Technical Education Course Fee
 
Career and technical course fee, as listed in the Board-approved fee schedule, is $30 per year for middle school and $50
per year for high school per program. This is the maximum allowable fee. The student, upon registering, is expected to
agree to pay the fee. These fees may be used to cover the cost of materials, supplies, and dues. Students who are unable
to pay the fees may submit a request to the school asking for a fee waiver.
 
The annual per-student activity fee may not cover all expenses associated with student participation in individual activities;
therefore, additional fees to cover expenses, including (but not limited to) materials, supplies, equipment, travel,
membership dues, and other purchased services may be assessed by school principals.
 

A. dates/times the student participated in a career or technical student organization activity outside of regular class
time;
 

B. the name of the student organization;
 

C. timesheets, sign-in sheets, or other time reports;
 

D. a signed statement from the administrator or supervisor of the student organization verifying that the student has
completed the reported number of hours;
 

Within thirty (30) school days of receipt of the student's documents related to CTSO participation, the District's Supervisor
of College and Career Programs will review the documentation and notify the student if the student's CTSO participation
meets the requirements of F.A.C. 6A-1.09442 and this policy.
 
CTSO advisors, CTSO teachers, and other relevant District personnel will be provided training on the requirements to award
credit for CTSO participation.
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Post-Secondary
 
The standard tuition of $2.44 per contact hour for residents and nonresidents and the out-of-state fee shall be $9.78 per
contact hour. For adult general education programs, block tuition of $45.00 per half year or $30.00 per term shall be
assessed.
 
All funds received from block tuition shall be used only for adult general education programs as per the Wilton Simpson
Technical College Handbook.
 
The determination of resident status for tuition purposes in career centers shall be made in accordance with State law.
 
Waiver of Tuition and Fees for Certain Individuals
 
Certain individuals may qualify for a waiver of tuition and/or other fees. The following consists of the Board's tuition and
other fee waivers.
 

A. Tuition shall be waived for undergraduate college credit programs and career certificate programs for each recipient
of a Purple Heart or another combat decoration superior in precedent who meets the requirements of State law.
Similarly, tuition and fees shall be waived for eligible disabled veterans pursuant to F.S. 1009.21.
 

B. Out-of-state fees for career centers for the following:
 

1. Students who are undocumented for Federal immigration purposes and:
 

a. attended a secondary school in Florida for three (3) consecutive years immediately before graduating
from a high school in Florida;
 

b. apply for enrollment in an institution of higher education within twenty-four (24) months after high
school graduation; and
 

c. submit an official Florida high school transcript as evidence of attendance and graduation.
 

2. An honorably discharged veteran of the United States Armed Forces, the United States Reserve Forces, or the
National Guard who physically resides in Florida while enrolled in the career center; or entitled to and uses
educational assistance provided by the United States Department of Veterans Affairs for a quarter, semester,
or term beginning after July 1, 2015, who physically resides in Florida while enrolled in the career center.
 

3. A person who is an active duty member of the Armed Forces of the United States residing or stationed
outside of Florida. Tuition and fees charged to a student who qualifies for this out-of-state waiver may not
exceed tuition and fees charged to a resident student.
 

C. Transcript fees shall be waived for any individual who is an active duty member or an honorable discharged veteran
of the United States Armed Forces.  Transcript fees shall also be waived for such individual's spouse and dependents.
 

D. All registration, tuition, laboratory, and examination fees for a student participating in the Graduation Alternative to
Traditional Education (GATE) Program as set forth under F.S. 1004.933. A waiver provided under this subparagraph
after a student's first term shall be provided after State aid pursuant to F.S. 1009.895 is applied. Instructional
materials assigned for use under the GATE Program will be made available to GATE Program students free of charge.
No criteria to determine a student's eligibility to receive a waiver shall differ from F.S. 1004.933.

The District shall report to the FLDOE all students enrolled in the GATE Program during the fall, spring, or summer
terms within thirty (30) days after the end of regular registration. For each eligible student, the District shall report
the total reimbursable expenses by category.

Career centers shall report to the State Board of Education the number and value of fee waivers granted annually.
 
Any career center operated by the Board shall, within the nonresident student enrollment systemwide, prioritize the
enrollment of a veteran who is granted an out-of-state fee waiver pursuant hereinabove over any other student who is
granted an out-of-state fee waiver under this policy.
 
Dual Enrollment Agreements Between District Career Centers and District High Schools
 
Any career center operated by the Board shall enter into a dual enrollment agreement with each high school in any District
it serves. The agreement will:
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A. identify the courses and programs that are available to students through career dual enrollment and the clock

hour credits that students will earn upon completion of each course and program;
 

B. delineate the high school credit earned for the completion of each career dual enrollment course;
 

C. identify any college credit articulation agreements associated with each clock hour program;
 

D. describe how students and parents will be informed of career dual enrollment opportunities and related
workforce demand, how students can apply to participate in a career dual enrollment program and register for
courses through his/her high school, and the postsecondary career education expectations for participating
students;
 

E. establish any additional eligibility requirements for participation and a process for determining eligibility
and monitoring the progress of participating students;
 

F. delineate costs incurred by each entity and determine how transportation will be provided for students who are
unable to provide their own transportation.

 
On or before August 1st of each year, the Board will submit its agreements to FLDOE.﻿
 

x ] Statewide Award of Uniform Postsecondary Credit for Specified Training and Experience

 

For the benefit of students who received prior training or experience in service to the community, State, or Nation as a law
enforcement officer, of through military service, the award offo uniform postsecondary credit shall be awarded pursuant to
F.A.C. 6A-10.0244.

 

[END OF OPTION]

 
Strategic Plan to Address Local and Regional Workforce Demands
 
Florida statutes require each Board to develop, in collaboration with regional workforce boards, economic development
agencies, and postsecondary institutions approved to operate in the state, a strategic three (3) year plan to address and
meet local and regional workforce demands. If involvement of a regional workforce board or an economic development
agency in the strategic plan development is not feasible, the Board, with the approval of the Department of
CommerceEconomic Development, shall collaborate with the most appropriate regional business leadership board.
 
The Board authorizes the Superintendent to collaborate with one (1) or more neighboring counties in the development of
the strategic plan, and, upon approval of the plan, to offer career-themed courses, as defined in F.S. 1003.493(1)(b), or a
career and professional academy as a joint venture.
 
The strategic plan must describe in detail provisions for the efficient transportation of students, the maximum use of shared
resources, access to courses aligned to State curriculum standards through virtual education providers legislatively
authorized to provide part-time instruction to middle school students, and an objective review of proposed career and
professional academy courses and other career-themed courses to determine if the courses will lead to the attainment of
industry certifications included on the CAPE Industry Certified Funding List pursuant to rules adopted by the State Board of
Education.
 
The strategic three (3) year plan shall be constructed and based upon the elements set forth in F.S. 1003.491. Each
strategic plan shall be reviewed, updated, and jointly approved every three (3) years by the School District, regional
workforce boards, economic development agencies, and State-approved postsecondary institutions.
 
Maintenance of Records for Workforce Education Programs Funded with State Appropriations
 
If the District receives State appropriations for workforce education, it will maintain adequate and accurate records
including a system to record District workforce education funding and expenditures, to maintain the separation of
postsecondary workforce education expenditures and secondary workforce education expenditures. These records will be
submitted to the FLDOE in accordance with rules of the State Board of Education.
 
 Florida Law Enforcement Academy First Responder Scholarship Program
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The District offers a Florida First Responder training program that is approved by the Criminal Justice Standards
Commission within the Florida Department of Law Enforcement ("Commission"). The program is open to those individuals
interested in a career as a law enforcement officer. Trainees participating in the program may be eligible for a Florida First
Responder Scholarship ("FFR Scholarship") if they meet the following requirements:
 

A. the trainee must enroll at Wilton Simpson Technical College;
 

B. the trainee must be enrolled:  for law enforcement trainees - the District's Commission-approved basic recruit
training program for the purposes of meeting the minimum qualifications under F.S. 943.13 for employment or
appointment as a law enforcement officer; or
 

 
The amount of the FFR Scholarship will not exceed the cost of tuition, fees, and eligible expenses described in F.S.
1009.896(6), less all other Florida and Federal financial assistance and any financial assistance provided by a trainee's
employing agency for the cost of tuition and other expenses covered under F.S. 1009.896(6) shall be as set forth in F.S.
1009.896.
 
Trainees selected for an FFR Scholarship will receive the award for the fiscal year (July 1 through June 30). A trainee's
award will automatically be renewed for the new fiscal year to cover remaining eligible expenses incurred for the same
program in which the trainee was enrolled in the prior fiscal year.
 
To apply for an FFR Scholarship, trainees must contact the Administrative Office to obtain an FFR Scholarship application
form. The LEA Scholarship application period will open on July 1st. Applications will not be accepted prior to the opening of
the application period. Applications must be submitted to Tanesha Brown via email. Scholarships are on a first-come, first-
served basis.
 
Applications will be reviewed by Wilton Simpson Technical College to determine whether, preliminarily, the applicant meets
the eligibility requirements set forth herein. Incomplete applications or applicants who do not meet the eligibility
requirements herein will be contacted and afforded an opportunity to resubmit an application if the initial application is
received by May 15th.
 
Applications will be prioritized on a first-come, first-served basis based on the date a trainee's application is determined to
be complete.
 
FFR Scholarship award notices will be provided to selected trainees no later than fifteen (15) days prior to the start of the
term. The award notice will list the fund amounts awarded to the trainee, including the amounts for tuition, fees, and
expenses as described in F.S. 1009.896. Trainees not selected for a scholarship may appeal to the Florida Department of
Education (FLDOE) pursuant to the provisions of F.A.C. 6A-20.0284.
 
Within thirty (30) days of the end of the regular drop/add period for each term, the District will report to the FLDOE the
following information:
 

A. the social security number and amount awarded to each trainee; and
 

B. the social security number of each trainee who is eligible for the scholarship but who was not awarded funds.
 
The District will remit refunds with accompanying documentation to the FLDOE within thirty (30) days of the drop/add
period for trainees who are not enrolled after the drop/add deadline or who no longer meet the eligibility requirements for
the FFR Scholarship and by July 15 for all other funds not disbursed within the award period in order that funds be utilized
to provide the most scholarship awards.
 
The District's FFR Scholarship Program will adhere to the duties relating to State financial aid established for postsecondary
institutions enumerated in F.S. 1009.46.
 
Armed Services Vocational Aptitude Battery (ASVAB)
 

C. the trainee must not be:  for law enforcement trainees - sponsored by an employing agency under F.S. 943.10(4) to
pay the cost of a basic recruit training program; or
 

D. for emergency medical technician trainees, paramedic trainees, and firefighter trainees - sponsored by an employer
that is already covering the cost of the training program.
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The District shall provide opportunities to students in grades 11 and 12 to take the Armed Services Vocational Aptitude
Battery (ASVAB) during normal school hours and, if requested by a student, the opportunity to consult with a military
recruiter.
 

[DRAFTING NOTE: This option should be selected if the District offers a GATE program.]

 

[ ] Graduation Alternative to Traditional Education Program ("GATE")

 

Consistent with F.A.C. 6A-6.0200, the Board authorizes a GATE program that is designed to provide students with
alternative pathways to graduation and postsecondary education, with a focus on career readiness and skills development.
The Superintendent shall approve procedures necessary to implement the GATE program consistent with State Board of
Education rules.

 

[END OF OPTIONAL SECTION]
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of SCHOOL-TO-WORK PROGRAM

Code po2423 fsj 7/1/25 bl 9/17/25

Status

Adopted March 8, 2022

Last Revised January 14, 2025

2423 - SCHOOL-TO-WORK PROGRAM
 
Federal School-to-Work Opportunities Act of 1994
 
The School Board strongly supports the School-to-Work Opportunities Act career and technical education work-based
learning opportunities as a meansvehicle to help the District to prepare students more effectively for the world of work.
Through this legislation, the District will be able to provide students with the following learning experiences needed to
develop career-related knowledge, attitudes, and skills as well as life-long learning skills:
 

 
The Superintendent is authorized to design and implement school-to-work activities and programs, both independently for
this District and in cooperation with other districts, that create the three (3) types of learnings described above. In addition,
s/he should take the steps necessary to implement Board Policy 9555 - Partnerships with Business and also ensure that the
District is participating actively in alliances, consortia, and/or committees that are coordinating school-to-work initiatives in
this area.
 
The Superintendent's procedures for the development and implementation of school-to-work activities/programs need to
provide for the following concerns of the Board:
 

A. School-based learning which includes career awareness, exploration, and counseling and the integration of academic
and vocational learning.
 

B. Work-based learning which provides students with a planned program of job training and/or various types of work
experiences that are coordinated with school-based learning.
 

C. Connecting activities which are designed to ensure that there is effective correlation and coordination between what
students learn in school and what they learn at worksites.

A. Proposals are submitted to obtain planning and/or implementation funds from the State and other sources, when
available and appropriate.

B. Informed parental consent will be obtained for any out-of-district activities such as career-awareness trips, job
shadowing, work experiences, and the like.

C. Proper supervision is being provided to all students when they are participating in learning activities in off-school
sites.

D. All students are being provided with appropriate opportunities to participate in school-to-work activities when
available.

E. Emphasis is being placed throughout the program on the development/reinforcement of a high-quality work ethic by
every student.

F. Each learning activity/program will have defined objectives with a clear correlation to career preparation and a
means for assessing how well each student is achieving the objectives.

11/5/25, 8:05 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 1/3
70



 
As appropriate to a particular program initiative, the Superintendent may request waivers from the State on certain
statutory or regulatory provisions that are contained in the Elementary and Secondary Education Act and the Carl D.
Perkins Vocational and Applied Technology Act.
 
Unpaid students interning or getting workplace experience as part of an education program will be considered employees of
the District for worker’s compensation purposes.
 
The Superintendent shall keep the Board informed periodically on the progress of the District toward the goals of this
important program.
 
Florida Work-Based Learning Opportunities
 
The Board shall provide that each student enrolled in grades 9 through 12 has access to at least one (1) work-based
learning opportunity.
 
In accordance with Florida law, the term “work-based learning opportunity” means an interaction with industry or
community professionals that occurs in a workplace setting, to the extent possible, or a simulated environment at an
educational institution that allows firsthand experience with tasks required in a given career field, is aligned with curriculum
and instruction, and is provided in partnership with an educational institution. A work-based learning opportunity must
meet all of the following criteria:
 

A. be developmentally appropriate.
 

B. identify learning objectives for the term of experience.
 

C. explore multiple aspects of an industry.
 

D. develop workplace skills and competencies.
 

E. assess performance.
 

F. provide opportunities for work-based reflection.
 

G. link to next steps in career planning and preparation in a student’s chosen career pathway.
 

H. be provided in an equal and fair manner.
 

I. be documented and reported in compliance with State and Federal labor laws.
 
A work-based learning opportunity should prioritize paid experiences, such as apprenticeships and preapprenticeship
programs as those terms are defined in F.S. 446.021.
 
Revised 12/12/23
Technical Correction 5/14/24
Technical Correction 1/14/25
 
© Neola 202425 

G. All activities/programs will comply with associated Board policies and District procedures as well as applicable
Federal/State laws.

Legal F.S. 446.021 (1)(2)

F.S. 446.0915

F.S. 446.54

F.A.C. 6A-23.002

F.A.C. 6A-23.0042, Work-Based Learning Standards

F.A.C. 6A-23.010

The Fair Labor Standards Act of 1938 (as amended), 29 U.S.C. 201, et seq.

29 C.F.R. Part 570
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Status

Adopted May 14, 2024

Last Revised January 14, 2025

2455 - DROPOUT PREVENTION AND ACADEMIC INTERVENTION PROGRAMS
 
"Dropout prevention and academic intervention programs" is defined as a variety of programs designed to lead to improved
academic achievement, attendance and discipline for a student who has been identified as academically unsuccessful,
having a pattern of excessive absenteeism or truancy, a history of disruptive behavior, or identified by a school's early
warning system. Such programs shall use instructional teaching methods and student services to address the specific needs
of each student and lead to improved student behavior. The District shall establish and implement program eligibility for
students in grades 1-12 based on academic achievement, attendance, and discipline criteria in accordance with F.S.
1003.53. An Academic Intervention Plan (AIP) must be developed no more than thirty (30) days after each student's entry
into the program and to provide individualized student goals and progress monitoring procedures. An Exceptional Student
Education (ESE) student's AIP must be consistent with their Individualized Education Program (IEP). The AIP must include
include measurable objectives and related services to address the student's needs and transition goals to support the
student's next educational placement or postsecondary option.,at a minimum, the following:  

 
The District shall establish course standards, including credit recovery course procedures, as defined by F.A.C. 6A-6.0521,
and requirements for assigning teachers to these programs that are certified in accordance with F.S. 1012.55 and possess
the necessary effective, pedagogical, and content-related skills to meet the needs of the students. 
 
The parent of a student has the right to receive written notice by certified mail or other method agreed to by the
parent before placement of the student in a dropout prevention and academic intervention program. The parent will be
notified in writing and entitled to an administrative review of any action by school personnel relating to the student’s
placement. Thereafter, the parent must be notified annually. The notification must be in the parent's primary language or
other mode of communication commonly used by the parent unless clearly not feasible pursuant to F.A.C. 6A-6.0908.

The Board shall submit information through an annual report to the Florida Department of Education's database
documenting the extent to which each of the dropout and prevention and academic intervention programs has been
successful in the areas of graduation rate, dropout rate, attendance rate, and retention/promotion/rate.
 
Revised 1/14/25
 
© Neola 20254

A. measurable objectives, strategies, supports, and related services that support the program's goals to improve
academic achievement, attendance, and discipline, as appropriate;
 

B. progress monitoring procedures; and,
 

C. transition goals to support the next educational placement or postsecondary options.

Legal F.S. 1003.53
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Adopted June 13, 2017

Last Revised January 14, 2025

2460 - EXCEPTIONAL STUDENT EDUCATION
 
The School Board, as an expression of its commitment to provide a free, appropriate, public education for students with
disabilities in accordance with State and Federal laws, rules, and regulations, shall develop and implement Special Programs
and Procedures for Exceptional Students and the District Plan for Exceptional Student Education. These documents shall
include at least the components listed below, shall provide administrative procedures for Exceptional Student Education
Programs, and shall be revised when required by the Florida Department of Education (FLDOE), readopted, and submitted
to the FLDOE.
 

A. Child Identification

The District will make ongoing efforts to identify, locate, and evaluate students below twenty-two (22) years of age,
who reside within the District and have a confirmed or suspected disability in accordance with all Federal regulations
and State standards.
 

B. Procedural Safeguards

A child with a disability and his/her parent shall be provided with safeguards, as required by law, throughout the
identification, evaluation, and placement process, and the provision of a free, appropriate, public education to the
student.
 

C. Multifactored Evaluation

A student may not be given special instruction or services as an exceptional student until after s/he has been
properly evaluated and found eligible as an exceptional student in the manner prescribed by rules of the State Board
of Education.

The District will provide a multifactored evaluation for students with disabilities by ensuring that:
 

1. children are assessed in their native language or other mode of communication;
 

2. tests are used for their validated purposes;
 

3. children are evaluated in all areas related to their suspected disability;
 

4. testing is conducted by a multidisciplinary team;
 

5. testing materials and procedures are not racially or culturally biased;
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6. tests are administered by trained personnel qualified in accordance with all Federal regulations and State
standards;
 

7. tests are administered in conformance with the instructions provided by the producer;
 

8. medical evaluation, when required as part of the multifactored evaluation, shall be provided at no cost to the
parent by a licensed physician designated by the Superintendent or his/her designee, when other no-cost
resources are not available.

 
The parent of an exceptional student evaluated and found eligible or ineligible shall be notified of each such
evaluation and determination. Such notice shall contain a statement informing the parent that s/he is entitled to a
due process hearing on the identification, evaluation, and eligibility determination or non-determination.

 
D. Individualized Education Program

The District will develop an Individualized Education Program IEP) for each child with a disability who needs special
education and related services. The IEP shall be designed to meet the unique educational needs of the child and
shall be developed in meetings with the child's designated IEP Team. At the initial meeting of a student's IEP team,
the District will provide parents with information about the amount of funding the District receives for each of the
five (5) exceptional student education support levels for a full-time student.

Parents of the child shall be strongly encouraged to participate in all planning conferences and IEP Team meetings.
The school will provide written notice of an IEP meeting to the parent at least ten (10) days before the meeting,
indicating the purpose, time, and location of the meeting and who, by title or position, will attend the meeting. The
IEP Team meeting requirement may be waived by informed consent of the parent after the parent receives the
written notice.

The District will utilize FLDOE parental consent forms for the following actions in a student's IEP:
 

1. administer to the student an alternate assessment pursuant to F.S. 1008.22 and provide instruction in the
State standards access points curriculum; and
 

2. place the student in an exceptional student education center.
 

Except for a disciplinary interim alternative placement for no more than forty-five (45) school days, if the District
determines that there is a need to change a student's IEP as it relates to the actions described above in 1 and 2, the
school must hold an IEP Team meeting that includes the parent to discuss the reason for the change.

 
The District will not implement the change without parental consent unless the District documents reasonable efforts
to obtain the parent's consent and the child's parent has failed to respond, or the District obtains approval through a
due process hearing.
 
The IEP will include the components listed in F.A.C. 6A-6.03028, Provision of Free Appropriate Public Education
(FAPE) and Development of Individual Educational Plans for Students with Disabilities.

 
The child's IEP shall be reviewed and revised as often as necessary, but at least annually.

 
District personnel will collaborate with private instructional personnel who are hired or contracted by parents in
compliance with F.S. 1003.572. "Private instructional personnel" include only the following:
 

1. individuals certified under F.S. 393.17 or licensed under Chapter 490 or Chapter 491 for applied behavior
analysis services as defined in F.S. 627.6686 and 641.31098;
 

2. registered behavior technicians who have a nationally recognized paraprofessional certification in behavior
analysis and who practice under the supervision of individuals licensed under F.S. 393.17 or licensed under
F.S. Chapter 490 or Chapter 491 by assisting such individuals in the provision of applied behavior analysis
services;

To provide services under this paragraph, a registered behavior technician must be employed by a
provider described in Paragraph 1 above.﻿
 

3. speech-language pathologists licensed under F.S. 468.1185;
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4. occupational therapists licensed under part III of 379 Chapter 468;
 

5. physical therapists licensed under Chapter 486;
 

6. psychologists licensed under Chapter 490; and
 

7. clinical social workers licensed under Chapter 491.
 
Private instructional personnel who are hired or contracted by parents to collaborate with public instructional
personnel will be permitted to observe the student in the educational setting, collaborate with instructional
personnel in the educational setting, and provide services in the educational setting only if the following
requirements are met:
 

1. the student's public instructional personnel and principal consent to the time and place; and
 

2. the private instructional personnel satisfy the requirements of F.S. 1012.32 or 1012.321.
 

E. Least Restrictive Environment

The education of students with disabilities will occur in the least restrictive environment through appropriate special
education programs and services designed to meet the unique needs of each disabled student. District personnel will
use the regular school facilities and adapt them to the needs of exceptional students to the maximum extent
appropriate. To the extent appropriate, students with disabilities, including students in public or private institutions
or other care facilities, shall be educated with students who are not disabled. Placement of exceptional students will
occur only when the nature or severity of the exceptionality is such that education in regular classes with the use of
supplementary aids and services cannot be achieved satisfactorily.
 

F. Confidentiality of Data

The confidentiality of personally identifiable data relating to children with disabilities and their parents and families
shall be protected at collection, storage, disclosure, and destruction; one official of this District shall be assigned the
responsibility for protecting the confidentiality of personally- identifiable data. The District follows all Federal
regulations and State standards related to the confidentiality of data. (See Policy 8330 - Student Records.)
 

G. Due Process

The District will use procedures to allow differences of opinion between parents and this District or between agencies
and this District, to be aired and resolved. The procedures shall provide for case conferences and impartial hearings
on the District's proposal or refusal to initiate or change the identification, evaluation, eligibility, or educational
placement of the child, or the provision of FAPE to the child.

The impartial hearings shall be conducted by an administrative law judge (ALJ) from the Florida Division of
Administrative Hearings (DOAH) and shall be final. However, any party who does not agree with the findings and
decision in the due process hearing, including a hearing relating to disciplinary procedures, has the right to bring a
civil action with respect to the matter that was the subject of the due process hearing. The action may be brought in
a State court of competent jurisdiction or in a district court of the United States without regard to the amount in
dispute. In the alternative, in hearings conducted on behalf of a student who is identified as gifted, any party
aggrieved by the decision of the ALJ has the right to request a review of the order by the District Court of Appeal as
provided in F.S. 120.68.

During the pendency of a due process hearing or appellate proceeding regarding a due process complaint, the
student shall remain in his/her current educational assignment, unless the parent and the Board otherwise agree.
 

H. Surrogate Parent

It shall be the policy of the District that whenever the parent or a person who acts in a parental role to a child with a
disability or a child suspected of having a disability is determined to be legally unavailable, the child's rights shall be
protected through the assignment of a surrogate parent. A surrogate parent means an individual appointed by the
Superintendent and/or the court to act in place of a parent in educational decision-making and in safeguarding a
child's rights under the Individuals with Disabilities Education Act. The surrogate parent shall not be an employee of
the Department of Education, the School District, a community-based care provider, the Department of Children and
Family Services, or any other public or private agency involved in the education or care of the child. The surrogate
parent shall meet all statutory requirements and attend the required training to be appointed. The Superintendent
shall appoint a surrogate not more than thirty (30) days after the District determines a particular student is in need
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of a surrogate.
 

I. Testing Programs

Students with disabilities shall participate in local and State-wide testing programs to the maximum extent
appropriate. Individual exemptions and/or waivers shall be granted only as permitted under Florida law and State
Board of Education rules. Exceptional students with disabilities shall have access to testing sites.

Further, pursuant to State law, the IEP team may determine that end-of-course assessment cannot accurately
measure the abilities of the student and may, therefore, waive the use of the results of the end-of-course
assessment for purposes of determining the student's course grade and middle school promotion or award of high
school credits.

If the IEP Team determines that a student with a disability is prevented by a "circumstance" or "condition" as
defined in F.S. 1008.212 from physically demonstrating the mastery of skills that have been acquired and are
measured by the Statewide standardized assessment, a Statewide standardized end-of-course assessment, or an
alternate assessment under F.S. 1008.22(3)(c), the IEP Team may submit to the superintendent a written request
for an extraordinary exemption from the administration of the assessment, pursuant to F.S. 1008.212. The request
may be made at any time during the school year, but not later than sixty (60) days before the assessment for which
the request is made. The superintendent will recommend to the Commissioner of Education whether the request
should be granted or denied, and the Commissioner will grant or deny the requested exemption within thirty (30)
days. A copy of the District's procedural safeguards as required in F.A.C. 6A-6.03311 shall be provided to the parent.
If the parent disagrees with the IEP Team's recommendation, the dispute resolution methods described in the
procedural safeguards shall be made available to the parent.

A parent who disagrees with the Commissioner's denial of a requested extraordinary exemption may request an
expedited hearing before DOAH pursuant to F.S. 1008.212.
 

J. Right to be Accompanied at Meetings Pertaining to Students with Disabilities

Parents of students with disabilities, or eligible students with disabilities, may be accompanied by another person of
their choice at a meeting with District personnel. Such meetings include, but are not limited to, meetings related to
the eligibility for exceptional student education or related services; the development of an individual family support
plan (IFSP); the development of an individual education plan (IEP); the development of a 504 accommodation plan
issued under Section 504 of the Rehabilitation Act of 1973; the transition of a student from early intervention
services to other services; the development of postsecondary goals for a student with a disability and the transition
services needed to reach those goals; and other issues that may affect the student's educational environment,
discipline, or placement of a student with a disability.

District personnel will not object to the attendance of such adult or discourage or attempt to discourage through any
action, statement, or other means, parents or an eligible student, from inviting another person of their choice to
attend a meeting. Parents, eligible students, or other individuals invited to attend such meetings by parents of
students with disabilities or eligible students with disabilities on school grounds shall sign in at the front office of
such school as a guest.

Parents of students with disabilities, or eligible students with disabilities, and District personnel shall sign Form 5780
F1 at the meeting's conclusion which states whether or not any District personnel have prohibited, discouraged or
attempted discourage the parents, or eligible student, from inviting a person of their choice to the meeting
pertaining to their child's, or their own, educational environment, placement, or discipline.
 

K. Early Literacy Skills for Retained Prekindergarten Students

A parent of a student with a disability who is enrolled in prekindergarten at the age of 4 and is fully funded through
the Florida Education Finance Program may retain their child in consultation with the student's IEP team. A student
with an IEP who has been retained pursuant to this paragraph and has demonstrated a substantial deficiency in
early literacy skills shall receive instruction from the District in early literacy skills.
 

L. Transfer of Parental Rights at Age of Majority

Unless an exception applies under the rules of the State Board of Education, when a student with a disability reaches
the age of eighteen (18), the right of prior written notice is retained as a shared right of the parent and the student.
All other parent rights under the IDEA then transfer to the student.  At least one (1) year before the student reaches
the age of eighteen (18), the Board will provide written notice of the transfer of parent rights and information about
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          At least one (1) year before the student reaches the age of eighteen (18), the Board will provide written notice of
theinformation and instruction to the student and the student's parent(s) on self-determination and the legal rights and
responsibilities regarding the educational decisions that transfer of parent rights and information about the ways in which
the parent may continue to participate in educational decisions, including informed consent, power of attorney, guardian
advocacy and guardianshipto the student upon attaining the age of eighteen (18). The information and instruction will
include written notice that the rights afforded to parents under Part B of the IDEA transfer to the student at age eighteen
(18) except in specified circumstances referenced in F.A.C. 6A-6.03311, a description of the rights that transfer to the
student, and the ways in which the parent may continue to participate in educational decisions, including:
 

          
Placement by the Department of Children and Family Services
 
After the Department of Children and Family Services provides written notification to the District that an exceptional
student has been placed in a private residential care facility, the receiving school district shall, within ten (10) business
days, review the student's IEP and shall:
 

A. provide educational instruction to the student;
 

B. contract with another provider to provide the educational instruction;
 

C. contract with the private residential care facility in which the student resides to provide the educational instruction;
or
 

D. decline to provide or contract for educational instruction, in which case the school district in which the legal
residence of the student is located shall provide or contract for the educational instruction of the student.

 
The Superintendent shall administer the local implementation of these State procedures, in accordance with State and
Federal laws, rules, and regulations, which shall ensure fulfillment of this policy.
 
Revised 12/13/22
Revised 12/12/23
Revised 5/14/24
Revised 1/14/25
 
© Neola 202523

the ways in which the parent may continue to participate in educational decisions, including informed consent,
power of attorney, guardian advocacy and guardianship.

1. informed consent to grant permission to access confidential records protected under the Family Educational Rights
and Privacy Act (FERPA) as provided in F.S. 1002.22;
 

2. powers of attorney as provided in F.S. Chapter 709;
 

3. guardian advocacy as provided in F.S. 393.12;
 

4. guardianship as provided in F.S. Chapter 744; and,
 

5. supported decision-making agreements as provided in F.S. 709.2209.

Legal F.S. 1001.41

F.S. 1001.42

F.S. 1002.20

F.S. 1003.01(3)

F.S. 1003.4156

F.S. 1003.4282

F.S. 1003.57

F.S. 1003.5715

F.S. 1003.572

F.S. 1008.212
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F.S. 1008.22

F.S. 1008.24

Statewide Assessment for Students with Disabilities, F.A.C. 6A-1.0943

Florida Alternate Assessment Requirements, F.A.C. 6A-1.09430

F.A.C. 6A-1.09963

Provision of Free Appropriate Public Education (FAPE) and Development of Individual
Educational Plans for Students with Disabilities, F.A.C. 6A-6.03028

Procedural Safeguards and Due Process Procedures for Parents and Students with
Disabilities, F.A.C. 6A-6.03311

Procedural Safeguards for Exceptional Students Who Are Gifted, F.A.C. 6A-6.03313

Surrogate Parents, F.A.C. 6A-6.0333

Definitions, ESE Policies and Procedures, and ESE Administrators, F.A.C. 6A-6.03411

20 U.S.C. 1400 et seq.

20 U.S.C. 1401 et seq.

34 C.F.R. Part 300

Last Modified by Anna Jensen on August 16, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of SELECTION AND ADOPTION OF INSTRUCTIONAL MATERIALS

Code po2520 fsj 7/1/25 tmh7/31/25 JCM 9/12/2025

Status

Adopted June 13, 2017

Last Revised January 14, 2025

2520 - SELECTION AND ADOPTION OF INSTRUCTIONAL MATERIALS
 
The School Board adopts courses of study pursuant to State law and Policy 2220. When adopting courses of study, State
law also requires the Board to adopt and provide adequate instructional materials to students enrolled in the District.
 
"Adequate instructional materials" means a sufficient number of student or site licenses or sets of materials that are
available in bound, unbound, kit, or package form and may consist of hard-backed or soft-backed textbooks, electronic
content, consumables, learning laboratories, manipulatives, electronic media, and computer courseware or software that
serves as the basis for instruction in the core courses of mathematics, language arts, social studies, science, reading, and
literature.
 
Furthermore, Federal law requires the Board to provide accessible instructional materials as specified in a student's
Individualized Education Program (IEP). Such accessible instructional materials may be of a type or in a format as specified
in the definition of adequate instructional materials in this policy.
 
"Library media center" means any collection of books, ebooks, periodicals, or videos maintained and accessible on the site
of a school, including in classrooms.
 
As required by State law, instructional materials adopted and used in the District shall be consistent with the goals and
objectives in the District's adopted course of study and with the course descriptions established by State Board rule. The
Board is responsible for the content of all instructional materials and any other materials used in a classroom, made
available in a school or classroom library, or included on a reading list. 
 
Each principal shall provide that instructional materials are used to provide instruction to students enrolled at the grade
level or levels for which the materials are designed pursuant to adopted Board policies. Each principal shall communicate to
parents the manner in which instructional materials are used to implement the curricular objectives of the school and the
procedures for contesting the adoption and use of instructional materials. Principals are also responsible for overseeing
compliance with District procedures for selecting school library media center materials at the school to which they are
assigned and notifying parents of the process for objecting to the use of specific materials.
 
The Superintendent shall develop administrative procedures that set forth a process to involve staff in the review and
evaluation of instructional materials. The staff involved in this process shall recommend to the Superintendent for
submission to the Board for adoption of the instructional materials that address the goals and objectives for adopted
courses of study and the course descriptions established by State Board rule. The instructional materials shall be from the
State-adopted instructional materials list if there has been a State adoption or from publishers and other resources if there
has not been a State adoption. A meeting of a committee for the purpose of ranking, eliminating, or selecting instructional
materials for recommendation to the Board must be noticed and open to the public in accordance with F.S. 286.011. A
committee convened for such purposes must include parents of students who will have access to such materials.
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The Superintendent's procedures shall also prescribe the process for the acquisition, management, use, accountability, and
reporting requirements of all instructional materials.
 
Certification by Superintendent
 
The Superintendent shall annually provide notice to the Department of Education of the State-adopted instructional
materials that will be requisitioned for use in the district, including the District's plan for use of the materials.
 
On or before July 1 each year, the Superintendent will certify to the Commissioner of Education (1) the estimated allocation
of state funds for instructional materials for the ensuing fiscal year; and (2) that school librarians and media specialists who
are involved in the selection of library media materials for students have completed the online Library Media Training
course.
 
By August 1 each year, the Superintendent will certify to the Commissioner of Education that the Board has approved a
comprehensive staff development plan that supports fidelity of implementation of instructional materials programs,
including verification that training was provided; the materials are being implemented as designed, and that core reading
materials and reading intervention materials used in kindergarten through grade 5 meet the requirements of F.S. 1001.215
 
Adoption of Instructional Materials
 
Prior to submitting a recommendation to the Board regarding the recommended instructional materials, those materials will
be accessible for review online for at least twenty (20) calendar days prior to the open publicly noticed meeting at which a
public hearing will be held so that the Board can receive comment, if any, about the instructional material under
consideration for adoption. The Superintendent shall establish reasonable safeguards against the unauthorized use,
reproduction, and distribution of the instructional material under consideration.
 
Following the public hearing, the Board may act upon the Superintendent's recommendation to adopt the instructional
materials. The Board will select, approve, and adopt all materials as a separate line item on the regular (non-consent)
agenda and will provide a reasonable opportunity for public comment.
 
At an open publicly noticed meeting following the meeting at which the instructional material is adopted, the Board shall
consider a recommendation to approve an annual instructional materials plan that identifies any instructional materials to
be purchased pursuant to the instructional materials review process described herein.
 
The Superintendent shall maintain a list of all adopted instructional materials.
 
Publication on Website of List of Instructional Materials and Process to Limit Student Access
 
The Board will publish on its website, in a searchable format, a list of all instructional materials, including those used to
provide required instruction under Florida law.
 
The Board will adopt and publish on its website the process for a parent to limit his/her student's access to materials in the
school or classroom library.
 
School Library Media Centers and Reading Lists
 
Effective July 1, 2022, each book newly made available to students through a school library media center or included in a
recommended or assigned school or grade level reading list must be selected and approved by a District employee who
holds a valid educational media specialist certificate, regardless of whether the book is purchased, donated or otherwise
made available to students.
 
Procedure
 
The media specialist will endeavor to stay informed about appropriate new publications, using multiple sources, such as
discussions with colleagues, attendance at conferences, and reading a variety of periodicals and book reviews. The media
specialist will also receive and consider suggestions or requests brought forward by other faculty, students, and parents.
 
Potential new books for the school library media center and reading lists will be evaluated to determine if they would be
suitable for student needs and whether they would be appropriate for the intended grade level and age group. In
considering possible new acquisitions, the media specialist will consult reputable, professionally recognized reviewing
periodicals and school community stakeholders. The media specialist will also assess the level of student interest in the
subject(s) presented and the ability of students to comprehend the material. Books that are selected must be free of
pornography and material prohibited under F.S. 847.012.
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The goal of the selection process is for the school's library media center and reading list collections to be based on reader
interest, the support of State standards and aligned curriculum, and the academic needs of students and faculty.

After evaluation, the media specialist will inform the principal of those books that have been evaluated and are approved for
inclusion in the collections.

Periodically, books will be removed from the collection or discontinued, based on their poor physical condition, low rate of
recent circulation, non-alignment to State standards, out-of-date content, or status following a parent's or community
member's objection.

The procedure for developing library media center and reading list collections will be posted on the website for each school
in the District.

Upon written request, an individual will be provided access to material or books specified in the written request that are
maintained in a District library if such material or books are available for review. The Principal shall arrange for a
convenient time to provide such access.

Each elementary school must publish on its website, in a searchable format, a list of all materials maintained and accessible
in the school library media center or a classroom library which can be checked out or used by a student or required as part
of a school or grade-level reading list. The format must:

A. identify the type of material maintained in the library media center by category, such as books, ebooks, periodicals,
and videos;

B. list, at a minimum, the following information:

1. the title and author for books and ebooks;

2. the name or title for periodicals and videos; and,

3. the title for any other material maintained in the media center.

C. Books and ebooks must be searchable by, at a minimum, author and title. All other materials must be searchable by,
at a minimum, title.

Purchase of Instructional Materials

Following adoption by the Board, requisitions shall be issued to purchase current instructional materials from the State-
adopted instructional materials list so that each student in kindergarten through grade 12 will have a major tool of
instruction in core courses of the subject areas of mathematics, language arts, science, social studies, reading, and
literature.  Any materials purchased shall be free of pornography and material prohibited under F.S. 847.12, suited to
student needs and their ability to comprehend the material presented, and appropriate for the grade level and age group
for which the materials are used or made available. The Board will purchase all materials as a separate line item on the
regular (non-consent) agenda and will provide a reasonable opportunity for public comment.

Requisitions shall also be issued to purchase instructional materials that will be the major tool of instruction for subjects in
the State Course Code Directory for which the Board has adopted courses of study, but for which there are no materials on
the State-adopted instructional materials list.

The Superintendent shall approve these purchases.

In any year in which the total instructional materials allocation for District has not been expended or obligated prior to June
30th, the unobligated amount shall be carried forward and added to the next year's allocation.

The District shall maintain on its website a current list of instructional materials, by grade level, purchased by the District.

Replacement and Purchase of Instructional Materials by Students/Parents

Students may be held responsible for the cost of replacing any instructional materials lost, destroyed, or unnecessarily
damaged. Failure to provide payment for the damage or loss may result in the suspension of the student from participation
in extra-curricular activities, or the debt may be satisfied by the student performing community service activities at the
school site as determined by the school principal.

A student or his/her parent(s) may purchase a copy of the designated course instructional materials, regardless of format,
for the District's purchase price, including shipping.
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Cost of materials may be charged for materials used in those activities beyond the basic curriculum in which a student
elects to participate, particularly in activities where the product becomes the property of the student.
 
Free School-Related Instructional Materials
 
Free instructional materials may be accepted for classroom and school purposes under conditions that meet all the following
criteria:
 

A. The initiative for securing the materials should be of the type that teachers seek rather than materials forwarded to
them to promote the interests of an outside agency.
 

B. The materials should fill a legitimate purpose of the school curriculum.
 

C. The advertising feature of the materials should be minimized.
 

D. Educational films should contain a minimum amount of commercial advertising.
 
Equipment or Instructional Materials Vendors
 
The principal may permit vendors to demonstrate and show only that equipment and instructional materials which can be
used to improve the instructional program and which are under consideration for purchase by the school.
 
New Worlds Reading Initiative
 
The New Worlds Reading Initiative, created by the Florida Department of Education, provides high-quality, free books
directly to K-prekindergarten through grade 5 students who are not yet reading on grade level, who score below a level
3 on the most recent Statewide, standardized English Language Arts Assessment (ELA), or who have a substantial reading
deficiency in reading identified under F.S. 1008.25, or who have a substantial deficiency in early literacy skills based upon
the results of the coordinated screening and progress monitoring under F.S. 1008.25. 
 
The School District must notify parents of eligible students upon enrollment and at the beginning of each school year
options for specific book topics or genres in order to maximize student interest in reading. The District must coordinate
monthly book deliveries with the program administrator beginning no later than October and continuing through at least
June. The District must participate in the initiative by partnering with local nonprofit organizations and raising awareness by
using marketing materials provided by the program administrator. A student's eligibility for the initiative continues until
promotion to grade 6 or until the parent opts out of the initiative.
 
The District shall coordinate with each charter school it sponsors for the purposes of identifying eligible students, notifying
parents, coordinating book deliveries, providing the opportunity to annually select book topics and genres, and raising
awareness of the initiative.
 
The District shall also establish a data-sharing agreement with the initiative's administrator to allow for a streamlined
student verification and enrollment process.
 
The Statewide ELA is not the sole determiner of promotion. Additional evaluations, portfolio reviews, and assessments are
available to the child to assist parents and schools in identifying the reading level of the student. A parent of a student in
grade 3 who is identified anytime during the year as being at risk of retention may request that the school begin collecting
evidence for a portfolio.
 
Revised 2/27/18
Revised 3/8/22
Revised 10/25/22
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F.S. 119.071

F.S. 212.183

F.S. 1001.215

F.S. 1002.22

F.S. 1003.485

F.S. 1006.28

F.S. 1006.28 through 1006.42

F.S. 1006.40

F.S. 1008.22

F.S. 1008.25(5) (a)

F.S. 1008.25(5) (c)

F.S. 1014.05

F.A.C. 6A-6.03028

F.A.C. 6A-7.0713

F.A.C. 6A-7.0715

34 C.F.R. Part 300

Last Modified by John Morris on September 12, 2025
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Code po2800 fsj 7/1/25 jfk8/8/25

Status

Adopted March 8, 2022

2800 - EDUCATIONAL SERVICES FOR STUDENTS IN DEPARTMENT OF JUVENILE JUSTICE EDUCATION
PROGRAMS
 
The School Board shall negotiate a cooperative agreement with the Department of Juvenile Justice (DJJ) on the delivery of
educational services to students under the jurisdiction of the DJJ and placed in DJJ education programs located in the
District. However, the Board is not required to provide more services than can be supported by the funds generated by
students in DJJ education programs located in the District.
 
Pursuant to State law, the Board shall provide, or contract for, appropriate educational assessments and an appropriate
program of instruction and special education services for students in a DJJ education prevention, day
treatment, residential, or detention program located in the District. Any such contract for juvenile justice education
programs shall be in writing between the Board and the provider, be reviewed by DJJ, and shall meet the provisions of
Florida law.  Provision shall be made for each student in a DJJ education program to participate in basic, Career and
Professional Education (CAPE), career and technical education, and exceptional student programs as appropriate.
 
As required by State law, school programming in a DJJ education program shall be made available during the juvenile
justice school year, and the educational services shall be provided at times of the day most appropriate for juvenile justice
programs. In addition, the educational program shall provide instruction based on each student’s individualized transition
plan, assessed educational needs, and the education programs available in the school district in which the student will
return. (See also Policy 2370.01, Policy 2421, and Policy 2460)
 
Participation in the program by students of compulsory school attendance age as set forth in State law and Policy 5112 shall
be mandatory. All students of noncompulsory school attendance age who have not received a high school diploma or its
equivalent shall participate in the educational program, unless the student files a formal declaration of his/her intent to
terminate school enrollment pursuant to State law and is afforded the opportunity to take the high school equivalency
examination and attain a Florida high school diploma before release from a juvenile justice education program.

The Board shall select appropriate academic and career assessments to be administered at the time of program entry and
exit for the purpose of developing goals for education transition plans, progress monitoring plans, individual education
plans, as applicable, and Federal reporting, as applicable.

 

An individualized progress monitoring plan shall be developed for all students not classified as exceptional education
students upon entry in a juvenile justice education program and upon reentry in the School District. These plans shall
address academic, literacy, and career and technical skills and shall include provisions for intensive remedial instruction in
the areas of weakness.

 

The progress of students who are classified as exceptional education students shall also be monitored in accordance with
their Individualized Educational Plan (IEP).
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3122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY
 

I. General Statement

The School Board does not discriminate on the basis of race (including anti-Semitism [as defined in Bylaw
0100]), ethnicity, color, national origin, sex (including sexual orientation, transgender status, or gender identity),
disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except as authorized by law),
religion, military status, ancestry, or genetic information which are classes protected by State and/or Federal law
(collectively, "protected classes") in its programs and activities, including employment opportunities.

It is the legal obligation and the policy of the Board to employ only those persons who are best qualified, with or
without reasonable accommodations.

Further, nothing in this policy shall be construed to abridge the rights of students or school employees that are
protected by the First Amendment to the Constitution of the United States.
 

II. Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed
according to their plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful
discrimination/retaliation, regardless of whether the person files a formal complaint or is pursuing an informal
resolution to the alleged discrimination/retaliation.

Respondent﻿ is the individual who has been alleged to have engaged in unlawful discrimination/retaliation,
regardless of whether the reporting party files a formal complaint or is seeking an informal resolution to the alleged
discrimination/retaliation.

School District community means students and Board employees (i.e., administrators, and professional and
classified staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control
and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting
speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business
with, the Board, and other individuals who come in contact with members of the School District community at
school-related events/activities (whether on or off District property).

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)
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(i.e., a day(s) that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized
holidays).

For purposes of this policy, "military status" refers to a person's status in the uniformed services, which includes the
performance of duty, on a voluntary basis, or involuntary basis, in a uniformed service including active duty, active
duty for training, initial active duty for training, inactive duty for training, and full-time National Guard duty. It also
includes the period of time for which a person is absent from employment for the purpose of an examination to
determine the fitness of the person to perform any such duty as listed above.
 

III. District Compliance Officers

The Superintendent shall appoint compliance officers whose responsibility it will be to require that Federal and State
regulations are complied with and that any inquiries or complaints are dealt with promptly in accordance with law.
The Superintendent shall also require that proper notice of nondiscrimination for Title II, Title VI, and Title VII of the
Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Americans with Disabilities Act of 1990, and
the Age Discrimination in Employment Act will be provided to staff members and the general public. Any sections of
the District's collectively bargained, negotiated agreements dealing with hiring, promotion, and tenure will contain a
statement of nondiscrimination similar to that in the Board's statement above.

The following persons are designated as the Compliance Officer(s) (COs) and shall also serve as the District's
Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinator:
 

A. Compliance Officers

Employee-Related Equity Issues:

Matthew Goldrick, Director of Human Resources Labor Relations & Professional Standards
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida  34601
goldrick_m@hcsb.k12.fl.us

Alexis Brown, Supervisor Director of Human Resources
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida  34601
brown_a1@hcsb.k12.fl.us

Student-Related Equity Issues:

Jill Kolasa, Director of Student Services
Phone: 352-797-7008
1036 Varsity Drive
Brooksville, Florida  34601
kolasa_l@hcsb.k12.fl.us
 

B. Publication Required

The name(s), title(s), and contact information of this/these individual(s) will be published annually in the
staff handbooks and/or on the School District's website.
 

IV. Complaint Procedures

Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the
Basis of Sex in Education Programs or Activities, any employee who alleges to have been subjected to unlawful
discrimination, they may utilize the following complaint procedures as a means of reaching, at the lowest possible
administrative level, a prompt and equitable resolution of the matter.  Nothing contained in this policy is intended to
interfere with the rights of any individual to pursue a complaint of unlawful harassment or retaliation with the U.S.
Department of Education's Office for Civil Rights ("OCR"), the Florida Commission on Human Relations ("FCHR"), or
the Equal Employment Opportunity Commission ("EEOC").

In accordance with Federal and State law, employees will be notified of their right to file an internal complaint
regarding an alleged violation, misinterpretation, or misapplication of Federal and/or State law. In addition,
employees will be notified of their right to file a complaint with the OCR, the FCHR, or the EEOC.
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Internal complaints must be in writing and identify the specific circumstances or areas of dispute that have given
rise to the complaint, and offer possible solutions to the dispute. The complaint must be filed with a compliance
officer within the time limits specified below. The compliance officer is available to assist individuals in filing a
complaint.
 

V. Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of
complaints alleging discrimination that is prohibited in this policy. This complaint procedure is not available to
unsuccessful applicants. Use of the internal complaint procedure is not a prerequisite to the pursuit of other
remedies, including the filing of a complaint with the OCR, FCHR, or EEOC.
 

A. An employee with a complaint based on alleged discrimination may first discuss the problem with the
compliance officer.
 

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file
a formal written complaint with the compliance officer. The written complaint must contain the name and
address of the individual or representative filing the complaint, be signed by the complainant or someone
authorized to sign for the complainant, describe the alleged discriminatory action in sufficient detail to inform
the compliance officer of the nature and date of the alleged violation, and propose a resolution. The
complaint must be filed within thirty (30) days of the circumstances or event giving rise to the complaint,
unless the time for filing is extended by the compliance officer for good cause.
 

C. The compliance officer will conduct an independent investigation of the matter (which may or may not
include a hearing). This complaint procedure contemplates informal, but thorough investigations, affording all
interested persons and their representatives, if any, an opportunity to present witnesses and other evidence
relevant to the complaint. The compliance officer will provide the complainant with a written disposition of
the complaint within ten (10) days. If no decision is rendered within ten (10) days, or the decision is
unsatisfactory in the opinion of the complainant, the employee may file, in writing, an appeal with the
Superintendent.
 

D. The Superintendent will, within ten (10) days of receiving the written appeal, conduct a hearing with all
parties involved in an attempt to resolve the complaint.

The Superintendent will render his/her decision within ten (10) days of the hearing.
 

E. The employee may be represented, at their own cost, at any of the above-described meetings/hearings.
 

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the
person’s pursuit of other remedies Use of this internal complaint procedure is not a prerequisite to the pursuit
of other remedies.
 

If it is determined that the complainant was subjected to unlawful discrimination, the CO must identify what
corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The
corrective action should be reasonable, timely, age-appropriate and effective, and tailored to the specific situation.
 

VI. Filing a Complaint with OCR/FCHR/EEOC

At any time, if employees believe that they have been subjected to unlawful discrimination, the individual may file a
complaint with the OCR, FCHR, or EEOC.
 

VII. Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by
any Federal or State civil rights law, or because that individual made a report, formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws
and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the
exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation ﻿against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
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sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.
 

VIII. Training

The compliance officers will also oversee the training of employees in the District so that all employees understand
their rights and responsibilities under Federal and State law, and are informed of the Board's policies and practices
with respect to fully implementing and complying with the requirements of Federal and State law.
 

IX. Notice

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the compliance officers
will be posted throughout the District, and published in the District's recruitment statements or general information
publications as required by Federal and State law and this policy.
 

X. Retention of Investigatory Records and Materials

The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to
this policy. All individuals charged with conducting investigations under this policy shall retain all information,
documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and
received as part of an investigation, including, but not limited to:
 

A. all written reports/allegations/complaints/statements;
 

B. narratives of all verbal reports/allegations/complaints/statements;
 

C. a narrative of all actions taken by District personnel;
 

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by
the Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged
violation of this policy;
 

E. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;
 

F. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;
 

G. dated written determinations to the parties;
 

H. dated written descriptions of verbal notifications to the parties;
 

I. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;
 

J. documentation of any supportive measures offered and/or provided to the Complainant and/or the
Respondent, including no contact orders issued to both parties, the dates the no contact orders were issued,
and the dates the parties acknowledged receipt of the no contact orders;
 

K. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and
any documents used by the District at the time of the alleged violation to communicate the Board’s
expectations to students and staff with respect to the subject of this policy (e.g., Student Codes of Conduct
and/or Employee Handbooks);
 

L. copies of any documentation that memorializes any formal or informal resolutions to the alleged
discrimination or harassment; and
 

M. documentation of any training provided to District personnel related to this policy, including but not limited
to, notification of the prohibitions and expectations of staff set forth in this policy and the role and
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responsibility of all District personnel involved in enforcing this policy, including their duty to report alleged
violations of this policy and/or conducting an investigation of an alleged violation of this policy.
 

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
 
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.

 
Revised 2/27/18
Revised 8/28/18
Revised 8/27/19
Revised 2/11/20
Revised 7/20/21
Technical Correction 1/14/25
 
© Neola 2021

Legal F.S. 110.1221

F.S. 250.481

F.S. 760.01

F.S. 760.10

F.S. 1000.05

20 U.S.C. 1681 et seq., Title IX

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 701 et seq., Rehabilitation Act of 1973

42 U.S.C., 2000e, et seq., Civil Rights Act of 1964

42 U.S.C. 12112, Americans with Disabilities Act of 1990

29 C.F.R. Part 1635

38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act

Last Modified by Maria Cain on October 23, 2025
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Last Revised January 14, 2025

3122.01 - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT
 
The School Board prohibits discrimination against any employee or applicant based upon his/her disability. As such, the
Board will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise
discriminate against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement
or discharge of employees, employee compensation, job training, or other terms, conditions and privileges of employment.
The Board further will not limit, segregate, or classify applicants or employees in any way that adversely affects their
opportunities or status because of disability. Additionally, the Board will not participate in any contractual or other
relationships that have the effect of subjecting qualified individuals with disabilities who are applicants or employees to
discrimination on the basis of disability.
 
"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental
impairment that substantially limits one or more major life activities. Major life activities are functions such as caring for
one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking,
breathing, learning, reading, concentrating, thinking, communicating, sitting, reaching, interacting with others, and
working.
 
Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the
immune system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder,
neurological, brain, respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The
operation of a major bodily function includes the operation of an individual organ within a body system.
 
An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life
activity when active.
 
The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision
devices (defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary
eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other
implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, use of assistive technology,
reasonable accommodations or "auxiliary aides or services," learned behavioral or adaptive neurological modifications,
psychotherapy, behavioral therapy, or physical therapy.
 
A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-
related requirements of the employment position such individual holds or desires and, with or without reasonable
accommodation, can perform the essential functions of the job in question.
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The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a
record of a disability, unless the accommodation would impose an undue hardship on the operation of the District’s program
and/or activities. A reasonable accommodation is not necessarily required for an individual who is merely regarded as
having a disability.
 
District Compliance Officers
 
The following persons are designated as the District Section 504 Compliance Officers/ADA Coordinators ("District
Compliance Officers"):

 
Matthew Goldrick, Director of Human Resources  Labor Relations & Professional Standards
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida 34601
pinder_r@hcsb.k12.fl.us
 
Alexis Brown, Supervisor Director of Human Resources
Phone: 352-797-7000 ext. 445
919 N. Broad Street
Brooksville, Florida 34601
brown_a1@hcsb.k12.fl.us

 
The name(s), title(s), and contact information of this/these individual(s) will be published annually in the staff handbooks
and/or on the School District's website.
 
The District Compliance Officers are responsible for coordinating the District's efforts to comply with and fulfill its
responsibilities under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section
504 and the ADA, including copies of their implementing regulations, may be obtained from either of the District
Compliance Officers.
 
The District Compliance Officers will oversee the investigation of any complaints of discrimination based on disability, which
may be filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints.
The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA.
 
Complaint Procedures
 
If a person believes that s/he has been discriminated against on the basis of his/her disability in regard to job application
procedures, the hiring, advancement or discharge of employees, employee compensation, job training, or other terms,
conditions and privileges of employment, the person may utilize the complaint procedures set forth in Policy 3122 -
Nondiscrimination and Equal Employment Opportunity as a means of reaching, at the lowest possible administrative level, a
prompt and equitable resolution of the matter.
 
Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that
the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Filing a Complaint with OCR/Florida Commission on Human Relations/EEOC
 
At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in
violation of Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for
Civil Rights ("OCR"), the Florida Commission on Human Relations, or the Equal Employment Opportunity Commission
("EEOC").
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates as a
witness in an investigation, is prohibited. Specifically, the Board will not discriminate/retaliate against, coerce, intimidate,
threaten or interfere with any individual because the person opposed any act or practice made unlawful by Section 504 or
the ADA, or because that individual made a charge, testified, assisted or participated in any manner in an investigation,
proceeding, or hearing under those laws, or because that individual exercised, enjoyed, aided or encouraged any other
person in the exercise or enjoyment of any right granted or protected by those laws.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
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The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Training
 
The District Compliance Officers will also oversee the training of employees in the District so that all employees understand
their rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative
procedures, and practices with respect to fully implementing and complying with the requirements of Section 504/ADA.
 
The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities,
as necessary and appropriate.
 
Facilities
 
No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with
disabilities, be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under
any program or activity to which Section 504/ADA applies.
 
For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For
those existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities
so that they are readily accessible to persons with disabilities.
 
Notice
 
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance
Officers will be published on the District's website and posted throughout the District, and included in the District's
recruitment statements or general information publications.
 
Revised 8/27/19
Revised 7/20/21
Technical Correction 1/14/25
 
© Neola 2021

Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

Last Modified by Maria Cain on October 23, 2025
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3210 - STANDARDS OF ETHICAL CONDUCT
 
Instructional staff members shall be guided by and adhere to the following ethical principles:
 

A. The instructional staff member values the worth and dignity of every person, the pursuit of truth, devotion to
excellence, acquisition of knowledge, and the nurture of democratic citizenship. Essential to the achievement of
these standards are the freedom to learn and to teach and the guarantee of equal opportunity for all.
 

B. The instructional staff member’s primary professional concern will always be for the student and for the
development of the student’s potential. The instructional staff member will, therefore, strive for professional growth
and will seek to exercise the best professional judgment and integrity.
 

C. The instructional staff member strives to achieve and sustain the highest degree of ethical conduct because s/he is
aware of the importance of maintaining the respect and confidence of one’s colleagues, of students, of parents, and
of other members of the community.
 

District instructional staff members shall comply with the following disciplinary principles. Violation of any of these
principles shall subject the individual to revocation or suspension of the individual instructional staff member’s certificate, or
the other penalties as deemed appropriate with the District discipline policy up to and including termination.
 

A. Obligation to the student requires that the instructional staff member shall:
 

1. make a reasonable effort to protect the student from conditions harmful to learning and/or to the student's
mental and/or physical health and/or safety.
 

2. not unreasonably restrain a student from independent action in pursuit of learning.
 

3. not unreasonably deny a student access to diverse points of view.
 

4. not intentionally suppress or distort subject matter relevant to a student's academic program.
 

5. not intentionally expose a student to unnecessary embarrassment or disparagement.
 

6. not intentionally provide classroom instruction to students in prekindergarten through grade 8 on sexual
orientation or gender identity, except when required by F.S. 1003.42(2)(n)3. and 1003.46.

7. not intentionally provide classroom instruction to students in grades 9 through 12 on sexual orientation or
gender identity unless such instruction is required by state academic standards as adopted in F.A.C. 6A-
1.09401, or is part of a reproductive health course or health lesson for which a student’s parent has the
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9. not discourage or prohibit parental notification of and involvement in critical decisions affecting a student’s
mental, emotional, or physical health or well-being unless the individual reasonably believes that disclosure
would result in abuse, abandonment, or neglect as defined in F.S. 39.01.
 

10. not harass or discriminate against any student on the basis of race, color, religion, sex, age, national or
ethnic origin, political beliefs, marital status, handicapping condition, sexual orientation or social and family
background and shall make reasonable efforts to assure that each student is protected from harassment or
discrimination; not intentionally violate or deny a student's legal rights.
 

11. not discourage or prohibit parental notification of and involvement in critical decisions affecting a student’s
mental, emotional, or physical health or well-being unless the individual reasonably believes that disclosure
would result in abuse, abandonment, or neglect as defined in F.S. 39.01.exploit a relationship with a student
for personal gain or advantage;
 

12. offer no gratuity, gift, or favor to obtain special advantages. (see also Policy 3129, Conflict of Interest)keep in
confidence personally identifiable information obtained in the course of professional service, unless disclosure
serves professional purposes or is required by law;

13. not violate F.S. 553.865(9)(b), which relates to entering restrooms and changing facilities designated for the
opposite sex on the premises of an educational institution.
 

B. Obligation to the profession of education requires that the instructional staff member shall:
 

1. maintain honesty in all professional dealings.
 

2. not on the basis of race, color, religion, sex, age, national or ethnic origin, political beliefs, marital status,
handicapping condition if otherwise qualified, or social and family background deny to a colleague
professional benefits or advantages or participation in any professional organization.
 

3. not interfere with a colleague's exercise of political or civil rights and responsibilities.
 

4. not engage in harassment or discriminatory conduct which unreasonably interferes with an individual's
performance of professional or work responsibilities or with the orderly processes of education or which
creates a hostile, intimidating, abusive, offensive, or oppressive environment; and, further, shall make
reasonable efforts to assure that each individual is protected from such harassment or discrimination.
 

5. not make malicious or intentionally false statements about a colleague.
 

6. not use coercive means or promise special treatment to influence professional judgments of colleagues.
 

7. not misrepresent one's own professional qualifications.
 

8. not submit fraudulent information on any document in connection with professional activities.
 

9. not make any fraudulent statement or fail to disclose a material fact in one's own or another's application for
a professional position.
 

10. not withhold information regarding a position from an applicant or misrepresent an assignment or conditions
of employment.
 

11. provide upon the request of a certificated individual a written statement of specific reason for
recommendations that lead to the denial of increments, significant changes in employment, or termination of
employment.
 

12. not assist entry into or continuance in the profession of any person known to be unqualified in accordance
with these Principles of Professional Conduct for the Education Profession in Florida and other applicable
Florida statutes and State Board of Education rules.
 

option to have their student not attend.

8. not intentionally violate or deny a student’s legal rights;

14. not violate F.S. 1000.071, which relates to the use of personal titles and pronouns in educational institutions.
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13. self-report within forty-eight (48) hours to their supervisor who will alert the Professional Standards office
any arrests/charges. Such notice shall not be considered an admission of guilt nor shall such notice be
admissible for any purpose in any proceeding, civil or criminal, administrative or judicial, investigatory or
adjudicatory. In addition, instructional staff members shall self-report any conviction, finding of guilt,
withholding of adjudication, commitment to a pretrial diversion program, or entering of a plea of guilty or
Nolo Contendere for any criminal offense other than a minor traffic violation within forty-eight (48) hours
after the final judgment. When handling sealed and expunged records disclosed under this rule, school
districts shall comply with the confidentiality provisions of F.S. 943.0585(4) (c) and 943.059(4)(c).
 

14. report to appropriate authorities any known allegation of a violation of the Florida School Code or State Board
of Education rules as defined in F.S. 1012.795(1).
 

15. seek no reprisal against any individual who has reported any allegation of a violation of the Florida School
Code or State Board of Education rules as defined in F.S. 1012.795(1).
 

16. comply with the conditions of an order of the Education Practices Commission imposing probation, imposing a
fine, or restricting the authorized scope of practice.
 

17. as the supervising administrator, cooperate with the Education Practices Commission in monitoring the
probation of a subordinate.
 

C. No instructional staff member shall have any interest, financial or otherwise, direct or indirect; engage in any
business transaction or professional activity; or incur any obligation of any nature that is in substantial conflict with
the proper discharge of their duties in the public interest. (see also Policy 3129, Conflict of Interest)
 

D. All instructional staff members shall adhere to the principles enumerated above.
 

[Drafting Note: F.S. 1001.42(6) does not require that instructional staff members receive training annually on
the standards of ethical conduct; rather, the statute requires that the Board's policies require "all educational
support employees, instructional personnel, administrative personnel, and school officers, as defined in s.
1012.01, to complete training on the standards." Neola recommends that school boards continue to require
that educational support employees, instructional personnel, administrative personnel, and school officers
receive annual training. As such, the policy template continues to include the requirement that such training
be provided annually.]
 
All instructional staff members shall be required to complete training on the standards established herein upon employment
and annually thereafter.
 
Revised 2/5/19
Revised 6/11/24
 
© Neola 202523

Legal F.S. 112.312

F.S. 112.313

F.S. 1001.42(6)

F.S. 1001.421

F.S. 1006.32

F.S. 1012.23

F.A.C. 6A-10.081

Last Modified by Caroline Mockler on October 16, 2025
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3362 - ANTI-HARASSMENT
 

I. General Policy Statement

The policy of the School Board is to maintain an educational and work environment that is free from all forms of
unlawful harassment, including sexual harassment. This commitment applies to all School District operations,
programs, and activities. All students, administrators, teachers, staff, and all other school personnel share
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to
unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity
sponsored by the Board.  Further, the Board prohibits the bullying of any employee as set forth in F.S. 1006.147.

The Superintendent will vigorously enforce its prohibition against discriminatory harassment on the basis of
race(including anti-Semitism [as defined in Bylaw 0100]), ethnicity, color, national origin, sex (including sexual
orientation, gender status, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital
status, age (except as authorized by law), religion, military status, ancestry, or genetic information which are
classes protected by State and/or Federal law (collectively, "protected classes") (hereinafter referred to as unlawful
harassment), and encourages those within the School District community as well as Third Parties, who feel
aggrieved to seek assistance to rectify such problems. The Superintendent will direct site/department administrators
to investigate all allegations of unlawful harassment and in those cases where unlawful harassment is substantiated,
immediate steps will be taken to end the harassment, prevent its reoccurrence, and remedy its effects. Individuals
who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.

Further, nothing in this policy shall be construed to abridge the rights of students or school employees that are
protected by the First Amendment to the Constitution of the United States.
 

II. Other Violations of the Anti-Harassment Policy

The Superintendent will also take immediate steps to impose disciplinary action on employees engaging in any of
the following prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who
has participated as a witness in a harassment investigation.
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
 

C. Disregarding, failing to investigate adequately, or delaying the investigation of allegations of unlawful
harassment, when responsibility for reporting and/or investigating unlawful harassment charges comprises
part of one's supervisory duties.
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III. Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed
according to their plain and ordinary meanings.

Complainant﻿ is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless
of whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether
the reporting party files a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e., administrators, and professional and
classified staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control
and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting
speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business
with, the Board, and other individuals who come in contact with members of the School District community at
school-related events/activities (whether on or off District property).

Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)
(i.e., a day(s) that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized
holidays).
 

A. Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically
inflict physical hurt or psychological distress on one (1) or more employees and that bullying is based upon
sex, race (including anti-Semitism), color, national origin, religion, or disability, that is, characteristics that
are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student,
that creates an intimidating, hostile, or offensive educational environment; cause discomfort or humiliation;
or unreasonably interfere with the individual's school performance or participation. This unlawful harassment
may include, but not be limited to, the following:
 

1. teasing;
 

2. social exclusion;
 

3. threats;
 

4. intimidation;
 

5. stalking;
 

6. cyberstalking;
 

7. cyberbullying;
 

8. physical violence;
 

9. theft;
 

10. sexual, religious, or racial harassment;
 

11. public or private humiliation; or
 

12. destruction of property.
 

B. "Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software,
or written, verbal or physical conduct directed against a school employee that:
 

1. places a school employee in reasonable fear of harm to his/her person or damage to his/her property;
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2. has the effect of substantially interfering with an employee's educational performance, opportunities,
or benefits; or
 

3. has the effect of substantially disrupting the orderly operation of a school.
 

C. "Bullying" and "harassment" also include:
 

D. Sexual Harassment

For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 "sexual harassment" is
defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual
nature, when:
 

1. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's
employment, or status in a class, educational program, or activity.
 

2. Submission or rejection of such conduct by an individual is used as the basis for employment or
educational decisions affecting such individual.
 

3. Such conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working, and/or learning environment;
or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity.
 

Sexual harassment may involve the behavior of a person of any gender against a person of the same or
another gender.
 
Sexual Harassment covered by Policy 2266 – Nondiscrimination on the Basis of Sex in Education Programs or
Activities is not included in this policy.  Allegations of such conduct shall be addressed solely by Policy 2266.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of
the kinds of conduct that may constitute sexual harassment include, but are not limited to:
 

1. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
 

2. Unwanted physical and/or sexual contact.
 

3. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom
work or assignments, academic status, participation in athletics or extra-curricular programs,
activities or events, or other conditions of employment or education may be adversely affected by not
submitting to sexual advances.
 

4. Unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes,
or innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls or

1. Retaliation against a school employee by a student or school employee for asserting or alleging an act
of bullying or harassment. Reporting an act of bullying or harassment that is not made in good faith is
considered retaliation.
 

2. Perpetuation of conduct listed under the definitions of "bullying," "cyberbullying," or "harassment" by
an individual or group with intent to demean, dehumanize, embarrass, or cause physical harm to a
school employee by:
 

a. incitement or coercion;
 

b. accessing or knowingly causing or providing access to data or computer software through a
computer, computer system, or computer network within the scope of the District school
system; or,
 

c. acting in a manner that has an effect substantially similar to the effect of bullying or
harassment.
 

11/5/25, 8:09 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 3/11
101



texts.
 

5. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings, or literature placed in
the work or educational environment, that may reasonably embarrass or offend individuals.
 

6. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
 

7. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities.
 

8. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history.
 

9. Giving unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship.
 

10. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or
groin.
 

11. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to
create or has the effect of creating discomfort and/or humiliation to another.
 

12. Consensual sexual relationships where such a relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects
other employees or otherwise creates a hostile work environment.
 

13. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex stereotyping
that does not involve conduct of a sexual nature.
 

14. Inappropriate boundary invasions by a District employee or other adult member of the School District
community into a student's personal space and personal life.
 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based and gender-
based conduct must be sufficiently severe, pervasive, or persistent such that it adversely affects, limits, or
denies an individual's employment, or such that it creates a hostile or abusive employment or educational
environment.
 
NOTE: Any teacher, administrator, coach, or other school authority who engages in sexual
conduct with a student may also be guilty of a crime.
 

E. Sexual Cyberharassment

Pursuant to Florida law, "sexual cyberharassment" means to publish to an Internet website or disseminate
through electronic means to another person a sexually explicit image of a person that contains or conveys
the personal identification information of the depicted person without the depicted person's consent, contrary
to the depicted person's reasonable expectation that the image would remain private, for no legitimate
purpose, with the intent of causing substantial emotional distress to the depicted person.  Sexual
cyberharassment may be a form of sexual harassment.
 

F. Race/Color Harassment (Including Anti-Semitism)

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race or color and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a
person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative
references relative to racial customs.
 

G. Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's religion or creed and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
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of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

Prohibited anti-Semitism harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's Jewish heritage and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working,
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is based upon a certain
perception of the Jewish people, which may be expressed as hatred toward Jewish people, rhetorical and
physical manifestations of anti-Semitism directed toward a person, his/her property, or toward Jewish
community institutions or religious facilities.﻿
 

H. National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is
based upon an individual's national origin and when the conduct has the purpose or effect of interfering with
the individual's work or educational performance; of creating an intimidating, hostile, or offensive working
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's national origin, such as negative comments regarding customs, the manner of speaking,
language, surnames, or ethnic slurs.
 

I. Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's disability and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's disability, such as negative comments about speech patterns, movement, physical impairments,
or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or
pertains to a person's genetic information.
 

J. Pregnancy Harassment

Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's pregnancy and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's pregnancy and condition of pregnancy.
 

IV. Reports and Complaints of Harassing Conduct

Members of the School District community and Third Parties, which includes all staff, are encouraged to promptly
report incidents of unlawful harassing conduct to an administrator, supervisor, or a Compliance Officer, when the
complaint is about the administrator or supervisor, so that the appropriate party (administrator, supervisor or
compliance officer)may address the conduct before it becomes severe, pervasive, or persistent. Any administrator,
supervisor, or Compliance Officer who receives such a complaint shall file it with the Professional Standards office
within five (5) business days for recording purposes. The appropriate party is responsible for addressing the concern
and/or conducting an investigation when necessary.  Anonymous reports of an alleged act of bullying or harassment
may be reported to an administrator, supervisor, or other School District official; however, formal disciplinary action
may not be based solely on an anonymous report.

Members of the School District community and Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a Third Party are entitled to utilize the Board's Investigation
and Complaint process. Initiating a complaint, whether formally or informally, will not adversely affect the
Complainant's employment or participation in educational or extra-curricular programs unless the Complainant
makes the complaint maliciously or with the knowledge that it is false. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as
possible after the conduct occurs while the facts are known and potential witnesses are available.
 

A. Compliance Officers

The following individuals serve as "Compliance Officers" for the District and shall also serve as the District's
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Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinators. They are hereinafter referred to
as the "Compliance Officers".

Employee Related Equity Issues:

Matthew Goldrick, Director of Labor Relations & Professional StandardsHuman Resources
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida  34601
goldrick_m@hcsb.k12.fl.us

Student-Related Equity and 504 Issues:

Jill Kolasa, Director of Student Services
Phone 352-797-7008
1036 Varsity Drive
Brooksville, Florida  34601
kolasa_j@hcsb.k12.fl.us

Staff ﻿ADA Coordinator:

Matthew Goldrick, Director of Labor Relations & Professional StandardsHuman Resources
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida  34601
goldrick_m@hcsb.k12.fl.us

B. Publication Required

The names, titles, and/or contact information of the persons presently serving as Compliance Officers may
change from time to time, and such changes shall be deemed technical corrections within the meaning of
Bylaw 0131.1 and shall be made pursuant to that bylaw.
 

C. Duties and Responsibilities

A Compliance Officer will be available during regular school/work hours to discuss concerns related to
unlawful harassment, to assist staff, other members of the School District community, and third parties who
seek support or advice when informing another individual about "unwelcome" conduct, or to intercede
informally on behalf of the individual in those instances where concerns have not resulted in the filing of a
formal complaint and where all parties are in agreement to participate in an informal process.

Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with
this policy, to report such observations to a site/department administrator within two (2) business days.
Thereafter, Policy 5517.01 Bullying and Harassment addresses the procedures to follow for this type of
situation.

Compliance Officers are assigned to accept complaints of unlawful harassment directly from any member of
the School District community or a visitor to the District or to receive complaints which are initially filed with
a school building administrator. Upon receipt of a complaint either directly or through a school building
administrator, the Compliance Officer will begin either an informal or formal process (depending on the
request of the member of the School District community alleging harassment), or the Compliance Officer will
designate a specific individual to conduct such a process. In either case, the Investigation and Complaint
Procedures in section V below should be followed.
 

V. Investigation and Complaint Procedure

Any employee or other member of the School District community or Third Party who believes that they have been
subjected to unlawful harassment may seek resolution of the complaint through the procedures as described
below. Further, a process for investigating claims of harassment and a process for rendering a decision regarding
whether the claim of legally prohibited harassment or retaliation was substantiated are set forth below. The
site/department administrator will be the first level of review for all formal complaints for that site/department
unless they are the subject of the complaint at which point the first level will be their immediate supervisor.

Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for
initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30)
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calendar days after the conduct occurs while the facts are known and potential witnesses are available. Once the
formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within thirty
(30) days of the complaint being received). If further time is needed, the site/department administrator must
request an extension that can be granted for good cause by a compliance officer. If the compliance officer
investigates, then the extension must be granted by the Superintendent.

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint
of unlawful harassment or retaliation with the United States Department of Education, Office for Civil Rights, the
Florida Civil Rights Commission, and/or the Equal Employment Opportunity Commission.

[DRAFTING NOTE: For complaints that fall outside the scope of Title IX, it is not mandatory that the
Board create an informal complaint procedure. However, Neola continues to recommend that school
boards include the informal complaint procedure language below. Neola further recommends that the
Board consult with its legal counsel if it desires to remove the informal complaint procedure.]

VII. A.  Formal Complaint Procedure

This formal complaint process is not intended to interfere with the rights of an employee, other member of the
School District community, or third party to pursue a complaint of unlawful harassment with the United States
Department of Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal Employment
Opportunity Commission.

The Complainant may file a formal complaint, either orally or in writing with an administrator, supervisor, principal
&/or the Compliance Officer. Due to the sensitivity surrounding complaints of unlawful harassment and retaliation,
timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a
complaint within thirty (30) days after the conduct occurs while the facts are known and potential witnesses are
available.

All formal complaints must include the following information to the extent known the identity of the Respondent; a
detailed description of the facts upon which the complaint is based; a list of potential witnesses; and the resolution
sought by the complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above,
the site/department administrator shall ask for such details in an oral interview. Thereafter, the site/department
administrator will prepare a written summary of the oral interview, and the complainant will be asked to verify the
accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the site/department administrator will consider whether any action should be
taken in the investigatory phase to protect the Complainant from further harassment or retaliation including but not
limited to a change of work assignment or schedule for the Complainant and/or the Respondent. In making such a
determination, the site/department administrator should consult the Complainant to assess his/her agreement to
any action deemed appropriate. If the Complainant is unwilling to consent to any change that is deemed appropriate
by the site/department administrator, the site/department administrator may still take whatever actions deemed
appropriate in consultation with the compliance officer.

Within ten (10) business days of receiving a formal complaint, the site/department administrator or a designee will
initiate a formal investigation to determine whether the complainant has been subjected to offensive
conduct/harassment/retaliation.

Simultaneously, the site/department administrator will inform the Respondent that a formal complaint has been
received. The respondent will be informed about the nature of the allegations and a copy of any relevant policies and
the Board's anti-harassment policy shall be provided to the respondent at that time. The respondent must also be
informed of the opportunity to submit a written response to the formal complaint within five (5) business days.

Although certain cases may require additional time, the site/department administrator or a designee will attempt to
complete an investigation into the allegations of harassment/retaliation within fifteen (15) calendar days of receiving
the formal complaint. The investigation will include:
 

A. interviews with the complainant;
 

B. interviews with the respondent;
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;

VI.  
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D. consideration of any documentation or other evidence presented by the complainant, respondent, or any

other witness which is reasonably believed to be relevant to the allegations.
 

At the conclusion of the investigation, the site/department administrator or the designee shall compose a written
report which summarizes the evidence gathered during the investigation and provides recommendations based on
the evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to
whether the complainant has been subject to unlawful harassment. The site/department administrator's
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of
those involved. In determining if discriminatory harassment or retaliation occurred, a preponderance of evidence
standard will be used. The report shall be submitted to the Compliance Officer for review with the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report, the Superintendent must
either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the Superintendent's final decision will be delivered to both the complainant and the
respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information
that is to be gathered, and such additional investigation must be completed within five (5) business days. At the
conclusion of the additional investigation, the Superintendent must issue a final written decision as described above.
 
The decision of the Superintendent shall be final.
 
The Superintendent reserves the right to investigate and resolve a complaint or report of unlawful harassment
regardless of whether the member of the School District community or Third Party alleging the unlawful harassment
pursues the complaint. The Superintendent also reserves the right to have the formal complaint investigation
conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Superintendent.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s
pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with
local law enforcement, or the filing of a civil action in court. Use of this internal complaint process is not a
prerequisite to the pursuit of other remedies.
 

VI. Privacy/Confidentiality

The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent, and
the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate
action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative procedures shall be maintained as confidential to the extent permitted by law.
Confidentiality, however, cannot be guaranteed.  Additionally, the Respondent must be provided the Complainant's
identity

During the course of a formal investigation, the Compliance Officer or designee will instruct all members of the
School District community and third parties who are interviewed about the importance of maintaining confidentiality.
Any individual who is interviewed as part of a harassment investigation is expected not to disclose any information
that is learned or provided during the course of the investigation.

All public records created as a part of an investigation of a complaint of harassment will be maintained by the
Compliance Officer in accordance with the Board's records retention policy. Any records which are considered
student records in accordance with the Family Educational Rights and Privacy Act will be maintained in a manner
consistent with the provisions of the Federal and State laws.
 

VII. Sanctions and Monitoring

The Superintendent shall vigorously enforce the Board's prohibitions against unlawful harassment and
bullying/retaliation by taking appropriate action reasonably calculated to stop the
harassment/retaliation/bullying and prevent further such harassment. While observing the principles of due process,
a violation of this policy may result in disciplinary action up to and including the discharge of an employee.
Disciplinary action up to and including the discharge of an employee may occur if an employee is found to have
wrongfully and intentionally accused another of an act of bullying or harassment. All disciplinary action will be taken
in accordance with applicable State law and the terms of the relevant collective bargaining agreement(s). When
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imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter,
including the ages and maturity levels of those involved. In those cases where unlawful harassment is not
substantiated, the Superintendent may consider whether the alleged conduct nevertheless warrants discipline in
accordance with other Board policies, consistent with the terms of the relevant collective bargaining agreement(s). 

Where the Superintendent becomes aware that a prior remedial action has been taken against a member of the
School District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be
reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects.

VIII. Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by
any Federal or State civil rights law, or because that individual made a report, formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws
and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the
exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation ﻿against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.
 

IX. Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any teacher or school employee who knows or suspects that a child under the age of eighteen
(18) is a victim of child abuse or neglect to immediately report that knowledge or suspicion to the Department of
Children and Family Services. If, during the course of a harassment investigation, the Compliance Officer or a
designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the
complainant, a report of such knowledge must be made in accordance with State law and Board policy.

If the Compliance Officer or a designee has reason to believe that the complainant has been the victim of criminal
conduct as defined under Florida law, such knowledge should be reported to local law enforcement.

Any reports made to the local child protection service or to local law enforcement shall not terminate the Compliance
Officer's or a designee's obligation and responsibility to continue to investigate a complaint of harassment. While the
Compliance Officers or a designee may work cooperatively with outside agencies to conduct concurrent
investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies
without good cause after consultation with the Superintendent.
 

X. Mandatory Reporting of Misconduct by Certificated Employees

The Superintendent is required by State law and Board Policy 8141 to report alleged misconduct by certificated
employees of the District that affects the health, safety, or welfare of a student. In accordance with Board policy and
State law, the Superintendent shall investigate each allegation of such conduct and, if confirmed, shall report such
misconduct pursuant to Policy 8141.
 

XI. Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of this policy and shall provide training for
District students and staff where appropriate.
 

XII. Retention of Public Records, Student Records, and Investigatory Records and Materials

The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to
this policy. All individuals charged with conducting investigations under this policy shall retain all information,
documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and
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received as part of an investigation, including, but not limited to:
 

A. all written reports/allegations/complaints/statements;
 

B. narratives of all verbal reports/allegations/complaints/statements;
 

C. a narrative of all actions taken by District personnel;
 

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by
the Board to fulfill its responsibilities;
 

E. written witness statements;
 

F. narratives of, notes from, or audio, video, or digital recordings of witness statements;
 

G. all documentary evidence;
 

H. e-mails, texts, or social media posts pertaining to the investigation;
 

I. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;
 

J. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;
 

K. dated written determinations to the parties;
 

L. dated written descriptions of verbal notifications to the parties;
 

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;
 

N. documentation of any supportive measures offered and/or provided to the Complainant and/or the
Respondent, including no contact orders issued to both parties, the dates the no contact orders were issued,
and the dates the parties acknowledged receipt of the no contact orders;
 

O. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and
any documents used by the District at the time of the alleged violation to communicate the Board’s
expectations to students and staff with respect to the subject of this policy (e.g., Student Code of Conduct
and/or Employee Handbooks);
 

P. copies of any documentation that memorializes any formal or informal resolutions to the alleged
discrimination or harassment; and
 

Q. documentation of any training provided to District personnel related to this policy, including but not limited
to, notification of the prohibitions and expectations of staff set forth in this policy and the role and
responsibility of all District personnel involved in enforcing this policy, including their duty to report alleged
violations of this policy and/or conducting an investigation of an alleged violation of this policy. 

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
 
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.

 
Revised 8/28/18
Revised 2/5/19
Revised 8/27/19
Revised 2/11/20
Revised 7/20/21
Revised 11/19/24
 
© Neola 202524

11/5/25, 8:09 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 10/11
108



Legal F.S. 110.1221

F.S. 250.481

F.S. 760.01

F.S. 760.10

F.S. 784.049

F.S. 1000.05

F.S. 1006.07

F.S. 1006.147

20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004, as
amended (commonly known as the Individuals with Disabilities Act)

20 U.S.C. 1681 et seq

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq

42 U.S.C. 1983

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

Last Modified by Caroline Mockler on October 16, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of SICK LEAVE

Code po3430.03 fsj 8/30/2025 Changes requested by Hernando AB 9.10.25

Status

Adopted June 13, 2017

Last Revised August 27, 2019

3430.03 - SICK LEAVE
 
Instructional staff members who are appointed to work full-time shall earn one (1) day of paid sick leave for each month of
employment. Earned sick leave shall be pro-rated in proportion to the number of hours employed per day. Sick leave may
not be used before it is earned and credited.
 

A. Accrual
 

1. Instructional staff is entitled to fFour (4) days of earned sick leave as of the first day of employment of each
contract year, credit shall be annually advanced at the end of the first month of employment of each contract
year, and one (1) day of sick leave will be advanced at the end of each successive month of employment.
However, each employee is entitled to earn no more than one (1) day of sick leave times the number of
months of employment during the year of employment.
 

2. An employee who is in an active pay status, including leave with pay, shall earn sick leave for each month in
which s/he receives pay for one (1) day more than half the number of work days during that month.
 

3. An employee who is on leave without pay during a month shall earn sick leave for that month if s/he has
worked one (1) day more than half the number of work days during that month.
 

4. If the employee terminates his or her employment and has not accrued the four (4) days of sick leave
available to him/her, the School Board may withhold the average daily amount for the days of sick leave used
but unearned by the employee.
 

5. Sick leave shall be cumulative from year to year.
B. Use

 
1. An employee taking sick leave shall notify the appropriate supervisor and file a leave of absence form before

beginning the leave, if possible. In an emergency, the certificate of absence may be filed within five (5)
working days following return to duty.
 

2. Sick leave may be taken for the following reasons:
 

a. when the employee is unable to perform his/her duty in the school on account of personal sickness,
accident, disability, or extended personal illness, and consequently has to be absent from his/her
work;
 

b. for the illness or death of the employee's spouse, child, father, mother, brother, sister, other close
relative, or member of the employee's own household;
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c. as personal leave with pay for up to six (6) days per fiscal year; and

 
d. for the maternity or paternity of the employee or the employee's spouse.

C. Transfer
 

1. From Other Public Schools

Sick leave may be transferred from other public schools in Florida funded through the Florida Education
Finance Program. Transferred days may only be credited in a number equal to the number of days earned in
this District.
 

2. To Family Members

An employee may authorize transfer of accrued sick leave to his/her spouse, child, parent, or sibling, who is
also a District employee, provided that the transfer relates to one of the reasons set forth in Paragraph (B)(2)
herein.

The personnel administrator approving the leave may require documentation of the recipient's relationship to
the authorizing employee.

(F.S. 1012.61[2, e, 1])
 

3. To Other Board Employees

An employee may donate (i.e., authorize transfer of) his/her accrued sick leave to another Board employee,
provided that the transfer relates to the catastrophic personal illness or disability of the employee, maternity,
or catastrophic illness or death of an immediate family member of the employee requesting leave donation.
Immediate family member is defined as spouse, dependent child, or parent. The authorizing employee must
retain at least ten (10) days of sick leave, as of the time of donation under this policy.

The recipient must provide documentation from the treating physician of the illness, accident, or injury for
which leave is needed.

The recipient must anticipate the need for at least ten (10) days of sick leave in order to receive transfers
under this policy.

Any transferred sick leave that is not used as anticipated shall be returned to the authorizing administrator,
upon the recipient’s return to work. In the case of multiple donors, the unused leave will be returned pro-rata
to each donor.

The person receiving the transfer may not use the donated sick leave until s/he has exhausted all of his/her
own accrued leave time, including sick, vacation and compensatory time.

Donated sick leave shall have no value for terminal pay.

(F.S. 1012.61[2, e, 2])
 

D. Terminal Pay for Sick Leave

Upon the retirement or death of an employee, s/he will be paid for sick leave accumulated through the end of the
last full month worked, but not including the last partial month worked. Accrued sick leave shall be compensated at
the daily rate of pay applicable at the time of retirement.

Terminal pay may not exceed an amount determined as follows:
 

1. during the first three (3) years of service, no payment shall be made
 

2. during the next three (3) years of service, no payment shall be made
 

3. during the next three (3) years of service, no payment shall be made
 

4. during the next three (3) years of service, the daily rate of pay multiplied by fifty percent (50%) times the
number of days of accumulated sick leave
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5. during and after the 13th year of service, the daily rate of pay multiplied by 100% times the number of days

of accumulated sick leave.
Revised 8/28/18
Revised 8/27/19
 
© Neola 2012

Legal F.S. 402.22

F.S. 1001.41

F.S. 1001.42(5)

F.S. 1001.43(11)

F.S. 1012.22

F.S. 1012.23

F.S. 1012.61

F.S. 1012.62

F.S. 1012.66

Last Modified by Alexis D Brown on September 10, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

Code po4122.01 mc 9/25/25

Status

Adopted June 13, 2017

Last Revised January 14, 2025

4122.01 - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT
 
The School Board prohibits discrimination against any employee or applicant based upon his/her disability. As such, the
Board will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise
discriminate against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement
or discharge of employees, employee compensation, job training, or other terms, conditions and privileges of employment.
The Board further will not limit, segregate, or classify applicants or employees in any way that adversely affects their
opportunities or status because of disability. Additionally, the Board will not participate in any contractual or other
relationships that have the effect of subjecting qualified individuals with disabilities who are applicants or employees to
discrimination on the basis of disability.
 
"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental
impairment that substantially limits one or more major life activities. Major life activities are functions such as caring for
one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking,
breathing, learning, reading, concentrating, thinking, communicating, sitting, reaching, interacting with others, and
working.
 
Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the
immune system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder,
neurological, brain, respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The
operation of a major bodily function includes the operation of an individual organ within a body system.
 
An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life
activity when active.
 
The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision
devices (defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary
eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other
implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, use of assistive technology,
reasonable accommodations or "auxiliary aides or services," learned behavioral or adaptive neurological modifications,
psychotherapy, behavioral therapy, or physical therapy.
 
A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-
related requirements of the employment position such individual holds or desires and, with or without reasonable
accommodation, can perform the essential functions of the job in question.
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The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a
record of a disability, unless the accommodation would impose an undue hardship on the operation of the District’s program
and/or activities. A reasonable accommodation is not necessarily required for an individual who is merely regarded as
having a disability.
 
District Compliance Officers
 
The following persons are designated as the District Section 504 Compliance Officers/ADA Coordinators ("District
Compliance Officers"):

 
Matthew Goldrick, Director of Human Resources Labor Relations & Professional Standards
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida 34601
goldrick_m@hcsb.k12.fl.us
 
Alexis Brown, Supervisor   Director of Human Resources 
Phone: 352-797-7000 ext. 445
919 N. Broad Street
Brooksville, Florida 34601
brown_a1@hcsb.k12.fl.us

 
The name(s), title(s), and contact information of this/these individual(s) will be published annually in the staff handbooks
and/or on the School District's website.
 
The District Compliance Officers are responsible for coordinating the District's efforts to comply with and fulfill its
responsibilities under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section
504 and the ADA, including copies of their implementing regulations, may be obtained from either of the District
Compliance Officers.
 
The District Compliance Officers will oversee the investigation of any complaints of discrimination based on disability, which
may be filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints.
The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA.
 
Complaint Procedures
 
If a person believes that s/he has been discriminated against on the basis of his/her disability in regard to job application
procedures, the hiring, advancement or discharge of employees, employee compensation, job training, or other terms,
conditions and privileges of employment, the person may utilize the complaint procedures set forth in Policy 4122 -
Nondiscrimination and Equal Employment Opportunity as a means of reaching, at the lowest possible administrative level, a
prompt and equitable resolution of the matter.
 
Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that
the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Filing a Complaint with OCR/Florida Commission on Human Relations/EEOC
 
At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in
violation of Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for
Civil Rights ("OCR"), the Florida Commission on Human Relations, or the Equal Employment Opportunity Commission
("EEOC").
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates as a
witness in an investigation, is prohibited. Specifically, the Board will not discriminate/retaliate against, coerce, intimidate,
threaten or interfere with any individual because the person opposed any act or practice made unlawful by Section 504 or
the ADA, or because that individual made a charge, testified, assisted or participated in any manner in an investigation,
proceeding, or hearing under those laws, or because that individual exercised, enjoyed, aided or encouraged any other
person in the exercise or enjoyment of any right granted or protected by those laws.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
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The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Training
 
The District Compliance Officers will also oversee the training of employees in the District so that all employees understand
their rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative
procedures, and practices with respect to fully implementing and complying with the requirements of Section 504/ADA.
 
The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities,
as necessary and appropriate.
 
Facilities
 
No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with
disabilities, be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under
any program or activity to which Section 504/ADA applies.
 
For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For
those existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities
so that they are readily accessible to persons with disabilities.
 
Notice
 
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance
Officers will be published on the District's website and posted throughout the District, and included in the District's
recruitment statements or general information publications.
 
Revised 8/27/19
Revised 7/20/21
Technical Correction 1/14/25
 
© Neola 2021

Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

Last Modified by Maria Cain on October 23, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of STANDARDS OF ETHICAL CONDUCT

Code po4210 mpg 8/21/2025 fsj 7/1/25 Technical Correctio- Consent Agenda

Status

Adopted June 13, 2017

Last Revised June 11, 2024

4210 - STANDARDS OF ETHICAL CONDUCT
 
Support staff members shall be guided by and adhere to the following ethical principles:
 

A. The support staff member values the worth and dignity of every person, the pursuit of truth, devotion to excellence,
acquisition of knowledge, and the nurture of democratic citizenship. Essential to the achievement of these standards
are the freedom to learn and to teach and the guarantee of equal opportunity for all.
 

B. The support staff member’s primary professional concern will always be for the student and for the development of
the student’s potential. The support staff member will, therefore, strive for professional growth and will seek to
exercise the best professional judgment and integrity.
 

C. The support staff member strives to achieve and sustain the highest degree of ethical conduct because s/he is aware
of the importance of maintaining the respect and confidence of one’s colleagues, of students, of parents, and of
other members of the community.
 

All support staff members shall comply with the following disciplinary principles.

Individuals who violate any of these principles shall be subject to disciplinary action, as well as other penalties as may be
provided by law.
 

A. Obligation to the student requires that the support staff member shall:
 

1. make a reasonable effort to protect the student from conditions harmful to learning and/or to the student's
mental and/or physical health and/or safety;
 

2. not unreasonably restrain a student from independent action in pursuit of learning;
 

3. not unreasonably deny a student access to diverse points of view;
 

4. not intentionally suppress or distort subject matter relevant to a student's academic program;
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5. not intentionally expose a student to unnecessary embarrassment or disparagement;
 

6. not intentionally provide classroom instruction to students in prekindergarten through grade 8 on sexual
orientation or gender identity, except when required by F.S. 1003.42(2)(n)3. and 1003.46;
 

8. not intentionally violate or deny a student's legal rights;
 

9. not discourage or prohibit parental notification of and involvement in critical decisions affecting a student’s
mental, emotional, or physical health or well-being unless the individual reasonably believes that disclosure
would result in abuse, abandonment, or neglect as defined in F.S. 39.01;
 

10. not harass or discriminate against any student on the basis of race, color, religion, sex, age, national or
ethnic origin, political beliefs, marital status, handicapping condition, sexual orientation, or social and family
background and shall make reasonable efforts to assure that each student is protected from harassment or
discrimination;
 

11. not exploit a relationship with a student for personal gain or advantage.
 

12. keep in confidence personally identifiable information obtained in the course of professional service, unless
disclosure serves professional purposes or is required by law;
 

B. Obligation to the public requires that the support staff member shall:
 

1. take reasonable precautions to distinguish between personal views and those of any educational institution or
organization with which the individual is affiliated;
 

2. not intentionally distort or misrepresent facts concerning an educational matter in direct or indirect public
expression;
 

3. not use institutional privileges for personal gain or advantage; (see also Policy 4129, Conflict of Interest)
 

4. not use coercive means or promise special treatment to influence professional judgments of colleagues;
 

5. not misrepresent one's own professional qualifications;
 

6. not submit fraudulent information on any document in connection with professional activities;
 

7. not make any fraudulent statement or fail to disclose a material fact in one's own or another's application for
a position;
 

8. not withhold information regarding a position from an applicant or misrepresent an assignment or conditions
of employment;
 

9. provide upon the request of a certificated individual a written statement of specific reason for
recommendations that lead to the denial of increments, significant changes in employment, or termination of
employment;
 

10. not assist entry into or continuance in the profession of any person known to be unqualified in accordance
with these Principles of Professional Conduct for the Education Profession in Florida and other applicable
Florida statutes and State Board of Education rules;
 

11. self-report within forty-eight (48) hours to their supervisor who will inform the Professional Standards
any arrests/charges. Such notice shall not be considered an admission of guilt nor shall such notice be
admissible for any purpose in any proceeding, civil or criminal, administrative or judicial, investigatory or

7. not intentionally provide classroom instruction to students in grades 9 through 12 on sexual orientation or
gender identity unless such instruction is required by state academic standards as adopted in F.A.C. Rule 6A-
1.09401, or is part of a reproductive health course or health lesson for which a student’s parent has the
option to have their student not attend;
 

13. not violate F.S. 553.865(9)(b), which relates to entering restrooms and changing facilities designated for the
opposite sex on the premises of an educational institution; and
 

14. not violate F.S. 1000.071, which relates to the use of personal titles and pronouns in educational institutions.
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adjudicatory. In addition, support staff members shall self-report any conviction, finding of guilt, withholding
of adjudication, commitment to a pretrial diversion program, or entering of a plea of guilty or Nolo
Contendere for any criminal offense other than a minor traffic violation within forty-eight (48) hours after the
final judgment. When handling sealed and expunged records disclosed under this rule, school districts shall
comply with the confidentiality provisions of F.S. 943.0585(4) (c) and 943.059(4)(c).
 

12. report to appropriate authorities any known allegation of a violation of the Florida School Code or State Board
of Education rules as defined in F.S. 1012.795(1);
 

13. seek no reprisal against any individual who has reported any allegation of a violation of the Florida School
Code or State Board of Education rules as defined in F.S. 1012.795(1)
 

C. No support staff member shall have any interest, financial or otherwise, direct or indirect; engage in any business
transaction or professional activity; or incur any obligation of any nature that is in substantial conflict with the
proper discharge of his/her duties in the public interest. (see also Policy 4129, Conflict of Interest)
 

D. All support staff members shall adhere to the principles enumerated above.
 

[Drafting Note: F.S. 1001.42(6) does not require that educational support staff members receive training
annually on the standards of ethical conduct; rather, the statute requires that the Board's policies require "all
educational support employees, instructional personnel, administrative personnel, and school officers, as
defined in s. 1012.01, to complete training on the standards." Neola recommends that school boards continue
to require that educational support employees, instructional personnel, administrative personnel, and school
officers receive annual training. As such, the policy template continues to include the requirement that such
training be provided annually.]
 
All support staff members shall be required to complete training on the standards established herein upon employment and
annually thereafter.
 
Revised 2/5/19
Technical Change 12/11/19
Revised 6/11/24
 
© Neola 202523

Legal F.S. 112.312

F.S. 112.313

F.S. 1001.42(6)

F.S. 1001.421

F.S. 1006.32

F.S. 1012.23

F.A.C. 6A-10.081

Last Modified by Matthew Goldrick on August 21, 2025
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4362 - ANTI-HARASSMENT
 

I. General Policy Statement

The policy of the School Board is to maintain an educational and work environment that is free from all forms of
unlawful harassment, including sexual harassment. This commitment applies to all School District operations,
programs, and activities. All students, administrators, teachers, staff, and all other school personnel share
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to
unlawful conduct occurring on school property or at another location if such conduct occurs during an activity
sponsored by the Board. Further, the Board prohibits the bullying of any employee as set forth in F.S. 1006.147.

The Superintendent will vigorously enforce its prohibition against discriminatory harassment on the basis of
race (including anti-Semitism [as defined in Bylaw 0100]), ethnicity, color, national origin, sex (including sexual
orientation gender status, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital
status, age (except as authorized by law), religion, military status, ancestry, or genetic information which are
classes protected by State and/or Federal law (collectively, "protected classes") (hereinafter referred to as unlawful
harassment), and encourages those within the School District community as well as Third Parties, who feel
aggrieved to seek assistance to rectify such problems. The Superintendent will direct site/department administrators
to investigate all allegations of unlawful harassment and in those cases where unlawful harassment is substantiated,
immediate steps will be taken to end the harassment, prevent its reoccurrence, and remedy its effects. Employees
who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.

Further, nothing in this policy shall be construed to abridge the rights of school employees that are protected by the
First Amendment to the Constitution of the United States.
 

II. Other Violations of the Anti-Harassment Policy

The Superintendent will also take immediate steps to impose disciplinary action on employees engaging in any of
the following prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who
has participated as a witness in a harassment investigation.
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
 

C. Disregarding, failing to investigate adequately, or delaying the investigation of allegations of unlawful
harassment, when responsibility for reporting and/or investigating unlawful harassment charges comprises
part of one's supervisory duties.
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III. Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed
according to their plain and ordinary meanings.

Complainant﻿ is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless
of whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether
the reporting party files a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e., administrators, and professional and
classified staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control
and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting
speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business
with, the Board, and other individuals who come in contact with members of the School District community at
school-related events/activities (whether on or off District property).

Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)
(i.e., a day(s) that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized
holidays).
 

A. Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically
inflict physical hurt or psychological distress on one (1) or more employees and that bullying is based upon
sex, race (including anti-Semitism), color, national origin, religion, or disability, that is, characteristics that
are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that
creates an intimidating, hostile, or offensive educational environment; cause discomfort or humiliation; or
unreasonably interfere with the individual's school performance or participation. This unlawful harassment
may include, but not be limited to, the following:
 

1. teasing;
 

2. social exclusion;
 

3. threats;
 

4. intimidation;
 

5. stalking;
 

6. cyberstalking;
 

7. cyberbullying;
 

8. physical violence;
 

9. theft;
 

10. sexual, religious, or racial harassment;
 

11. public or private humiliation; or
 

12. destruction of property.
 

B. "Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software,
or written, verbal or physical conduct directed against school employee that:
 

1. places school employee in reasonable fear of harm to his/her person or damage to his/her property;
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2. has the effect of substantially interfering with an employee's educational performance, opportunities,
or benefits; or
 

3. has the effect of substantially disrupting the orderly operation of a school.
 

C. "Bullying" and "harassment" also include:
 

D. Sexual Harassment

For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 "sexual harassment" is
defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual
nature, when:
 

1. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's
employment, or status in a class, educational program, or activity.
 

2. Submission or rejection of such conduct by an individual is used as the basis for employment or
educational decisions affecting such individual.
 

3. Such conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working and/or learning environment;
or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity.
 

Sexual harassment may involve the behavior of a person of any gender against a person of the same or
another gender.
 
Sexual Harassment covered by Policy 2266 – Nondiscrimination on the Basis of Sex in Education Programs or
Activities is not included in this policy.  Allegations of such conduct shall be addressed solely by Policy 2266.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of
the kinds of conduct that may constitute sexual harassment include, but are not limited to:
 

1. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
 

2. Unwanted physical and/or sexual contact.
 

3. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom
work or assignments, academic status, participation in athletics or extra-curricular programs,
activities, or events, or other conditions of employment or education may be adversely affected by not
submitting to sexual advances.
 

4. Unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes,
or innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls or

1. Retaliation against a school employee by a student or school employee for asserting or alleging an act
of bullying or harassment. Reporting an act of bullying or harassment that is not made in good faith is
considered retaliation.
 

2. Perpetuation of conduct listed under the definitions of "bullying," "cyberbullying," or "harassment" by
an individual or group with intent to demean, dehumanize, embarrass, or cause physical harm to a
school employee by:
 

a. incitement or coercion;
 

b. accessing or knowingly causing or providing access to data or computer software through a
computer, computer system, or computer network within the scope of the District school
system; or,
 

c. acting in a manner that has an effect substantially similar to the effect of bullying or
harassment.
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texts.
 

5. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings, or literature, placed
in the work or educational environment, that may reasonably embarrass or offend individuals.
 

6. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
 

7. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities.
 

8. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history.
 

9. Giving unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship.
 

10. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or
groin.
 

11. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to
create or has the effect of creating discomfort and/or humiliation to another.
 

12. Consensual sexual relationships where such a relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects
other employees or otherwise creates a hostile work environment.
 

13. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex stereotyping
that does not involve conduct of a sexual nature.
 

14. Inappropriate boundary invasions by a District employee or other adult member of the School District
community into a student's personal space and personal life.
 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based and gender-
based conduct must be sufficiently severe, pervasive, or persistent such that it adversely affects, limits, or
denies an individual's employment, or such that it creates a hostile or abusive employment or educational
environment.
 
NOTE: Any teacher, administrator, coach, or other school authority who engages in sexual
conduct with a student may also be guilty of a crime.
 

E. Sexual Cyberharassment

Pursuant to Florida law, "sexual cyberharassment" means to publish to an Internet website or disseminate
through electronic means to another person a sexually explicit image of a person that contains or conveys
the personal identification information of the depicted person without the depicted person's consent, contrary
to the depicted person's reasonable expectation that the image would remain private, for no legitimate
purpose, with the intent of causing substantial emotional distress to the depicted person. Evidence that the
depicted person sent a sexually explicit image to another person does not, on its own, remove his/her
reasonable expectation of privacy for that image. Sexual cyberharassment may be a form of sexual
harassment.
 

F. Race/Color Harassment (Including Anti-Semitism)

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race or color and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a
person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative
references relative to racial customs.

Prohibited anti-Semitism harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's Jewish heritage and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working,
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is based upon a certain
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perception of the Jewish people, which may be expressed as hatred toward Jewish people, rhetorical and
physical manifestations of anti-Semitism directed toward a person, his/her property, or toward Jewish
community institutions or religious facilities.
 

G. Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's religion or creed and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.
 

H. National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is
based upon an individual's national origin and when the conduct has the purpose or effect of interfering with
the individual's work or educational performance; of creating an intimidating, hostile, or offensive working
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's national origin, such as negative comments regarding customs, the manner of speaking,
language, surnames, or ethnic slurs.
 

I. Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's disability and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's disability, such as negative comments about speech patterns, movement, physical impairments,
or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or
pertains to a person's genetic information.
 

J. Pregnancy Harassment

Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's pregnancy and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's pregnancy and condition of pregnancy.
 

IV. Reports and Complaints of Harassing Conduct

Members of the School District community and Third Parties, which includes all staff, are encouraged to promptly
report incidents of unlawful harassing conduct to an administrator, supervisor or a Compliance Officer, when the
complaint is about the administrator or supervisor, so that the appropriate party (administrator, supervisor or
compliance officer) may address the conduct before it becomes severe, pervasive, or persistent. Any administrator,
supervisor, or Compliance Officer who receives such a report shall file it with the Professional Standards office within
five (5) business days for recording purposes. The appropriate party is responsible for addressing the concern
and/or conducting an investigation when necessary.  Anonymous reports of an alleged act of bullying or harassment
may be reported to an administrator, supervisor, or other School District official; however, formal disciplinary action
may not be based solely on an anonymous report.

Members of the School District community and Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a Third Party are entitled to utilize the Board's Investigation
and Complaint process. Initiating a complaint, whether formally or informally, will not adversely affect the
Complainant's employment or participation in educational or extra-curricular programs unless the Complainant's
makes the complaint maliciously or with the knowledge that it is false. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as
possible after the conduct occurs while the facts are known and potential witnesses are available.
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A. Compliance Officers

The following individuals serve as "Compliance Officers" for the District and shall also serve as the District's
Section 504 Compliance Officer/ADA Coordinator and Title IX Coordinators. They are hereinafter referred to
as the "Compliance Officers".

Employee Related Equity Issues:

Matthew Goldrick, Director of Labor Relations & Professional StandardsHuman Resources
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida  34601
goldrick_m@hcsb.k12.fl.us

Student-Related Equity and 504 Issues:

Jill Kolasa, Director of Student Services
Phone 352-797-7008
1036 Varsity Drive
Brooksville, Florida  34601
kolasa_j@hcsb.k12.fl.us

Staff ﻿ADA Coordinator:

Matthew Goldrick, Director of Labor Relations & Professional StandardsHuman Resources
Phone: 352-797-7000 ext. 451
919 N. Broad Street
Brooksville, Florida  34601
goldrick_m@hcsb.k12.fl.us

B. Publication Required

The names, titles, and/or contact information of the persons presently serving as Compliance Officers may
change from time to time, and such changes shall be deemed technical corrections within the meaning of
Bylaw 0131.1 and shall be made pursuant to that bylaw.
 

C. Duties and Responsibilities

A Compliance Officer will be available during regular school/work hours to discuss concerns related to
unlawful harassment, to assist staff, other members of the School District community, and third parties who
seek support or advice when informing another individual about "unwelcome" conduct, or to intercede
informally on behalf of the individual in those instances where concerns have not resulted in the filing of a
formal complaint and where all parties are in agreement to participate in an informal process.

Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with
this policy, to report such observations to a site/department administrator within two (2) business days.
Thereafter, policy 5517.01 Bullying and Harassment addresses the procedures to follow for this type of
situation.

Compliance Officers are assigned to accept complaints of unlawful harassment directly from any member of
the School District community or a visitor to the District or to receive complaints which are initially filed with
a school building administrator. Upon receipt of a complaint either directly or through a school building
administrator, the Compliance Officer will begin either an informal or formal process (depending on the
request of the member of the School District community alleging harassment), or the Compliance Officer will
designate a specific individual to conduct such a process. In either case, the Investigation and Complaint
Procedures in section V below should be followed.
 

V. Investigation and Complaint Procedure

Any employee or other member of the School District community or Third Party who believes that they have been
subjected to unlawful harassment may seek resolution of the complaint through the l procedures as described
below. Further, a process for investigating claims of harassment and a process for rendering a decision regarding
whether the claim of legally prohibited harassment or retaliation was substantiated are set forth below. The
site/department administrator will be the first level of review for all formal complaints for that site/department
unless they are the subject of the complaint at which point the first level will be their immediate supervisor.
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Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for
initiating the complaint process; however, individuals should make every effort to file a complaint within thirty (30)
calendar days after the conduct occurs while the facts are known and potential witnesses are available. Once the
formal complaint process is begun, the investigation will be completed in a timely manner (ordinarily, within thirty
(30)days of the complaint being received). If further time is needed the site/department administrator must request
an extension that can be granted for good cause by a compliance officer. If the compliance officer investigates then
the extension must be granted by the Superintendent.

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint
of unlawful harassment or retaliation with the United States Department of Education, Office for Civil Rights, the
Florida Civil Rights Commission, and/or the Equal Employment Opportunity Commission.

Formal Complaint Procedure

This formal complaint process is not intended to interfere with the rights of an employee, other member of the
School District community, or third party to pursue a complaint of unlawful harassment with the United States
Department of Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal Employment
Opportunity Commission.

The Complainant may file a formal complaint, either orally or in writing with an administrator, supervisor &/or the
Compliance Officer. Due to the sensitivity surrounding complaints of unlawful harassment and retaliation, timelines
are flexible for initiating the complaint process; however, individuals should make every effort to file a complaint
within thirty (30) days after the conduct occurs while the facts are known and potential witnesses are available.

All formal complaints must include the following information to the extent known: the identity of the Respondent a
detailed description of the facts upon which the complaint is based; a list of potential witnesses; and the resolution
sought by the complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above,
the site/department administrator shall ask for such details in an oral interview. Thereafter, the site/department
administrator will prepare a written summary of the oral interview, and the complainant will be asked to verify the
accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the site/department administrator will consider whether any action should be
taken in the investigatory phase to protect the Complainant from further harassment or retaliation including but not
limited to a change of work assignment or schedule for the Complainant and/or the Respondent. In making such a
determination, the site/department administrator should consult the Complainant to assess his/her agreement to
any action deemed appropriate. If the complainant is unwilling to consent to any change that is deemed appropriate
by the site/department administrator, the site/department administrator may still take whatever actions deemed
appropriate in consultation with the compliance officer.

Within ten (10) business days of receiving a formal complaint, the site/department administrator or a designee will
initiate a formal investigation to determine whether the complainant has been subjected to offensive
conduct/harassment/retaliation.

Simultaneously, the site/department administrator will inform the Respondent that a formal complaint has been
received. The respondent will be informed about the nature of the allegations and a copy of any relevant policies and
the Board's anti-harassment policy shall be provided to the respondent at that time. The respondent must also be
informed of the opportunity to submit a written response to the formal complaint within five (5)business days.

Although certain cases may require additional time, the site/department administrator or a designee will attempt to
complete an investigation into the allegations of harassment/retaliation within fifteen (15) calendar days of receiving
the formal complaint. The investigation will include:
 

A. interviews with the Complainant;
 

B. interviews with the Respondent;
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;
 

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any
other witness which is reasonably believed to be relevant to the allegations.
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At the conclusion of the investigation, the site/department administrator or the designee shall compose a written
report which summarizes the evidence gathered during the investigation and provides recommendations based on
the evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to
whether the complainant has been subject to unlawful harassment. The site/department administrator's
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of
those involved. In determining if discriminatory harassment or retaliation occurred, a preponderance of evidence
standard will be used. The report shall be submitted to the Compliance Officer for review with the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report, the Superintendent must
either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the Superintendent's final decision will be delivered to both the complainant and the
respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information
that is to be gathered, and such additional investigation must be completed within five (5) business days. At the
conclusion of the additional investigation, the Superintendent must issue a final written decision as described above.
 
The decision of the Superintendent shall be final.
 
[Drafting Note: F.S. 1001.42(6) does not require that educational support staff members receive
training annually on the standards of ethical conduct; rather, the statute requires that the Board's
policies require "all educational support employees, instructional personnel, administrative personnel,
and school officers, as defined in s. 1012.01, to complete training on the standards." Neola recommends
that school boards continue to require that educational support employees, instructional personnel,
administrative personnel, and school officers receive annual training. As such, the policy template
continues to include the requirement that such training be provided annually.]
 
 

V. A. Informal Complaint Procedure

The goal of the informal complaint procedure is to promptly stop inappropriate behavior and to facilitate
resolution through an informal means, if possible. The informal complaint procedure is provided as a less
formal option for a student, other member of the School District community, or Third Party who alleges
unlawful harassment or retaliation. This informal procedure is not required as a precursor to the filing of a
formal complaint.

Employees, other members of the School District community, or Third Parties who believe that they have
been unlawfully harassed or retaliated against may initiate their complaint through this informal complaint
process, but are not required to do so. The informal process is only available in those circumstances where
the Complainant and the Respondent mutually agree to participate in it.

The Complainant may proceed immediately to the formal complaint process and individuals who seek
resolution through the informal procedure may request that the informal process be terminated at any time
to move to the formal complaint process.

All complaints involving a District employee, any other adult member of the School District community, or a
Third Party and a student will be formally investigated.

As an initial course of action, if a Complainant feels comfortable and safe in doing so, the individual should
tell or otherwise inform the Respondent that the alleged harassing conduct is unwelcome and must stop. The
Complainant should address the allegedly harassing conduct as soon after it occurs as possible. The
Compliance Officers is available to support and counsel individuals when taking this initial step or to
intervene on behalf of the Complainant if requested to do so. A Complainant who is uncomfortable or
unwilling to directly approach the Respondent about the allegedly inappropriate conduct may file an informal
or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as sexual
harassment, the Compliance Officer may advise against the use of the informal complaint process.

A Complainant may make an informal complaint, either orally or in writing: (1) to a teacher, other employee,
or building administrator; (2) to the Superintendent or other District-level employee; and/or (3) directly to
one of the Compliance Officers.

All informal complaints must be reported to the Compliance Officers who will either facilitate an informal
resolution as described below or appoint another individual to facilitate an informal resolution.

The School District's informal complaint procedure is designed to provide employees, other members of the
School District community, or Third Parties who believe they are being unlawfully harassed by another
individual with a range of options designed to bring about a resolution of their concerns. Depending upon the
nature of the complaint and the wishes of the Complainant, informal resolution may involve, but not be
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While there are no set time limits within which an informal complaint must be resolved, the Compliance Officers or designee
is directed to attempt to resolve all informal complaints within fifteen (15) days of receiving the informal complaint. If the
Complainant is dissatisfied with the informal complaint process, the Complainant may proceed to file a formal complaint.
And, as stated above, either party may request that the informal process be terminated at any time to move to the formal
complaint process.

 

 
The Superintendent reserves the right to investigate and resolve a complaint or report of unlawful harassment
regardless of whether the member of the School District community or Third Party alleging the unlawful harassment
pursues the complaint. The Superintendent also reserves the right to have the formal complaint investigation
conducted by an external person in accordance with this policy or in such other manner as deemed appropriate by
the Superintendent.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s
pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with
local law enforcement, or the filing of a civil action in court. Use of this internal complaint process is not a
prerequisite to the pursuit of other remedies.
 

VI. Privacy/Confidentiality

The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent, and
the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate
action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative procedures shall be maintained as confidential to the extent permitted by law.
Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's
identity.

During the course of a formal investigation, the Compliance Officer or designee will instruct all members of the
School District community and third parties who are interviewed about the importance of maintaining confidentiality.
Any individual who is interviewed as part of a harassment investigation is expected not to disclose any information
that is learned or provided during the course of the investigation.

All public records created as a part of an investigation of a complaint of harassment will be maintained by the
Compliance Officer in accordance with the Board's records retention policy. Any records which are considered
student records in accordance with the Family Educational Rights and Privacy Act will be maintained in a manner
consistent with the provisions of the Federal and State laws.
 

VII. Sanctions and Monitoring

The Superintendent shall vigorously enforce the Board's prohibitions against unlawful
harassment/bullying/retaliation by taking appropriate action reasonably calculated to stop the
harassment/retaliation/bullying and prevent further such harassment. While observing the principles of due process,
a violation of this policy may result in disciplinary action up to and including the discharge of an
employee. Disciplinary action up to and including the discharge of an employee may occur if an employee is found to
have wrongfully and intentionally accused another of an act of bullying or harassment. All disciplinary action will be
taken in accordance with applicable State law and the terms of the relevant collective bargaining agreement(s).
When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter,
including the ages and maturity levels of those involved. In those cases where unlawful harassment is not
substantiated, the Superintendent may consider whether the alleged conduct nevertheless warrants discipline in
accordance with other Board policies, consistent with the terms of the relevant collective bargaining agreement(s).

limited to, one or more of the following:
 

1. Advising the Complainant about how to communicate the unwelcome nature of the behavior to the
Respondent.
 

2. Distributing a copy of this policy as a reminder to the individuals in the school building or office where
the Respondent works or attends.
 

3. If both parties agree, the Compliance Officers may arrange and facilitate a meeting or mediation
between the Complainant and Respondent to work out a mutual resolution.
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Where the Superintendent becomes aware that a prior remedial action has been taken against a member of the
School District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be
reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects.
 

VIII. Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by
any Federal or State civil rights law, or because that individual made a report, formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws
and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the
exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation ﻿against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.
 

IX. Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any teacher or school employee who knows or suspects that a child under the age of eighteen
(18) is a victim of child abuse or neglect to immediately report that knowledge or suspicion to the Department of
Children and Family Services. If, during the course of a harassment investigation, the Compliance Officer or a
designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the
complainant, a report of such knowledge must be made in accordance with State law and Board policy.

If the Compliance Officer or a designee has reason to believe that the complainant has been the victim of criminal
conduct as defined under Florida law, such knowledge should be reported to local law enforcement.

Any reports made to the local child protection service or to local law enforcement shall not terminate the Compliance
Officer's or a designee's obligation and responsibility to continue to investigate a complaint of harassment. While the
Compliance Officers or a designee may work cooperatively with outside agencies to conduct concurrent
investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies
without good cause after consultation with the Superintendent.
 

X. Mandatory Reporting of Misconduct by Certificated Employees

The Superintendent is required by State law and Board Policy 8141 to report alleged misconduct by certificated
employees of the District that affects the health, safety, or welfare of a student. In accordance with Board policy and
State law, the Superintendent shall investigate each allegation of such conduct and, if confirmed, shall report such
misconduct pursuant to Policy 8141.
 

XI. Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of this policy and shall provide training for
District students and staff where appropriate.
 

XII. Retention of Investigatory Records and Materials

The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to
this policy. All individuals charged with conducting investigations under this policy shall retain all information,
documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and
received as part of an investigation, including, but not limited to:
 

A. all written reports/allegations/complaints/statements;
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B. narratives of all verbal reports/allegations/complaints/statements;
 

C. a narrative of all actions taken by District personnel;
 

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by
the Board to fulfill its responsibilities;
 

E. written witness statements;
 

F. narratives of, notes from, or audio, video, or digital recordings of witness statements;
 

G. all documentary evidence;
 

H. e-mails, texts, or social media posts pertaining to the investigation;
 

I. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;
 

J. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;
 

K. dated written determinations to the parties;
 

L. dated written descriptions of verbal notifications to the parties;
 

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;
 

N. documentation of any supportive measures offered and/or provided to the Complainant and/or the
Respondent, including no contact orders issued to both parties, the dates the no contact orders were issued,
and the dates the parties acknowledged receipt of the no contact orders;
 

O. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and
any documents used by the District at the time of the alleged violation to communicate the Board’s
expectations to students and staff with respect to the subject of this policy (e.g., Student Code of Conduct
and/or Employee Handbooks);
 

P. copies of any documentation that memorializes any formal or informal resolutions to the alleged
discrimination or harassment; and
 

Q. documentation of any training provided to District personnel related to this policy, including but not limited
to, notification of the prohibitions and expectations of staff set forth in this policy and the role and
responsibility of all District personnel involved in enforcing this policy, including their duty to report alleged
violations of this policy and/or conducting an investigation of an alleged violation of this policy. 

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
 
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.

 
Revised 8/28/18
Revised 2/5/19
Revised 8/27/19
Revised 2/11/20
Revised 7/20/21
Revised 11/19/24
 
© Neola 202524
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F.S. 250.481

F.S. 760.01

F.S. 760.10

F.S. 784.049

F.S. 1000.05

F.S. 1006.07

F.S. 1006.147

20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004, as
amended (commonly known as the Individuals with Disabilities Act)

20 U.S.C. 1681 et seq.

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

38 U.S.C. 4301 et seq., The Uniformed Services Employment and Reemployment
Rights Act

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 1983

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

Last Modified by Caroline Mockler on October 16, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title NURSING MOTHERS

Code po4425 fsj 7/1/25 RESCIND AB 9/3/25

Status

Adopted June 13, 2017

4425 - NURSING MOTHERS
 
As required by Federal law, the School Board shall take steps necessary to support staff members who decide to breastfeed
their infants by providing additional unpaid break time, as necessary, for lactating employees to express breast milk for
their infants on District premises for up to one (1) year after the birth of the child.
 
Prior to returning to work from maternity leave, it shall be the employee’s responsibility to notify her supervisor of her
intent to continue breastfeeding her infant(s), and of her need to express milk during work hours. Further, it shall be the
responsibility of the employee to keep her supervisor informed of her needs in this regard throughout the period of
lactation.
 
The building administrator shall designate a private area, other than a restroom, where an employee can express breast
milk. The designated area shall be a space where intrusion from coworkers, students, and the public can be prevented and
one where an employee who is using this area can be shielded from view.
 
An employee can express milk during regularly scheduled break periods. The Principal or employee’s supervisor shall make
an accommodation if the time of regular breaks needs to be adjusted or if additional and/or longer breaks are needed. In
the event that more breaks are needed or the break(s) need to be longer than legally required, the additional time required
shall be unpaid, and the employee’s work schedule or work day shall, therefore, be modified accordingly. The Principal, or
the employee’s supervisor, shall work with the employee to make these necessary modifications.
 
© Neola 2010

Legal 29 U.S.C. 207

Last Modified by Alexis D Brown on September 3, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of ATTENDANCE

Code po5200 fsj 9/2/25 9/23/25 jfk updated

Status

Adopted June 13, 2017

Last Revised December 12, 2023

5200 - ATTENDANCE  
 
The educational program offered by this District is predicated upon the presence of the student and requires continuity of
instruction and classroom participation. Attendance shall be required of all students enrolled in the schools during the days
and hours that the school is in session. School attendance is the responsibility of parents and students. Absences shall be
reported to the school attendance office by the parent or adult student as soon as practicable.
 
In accordance with statute, the Superintendent shall require, from the parent of each student of compulsory school age or
from an adult student who has been absent from school or from class for any reason, a statement of the cause for such
absence. The School Board reserves the right to verify such statements and to investigate the cause of each single
absence.
 
In addition, educators have the responsibility to encourage regular attendance of students, maintain accurate attendance
records, and follow reporting procedures prescribed by the Superintendent. Schools will record absent and tardy students in
the automated student attendance recordkeeping system.
 
Provision shall be made for promoting school attendance through adjustment of personal problems, education of parents,
and enforcement of the compulsory attendance laws and related child welfare legislation. Accordingly:
 

A. absences must be reported to the school by the parent or adult student within two (2) days upon returning to
school;
 
Failure to report and explain the absence(s) shall result in unexcused absence(s). The final authority for determining
the acceptability of the reason for the absence(s) shall rest with the principal.
 

B. upon each unexcused absence, or absence for which the reason is unknown, the principal shall contact the student's
parent to determine the reason for the absence;﻿
 

C. teachers shall record absentees each period of the school day and report absences, excused and unexcused, as
required by the school;
 

D. insofar as possible, parents should be contacted each time their child has an unexcused absence or an absence for
which the reason is unknown, to prevent the development of patterns of nonattendance;
 

E. when a student has at least five (5) unexcused absences or absences for which the reasons are unknown, within a
calendar month, or ten (10) unexcused absences, or absences for which the reasons are unknown, within a ninety
(90) calendar day period, it shall be reported to the Principal that the child may be exhibiting a pattern of
nonattendance. Unless there is clear evidence that the absences are not a pattern of nonattendance, the Principal
mustwill refer the case to the school's child study team to determine if early patterns of truancy are developing. If
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the child study team finds that a pattern of nonattendance is developing, a meeting with the parent must be
scheduled to identify potential remedies. If the problem is not resolved, the child study team will implement
interventions set forth in, and act in accordance with, the requirements in F.S. 1003.26.

. The child study team may allow the parent to attend the meeting virtually or by telephone if the parent is unable
to attend the meeting in person. If the parent or child fails to attend the child study team meeting, the meeting shall
be held in their absence, and the child study team shall make written recommendations to remediate the truancy
based upon the information available to the school. The recommendations shall be provided to the parent
within seven (7) days after the child study team meeting.  

If the initial meeting does not resolve the problem is not resolved, the child study team shall implement the
following:
 

F. 1. If a parent refuses to participate in the remedial strategies determined by the child study team because s/he
believes that the strategies are unnecessary or inappropriate, the parent may appeal to the Board.
 

2. The appeal will be headed by a﻿ hearing officer who will make recommendations for final action to the Board.
 

3. ﻿If the Board’s final determination is that the strategies of the child study team are appropriate, and the
parent still refuses to participate or cooperate, the superintendent may seek criminal prosecution for
noncompliance with compulsory school attendance.
 

Unexcused Absences/Truancy
 
If the parent of a child who has been identified as exhibiting a pattern of nonattendance enrolls the child in a home
education program pursuant to F.S. Chapter 1002, the superintendent shall provide the parent a copy of F.S. 1002.41 and
the accountability requirements set forth in F.S. 1003.26. The superintendent shall also refer the parent to a home
education review committee composed of the District contact for home education programs and at least two (2) home
educators selected by the parent from a District list of all home educators who have conducted a home education program
for at least three (3) years and who have indicated a willingness to serve on the committee. The home education review
committee shall review the portfolio of the student, as defined by F.S. 1002.41, every thirty (30) days during the District’s
regular school terms until the committee is satisfied that the home education program is in compliance with F.S. 1002.41(1)
(d). The first portfolio review must occur within the first thirty (30) calendar days of the establishment of the program. The
following provisions shall also occur if the committee does not determine that the home education program is in compliance
with F.S. 1002.41(1)(d):
 

A. If the parent fails to provide a portfolio to the committee, the committee shall notify the superintendent.
 

B. The superintendent shall then terminate the home education program and require the parent to enroll the child in an
attendance option that meets the definition of “regular school attendance” under F.S. 1003.01 within three (3) days.
 

C. Upon termination of a home education program pursuant to this subparagraph, the parent shall not be eligible to
reenroll the child in a home education program for 180 calendar days.
 

1. Frequent attempts at communication between the teacher and the family.
 

2. Attempt to determine the reasons the child is truant from school and provide remedies if available or refer
the family to services, including referring the family for available scholarship options if the
learning environment is an issue of concern.
 

3. Evaluation for alternative education programs.
 

4. Attendance contracts.

The child study team may, but is not required to, implement other interventions, including referral to the
Department of Juvenile Justice's designated provider for voluntary family services or to other agencies for
family services, or to recommend filing a truancy petition seeking early truancy intervention pursuant to F.S.
984.151. 

will implement interventions set forth in, and act in accordance with, the requirements in F.S.
1003.26, including referring the family for available scholarship options if the learning environment is an
issue of concern. 
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D. Failure of a parent to enroll the child in an attendance option as required by this subparagraph after termination of
the home education program pursuant to this subparagraph shall constitute noncompliance with the compulsory
attendance requirements of F.S. 1003.21 and may result in criminal prosecution under F.S. 1003.27(2).
 

E. Nothing contained herein shall restrict the ability of the superintendent to review the portfolio pursuant to F.S.
1002.41(1)(e).
 

If a student subject to compulsory school attendance will not comply with attempts to enforce school attendance, the
parent or the superintendent shall refer the case to the case staffing committee pursuant to F.S. 984.12 and the
superintendent may file a truancy petition pursuant to the procedures in F.S. 984.151.
 
Under the direction of the superintendent, the designee shall give written notice﻿ that requires enrollment or attendance
within three (3) days after the date of notice, in person or by return-receipt mail, to the parent when no valid reason is
found for a student’s nonenrollment in school.
 

Each school should also establish procedures to ensure good attendance consistent with this policy. Each school should also
establish procedures to ensure good attendance consistent with this policy.
 
A student who is absent more than nine (9) days within a semester or more than four (4) days for schools on a block
schedule, will not receive a passing grade for the semester unless medical evidence is presented to the principal in writing
justifying a specific number of days absence, absences are for approved school activities, or absences are approved by the
principal or designee, and the student demonstrates mastery of the student performance standards in the course(s) as
identified in curriculum guides and/or adopted textbooks.
A student who is absent ten (10) or more days in a semester ("days" defined as full days for elementary schools and
individual periods for secondary schools) or five (5) or more days for schools on a block schedule may not receive a passing
grade for the semester. 
 
If the absences are excused, all educational requirements for the course shall be met before a passing grade and/or credit
is assigned.
If the absences are either excused or otherwise approved, all educational requirements for the course shall be met before a
passing grade and/or credit is assigned. 

A student subject ent subject to compulsory school attendance will not comply with attempts to enforce school attendance,
the parent or the superintendent shall refer the case to the Department of Juvenile Justice's authorized agent which shall
offer voluntary family services and schedule a meeting of the case staffing committee pursuant to F.S. 984.12. If the
services do not remediate the child's truancy, the superintendent may file a truancy petition pursuant to the procedures in
F.S. 984.151. If a student is responsive to these interventions and completes the necessary requirements to pass the
current grade as indicated in the Student Progression Plan, the student may not be determined to be a habitual truant and
shall be promoted. 

 

Under the direction of the superintendent, the intendent, the _principal or
designeeisgnee________________________________﻿ shall givemust provide written notice﻿ in person or by return-receipt
mail to the parent, requiring the child's that requires enrollment or attendance within three (3) days after the date of
notice, in person or by return-receipt mail, to the parent when no valid reason is found for a student’s nonenrollment in
school if the child is under compulsory education requirements and is not exempt..

 

A. If the notice and requirement are ignored, the Principal﻿ shall report the case to the superintendent, who may refer
the case to the child study team at the school the student would be assigned according to attendance area policies
or to the case staffing committee, established pursuant to F.S. 984.12.
 

B. The child study team shall diligently facilitate intervention services and shall report the case back to the
superintendent only when all reasonable efforts to resolve the nonenrollment behavior are exhausted.
 

C. If the parent still refuses to cooperate or enroll the child in school, the superintendent shall take such steps as are
necessary to bring a criminal prosecution against the parent. Subsequently, the superintendent shall give written
notice in person or by return-receipt mail to the parent that criminal prosecution is being sought for nonattendance.
The superintendent may file a truancy petition, as defined in F.S. 984.03, following the procedures outlined in F.S.
984.151.
 

A. If the child is not enrolled or in attendance in school within three (3) days after the notice being provided and
requirement are ignored, the _principal or designeeee_____________ __ shallmust report the case to the
superintendent, who maymust refer the case to the child study team at the school the student would be assigned
according to attendance area policies or to the case staffing committee, established pursuant to F.S. 984.12. In
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A designated school representative may visit the home or place of residence of a student and any other place in which they
are likely to find any student who is required to attend school when the student is not enrolled or is absent from school
during school hours without an excuse. [ x] The designated school representative must be accompanied on any visit to the
home or place of residence of a student by [ x] a law enforcement officer   ____________________. As permitted in F.S.
984.13 and 1003.26, a child may be taken into custody by a designated school representative. [DRAFTING NOTE: If the
designated school representative is accompanied by a law enforcement officer, F.S. 984.13 authorizes a law
enforcement officer to take a student into custody for specified reasons. This policy only addresses the
requirements for when a designated school representative takes a student into custody.] The designated school
representative must adhere to the following:

 

 

The designated school representative shall report to the appropriate authority designated by law to receive such notices, all
violations of the Child Labor Law that may come to their knowledge.

 

The designated school representative shall have the right of access to, and inspection of, establishments where minors may
be employed or detained only for the purpose of ascertaining whether students of compulsory school age are actually
employed there and are actually working there regularly. The designated school representative shall, if they find
unsatisfactory working conditions or violations of the Child Labor Law, report those findings to the appropriate authority.

 

Each school should also establish procedures to ensure good attendance consistent with this policy.
 

Truancy Reports

 

Each Principal must notify the Board of each minor student under its jurisdiction who accumulates fifteen (15) unexcused
absences in a period of ninety (90) calendar days. Reports shall be made to the Board at the end of each school quarter.
The calculation of fifteen (15) absences within ninety (90) days is determined based on calendar days and not limited to the
span of one (1) school quarter during which the nonattendance begins or ends. The Board shall verify that those schools
reporting fifteen (15) or more unexcused absences within a ninety (90)-day period have complied with the requirements of

addition, the ____superintendent or designee_______________ may refer the case to the Department of
Juvenile Justice's authorized agent for families in need of services. 
 

B. The child study team shall diligently facilitate intervention services and shall report the case back to the
superintendent within fifteen (15) days after referral of the case if only when all reasonable efforts to resolve the
nonenrollment behavior have been madeare exhausted. and the child is still not attending school are exhausted.
 

C. If the parent still refuses to cooperate or enroll the child in school within fifteen (15) days after referral of the case
to the child study, the superintendent must make a report to law enforcement and refer the case to the Office of the
State Attorneyshall take such steps as are necessary to bring criminal prosecution against the parent. After referring
the case to the Office of the State Attorney, Subsequently, the superintendent shallmust give written notice in
person or by return-receipt mail to the parent that criminal prosecution is being sought for nonattendance. The
superintendent may file a truancy petition, as defined in F.S. 984.03, following the procedures outlined in F.S.
984.151.

A. If the student is found by the designated school representative, the student shall be returned to their parent or to
the principal or teacher in charge of the school, or to the private tutor from whom absent.
 

B. If the parent cannot be located or is unavailable to take custody of the child, and the child is not to be presented to
the child's school or tutor, the child shall be referred to the Department of Juvenile Justice's shelter, another facility,
or  _another emergency contact.________________. Upon receipt of the student, the parent shall be immediately
notified.DRAFTING NOTE: F.S. 1003.26(3) provides that the student may be referred to DJJ's shelter,
another facility, or other location established by the Board to receive students who are absent from
school. The Board should designate any such location(s) in the preceding sentence.]
 

C. If the student has not been assigned to an alternative school placement, the designated school representative shall
deliver the child to the parent, legal guardian, or custodian, to a location determined by the parent, legal guardian,
or custodian, or to a designated truancy interdiction site until the parent or guardian can be located. 
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remediating truancy at the school level or pursuing appropriate court intervention as provided in this policy and Florida law.
Any school not meeting these requirements shall provide a remedial action plan to the Board within thirty (30) days, and
follow up within ninety (90) days to confirm all truancy cases have been addressed either through the child’s enrollment
and regular attendance or referral of the case to the appropriate court or agency to pursue court intervention. 

 

Habitual Truancy

 

Whenever any student has a total of fifteen (15) unexcused absences from school within ninety (90) calendar days, with or
without the knowledge or consent of the parent,  the student will be considered habitually truant.
 The Superintendent shall inform the student and his/her parents of the record of excessive absences as well as the
District's intent to notify the Department of Highway Safety and Motor Vehicles, if appropriate. The Superintendent to may
also file a truancy petition seeking early truancy intervention under F.S. 984.151 if a student has accrued at least five (5)
unexcused absences, or absences for which the reasons are unknown, within a calendar month or ten (10) unexcused
absences, or absences for which the reasons are unknown within a ninety (90) calendar day period or has had more than
fifteen (15) unexcused absences in a ninety (90) calendar day period. If the Superintendent chooses not to file a truancy
petition, the case must be referred to the Department of Juvenile Justice's authorized agent for families in need of
services. 

 
Make-Up for Absences
 
A student having an excused absence shall be given the opportunity to make up work within two class meeting days upon
their return. However, the make-up rule does not apply when the work was assigned prior to the student’s absence. In such
cases these tests, projects, etc. must be turned in immediately to the teacher when the student arrives on campus unless
an extension of the time has been approved by the teacher or the principal due to extenuating circumstances.
 
If the work is not made up within the time period granted all zeroes will remain. If a student fails as a result of incomplete
work, the report card shall reflect that the grade is based on incomplete work.
 
For unexcused absences, each principal shall establish site-specific policies that encourage both regular attendance and
high academic achievement, and shall review and modify these policies from time-to-time as required to maintain and
improve their effectiveness.
 
Excused Absences
 
The Board considers the following factors to be reasonable excuses for time missed at school:
 

A. Personal illness of the student (medical evidence may be required by the principal or designee for absences
exceeding five (5) consecutive days).
 

B. Court appearance of the student.
 

C. Medical appointment of the student.
 

D. Pregnancy-related issues (see also Policy 5751).
 

E. Approved school activity.
 

F. Insurmountable conditions. Insurmountable conditions are extreme weather conditions, communicable disease
outbreaks, and local conditions determined by the School District which, after taking into account the material
circumstances, would render impracticable a student's attendance at school. (F.A.C. 6A-1.09513)
 

G. Other absences with prior approval of the principal or designee.
 

H. Attendance at a center under Children and Families Services supervision.
 

I. Significant community events with prior permission of the Principal.
 

J. Religious instruction or religious holiday.
 

K. Death in the immediate family.
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L. Appointments for a therapy service provided by a licensed health care practitioner or behavior analyst certified
pursuant to Florida law for the treatment of autism spectrum disorder including, but not limited to, applied
behavioral analysis, speech therapy, and occupational therapy.
 

Absences not included in excused absences listed above shall be unexcused.
 
Students may not be given excused absences to remain out of school for the purpose of working unless the job is an
integral part of the student's instructional program.
 
Discipline
 
Each school may develop its own procedures and consequences for tardy six (6) and beyond as long as it has been
approved by the School Advisory Council and submitted to the superintendent.
 
Any student who fails to attend any regularly scheduled class and has no authorized excuse for absence should be referred
to the appropriate administrator. Disciplinary action should include notification to parents or guardians.
 
Grades
 
A student's grade in any course is based on his/her performance in the instructional setting and shall not be reduced for
reasons of conduct. If a student violates the attendance or other rules of the school, s/he should be disciplined
appropriately for the misconduct, but his/her grades should be based upon what the student can demonstrate s/he has
learned.
 
However, a student who has ten (10) or more days of unexcused absences within a semester ("days" defined as full days
for elementary schools and individual periods for secondary schools) or five (5) or more days for schools on a block
schedule, may not receive a passing grade for the course if he/she cannot demonstrate mastery of the student performance
standards, as identified in curriculum guides and/or adopted textbooks.  The school administration will provide
opportunities for students who accrued unexcused absences as described herein to demonstrate mastery of the student
performance standards in order to receive a passing grade for the course.  Examples include, but are not limited to:  credit
recovery, progress monitoring data, and state standardized tests. 
 
Administrative Procedures
 
The Superintendent shall develop administrative procedures that:
 

A. provide the student and his/her parents the opportunity to challenge the attendance record prior to notification and
that such notification complies with applicable Board rules;
 

B. require a school session that is in conformity with the rules of the State Board;
 

C. govern the keeping of attendance records in accordance with the rules of the State Board;
 

D. identify the habitual truant, investigate the cause(s) of his/her behavior, and consider modification of his/her
educational program to meet particular needs and interests;
 

E. require that students whose absence has been excused have an opportunity to make up work they missed and
receive credit for the work if completed;
 

F. require that any student who, due to a specifically identifiable physical or mental impairment, exceeds or may
exceed the District's limit on excused absence is referred for evaluation for eligibility either under the Individuals
with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973 or other appropriate
accommodation.
 

Habitual Truancy
 
Whenever any student has a total of fifteen (15) unexcused absences from school within ninety (90) calendar days, with or
without the knowledge or consent of the parent, s/he will be considered habitually truant. The Board authorizes the
Superintendent to inform the student and his/her parents of the record of excessive absences as well as the District's intent
to notify the Department of Highway Safety and Motor Vehicles, if appropriate. The Superintendent is authorized to file a
truancy petition under F.S. 984.151 if a student has accrued at least five (5) unexcused absences, or absences for which
the reasons are unknown, within a calendar month or ten (10) unexcused absences, or absences for which the reasons are
unknown within a ninety (90) calendar day period or has had more than fifteen (15) unexcused absences in a ninety (90)
calendar day period.
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5410.01 - PROMOTION, ACCELERATION, PLACEMENT, AND RETENTION
 
The School Board recognizes that the personal, social, physical, and educational growth of children will vary and that they
should be placed in the educational setting most appropriate to their needs at the various stages of their growth.
 
The Board shall provide for the placement, acceleration, and progression of students through adopted student progression
plans. The District student progression plan includes the standards for evaluating each student's performance, including
how well s/he masters the performance standards approved by the State Board of Education. A student will be promoted to
the succeeding grade level when s/he has demonstrated sufficient proficiency to permit him/her to move ahead in the
educational program of the next grade.
 
Parents may request student participation in Academically Challenging Curriculum to Enhance Learning (ACCEL) options,
including whole grade promotion, midyear promotion or subject matter acceleration. If the parent selects one of these
ACCEL options and the student meets eligibility and procedural requirements in the student progression plan, the student
will have the opportunity to participate in the ACCEL option.
 
No student may be assigned to a grade level based solely on age or other factors that constitute social promotion. (F.S.
1008.25(6)(a))
 
Progress Monitoring Plans and Remediation
 
Each student must participate in the Statewide standardized assessment program that is required by F.S. 1008.22. Each
student who does not achieve a Level 3 or above on Statewide standardized English language arts assessment; the
Statewide standardized mathematics assessment; or the Algebra I end-of-course (EOC) assessment must be evaluated to
determine the nature of the student's difficulty, the areas of academic need, and strategies for providing academic supports
to improve the student's performance.
 
Beginning in the 2022-2023 school year, the end-of-year comprehensive progress monitoring assessment administered
pursuant to F.S. 1008.25(9)(b)2. is the Statewide standardized English Language Arts assessment for students in grades 3
through 10 and the Statewide standardized Mathematics assessment for students in grades 3 through 8.
 
A student who is not meeting the District or State requirements for satisfactory performance in English language arts and
mathematics must be covered by one (1) of the following plans:
 

A. a Federally required student plan such as an individual education plan;
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B. a schoolwide system of progress monitoring for all students, except a student who scores Level 4 or above on the
English language arts and mathematics assessments may be exempted from participation by the principal; or
 

C. an individualized progress monitoring plan.
 
Any student who has a substantial deficiency in reading and/or substantial mathematics deficiency as described in F.S.
1008.25 must be covered by a federally required student plan, such as an IEP or an individualized progress monitoring
plan, or both, as necessary. The individualized progress monitoring plan shall be developed within forty-five (45) days after
the results of the coordinated screening and progress monitoring system become available. The plan shall, at a minimum,
include the following:
 

A. the student’s specific, identified reading or mathematics skill deficiency;
 

B. goals and benchmarks for student growth in reading or mathematics;
 

C. a description of the specific measures that will be used to evaluate and monitor the student’s reading or
mathematics progress;
 

D. for a substantial reading deficiency in reading, the specific evidence-based will receive;
 

E. strategies, resources, and materials that will be provided to the student’s parent to support the student to make
reading or mathematics progress; and,
 

F. any additional services the student’s teacher deems available and appropriate to accelerate the student’s reading or
mathematics skill development.

 
Substantial Reading Deficiencies in Reading/Characteristics of Dyslexia and Parental Notification
 
Any student in a Voluntary Prekindergarten Education Program provided by the District who exhibits a substantial deficiency
in early literacy skills and any student in kindergarten through grade 3 who exhibits a substantial deficiency in reading or
the characteristics of dyslexia, based upon screening, diagnostic, progress monitoring, or assessment data; statewide
assessments; or teacher observations must be provided intensive, explicit, systematic, and multisensory reading
interventions immediately following the identification of the reading deficiency or the characteristics of dyslexia to address
his or her specific deficiency or dyslexia. A Voluntary Prekindergarten Education Program student is deemed to exhibit a
substantial deficiency in early literacy skills based upon the results of the midyear or final administration of the coordinated
screening and progress monitoring required pursuant to Florida law.
 
The District shall implement reading intervention programs approved by the Florida Department of Education in addition to
the comprehensive core reading instruction that is provided to all students in the general education classroom. Dyslexia-
specific interventions, as defined by rule of the State Board of Education, shall be provided to students who have the
characteristics of dyslexia. The reading intervention programs implemented by the District shall do all of the following:
 

A. provide explicit, direct instruction that is systematic, sequential, and cumulative in language development,
phonological awareness, phonics, fluency, vocabulary, and comprehension, as applicable.
 

B. provide daily targeted small group reading interventions based on student need in phonological awareness, phonics
including decoding and encoding, sight words, vocabulary, or comprehension.
 

C. be implemented during regular school hours.
 
A school may not wait for a student to receive a failing grade at the end of a grading period or wait until a plan under this
policy is developed to identify the student as having a substantial deficiency in reading deficiency and initiate intensive
reading interventions. In addition, a school may not wait until an evaluation conducted pursuant to F.S. 1003.57 is
completed to provide appropriate, evidence-based interventions for a student whose parent submits documentation from a
professional licensed under chapter 490 which demonstrates that the student has been diagnosed with dyslexia. Such
interventions must be initiated upon receipt of the documentation and based on the student’s specific areas of difficulty as
identified by the licensed professional.
 
A student’s reading proficiency must be monitored and the intensive interventions must continue until the student
demonstrates grade level proficiency in a manner determined by the District, which may include achieving a Level 3 on the
Statewide, standardized English Language Arts assessment. Determination of whether a student in a Voluntary
Prekindergarten Education Program has a deficiency in early literacy and kindergarten through grade 3 has a substantial
deficiency in reading shall be in accordance with State Board of Education guidelines.
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The parent of any student who exhibits a substantial deficiency in reading, as described in the above paragraph, must be
immediately notified in writing of the following:
 

A. that their child has been identified as having a substantial deficiency in reading, including a description and
explanation, in terms understandable to the parent, of the exact nature of the student's difficulty in learning and
lack of achievement in reading;
 

B. a description of the current services that are provided to the child;
 

C. a description of the proposed intensive interventions and supports that will be provided to the child that are
designed to remediate the identified area of reading deficiency;
 

D. the student progression requirements and that if the child's reading deficiency is not remediated by the end of grade
3, the child must be retained unless s/he is exempt from mandatory retention for good cause;
 

E. strategies, including multisensory strategies and programming, through a read-at-home plan for parents to use in
helping their child succeed in reading;

The read-at-home plan must provide access to the resources identified in F.S. 1008.25.
 

F. that the Statewide, standardized English Language Arts assessment is not the sole determiner of promotion and that
additional evaluations, portfolio reviews, and assessments are available to the child to assist parents and the School
District in knowing when a child is reading at or above grade level and ready for grade promotion;
 

G. the District's specific criteria and policies for a portfolio as provided in F.S. 1008.22 and the evidence required for a
student to demonstrate mastery of Florida's academic standards for English language arts;
 
Schools must begin collecting evidence for a portfolio when a student in grade 3 is identified as being at risk of
retention of upon the request of the parent, whichever occurs first.
 

H. the District's specific criteria and policies for midyear promotion;

Midyear promotion means promotion of a retained student at any time during the year of retention once the student
has demonstrated ability to read at grade level.
 

I. information about the student's eligibility for the New Worlds Reading Initiative under F.S. 1003.485 and the New
Worlds Scholarship Accounts under F.S. 1002.411 and information on parent training modules and other reading
engagement resources available through the initiative.

 
After initial notification, schools shall apprise the parent at least monthly of the student's progress in response to the
intensive interventions and supports. Such communication will be in writing and explain any additional interventions or
supports that will be implemented to accelerate the student's progress if the interventions and supports already being
implemented have not resulted in improvement. Upon the request of the parent, the teacher or school administrator shall
meet to discuss the student's progress. The parent may request more frequent notification of the student's progress, more
frequent interventions or supports, and earlier implementation of the additional interventions or supports described in the
initial notification.
 
To be promoted to grade 4, a student must score a Level 2 or higher on the Statewide standardized English language arts
assessment required under F.S. 1008.22 for grade 3. If a student’s reading deficiency is not remedied by the end of grade
3, as demonstrated by scoring Level 2 or higher on the Statewide standardized assessment required under F.S. 1008.22 for
grade 3, the student must be retained.
 
A student who has been retained in third grade due to a reading deficiency shall be promoted mid-year if the student has
demonstrated mastery of the State-mandated requirements in reading.
 
A student may be eligible for a waiver of retention criteria for acceptable good cause as outlined in the student progression
plan. A student may be retained at the same grade level/course(s) when s/he has not demonstrated satisfactory mastery of
the State-mandated requirements in the required subject areas. Parents must be informed in advance of the possibility of
retention of a student at a grade level.
 
Reading instruction hereunder shall align with the requirements of F.A.C. 6A-6.053.
 
Substantial Mathematics Deficiencies in Mathematics/Characteristics of Dyscalculia and Parental Notification
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Any student in a Voluntary Prekindergarten Education Program provided by the District who exhibits a substantial deficiency
in early mathematics skills and any student in kindergarten through grade 4 who exhibits a substantial deficiency in
mathematics (based on the criteria in F.A.C. 6A-6.0533) or the characteristics of dyscalculia based upon screening,
diagnostic, progress monitoring, or assessment data; Statewide assessments; or teacher observations must:
 

A. immediately following the identification of the mathematics deficiency, be provided systematic and explicit
mathematics instruction to address their specific deficiencies through either:
 

1. daily targeted small group mathematics intervention based on student need; or
 

2. supplemental, evidence-based mathematics interventions before or after school, or both, delivered by a
highly qualified teacher of mathematics or a trained tutor.
 

B. the performance of a student receiving mathematics instruction under Paragraph A must be monitored and
instruction must be adjusted based on the student’s need.

 
A school may not wait for a student to receive a failing grade at the end of a grading period or wait until a plan under this
policy is developed to identify the student as having a substantial deficiency in mathematics deficiency and initiate intensive
mathematics interventions. In addition, a school may not wait until an evaluation conducted pursuant to F.S. 1003.57 is
completed to provide appropriate, evidence-based interventions for a student whose parent submits documentation from a
professional licensed under Chapter 490 which demonstrates that the student has been diagnosed with dyscalculia. Such
interventions must be initiated upon receipt of the documentation and based on the student’s specific areas of difficulty as
identified by the licensed professional.
 
The mathematics proficiency of a student receiving additional mathematics supports must be monitored and the intensive
interventions must continue until the student demonstrates grade level proficiency in a manner determined by the district,
which may include achieving a Level 3 on the Statewide, standardized Mathematics assessment. Determination of whether
a student in a Voluntary Prekindergarten Education Program has a deficiency in early mathematics skills or a student in
Kindergarten through grade 4 has a substantial deficiency in mathematics will be made in accordance with State Board of
Education guidelines. A Voluntary Prekindergarten Education Program student is deemed to exhibit a substantial deficiency
in mathematics skills based upon the results of the midyear or final administration of the coordinated screening and
progress monitoring pursuant to Florida law.
 
The parent of any student who exhibits a substantial deficiency in mathematics, as described in the above paragraph, must
be immediately notified in writing of the following:
 

A. that their child has been identified as having a substantial deficiency in mathematics, including a description and
explanation, in terms understandable to the parent, of the exact nature of the student’s difficulty in learning and
lack of achievement in mathematics;
 

B. a description of the current services that are provided to the child;
 

C. a description of the proposed intensive interventions and supports that will be provided to the child that are
designed to remediate the identified area of mathematics deficiency;
 

D. strategies, including multisensory strategies and programming, through a home-based plan the parent can use in
helping their child succeed in mathematics. The home-based plan must provide access to the resources identified in
F.S. 1008.25.

 
After the initial notification, the school shall apprise the parent at least monthly of the student’s progress in response to the
intensive interventions and supports. Such communications must be in writing and must explain any additional
interventions or supports that will be implemented to accelerate the student’s progress if the interventions and supports
already being implemented have not resulted in improvement. The parent shall also be consulted in the development of a
plan to address the deficiency as required under F.A.C. 6A-6.0533 which shall include, but is not necessarily limited to,
interventions and progress monitoring. Upon the request of the parent, the teacher or school administrator shall meet to
discuss the student's progress. The parent may request more frequent notification of the student's progress, more frequent
interventions or supports, and earlier implementation of the additional interventions or supports described in the initial
notification.
 
The District shall incorporate into a home-based plan provided to the parent of a student who is identified as having a
substantial deficiency in mathematics deficiency the resources compiled by the Florida Department of Education and the
Florida Center for Mathematics and Science Education Research. The resources will be made available online in an electronic
format or, at the request of a parent, in a hardcopy format.
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Mathematics instruction hereunder shall align with the requirements of F.A.C. 6A-6.0533.
 
Middle Grades Promotion
 
In order for a student to be promoted to high school from a school that includes middle grades 6, 7, and 8, the student
must successfully complete the following courses:
 

A. Three (3) middle grades or higher courses in English Language Arts (ELA).
 

B. Three (3) middle grades or higher courses in mathematics.
 

1. Each school that includes middle grades must offer at least one (1) high school level mathematics course for
which students may earn high school credit. Successful completion of a high school level Algebra I or
Geometry course is not contingent upon the student’s performance on the Statewide standardized end-of-
course (EOC) assessment.
 

2. To earn high school credit for Algebra I, a middle grades student must take the Statewide standardized
Algebra I EOC assessment and pass the course, and in addition, a student’s performance on the Algebra I
EOC assessment constitutes thirty percent (30%) of the student’s final course grade.
 

3. To earn high school credit for a Geometry course, a middle grades student must take the Statewide
standardized Geometry EOC assessment, which constitutes thirty percent (30%) of the student’s final course
grade, and earn a passing grade in the course.
 

C. Three (3) middle grades or higher courses in social studies.
 

1. One (1) of these courses must be at least a one (1) semester civics education course that includes the roles
and responsibilities of Federal, State, and local governments; the structures and functions of the legislative,
executive, and judicial branches of government; and the meaning and significance of historic documents,
such as the Articles of Confederation, the Declaration of Independence, and the Constitution of the United
States.
 

2. Each student’s performance on the Statewide standardized EOC assessment in civics education required
under F.S. 1008.22 constitutes thirty percent (30%) of the student’s final course grade.
 

3. A middle grade student who transfers in from out of country, out of state, a private school, a personalized
education program, or a home education program after the beginning of the second term of grade 8 is not
required to meet the civics education requirement for promotion from the middle grades if the student's
transcript documents passage of three (3) courses in social studies or two (2) year-long courses in social
studies that include coverage of civics education.
 

D. Three (3) middle grades or higher courses in science.
 

1. Successful completion of a high school level Biology I course is not contingent upon the student's
performance on the Statewide, standardized EOC assessment required under F.S. 1008.22.
 

2. However, to earn high school credit for a Biology I course, a middle grade student must take the Statewide,
standardized Biology I EOC assessment, which constitutes thirty percent (30%) of the student's final course
grade, and earn a passing grade in the course.
 

E. One course in career and education planning to be completed in grades 6, 7, or 8, which may be taught by any
member of the instructional staff. The course much be Internet-based, customizable to each student, and include
research-based assessments to assist students in determining educational and career options and goals. The course
must result in a completed personalized academic and career plan for the student, which must use, when available,
Florida online career planning and work-based learning coordination system. The course must teach each student
how to access and update the plan and encourage the student to access and update the plan at least annually as the
student progresses through middle school and high school. The personalized academic and career plan must
emphasize the importance of entrepreneurship and employability skills; and must include information from the
Department of Economic Opportunity's economic security report under F.S. 445.07 and other State career planning
resources.
 

1. The required personalized academic and career plan must inform students of high school graduation
requirements, including a detailed explanation of the following:
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a. requirements for earning a high school diploma designation under F.S. 1003.4285 and the career and
technical education pathway to earn a standard high school diploma under F.S. 1003.4282;
 

b. requirements for each scholarship in the Florida Bright Futures Scholarship Program;
 

c. State university and Florida college system institution admission requirements;
 

d. available opportunities to earn college credit in high school, including Advanced Placement courses;
 

e. the International Baccalaureate Program;
 

f. the Advanced International Certificate of Education Program;
 

g. dual enrollment, including career dual enrollment;
 

h. work-based learning opportunities, including internships and preapprenticeship and apprenticeship
programs; and,
 

i. career education courses, including career-themed courses, and course sequences that lead to
industry certification pursuant to F.S. 1003.492 or 1008.44.
 

2. The course may be implemented as a stand-alone course or integrated into another course or courses.
 
Notification of Acceleration, Academic, and Career Planning Options
 
At the beginning of each school year, the District shall notify students in or entering high school and the students' parents,
in a language that is understandable to students and parents, of the opportunity and benefits of the following:
 

A. advanced placement, International Baccalaureate, Advanced International Certificate of Education, and dual
enrollment courses;
 

B. career and professional academies;
 

C. career-themed courses;
 

D. the career and technical education pathway to earn a standard high school diploma under F.S. 1003.4282;
 

E. work-based learning opportunities, including internships and apprenticeship and preapprenticeship programs;
 

F. foundational and soft-skill credentialing programs under F.S. 445.06;
 

G. Florida Virtual School courses;
 

H. options for early graduation under F.S. 1003.4281; and,
 

I. guidance on accessing and using Florida's online career planning and work-based learning coordination system and
the contact information of a certified school counselor who can advise students and parents of the options set forth
hereinabove.

 
Retention of Students with Disabilities
 
Retention of a student with disability will follow the requirements of Florida law. The assignment of and services to be
provided to a student with a disability will be documented on the student’s IEP. Extended school year services may be
provided for any student who would severely regress in his/her skills and overall functioning as demonstrated by supporting
documentation and determined necessary by the student’s IEP team.
 
F.S. 1002.3105
F.S. 1003.02
F.S. 1003.4156
F.S. 1008.22
F.S. 1008.25
F.A.C. 6A-1.09422
F.A.C. 6A-1.094221
F.A.C. 6A-1.094222
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F.A.C. 6A-6.053
F.A.C. 6A-6.0533
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5460 - GRADUATION REQUIREMENTS
 
It shall be the policy of the School Board to acknowledge each student's successful completion of the instructional program
appropriate to the achievement of District goals and objectives as well as personal proficiency by the awarding of a diploma
at a fitting graduation ceremony.
 
Standards for Graduation
 
[For students entering grade 9 before the 2023-2024 school year.]
 
Receipt of a standard high school diploma requires successful completion of twenty-four (24) credits, an International
Baccalaureate curriculum, an Advanced International Certificate of Education completion, or the Career and Technical
Education (CTE) pathway.
 
The twenty-four (24) credits shall be distributed as follows:
 
  Subject Credits
    English Language Arts 4
    Social Studies 3
    Mathematics 4
    Science 3

    Fine or performing arts, speech and debate, or career and
technical education 1

    Electives 8
    Basic Physical education 1
 
[NOTE: INCLUDE THE FOLLOWING IF YOUR DISTRICT WILL ESTABLISH COMPLETION OF HEALTH EDUCATION
AS A SPECIFIC, ADDITIONAL GRADUATION REQUIREMENT FOR ALL STUDENTS.]
 
  Subject Credits
    English Language Arts 4
    Social Studies 3
    Mathematics 4
    Science 3
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    Fine or performing arts, speech and debate, or career and
technical education 1

    Electives 7.5
    Basic Physical education 1
    Health (including CPR/AED instruction) .5
 
A financial literacy course consisting of at least one-half (1/2) credit as an elective shall be offered.
 
[Effective for students entering grade 9 in the 2023-2024 school year and thereafter]
 
Beginning with the 2023-24 school year, high school students enrolled in the U.S. Government classes required by F.S.
1003.4282 must receive at least forty-five (45) minutes of instruction on “Victims of Communism Day” to include topics
such as Mao Zedong and the Cultural Revolution, Joseph Stalin and the Soviet System, Fidel Castro and the Cuban
Revolution, Vladimir Lenin and the Russian Revolution, Pol Pot and the Khmer Rouge, and Nicolás Maduro and the Chavismo
movement, and how victims suffered under these regimes through poverty, starvation, migration, systemic lethal violence,
and suppression of speech.
 
Beginning in the 2023-2024 school year, middle school and high school students enrolled in the civics education class
required by F.S. 1003.4156 or the United States Government class required by F.S. 1003.4282(3) must receive at least
forty (45) minutes of instruction on “9/11 Heroes’ Day” topics involving the history and significance of September 11, 2001,
including remembering the sacrifice of military personnel, government employees, civilians, and emergency responders who
were killed, wounded, or suffered sickness due to the terrorist attacks on or after that date, including, but not limited to:
 

A. the historical context of global terrorism.
 

B. a timeline of events on September 11, 2001, including the attacks on the World Trade Center, the Pentagon, and
United Airlines Flight 93.
 

C. the selfless heroism of police officers, firefighters, paramedics, other first responders, and civilians involved in the
rescue and recovery of victims and the heroic actions taken by the passengers of United Airlines Flight 93.
 

D. the unprecedented outpouring of humanitarian, charitable, and volunteer aid occurring after the events of
September 11, 2001.
 

E. the global response to terrorism and importance of respecting civil liberties while ensuring safety and security.
 
Receipt of a standard high school diploma requires successful completion of twenty-four (24) credits, an International
Baccalaureate curriculum, an Advanced International Certificate of Education completion, or the Career and Technical
Education (CTE) pathway.
 
The twenty-four (24) credits shall be distributed as follows:
 
  Subject  Credits
    English Language Arts 4
    Social Studies 3
    Mathematics 4
    Science 3

    Fine or performing arts, speech and debate, or career and
technical education 1

    Electives 7.5
    Basic Physical education 1
    Personal Financial Literacy and Money Management .5
 
[NOTE: INCLUDE THE FOLLOWING IF YOUR DISTRICT WILL ESTABLISH COMPLETION OF HEALTH EDUCATION
AS A SPECIFIC, ADDITIONAL GRADUATION REQUIREMENT FOR ALL STUDENTS.]
 
  Subject Credits
    English Language Arts 4
    Social Studies 3
    Mathematics 4
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    Science 3

    Fine or performing arts, speech and debate, or career and
technical education 1

    Electives 7.0
    Basic Physical education 1
    Health (including CPR/AED instruction) .5
    Personal Financial Literacy and Money Management .5
 
Basic training in first aid, including at least one (1) hour of cardiopulmonary resuscitation (CPR) instruction, shall be
provided for students in grades 9 and 11.
 
High school students will be provided opportunities to take computer science courses and earn technology-related industry
certifications to satisfy high school graduation requirements. Computer science courses and technology-related industry
certifications that are identified as eligible for meeting mathematics or science requirements for high school graduation will
be included in the Course Code Directory.

The required credits may be earned through equivalent, applied, or integrated courses or career education courses as
defined in F.S. 1003.01, including work-related internships approved by the State Board of Education and identified in the
Course Code Directory. However, any must-pass assessment requirements must be met.
 
An equivalent course is one (1) or more courses identified by content-area experts as being a match to the core curricular
content of another course, based upon a review of the State academic standards and includes real-world applications of a
career and technical education standard used in business or industry. An integrated course includes content from several
courses within a content area or across content areas.
 
The earning and awarding of high school credits will be in accordance with Florida law including, but not necessarily limited
to, the provisions of F.S. 1003.4282 and those identified in the Student Progression Plan.
 
For courses that require Statewide standardized end-of-course assessments, a minimum of thirty percent (30%) of a
student's course grade shall be comprised of performance on the Statewide standardized end-of-course assessment.
 
In order to graduate, students must earn passing scores on the Florida State Assessment (State mandated testing) or
scores on a standardized test that are concordant with passing scores on the State mandated testing. Additionally, a
student must earn a cumulative GPA of 2.0 on a 4.0 scale.
 
High School Diploma
 
The Board shall award a standard high school diploma to every student enrolled in this District who meets the requirements
of graduation established by this Board or who properly completes the goals and objectives specified in his/her IEP
including either the exemption from or the requirement to complete the State-mandated tests and the recommendation of
the IEP Team.
 
Each student's standard high school diploma will include, as applicable, the following designations, if the student meets the
criteria:
 

A. Scholar Designation

In order to earn the Scholar Designation, the student must, in addition to the requirements for a standard high
school diploma, satisfy the following:
 

1. English Language Arts (ELA) - When the State transitions to common core assessments, pass the 11th grade
ELA common core assessment.
 

2. Mathematics - Earn one (1) credit in Algebra II or an equally rigorous course and one (1) credit in statistics
or an equally rigorous course. When the State transitions to common core assessments, students must pass
the Geometry common core assessment.
 

3. Science - Pass the Statewide standardized Biology I end-of-course assessment and earn one (1) credit in
chemistry or physics and one (1) credit in a course equally rigorous to chemistry or physics.
 

4. Social Studies - Pass the Statewide standardized United States History end-of-course assessment.
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5. Foreign Language - Earn two (2) credits in the same foreign language.
 

6. Electives - Earn at least one (1) credit in an Advanced Placement, an International Baccalaureate, an
Advanced International Certificate of Education, or a dual enrollment course.
 

B. Industry Scholar Designation

In order to earn the Industry Scholar Designation, a student must, in addition to the requirements for a standard
high school diploma, attain one (1) or more industry certifications on the Florida Department of Education's current
Industry Certification Funding List.

 
Students and parents shall be provided information about diploma designations through an online education and career
planning tool, which allows students to monitor their progress toward the attainment of each designation.
 
Florida Seal of Fine Arts Program
 
Additionally, students who develop an exemplary level of proficiency in the performing or visual arts may be
awarded a seal on a standard high school diploma through the Florida Department of Education's (FLDOE) Florida
Seal of Fine Arts Program. Beginning with the 2024-25 school year, students are eligible for the Florida Seal of
Fine Arts if they meet the following requirements:
 

 
The District shall maintain records showing which students earned the Florida Seal of Fine Arts and report such
information to the FLDOE in accordance with F.A.C. 6A-1.0014.
 
Honorary Diploma
 
An honorary diploma may be awarded in the case of such unfortunate circumstances as the severe disability or death of a
student prior to graduation. The student must have been a senior in good standing to meet the requirements of graduation
established by the Board at the time of the disability/death.
 
Early Admission Program
 
High school graduation by means of the Early Admission to College Program is an alternative for the college-bound student
during the normal senior year in high school. When the prescribed District conditions as set forth in the student handbook
have been met, the student shall be awarded a high school diploma with the regular high school graduating class. The
official college transcript shall be made a part of the student's high school permanent record file.
 

A. The student earned a standard high school diploma.
 

B. The student completed at least three (3) year-long courses in dance, music, theatre, or visual arts with a
grade of "A" or higher in each course, or earned three (3) sequential course credits in such courses with a
grade of "A" or higher in each course pursuant to F.A.C. 6A-1.09441.
 

C. The student completed at least two (2) of the following requirements:
 

1. completed a fine arts International Baccalaureate, advanced placement, dual enrollment, or honors
course with a grade of "B" or higher;
 

2. participated in a District or Statewide organization's juried event as a selected student participant
for two (2) or more years (a "juried event" means a District or Statewide organization's event where
a student or group of students are judged by one (1) or more judges on the selected fine arts
discipline of their choosing and receive a scored rating and written or oral feedback);
 

3. recorded at least twenty-five (25) volunteer hours of arts-related community service in their
community and presents a comprehensive presentation on their experiences pursuant to District
procedures;
 

4. submits a portfolio that demonstrates the student is an exemplary practitioner of fine arts, as
described in F.A.C. 6A-1.09952; or,
 

5. received District, State, or National recognition for the creation and submission of an original work
of art (i.e., a musical or theatrical composition, visual artwork, or choreographed routine or
performance created by the student).
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When students leave high school as Early Admission to College Program students, they may participate in graduation
exercises with their graduation class and may be ranked in the class pursuant to Policy 5430.
 
Early High School Graduation
 
For the purposes of this policy, the term early graduation means graduation from high school in less than eight (8)
semesters or the equivalent by completion of the required number of credits.
 
[For a student who enters grade 9 before the 2023-2024 school year]
 
A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns three (3) credits in electives (a total of eighteen
(18) credits), and earns a cumulative grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a standard high
school diploma.
 
[For a student who enters grade 9 in the 2023-2024 school year and thereafter]
 
A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns two and one-half (2.5) credits in electives and
one-half (.5) credit in financial literacy and money management (a total of eighteen (18) credits), and earns a cumulative
grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a standard high school diploma.
 
[END OF OPTIONS]
 
A student also has the option of early graduation if the student has completed a minimum of twenty-four (24) credits and
otherwise meets the requirements for graduation.
 
Academically Challenging Curriculum to Enhance Learning (ACCEL)
 
The following ACCEL options are available: whole-grade and midyear promotion; subject-matter acceleration; virtual
instruction in higher grade-level subjects; and the Credit Acceleration Program described below. Additional options may be
available.
 
Students shall be advised of courses through which they can earn college credit, including Advanced Placement,
International Baccalaureate, Advanced Certificate of Education, dual enrollment, and early admission courses, and career
academy courses, and courses that lead to industry certification, as well as the availability of course offerings through
virtual instruction.
 
Credit Acceleration Program (CAP)
 
High school credit in courses required for high school graduation may be earned through the passage of an end-of-course
assessment administered under F.S. 1008.22, an advanced placement examination, or a College Level Examination
Program (CLEP). Course credit shall be awarded to a student who is not enrolled in the course, or who has not completed
the course if the student attains a passing score on the end-of-course assessment, advanced placement examination, or
CLEP.  Public school or home education students in the District shall take the assessment or examination during the regular
administration of the assessment or examination.
 
The District shall notify the parent of a student who is eligible to graduate early.
 
A student who graduates early may continue to participate in school activities and social events and to attend and
participate in graduation events with the student’s cohort. The student will be included in the class ranking, honors, and
award determinations for the student’s cohort. The student must comply with Board rules and policies regarding access to
the school facilities and grounds during normal operating hours.
 
Career and Technical Education Graduation Pathway Option

A student is eligible to complete an alternative pathway to earning a standard high school diploma through the CTE
pathway option. Receipt of a standard high school diploma awarded through the CTE pathway option requires the student's
successful completion of at least eighteen (18) credits. A student completing the CTE pathway option must earn at least a
cumulative grade point average (GPA) of 2.0 on a 4.0 scale. In order for a student to satisfy the requirements of the CTE
pathway option, s/he must meet the GPA requirement and:
 
[For a student who enters grade 9 before the 2023-2024 school year]
 

A. meet the requirements as set forth in F.S. 1003.4282;
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B. complete two (2) credits in career and technical education; and

The courses must result in a program completion and an industry certification.
 

C. complete two (2) credits in work-based learning programs. A student may substitute up to two (2) credits of
electives, including one-half (1/2) credit in financial literacy, for work-based learning program courses to fulfill this
requirement.

 
[For a student who enters grade 9 in the 2023-2024 school year and thereafter]
 

A. meet the requirements as set forth in F.S. 1003.4282;
 

B. complete two (2) credits in career and technical education; and

The courses must result in a program completion and an industry certification.
 

C. complete one and one-half (1.5) credits in work-based learning programs.
 
[END OF OPTIONS]
 
The CTE pathway option to graduation will be incorporated into the District's Student Progression Plan.
 
High School Equivalency Diploma

 
The Board shall offer the high school equivalency diploma examination and the subject area examinations to all candidates
pursuant to the rules of the State Board of Education. To be eligible to be a candidate for a high school equivalency
diploma, a student must be at least eighteen (18) years of age on the date of the examination. However, if the student
resides or attends school in the District, the student may take the examination after reaching the age of sixteen (16) if they
have first filed a formal declaration of intent to terminate school enrollment pursuant to F.S. 1003.21 in accordance with
Policy 5465 - General Education Development (GED) Tests. All high school equivalency diplomas have equal status with
other high school diplomas. A student may be awarded a standard high school diploma pursuant to Florida Department of
Education rules.
 
The Board shall notify each candidate for a high school equivalency diploma of adult secondary and postsecondary
education options available in or near the District, including the Graduation Alternative to Traditional Education Program
under F.S. 1004.933, as well as the eligibility requirements and any minimum academic requirements for each available
option.
 
Certificate of Completion
 
A student who completes the minimum number of credits and other requirements for graduation but cannot earn a passing
score on the State mandated testing, achieve a cumulative grade point average of 2.0 on a 4.0 scale or its equivalent, or
complete all other applicable requirements prescribed by the Board pursuant to Florida statutes shall be awarded a
certificate of completion in a form prescribed by the State Board of Education.
 
A student who is entitled to a certificate may elect to remain as a full-time student or a part-time student for up to one (1)
additional year and receive special instruction designed to remedy the student's identified deficiencies.
 
Notice to Students and Parents
 
The District will notify students and parents, in writing, of the requirements for a standard high school diploma, available
designations, and the eligibility requirements for State scholarship programs and postsecondary admissions.
 
Commencement Exercises
 
Commencement exercises will include only those students who have successfully completed requirements for a standard
high school diploma, Early Admission to College Program, a special diploma, or a certificate of completion for graduation as
certified by the high school principal. No student who has completed the requirements for graduation shall be denied a
diploma as a disciplinary measure. A student may be denied participation in the ceremony of graduation when personal
conduct so warrants.
 
Students are permitted to lawfully wear dress uniforms of any of the Armed Forces of the United States or of the State at
their graduation ceremony.
 

11/5/25, 8:14 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 6/7
151



F.S. 683.334
F.S. 683.335
F.S. 1002.3105
F.S. 1003.4281
F.S. 1003.4282
F.S. 1003.4285
F.S. 1003.4286
F.S. 1003.4295
F.S. 1003.433
F.S. 1003.435
F.S. 1003.436
F.S. 1003.437
F.S. 1003.453
F.A.C. 6A-1.0995
F.A.C. 6A-1.09952
F.A.C. 6A-1.09961
F.A.C. 6A-1.09963
F.A.C. 6A-6.0573
 
© Neola 202425

Legal F.S. 683.334

F.S. 683.335

F.S. 1002.3105

F.S. 1003.4281

F.S. 1003.4282

F.S. 1003.4285

F.S. 1003.4286

F.S. 1003.4295

F.S. 1003.433

F.S. 1003.435

F.S. 1003.436

F.S. 1003.437

F.S. 1003.453

F.A.C. 6A-1.0995

F.A.C. 6A-1.09952

F.A.C. 6A-1.09961

F.A.C. 6A-1.09963

F.A.C. 6A-6.0573

Last Modified by Frankie St James on August 20, 2025

11/5/25, 8:14 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 7/7
152

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0600-0699/0683/Sections/0683.334.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0600-0699/0683/Sections/0683.335.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1002/Sections/1002.3105.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.4281.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.4282.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.4285.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.4286.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.4295.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.433.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.435.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.436.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.437.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1003/Sections/1003.453.html
https://www.flrules.org/gateway/ruleNo.asp?id=6A-1.0995
https://www.flrules.org/gateway/ruleNo.asp?id=6A-1.09952
https://www.flrules.org/gateway/ruleNo.asp?id=6A-1.09961
https://www.flrules.org/gateway/ruleNo.asp?id=6A-1.09963
https://www.flrules.org/gateway/ruleNo.asp?id=6A-6.0573


Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of CREDITS FROM OTHER SCHOOLS

Code po5463 fsj 7/1/25 JCM 9/17/2025

Status

Adopted June 13, 2017

Last Revised November 19, 2024

5463 - CREDITS FROM OTHER SCHOOLS
 
Recognizing its responsibility to uphold the minimum educational standards of the State of Florida, the following shall be
the School Board's policy regarding the transfer of credits from other schools.
 
The Principal shall determine whether or not a transfer student will be required to take the appropriate Statewide,
standardized end-of-course (EOC) assessment to earn credit in a course for which an EOC assessment is required. The
Principal shall use the criteria established in State Board rule to make such determination.
 
Acceptance of transfer grades or credits for students in grades 9-12 shall be in accordance with State Board rule and be
based in all cases on official transcripts. Transfer grades and/or credits from schools accredited by another state or by one
(1) of the five (5) regional accrediting agencies shall be accepted at face value. The Board shall also accept high school
grades and credits awarded by the Florida Virtual School, as well as from post-secondary dual enrollment programs.
 

Credits from out- of- country or out- of- state schools, non-accredited schools, a private school, a personalized education
program, or a home schooleducation program shall be validated according to the transfer credit procedures outlined in
State Board rule.

 

Transfer students seeking the award of high school credit for participation in a career and technical student organization
prior to transferring into the District must comply with the timelines and process set forth in Policy 2421 -Career and
Technical Education.
 
Students who enter a District high school at the 11th or 12th grade from out-of-state or out-of-country shall not be
required to spend additional time in a Florida public school in order the meet the high school course requirements if the
student has met all requirements of the school district, state, or country from which s/he is transferring. Such students who
are not proficient in English should receive immediate and intensive instruction in English language acquisition. However, to
receive a standard high school diploma, a transfer student must earn a 2.0 grade point average and pass the required
assessments.
 
Revised 11/19/24
 
© Neola 2025

Legal F.S. 1003.25
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Title Copy of GENERAL EDUCATION DEVELOPMENT (GED) TESTS
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Status

Adopted June 13, 2017

Last Revised January 14, 2025

5465 - GENERAL EDUCATION DEVELOPMENT (GED) TESTS
 
A student may be awarded a State of Florida High School Equivalency Diploma based on successful testing.
 
A candidate who is at least eighteen (18) years of age or older and not enrolled in a regular day school is eligible to take
the GED test. The applicant must complete the online GED registration process (http://www.ged.com).
 
A candidate who has filed a formal declaration of intent to terminate school enrollment pursuant to F.S. 1003.21(1)(c) may
take the GED test after reaching the age of sixteen (16). A candidate aged sixteen (16) and seventeen (17) years of age
must terminate school enrollment prior to taking the 2014 GED® Test. Effective November 1, 2024, the parent or legal
guardian of the individual aged sixteen (16) and seventeen (17) years of age must submit documentation meeting the
requirements of F.A.C. 6A-6.0201 to the Florida Department of Education (FLDOE) before the individual can schedule a sub-
test of the 2014 GED® Test.
 
Candidates who fail to attain the minimum passing scores on their initial GED testing may retake the test at any succeeding
testing interval upon payment of the specified fee for each individual sub-test to be taken.  A candidate may take the GED
test a total of three (3) times per calendar year.
 
A student who has reached the age of sixteen (16) is not required to take any course before taking the GED examination
unless the student fails to achieve a passing score on the GED practice test as established by the State Board of Education.
 

IApplicantsApplicants must complete the GED registration process through the GED official website (http://www.ged.com).
Failure of the applicant to complete the GED registration process will delay the District's ability to submit required
documentation to the Florida Department of EducationFLDOE.

 

 
GED Coordinator
 
The Board's GED Coordinator may be contacted for questions about the GED testing and registration process.
 
Radiah Dent
Director, Adult & Technical Education
801 N. Broad St.
Brooksville, FL 34604
352-797-7018
dent_r@hcsb.k12.fl.us
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Revised 5/14/24
Revised 1/14/25
 
© Neola 2025

Legal F.S. 1003.435

F.A.C. 6A-6.0201

Last Modified by Radiah Dent on October 8, 2025
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Title Revised Policy - Vol. 26, No. 1, July 2025 - USE OF PERSONAL TRANSPORTATION
DEVICES

Code po5514 Fsj 10/23/25

Status

Adopted June 13, 2017

Revised Policy - Vol. 26, No. 1
 
5514 - USE OF PERSONAL TRANSPORTATION DEVICES BICYCLES
 
The School Board regulates the utilization of bicycles, scooters, skateboards, hoverboards, and
personal transportation devices, whether powered manually by an operator or powered by a mechanical means (including
but not limited to gas engines or electric motors).  For purposes of this policy, such items are collectively referred to as
"personal transportation devices" but do not include personal transportation devices needed and/or used due to a disability.
Personal transportation devices necessary for use due to a student's disability are governed by other policies of the Board.
Additionally, this policy does not prevent the safe and reasonable utilization and operation of personal transportation
devices when needed due to a disability.

[ ] Because of the clear and present danger of accidents in traffic, inherent to riding bicycle personal transportation
devices riding, it shall be the policy of the School Board to prohibit the use of bicycles personal transportation devices by
students on campus for purposes of travel to and from school. [END OF OPTION]
 
[ x] The School Board regards the use of personal transportation devices bicycles for travel to and from school by students
as an assumption of care, risk, and responsibility on the part of the students and parents of those students. -- a
responsibility in the care of property, in the observation of safety rules, and in the display of courtesy and consideration
toward others. 
 
The Board in no way regulates the utilization of personal transportation devices off Board property and in no way takes
responsibility regarding the utilization of personal transportation devices on Board property, with the owner and operator of
such devices being fully and wholly liable for any personal or property damage resulting from the operation of such devices.
 
The operator of a personal transportation device must observe all safety rules, display courtesy and consideration toward
others, and must abide by this Policy as well as all laws and ordinances regarding the operation of the relevant device. 
Operating or bringing a personal transportation device on Board property is a privilege and not a right.  An administrator
may temporarily or permanently revoke such privilege to the extent that a personal transportation device is operated in a
negligent, reckless, or other manner that creates a risk of harm to the operator or others, or in a fashion that otherwise
fails to comply with safety rules, laws, or ordinances.  The decision of the administrator is subject to a school-level appeal,
as set forth in the Student Code of Conduct.  Additional disciplinary action may result from the unsafe operation of a
personal transportation device on Board property.
 
Under no circumstances are gas-powered personal transportation devices to be operated on Board property. Under no
circumstances may an electric powered personal transportation device be operated on Board property at a speed that
exceeds [  X] two (2) miles per hour [ ] ____________ miles per hour [END OF OPTION].  Upon the request of an
administrator, the operator of an electronic powered transportation device will dismount the device and walk the device to
the appropriate storage area.  Failure to comply with an administrator’s request to dismount and walk such a device may
subject the student to disciplinary action.
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Students under the age of sixteen (16) are required by State law to wear a helmet.
 
The Board will not be responsible for personal mobility devices that are lost, stolen, or damaged.

[END OF OPTION]
 
The Board will not be responsible for personal transportation devices bicycles which that are lost, stolen, or damaged.
 
F.S. Chapter 316
F.S. 1001.43
 
© Neola 200225

Legal F.S. Chapter 316

F.S. 1001.43

Last Modified by Maria Cain on October 29, 2025
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5517 - ANTI-HARASSMENT
 

I. General Policy Statement

It is the policy of the School Board to maintain an educational and work environment that is free from all forms of
unlawful harassment, including sexual harassment. This commitment applies to all School District operations,
programs, and activities. All students, administrators, teachers, staff, and all other school personnel share
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to
unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity
sponsored by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment on the basis of race, (including
anti-Semitism [as defined in Bylaw 0100]), ethnicity, color, national origin, sex (including sexual orientation, gender
status, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age (except
as authorized by law), religion, military status, ancestry, or genetic information which are classes protected by State
and/or Federal law (collectively, "protected classes") (hereinafter referred to as unlawful harassment), and
encourages those within the School District community as well as Third Parties, who feel aggrieved to seek
assistance to rectify such problems. The Board will investigate all allegations of unlawful harassment and in those
cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment,
prevent its reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment
will be subject to appropriate disciplinary action.

The District will offer counseling services to any person found to have been subjected to unlawful harassment, and,
where appropriate, the person(s) who committed the unlawful harassment. 

Further, nothing in this policy shall be construed to abridge the rights of students or school employees that are
protected by the First Amendment to the Constitution of the United States.
 

II. Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following
prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who
has participated as a witness in a harassment investigation.
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.
 

11/5/25, 8:16 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 1/12
159



C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of unlawful
harassment, when responsibility for reporting and/or investigating unlawful harassment charges comprises
part of one's supervisory duties.
 

III. Definitions 

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed
according to their plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless
of whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether
the reporting party files a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e., administrators, and professional and
classified staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control
and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting
speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business
with, the Board, and other individuals who come in contact with members of the School District community at
school-related events/activities (whether on or off District property).

Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)
(i.e., a day(s) that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized
holidays).
 

A. Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically
inflict physical hurt or psychological distress on one (1) or more students or employees and that bullying is
based upon sex, race, (including anti-Semitism), color, national origin, religion, or disability, that is,
characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated
written, verbal, or physical behavior, including any threatening, insulting, or dehumanizing gesture, by an
adult or student, that is severe or pervasive enough to create an intimidating, hostile, or offensive
educational environment; cause discomfort or humiliation; or unreasonably interfere with the individual's
school performance or participation; and may involve:
 

1. teasing;
 

2. social exclusion;
 

3. threats;
 

4. intimidation;
 

5. stalking;
 

6. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's
employment, or status in a class, educational program, or activity.
 

7. Submission or rejection of such conduct by an individual is used as the basis for employment or
educational decisions affecting such individual.
 

8. Such conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive working, and/or learning environment;
or of interfering with one's ability to participate in or benefit from a class or an educational program or
activity.
 

Sexual harassment may involve the behavior of a person of any gender against a person of the same or
another gender.
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Sexual Harassment covered by Policy 2266 – Nondiscrimination on the Basis of Sex in Education Programs or
Activities is not included in this policy.  Allegations of such conduct shall be addressed solely by Policy 2266.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of
the kinds of conduct that may constitute sexual harassment include, but are not limited to:
 

1. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
 

2. Physical and/or sexual assault.
 

3. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom
work or assignments, academic status, participation in athletics or extra-curricular programs or
events, or other conditions of employment or education may be adversely affected by not submitting
to sexual advances.
 

4. Unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes, or
innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.
 

5. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings, or literature, placed
in the work or educational environment, that may reasonably embarrass or offend individuals.
 

6. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
 

7. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities.
 

8. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history. 
 

9. Giving unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship. 
 

10. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or
groin.
 

11. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to
create or has the effect of creating discomfort and/or humiliation to another.
 

12. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own
sexual activities or sexual history.
 

13. Verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex stereotyping
that does not involve conduct of a sexual nature.
 

14. Inappropriate boundary invasions by a District employee or other adult member of the School District
community into a student's personal space and personal life.
 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-
based conduct must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or
denies an individual's education, or such that it creates a hostile or abusive educational environment, or such
that it is intended to, or has the effect of, denying or limiting a student's ability to participate in or benefit
from the educational program or activities.
 
Any teacher, administrator, coach, or other school authority who engages in sexual conduct with
a student may also be guilty of a crime. The issue of consent is irrelevant in regard to such
criminal charges and/or with respect to the application of this policy to District employees or
other adult members of the School District community.
 

D. Sexual Cyberharassment

Pursuant to Florida law, "sexual cyberharassment" means to publish to an Internet website or disseminate
through electronic means to another person a sexually explicit image of a person that contains or conveys
the personal identification information of the depicted person without the depicted person's consent, contrary
to the depicted person's reasonable expectation that the image would remain private, for no legitimate
purpose, with the intent of causing substantial emotional distress to the depicted person. Evidence that the
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depicted person sent a sexually explicit image to another person does not, on its own, remove his/her
reasonable expectation of privacy for that image. Sexual cyberharassment may be a form of sexual
harassment.
 

E. Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race or color and when the conduct has the purpose or effect of interfering with the individual's
work or educational performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one's ability to participate in or benefit from a class or an educational
program or activity. Such harassment may occur where conduct is directed at the characteristics of a
person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative
references relative to racial customs.

Prohibited anti-Semitism harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's Jewish heritage and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working,
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is based upon a certain
perception of the Jewish people, which may be expressed as hatred toward Jewish people, rhetorical and
physical manifestations of anti-Semitism directed toward a person, his/her property, or toward Jewish
community institutions or religious facilities.
 

F. Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon
an individual's religion or creed and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.
 

G. National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is
based upon an individual's national origin and when the conduct has the purpose or effect of interfering with
the individual's work or educational performance; of creating an intimidating, hostile, or offensive working
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's national origin, such as negative comments regarding customs, manner of speaking, language,
surnames, or ethnic slurs.
 

H. Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's disability and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's disability, such as negative comments about speech patterns, movement, physical impairments
or defects/appearances, or the like.
 

I. Pregnancy Harassment

Prohibited pregnancy harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's pregnancy and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working and/or
learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics
of a person's pregnancy and condition of pregnancy.
 

IV. Reports and Complaints of Harassing Conduct

Board employees are required to promptly report incidents of unlawful harassing conduct to an administrator,
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supervisor, or other School District official so that the Board may address the conduct before it becomes severe,
pervasive, or persistent. Students and all other members of the School District community, as well as Third Parties,
are encouraged to promptly report incidents of unlawful harassing conduct to a teacher, administrator, supervisor, or
other School District employee or official so that the Board may address the conduct before it becomes severe,
pervasive, or persistent. Any teacher, administrator, supervisor, or other District employee or official who receives
such a report shall file it with the District’s Anti-Harassment Compliance Officer within two (2) days of receiving the
report of harassment. 

Members of the School District community, which includes students, or Third Parties who believe they have been
unlawfully harassed are entitled to utilize the Board's complaint process that is set forth below. Initiating a
complaint, whether formally or informally, will not adversely affect the Complainant's employment or participation in
educational or extra-curricular programs unless the complaining individual makes the complaint maliciously or with
knowledge that it is false. While there are no time limits for initiating complaints of harassment under this policy,
individuals should make every effort to file a complaint as soon as possible after the conduct occurs while the facts
are known and potential witnesses are available.

If, during an investigation of reported act of bullying and/or harassment in accordance with Policy 5517.01 –
Bullying and Harassment, the principal or his/her designee believes that the reported misconduct may have created
a hostile learning environment and may have constituted unlawful discriminatory harassment based on sex, race,
(including anti-Semitism) color, national origin, religion, or disability, the principal or his/her designee will report the
act of bullying and/or harassment to one of the Compliance Officers who shall investigate the allegation in
accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the
Compliance Officer investigates the allegation, or while the matter is being addressed pursuant to Policy 2266, the
Principal shall suspend the Policy 5517.01 investigation to await the Compliance Officer's written report or the
determination or responsibility pursuant to Policy 2266. The Compliance Officer shall keep the Principal informed of
the status of the Policy 5517 investigation and provide the Principal with a copy of the resulting written report.
Likewise, the Title IX Coordinator will provide the Principal with the determination of responsibility that results from
the Policy 2266 grievance process. 
 

A. Compliance Officers

The Board designates the following individuals to serve as the District's Compliance Officers" (also known as
"Civil Rights Coordinators" hereinafter referred to as the "COs".

The COs shall also serve as the District's Section 504 Compliance Officer/ADA Coordinator and Title IX
Coordinators.

Jill Kolasa, Director of Student Services
1036 Varsity Drive
Brooksville, Florida  34601
352-797-7008
kolasa_j@hcsb.k12.fl.us

Matthew Goldrick, Director of Human Resources Labor Relations & Professional Standards
919 North Broad Street
Brooksville, Florida  34601
352-797-7000 ext. 451
pinder_r@hcsb.k12.fl.us

Alexis Brown, Supervisor Director of Human Resources
919 North Broad Street
Brooksville, Florida  34601
352-797-7000  ext.445
brown_a1@hcsb.k12.fl.us

Section 504 Compliance Officers

Jill Kolasa, Director of Student Services
352-797-7008
1036 Varsity Drive
Brooksville, Florida  34601
kolasa_j@hcsb.k12.fl.us
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Anna Jensen, Director of Exceptional Student Education
352-797-7022
1036 Varsity Drive
Brooksville, Florida  34601
jensen_a@hcsb.k12.fl.us
 

B. Publication Required

The names, titles, and contact information for these individuals will be published annually in the parent and
staff handbooks.

A Compliance Officer will be available during regular school/work hours to discuss concerns related to
unlawful harassment, to assist students, other members of the School District community, and third parties
who seek support or advice when informing another individual about "unwelcome" conduct, or to intercede
informally on behalf of the student.
 

C. Duties and Responsibilities

Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with
this policy, to report such observations to one of the Compliance Officers within two (2) business days.
Thereafter, the Compliance Officer or designee must contact the Complainant, if age eighteen (18) or older,
or the Complainant's parents/guardians if under the age of eighteen (18), within two (2) business days to
advise them of the Board's intent to investigate the alleged misconduct, including the obligation of the
compliance officer or designee to conduct an investigation following all the procedures outlined for a formal
complaint.

The Compliance Officers are assigned to accept complaints of unlawful harassment directly from any member
of the School District community or a visitor to the District, or to receive complaints that are initially filed
with a school building administrator. Upon receipt of a complaint either directly or through a school building
administrator, a Compliance Officer will begin either an informal or formal process (depending on the request
of the member of the School District community alleging harassment or the nature of the alleged
harassment), or the Compliance Officer will designate a specific individual to conduct such a process. In the
case of a formal complaint, the Compliance Officer will prepare recommendations for the Superintendent or
will oversee the preparation of such recommendations by a designee. All members of the School District
community must report incidents of harassment that are reported to them to the Compliance Officer within
two (2) days of learning of the incident.
 

V. Investigation and Complaint Procedure

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education
Program or Activities, any student who believes that they have been subjected to unlawful harassment may seek
resolution of the complaint through the procedures described below. The formal complaint process involves an
investigation of the Complainant's claims of harassment or retaliation and a process for rendering a decision
regarding whether the charges are substantiated. 

Due to the sensitivity surrounding complaints of unlawful harassment, timelines are flexible for initiating the
complaint process; however, individuals should make every effort to file a complaint within thirty (30) days after the
conduct occurs while the facts are known and potential witnesses are available. Once the formal complaint process is
begun, the investigation will be completed in a timely manner (ordinarily, within fifteen (15) days of the complaint
being received).

The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of
unlawful harassment with the United States Department of Education, Office for Civil Rights, the Florida Civil Rights
Commission, and/or the Equal Employment Opportunity Commission.

A. Informal Complaint Procedure

The goal of the informal complaint procedure is to promptly stop inappropriate behavior and to facilitate
resolution through an informal means, if possible. The informal complaint procedure is provided as a less
formal option for a student who alleges unlawful harassment or retaliation.  This informal procedure is not
required as a precursor to the filing of a formal complaint.

Students, other members of the School District community or Third Parties who believe that they have been
unlawfully harassed or retaliated against, may initiate their complaint through this informal complaint
process, but are not required to do so. The informal process is only available in those circumstances where
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the Complainant and the Respondent mutually agree to participate in it. 

The Complainant may proceed immediately to the formal complaint process and individuals who seek
resolution through the informal procedure may request that the informal process be terminated at any time
to move to the formal complaint process.

However, all complaints of harassment involving a District employee or any other adult member of the School
District community against a student will be formally investigated.

As an initial course of action, if a Complainant feels comfortable and safe in doing so, the individual should
tell or otherwise inform the Respondent that the alleged harassing conduct is unwelcome and must stop. The
Complainant should address the allegedly harassing conduct as soon after it occurs as possible. The
Compliance Officer is available to support and counsel individuals when taking this initial step or to intervene
on behalf of the Complainant if requested to do so. A Complainant who is uncomfortable or unwilling to
directly approach the Respondent about the allegedly inappropriate conduct may file an informal or a formal
complaint. In addition, with regard to certain types of unlawful harassment, such as sexual harassment, the
Compliance Officer may advise against the use of the informal complaint process.

A Complainant may make an informal complaint, either orally or in writing: (1) to a teacher, other employee,
or building administrator in the school the student attends; (2) to the Superintendent or other District-level
employee; and/or (3) directly to one of the Compliance Officers.

All informal complaints must be reported to the Compliance Officers who will either facilitate an informal
resolution as described below or appoint another individual to facilitate an informal resolution.

The School District's informal complaint procedure is designed to provide students, other members of the
School District community and Third Parties who believe they are being unlawfully harassed by a student with
a range of options designed to bring about a resolution of their concerns. Depending upon the nature of the
complaint and the wishes of the Complainant, informal resolution may involve, but not be limited to, one or
more of the following:
 

1. Advising the Complainant about how to communicate the unwelcome nature of the behavior to the
Respondent.
 

2. Distributing a copy of this policy as a reminder to the individuals in the school building or office where
the Respondent works or attends.
 

3. If both parties agree, the Compliance Officers may arrange and facilitate a meeting or a mediation
between the Complainant and the Respondent to work out a mutual resolution.
 

While there are no set time limits within which an informal complaint must be resolved, the Compliance
Officers or designee is directed to attempt to resolve all informal complaints within fifteen (15) days of
receiving the informal complaint. If the Complainant is dissatisfied with the results of the informal complaint
process may proceed to file a formal complaint. And, as stated above, parties may request that the informal
process be terminated at any time to move to the formal complaint process.
 

B. Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties has requested that
the informal complaint process be terminated to move to the formal complaint process, or the Complainant,
from the outset, elects to file a formal complaint, or the CO determines the allegations are not appropriate
for resolution through the informal process, the formal complaint process as described below shall be
implemented.

This formal complaint process is not intended to interfere with the rights of a student, other member of the
School District community, or third party to pursue a complaint of unlawful harassment with the United
States Department of Education, Office for Civil Rights, the Florida Civil Rights Commission, or the Equal
Employment Opportunity Commission.

The Complainant may file a formal complaint, either orally or in writing with a teacher, principal, or other
District official at the student’s school, the Compliance Officer, Superintendent, or other District official who
works at another school or at the district level. Due to the sensitivity surrounding complaints of unlawful
harassment, timelines are flexible for initiating the complaint process; however, individuals should make
every effort to file a complaint within thirty (30) days after the conduct occurs while the facts are known and
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potential witnesses are available. If a Complainant informs a teacher, principal, or other District official at the
student’s school, the Compliance Officer, Superintendent, or other District employee, either orally or in
writing, about any complaint of harassment, that employee must report such information to the Compliance
Officer or designee within two (2) days.

Throughout the course of the process, as described herein, the Compliance Officer should keep the parties
reasonably informed of the status of the investigation and the decision-making process.

All formal complaints must include the following information to the extent known: the identity of the
Respondent; a detailed description of the facts upon which the complaint is based (i.e., when, where, and
what occurred); and a list of potential witnesses and the resolution sought by the complainant.

If the complainant is unwilling or unable to provide a written statement including the information set forth
above, the Compliance Officer shall ask for such details in an oral interview. Thereafter the Compliance
Officer will prepare a written summary of the oral interview, and the complainant will be asked to verify the
accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken
in the investigatory phase to protect the complainant from further harassment or retaliation including but not
limited to a change of class schedule for the Complainant and/or the Respondent, or possibly a change of
school for either or both of the parties. In making such a determination, the Compliance Officer should
consult the Complainant to assess whether the individual agrees to any action deemed appropriate. If the
complainant is unwilling to consent to any change that is deemed appropriate by the Compliance Officer, the
Compliance Officer may still take whatever actions deemed appropriate in consultation with the
Superintendent and/or Board Attorney.

Within two (2) days of receiving a formal complaint, the Compliance Officer will inform the Respondent that a
formal complaint has been received. The Respondent will be informed about the nature of the allegations and
a copy of any relevant policies and/or administrative procedures and the Board's anti-harassment policy shall
be provided to the respondent at that time. The Respondent must also be informed of the opportunity to
submit a written response to the complaint within five (5) days.

Within five (5) business days of receiving the complaint, the Compliance Officer or a designee will initiate a
formal investigation to determine whether the complainant has been subject to offensive
conduct/harassment. A principal will not conduct an investigation unless directed to do so by the Compliance
Officer.

Although certain cases may require additional time, the Compliance Officer or a designee will attempt to
complete an investigation into the allegations of harassment within fifteen (15) calendar days of receiving the
formal complaint. The investigation will include:
 

1. interviews with the Complainant;
 

2. interviews with the Respondent;
 

3. interviews with any other witnesses who may reasonably be expected to have any information
relevant to the allegations;
 

4. consideration of any documentation or other evidence presented by the complainant, respondent, or
any other witness which is reasonably believed to be relevant to the allegations.
 

At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a
written report to the Superintendent which summarizes the evidence gathered during the investigation and
provides recommendations based on the evidence and the definition of unlawful harassment as provided in
Board policy and State and Federal law as to whether Respondent engaged in unlawful harassment/retaliation
of the Complainant.  In determining if discriminatory harassment or retaliation occurred, a preponderance of
evidence standard will be used. The Compliance Officer's recommendations must be based upon the totality
of the circumstances, including the ages and maturity levels of those involved. The Compliance Officer may
consult with the Board Attorney before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance
Officer or the designee, the Superintendent must either issue a final decision regarding whether or not the
complaint of harassment has been substantiated or request further investigation. A copy of the
Superintendent's final decision will be delivered to both the complainant and the respondent.
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If the Superintendent requests additional investigation, the Superintendent must specify the additional
information that is to be gathered, and such additional investigation must be completed within five
(5) business days. At the conclusion of the additional investigation, the Superintendent must issue a final
written decision as described above.
 
The decision of the Superintendent shall be final.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the
person’s pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights, the filing
of charges with local law enforcement, or the filing of a civil action in court. Use of this internal complaint
process is not a prerequisite to the pursuit of other remedies.
 

VI. Privacy/Confidentiality

The School District will employ all reasonable efforts to protect the rights of the complainant, the Respondent, and
the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate
action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative procedures shall be maintained as confidential to the extent permitted by law.
Confidentiality cannot be guaranteed, however. Additionally, the Respondent must be provided the Complainant's
identity.

During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all members of
the School District community and third parties who are interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to disclose
any information that is learned or provided during the course of the investigation.

All public records created as a part of an investigation of a complaint of harassment will be maintained by the
Compliance Officer in accordance with the Board's records retention policy. Any records which are considered
student records in accordance with the Family Educational Rights and Privacy Act will be maintained in a manner
consistent with the provisions of the Federal law.
 

VII. Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate
action reasonably calculated to stop the harassment and prevent further such harassment. While observing the
principles of due process, a violation of this policy may result in disciplinary action up to and including the discharge
of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with
applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the
Superintendent shall consider the totality of the circumstances involved in the matter, including the ages and
maturity levels of those involved. In those cases where unlawful harassment is not substantiated, the Board may
consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School
District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably
calculated to end such conduct, prevent its reoccurrence, and remedy its effects.
 

VIII. Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may intimidate,
threaten, coerce or interfere with any individual because the person opposed any act or practice made unlawful by
any Federal or State civil rights law, or because that individual made a report, formal complaint, testified, assisted or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under those laws
and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person in the
exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.
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Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.
 

IX. Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any teacher or school employee who knows or suspects that a child with a disability under the
age of twenty-one (21) or that a child under the age of eighteen (18) is a victim of child abuse or neglect to
immediately report that knowledge or suspicion to the Department of Children and Family Services. If, during the
course of a harassment investigation, the Compliance Officer or a designee has reason to believe or suspect that the
alleged conduct reasonably indicates abuse or neglect of the complainant, a report of such knowledge must be made
in accordance with State law and Board policy.

If the Compliance Officer or a designee has reason to believe that the complainant has been the victim of criminal
conduct as defined under Florida law, such knowledge should be reported to local law enforcement.

Any reports made to the local child protection service or to local law enforcement shall not terminate the Compliance
Officer's or a designee's obligation and responsibility to continue to investigate a complaint of harassment. While the
Compliance Officers or a designee may work cooperatively with outside agencies to conduct concurrent
investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies
without good cause after consultation with the Superintendent.
 

X. Mandatory Reporting of Misconduct by Certificated Employees

The Superintendent is required by State law and Board Policy 8141 to report alleged misconduct by certificated
employees of the District that affects the health, safety, or welfare of a student. In accordance with Board policy and
State law, the Superintendent shall investigate each allegation of such conduct and, if confirmed, shall report such
misconduct pursuant to Policy 8141.
 

XI. Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all
members of the School District community related to the implementation of this policy shall provide training for
District students and staff where appropriate. All training, as well as all information provided regarding this policy
and harassment in general, will be age and content-appropriate.
 

XII. Retention of Investigatory Records and Materials

The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to
this policy. All individuals charged with conducting investigations under this policy shall retain all information,
documents, electronically stored information ("ESI"), and electronic media (as defined in Policy 8315) created and
received as part of an investigation, including, but not limited to:
 

A. all written reports/allegations/complaints/statements;
 

B. narratives of all verbal reports/allegations/complaints/statements;
 

C. a narrative of all actions taken by District personnel; or individuals contracted or appointed by the Board to
fulfill its responsibilities;
 

D. any written documentation of actions taken by District personnel;
 

E. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;
 

F. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;
 

G. dated written determinations to the parties;
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H. dated written descriptions of verbal notifications to the parties;
 

I. written documentation of any supportive measures offered and/or provided to the Complainant and/or the
Respondent, including no contact orders issued to both parties, the dates issued, and the dates the parties
acknowledged receipt; and
 

J. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;
 

K. documentation of any supportive measures offered and/or provided to the Complainant and/or the
Respondent, including no contact orders issued to both parties, the dates the no contact orders were issued,
and the dates the parties acknowledged receipt of the no contact orders;
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and
any documents used by the District at the time of the alleged violation to communicate the Board’s
expectations to students and staff with respect to the subject of this policy (e.g., Student Code of Conduct
and/or Employee Handbooks);
 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged
discrimination or harassment; and
 

N. documentation of any training provided to District personnel related to this policy, including but not limited
to, notification of the prohibitions and expectations of staff set forth in this policy and the role and
responsibility of all District personnel involved in enforcing this policy, including their duty to report alleged
violations of this policy and/or conducting an investigation of an alleged violation of this policy.
 

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).
 
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less
than three (3) years, but longer if required by the District's records retention schedule.
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5780 - STUDENT/PARENT RIGHTS
 
The School Board recognizes that students possess not only the right to an education but the rights of citizenship as well.
Federal and State law prohibits the Board from adopting any policy or rule, or from entering into any agreement, that
infringes upon or waives the rights of freedoms afforded to students by the United States Constitution.
 
In providing students the opportunity for an education to which they are entitled, the District shall attempt to offer nurture,
counsel, and custodial care appropriate to their age and maturity. The District shall, at the same time, guarantee that no
student is deprived of the basic right to equal treatment and equal access to the educational program, due process, a
presumption of innocence, free expression and association, and the privacy of his/her own thoughts.
 
Attendant to the rights guaranteed to each student, however, are certain responsibilities, which include respect for the
rights of others, obedience to properly constituted school authority, and compliance with the procedures and rules of the
District.
 
The Board realizes that as students differ in age and maturity, so they differ in ability to handle both the rights of citizens
and the concomitant responsibilities. The exercise of each right shall be granted, therefore, with due regard for the degree
of responsibility possessed by the student and the student's need for the continuing guidance and control of those
responsible for his/her education.
 
Since a student who has reached the age of majority possesses the full rights of an adult, they may authorize those school
matters previously handled by their parents, but the student also assumes the responsibility for their performance in
school, attendance, and compliance with school rules.
 
All K-12 students in Florida are entitled to a uniform, safe, secure, efficient, and high-quality system of education, one that
allows students the opportunity to obtain a high-quality education. Parents are responsible to ready their children for
school; however, neither the State of Florida nor the District can be a guarantor of any individual student’s success.
 
Parental Access at School
 
Each parent has the right to pick-up, visit, and meet with their student at school, without the interference of or the need for
consent from the other parent, unless the school has received a certified copy of an enforceable court order that provides to
the contrary. The Principal may restrict the times, location, frequency, and length of parent visitations at school, based on
legitimate pedagogical or scheduling reasons. The District will abide by enforceable 'no contact orders' which have been
provided to the school.
 
Educational Decisions
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Both natural parents have an equal right to make decisions about the education and welfare of their student, unless an
enforceable court order provides otherwise. Schools will attempt to follow the language of an enforceable court order that
specifies that one of the parents or someone else, has the sole or ultimate right to make educational and/or general welfare
decisions for the student. If parent directives conflict with each other regarding an educational decision about the student
not addressed by court order, the school will defer to the enrolling parent's authority, unless emergent circumstances
affecting the health, safety, or welfare of the student require the school to act based on what it considers to be in the best
interests of the child.
 
Parental Notice
 
Parents normally receive notice by U.S. Mail of the school's suspension of their student or intended placement of their
student in a dropout prevention/academic intervention program. A parent may agree to receive such notices by an
alternative method other than U.S. Mail. Such agreement may be made before the need for notice arises or at the time the
notice becomes required.
 
Attendance
 

A. Termination of Enrollment

A student who attains the age of sixteen (16) years during the school year has the right to file a formal declaration
of intent to terminate school enrollment if the declaration is signed by the parent. The parent has the right to be
notified by the District of its receipt of the student’s declaration of intent to terminate school enrollment. (see also
Policy 5130 - Withdrawal from School)
 

B. Married or Pregnant

Students who become or have become married or who are pregnant and parenting have the right to attend school
and receive the same or equivalent educational instruction as other students. (see also Policy 5751 - Parental
Married Status of Students)
 

C. Compulsory Attendance

Parents of students who have attained the age of six (6) years by February 1st of any school year but who have not
attained the age of sixteen (16) years must comply with the compulsory school attendance laws. Parents have the
option to comply with the school attendance laws by the attendance of the student in a public school; a parochial,
religious, or denominational school; a private school; a home education program; or a private tutoring program.
(see also Policy 5112 - Entrance Requirements and Policy 5200 - Attendance)
 

D. Absence for Religious Purposes

A parent of a student may request and be granted permission for the absence of the student from school for
religious instruction or religious holidays. (see also Policy 5223 - Absences for Religious Instruction and Policy 5225 -
Absences for Religious Holidays)
 

E. Dropout Prevention and Academic Intervention Programs

The parent of a student has the right to receive written notice by certified mail or other method agreed to by the
parent before a student initially receives services under a dropout prevention and academic intervention program.
The parent will be notified in writing and entitled to an administrative review of any action by school personnel
relating to the student’s placement. Thereafter, the parent must be notified annually. The notification must be in the
parent's primary language or other mode of communication commonly used by the parent unless clearly not feasible
pursuant to F.A.C. 6A-6.0908.
 

F. Absence for Treatment of Autism Spectrum Disorder

A parent of a student may request and be granted permission for absence of the student from school for an
appointment scheduled to receive a therapy service provided by a licensed health care practitioner or behavior
analyst certified pursuant to Florida law for the treatment of autism spectrum disorder including, but not limited to,
applied behavioral analysis, speech therapy, and occupational therapy.

 
Health Issues
 

A. Notice of Health Care Services
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At the beginning of the school year, the District will provide notice to parents of all health care services offered at
their student's school and of the option to withhold consent to or decline any specific service. Before administering a
student well-being questionnaire or health screening form to a student in kindergarten through grade 3, the District
will provide the questionnaire or form to the parent and obtain the permission of the parent.﻿
 

B. School-Entry Health Examinations

The parent of any student shall be exempt from the requirement of a health examination upon written request
stating objections on religious grounds. (see also Policy 5112 - Entrance Requirements)
 

C. Immunizations

The parent of any student shall be exempt from the school immunization requirements upon meeting any of the
specified exemptions. (see also Policy 5320 - Immunizations and Health Examination  and Policy 5112 - Entrance
Requirements)

D. Biological Experiments

Parents may request that their child be excused from performing dissection in biological science classes. Alternate
assignments will be given to students who do not participate in the dissection activities.
 

E. Reproductive Health and Disease Education

A public school student whose parent makes written request to the school Principal shall be exempted from the
teaching of reproductive health or any disease, including HIV/AIDS. (see also Policy 2417 - Comprehensive Health
Education)
 

F. Contraceptive Services to Students

Students may not be referred to or offered contraceptive services at school facilities without the parent’s consent.
 

G. Career Education Courses Involving Hazardous Substances

High school students must be given plano safety glasses or devices in career education courses involving the use of
hazardous substances likely to cause eye injury.
 

H. Substance Abuse Reports

The parent of a student must be timely notified of any verified report of a substance abuse violation by the student.
 

I. Short-Acting Bronchodilator Use 

Note****This language is NEOLA Template Language.  Do you want to change to this language

Asthmatic students whose parent and physician provide their approval to the Principal may carry a metered dose
inhaler short-acting bronchodilator and components on their person while in school. The Principal shall be provided a
copy of the parent’s and physician’s approval. (see also Policy 5330.01 - Self-Administered Medication and
Epinephrine Use; Policy 5330.04 - Administration of Short-Acting Bronchodilators and Components by Trained
School Personnel)

Asthmatic students may carry a short-acting bronchodilator and components  inhaler on their person while in school,
participating in school-sponsored activities, or in transit to or from school or school-sponsored activities if the school
has been provided with written parental and physician authorization. The parent or guardian must provide the
District with a written authority and contract to carry that are both signed and dated by the student (if applicable),
parent or guardian, and the physician. The written approval by the physician must include; (see Policy 5330.04 -
 Administration of Short-Acting Bronchodilators and Components by Trained School Personnel)
 

1. name of the medication in the metered dose inhaler;
 

2. the prescribed dosage;
 

3. the times or the special circumstances under which the medication is to be administered; and
 

4. any other special related information regarding the administration of the metered dose inhaler.
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(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)
 

J. Epinephrine Use and Supply

A student who has experienced or is at risk for life-threatening allergic reactions may carry an epinephrine auto-
injector and self-administer epinephrine by auto-injector while in school, participating in school-sponsored activities,
or in transit to or from school or school-sponsored activities if the school has been provided with written parental
and physician authorization. The parent or guardian must provide the District with a written authorization and
contract to carry that are both signed and dated by the student (if applicable), parent or guardian, and the
physician. The written approval by the physician must include:
 

1. the times or the special circumstances under which the medication is to be administered; and
 

2. ​any other special related information regarding the administration of the epinephrine auto-injected.
 
The School District shall be indemnified by the parent of a student who is authorized to carry an epinephrine auto-
injector for any and all liability with respect to the student’s use of an epinephrine auto-injector pursuant to this
policy.

 
The District and its employees and agents, including the physician who provides the standing protocol for school
epinephrine auto-injectors, are not liable for any injury arising from the use of an epinephrine auto-injector
administered by trained school personnel who follow the adopted protocol and whose professional opinion is that the
student is having an anaphylactic reaction:
 

1. unless the trained school personnel’s action is willful and wanton;
 

2. notwithstanding that the parents or guardians of the student to whom the epinephrine is administered have
not been provided notice or have not signed a statement acknowledging that the School District is not liable;
and
 

3. regardless of whether authorization has been given by the student’s parents or guardians or by the student’s
physician, physician’s assistant, or advanced registered nurse practitioner.

 
(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)
 

K. Diabetes Management

The District may not assign a student who has diabetes to a particular school on the basis that the student has
diabetes, that the school does not have a full-time school nurse, or that the school does not have trained diabetes
personnel.

Diabetic students whose parent and physician provide their written authorization to the school Principal may carry
diabetic supplies and equipment on their person and attend to the management and care of their diabetes while in
school, participating in school-sponsored activities, or in transit to or from school or school-sponsored activities, to
the extent authorized by the parent and physician and within the parameters set forth by State Board of Education
rule. The written authorization shall identify the diabetic supplies and equipment that the student is authorized to
carry and shall describe the activities the child is capable of performing without assistance, such as performing
blood-glucose level checks and urine ketone testing, administering insulin through the insulin-delivery system used
by the student, and treating hypoglycemia and hyperglycemia.

The District and its employees and volunteers shall be indemnified by the parent of a student who is authorized to
carry diabetic supplies or equipment for any and all liability with respect to the student’s use of such supplies and
equipment pursuant to this policy.

(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)
 

L. Use of Prescribed Pancreatic Enzyme Supplements

A student who has experienced or is at risk for pancreatic insufficiency or who has been diagnosed as having cystic
fibrosis may carry and self-administer a prescribed pancreatic enzyme supplement while in school, participating in
school-sponsored activities, or in transit to or from school or school-sponsored activities, IF the school has been
provided a written authorization and contract to carry that are both signed and dated by the student (if applicable),
parent or guardian, and physician, and provide the prescription label containing the following:
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1. name of the medication;
 

2. the prescribed dosage;
 

3. the times or the special circumstances under which the medication is to be administered; and
 

4. ​any other special related information regarding the administration of the medication.
 
The District and its employees and volunteers shall be indemnified by the parent of a student who is authorized to
use prescribed pancreatic enzyme supplements for any and all liability with respect to the student’s use of the
supplements under this policy.

 
(see also Policy 5330.01 - Self-Administered Medication and Epinephrine Use)
 

M. Involuntary Examinations of Students

Before a Principal contacts a law enforcement officer for possible removal of a student from school for involuntary
examination, the Principal must verify that the school has used de-escalation strategies and initiated outreach to a
mobile response team, unless the Principal reasonably believes that any delay in removing the student will increase
the likelihood of harm to the student or others.

The Principal shall make a reasonable attempt to notify a parent of a student before the student is removed from
school, school transportation, or a school-sponsored activity to be taken to a receiving facility for an involuntary
examination pursuant to F.S. 394.463. Reasonable attempt to notify means the exercise of reasonable diligence and
care by the Principal to make contact with the student's parent, guardian, or other known emergency contact whom
the student's parent or guardian has authorized to receive notification of an involuntary examination. At a minimum,
the Principal must take the following actions:
 

1. Use available methods of communication to contact the student's parent, guardian, or other known
emergency contact including, but not limited to, telephone calls, text messages, e-mails, and voicemail
messages following the decision to initiate an involuntary examination of the student;
 

2. Document the method and number of attempts made to contact the student's parent, guardian, or other
known emergency contact, and the outcome of each attempt.

 
The Principal who successfully notifies any other known emergency contact may share only the information
necessary to alert such contact that the parent or caregiver must be contacted. All such information must be in
compliance with Federal and State law.
 
The Principal or the principal's designee may delay the required notification for no more than twenty-four (24) hours
after a student is removed if:
 

1. the Principal or principal's designee deems the delay to be in the student's best interest and if a report has
been submitted to the central abuse hotline, pursuant to F.S. 39.201, based upon knowledge or suspicion of
abuse, abandonment, or neglect. (see also Policy 2410 - School Health Services); or
 

2. the Principal reasonably believes that such delay is necessary to avoid jeopardizing the health and safety of
the student.

 
(see also Policy 2410 - School Health Services)
 

N. Sun-protective Measures in School

A student may possess and use a topical sunscreen product while on school property or at a school-sponsored event
or activity without a physician’s note or prescription if the product is regulated by the United States Food and Drug
Administration for over-the-counter use to limit ultraviolet light-induced skin damage.  It will be the responsibility of
the student to apply the sunscreen and not the responsibility of school staff.
 

O. Naloxone Use and Supply

Schools shall purchase a supply of the opioid antagonist naloxone from a wholesale distributor as defined in F.S.
499.003 or may enter into an arrangement with a wholesale distributor or manufacturer as defined in F.S. 499.003
for naloxone at fair-market, free, or reduced prices for use in the event that a student has an opioid overdose. The
naloxone must be maintained in a secure location on the school's premises.﻿
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Discipline
 

A. Suspension

A student may be suspended only as provided by policy of the District. A good faith effort must be made to
immediately inform the parent by telephone of the student’s suspension and the reason. Each suspension and the
reason must be reported in writing within twenty-four (24) hours to the parent by United States mail. email, or  the
student information system  ( x) or other method agreed to by the parent [END OF OPTION]. A good faith effort
must be made to use parental assistance before suspension unless the situation requires immediate suspension.
(see also Policy 5610 - Removal, Out-of-School Suspension, Disciplinary Placement, and Expulsion of Students).

D. Expulsion
 

E. Public school students and their parents have the right to written notice of a recommendation of expulsion, including
the charges against the student and a statement of the right of the student to due process. (see also Policy 5610 -
 Removal, Out-of-School Suspension, Disciplinary Placement, and Expulsion of Students)

F.  

 
Safety
 
Students who have been victims of certain felony offenses by other students, as well as the siblings of the student victims,
have the right to be kept separated from the student offender, both at school and during school transportation.
 
Educational Choice
 

A. Public School Choices

Parents may seek whatever public school options are applicable and available to students in the School District.

These options may include:
 

1. controlled open enrollment
 

2. virtual instruction programs
 

3. charter schools
 

4. magnet schools
 

5. special programs
 

6. advanced placement
 

7. dual enrollment
 

8. International Baccalaureate
 

9. CAPE digital tools
 

10. CAPE industry certifications
 

11. early college high school programs
 

12. Advanced International Certificate of Education
 

13. credit by examination or demonstration of competency
 

14. the Florida Virtual School

B. 
A student with a disability may only be recommended for suspension or expulsion in accordance with the State
Board of Education rules.

C.  
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Options also include the public educational choice options of the Hope Scholarship Program (see Policy 2371 - Hope
Scholarships), the Opportunity Scholarship Program and the McKay Scholarships for Students with Disabilities
Program, the Family Empowerment Scholarship Program, and the Florida Tax Credit Scholarship Program. (see also
Policy 2370 - Educational Options and, Policy 2370.01 - Virtual Instruction, and Policy 5113 - School Choice Options
Provided by the No Child Left Behind ActFederal Law))
 

B. Private Educational Choices

Parents may seek private educational choice options under certain programs established under F.S. Chapter 1002.
 

C. Home Education

The parent may choose to place the student in a home education program, in accordance with State law. (see also
Policy 9270 - Home-Education Programs)
 

D. Private Tutoring

The parent of a student may choose to place the student in a private tutoring program in accordance with State law.
 

E. New Worlds Scholarships

The parent of a student in kindergarten through grade 5 who (1) exhibits a substantial deficiency in early literacy
skills based upon the results of the most recent progress monitoring administered pursuant to F.S. 1008.25 (2) has
a substantial deficiency in reading deficiency identified under F.S. 1008.25 or scored below a Level 3 on the most
recent Statewide, standardized English Language Arts (ELA) assessment, (3) exhibits a substantial deficiency in
early mathematics skills based upon the results of the most recent progress monitoring administered pursuant to
F.S. 1008.25, or (4) has a substantial deficiency in mathematics or the characteristics of dyscalculia as identified
under F.S. 1008.25, or scored below a Level 3 on the most recent Statewide, standardized Mathematics assessment
may seek a scholarship in accordance with State law.
The District will notify the parent of each eligible student of the process to request and receive a scholarship, subject
to available funds, when providing results from the standardized coordinated screening and progress monitoring
pursuant to F.S. 1008.25.
 

F. Request to Transfer to Different Classroom Teacher

Although parents do not have a right to choose a specific classroom teacher, parents may request that their child be
transferred to a different classroom teacher. As part of the request, the parent must state with specificity the
grounds supporting the request. Requests must be in writing and must be provided to the Principal.

All requests for a student to be transferred to another classroom teacher shall be considered by the Principal or
his/her designee. Within two (2) weeks of receiving a completed written request, the Principal or his/her designee
shall notify the parent in writing as to whether the request is approved or denied. If denied, the Principal or his/her
designee shall specify the reasons for the denial.
 

G. Request to Transfer to In-Field Classroom Teacher

A parent whose student is assigned an out-of-field teacher may request that their child be transferred to an in-field
classroom teacher within the school and grade in which the student is currently enrolled. Although parents do not
have a right to choose a specific classroom teacher, parents may request that their child be transferred. As part of
the request, the parent must complete a written request and provide it to the Principal.

All requests for a student to be transferred to another classroom teacher shall be considered by the Principal. Within
two (2) weeks of receiving a request in writing, the Principal shall notify the parent in writing as to whether the
request is approved or denied.

If an in-field teacher for the student’s course and grade level is employed by the school and the transfer would not
violate maximum class size requirements, the request shall be approved. The student shall be transferred no later
than two (2) weeks from the date the written request is received.

If denied, the Principal shall specify the reasons for the denial.
 
ACCEL Options
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Parents may request student participation in Academically Challenging Curriculum to Enhance Learning (ACCEL) options,
including whole-grade promotion, midyear promotion or subject matter acceleration. If the parent selects one of these
ACCEL options and the student meets eligibility and procedural requirements in the student progression plan, the student
will have the opportunity to participate in the ACCEL option.
 
Nondiscrimination
 
All education programs, activities, and opportunities offered by the District are available without discrimination on the basis
of race (including anti-Semitism [as defined in Bylaw 0100]), color, ethnicity, national origin, sex (including sexual
orientation, transgender status, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital
status, age (except as authorized by law), religion, military status, ancestry, or genetic information, which are classes
protected by State and/or Federal law (collectively, 'protected classes'). (see also Policy 2260 - Nondiscrimination and
Access to Equal Educational Opportunity and Policy 2260.01 - Section 504/ADA Prohibition Against Discrimination Based on
Disability)
 
Exceptional Students
 

A. Notice and Due Process

Parents of students with disabilities and parents of students in residential care facilities are entitled to notice and
due process. (see also Policy 2460 - Exceptional Student Education)
 

B. Graduation

Students with disabilities are provided the opportunity to meet the graduation requirements for a standard high
school diploma. Certain students with disabilities may be awarded a special diploma upon high school graduation.
(see also Policy 2623 - Student Assessment)
 

C. Meetings with District Personnel

Parents of students with disabilities, or eligible students with disabilities, may be accompanied by another person of
their choice at any meeting with District personnel.

District personnel will not object to the attendance of such adult or discourage or attempt to discourage through any
action, statement, or other means, parents or an eligible student, from inviting another person of their choice to
attend any meeting. Parents, eligible students, or other individuals invited to attend such meetings by parents or
eligible students on school grounds shall sign in at the front office of such school as a guest.

Parents, or eligible students, and District personnel shall sign Form SO-SS-161 at the meeting's conclusion which
states whether or not any District personnel have prohibited, discouraged, or attempted to discourage the parents,
or eligible student from inviting a person of their choice to the meeting pertaining to their child's, or their own,
educational environment, placement, or discipline.

 
Blind Students
 
Students who are blind have the right to an individualized written education program and appropriate instructional
materials to attain literacy.
 
Limited English Proficient Students
 
Limited English proficient students have the right to receive English for Speakers of Other Languages (ESOL) instruction
designed to develop the student’s mastery of listening, speaking, reading, and writing in English as rapidly as possible. The
students’ parents have the right of parental involvement in the ESOL program.
 

Students with Reading Deficiencies in Reading and Mathematics

 

The parent of any K-3 student who exhibits a substantial deficiency in reading or the characteristics of dyslexia pursuant to
F.S. 1008.25, and the parent of any K-4 student who exhibits a substantial deficiency in mathematics or the characteristics
of dyscalculia pursuant to F.S. 1008.25, shall be immediately notified of the student's deficiency and consulted in the
development of a plan, as described in F.S. 1008.25 and Policy 5410.01 - Promotion, Acceleration, Placement, and
Retention.
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Each elementary school shall regularly assess the reading ability of each K-3 student. The parent of any K-3 student who
exhibits a reading deficiency shall be immediately notified of the student’s deficiency with a description and explanation, in
terms understandable to the parent, of the exact nature of the student’s difficulty in learning and lack of achievement in
reading; shall be consulted in the development of a progress monitoring plan; and shall be informed that the student will be
given intensive reading instruction until the deficiency is corrected.

 

Students with Substantial Math Deficiencies

 

The parent of any K-4 student who exhibits a substantial deficiency in mathematics will be notified that the child has been
identified as having a deficiency, with a description and explanation, in terms understandable to the parent, of the exact
nature of the student's difficulty in learning and lack of achievement in mathematics; a description of current services
provided to the child; a description of proposed intensive interventions and supports that will be provided to remediate the
identified area of math deficiency; and strategies through a home-based plan the parent can use in helping the child
succeed in mathematics, including resources in an electronic format.

 
Pledge of Allegiance
 

A student will be excused from reciting the Pledge of Allegiance or the Declaration of Independence, upon written request
by the student’s parent, in accordance with State law. See also Policy 8800, Religious/Patriotic and Other Ceremonies and
Observances.

 

 
Student Records
 

A. Each parent has an equal right of access, right to waive access, right to challenge and hearing and right of privacy in
the education records of their student who is a minor or a dependent adult pursuant to law, unless the school has
received a certified copy of an enforceable court order that provides to the contrary. (see also Policy 8330 - Student
Records)
 

B. A student is not required to provide their social security number as a condition for enrollment or graduation. (see
also Policy 8330 - Student Records)
 

C. The school will not collect, obtain, or retain information on the political affiliation, voting history, religious affiliation,
or biometric information of a student, parent, or siblings.

 
Student Report Cards
 
Students and their parents have the right to receive student report cards on a regular basis that clearly depict and grade
the student’s academic performance in each class or course, the student’s conduct, and the student’s attendance.
 
Student Progress Reports
 
Parents shall be informed at regular intervals of the academic progress and other needed information regarding their child,
including ways they can help their child to succeed in school. (see also Policy 5420 - Reporting Student Progress)
 
Student Accountability and School Improvement Rating Reports
 
Parents of public school students are entitled to an easy-to-read report card about the school’s grade designation or, if
applicable, school’s improvement rating, and the school’s accountability report, including the school financial report.
 
High School Athletics
 

A. Eligibility

A student is eligible in the school in which they first enrolls each school year, the school in which the student makes
himself/ herself a candidate for an athletic team by engaging in practice or tryouts before enrolling, or the school to
which the student has transferred with approval of the Board, in accordance with State law. (see also Policy 2431 -
Interscholastic Athletics)
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B. Medical Evaluation

Students must satisfactorily pass a medical evaluation each year before participating in athletics, unless the parent
objects in writing based on religious tenets or practices, in accordance with State law. (see also Policy 2431 -
Interscholastic Athletics)

 
Extra-Curricular Activities
 

A. Eligibility

Students who meet specified academic and conduct requirements are eligible to participate in extra-curricular
activities. (see also Policy 2430 - District-Sponsored Clubs and Activities)
 

B. Home Education Students

Home education students who meet specified academic and conduct requirements are eligible to participate in extra-
curricular activities at the public school to which the student would be assigned or could choose to attend according
to Board policies, or may develop an agreement to participate at a private school.
 

C. Charter School Students

Charter school students who meet specified academic and conduct requirements are eligible to participate in extra-
curricular activities at the school to which the student would be assigned or could choose to attend according to
Board policies unless such activity is provided by the student’s charter school.
 

D. Florida Virtual School Full-Time Students

Florida Virtual School full-time students who meet specified academic and conduct requirements are eligible to
participate in extra-curricular activities at the public school to which the student would be assigned or could choose
to attend according to Board policies.

 
Instructional Materials
 

A. Core Courses

Students are entitled to adequate instructional materials in the core courses of mathematics, language arts, social
studies, science, reading, and literature.
 

B. Curricular Objectives

The parent of each student has the right to receive effective communication from the school Principal as to the
manner in which instructional materials are used to implement the school’s curricular objectives.
 

C. Sale of Instructional Materials

Instructional materials purchased by the District or a Florida College System institution board of trustees on behalf
of dual enrollment students is available to the dual enrollment students free of charge.
 

D. Dual Enrollment Students

Instructional materials purchased by the District or a Florida College System institution board of trustees on behalf
of dual enrollment students is available to the dual enrollment students free of charge.
 

E. Parent Access to Instructional Materials

Parents have the ability to access their child's instructional materials and may object to the use of a specific
instructional material or contest the adoption of instructional material (See Policy 2520, Selection and Adoption of
Instructional Materials).

 
Juvenile Justice Programs
 
Students who are in juvenile justice programs have the right to receive educational programs and services, in accordance
with State law.
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Parental Input and Meetings
 

A. Meetings with School District Personnel

Parents may be accompanied by another adult of their choice at a meeting with School District personnel.
 

B. District Educational Facilities Program

Parents and other members of the public have the right to receive proper public notice and opportunity for public
comment regarding the District’s educational facilities work program, in accordance with State law.
 

C. Parent-Teacher Associations and Organizations

Parents have the right to participate in parent-teacher associations and organizations that are sanctioned by the
Board or by the Florida Department of Education.

 
Transportation
 

A. Transportation to School

Students are provided with transportation to school in accordance with the provisions of State law. (see also Policy
8600 - Transportation)
 

B. Hazardous Walking Conditions

Students in grades K-6 are provided transportation if they are subjected to hazardous walking conditions, in
accordance with State law.
 

C. Parental Consent
Each parent of a public school student must be notified in writing and give written consent before the student may
be transported in a privately owned motor vehicle to a school function in accordance with State law. (see also Policy
8660 - Transporting Students by Private Vehicles Transporting Students by Private VehiclesAlternative
Transportation Methods)

 
Orderly, Disciplined Classrooms
 
Students will be in orderly, disciplined classrooms conducive to learning without the distraction caused by disobedient,
disrespectful, violent, abusive, uncontrollable, or disruptive students. (see also Policy 5600 - Student Discipline)
 
Economic Security Report
 
Prior to registration, each middle school and high school student or the student’s parent will be provided a two (2) page
summary of the Department of Economic Opportunity’s economic security report of employment and earning outcomes and
electronic access to the report.
 
Safe Schools
 
In accordance with notification procedures adopted by the Superintendent, timely notification will be provided to the
parents/guardians of District students who are likely to be impacted by critical incidents, threats, unlawful acts and
significant emergencies that occur on school grounds, while using school transportation, or during school-sponsored
activities.
 
Parents of District students have a right to access school safety and discipline incidents as reported pursuant to F.S.
1006.07 (9).
 
Parental Notification of Arrests of Employees
 
Notwithstanding F.S. 1012.31(3)(a)1 and 1012.796(4), within twenty-four (24) hours after a law enforcement agency
provides the Superintendent with notification pursuant to F.S. 1012.797 that a District employee has been arrested for a
felony or a misdemeanor involving the abuse of a minor child or the sale or possession of a controlled substance, the
Principal shall notify parents of enrolled students who had direct contact with the employee and include, at a minimum, the
name and specific charges against the employee.
 
Revised 2/27/18
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title INVESTMENTS

Code po6144 dm 10/22/25 fsj 7/1/25

Status

Adopted June 13, 2017

6144 - INVESTMENTS
 
PURPOSE
 
The purpose of this investment policy (hereinafter "policy") is to set forth the investment objectives and parameters for the
management of public funds of the School Board. This policy is designed to ensure the prudent management of public
funds, the availability of operating and capital funds when needed, and an investment return competitive with comparable
funds and financial market indices.
 
SCOPE
 
In accordance with F.S. 218.415, this policy applies to all financial assets (the "portfolio") of the Board with the exception of
funds related to the issuance of debt where there are other existing policies or indentures in effect for such funds. Funds
held by State agencies (e.g., Department of Education) are not subject to the provisions of this policy.
 

DEFINITIONS

 

For purposes of this policy, the following definitions shall apply:

 

A. "Available monies" means all monies available for investment exclusive of debt proceeds.

 

B. "CFO" means the Chief Financial Officer (the "CFO") (or successor in the event of a reorganization) of
the School District, or other District authorized representative of a different title acting in an equivalent professional
capacity.

 

C. "Core funds" means reserves, cash designated for projects and other operating and non-operating purposes which
are not debt proceeds and are not expected to be expended within the immediately succeeding twelve (12) months.

 

D. "Debt proceeds" means monies that are the proceeds of an issuance of a debt or lease financing.

 

E. "Fund" means a pooled investment operated by a professional investment company.
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INVESTMENT OBJECTIVES
A. Safety of Principal

The foremost objective of this investment program is the safety of the principal of those funds within the portfolios.
Investment transactions shall seek to be consistent with the other investment objectives which are to keep capital
losses at a minimum whether they are from securities defaults or erosion of market value.
 

B. Maintenance of Liquidity

The portfolios shall be managed in such a manner that funds are available to meet reasonably anticipated cash flow
requirements in an orderly manner. Periodic cash flow analyses will be completed in order to ensure that the
portfolios are positioned to provide sufficient liquidity.
 

RETURN OF INVESTMENT
 

RETURN OF INVESTMENT

 

Investment portfolios shall be designed with the objective of attaining a market rate of return throughout budgetary and
economic cycles, taking into account the investment risk constraints and liquidity needs. Return on investment is of least
importance compared to the safety and liquidity objectives described above. The core of investments is limited to relatively
low-risk securities in anticipation of earning a fair return relative to the risk being assumed. When deciding whether and
when to invest, the Board, the Superintendent, and the Superintendent's designee must make decisions based solely on
pecuniary factors and may not subordinate such factors to other objectives, including sacrificing investment return or
undertaking additional investment risk to promote any nonpecuniary factor. The weight given to any pecuniary factor must
appropriately reflect a prudent assessment of its impact on risk or returns in accordance with F.S. 218.415(24).

 
DELEGATION OF STAFF AUTHORITY
 

F. "Money fund index" means weighted average return on nation's largest money funds as reported by iMoneyNet,
Crane Data, Standard & Poor's, or other nationally recognized money fund ranking service.

 

G. "Monies" means cash and deposits available to the Board.
 

H. "Pecuniary factor" means a factor that the Board prudently determines is expected to have a material effect on the
risk or returns of an investment based on appropriate investment horizones consistent with applicable investment
objectives and funding policy. The term does not include the consideration of the furtherance of any social, political,
or ideological interests.
 

I. "Portfolio" means investments held by the Board.
 

J. "Qualified public depository" means a bank, credit union, savings bank, or savings association meeting the criteria
outline in F.S. Chapter 280.
 

K. "Rating agency" means S&P, Moody's or Fitch.
 

L. "Self-insurance funds" means monies set aside to pay for specific needs in the future based on actuarial
assumptions.

 

M. "Short-term funds" means operating funds or other monies designated to be spent within twelve (12) months.
 

N. "Superintendent" means the District Superintendent.
 

O. "Superintendent's designee" means the CFO.
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The responsibility for providing oversight and direction in regard to the management of the investment program resides
with the  Finance Department Director of Finance and Purchasing. The daily management responsibility for all Board funds
in the investment program and investment transactions is delegated to the Finance Department accountant or finance staff
designated by the Director of Finance and Purchasing. The Finance Department Director of Finance and Purchasing shall
establish written procedures for the operation of the investment portfolio and a system of internal accounting and
administrative controls to regulate the activities of employees. The Board may employ an investment advisor to assist in
managing some of the Board's portfolios. Such investment advisor must be registered under the Investment Advisers Act of
1940.
 
The authorized staff includes the Chief Financial Officer Director of Finance and Purchasing, the Director of Budget, and the
accountant or finance staff designated by the Chief Financial Officer Director of Finance and Purchasing.
 
STANDARDS OF PRUDENCE
 
The standard of prudence to be used by authorized staff shall be the "Prudent Person" standard and shall be applied in the
context of managing an overall portfolio. Authorized staff acting in accordance with written procedures and this investment
policy and exercising due diligence shall be relieved of personal responsibility for an individual security's credit risk or
market price changes, provided deviations from expectation are reported in a timely fashion to the Board and the liquidity
and the sale of securities are carried out in accordance with the terms of this policy. The "Prudent Person" rule states the
following:
 

"Investments shall be made with judgment and care, under circumstances then prevailing, which persons of
prudence, discretion and intelligence exercise in the management of their own affairs, not for speculation, but for
investment, considering the probable safety of their capital as well as the probable income to be derived from the
investment."
 

While the standard of prudence to be used by authorized staff who are officers or employees is the "Prudent Person"
standard, any person or firm hired or retained to invest, monitor, or advise concerning these assets shall be held to the
higher standard of "Prudent Expert". The standard shall be that in investing and reinvesting moneys and in acquiring,
retaining, managing, and disposing of investments of these funds, the investment advisor shall exercise: the judgment,
care, skill, prudence, and diligence under the circumstances then prevailing, which persons of prudence, discretion, and
intelligence, acting in a like capacity and familiar with such matters would use in the conduct of an enterprise of like
character and with like aims by diversifying the investments of the funds, so as to minimize the risk, considering the
probable income as well as the probable safety of their capital.
 
ETHICS AND CONFLICTS OF INTEREST
 
Employees involved in the investment process shall refrain from personal business activity that could conflict with proper
execution of the investment program, or which could impair their ability to make impartial investment decisions. Also,
employees involved in the investment process shall disclose to the Board any material financial interests in financial
institutions that conduct business with the Board, and they shall further disclose any material personal financial/investment
positions that could be related to the performance of the Board's portfolio.
 
INTERNAL CONTROLS AND INVESTMENT PROCEDURES
 
The Finance Department Director of Finance and Purchasing shall establish a system of internal controls and operational
procedures that are in writing and made a part of the Board's financial procedures. The internal controls should be designed
to prevent losses of funds, which might arise from fraud, employee error, and misrepresentation, by third parties, or
imprudent actions by employees. The written procedures should include reference to safekeeping, repurchase agreements,
separation of transaction authority from accounting and recordkeeping, wire transfer agreements, banking service
contracts, collateral/depository agreements, and "delivery vs. payment" procedures. No person may engage in an
investment transaction except as authorized under the terms of this policy. These procedures are intended to reduce the
relatively low risk that material losses may occur and not be detected within a timely period by employees in the normal
course of performing their assigned functions.
 
Independent auditors as a normal part of the annual financial audit to the Board shall conduct a review of the system of
internal controls to ensure compliance with policies and procedures.
 
CONTINUING EDUCATION
 
The Chief Financial Officer Director of Finance and Purchasing, the Director of Budget, or Finance Department accountant
shall annually complete eight (8) hours of continuing education in subjects or courses of study related to investment
practices and products.
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AUTHORIZED INVESTMENT INSTITUTIONS AND DEALERS
 
The Board shall only purchase securities from financial institutions, which are qualified as public depositories by the
Treasurer or the Finance Department Director of Finance and Purchasing of the State of Florida, "Primary Dealers" as
designated by the Federal Reserve Bank of New York, or from direct issuers of commercial paper and bankers' acceptances.
 
The Board's investment advisor(s) shall utilize and maintain its own list of approved primary and non-primary dealers.
 
The Board shall only enter into repurchase agreements with "Primary Dealers" as designated by the Federal Reserve Bank
of New York and financial institutions that are State qualified public depositories.
 
All brokers, dealers, and other financial institutions deemed to be qualified institutions shall be provided with current copies
of the Board's investment policy. A current audited financial statement is required to be on file for each financial institution
and broker/dealer with which the Board transacts business.
 
MATURITY AND LIQUIDITY REQUIREMENTS
 
Operating Funds
 
To the extent possible, an attempt will be made to match investment maturities with known cash needs and anticipated
cash flow requirements. Investments of current operating funds shall have maturities of no longer than twenty-four (24)
months.
 
Core Funds
 
Investments of reserves and other non-current operating funds ("core funds") shall have a term appropriate to the need for
funds but in no event shall exceed five and one-half (5 1/2) years.
 
RISK AND DIVERSIFICATION
 
Assets held shall be diversified to control risks resulting from over concentration of assets in a specific maturity, issuer,
instruments, dealer, or bank through which these instruments are bought and sold. The Superintendent shall determine
diversification strategies within the established guidelines.
 
MASTER REPURCHASE AGREEMENT
 
The Board will require all approved institutions and dealers transacting repurchase agreements to execute and perform as
stated in the master repurchase agreement. All repurchase agreement transactions will adhere to requirements of the
master repurchase agreement.
 
DERIVATIVES AND REVERSE REPURCHASE AGREEMENTS
 
Investment in any derivative products or the use of reverse repurchase agreements is specifically prohibited by this
investment policy. A "derivative" is defined as a financial instrument the value of which depends on or is derived from the
value of one (1) or more underlying assets or indices or asset values.
 
COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS
 
After the approximate maturity date based on cash flow needs and market conditions has been determined and the Director
of Finance and Purchasing with the investment advisor have analyzed and selected one (1) or more optimal types of
investments, then a minimum of three (3) reputable, qualified, and financially sound banks and/or dealers must be
contacted and asked to provide bids on securities in questions. Bids will be held in confidence until the highest bid is
determined and awarded.
 
However, on an exception basis, securities may be purchased utilizing the comparison to current market price method.
Acceptable current market price providers include, but are not limited to:
 

A. Telerate Information System
 

B. Bloomberg Information Systems
 

C. Wall Street Journal or a comparable nationally recognized financial publication providing daily market pricing
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D. Daily market pricing provided by the Board's custody agents or their correspondent institutions
 

Selection by comparison to a current market price, as indicated above, shall only be utilized when, in judgment of the
investment advisor Director of Finance and Purchasing, competitive bidding would inhibit the selection process.
 
Examples of when this method may be used include:
 

A. When time constraints due to unusual circumstances preclude the use of the competitive bidding process.
 

B. When no active market exists for the issue being traded due to the age or depth of the issue.
 

C. When a security is unique to a single dealer, for example, a private placement.
 

D. When the transaction involves new issues or issues in the "when issued" market.
 

Overnight sweep repurchase agreements will not be bid, but may be placed with the Board's depository bank relating to the
demand account for which the repurchase agreement was purchased.
 
AUTHORIZED INVESTMENTS AND PORTFOLIO COMPOSITION
 
Investments should be made subject to the cash flow needs and such cash flows are subject to revisions as market
conditions and the Board's needs change. However, when the invested funds are needed in whole or in part for the purpose
originally intended or for more optimal investments, authorized staff may sell the investment at the then-prevailing market
price and place the proceeds into the proper account at the Board's custodian.
 
The following are the guidelines for investments and limits on security types, issuers, and maturities as established by the
Board. The Director of Finance and Purchasing shall have the option to further restrict investment percentages from time to
time based on market conditions. The percentage allocations requirements for investment types and issuers are calculated
based on the original cost of each investment at the time or purchase. Investments not listed in this policy are prohibited.
 
Permitted Investments
 
Sector Sector

Maximum
(%)

Per Issuer
Maximum
(%)

Minimum
Ratings
Requirements

Maximum Maturity

         

U.S. Treasury 100% 100% N/A 5 1/2 years

         

GNMA 100% 40% N/A 5 1/2 years avg. life

         

Other U.S. government
guaranteed (e.g., AID,
GTC)

100% 10% N/A 5 1/2 years

         

Federal Agency/GSE
(FNMA, FHLMC, FHLB,
FFCB*)

75% 40% N/A 5 1/2 years

         

Federal Agency/GSE
(other than those above)

75% 10% N/A 5 1/2 years

         

Supranationals (where
U.S. is shareholder and
voting member)

25% 10% Highest ST or
Two Highest
LT Rating
Categories (A-
1/P-1, AAA/Aaa, or
equivalent)

5 1/2 years

1

4

3
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Corporates 25% 5% Highest ST or
Three Highest
LT Rating
Categories (A-
1/P-1, A-/A3 or
equivalent)

5 1/2 years

         

Municipals 25% 5% Highest ST or
Three Highest
LT Rating
Categories (SP-
1/MIG 1, A-/A3
or equivalent)

5 1/2 years

         

Non-Negotiable
Collateralized Bank
Deposits or Savings
Accounts

50% None, if fully
collateralized

None, if fully
collateralized

2 years

         

Commercial Paper (CP) 25% 5% Highest ST
Rating
Category (A-
1/P-1 or
equivalent)

270 days

         

Repurchase Agreements
(Repo or RP)

40% 20% Counterparty
(or if the
counterparty
is not rated by
an NRSRO,
then the
counterparty's
parent) must
be rated in the
Highest ST
Rating
Category (A-
1/P-1 or
equivalent)

If the
counterparty
is a Federal
Reserve Bank,
no rating is
required

1 year

         

Money Market Funds
(MMFs)

50% 25% Highest Fund
Rating by all
NRSROs who
rate the fund
(AAAm/Aaa-
mf, or
equivalent)

N/A

         

2

2
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Intergovernmental Pools
(LGIPs)

75% 50% Highest Fund
Quality and
Volatility
Rating
Categories by
all NRSROs
who rate the
LBIP
(AAAm/AAAf,
S1, or
equivalent)

N/A

         

Florida Local
Government Surplus
Funds Trust Funds
("Florida Prime")

75% N/A Highest Fund
Rating by all
NRSROs who
rate the fund
(AAAm/Aaa-
mf or
equivalent)

N/A

 
Notes:
 
Rating by at least one (1) SEC-registered Nationally Recognized Statistical Rating Organization ("NRSRO") unless

otherwise noted. ST=short-term; LT=long- term.
 
Maximum allocation to all corporate and bank credit instruments is fifty percent (50%) combined.

 
Maximum exposure to any one (1) Federal agency, including the combined holdings of agency debt and agency MBS is

forty percent (40%).
 
The maturity limit for MBS is based on the expected average life at time of settlement, measured using Bloomberg or

other industry standard methods.
 
*Federal National Mortgage Association (FNMA); Federal Home Loan Mortgage Corporation (FHLMC); Federal Home Loan
Bank or its district banks (FHLB); Federal Farm Credit Bank (FFCB).
 

A. U.S. Treasury & Government Guaranteed - U.S. Treasury obligations and obligations the principal and interest of
which are backed or guaranteed by the full faith and credit of the U.S. government.
 

B. Federal Agency/GSE - Debt obligations, participations, or other instruments issued or fully guaranteed by any U.S.
Federal agency, instrumentality, or government-sponsored enterprise (GSE).
 

C. Supranationals –U.S. dollar denominated debt obligations of a multilateral organization of governments where U.S.
is a shareholder and voting member.
 

D. Corporates – U.S. dollar denominated corporate notes, bonds, or other debt obligations issued or guaranteed by a
domestic corporation, financial institution, non-profit, or other entity.
 

E. Municipals – Obligations, including both taxable and tax-exempt, issued or guaranteed by any State, territory, or
possession of the United States, political subdivision, public corporation, authority, agency board, instrumentality, or
other unit of local government of any state or territory.
 

F. Non-Negotiable Certificate of Deposit and Savings Accounts - Non-negotiable interest bearing time
certificates of deposit, or savings accounts in banks organized under the laws of this State or in national banks
organized under the laws of the United States and doing business in this State, provided that any such deposits are
secured by the Florida Security for Public Deposits Act, F.S. Chapter 280.
 

G. Commercial Paper – U.S. dollar denominated commercial paper issued or guaranteed by a domestic corporation,
company, financial institution, trust, or other entity, only unsecured debt permitted.
 

H. Repurchase Agreements - Repurchase agreements (Repo or RP) that meet the following requirements:
 

1

2

3

4
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1. Must be governed by a written SIFMA master repurchase agreement which specifies securities eligible for
purchase and resale and which provides the unconditional right to liquidate the underlying securities should
the counterparty default or fail to provide full timely repayment.
 

2. Counterparty must be a Federal reserve bank, a primary dealer as designated by the Federal Reserve Bank of
New York or a nationally chartered commercial bank.
 

3. Securities underlying repurchase agreements must be delivered to a third party custodian under a written
custodial agreement and may be of deliverable or tri-party form. Securities must be held in the Board’s
custodial account or in a separate account in the name of the Board.
 

4. Acceptable underlying securities include only securities that are direct obligations of, or that are fully
guaranteed by, the United States or any agency of the United States or U.S. agency-backed mortgage related
securities.
 

5. Underlying securities must have an aggregate current market value of at least 102% (or 100% if the
counterparty is a Federal reserve bank) of the purchase price plus current accrued price differential at the
close of each business day.
 

6. Final term of the agreement must be one (1) year or less.
 

I. Money Market Funds - Shares in open-end and no-load money market mutual funds, provided such funds are
registered under the Investment Company Act of 1940 and operate in accordance with Rule 2a- 7.

A thorough investigation of any money market fund is required prior to investing, and on an annual basis.
Attachment B is a questionnaire that contains a list of questions, to be answered prior to investing, that cover the
major aspects of any investment pool/fund. A current prospectus must be obtained.
 

J. Local Government Investment Pools – State, local government, or privately-sponsored investment pools that
are authorized pursuant to State law.

A thorough investigation of any intergovernmental investment pool is required prior to investing, and on an annual
basis. Attachment B is a questionnaire that contains a list of questions, to be answered prior to investing, that cover
the major aspects of any investment pool/fund. A current prospectus must be obtained.
 

K. The Florida Local Government Surplus Funds Trust Funds ("Florida Prime") - A thorough investigation of the
Florida Prime is required prior to investing, and on an annual basis. Attachment B is a questionnaire that contains a
list of questions, to be answered prior to investing, that cover the major aspects of any investment pool/fund. A
current prospectus or portfolio report must be obtained.
 

General Investment and Portfolio Limits
 

A. General investment limitations:
 

1. Investments must be denominated in U.S. dollars and issued for legal sale in U.S. markets.
 

2. Minimum ratings are based on the highest rating by any one (1) Nationally Recognized Statistical Ratings
Organization ("NRSRO"), unless otherwise specified.
 

3. All limits and rating requirements apply at time of purchase.
 

4. Should a security fall below the minimum credit rating requirement for purchase, the investment advisor will
notify the Chief Financial Officer Director of Finance and Purchasing.
 

5. The maximum maturity (or average life for MBS) of any investment is five and one-half (5 1/2) years.
Maturity and average life are measured from settlement date. The final maturity date can be based on any
mandatory call, put, pre-refunding date, or other mandatory redemption date.
 

B. General portfolio limitations:
 
The maximum effective duration of the aggregate portfolio is three (3) years.
 

C. Investment in the following are permitted, provided they meet all other policy requirements:
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1. callable, step-up callable, called, pre-refunded, putable and extendable securities, as long as the effective
final maturity meets the maturity limits for the sector
 

2. variable-rate and floating-rate securities
 

3. subordinated, secured and covered debt, if it meets the ratings requirements for the sector
 

4. zero coupon issues and strips, excluding agency mortgage- backed Interest-only structures (I/Os)
 

5. Treasury TIPS
 

D. The following are NOT PERMITTED investments, unless specifically authorized by statute and with prior approval of
the governing body:
 

1. trading for speculation
 

2. derivatives (other than callables and traditional floating or variable- rate instruments)
 

3. mortgage-backed interest-only structures (I/Os)
 

4. inverse or leveraged floating-rate and variable-rate instruments
 

5. currency, equity, index and event-linked notes (e.g. range notes), or other structures that could return less
than par at maturity
 

6. private placements and direct loans, except as may be legally permitted by Rule 144A or commercial paper
issued under a 4(2) exemption from registration
 

7. convertible, high yield, and non-U.S. dollar denominated debt
 

8. short sales
 

9. use of leverage
 

10. futures and options
 

11. mutual funds, other than fixed-income mutual funds and ETFs, and money market funds
 

12. equities, commodities, currencies and hard assets
 

PERFORMANCE MEASUREMENTS
 
In order to assist in the evaluation of the portfolio's performance, the Superintendent will use performance benchmarks.
The use of benchmarks will allow the Board to measure its returns against other investors in the same markets.
 

A. The operating funds investment portfolio shall be designed with the annual objective of exceeding the S&P Rated GIP
Index Government 30-Day Gross of Fees Yield.
 

B. Core funds and other non-operating funds that have a longer-term investment horizon will be compared to Bank of
America Merrill Lynch 1-3 Year U.S. Treasury Note Index and the portfolio’s total rate of return will be compared to
this benchmark. The appropriate index will have a duration and asset mix that approximates the portfolios and will
be utilized as a benchmark to be compared to the portfolio’s total rate of return.
 

REPORTING
 
The Chief Financial Officer Director of Finance and Purchasing and/or the investment advisor shall provide the Board with
quarterly investment reports. Schedules in the quarterly report should include the following:
 

A. a listing of individual securities held at the end of the reporting period
 

B. percentage of available funds represented by each investment type
 

C. coupon, discount, or rate of return
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D. average life or duration and final maturity of all investments
 

E. par value and market value
 

On an annual basis, the Finance Department Director of Finance and Purchasing shall prepare and submit to the Board a
written report on all invested funds. The annual report shall provide all, but not limited to, the following: a complete list of
all invested funds, name, or type of security in which the funds are invested, the amount invested, the maturity date,
earned income, the book value, the market value, and the yield on each investment.
 
The annual report will show performance on both a book value and total rate of return basis and will compare the results to
the above-stated performance benchmarks. All investments shall be reported at fair value per GASB standards. Investment
reports shall be available to the public.
 
THIRD-PARTY CUSTODIAL AGREEMENTS
 
All securities, with the exception of certificates of deposits, shall be held with a third party custodian. All securities
purchased by, and all collateral obtained by, the Board should be properly designated as an asset of the Board. The
securities must be held in an account separate and apart from the assets of the financial institution. A third party custodian
is defined as any bank depository chartered by the Federal government, the State of Florida, or any other State or territory
of the United States which has a branch or principal place of business in the State of Florida as defined in F.S. 658.12, or by
a national association organized and existing under the laws of the United States which is authorized to accept and execute
trusts and which is doing business in the State of Florida. Certificates of deposits will be placed in the provider's
safekeeping department for the term of the deposit.
 
The custodian shall accept transaction instructions only from those persons who have been duly authorized by the Board
and which authorization has been provided, in writing, to the custodian. No withdrawal of securities, in whole or in part,
shall be made from safekeeping, shall be permitted unless by such a duly authorized person.
 
The custodian shall provide the Board with safekeeping receipts that provide detail information on the securities held by the
custodian. Security transactions between a broker/dealer and the custodian involving the purchase or sale of securities by
transfer of money or securities must be made on a "delivery vs. payment" basis, if applicable, to ensure that the custodian
will have the security or money, as appropriate, in hand at the conclusion of the transaction. Securities held as collateral
shall be held free and clear of any liens.
 
INVESTMENT POLICY ADOPTION
 
The investment policy shall be adopted by Board. The Board shall review the policy annually and, if necessary, present
modification to the Board for approval.
 

Attachment A
 

Glossary of Cash and Investment Management Terms
 
The following is a glossary of key investing terms, many of which appear in the Board’s investment policy. This glossary
clarifies the meaning of investment terms generally used in cash and investment management. This glossary has been
adapted from the GFOA Sample Investment Policy and the Association of Public Treasurers of the United States and
Canada’s Model Investment Policy.
 
Accrued Interest. Interest earned but which has not yet been paid or received.
 
Agency. See "Federal Agency Securities".
 
Ask Price. Price at which a broker/dealer offers to sell a security to an investor. Also known as "offered price".
 
Asset Backed Securities (ABS). A fixed-income security backed by notes or receivables against assets other than real
estate. Generally issued by special purpose companies that "own" the assets and issue the ABS. Examples include securities
backed by auto loans, credit card receivables, home equity loans, manufactured housing loans, farm equipment loans, and
aircraft leases.
 
Average Life. The average length of time that an issue of serial bonds and/or term bonds with a mandatory sinking fund
feature is expected to be outstanding.
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Bankers' Acceptance (BA's). A draft or bill of exchange drawn upon and accepted by a bank. Frequently used to finance
shipping of international goods. Used as a short-term credit instrument, bankers' acceptances are traded at a discount from
face value as a money market instrument in the secondary market on the basis of the credit quality of the guaranteeing
bank.
 
Basis Point. One hundredth of one percent, or 0.01%. Thus one percent (1%) equals 100 basis points.
 
Bearer Security. A security whose ownership is determined by the holder of the physical security. Typically, there is no
registration on the issuer’s books. Title to bearer securities is transferred by delivery of the physical security or certificate.
Also known as "physical securities".
 
Benchmark Bills: In November 1999, FNMA introduced its benchmark bills program, a short-term debt securities issuance
program to supplement its existing discount note program. The program includes a schedule of larger, weekly issues in
three (3) and six (6) month maturities and biweekly issues in one (1) year for benchmark bills. Each issue is brought to
market via a Dutch (single price) auction. FNMA conducts a weekly auction for each benchmark bill maturity and accepts
both competitive and non-competitive bids through a web based auction system. This program is in addition to the variety
of other discount note maturities, with rates posted on a daily basis, which FNMA offers. FNMA's benchmark bills are
unsecured general obligations that are issued in book-entry form through the Federal reserve banks. There are no periodic
payments of interest on benchmark bills, which are sold at a discount from the principal amount and payable at par at
maturity. Issues under the benchmark program constitute the same credit standing as other FNMA discount notes; they
simply add organization and liquidity to the short-term agency discount note market.
 
Benchmark Notes/Bonds: Benchmark notes and bonds are a series of FNMA "bullet" maturities (non-callable) issued
according to a pre-announced calendar. Under its benchmark notes/bonds program, two (2), three (3), five (5), ten (10),
and thirty (30) year maturities are issued each quarter. Each benchmark notes new issue has a minimum size of $4 billion,
thirty (30) year new issues having a minimum size of $1 billion, with re-openings based on investor demand to further
enhance liquidity. The amount of non-callable issuance has allowed FNMA to build a yield curve in benchmark notes and
bonds in maturities ranging from two (2) to thirty (30) years. The liquidity emanating from these large size issues has
facilitated favorable financing opportunities through the development of a liquid overnight and term repo market. Issues
under the benchmark program constitute the same credit standing as other FNMA issues; they simply add organization and
liquidity to the intermediate- and long-term agency market.
 
Benchmark. A market index used as a comparative basis for measuring the performance of an investment portfolio. A
performance benchmark should represent a close correlation to investment guidelines, risk tolerance, and duration of the
actual portfolio's investments.
 
Bid Price. Price at which a broker/dealer offers to purchase a security from an investor.
 
Bond. Financial obligation for which the issuer promises to pay the bondholder (the purchaser or owner of the bond) a
specified stream of future cash-flows, including periodic interest payments and a principal repayment.
 
Book Entry Securities. Securities that are recorded in a customer’s account electronically through one of the financial
markets electronic delivery and custody systems, such as the Fed Securities wire, DTC, and PTC (as opposed to bearer or
physical securities). The trend is toward a certificate-free society in order to cut down on paperwork and to diminish
investors’ concerns about the certificates themselves. The vast majority of securities are now book entry securities.
 
Book Value. The value at which a debt security is reflected on the holder's records at any point in time. Book value is also
called "amortized cost" as it represents the original cost of an investment adjusted for amortization of premium or accretion
of discount. Also called "carrying value". Book value can vary over time as an investment approaches maturity and differs
from "market value" in that it is not affected by changes in market interest rates.
 
Broker/Dealer. A person or firm transacting securities business with customers. A "broker" acts as an agent between
buyers and sellers, and receives a commission for these services. A "dealer" buys and sells financial assets from its own
portfolio. A dealer takes risk by owning inventory of securities, whereas a broker merely matches up buyers and sellers.
See also "Primary Dealer".
 
Bullet Notes/Bonds. Notes or bonds that have a single maturity date and are non-callable.
 
Call Date. Date at which a call option may be or is exercised.
 
Call Option. The right, but not the obligation, of an issuer of a security to redeem a security at a specified value and at a
specified date or dates prior to its stated maturity date. Most fixed-income calls are a par, but can be at any previously
established price. Securities issued with a call provision typically carry a higher yield than similar securities issued without a
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call feature. There are three (3) primary types of call options (1) European - one-time calls, (2) Bermudan - periodically on
a predetermined schedule (quarterly, semi-annual, annual), and (3) American - continuously callable at any time on or after
the call date. There is usually a notice period of at least five (5) business days prior to a call date.
 
Callable Bonds/Notes. Securities which contain an imbedded call option giving the issuer the right to redeem the
securities prior to maturity at a predetermined price and time.
 
Certificate of Deposit (CD). Bank obligation issued by a financial institution generally offering a fixed rate of return
(coupon) for a specified period of time (maturity). Can be as long as ten (10) years to maturity, but most CDs purchased by
public agencies are one (1) year and under.
 
Collateral. Investment securities or other property that a borrower pledges to secure repayment of a loan, secure deposits
of public monies, or provide security for a repurchase agreement.
 
Collateralization. Process by which a borrower pledges securities, property, or other deposits for securing the repayment
of a loan and/or security.
 
Collateralized Mortgage Obligation (CMO). A security that pools together mortgages and separates them into short,
medium, and long-term positions (called tranches). Tranches are set up to pay different rates of interest depending upon
their maturity. Interest payments are usually paid monthly. In "plain vanilla" CMOs, principal is not paid on a tranche until
all shorter tranches have been paid off. This system provides interest and principal in a more predictable manner. A single
pool of mortgages can be carved up into numerous tranches each with its own payment and risk characteristics.
 
Commercial Paper. Short term unsecured promissory note issued by a company or financial institution. Issued at a
discount and matures for par or face value. Usually a maximum maturity of 270 days and given a short-term debt rating by
one (1) or more NRSROs.
 
Convexity. A measure of a bond's price sensitivity to changing interest rates. A high convexity indicates greater sensitivity
of a bond's price to interest rate changes.
 
Corporate Note. A debt instrument issued by a corporation with a maturity of greater than one (1) year and less than ten
(10) years.
 
Counterparty. The other party in a two party financial transaction. "Counterparty risk" refers to the risk that the other
party to a transaction will fail in its related obligations. For example, the bank or broker/dealer in a repurchase agreement.
 
Coupon Rate. Annual rate of interest on a debt security, expressed as a percentage of the bond’s face value.
 
Current Yield. Annual rate of return on a bond based on its price. Calculated as (coupon rate/price), but does not
accurately reflect a bond’s true yield level.
 
Custody. Safekeeping services offered by a bank, financial institution, or trust company, referred to as the "custodian".
Service normally includes the holding and reporting of the customer's securities, the collection and disbursement of income,
securities settlement, and market values.
 
Dealer. A dealer, as opposed to a broker, acts as a principal in all transactions, buying and selling for his/her own account.
 
Delivery Versus Payment (DVP). Settlement procedure in which securities are delivered versus payment of cash, but
only after cash has been received. Most security transactions, including those through the Fed Securities Wire system and
DTC, are done DVP as a protection for both the buyer and seller of securities.
 
Depository Trust Company (DTC). A firm through which members can use a computer to arrange for securities to be
delivered to other members without physical delivery of certificates. A member of the Federal reserve system and owned
mostly by the New York Stock Exchange, the depository trust company uses computerized debit and credit entries. Most
corporate securities, commercial paper, CDs, and BAs clear through DTC.
 
Derivatives. (1) Financial instruments whose return profile is linked to, or derived from, the movement of one or more
underlying index or security, and may include a leveraging factor, or (2) financial contracts based upon notional amounts
whose value is derived from an underlying index or security (interest rates, foreign exchange rates, equities, or
commodities). For hedging purposes, common derivatives are options, futures, interest rate swaps, and swaptions. All
collateralized mortgage obligations (CMOs) are derivatives.
 
Derivative Security. Financial instrument created from, or whose value depends upon, one or more underlying assets or
indexes of asset values.
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Designated Bond. FFCB’s regularly issued, liquid, non-callable securities that generally have a two (2) or three (3) year
original maturity. New issues of designated bonds are $1 billion or larger. Re-openings of existing designated bond issues
are generally a minimum of $100 million. Designated bonds are offered through a syndicate of two (2) to six (6) dealers.
Twice each month the funding corporation announces its intention to issue a new designated bond, reopen an existing
issue, or to not issue or reopen a designated bond. Issues under the designated bond program constitute the same credit
standing as other FFCB issues; they simply add organization and liquidity to the intermediate- and long-term agency
market.
 
Discount Notes. Unsecured general obligations issued by Federal agencies at a discount. Discount notes mature at par and
can range in maturity from overnight to one (1) year. Very large primary (new issue) and secondary markets exist.
 
Discount Rate. Rate charged by the system of Federal reserve banks on overnight loans to member banks. Changes to
this rate are administered by the Federal reserve and closely mirror changes to the "fed funds rate".
 
Discount Securities. Non-interest bearing money market instruments that are issued at discount and redeemed at
maturity for full face value. Examples include: U.S. Treasury bills, Federal agency discount notes, bankers' acceptances, and
commercial paper.
 
Discount. The amount by which a bond or other financial instrument sells below its face value. See also "Premium".
 
Diversification. Dividing investment funds among a variety of security types, maturities, industries, and issuers offering
potentially independent returns.
 
Dollar Price. A bond’s cost expressed as a percentage of its face value. For example, a bond quoted at a dollar price of
ninety-five and one-half (95 1/2), would have a principal cost of $955 per $1,000 of face value.
 
Duff & Phelps. One of several NRSROs that provide credit ratings on corporate and bank debt issues.
 
Duration. The weighted average maturity of a security’s or portfolio’s cash-flows, where the present values of the cash-
flows serve as the weights. The greater the duration of a security/portfolio, the greater its percentage price volatility with
respect to changes in interest rates. Used as a measure of risk and a key tool for managing a portfolio versus a benchmark
and for hedging risk. There are also different kinds of duration used for different purposes (e.g. MacAuley Duration,
Modified Duration).
 
Fannie Mae. See "Federal National Mortgage Association".
 
Fed Money Wire. A computerized communications system that connects the Federal reserve system with its member
banks, certain U. S. Treasury offices, and the Washington D.C. office of the Commodity Credit Corporation. The fed money
wire is the book entry system used to transfer cash balances between banks for themselves and for customer accounts.
 
Fed Securities Wire. A computerized communications system that facilitates book entry transfer of securities between
banks, brokers and customer accounts, used primarily for settlement of U.S. Treasury and Federal agency securities.
 
Fed. See "Federal Reserve System".
 
Federal Agency Security. A debt instrument issued by one of the Federal agencies. Federal agencies are considered
second in credit quality and liquidity only to U.S. Treasuries.
 
Federal Agency. Government sponsored/owned entity created by the U.S. Congress, generally for the purpose of acting as
a financial intermediary by borrowing in the marketplace and directing proceeds to specific areas of the economy
considered to otherwise have restricted access to credit markets. The largest Federal agencies are GNMA, FNMA, FHLMC,
FHLB, FFCB, SLMA, and TVA.
 
Federal Deposit Insurance Corporation (FDIC). Federal agency that insures deposits at commercial banks, currently to
a limit of $250,000 per depositor per bank.
 
Federal Farm Credit Bank (FFCB). One of the large Federal agencies. A government sponsored enterprise (GSE) system
that is a network of cooperatively-owned lending institutions that provides credit services to farmers, agricultural
cooperatives, and rural utilities. The FFCBs act as financial intermediaries that borrow money in the capital markets and use
the proceeds to make loans and provide other assistance to farmers and farm-affiliated businesses. Consists of the
consolidated operations of the banks for cooperatives, Federal intermediate credit banks, and Federal land banks. Frequent
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issuer of discount notes, agency notes and callable agency securities. FFCB debt is not an obligation of, nor is it guaranteed
by the U.S. government, although it is considered to have minimal credit risk due to its importance to the U.S. financial
system and agricultural industry. Also issues notes under its "designated note" program.
 
Federal Funds (Fed Funds). Funds placed in Federal reserve banks by depository institutions in excess of current reserve
requirements, and frequently loaned or borrowed on an overnight basis between depository institutions.
 
Federal Funds Rate (Fed Funds Rate). The interest rate charged by a depository institution lending Federal funds to
another depository institution. The Federal reserve influences this rate by establishing a "target" fed funds rate associated
with the fed's management of monetary policy.
 
Federal Home Loan Bank System (FHLB). One of the large Federal agencies. A government sponsored enterprise (GSE)
system, consisting of wholesale banks (currently twelve (12) district banks) owned by their member banks, which provides
correspondent banking services and credit to various financial institutions, financed by the issuance of securities. The
principal purpose of the FHLB is to add liquidity to the mortgage markets. Although FHLB does not directly fund mortgages,
it provides a stable supply of credit to thrift institutions that make new mortgage loans. FHLB debt is not an obligation of,
nor is it guaranteed by the U.S. government, although it is considered to have minimal credit risk due to its importance to
the U.S. financial system and housing market. Frequent issuer of discount notes, agency notes and callable agency
securities. Also issues notes under its "global note" and "TAP" programs.
 
Federal Home Loan Mortgage Corporation (FHLMC or "Freddie Mac"). One of the large Federal agencies. A
government sponsored public corporation (GSE) that provides stability and assistance to the secondary market for home
mortgages by purchasing first mortgages and participation interests financed by the sale of debt and guaranteed mortgage
backed securities. FHLMC debt is not an obligation of, nor is it guaranteed by the U.S. government, although it is considered
to have minimal credit risk due to its importance to the U.S. financial system and housing market. Frequent issuer of
discount notes, agency notes, callable agency securities, and MBS. Also issues notes under its "reference note" program.
 
Federal National Mortgage Association (FNMA or "Fannie Mae"). One of the large Federal agencies. A government
sponsored public corporation (GSE) that provides liquidity to the residential mortgage market by purchasing mortgage
loans from lenders, financed by the issuance of debt securities and MBS (pools of mortgages packaged together as a
security). FNMA debt is not an obligation of, nor is it guaranteed by the U.S. government, although it is considered to have
minimal credit risk due to its importance to the U.S. financial system and housing market. Frequent issuer of discount
notes, agency notes, callable agency securities and MBS. Also issues notes under its "benchmark note" program.
 
Federal Reserve Bank. One of the twelve (12) distinct banks of the Federal reserve system.
 
Federal Reserve System (the Fed). The independent central bank system of the United States that establishes and
conducts the nation's monetary policy. This is accomplished in three major ways: (1) raising or lowering bank reserve
requirements, raising or lowering the target fed funds rate and discount rate, and (3) in open market operations by buying
and selling government securities. The Federal reserve system is made up of twelve (12) Federal reserve district banks,
their branches, and many national and state banks throughout the nation. It is headed by the seven (7) member board of
governors known as the "federal reserve board" and headed by its chairman.
 
Financial Industry Regulatory Authority, Inc. (FINRA). A private corporation that acts as a self-regulatory
organization (SRO). FINRA is the successor to the National Association of Securities Dealers, Inc. (NASD). Though
sometimes mistaken for a government agency, it is a non-governmental organization that performs financial regulation of
member brokerage firms and exchange markets. The government also has a regulatory arm for investments, the Securities
and Exchange Commission (SEC).
 
Fiscal Agent/Paying Agent. A bank or trust company that acts, under a trust agreement with a corporation or
municipality, in the capacity of general treasurer. The agent performs such duties as making coupon payments, paying
rents, redeeming bonds, and handling taxes relating to the issuance of bonds.
 
Fitch Investors Service, Inc. One of several NRSROs that provide credit ratings on corporate and municipal debt issues.
 
Floating Rate Security (FRN or "floater"). A bond with an interest rate that is adjusted according to changes in an
interest rate or index. Differs from variable-rate debt in that the changes to the rate take place immediately when the index
changes, rather than on a predetermined schedule. See also "Variable Rate Security".
 
Freddie Mac. See "Federal Home Loan Mortgage Corporation".
 
Ginnie Mae. See "Government National Mortgage Association".
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Global Notes: Notes designed to qualify for immediate trading in both the domestic U.S. capital market and in foreign
markets around the globe. Usually large issues that are sold to investors worldwide and therefore have excellent liquidity.
Despite their global sales, global notes sold in the U.S. are typically denominated in U.S. dollars.
 
Government National Mortgage Association (GNMA or "Ginnie Mae"). One of the large Federal agencies.
Government-owned Federal agency that acquires, packages, and resells mortgages and mortgage purchase commitments
in the form of mortgage-backed securities. Largest issuer of mortgage pass-through securities. GNMA debt is guaranteed by
the full faith and credit of the U.S. government (one of the few agencies that are actually full faith and credit of the U.S.
government).
 
Government Securities. An obligation of the U.S. government, backed by the full faith and credit of the government.
These securities are regarded as the highest quality of investment securities available in the U.S. securities market. See
"Treasury Bills, Notes, Bonds, and SLGS".
 
Government Sponsored Enterprise (GSE). Privately owned entity subject to Federal regulation and supervision, created
by the U.S. Congress to reduce the cost of capital for certain borrowing sectors of the economy such as students, farmers,
and homeowners. GSEs carry the implicit backing of the U.S. government, but they are not direct obligations of the U.S.
government. For this reason, these securities will offer a yield premium over U.S. Treasuries. Examples of GSEs include:
FHLB, FHLMC, FNMA, and SLMA.
 
Government Sponsored Enterprise Security. A security issued by a government sponsored enterprise. Considered
Federal agency securities.
 
Index. A compilation of statistical data that tracks changes in the economy or in financial markets.
 
Interest-Only (IO) STRIP. A security based solely on the interest payments from the bond. After the principal has been
repaid, interest payments stop and the value of the security falls to nothing. Therefore, IOs are considered risky
investments. Usually associated with mortgage-backed securities.
 
Internal Controls. An internal control structure ensures that the assets of the entity are protected from loss, theft, or
misuse. The internal control structure is designed to provide reasonable assurance that these objectives are met. The
concept of reasonable assurance recognizes that 1) the cost of a control should not exceed the benefits likely to be derived
and 2) the valuation of costs and benefits requires estimates and judgments by management. Internal controls should
address the following points:
 

A. Control of collusion - Collusion is a situation where two (2) or more employees are working in conjunction to
defraud their employer.
 

B. Separation of transaction authority from accounting and record keeping - A separation of duties is achieved
by separating the person who authorizes or performs the transaction from the people who record or otherwise
account for the transaction.
 

C. Custodial safekeeping - Securities purchased from any bank or dealer including appropriate collateral (as defined
by State law) shall be placed with an independent third party for custodial safekeeping.
 

D. Avoidance of physical delivery securities - Book-entry securities are much easier to transfer and account for
since actual delivery of a document never takes place. Delivered securities must be properly safeguarded against
loss or destruction. The potential for fraud and loss increases with physically delivered securities.
 

E. Clear delegation of authority to subordinate staff members - Subordinate staff members must have a clear
understanding of their authority and responsibilities to avoid improper actions. Clear delegation of authority also
preserves the internal control structure that is contingent on the various staff positions and their respective
responsibilities.
 

F. Written confirmation of transactions for investments and wire transfers - Due to the potential for error and
improprieties arising from telephone and electronic transactions, all transactions should be supported by written
communications and approved by the appropriate person. Written communications may be via fax if on letterhead
and if the safekeeping institution has a list of authorized signatures.
 

G. Development of a wire transfer agreement with the lead bank and third-party custodian - The designated
official should ensure that an agreement will be entered into and will address the following points: controls, security
provisions, and responsibilities of each party making and receiving wire transfers.
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Inverse Floater. A floating rate security structured in such a way that it reacts inversely to the direction of interest rates.
Considered risky as their value moves in the opposite direction of normal fixed-income investments and whose interest rate
can fall to zero.
 
Investment Advisor. A company that provides professional advice managing portfolios, investment recommendations,
and/or research in exchange for a management fee.
 
Investment Adviser Act of 1940. Federal legislation that sets the standards by which investment companies, such as
mutual funds, are regulated in the areas of advertising, promotion, performance reporting requirements, and securities
valuations.
 
Investment Grade. Bonds considered suitable for preservation of invested capital, including bonds rated a minimum of
Baa3 by Moody’s, BBB- by Standard & Poor’s, or BBB- by Fitch. Although "BBB" rated bonds are considered investment
grade, most public agencies cannot invest in securities rated below "A."
 
Liquidity. Relative ease of converting an asset into cash without significant loss of value. Also, a relative measure of cash
and near-cash items in a portfolio of assets. Additionally, it is a term describing the marketability of a money market
security correlating to the narrowness of the spread between the bid and ask prices.
 
Local Government Investment Pool (LGIP). An investment by local governments in which their money is pooled as a
method for managing local funds, (e.g., Florida State Board of Administration’s Florida Prime Fund).
 
Long-Term Core Investment Program. Funds that are not needed within a one (1) year period.
 
Market Value. The fair market value of a security or commodity. The price at which a willing buyer and seller would pay
for a security.
 
Mark-to-market. Adjusting the value of an asset to its market value, reflecting in the process unrealized gains or losses.
 
Master Repurchase Agreement. A widely accepted standard agreement form published by the Securities Industry and
Financial Markets Association (SIFMA) that is used to govern and document repurchase agreements and protect the interest
of parties in a repo transaction.
 
Maturity Date. Date on which principal payment of a financial obligation is to be paid.
 
Medium Term Notes (MTN's). Used frequently to refer to corporate notes of medium maturity (five (5) years and under).
Technically, any debt security issued by a corporate or depository institution with a maturity from one (1) to ten (10) years
and issued under an MTN shelf registration. Usually issued in smaller issues with varying coupons and maturities, and
underwritten by a variety of broker/dealers (as opposed to large corporate deals issued and underwritten all at once in
large size and with a fixed coupon and maturity).
 
Money Market. The market in which short-term debt instruments (bills, commercial paper, bankers’ acceptance, etc.) are
issued and traded.
 
Money Market Mutual Fund (MMF). A type of mutual fund that invests solely in money market instruments, such as:
U.S. Treasury bills, commercial paper, bankers' acceptances, and repurchase agreements. Money market mutual funds are
registered with the SEC under the Investment Company Act of 1940 and are subject to "rule 2a-7" which significantly limits
average maturity and credit quality of holdings. MMF’s are managed to maintain a stable net asset value (NAV) of $1.00.
Many MMFs carry ratings by a NRSRO.
 
Moody's Investors Service. One of several NRSROs that provide credit ratings on corporate and municipal debt issues.
 
Mortgage Backed Securities (MBS). Mortgage-backed securities represent an ownership interest in a pool of mortgage
loans made by financial institutions, such as savings and loans, commercial banks, or mortgage companies, to finance the
borrower's purchase of a home or other real estate. The majority of MBS are issued and/or guaranteed by GNMA, FNMA,
and FHLMC. There are a variety of MBS structures with varying levels of risk and complexity. All MBS have reinvestment
risk as actual principal and interest payments are dependent on the payment of the underlying mortgages which can be
prepaid by mortgage holders to refinance and lower rates or simply because the underlying property was sold.
 
Mortgage Pass-Through Securities. A pool of residential mortgage loans with the monthly interest and principal
distributed to investors on a pro-rata basis. The largest issuer is GNMA.
 
Municipal Note/Bond. A debt instrument issued by a State or local government unit or public agency. The vast majority
of municipals are exempt from State and Federal income tax, although some non-qualified issues are taxable.
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Mutual Fund. Portfolio of securities professionally managed by a registered investment company that issues shares to
investors. Many different types of mutual funds exist (e.g., bond, equity, and money market funds); all except money
market funds operate on a variable net asset value (NAV).
 
Negotiable Certificate of Deposit (Negotiable CD). Large denomination CDs ($100,000 and larger) that are issued in
bearer form and can be traded in the secondary market.
 
Net Asset Value. The market value of one share of an investment company, such as a mutual fund. This figure is
calculated by totaling a fund's assets including securities, cash, and any accrued earnings, then subtracting the total assets
from the fund's liabilities, and dividing this total by the number of shares outstanding. This is calculated once a day based
on the closing price for each security in the fund's portfolio. (See below.)
 

[(Total assets) - (Liabilities)]/(Number of shares outstanding)
 
NRSRO. A "Nationally Recognized Statistical Rating Organization" (NRSRO) is a designated rating organization that the SEC
has deemed a strong national presence in the U.S. NRSROs provide credit ratings on corporate and bank debt issues. Only
ratings of a NRSRO may be used for the regulatory purposes of rating. Includes Moody’s, S&P, Fitch, and Duff & Phelps.
 
Offered Price. See also "Ask Price".
 
Open Market Operations. A Federal reserve monetary policy tactic entailing the purchase or sale of government
securities in the open market by the Federal reserve system from and to primary dealers in order to influence the money
supply, credit conditions, and interest rates.
 
Par Value. The face value, stated value, or maturity value of a security.
 
Physical Delivery. Delivery of readily available underlying assets at contract maturity.
 
Portfolio. Collection of securities and investments held by an investor.
 
Premium. The amount by which a bond or other financial instrument sells above its face value. See also "Discount".
 
Primary Dealer. A designation given to certain government securities dealer by the Federal Reserve Bank of New York.
Primary dealers can buy and sell government securities directly with the fed. Primary dealers also submit daily reports of
market activity and security positions held to the fed and are subject to its informal oversight. Primary dealers are the
largest buyers and sellers by volume in the U.S. Treasury securities market.
 
Prime Paper. Commercial paper of high quality. Highest rated paper is A-1+/A-1 by S&P and P-1 by Moody’s.
 
Principal. Face value of a financial instrument on which interest accrues. May be less than par value if some principal has
been repaid or retired. For a transaction, principal is par value times price and includes any premium or discount.
 
Prudent Expert Rule. Standard that requires that a fiduciary manage a portfolio with the care, skill, prudence, and
diligence, under the circumstances then prevailing, that a prudent person acting in a like capacity and familiar with such
matters would use in the conduct of an enterprise of a like character and with like aims. This statement differs from the
"prudent person" rule in that familiarity with such matters suggests a higher standard than simple prudence.
 
Prudent Investor Standard. Standard that requires that when investing, reinvesting, purchasing, acquiring, exchanging,
selling, or managing public funds, a trustee shall act with care, skill, prudence, and diligence under the circumstances then
prevailing, including, but not limited to, the general economic conditions and the anticipated needs of the agency, that a
prudent person acting in a like capacity and familiarity with those matters would use in the conduct of funds of a like
character and with like aims, to safeguard the principal and maintain the liquidity needs of the agency. More stringent than
the "prudent person" standard as it implies a level of knowledge commensurate with the responsibility at hand.
 
Qualified Public Depository - Per F.S. 280.02(26), "qualified public depository" means any bank, savings bank, or
savings association that:
 

A. is organized and exists under the laws of the United States, the laws of this State or any other state or territory of
the United States;
 

B. has its principal place of business in this State or has a branch office in this State which is authorized under the laws
of this State or of the United States to receive deposits in this State;
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C. has deposit insurance under the provision of the Federal Deposit Insurance Act, as amended, 12 U.S.C. 1811 et
seq.;
 

D. has procedures and practices for accurate identification, classification, reporting, and collateralization of public
deposits;
 

E. meets all requirements of F.S. Chapter 280;
 

F. has been designated by the Director of Finance and Purchasing as a qualified public depository.
 

Range Note. A type of structured note that accrues interest daily at a set coupon rate that is tied to an index. Most range
notes have two (2) coupon levels; a higher accrual rate for the period the index is within a designated range, the lower
accrual rate for the period that the index falls outside the designated range. This lower rate may be zero and may result in
zero earnings.
 
Rate of Return. Amount of income received from an investment, expressed as a percentage of the amount invested.
 
Realized Gains (Losses). The difference between the sale price of an investment and its book value. Gains/Losses are
"realized" when the security is actually sold, as compared to "unrealized" gains/losses which are based on current market
value. See "Unrealized Gains (Losses)".
 
Reference Bills: FHLMC’s short-term debt program created to supplement its existing discount note program by offering
issues from one (1) month through one (1) year, auctioned on a weekly or on an alternating four (4) week basis (depending
upon maturity) offered in sizeable volumes ($1 billion and up) on a cycle of regular, standardized issuance. Globally
sponsored and distributed, reference bill issues are intended to encourage active trading and market-making and facilitate
the development of a term repo market. The program was designed to offer predictable supply, pricing transparency, and
liquidity, thereby providing alternatives to
U.S. Treasury bills. FHLMC’s reference bills are unsecured general corporate obligations. This program supplements the
corporation’s existing discount note program. Issues under the reference program constitute the same credit standing as
other FHLMC discount notes; they simply add organization and liquidity to the short-term agency discount note market.
 
Reference Notes: FHLMC’s intermediate-term debt program with issuances of two (2), three (3), five (5), ten (10), and
thirty (30) year maturities. Initial issuances range from $2 - $6 billion with re-openings ranging $1 - $4 billion.
 
The notes are high-quality bullet structures securities that pay interest semiannually. Issues under the reference program
constitute the same credit standing as other FHLMC notes; they simply add organization and liquidity to the intermediate-
and long-term agency market.
 
Repurchase Agreement (Repo). A short-term investment vehicle where an investor agrees to buy securities from a
counterparty and simultaneously agrees to resell the securities back to the counterparty at an agreed upon time and for an
agreed upon price. The difference between the purchase price and the sale price represents interest earned on the
agreement. In effect, it represents a collateralized loan to the investor, where the securities are the collateral. Can be DVP,
where securities are delivered to the investor’s custodial bank, or "tri-party" where the securities are delivered to a third
party intermediary. Any type of security can be used as "collateral", but only some types provide the investor with special
bankruptcy protection under the law. Repos should be undertaken only when an appropriate Securities Industry and
Financial Markets Association (SIFMA) approved master repurchase agreement is in place.
 
Reverse Repurchase Agreement (Reverse Repo). A repo from the point of view of the original seller of securities. Used
by dealers to finance their inventory of securities by essentially borrowing at short-term rates. Can also be used to leverage
a portfolio and in this sense, can be considered risky if used improperly.
 
Safekeeping. Service offered for a fee, usually by financial institutions, for the holding of securities and other valuables.
Safekeeping is a component of custody services.
 
Secondary Market. Markets for the purchase and sale of any previously issued financial instrument.
 
Securities Industry and Financial Markets Association (SIFMA). The bond market trade association representing the
largest securities markets in the world. In addition to publishing a master repurchase agreement, widely accepted as the
industry standard document for repurchase agreements, the SIFMA also recommends bond market closures and early
closes due to holidays.
 
Securities Lending. An arrangement between and investor and a custody bank that allows the custody bank to "loan" the
investors investment holdings, reinvest the proceeds in permitted investments, and shares any profits with the investor.
Should be governed by a securities lending agreement. Can increase the risk of a portfolio in that the investor takes on the
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default risk on the reinvestment at the discretion of the custodian.
 
Sinking Fund. A separate accumulation of cash or investments (including earnings on investments) in a fund in accordance
with the terms of a trust agreement or indenture, funded by periodic deposits by the issuer (or other entity responsible for
debt service), for the purpose of assuring timely availability of moneys for payment of debt service. Usually used in
connection with term bonds.
 
Spread. The difference between the price of a security and similar maturity U.S. Treasury investments, expressed in
percentage terms or basis points. A spread can also be the absolute difference in yield between two (2) securities. The
securities can be in different markets or within the same securities market between different credits, sectors, or other
relevant factors.
 
Standard & Poor's. One of several NRSROs that provide credit ratings on corporate and municipal debt issues.
 
STRIPS (Separate Trading of Registered Interest and Principal of Securities). Acronym applied to U.S. Treasury
securities that have had their coupons and principal repayments separated into individual zero-coupon Treasury securities.
The same technique and "strips" description can be applied to non-Treasury securities (e.g., FNMA strips).
 
Structured Notes. Notes that have imbedded into their structure options such as step-up coupons or derivative-based
returns.
 
Supranational. Supranational organizations are international financial institutions that are generally established by
agreements among nations, with member nations contributing capital and participating in management. These agreements
provide for limited immunity from the laws of member countries. Bonds issued by these institutions are part of the broader
class of Supranational, Sovereign, and Non-U.S. Agency (SSA) sector bonds. Supranational bonds finance economic and
infrastructure development and support environmental protection, poverty reduction, and renewable energy around the
globe. For example, the World Bank, International Finance Corporation (IFC), and African Development Bank (AfDB) have
"green bond" programs specifically designed for energy resource conservation and management. Supranational bonds,
which are issued by multi-national organizations that transcend national boundaries. Examples include the World Bank,
African Development Bank, and European Investment Bank.
 
Swap. Trading one asset for another.
 
TAP Notes: Federal agency notes issued under the FHLB TAP program. Launched in 6/99 as a refinement to the FHLB
bullet bond auction process. In a break from the FHLB’s traditional practice of bringing numerous small issues to market
with similar maturities, the TAP issue program uses the four (4) most common maturities and reopens them up regularly
through a competitive auction. These maturities (two (2), three (3), five (5), and ten (10) year) will remain open for the
calendar quarter, after which they will be closed and a new series of TAP issues will be opened to replace them. This
reduces the number of separate bullet bonds issued, but generates enhanced awareness and liquidity in the marketplace
through increased issue size and secondary market volume.
 
Tennessee Valley Authority (TVA). One of the large Federal agencies. A wholly owned corporation of the United States
government that was established in 1933 to develop the resources of the Tennessee Valley region in order to strengthen
the regional and national economy and the national defense. Power operations are separated from non-power operations.
TVA securities represent obligations of TVA, payable solely from TVA's net power proceeds, and are neither obligations of
nor guaranteed by the United States. TVA is currently authorized to issue debt up to $30 billion. Under this authorization,
TVA may also obtain advances from the U.S. Treasury of up to $150 million. Frequent issuer of discount notes, agency
notes, and callable agency securities.
 
Total Return. Investment performance measured over a period of time that includes coupon interest, interest on interest,
and both realized and unrealized gains or losses. Total return includes, therefore, any market value
appreciation/depreciation on investments held at period end.
 
Treasuries. Collective term used to describe debt instruments backed by the U.S. government and issued through the U.S.
Department of the Treasury. Includes Treasury bills, Treasury notes, and Treasury bonds. Also a benchmark term used as a
basis by which the yields of non-Treasury securities are compared (e.g., "trading at fifty (50) basis points over Treasuries").
 
Treasury Bills (T-Bills). Short-term direct obligations of the United States government issued with an original term of one
(1) year or less. Treasury bills are sold at a discount from face value and do not pay interest before maturity. The difference
between the purchase price of the bill and the maturity value is the interest earned on the bill. Currently, the U.S. Treasury
issues four (4) week, thirteen (13) week, and twenty-six (26) week T-Bills.
 
Treasury Bonds. Long-term interest-bearing debt securities backed by the U.S. government and issued with maturities of
ten (10) years and longer by the U.S. Department of the Treasury.
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Treasury Notes. Intermediate interest-bearing debt securities backed by the U.S. government and issued with maturities
ranging from one (1) to ten (10) years by the U.S. Department of the Treasury. The Treasury currently issues two (2) year,
three (3) year, five (5) year, and ten (10) year Treasury notes.
 
Trustee. A bank designated by an issuer of securities as the custodian of funds and official representative of bondholders.
Trustees are appointed to insure compliance with the bond documents and to represent bondholders in enforcing their
contract with the issuer.
 
Uniform Net Capital Rule. SEC Rule 15c3-1 that outlines the minimum net capital ratio (ratio of indebtedness to net
liquid capital) of member firms and non-member broker/dealers.
 
Unrealized Gains (Losses). The difference between the market value of an investment and its book value. Gains/Losses
are "realized" when the security is actually sold, as compared to "unrealized" gains/losses which are based on current
market value. See also "Realized Gains (Losses)".
 
Variable-Rate Security. A bond that bears interest at a rate that varies over time based on a specified schedule of
adjustment (e.g., daily, weekly, monthly, semi-annually, or annually). See also "Floating Rate Note".
 
Weighted Average Maturity (or just "Average Maturity"). The average maturity of all securities and investments of a
portfolio, determined by multiplying the par or principal value of each security or investment by its maturity (days or
years), summing the products, and dividing the sum by the total principal value of the portfolio. A simple measure of risk of
a fixed-income portfolio.
 
Weighted Average Maturity to Call. The average maturity of all securities and investments of a portfolio, adjusted to
substitute the first call date per security for maturity date for those securities with call provisions.
 
Yield Curve. A graphic depiction of yields on like securities in relation to remaining maturities spread over a time line. The
traditional yield curve depicts yields on U.S. Treasuries, although yield curves exist for Federal agencies and various credit
quality corporates as well. Yield curves can be positively sloped (normal) where longer-term investments have higher
yields, or "inverted" (uncommon) where longer-term investments have lower yields than shorter ones.
 
Yield to Call (YTC). Same as "Yield to Maturity", except the return is measured to the first call date rather than the
maturity date. Yield to call can be significantly higher or lower than a security’s yield to maturity.
 
Yield to Maturity (YTM). Calculated return on an investment, assuming all cash-flows from the security are reinvested at
the same original yield. Can be higher or lower than the coupon rate depending on market rates and whether the security
was purchased at a premium or discount. There are different conventions for calculating YTM for various types of securities.
 
Yield. There are numerous methods of yield determination. In this glossary, see also "Current Yield," "Yield Curve," "Yield
to Call," and "Yield to Maturity."
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title USE OF DISCRETIONARY LOTTERY FUNDS

Code po6234 dm 10/08/25 2/3/25 fsj

Status

Adopted June 13, 2017

 

[DRAFTING NOTE: Discretionary lottery funds have not been allocated to school districts in Florida since the
2019-2020 school year. However, F.S. 1011.69 still mandates that school boards shall "allocate to schools
within the district an average of 90 percent of the funds generated by all schools and guarantee that each
school receives at least 80 percent, except schools participating in the Principal Autonomy Program Initiative
under s. 1011.6202 are guaranteed to receive at least 90 percent, of the funds generated by that school based
upon the Florida Education Finance Program as provided in s. 1011.62 and the General Appropriations Act,
including gross state and local funds, discretionary lottery funds, and funds from the school district’s current
operating discretionary millage levy." Additionally, F.S. 24.121(5)(F) requires that "each school district shall,
on a quarterly basis, make available to the public and distribute, in an easy to understand format, the
expenditures of lottery funds allocated to the school district."

 

Since discretionary lottery funds are still referenced in Florida law, even though they are not currently being
allocated, school boards may continue to utilize this policy if desired.]

 
6234 - USE OF DISCRETIONARY LOTTERY FUNDS
 
The proviso language of the annual General Appropriations Act requires that each School District establish policies and
procedures that define enhancement; and identify the types of expenditures that will be considered consistent with the
definition.
 
DEFINITION
 
"Enhancement" shall be defined as the expenditure of funds to increase the instructional opportunities and to improve the
behavioral patterns of students in grades Pre-Kindergarten through the post-secondary level as well as to preserve these
activities within limited funding sources.
 
EXAMPLES OF QUALIFYING EXPENDITURES
 
The following items are intended to represent, but not limit, the types of expenditures that are consistent with the definition
of enhancement:
 

A. funds appropriated to schools for school improvement initiatives
 

B. school level personnel positions supplemented in accordance with the teacher contract
 

C. personnel involved with curriculum development and implementation at the school level
 

D. supplemental funding for instructional technology
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E. any other program or position consistent with the definition
 

PROCEDURE
 
The Superintendent shall annually appropriate lottery funds consistent with the definition and these examples and shall
comply with all reporting requirements of the State. Nothing contained in this policy shall be construed to limit the authority
of the Superintendent to apply lottery funds to any expenditure consistent with the definition.
 
 

 

F.S. 24.121

F.S. 1011.69
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of BUILDING PERMITS AND CODE ENFORCEMENT

Code po7101 fsj 6/3/24 br 7/17/25 sc 7/22/2025 br 7/31/25 Technical Correction added
reference

Status

Adopted June 13, 2017

7101 - BUILDING PERMITS AND CODE ENFORCEMENT
 
The School Board shall designate an approved building code official (BCO) for code enforcement services. Approved project
plans will be reviewed for code compliance, permits issued, and the work inspected. Two (2) types of permits will be issued:
annual facility maintenance permits and building permits.
 

A. Annual Facility Maintenance Permits:

Each school or facility will be issued an annual facility maintenance permit to facilitate routine maintenance,
emergency repairs, building refurbishment, and minor renovations of systems or equipment. Qualifiers for this type
of permit will be the Operation and Maintenance Director and/or his/her designee. Permits will be issued in their
names. The amount expended per maintenance project may not exceed $200,000. A facility maintenance permit is
valid for one (1) year. A detailed log of alterations and inspections must be maintained and annually submitted to
the BCO. The BCO retains the right to make inspections at the facility site as s/he considers necessary.
 

B. Building Permits:

Building permits are required for new construction, additions, remodeling, renovations, site work, structural
modifications, major mechanical and electrical upgrades, technology infrastructure and improvements, roofing, re-
roofing, and demolition. District project managers and/or their contractors will submit application for a permit to the
BCO.

Before a contract has let for the construction, the BCO must review and approve the Phase III construction
documents as required by F.S. 1013.38. Upon review by the BCO, a permit will be issued and work inspected. When
the work is deemed complete and the BCO has determined that the building or structure and its site conditions
comply with all applicable statues and rules, the BCO will issue a Certificate of Occupancy.

The BCO shall take into account the seventeen (17) considerations set forth in F.S. 1013.37 when reviewing plans
for approval.

The District may reuse prototype plans on another site, provided the facilities list and Phase III construction
documents have been updated for the new site and for compliance with the Florida Building Code and the Florida
Fire Prevention Code and any laws relating to fire safety, health and sanitation, casualty safety, and requirements for
the physically handicapped which are in effect at the time a construction contract is to be awarded.

For each proposed new facility and each proposed new facility addition exceeding 2,500 square feet, the Board shall
submit for review a minimum of one (1) copy of the site plan to the local county, municipality, or independent
special fire control district providing fire protection services to the facility. The site plans shall be considered in
accordance with F.S. 1013.38.
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Before the commencement of any new construction, renovation, or remodeling, the Board shall:
 

1. approve or cause to be approved the construction documents and evaluate such documents for compliance
with the Florida Building Code and the Florida Fire Prevention Code; and
 

2. ensure compliance with all applicable fire safety codes and standards by contracting with a fire safety
inspector certified by the State Fire Marshal under F.S. 633.081.

 
The Board shall provide reasonable access to all construction documents upon request by the local county,
municipality, or independent special fire control district.
 

C. Design Services:

The Board or volunteer service organization which under takes any project that includes new construction, addition,
remodeling, and structural modifications shall have plans and specifications prepared by a licensed design
professional as required by State Requirements for Education Facilities 4.1(2).

Board approved projects will be governed by the standard District contracts. Volunteer project sponsor(s) will submit
a standard partnership agreement for project approval prior to commencement of work.
 

D. Contractors:

All construction on Board-owned property including volunteer or service organization projects, shall be performed by
State-certified or licensed general contractors and subcontractors, or locally registered subcontractors where their
registration is valid, as required by State Requirements for Education Facilities 4.1(5) and shall follow approved
processes as described under Florida statute.
 

F.S. 553.80
 
© Neola 202512

Legal F.S. 468.604

F.S. 553.73, The Florida Building Code, as amended

F.S. 553.80

F.S. 1013.37

F.S. 1013.38

F.A.C. 6A-2.0010 (State Requirements for Educational Facilities) 2010 Florida
Building Code
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title JMM 10/7/25 New Policy - Vol. 25, No. 2, Jan. 2025 - GIFTS TO THE SCHOOL
DISTRICT

Code po7230 NEW POLICY 6/3/25 fsj jm10/7/25

Status

Adopted June 13, 2017

Last Revised August 27, 2019

New Policy - Vol. 25, No. 2
 
7230 - GIFTS TO THE SCHOOL DISTRICT
 
The School Board is duly appreciative of public interest in and goodwill toward the schools manifested through gifts.
 
"Gifts" include, but are not necessarily limited to, the following:
 

A. Real property.
 

B. Tangible or intangible personal property.
 

C. Food or beverage.
 

D. Plants, flowers, or floral arrangements.
 

E. Donations.
 

F. Bequests.
 

G. Equipment.
 

H. Materials.
 

I. Funds.
 

J. Artwork.
 

K. Grants.
 

L. [ ] ___________
 

M. [ ] ___________
 
Pursuant to F.S. 1001.43, the Board has authority to govern all public gifts and donations to schools and therefore reserves
the right to specify the manner in which gifts are made, to define and identify the type of gift which it considers
appropriate, and to reject those which it deems inappropriate or unsuitable. Gifts shall become the property of the Board
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and will be subject to use by the District as determined by the policies and administrative procedures applying to all
properties, equipment, materials, and funds owned by the Board. The title of all gifts shall be in the name of The School
Board of _________________________Hernando County, Florida.
 
Any monetary gift or donation shall be properly receipted and processed in accordance with applicable District procedures.
 
X ] Any proposed gift to the Board valued in excess of $_____250.00 must be approved by the Boardshall be accepted by
the Hernando County Education Foundation. The Superintendent may accept for the Board gifts of lesser value.
 
[ ] All gifts, grants, or bequests shall be submitted to the Board, and if accepted, acknowledged by the Board.
 
[ ] The Superintendent is authorized to accept gifts or donations to the District, on behalf of the Board, of money,
equipment, supplies, and materials. The Superintendent may accept the terms and conditions of any such gift or donation,
as deemed appropriate, and shall have the discretion to accept or deny the gift or donation on the basis of those terms and
conditions. Lists of such gifts or donations shall be compiled semi-annually.
 
[ ] The principal or director of a school or center is authorized to accept individual gifts or donations of money for field
trips, student donations, and spontaneous donations of up to $500 for each such gift. If an individual gift or donation
exceeds $500, its acceptance shall be in accordance with the paragraph above. If a donor does not specify how the gift or
donation is to be used, the use shall then be at the discretion of the principal or director.
 
[ ] All accepted gifts shall be acknowledged by the Board.
 
[ ] Any gift conveying title shall be submitted to the Board for individual acceptance.
 
[ ] Permanent structures shall have utilitarian value in the operation of the school or be erected in memory of a person who
has been associated with the school either as a student or employee, or an organization which has made some outstanding
contribution to the school or District.
 
[ ] The Board shall not accept a gift of art unless the cost of installation, operation, and maintenance is consistent with the
value of the gift to the school. This gift will require the approval of a committee approved by the Superintendent and shall
include at least one (1) person trained in the field of art.
 
[ ] Articles of equipment donated to the schools by individuals, groups, or organizations may be accepted if they contribute
to the operation of the school program. Donors shall be notified that the title of this gift shall be in the name of the Board.
 
X ] Any equipment proposed to be purchased by a parent organization for use in the school or at a District-related event
shall be submitted to the Board, prior to purchase, so it can determine if the District would incur any liability by its use. The
Board is under no obligation to replace a gift or memorial if it is lost, stolen, destroyed, or becomes unserviceable. Any
equipment donated to the District may not be repaired or maintained until it has been formally accepted. The Board
reserves the right to not accept such liability and thus deny the use of the equipment by students or District employees.
 
© Neola 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title GIFTS, GRANTS, AND BEQUESTS

Code po7230 dm 09/19/25 RESCIND (new Policy) 6/3/24 fsj

Status

Adopted June 13, 2017

Last Revised August 27, 2019

7230 - GIFTS, GRANTS, AND BEQUESTS
 
The School Board is duly appreciative of public interest in and good will toward the schools manifested through gifts,
grants, and bequests. The Board reserves the right, however, to specify the manner in which gifts are made; to define the
type of gift, grant, or bequest which it considers appropriate; and to reject those which it deems inappropriate or
unsuitable. If accepted, the Board will attempt to carry out the wishes of the donor.
 
All gifts, grants, or bequests less than $250.00 shall be acknowledged by the Board.
 
All gifts, grants, or bequests having a value of $250.00 or more shall be accepted by the Hernando County Education
Foundation. The Superintendent may accept for the Board gifts of lesser value.
 
Gifts, grants, and bequests shall become the property of the Board and will be subject to use by the District as determined
by the policies and administrative procedures applying to all properties, equipment, materials, and funds owned by the
Board. The title of all gifts shall be in the name of the Board.
 
Any equipment proposed to be purchased by a parent organization for use in the school or at a District-related event shall
be submitted to the Board, prior to purchase, so it can determine if the District would incur any liability by its use. The
Board is under no obligation to replace a gift or memorial if it is lost, stolen, destroyed, or becomes unserviceable.
 
The Board reserves the right to not accept such liability and thus deny the use of the equipment by students or District
employees.
 
Revised 2/27/18
Revised 8/27/19
 
© Neola 2002
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Renum./Revised Policy - Vol. 25, No. 2, Jan. 2025 - NURSING MOTHERS

Code po8280 New Policy 6/3/25 fsj AB 9/3/25

Status

Renum./Revised Policy - Vol. 25, No. 2
 
44258280 - NURSING MOTHERS
 
[ ] As required by Federal law, the School Board shall take steps necessary to support staff members who decide to
breastfeed their infants by providing additional unpaid break time, as necessary, for lactating employees to express breast
milk for their infants on District premises. [END OF OPTION]
 
[ ] The School Board shall support the decision of support staff members to breastfeed their infants by providing additional
unpaid break time, as necessary, for lactating employees to express breast milk for their infants on District premises. [END
OF OPTION]
 
Prior to returning to work from maternity leave, it shall be the employee’s responsibility to notify her supervisor of her
intent to continue breastfeeding her infant(s), and of her need to express milk during work hours. Further, it shall be the
responsibility of the employee to keep her supervisor informed of her needs in this regard throughout the period of
lactation.
 
The building administrator shall designate a private area, other than a restroom, where an employee can express breast
milk. The designated area shall be a space where intrusion from coworkers, students, and the public can be prevented, and
one where an employee who is using this area can be shielded from view.
 
An employee can express milk during regularly scheduled break periods. The Principal or employee’s supervisor shall make
an accommodation if the time of regular breaks needs to be adjusted or if additional and/or longer breaks are needed. In
the event that more breaks are needed or the break(s) need to be longer than legally required, the additional time required
shall be unpaid, and the employee’s work schedule or work day shall, therefore, be modified accordingly. The Principal, or
the employee’s supervisor, shall work with the employee to make these necessary modifications.
 
The School Board supports employees who choose to express breast milk. When any employee has notified their supervisor
of the employee's intent to express breast milk during the workday, the [ ] Principal [ ] Superintendent [ X]
___Supervisor_________________ [END OF OPTIONS] shall make necessary arrangements to provide the following:
 

 
Additional requests from a covered employee for assistance in developing procedures for the employee's need to express
breast milk under this policy should be addressed to a building administrator. Reasonable efforts will be made to facilitate
full access to the benefits of this policy.An employee can express milk during regularly scheduled break periods. The

A. an appropriate location that is suitable for expressing breast milk;

The location must be shielded from view and not accessible during usage by any other person. The location provided
may not be a bathroom.
 

B. a reasonable amount of time to complete the activity based on an established schedule of frequency the employee
requires. The employee is responsible for providing a schedule of frequency and for completing the process
efficiently.
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Principal or employee’s supervisor shall make an accommodation if the time of regular breaks needs to be adjusted or if
additional and/or longer breaks are needed. In the event that more breaks are needed or the break(s) need to be longer
than legally required, the additional time required shall be unpaid, and the employee’s work schedule or work day shall,
therefore, be modified accordingly. The Principal, or the employee’s supervisor, shall work with the employee to make these
necessary modifications.
 
A participating employee must record time spent expressing breast milk at work [ ] which will be recorded as unpaid time,
unless the employee also performs work-related responsibilities during this time [END OF OPTION]. [DRAFTING NOTE:
the law does not require employers to pay employees during time provided to express breast milk unless it
would otherwise pay an employee for the same amount of break time for other reasons. This applies to both
exempt and non-exempt employees such that a Board may determine that it is easier to consider break time
under this policy as compensable time and under Florida law, exempt employees may be entitled to
compensation even while taking advantage of these benefits. If the District wishes to establish unpaid break
times, it should consult the District's legal counsel.] Any employee who opts to express breast milk is entitled to the
benefits of this policy.
 
Any employee who has provided notice of the need to express breast milk at work and has complied with the
responsibilities of doing so in this policy is eligible to do so for up to X ] one (1) calendar year [minimum required by
law] [ ] _____________________ [END OF OPTION] from the birth of the child. [DRAFTING NOTE:  The law
requires one (1) year, but some professional medical organizations recommend supplementing solid foods
with breastmilk until the age of 2.]
 
No employee who requires break time to express breast milk consistent with this policy shall be subjected to retaliation or
any form of adverse treatment for doing so.
 
Any employee who feels they have been denied adequate protections or feels they have been retaliated against or
otherwise treated unfairly as a result of availing themselves of the rights described in this policy shall report such concerns
to the Superintendent. Any such report shall specify the alleged deficiency and desired resolution so that the
Superintendent may provide an appropriate resolution, within ten (10) calendar days of the report.
 
The benefits described in this policy shall be administered concurrently with other benefits, such as Family Medical Leave
Act (FMLA) rights.
 
This policy does not apply to students. Any student who is expressing breast milk following the birth of a child should
contact ( ) the Student Services Services Director ( ) Principal ( ) ____________  [END OF OPTION] to discuss
arrangements to enable the student to do so.
 
© Neola 201025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of Revised Policy - Vol. 25, No. 2, Jan. 2025 - SCHOOL SAFETY AND SECURITY

Code po8405, Reviewed by Safe Schools- AP 8/6/25 Reviewed AP 9/16/25

Status

Adopted June 13, 2017

Last Revised November 19, 2024

Revised Policy - Vol. 25, No. 2
 
8405 - SCHOOL SAFETY AND SECURITY
 
The School Board is committed to maintaining a safe, secure, and drug-free environment in all of the District’s schools.
 
School crime and violence are multifaceted problems that need to be addressed in a manner that utilizes all available
resources in the community through a coordinated effort of District personnel, law enforcement agencies, first responders,
and families. The Board further believes that school administrators and local law enforcement officials must work together
to provide for the safety and welfare of students while they are at school or a school-related event or are on their way to
and from school.
 
The Superintendent, in conjunction with the School Safety Specialist, shall develop a School Safety and Security Plan with
input from representatives of the local law enforcement [x ] agency [ ] agencies; the local Fire Marshall(s) or their
designee(s); representative(s) from emergency medical services;
 

A. [x ] members of the Board;
 

B. [x ] building administrators;
 

C. [x ] representative(s) from the local emergency management agency;
 

D. [x ] School Resource Officer(s);
 

E. [ ] commissioned school safety officers;
 

F. [x ] school guardians;
 

G. [ ] security guards;
 

H. [x ] local mental health (x ) agency ( ) agencies;
 

I. [x ] teachers and staff;
 

J. [x ] parents;
 

K. [x ] students;
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L. [ ] (other, please specify) _____________________________________;
 

M. [ ] (other, please specify) _____________________________________.
 
Included within the District's School Safety and Security Plan shall be a District Active Assailant Response Plan (DAARP).
The DAARP shall include, at a minimum, procedures addressing the following:
 

A. security assessments;
 

B. roles and responsibilities of District personnel;
 

C. roles and responsibilities of Safe-School Officers (Policy 8407 - Safe-School Officers);
 

D. information sharing;
 

E. training of District personnel and exercises/drills, including training standards;
 

F. identification of Safe Spaces and Command Posts;
 

G. response to the threat of an active assailant, including the following three (3) strategies: evading or evacuating,
taking cover or hiding, and responding to or fighting back;
 

H. response to the presence of an active assailant on school grounds;
 

I. communication with law enforcement prior to and after law Enforcement arrives on school grounds;
 

J. responsibilities prior to law enforcement arrival;
 

K. responsibilities when law enforcement arrives on school grounds;
 

L. communication with the public; and
 

M. post-incident recovery.
 
The District will adopt its DAARP annually by October 1.
 
Further, by October 1st of each year, the Superintendent shall certify to the Office of Safe Schools and document in the
Florida Safe Schools Assessment Tool that all school personnel has received annual training on the procedures contained in
the District's DAARP.
 
School Safety Specialist
 
The Superintendent is responsible for designating the District's School Safety Specialist. The School Safety Specialist must
be a school administrator employed by the District. or a law enforcement officer employed by the _______ County Sheriff's
Office. [DRAFTING NOTE: The Sheriff's Office must be located in the District] Prior to appointing a law enforcement
officer to serve as the School Safety Specialist, the Superintendent must verify that the law enforcement officer has met all
statutory requirements and has been authorized and approved by the ______________ County Sheriff's Office to serve as
the School Safety Specialist.
 
By August 1 of each year, the District will submit the School Safety Specialist's name, phone number, and email address to
the Office of Safe Schools at SafeSchools@fldoe.org. The District will notify the Office of Safe Schools within one (1) school
day whenever there is a change related to the contact information for the School Safety Specialist.
 

A. Training

Within thirty (30) calendar days of appointment, the District's School Safety Specialist must complete and thereafter
maintain certificates of completion of the following online Federal Emergency Management Agency Independent
Study courses: Multi-Hazard PlanningPreparedness for Childcare Providers; Introduction to the Incident Command
System, ICS 100; Preparing for Mass Casualty Incidents: A Guide for Schools, Higher Education, and Houses of
Worship; Multi-Hazard Emergency Planning for Schools; and Planning for the Needs of Children in Disasters.

Within one (1) year of appointment, and annually thereafter, the District School Safety Specialist must earn a
certificate of completion of school safety specialist training provided by the Office of Safe Schools. 
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The District's School Safety Specialist shall earn, or designate one (1) or more individuals to earn, certification as a
youth mental health awareness and assistance trainer as set forth in F.S. 1012.584.
 

B. Responsibilities

The School Safety Specialist is responsible for the supervision and oversight for all school safety and security
personnel, policies, and procedures in the District, including at charter schools. The School Safety Specialist's
responsibilities include, but are not limited to, the following:
 

1. reviewing at least annually District and charter schools policies and procedures for compliance with Florida
law and applicable rules, as provided by F.S. 1006.07 (6)(a)1., including the District's timely and accurate
submission of school environmental safety incident reports to the Department pursuant to F.S. 1001.212;

The School Safety Specialist is responsible for submitting all Board and District charter school policies and
procedures pertaining to the health, safety, or welfare of students to the Office of Safe Schools by July 1 of
each year.﻿
 

2. providing necessary training and resources to students and staff in matters relating to youth mental health
awareness and assistance; emergency procedures, including active shooter training; and school safety and
security;
 

3. serving as the District liaison with local public safety agencies and national, State, and community agencies
and organizations in matters of school safety and security;
 

4. conduct annually on or before October 1, in collaboration with the appropriate public safety agencies, a
school security risk assessment at each District school using the Florida Safe Schools Assessment Tool
developed by the Office of Safe Schools;

The District will report to FLDOE by October 15th of each year that all public schools within the District have
completed the assessment using the Florida Safe Schools Assessment Tool. For purposes of this section,
public safety agencies means a functional division of a public agency which provides firefighting, law
enforcement, medical, or other emergency services.

The District will ensure the accuracy of current school listings within the Florida Safe Schools Assessment Tool
application, including school name, address, and MSID number. The District will report to the Office of Safe
Schools via e-mail within five (5) school days of a school opening or closing, or when any other change
occurs that impacts the accuracy of the District-provided information in the Florida Safe Schools Assessment
Tool.
 

5. make unannounced inspection visits to all District schools, including charter schools;

The inspection must be done using the form adopted by the OSS.  Any violations discovered must be
reported to the Superintendent or charter school principal.
 

6. presenting quarterly reports to the Board at a public meeting regarding the OSS inspection of District schools
and during the first quarter of every school year, providing the Board with an annual report including the
number of schools inspected by OSS the prior year and the number of those schools found to be in
compliance;
 

8. coordinating with appropriate public safety agencies, as defined in F.S. 365.171, that are designated as first
responders to a school's campus to conduct a tour of such campus once every three (3) years and to provide
recommendations related to school safety. Completion of such tours and any recommendations must be
documented in each school's security risk assessment within the Florida Safe Schools Assessment Tool;

Any changes related to school safety, emergency issues, and recommendations provided by the public safety
agencies will be considered as part of the recommendations by the School Safety Specialist to the Board.
 

9. providing, or arranging for the provision of, youth mental health awareness and assistance training to all
school personnel within the District as set forth in F.S. 1012.584, F.A.C. 6A-1.094120 and F.A.C. 6A-1.0018;

7. providing a copy of any Florida School Safety Compliance Inspection Report prepared by OSS following an
unannounced visit to the school principal or charter school administrator, as appropriate;
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By July 1st of each year, the Superintendent shall certify to the FLDOE, in a format determined by the FLDOE,
that at least eighty percent (80%) of school personnel in elementary, middle, and high schools have received
the training required under this paragraph.

The training program shall include, but is not limited to, the following:
 

a. an overview of mental illnesses and substance abuse disorders and the need to reduce the stigma of
mental illness;
 

b. information on the potential risk factors and warning signs of emotional disturbance, mental illness, or
substance use disorders, including, but not limited to, depression, anxiety, psychosis, eating
disorders, and self-injury, as well as common treatments for those conditions and how to assess those
risks; and
 

c. information on how to engage at-risk students with skills, resources, and knowledge required to
assess the situation, and how to identify and encourage the student to use appropriate professional
help and other support strategies, including, but not limited to, peer, social, or self-help care.
 

10. coordinating with charter schools to address charter school safety requirements as set forth under Florida law
and F.A.C. 6A-1.0018;

The School Safety Specialist must coordinate with charter school personnel to allow input access to the
Florida Safe Schools Assessment Tool. Where input access is restricted to District personnel, the School
Safety Specialist is responsible for gathering information from charter schools so that Florida Safe Schools
Assessment Tool reporting requirements, including those for FortifyFL, threat management teams and active
assailant response plans, include data from charter schools.
 

11. completing surveys provided by the Office of Safe Schools regarding Safe-School officer assignment;
 

12. investigating and responding to notices from the Office of Safe Schools containing suspected deficiencies at a
District school and at or by a charter school.

C. Identification of and Corrections to Instances of Noncompliance with Florida Laws and Rules Relating to Safety

The School Safety Specialist is responsible for identifying and correcting instances of noncompliance with F.A.C. 6A-
1.0018 or any other Florida laws or rules relating to safety at any District school. Such actions may include, but are
not limited to, the following:
 

1. resolving deficiencies relating to Safe-School officer coverage by no later than the next school day;
 

2. notifying the Office of Safe Schools within twenty-four (24) hours at SafeSchools@fldoe.org of any
deficiencies relating to Safe-School officer coverage and any instance of noncompliance that is determined to
be an imminent threat to the health, safety, or welfare of students or staff. The notification must contain
particularized facts beyond noncompliance with rules or Florida Statutes that explain the imminent threat;
 

3. notifying the Office of Safe Schools within three (3) days at SafeSchools@fldoe.org of any instance of
noncompliance not corrected within sixty (60) days;
 

4. the School Safety Specialist shall identify any instances of noncompliance through their duties identified
throughout this policy;

[x ] Additionally, if and when any employee of the District becomes aware of an instance of noncompliance at
a school with a requirement of this policy or other State law or rules relating to student safety must notify
the School Safety Specialist within twenty-four (24) hours, unless such noncompliance involves an imminent
threat to the health, safety, or welfare of students or staff. In such instances, notice must be provided
immediately. [END OF OPTION]

If the School Safety Specialist identifies, or is made aware of an instance of noncompliance by an employee,
the School Safety Specialist shall investigate the alleged noncompliance and, if it is determined that there
was an instance of noncompliance, the School Safety Specialist shall develop a written plan of correction no
later than seven (7) days following their investigation. Alleged noncompliance that creates an imminent
threat to the health, safety, or welfare of students or staff shall be addressed immediately and in accordance

13. [ ] ______________________________.
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with subsections (1) through (3) above.﻿
 

5. [ ] __________________________________. [DRAFTING NOTE - F.A.C. Rule 6A-1.0018 (4)(c)
requires the District to establish policies explaining the process the School Safety Specialist will
use to identify and correct instances of noncompliance at a school with a requirement of the rule
or other S﻿tate law or rules relating to safety. If the District desires to establish policies in addition
to those herein, they should include them in this option.]
 

D. Response to Notice of Suspected Deficiency from the Office of Safe Schools

The School Safety Specialist is responsible for notifying the Superintendent within [CHOOSE ONE] x ] immediately
and no later than the same day of receipt [ ] ___________ [END OF OPTIONS] of any notice of suspected
deficiency the School Safety Specialist receives from the Office of Safe Schools.

Within one (1) school day after receipt of a Florida school safety compliance inspection report from the Office of Safe
Schools that contains a noted deficiency, the School Safety Specialist must acknowledge receipt of the report in
writing. The school safety specialist must provide the Office of Safe Schools written notice of how the noncompliance
has been remediated within three (3) school days after receipt of the report.

When the notice of suspected deficiency concerns a failure to have a Safe-School officer established or assigned at
each school facility, as required by F.S. 1006.12, the School Safety Specialist must respond in writing and verify to
the Office of Safe Schools that the school(s) identified in the notice have a Safe-School officer on site by the next
school day. In all other cases, the School Safety Specialist must respond in writing to the Office of Safe Schools
within five (5) school days and verify that the District or school has corrected the suspected deficiency, or within that
same time period, submit a written plan describing how the District will bring the identified school(s) into
compliance. The plan must include an estimated date of completion and an explanation of alternate security
measures designed to maintain a safe learning environment.

 
Recommendations of the School Safety Specialist
 
Based on the findings of the school security risk assessment, the School Safety Specialist must provide recommendations to
the Superintendent and Board which identify strategies and activities that the Board should implement in order to address
the findings and improve school safety and security. The School Safety Specialist's report to the Board shall also include
school safety recommendations made by public safety agencies. The Board will review the school security risk assessment
findings and the recommendations of the School Safety Specialist at a publicly noticed Board meeting to provide the public
an opportunity to hear the Board members discuss and take action. The School Safety and Security Plan is, however,
confidential and is not subject to review or release as a public record.
 
The School Safety Specialist shall report the school security risk assessment findings and recommendations and the Board's
action(s) to the Office of Safe Schools no later than thirty (30) days after the Board meeting and prior to November 1 of
each year. The School Safety Specialist shall also submit a best-practices assessment in the Florida Safe Schools
Assessment Tool.
 
As a part of the School Safety and Security Plan, the Board shall verify that it has procedures in place for keeping schools
safe and drug-free that include (see also, Form 8330 F15 entitled Checklist of Policies and Guidelines Addressing No Child
Left Behind Act of 2001):
 

A. safety and security best practices;
 

B. appropriate and effective school discipline policies that prohibit disorderly conduct, the illegal possession of weapons
and the illegal use, possession, distribution, and sale of tobacco, alcohol, and other drugs by students;
 

C. security procedures at school and while students are on the way to and from school;
 

D. prevention activities that are designed to maintain safe, disciplined and drug-free environments;
 

E. a code of conduct or policy for all students that clearly states the responsibilities of students, teachers, and
administrators in maintaining a classroom environment that:
 

1. allows a teacher to communicate effectively to all students in the class;
 

2. allows all students in the class the opportunity to learn;
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3. has consequences that are fair, and developmentally appropriate;
 

4. considers the student and the circumstances of the situation; and
 

5. is enforced accordingly.
 
Threat Management Coordinator
 
The Superintendent will designate a Threat Management Coordinator to oversee threat management at all public K-12
District schools, including charter schools sponsored by or under contract with the District, in accordance with the
requirements set forth in Florida law and State Board of Education rules.
 
Among other duties as may be assigned, the Threat Management Coordinator shall serve as the primary point of contact
regarding the District's coordination, communication, and implementation of the threat management program. The Threat
Management Coordinator is also responsible for reporting quantitative data to the Office of Safe Schools in accordance with
its guidelines.
 
The Superintendent will report the name and contact information of the Threat Management Coordinator to the Office of
Safe Schools by July 1, 2023. Any changes in the name and contact information of the Threat Management Coordinator will
be updated with the Office of Safe Schools within one (1) school day of the change.
 
Mental Health Coordinator
 
The Board shall identify a mental health coordinator for the District.  The mental health coordinator shall serve as the
District's primary point of contact regarding the District's coordination, communication, and implementation of student
mental health policies, procedures, responsibilities, and reporting. The mental health coordinator is responsible for:
 

A. Coordinating with the Office of Safe Schools, established pursuant to F.S. 1001.212.
 

B. Maintaining records and reports regarding student mental health as it relates to school safety and the mental health
assistance allocation under F.S. 1011.62(14).
 

C. Facilitating the implementation of District policies relating to the respective duties and responsibilities of the District,
the Superintendent, and District Principals.
 

D. Coordinating with the School Safety Specialist on the staffing and training of threat management teams and
facilitating referrals to mental health services, as appropriate, for students and their families.
 

E. Coordinating with the School Safety Specialist on the training and resources for students and District staff relating to
youth mental health awareness and assistance.
 

F. Reviewing annually the District's policies and procedures related to student mental health for compliance with
Florida law and alignment with current best practices and make recommendations, as needed, for amending such
policies and procedures to the Superintendent and the Board.

 
Safety and Security Best Practices
 
The Superintendent shall develop administrative procedures for the prevention of violence on school grounds, including the
assessment and intervention with individuals whose behavior poses a threat to the safety of the school community.
 
The Board shall adopt, in coordination with local law enforcement agencies and local governments, a family reunification
plan to reunite students and employees with their families in the event that a school is closed or unexpectedly evacuated
due to a natural or man-made disaster. The reunification plan must be reviewed annually and updated, as applicable.
 
Persistently Dangerous Schools
 
The Board has set forth the rules with regard to expected behavior in Policy 5500 - Student Conduct and has established
the consequences for violating the policy on student conduct in Policy 5600 - Student Discipline. The Board recognizes that
not only Federal, but also State law requires that the District report annually incidents which meet the statutory definition
of violent criminal offenses that occur in a school, on school grounds, on a school conveyance, or at a school-sponsored
activity, as well as those incidents that would be a Gun-Free Schools Act violation. It is further understood that the Florida
Department of Education will then use the data for the offenses identified in the Department’s Unsafe School Choice Option
Policy to determine whether or not a school is considered persistently dangerous.
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Pursuant to the Board’s stated intent to provide a safe school environment, school administrators are expected to respond
appropriately to any and all violations of the Student Code of Conduct, especially those of a serious, violent nature. In any
year where the number of reportable incidents of violent criminal offenses in any school exceeds the threshold number
established in State law, the Superintendent shall
 

[x ] discuss this at the annual meeting for the purpose of reviewing the School Safety and Security Plan so that a
plan of corrective action can be developed and implemented in an effort to reduce the number of these incidents in
the subsequent year.
 
[x ] convene a meeting of the building administrator, representative(s) of the local law enforcement [x ] agency [
] agencies, and any other individuals deemed appropriate for the purpose of developing a plan of corrective action
that can be implemented in an effort to reduce the number of these incidents in the subsequent year.

 
The Superintendent shall make a report to the Board about this plan of corrective action and shall recommend approval and
adoption of it.
 
In the unexpected event that the number of reportable incidents in three (3) consecutive school years exceeds the
statutory threshold and the school is identified as persistently dangerous, the Superintendent shall offer parents and
eligible students the opportunity to transfer to another school within the District that serves the same grades. If there is
another school within the District serving the same grades, the transfer shall be completed in a timely manner. If there is
not another school within the District that serves the same grades, then parents and eligible students will be advised that,
although Federal and State law provides for an opportunity to transfer, they will be unable to do so.
 
In addition, the Superintendent shall
 

[x ] discuss this at the annual meeting for the purpose of reviewing the School Safety and Security Plan so that a
plan of corrective action can be developed and implemented in an effort to reduce the number of these incidents in
the subsequent year.
 
[x ] convene a meeting of the building administrator, representative(s) of the local law enforcement [x ] agency [
] agencies, and any other individuals deemed appropriate for the purpose of developing a plan of corrective action
that can be implemented in an effort to reduce the number of these incidents in the subsequent year.

 
[ ] If a school in a neighboring district is identified as persistently dangerous and there is not another school or public
school academy in that district, the District will admit students from that school in accordance with Board Policy 5113.
 
Victims of Violent Crime
 
The Board further recognizes that, despite the diligent efforts of school administrators and staff to provide a safe school
environment, an individual student may be a victim of a violent crime in a school, on school grounds, on a school
conveyance, or at a school-sponsored activity. In accordance with Federal and State laws, the parents or the eligible
student shall be offered the opportunity to transfer to another school within the District that serves the same grades. If
there is another school serving the same grades, the transfer shall be completed in a timely manner. If there is not another
school serving the same grades, the parents or eligible student will be advised that, although they have the right to
transfer, they will be unable to do so.
 
Threat Management Teams
 
The purpose of the threat management team is to establish a process focusing on behaviors that pose a threat to school
safety while serving as a preventative measure to identify needs and provide support to students. This process is also
known as a care assessment. Threat management teams are responsible for the coordination of resources and assessment
and intervention with students whose behavior may pose a threat to the safety of school staff or students.
 
All threat management teams shall use the operational process prescribed in the Florida Harm Prevention and Threat
Management Model as required by F.S. 1001.212 and F.A.C. 6A-1.0019.

Each school-based threat management team must meet as often as needed to fulfill its duties of assessing and intervening
with persons whose behavior may pose a threat to school staff or students, but no less than monthly. Threat management
teams shall maintain documentation of their meetings, including meeting dates and times, team members in attendance,
cases discussed, and actions taken. 
 

A. Location and Membership
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1. Threat management teams are located at each school in the District and composed of individuals with
expertise in counseling, instruction, school administration, and law enforcement. All members of the threat
management team must be involved in the threat assessment and threat management process and final
decision-making. At least one (1) member of the threat management team must have a personal familiarity
with the individual who is the subject of the threat assessment.  If no member of the threat management
team has such familiarity, an instructional personnel or administrative personnel who is personally familiar
with the individual who is the subject of the threat assessment must consult with the threat management
team for the purpose of assessing the threat.  The instructional or administrative personnel who provides
such consultation shall not participate in the decision-making process.
 

a. The counseling team member must be a school-based mental health services provider who is able to
access student mental health records.
 

b. The law enforcement team member must be a sworn law enforcement officer, as defined by F.S.
943.10, including a School Resource Officer, school-safety officer, or other active law enforcement
officer. At a minimum, a law enforcement officer serving on a threat management team must have
access to local Records Management System information, the Criminal Justice Information System,
and the Florida Crime Information Center and National Crime Information Center databases. Officers
serving on school-based threat management teams must also have clearance to review Criminal
Justice Information and Criminal History Record Information.

[DRAFTING NOTE: School guardians and school security guards may not serve as the law
enforcement member of a threat management team.]
 

2. The Board authorizes the Superintendent to create procedures for the purpose of:
 

a. identifying team participants by position and role;
 

b. designating the individuals (by position) who are responsible for gathering and investigating
information; and
 

c. identifying the steps and procedures to be followed from initiation to conclusion of the threat
assessment inquiry or investigation.
 

B. Responsibilities and Activities of Threat Management Teams

The responsibilities and activities of threat management teams include but are not limited to, the following:
 

1. identification of individuals in the school community to whom threatening behavior should be reported and
provide guidance to students, faculty, and staff regarding recognition of threatening or aberrant behavior that
may represent a threat to the community, school, or self;
 

2. all threat management teams shall use the Florida Harm Prevention and Threat Management Instrument
when evaluating the behavior of students who may pose a threat to the school, school staff, or students, and
to coordinate intervention and services for such students;
 

3. consult with law enforcement when a student exhibits a pattern of behavior, based upon previous acts or the
severity of an act, that would pose a threat to school safety;
 

4. consult with law enforcement when a student commits more than one (1) misdemeanor to determine if the
act should be reported to law enforcement;
 

5. if a preliminary determination is made by the threat management team that a student poses a threat of
violence or physical harm to himself/herself or others, the threat management team will report its
determination to the Superintendent;

The Superintendent shall immediately attempt to notify the student's parent or legal guardian. However,
nothing in this paragraph precludes District personnel from acting immediately to address an imminent
threat.
 

6. if a preliminary determination is made by the threat management team that a student poses a threat of
violence to themself or others or exhibits significantly disruptive behavior or need for assistance, authorized
members of the threat management team may obtain criminal history record information pursuant to F.S.
985.04(1);
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Members of the threat management team may not disclose any criminal history record information obtained
pursuant to this paragraph or otherwise use any record of an individual beyond the purpose for which such
disclosure was made to the threat management team.
 

7. create procedures related to engaging behavioral health crisis resources.
 

All reported threats, even those determined not to be a threat, must be documented by the threat management
team. Documentation must include the evaluation process and any resultant action.
 
Upon availability, the District and each school will use the threat management portal developed by the Office of Safe
Schools pursuant to F.S. 1001.212.

 
C. Sharing of Information

The District and other agencies and individuals that provide services to students experiencing, or at risk of, an
emotional disturbance or a mental illness and any service or support provider contracting with such agencies may
share with each other records or information that are confidential or exempt from disclosure under F.S. Chapter 119
if the records or information are reasonably necessary to ensure access to appropriate services for the student or to
ensure the safety of the student or others.
 

D. Immediate Mental Health or Substance Abuse Crisis

If an immediate mental health or substance abuse crisis is suspected, school personnel shall follow steps established
by the threat management team to engage behavioral health crisis resources. Behavioral health crisis resources,
including, but not limited to, mobile crisis teams and school resource officers trained in crisis intervention shall
provide emergency intervention and assessment, make recommendations, and refer the student for appropriate
services. Onsite school personnel shall report all such situations and actions taken to the threat management team,
which shall contact the other agencies involved with the student and any known service providers to share
information and coordinate any necessary follow-up actions. Upon the student's transfer to a different school, the
threat management team shall verify that any intervention services provided to the student remain in place until the
threat management team of the receiving school independently determines the need for intervention services.
 

E. Threat Assessment Report

The threat management team shall prepare a threat assessment report using the Florida Harm Prevention and
Threat Management Instrument.  A threat assessment report, all corresponding documentation, and any other
information required by the Florida Harm Prevention and Threat Management Instrument in the threat management
portal is an education record.
 

F. Behavior Threat Assessment Instrument Training

All threat management team members must be trained on the Florida Harm Prevention and Threat Management
Instrument in accordance with Florida law.

[DRAFTING NOTE: Please Note the following timelines: (1) For the 2021-22 school year, each member of
a threat assessment team must complete Office of Safe Schools-approved training on the
Comprehensive School Threat Assessment Guidelines (CSTAG) model no later than December 31, 2021.
(2) Beginning with the 2022-23 school year, threat management teams at each school must be fully
staffed and all team members must complete CSTAG training before the start of the school year. Those
appointed to threat management teams after the start of the school year must complete CSTAG training
within ninety (90) days of appointment. (3) Beginning with the 2024-25 school year, district and school-
level teams must be designated before the start of the school year. Team members who have not
previously completed training must complete Florida Model training before the start of the school year.
 Those appointed to threat management teams after the start of the school year must complete Florida
Model training within sixty (60) days of appointment. (4) Beginning with the 2024-25 school year,
district and school-level team members who have been fully trained in a previous school year must
complete an annual refresher training provided by the Office of Safe Schools within the first sixty (60)
days of school. (5) All threat assessments initiated under CSTAG that are not completed by January 1,
2024, or where a student is still being actively monitored by the threat management team on January 1,
2024, must be reassessed under the Florida Model. While new information may be gathered by the
school based threat management team Chair, the Chair may rely on the information gathered while
using CSTAG to determine what level of concern to classify the student's behavior, and if a student
support management plan should be implemented as a result. If a Student Support Management Plan is
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implemented, the student must be monitored for the minimum period that aligns with the new Florida
Model.]
 

G. Office of Safe Schools Reporting

The Threat Management Coordinator shall report quantitative data on its activities to the Office of Safe Schools in
accordance with guidance from the Office of Safe Schools.

Beginning in the 2022-2023 school year, the total number of threat assessments conducted, disaggregated by the
total number of non-threats, the total number of transient threats, the number of substantive threats, and the sex,
race, and grade level of all students assessed by the threat assessment team. The initial reporting period for the
Florida Harm Prevention and Threat Management Instrument will be from January 1-May 31, 2024, and information
will be due by June 15, and annually thereafter for the preceding school year.
 

H. Threat Assessment Records

Threat management and assessment records shall be maintained in accordance with Policy 8330 - Student Records
and Florida law.

 
Referral to Mental Health Services
 
All school personnel who receive training pursuant to F.S. 1012.584 shall be notified of the mental health services that are
available in the District.
 
School Environmental Safety Incident Reporting
 
The superintendent is responsible for ensuring the accurate and timely reporting of incidents related to school safety and
discipline in accordance with Florida law and rules promulgated by FL DOE. Parents of District students have a right to
access school safety and discipline incidents as reported pursuant to F.S. 1006.07 (9) and will be timely notified of threats,
unlawful acts, and significant emergencies pursuant to F.S. 1006.07 (4) and (7).
 
[DRAFTING NOTE: If the superintendent fails to provide accurate and timely reporting of incidents as stated in
this section, they shall be subject to the penalties specified in law, which includes, but is not limited to, the
forfeiture of future salary.]
 
Student Crime Watch Program
 
The Board shall implement a Student Crime Watch Program to promote responsibility among students and improve school
safety. Through a Board resolution, the Board will require each school Principal to distribute information (including a
reference to Policy 8406) at their respective schools notifying students and the community as to how they can anonymously
relay information concerning unsafe and potentially harmful, dangerous, violent, or criminal activities, or the threat of these
activities, to appropriate public safety agencies and school officials.
 
Promotion of School Safety Awareness
 
In furtherance of Policy 8406 (Reports of Suspicious Activity and Potential Threats to Schools), the Board shall promote the
use of the Florida Department of Education's mobile suspicious reporting tool (FortifyFL) and the consequences of knowingly
submitting false information on the District's website, in newsletters, on school campuses, and in school publications.
FortifyFL shall also be installed on all mobile devices issued to students and bookmarked on all computer devices issued to
students.
 
Records Related to Compliance with F.A.C. 6A-1.0018
 
The District and all school staff will retain records demonstrating that the requirements of F.A.C. 6A-1.008 are met and
provide such records to the Office of Safe Schools upon request.
 
© Neola 202425
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F.S. 1006.1493

Florida Safe Schools Assessment Tool

Threat Assessment in Schools: A Guide to Managing Threatening Situations and to
Creating Safe School Climates (U.S. Secret Service and U.S. Department of
Education)

F.A.C. 6A-1.0018

F.A.C. 6A-1.0019

F.A.C. 6AER23-02

Ref-15897 Florida Harm Prevention and Threat Management Manual, Form OSS-001

Ref-15898 Florida Harm Prevention and Threat Management Instrument, Form OSS-
002

Ref-15899 Comprehensive School Threat Assessment Guidelines, Form CSTAG-2022

Ref-15900 Model Behavioral Threat Assessment Policies and Best Practices for K-12
Schools, Form BTAP-2022

Last Modified by Maria Cain on November 5, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of REPORTS OF SUSPICIOUS ACTIVITY AND POTENTIAL THREATS TO SCHOOLS

Code po8406 fsj 6/3/25; AP 8/26/25; AP 9/16/25

Status

Adopted August 28, 2018

Last Revised January 14, 2025

8406 - REPORTS OF SUSPICIOUS ACTIVITY AND POTENTIAL THREATS TO SCHOOLS
 
It is vitally important that local public safety agencies and school officials be made aware of potential threats to schools as
quickly as possible.  All employees shall, and students and members of the community are strongly encouraged, to
promptly make reports concerning unsafe, potentially harmful, dangerous, violent, or criminal activities, or the threat of
these activities, to local public safety agencies and/or school officials. The following is a non-exhaustive list of mechanisms
to disclose such information by:
 

A. contacting local law enforcement agencies, including the Hernando County Sheriff's Office 352-754-6830;
 

B. utilizing the Florida Department of Education's mobile suspicious reporting tool ("Fortify FL");
 

C. contacting the District's Director of Safe Schools - Brandon DeRespiris-Angel Pagan as follows:
 

1. in person at 275 Oak St801 N Broad St., Brooksville, FL 34601;
 

2. via telephone at 352-797-7233;
 

3. via-email at derespiris_bpagan_a3@hcsb.k12.fl.us Safeschools@hcsb.k12.fl.us
 

D. calling 9-1-1.
 
In addition, employees must also report ﻿unsafe, potentially harmful, dangerous, violent, or criminal activities, or the threat
of these activities, to the Superintendent.
 
The identity of the reporting party and any other information received by school officials through the Florida Department of
Education's mobile suspicious reporting tool is confidential and exempt under Florida's Public Records Act.
 

The District shall provide instruction on FortifyFL within the first five (5) days of school each year.  The instruction must be
age and developmentally appropriate and include the consequences of making a threat or false report involving school or
school personnel's property, school transportation, or a school-sponsored activity. Instruction concerning consequences
shall include disciplinary actions that may occur at school and possible criminal charges.

 

Annually, through procedures developed by the Superintendent, the District will make available a training for parents and
guardians on the use of FortifyFL prior to the start of each school year or at the time of a student’s enrollment if during the
school year. The training will include an explanation of the potential consequences for anyone making a threat or false
report concerning school or school personnel’s property, school transportation, or a school-sponsored activity, including
disciplinary actions that may occur at school and possible criminal charges. Information provided during the training
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concerning criminal charges shall include a summary of F.S. 790.162, 790.163, 836.10 and 837.05, and the penalties for
violating those statutes.

 

 
Revised 3/8/22
Revised 1/14/25
 
© Neola 20225

Legal F.S. 119.07

F.S. 943.082

F.S. 1006.07

F.A.C. 6A-1.0018

Last Modified by Caroline Mockler on October 16, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Revised Policy - Vol. 25, No. 2, Jan. 2025 - SAFE-SCHOOL OFFICERS

Code po8407, Reviewed by Safe Schools - AP 8/6/25 AP 9/16/25

Status

Adopted August 28, 2018

Last Revised January 14, 2025

Revised Policy - Vol. 25, No. 2
 
8407 - SAFE-SCHOOL OFFICERS
 
For the protection and safety of students, school personnel, visitors, and property, the District shall partner with [x ] local
law enforcement agencies [ ] security agencies to establish or assign one or more safe-school officersSafe-School Officers
at each school facility in the District, including charter schools. A Safe-School officer shall be present, at a minimum, during
the school day when the school facility is open for instruction as defined by the approved school calendar (See, Policy 8210
- School Calendar).
 
Definitions
 
“Safe-School officer” means a school resource officer, a school-safety officer, a school guardian, or a school security guard,
as identified in F.S. 1006.12. 
 
“School facility” means a public K-12 school, including a charter school, with a Master School Identification Number (MSID)
number as provided under F.A.C. 6A-1.0016, with the following exceptions:
 

A. Schools with separate MSID numbers that are located at the same physical location and are co-located with each
other are a single school facility.
 

B. Schools that are located at separate physical locations and are not co-located, but share one MSID number are
separate school facilities.
 

C. A school facility does not include:
 

1. schools without a physical location for instruction of students, such as virtual schools, virtual instruction
programs, virtual course offerings, franchises of the Florida Virtual School and virtual charter schools;
 

2. settings where instruction is provided in a county jail or state prison, in a Department of Juvenile Justice
facility or program, in a hospital, or while a student is homebound;
 

3. schools that provide only prekindergarten or adult education;
 

4. technical centers under F.S. 1004.91; and
 

5. private schools, regardless of whether or not their students receive State scholarship funds under F.S.
Chapter 1002.
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Training
 
Safe-School officers must complete mental health crisis intervention training using a curriculum developed by a national
organization with expertise in mental health crisis intervention. The training shall improve officers' knowledge and skills as
first responders to incidents involving students with emotional disturbance or mental illness, including de-escalation skills to
ensure student and officer safety.
 
Limitations
 
An individual must satisfy background screening, psychological evaluation, and drug test requirements and be approved by
the Hernando____________ County Sheriff before participating in any training required by F.S. 30.15(1)(k) which may be
conducted only by a sheriff.
 
[SELECT ONE OR MORE OF THE OPTIONS BELOW]
 
[x ] School Resource Officers
 
The School Board will enter into cooperative agreements with law enforcement agencies for the provision of school resource
officers.  School resource officers must be certified law enforcement officers as defined in F.S. 943.10(1) and employed by a
law enforcement agency as defined in F.S. 943.10(4).  School resource officers shall:
 

A. undergo criminal background checks, drug testing, and a psychological evaluation; and
 

B. abide by Board policies and consult with and coordinate activities through school principals.
 
With respect to matters relating to employment, school resource officers shall be responsible to their law enforcement
agency, subject to agreements between the Board and law enforcement agency.  Activities conducted by school resource
officers which are part of the regular instructional program of schools shall be under the direction of school principals.
 
The powers and duties of law enforcement officers shall continue throughout school resource officers' tenure.
 
[END SCHOOL RESOURCE OFFICERS OPTION]
 
[ ] Commissioned School Safety Officers
 
The Superintendent shall recommend, and the School Board may appoint, one (1) or more school safety officers.  School
safety officers must be certified law enforcement officers as defined in F.S. 943.10(1), certified under the provisions of F.S.
Chapter 943, and employed by either a law enforcement agency or the Board.  School safety officers must undergo criminal
background checks, drug testing, and a psychological evaluation.
 
School safety officers have and shall exercise the power to make arrests for violations of law on Board property or on
property owned or leased by a charter school under a charter contract, as applicable, and to arrest persons, whether on or
off such property, who violate any law on such property under the same conditions that deputy sheriffs are authorized to
make arrests. School safety officers have authority to carry weapons when performing their official duties.
 
The Board may enter into mutual aid agreements with one or more law enforcement agencies as provided in F.S. Chapter
23. 
 
A school safety officer's salary may be paid jointly by the Board and law enforcement agency.
 
[END OF COMMISSIONED SCHOOL SAFETY OFFICERS OPTION]
 
[x ] School Guardians (The Chris Hixon, Coach Aaron Feis, and Coach Scott Beigel Guardian Program)
 
The School Board utilizes school guardians pursuant to The Chris Hixon, Coach Aaron Feis, and Coach Scott Beigel Guardian
Program. The Superintendent shall be responsible for appointing school guardians. Prior to appointing school guardians,
[OPTION ONE] [ ] the Superintendent must provide the Board with evidence from the ______________ Sheriff
demonstrating that potential school guardians have met all the requirements set forth in F.S. 30.15.[END OPTION ONE]
[OPTION TWO] x ] the Superintendent must verify through evidence provided by the Hernando County______________
Sheriff that potential school guardians have met all the requirements set forth in F.S. 30.15. [END OPTION TWO]
 
The guardian training program must include twelve (12) hours about responding to and de-escalating incidents on school
premises.
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The District must report to the Florida Department of Law Enforcement (FDLE) the name, date of birth, and appointment
date of each person appointed as a guardian, as well as the date of separation if a guardian leaves the assignment.
[DRAFTING NOTE:  An initial report from each District, charter school, and private school of all guardians
currently appointed is due on September 1, 2024.]
 
School guardians do not have the power of arrest or the authority to act in any law enforcement capacity except to the
extent necessary to prevent or abate an active assailant incident. In support of school-sanctioned activities for purposes of
F.S. 790.115, the following individuals may serve as a school guardian:
 

A. a District employee or personnel as defined under F.S. 1002.01 who volunteers to serve as a school guardian in
addition to his/her official job duties; or
 

B. a District employee who is hired for the specific purpose of serving as a school guardian.
 
[END OF SCHOOL GUARDIANS OPTION]
 
[ ] School Security Guards
 
Pursuant to F.S. 1006.12, the School Board contracts with one (1) or more security agencies to provide appropriately
licensed and trained security guards. All contracts with security agencies, among other things, define the entity or entities
responsible for training and the responsibilities for maintaining records relating to training, inspection, and firearm
qualification.
 
All security guards serving in the capacity of a safe-school officer pursuant to this policy and Florida law are in support of
school-sanctioned activities for purposes of F.S. 790.115 and must aid in the prevention or abatement of active assailant
incidents on school premises.
 
[END OF SCHOOL SECURITY GUARDS OPTION]
 
Safe-School Officer Assignment Outside of the Regular School Day
 
[SELECT ONE OPTION BELOW]
 
[OPTION 1][ ]
 
In addition to during the regular school day, Safe-School officers shall be assigned as follows:
 

A. Before and After the Regular School Day

[x ] No fewer than one Safe-School officer shall be assigned to be present at each school site
when  Varsity _________________.

[ ] _______________________________________.
 

B. Summer School

[x ] No fewer than one Safe-School officer shall be assigned at each school site during summer school on days
when students are in attendance.

[ ] _______________________________________.
 

C. Extra-curricular Activities

[ ] No fewer than one Safe-School officer shall be assigned to be present during extra-curricular activities when
___________________.

[ ] ________________________________________.
 

D. School-Sponsored Events

No fewer than one Safe-School officer shall be assigned to the following school-sponsored events:
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The Superintendent, in consultation with the School Safety Specialist, is responsible for developing procedures relating to
the assignment of Safe-School officers outside of the regular school day, including during, before, and after school, summer
school, during extra-curricular activities, and for school-sponsored events.
 
In developing the procedures, the Superintendent must consider the requirements of this policy and factors such as the
number of persons present, the ratio of staff members to students, and other safety measures available.
 
[END OF OPTION 1]
 
OR
 
[OPTION 2][x ]
 
The Superintendent, in consultation with the School Safety Specialist, is responsible for developing procedures relating to
the assignment of Safe-School officers outside of the regular school day, including during, before, and after school, summer
school, during extra-curricular activities, and for school-sponsored events. In developing the procedures, the
Superintendent must consider factors such as the number of persons present, the ratio of staff members to students, and
other safety measures available.
 
[END OF OPTION 2]
 
Notification of Incidents Involving Safe-School Officer Discipline, Dismissal or Discharge of a Firearm
 

A. Discharge of a Weapon

“Discharge“ means to fire a gun or firearm.

The Superintendent must notice the Office of Safe Schools when a Safe-School officer assigned to any school facility
in the District discharges a firearm in the exercise of Safe-School officer duties, other than for training purposes, as
provided in F.S. 1006.12 (5). Notification must be made no later than seventy-two (72) hours of the incident by
submitting Form SSON-2021 to SafeSchools@fldoe.org.

The Superintendent is also responsible for notifying the Hernando_________ County Sheriff immediately after, but
no later than seventy-two (72) hours after, a Safe-School Officer discharges their firearm in the exercise of their
duties other than for training purposes.
 

B. Dismissal or Discipline

“Dismissal“ means a Safe-School officer is permanently relieved of their position. Dismissal or termination is
involuntary and initiated by the employer, including firings or other discharges for cause. “Discipline“ means a Safe-
School officer received a behavior-related official reprimand.

The Superintendent must notify the Office of Safe Schools when a Safe-School officer assigned to a school facility in
the District has been disciplined for misconduct or has been dismissed from their duties as a Safe-School officer by
their employer, including in cases where the officer is reassigned or moved to another school location, whether by a
school district, charter school, law enforcement agency, or private security company, as provided F.S. 1006.12 (5).
Notification must be made no later than seventy-two (72) hours of the dismissal or disciplinary action by submitting
Form SSON-2021 to SafeSchools@fldoe.org.
 

C. The Superintendent must notify the Office of Safe Schools when there is an allegation of misconduct that results in a
Safe-School officer being placed on administrative leave or reassigned pending completion of an investigation using
the procedure set forth in F.A.C. 6A-1.0018 (18)(b)1. Within fifteen (15) days of completion of the investigation,

1. Graduation;
 

2. Grad-night or other similar graduation night activities;
 

3. Prom;
 

4. Homecoming dances;
 

5. [ ] ______________;
 

6. [ ] ______________.
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updated information regarding the result of the investigation must be provided to the Office of Safe Schools.

The Superintendent is also responsible for notifying the Hernando _________ County Sheriff immediately after, but
no later than seventy-two (72) hours after, a Safe-School Officer is dismissed for misconduct or disciplined.
 

D. The Superintendent shall adopt and implement procedures to verify that charter schools, law enforcement agencies,
and private security firms employing or contracting with Safe-School officers timely report discipline and dismissal of
Safe-School officers and any discharge of an officer’s weapon outside of training activities, so that the District can
meet the reporting requirements under Florida law.

 
Crisis Intervention Training
 
Each Safe-School Officer who is also a sworn law enforcement officer must complete mental health crisis intervention
training using a curriculum developed by a national organization with expertise in mental health crisis intervention. The
training must improve the officer's knowledge and skills as a first responder to incidents involving students with emotional
disturbance or mental illness, including de-escalation skills to ensure student and officer safety.
 
Each Safe-School Officer who is not a sworn law enforcement officer must receive training to improve the officer's
knowledge and skills necessary to respond to and de-escalate incidents on school premises.
 
© Neola 202425

Legal F.S. 30.15

F.S. 1006.12

F.A.C. 6A-1.0018

Last Modified by Maria Cain on November 5, 2025
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Status

Adopted June 13, 2017

8431 - PREPAREDNESS FOR TOXIC HAZARD AND ASBESTOS HAZARD
 
The School Board is concerned for the safety of the students and staff members and will attempt to comply with all Federal
and State statutes and regulations to protect them from hazards that may result from industrial accidents beyond the
control of school officials or from the presence of asbestos materials used in previous construction.
 
TOXIC HAZARDS
 
These hazards exist in chemicals and other substances used in the school setting such as in laboratories, science
classrooms, kitchens, and in the cleaning of rooms and equipment.
 
The Superintendent shall appoint the Manager of Fire, Safety, and Security and/or their designee to serve as Toxic Hazard
Preparedness (THP) Coordinator. The THP Coordinator will:
 

A. identify potential sources of toxic hazard in cooperation with material suppliers who shall supply the THP Coordinator
with Safety Data Sheets (SDSs);
 

B. ensure that all incoming materials, including portable containers, are properly labeled with the identity of the
chemical, the hazard warning, and the name and address of the manufacturer or responsible party;
 

C. maintain a current file of SDSs for every hazardous material present on District property;
 

D. design and implement a written communication program which:
 

1. lists hazardous materials present on District property,
 

2. details the methods used to inform staff and students of the hazards, and
 

3. describes the methods used to inform contractors and their employees of any hazardous substances to which
they may be exposed and of any corrective measures to be employed;
 

E. conduct a training program for all District employees to include such topics as detection of hazards, explanation of
the health hazards to which they could be exposed in their work environment, and the District's plan for
communication, labeling, etc.
 

In fulfilling these responsibilities, the THP Coordinator may enlist the aid of county and municipal authorities and, if
possible, the owners or operators of identified potential sources of toxic hazards.
 
ASBESTOS
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Pursuant to the Asbestos Hazard Emergency Response Act (AHERA); 15 U.S.C. 2650; 40 C.F.R. 763.93, the Superintendent
shall maintain an Asbestos Management Plan for each school, and maintain and update the Plan to keep it current with
ongoing operations and maintenance, periodic surveillance, inspection, re-inspection, and response action activities.
 
The Superintendent shall publish a notification on Management Plan availability and the status of asbestos activities;
educate and train School District employees about asbestos and how to deal with it; notify short-term or temporary workers
on the locations of the asbestos containing building materials; post warning labels in routine maintenance areas where
asbestos was previously identified or assumed; follow set plans and procedures designed to minimize the disturbance of
asbestos containing building materials; and survey the condition of these materials every six (6) months to assure that
they remain in good condition.
 
The Superintendent designates the Facilities Operations Manager as the District's designated Asbestos Program Coordinator.
All inquiries regarding the asbestos plan and asbestos-related issues should be directed to the AHERA designated person at
797-7050.
 
The Superintendent shall also ensure that, when conducting asbestos abatement projects, each contractor employed by the
District is licensed pursuant to the Florida Department of Health Regulations.

 

The Superintendent shall also ensure that, when conducting asbestos abatement projects, each asbestos contractor and
asbestos consultant employed by the District is licensed pursuant to the Florida Department of Health Regulations and
regulated by the Florida Department of Business and Professional Regulation.

 
Nothing in this policy should be construed in any way as an assumption of liability by the Board for any death, injury, or
illness that is the consequence of an accident or equipment failure or negligent or deliberate act beyond the control of the
Board or its officers and employees.
 
© Neola 202510

Legal F.S. 1013.12

40 C.F.R. 763.92

Asbestos Hazard Emergency Response Act of 1986 (AHERA)

15 U.S.C. 2601

20 U.S.C. 4022

20 U.S.C. 4014

20 U.S.C. 4011 et seq.

Asbestos School Hazard Abatement Act of 1984

Asbestos School Hazard Abatement Reauthorization Act of 1990, 20 U.S.C. 4011

Last Modified by Stephen Crognale on July 28, 2025
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8500 - FOOD SERVICE PROGRAM 
 
The School Board shall provide cafeteria facilities in all school facilities where space and facilities permit and will provide
food service for the purchase and consumption of meals for all students.
 
It is the intent of the Board to participate in the National School Lunch and School Breakfast Program and to offer paid,
free, or reduced-price meals and/or Community Eligibility Provision in accordance with the Child Nutrition Program, the
National School Lunch Act, and Florida law. The operation of the food service program shall also be in compliance with the
regulations set forth in State law and the Florida Administrative Code.
 
The Board does not discriminate on the basis of race, color, national origin, sex (including transgender status, sexual
orientation, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, age (except as authorized by
law), religion, military status, ancestry, or genetic information (collectively, "protected classes") in its educational programs
or activities. Students and all other members of the School District community and third parties are encouraged to promptly
report incidents of unlawful discrimination and/or retaliation to a teacher, administrator, supervisor, or other District official
so that the Board may address the conduct. See Policy 2260 - Nondiscrimination and Access to Equal Educational
Opportunity.
 
Each elementary, middle, and high school shall make a breakfast meal available if a student arrives at school on the bus
less than fifteen (15) minutes before the first bell rings and shall allow the student at least fifteen (15) minutes to eat the
breakfast.
 
The operation and supervision of the food service program shall be the responsibility of the Director of Food and Nutrition
Services. The District will adhere to the professional standards for school nutrition personnel who manage and operate the
food service program, including the requirements related to hiring and training that are set forth in United States
Department of Agriculture ("USDA") regulations and AP 8500A..
 
Breakfast meals shall be available to all students in each elementary, middle, and high school. The Board will do so by
participating in the National School Breakfast Program and offering paid, free, and reduced-price breakfast meals in
accordance with the USDA Guidelines or participate in Community Eligibility Provision for any school or group of schoo﻿ls
approved by the Board.
 
The food service program shall comply with Federal and State regulations pertaining to the selection, preparation,
consumption, and disposal of food and beverages, including but not limited to the current USDA Dietary Guidelines for
Americans and the USDA Smart Snacks in School nutrition standards as well as to the fiscal management of the program.
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The District shall provide a Federal food service program for students during summer intervention programs that are
mandated under Federal law.
 
The District shall follow appropriate Federal, State, and local nutrition standards governing the types of food and beverages
that may be sold on the premises of its schools.
 

The food service program shall comply with Federal and State regulations pertaining to the selection, preparation, delivery,
consumption, and disposal of food and beverages, including but not limited to the current USDA school meal pattern
requirements and the USDA's Smart Snacks in School nutrition standards, as well as to the fiscal management of the
program. Further, the food-service program shall comply with Federal and State regulations pertaining to the fiscal
management of the program as well as all the requirements pertaining to food service hiring and food service
manager/operator licensure and certification. In addition, as required by law, a food safety program based on the principles
of the Hazard Analysis and Critical Control Point (HACCP) system shall be implemented with the intent of preventing food-
borne illnesses. For added safety and security, access to the facility and the food stored and prepared therein shall be
limited to food service staff and other authorized persons.

 

The Superintendent shall recommend and the Board shall approve the cost of meals for elementary, middle, and high
schools annually.

 

School Breakfast

 

[DRAFTING NOTE: F.S. 595.405(2) requires each school board to implement school breakfast programs that
make breakfast meals available to students in schools that serve any combination of grades kindergarten
through 5. F.S. 595.405(5) provides that "[e]ach district school board is encouraged to provide universal, free
school breakfast meals to all students in each elementary, middle, and high school." (emphasis added). The
statute does not require that breakfast be served in all middle and high schools, with the exception of F.S.
595.405(5) which requires that "[a] universal school breakfast program shall be implemented in each school
in which 80 percent or more of the students are eligible for free or reduced-price meals, unless the district
school board, after considering public testimony at two or more regularly scheduled board meetings, decides
not to implement such a program in such schools."]

 

x ] Option 1

 

School breakfast meals shall be made available to students at all schools in the District. Each elementary, middle, and high
school shall make a breakfast meal available if a student arrives at school on the bus less than fifteen (15) minutes before
the first bell rings and shall allow the student at least fifteen (15) minutes to eat the breakfast.

 

[ ] Option 2

 

School breakfast meals shall be made available to students at all schools that serve any combination of grades kindergarten
through 5.

 

 Additionally, the Board shall provide breakfast meals in all schools in which eighty percent (80%) or more of the students
are eligible for free or reduced-price meals.

 

Breakfast meals shall be available if a student arrives at school on the bus less than fifteen (15) minutes before the first
bell rings and shall allow the student at least fifteen (15) minutes to eat the breakfast.

 

[NOTE: F.S. 595.405(4) requires the Board to conduct two (2) public hearings before adopting or rejecting a
policy which makes universal-free school breakfast meals available to all students in each elementary, middle,
and high school in which eighty percent (80%) or more of the students are eligible for free or reduced-price
meals. Following the public hearings, the Board may choose whether or not to include either Option 1 or the
second paragraph of Option 2 in this section of the policy.]
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[ ] Option 1

 

Breakfast meals shall be available to all students in each elementary, middle, and high school. The Board will do so by
participating in the National School Breakfast Program and offering paid, free, and reduced-price breakfast meals in
accordance with the USDA Guidelines.

 

The food service program shall comply with Federal and State regulations pertaining to the selection, preparation,
consumption, and disposal of food and beverages, including but not limited to the current USDA Dietary Guidelines for
Americans and the USDA Smart Snacks in School nutrition standards as well as to the fiscal management of the program.

 

[ ] Option 2

 

Breakfast meals shall be available to all students in each elementary, middle, and high school. The Board will do so by
participating in the National School Breakfast Program and offering paid, free, and reduced-priced breakfast meals in
accordance with USDA Guidelines.

 

[ ] Further, the Board shall offer breakfast meals free of charge to all students in each elementary, middle, and high school
in which eighty percent (80%) or more of the students are eligible for free or reduced-price meals.

 

[END OF OPTIONS]

 

Summer Food Service

 

The Board School Food Authority under the direction of the Superintendent shall provide a Federal food service program for
students during summer intervention programs that are mandated under Federal law. If the Board determines that it is
unable to provide a Federal food service program during the summer, for financial reasons, the Board will communicate that
decision to its residents in a manner it determines to be appropriate.

 

Nutrition Standards

 

The Board School Food Authority under the direction of the Superintendent sshall approve and implement nutrition
standards governing the types of food and beverages that may be sold on the premises of its schools and shall specify the
time and place each type of food or beverage may be sold.

 

In adopting such standards, the Board School Food Authority shall:

 

A. consider the nutritional value of each food or beverage;

 

B. consult with a dietitian licensed under F.S. 468.509, a dietetic technician registered by the commission on dietetic
registration, or a school nutrition specialist certified or credentialed by the school nutrition association;

 

C. consult and incorporate to the maximum extent possible the dietary guidelines for Americans jointly developed by
the United States Department of Agriculture (USDA) and the United States Department of Health and Human
Services; and

 

D. consult and incorporate the USDA Smart Snacks in School nutrition guidelines.
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The District’s food service program shall serve only food items and beverages determined by the Food Service Department
to be in compliance with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition
guidelines.

 

The Superintendent will require that the food service program serve foods in the schools of the District that are wholesome
and nutritious and reinforce the concepts taught in the classroom.

 

The Superintendent is responsible for implementing the food service program in accordance with the adopted nutrition
standards and shall provide a report to the Board at one of its regular meetings, annually, regarding the District’s
compliance with the standards. ( ) The Superintendent shall assure that the District's vendors and/or Food Service
Management Contractor is provided a copy of this policy and any implementing guidelines and that any pertinent
agreements are consistent with this policy and any implementing guidelines. [END OF OPTION] NEED TO SELECT
OR DELETE THIS OPTION
 

No food or beverage may be sold on any school premises except in accordance with the standards approved by the Board.

 

The Superintendent shall recommend and the Board shall approve the cost of meals for elementary, middle, and high
schools annually.

 

Competitive Food Sales

 

The Food and Nutrition Services department will comply with the provisions set forth in Federal law, incorporated in F.A.C.
5P-2.001, regarding the sale of competitive food and foods of minimal nutritional value.

 

[Choose one (1) of the following two (2) options]

 

 ] Option 1

 

Only the Food and Nutrition Services department shall sell food and beverages to students in elementary schools during
regular school hours.

 

In secondary schools, the Food and Nutrition Services department shall be the sole provider of food and beverage items
sold until

 

[ ] thirty (30) minutes

 

[ ] one (1) hour

 

  ____30 minutes after the last lunch ends or an hour after the school day ends_______________________

 

following the last lunch period, at which time other school organizations may begin to sell foods and beverage items in
accordance with the Board's wellness policy (Policy 8510) and procedures (AP 8510) with principal approval. Accordingly, all
food items and beverages for sale to students for consumption on campus from vending machines, from school stores, or
as fund-raisers by student clubs and organizations, parent groups, or boosters clubs shall comply with the current USDA
Dietary Guidelines for Americans and the USDA Smart Snacks in Schools regulations and applicable State law and Florida
Administrative Code rule, and shall only be available between thirty (30) minutes following the last school lunch period and
thirty (30) minutes after the close of the regular school day.

 

11/5/25, 9:08 AM BoardDocs® PL

https://go.boarddocs.com/fl/hern/Board.nsf/Private?open&login# 4/15
236



[ x Option 2

 

The Food and Nutrition Services department shall be the sole provider of food and beverage items sold in all schools until

 

[ ] thirty (30) minutes

 

[ ] one (1) hour

 

x ] ____30-minutes after the last lunch ends or 1-hour after the schools day ends_______________________

 

following the last lunch period, at which time other school organizations may begin to sell foods and beverage items in
accordance with the Board's wellness policy (Policy 8510) and procedures (AP 8510) and with principal approval.
Accordingly, all foods and beverages for sale to students on campus from vending machines, from school stores, or as fund-
raisers by student clubs and organizations, parent groups, or boosters clubs shall comply with the current USDA Dietary
Guidelines for Americans and the USDA Smart Snacks in Schools regulations, applicable State law, and Florida
Administrative Code rule, and shall only be available between thirty (30) minutes following the last school lunch period and
thirty (30) minutes after the close of the regular school day.

 

[END OF OPTIONS]

 

 Food and beverages sold during the school day outside the cafeteria may be operated on a "profit share" program with
prior approval of the Director of the Food and Nutrition Services department and the principal.

 

 
Meal Charges
 

Meals sold by the school may be purchased by students in accordance with administrative procedures established by the
Superintendent.

 

A periodic review of the food-service accounts shall be made by the __Florida Department of
Agriculture Aghriculture____________. Any surplus funds from the National School Lunch Program or the Healthy, Hunger-
Free Kids Act of 2010 (P.L. 111-296) shall be used to reduce the cost of the service to students or to purchase cafeteria
equipment. Surplus funds from a-la-carte foods may accrue to the food-service program.

 

Cafeteria purchases ( ) shall (x ) may [END OF OPTION] be prepaid into individual food service accounts before meal
service begins ( x) or paid as they receive meals [END OF OPTION].  Prepayments into individual food service accounts
may be made through the parent portal on Linq EMS.__________________________________________.  FILL IN
BLANK

 

[DRAFTING NOTE: Describe the process for prepaying into accounts, such as payments may be made anytime,
weekly, monthly, for a set amount, online, etc.]

 

The only deductions made from prepaid accounts will be for the purchase of meals or other allowable food purchases in the
cafeteria.

 

The Board recognizes that circumstances may result in a student needing to charge for meals if his/her account has an
insufficient balance to cover the charge.  However, no account will be allowed to exceed a significant negative balance
except as established below.
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The Superintendent shall develop procedures regarding meal charges, which shall be implemented by the
____________________________.  This procedure will provide direction so that students Districtwide who are eligible for
reduced price or who pay the established price for meals, but do not have funds in their account or in hand to cover the
cost of their meal at the time of service are treated consistently, that parents of students who charge meals are notified
when a student charges a meal, and that efforts are made to collect the charges made so that the unpaid charges are not
classified as “bad debt” at the end of the school year.

 

A student whose account has a significant negative balance may not charge or purchase “a la carte” items, including extra
main course entrees. 

 

[CHOOSE ONE OPTION]

 

[ ] OPTION 1

 

If a student has a significant negative lunch account balance, s/he shall be provided a regular reimbursable meal that
follows the USDA meal pattern, the cost of which shall continue to accrue to his/her significant negative balance. The
student's parent(s) shall be contacted to collect the outstanding charges.

 

[END OF OPTION 1]

 

[ ] OPTION 2

 

If a student has a significant negative lunch account balance, s/he shall be provided an alternate meal ( ) at a reduced
price recommended by the Superintendent and approved by the Board [End of Option], the cost of which shall continue to
accrue to his/her significant negative balance, and his/her parent(s) shall be contacted to collect the outstanding charges. 
The alternate meal will be a low-cost alternative to the regular reimbursable meal and shall meet USDA nutritional
standards or the Smart Snacks in Schools regulations so that it qualifies for reimbursement under the National School
Lunch/Breakfast Program.

 

[END OF OPTION 2]

 

If the negative balance is not brought to a positive balance within ____________ days of these efforts, the School District
will take action to collect the unpaid debt by means of ( ) collection agencies ( ) small claims court ( ) other legal methods
deemed necessary by the School District.

 

If a student withdraws or graduates and has a positive balance of less than $_1.00___, the balance may be receipted into
the (x ) school lunch fund ( ) extra-curricular activity fund [END OF OPTION] where the school lunch program funds are
maintained unless the parent requests a refund.  If a student withdraws or graduates with a positive balance greater than
$_1.00___ DRAFTING NOTE: use the same amount as above], the (x ) parents ( ) student [END OF OPTION] shall
be notified by mail and given the option of receiving a refund within ___15____ days.  If no response is received within
___30___ days [DRAFTING NOTE: Use the same number of days as stated in the notice.], the account will be
closed and the funds will no longer be available.  Unclaimed balances will be transferred to (x ) the school lunch fund (
) the extra-curricular activity fund [END OF OPTION] where the school lunch program funds are maintained.

 

[ x If a student repeatedly comes to school with no lunch and no money for lunch, the Food Service Manager should notify
the principal as this may be a sign of abuse or neglect and proper authorities may be contacted. [END OF OPTION]

 
Dietary Modifications
 
﻿A request for substitutions to the standard meal requirements due to food allergies shall be accommodated when requested
by an adult or the parent of a student with a disability.  The parent of a student with a disability making such a request of
the Food Service Director, shall be informed that medical certification that the student has a disability that restricts his/her
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diet, in accordance with the criteria set forth in 7 C.F.R Part 15b must be submitted﻿ from a health care provider who has
prescriptive authority in the State of Florida or the dietary﻿ modification may be discontinued until such statement is
received.
 
The medical certification must identify:
Food Safety Complianceood Safety Compliance
 
As required by law, a food safety program that is based on the principles of the Hazard Analysis and Critical Control Point
(HACCP) system shall be implemented with the intent of preventing food-borne illnesses. For added safety and security,
access to the facility and the food stored and prepared therein shall be limited to food service program staff and other
authorized persons.
 
In accordance with Federal law, the Director of Food and Nutrition Services shall take such actions as are necessary to
obtain a minimum of two (2) food safety inspections per school year, which are conducted by the State or local
governmental agency responsible for food safety inspections. The report of the most recent inspection will be posted in a
publicly visible location, and a copy of the report will be available upon request.
 
A periodic review of the food-service accounts shall be made by the Florida Department of Agriculture and Consumer
Services, Division of Food, Nutrition and Wellness. Any surplus funds from the National School Lunch Program shall be used
to reduce the cost of the service to students or to purchase cafeteria equipment. Surplus funds from a-la-carte foods may
accrue to the food-service program.
 
Bad Debt
 

Bad Debt

 

Bad debt incurred through the inability to collect lunch payment from students is not an allowable cost chargeable to any
Federal program. Any related collection cost, including legal cost, arising from such bad debt after they have been
determined to be uncollectable are also unallowable. District efforts to collect bad debt shall be in accordance with Policy
6152 - Student Fees, Fines, and Charges.

 

Bad debt is uncollectable/delinquent debt that has been determined to be uncollectable no sooner than the end of the
school year in which the debt was incurred ( x) and after the Superintendent determines that sufficient reasonable effort
and approaches to collecting the debt have been made. [END OF OPTION]  If the uncollectable/delinquent debt cannot be
recovered by the School Meals Program in the year when the debt was incurred, then this is classified as bad debt.  Once
classified as bad debt, non-Federal funding sources must reimburse the NSFSA for the total amount of the bad debt.  The
funds may come from the District general fund, State or local funding, school or community organizations such as the PTA,
or any other non-federal source.  Once the uncollectable/delinquent debt charges are converted to bad debt, records
relating to those charges must be maintained in accordance with the record retention requirements in 7 C.F.R. 210.9(b)
(17) and 7 C.F.R. 210.15(b).

 

Meal charges that are not collected in the year when the debt was incurred shall be classified as bad debt.  Bad debt
incurred through the inability to collect lunch payment from students is not an allowable cost chargeable to any Federal
program. Once classified as bad debt, non-Federal funding sources shall reimburse the school lunch program account for
the total amount of the bad debt. If funds to reimburse the District for this bad debt are not available from another source,
such as school or community organizations (like the PTA) or any other non-Federal source, the funds to reimburse the
school lunch program shall be transferred from the District's general fund or other State or local funding to make that
reimbursement.
 
Once the uncollectable/delinquent debt charges are converted to bad debt, records relating to those charges must be
maintained in accordance with the record retention requirements in 7 C.F.R. 210.9(b)(17) and 7 C.F.R. 210.15(b).
 
Any related collection cost, including legal cost, arising from such bad debt after they have been determined to be
uncollectable are also unallowable.
 

Negative Account Balances

 

[DRAFTING NOTE: USDA regulations provide local control with respect to permitting negative lunch account
balances, including prohibiting it altogether. As a practical matter, a hard-line rule prohibiting any negative
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account balances is not recommended. Rather, permitting some limited negative balances to occur, while
placing some restrictions on those situations, is likely the most appropriate. Nonetheless, this first option
recognizes that each School District does have the choice to prohibit a negative balance without any
exceptions].

 

Parents will be initially notified by _____call, email_____x________ [DRAFTING NOTE: Enter method of first
notification (e.g., phone call, email, letter, etc.).] of a negative balance in their student’s account
________________ [DRAFTING NOTE: Enter a time period, (e.g., upon every occurrence, every week, etc.)].
 Negative balances are expected to be corrected upon the notification by District personnel. The _Food and Nutrition
Services Department Senior Associate_____________________ [DRAFTING NOTE: Enter staff assigned
responsibility for initial notification.] will be responsible for making this initial notification to parents.

 

x ] OPTION #1

 

No student will be permitted to purchase any meals for which the student does not have sufficient balance in their food
service account or sufficient cash on hand to purchase the food items.

 

Students receiving paid or reduced-price lunch who do not have sufficient account balance or cash on hand to purchase a
meal l ( x) will be provided an alternative meal [END OF OPTION] that meets the USDA guidelines applicable to
alternative meal options. The Superintendent shall, in coordination with the District's food service, assure that any
alternative meals that are provided meet the requisite USDA guidelines for alternative meals. The cost of the alternative
meal will be added to the delinquent account.

 

[ ] OPTION #2

 

Students will be permitted to purchase meals from the District's food service using either cash on hand or a food service
account. A student may be allowed to incur a negative food service account balance subject to the following conditions.

 

Students may be permitted to accumulate negative food service account balance ( ) not to exceed $__________ ( ) not to
exceed an amount equal to one school week of regular meal price [END OF OPTIONS]. ( ) Students up to grade 8 will be
allowed to incur a negative balance not to exceed $_________. [END OF OPTIONAL SENTENCE] [DRAFTING NOTE:
The Board may establish a different permissible negative balance for elementary grades to account for the
students' lower level of responsibility for managing these accounts at the younger grade levels.]  A student (
) shall be ( ) shall not be [END OF OPTION] permitted to purchase a la carte items without sufficient account balance or
cash on hand. ( ) Likewise, any student that has a negative account balance may not purchase a la carte items with cash
unless the student is also able to bring their account current. [END OF OPTION]

 

x ] A student who has exceeded the permissible negative balance amount in their account and does not have cash on hand
sufficient to purchase a meal will be treated respectfully. The District will provide meals to students with unpaid meal
balances without stigmatizing them, will provide parents of students who charge meals with notification when a student
charges a meal, and will make efforts to collect the charges incurred by the students so that the unpaid charges are not
classified as bad debt at the end of the school year.

 

[ ] [Option A]

 

If a student has reached the permissible level of negative lunch account balance, they shall be provided a regular
reimbursable meal that follows the USDA meal pattern, the cost of which shall continue to accrue to a negative lunch
account balance.

 

[End of Option A]

 

[ ] [Option B]
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If a student has a significant negative lunch account balance, they shall be provided an alternate meal ( ) at a reduced
price recommended by the Superintendent and approved by the Board [END OF OPTION], the cost of which shall continue
to accrue to a negative lunch account balance, and the student's parent(s) shall be contacted to collect the outstanding
charges.  The alternate meal will be a low-cost alternative to the regular reimbursable meal and shall meet USDA
nutritional standards or the Smart Snacks in Schools Regulations so that it qualifies for reimbursement under the National
School Lunch/Breakfast Program.

 

[End of Option B]

 

(x ) Negative lunch account balances will carry-over from year-to-year until paid in full or until a student enters ninth (9th)
grade. Upon entering 9th grade, any negative lunch account balances will be converted to school fees. Parents/Guardians
will be responsible for paying all fees in accordance with Policy 6152 - Student Fees, Fines, and Charges. Fee waivers are
applied in accordance with Policy 6152.01 - Waivers of School Fees for Instructional Materials. [END OF OPTION]

 

Students who have qualified for free lunches are still responsible for paying off any debt that was incurred prior to
qualifying for free lunches.

 

Modifications Based on Compliant Medical Documentation

 

[DRAFTING NOTE: The section below contains three (3) categories of circumstances in which a student may
receive a modified meal. The first category "Compliant Medical Documentation" is mandatory; whereas the
second two (2) categories, i.e., "Noncompliant Medical Requests" and "Requests Not Based on a Medical
Statement", are optional. The Board may choose either or neither of the two (2) optional categories.]

 

An adult student or student's parent requesting special dietary accommodations for a student with a disability that restricts
the diet must provide the Medical Statement for Special Dietary Needs signed by a State authorized medical authority,
which is a medical professional authorized in the State of Florida to write prescriptions. The request must contain the
following information:

 

 

If a Medical Statement for Special Dietary Needs is incomplete, unclear, or lacks sufficient detail, the special dietary
accommodation coordinator or food service director shall request that the student or parent/guardian request that the
medical authority supplement the response so that a safe meal can be provided.

 

A special dietary accommodation for a student who has a disability that restricts the student’s diet must be supported by a
Medical Statement for Special Dietary Needs, which should be submitted to (x ) the Food Service Director who shall serve
as the Special Dietary Accommodation Coordinator ( ) the Special Dietary Accommodation Coordinator [END OF
OPTIONS].  Holly Longo, Director of Food and Nutrition Services 8050 Mobley Road
Brooksville, FL 34601 352-797-7028insert name, address, phone, email address.
[DRAFTING NOTE - at least one person must be identified as responsible for
coordinating compliance with disability-based dietary modifications per 7 C.F.R. Part
15b.6.]

 

A student with a disability may have an IEP or 504 plan that requires specific instruction, services, or accommodation
related to the student’s nutritional needs. If a student’s IEP or 504 plan contains the same information that is required on a

A. an explanation of how the student’s physical or mental impairment restricts the diet;
 

B. the food(s)/type(s) of foods to be avoided;
 

C. the food(s)/type(s) of foods to be substituted;
 

D. additional pertinent information, if any, that will assist in accommodating the student's needs.
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Medical Statement for Special Dietary Needs, then it is not necessary to obtain and submit a separate Medical Statement
for Special Dietary Needs.

 

The individual making an initial request for such substitutions must inform the Food Service Director or Special Dietary
Accommodation Coordinator that the student has a disability that restricts the student's diet. The School District will honor
the request upon receipt of the required documentation from a State authorized medical authority. If the Special Dietary
Accommodation Coordinator is unable to grant a requested accommodation following receipt of the medical authority's
statement, the student or parent shall be provided with an explanation of the basis for the decision. Compliant requests
shall be implemented without unnecessary delay. immediately implemented.

 

Disability Accommodation Grievance Procedure

 

The following procedure is intended to provide prompt and equitable resolution to any concern or disagreement regarding
the food service program's administration of meal modifications made or requested on the basis of a student's disability.
None of the procedures described in this policy section shall prevent a student or parent from pursuing a complaint with
any State or Federal agency, including the USDA, using the procedures described at the end of this policy or otherwise
available under Florida or Federal law.

 

 

 

[END OF OPTION]

 

[Optional Provision - Based on preferences with no medical documentation] [DRAFTING NOTE: If the Board
chooses to include this category of modification, it must also choose among the options below.]

 

x ] Modification Based on Student/Parental Preference

 

When a request for a special dietary accommodation is not supported by an authorized Medical Statement for Special
Dietary Needs or included in a student’s IEP or 504 plan, the School District cannot provide modified meals that are not in
compliance with USDA Child Nutrition Program requirements. However, the Board authorizes the following:

 

A. If an initial request for accommodation in the form of substituted meals is denied, the student or parent may
request review of that decision by the ( ) Principal ( ) District's Compliance Coordinator ( ) Superintendent (
x) ___Director of Food and Nutrition______________ [END OF OPTIONS] [DRAFTING NOTE: The grievance
procedure can be designed as appropriate for each District.] and shall provide any communications between
the student or parent and food service officials concerning the accommodation request, any documentation provided
by a medical authority, and any additional information the student or parent believes is pertinent to the decision. A
review of the materials provided and of the initial decision shall be completed and a response provided to the
student or parent as soon as practicable following receipt of the request for review. If the initial decision is reversed,
including due to additional information provided on review, the dietary accommodations shall be implemented
without delay. If the initial decision is affirmed (x ) the decision is final .( ) the decision may appealed to the
Superintendent whose decision is final ( ) ____________________ [END OF OPTIONS].
 

B. Any other complaint or disagreement with the food service administration concerning implementation of special
dietary accommodations based on a student's disability shall be presented to the Special Dietary Accommodation
Coordinator. The student or parent shall specify the nature of the concern and any requested remedy in writing. The
Coordinator shall promptly review the grievance and either contact the student or parent for any required
clarification of the request or to seek to reach an agreement regarding how to best address the concern. If no
agreement is reached, the Coordinator shall make a determination and notify the student or parent in writing as
soon as practicable. If the grievance is affirmed in any respect, the Coordinator shall propose a plan for
implementing appropriate remedial measures. If the student or parent is dissatisfied with the Coordinator's
determination, the student or parent may submit a written request to the Building Principal or Superintendent for
review. The Superintendent's determination shall be final.

A. x ] Fluid Milk Substitution [If Selected Choose One]
 

1. [ x The School District shall have no legal obligation to accommodate a student’s or a parent's preference for
a fluid milk substitute if there is no Medical Statement for Special Dietary Needs on file requiring such a
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[END OF OPTIONS]

 

Review

 

Upon receipt of a request for a special dietary accommodation, the Food Service Director or Special Dietary Accommodation
Coordinator shall review the request to ensure it is supported as required by Federal law and Board policy and if not, shall
request additional or clarifying information from the student or parent making the request.

 

Implementation

 

When the need for a special dietary accommodation is supported by a Medical Statement for Special Dietary Needs signed
by a State authorized medical authority, the District will offer a reasonable modification that effectively accommodates the
student’s disability. Following USDA Child Nutrition Program regulations, the District may consider factors such as cost and
efficiency and is not required to prepare a specific meal, provide a specific brand of food, or provide a meal beyond the
meals provided to other students.

 

For students who have an IEP or 504 plan that requires specific food related accommodations, the District shall provide the
accommodation as required by law, seeking clarifying medical information, as necessary.

 

A special dietary request will be approved and implemented upon submission of a completed authorized Medical Statement.

 

Student Absence

 

If a student receiving a special dietary accommodation is absent or does not wish to participate in school lunch on a day an
accommodation is planned, the student or parent shall contact the Special Dietary Accommodation Coordinator by 9:00
a.m. [or enter a time] the same day.

 

substitute. However, the District will assist the student in choosing a reimbursable meal through offer versus
serve (OVS). [DRAFTING NOTE: This gives students the ability to decline some of the food options
offered as part of the reimbursable meals. For example: Five (5) components need to be offered
and students need to take three (3) options. They can decline milk for example, and it is still a
reimbursable meal. The intent is to give students a choice and avoid food waste. Schools have the
ability whether or not they use OVS.]
 

2. [ ] The School District shall offer a Federally approved milk substitute with a written and signed request from
a parent that identifies the reason for the special dietary accommodation.
 

B. [ x Religious Reason [If Selected Choose One
 

1. x ] The School District shall have no legal obligation to accommodate a student’s or parent’s request for
accommodations based on religious requests. However, the District will assist the student in choosing a
reimbursable meal through offer versus serve (OVS).
 

2. [ ] The School District will provide substitutions based on religious requests to any student, for any religious
reason with a written and signed request by a parent that identifies the reason for the accommodation. A
substitution for a religious request must meet USDA Child Nutrition Program meal pattern requirements.
 

C. [ x General Dietary Preference [If Selected Choose One]
 

1. [ x The School District shall have no legal obligation to accommodate a student’s or parent’s general health,
nutrition, or food preferences. However, the District will assist the student in choosing a reimbursable meal
through offer versus serve (OVS).
 

2. [ ] The School District will provide substitutions based on lifestyle preferences to any student with a written
and signed request by a parent that identifies the reason for the accommodation. A substitution for a
personal request must meet USDA Child Nutrition Program meal pattern requirements.
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Renewing A Special Dietary Request

 

An authorized Medical Statement does not need to be updated annually. However, the Special Dietary Accommodation
Coordinator may annually seek clarification or updates on special dietary requests.

 

Discontinuation of a Special Dietary Request

 

A special dietary request or part of a request may be discontinued by a parent by submitting the request in writing to the
Special Dietary Accommodation Coordinator or shall be discontinued consistent with the medical authorities
recommendation provided with the Medical Statement for Special Dietary Needs.

 

[ x Lunch Service for Non-Students

 

In addition to students, lunches sold by the school may be purchased by staff members and community residents in
accordance with administrative guidelinesprocedures established by the Superintendent. Lunches may be made available,
free of charge, to senior citizens who are serving as volunteers to the District. for a set fee.

 

Emergency First Aid

 

In each school cafeteria, there shall be a poster that is easily visible and prominently placed that contains step-by-step
instructions on how to provide emergency first aid for choking on conscious individuals. During all times while the food
service program is operating and students are being served food, at least one (1) employee shall be present in the area in
which the food is being consumed who has received instruction in methods to prevent choking and demonstrated an ability
to perform the Heimlich maneuver.

 

 

Operation of the Food Service Program
 
With regard to the operation of the school food service program, the Superintendent shall require:
 

A. the maintenance of sanitary, neat premises free from fire and health hazards;
 

B. the preparation of food that complies with Federal food safety regulations;
 

C. the planning and execution of menus in compliance with USDA requirements;
 

D. the purchase of food and supplies in accordance with State and Federal law, USDA regulations, and District policies;
 

E. complying with food holds and recalls in accordance with USDA regulations;
 

F. the administration, accounting, and disposition of food-service funds pursuant to Federal and State law and USDA
regulations;
 

G. the safekeeping and storage of food and food equipment pursuant to State and Federal law and USDA regulations;
 

H. the regular maintenance and replacement of equipment.
 
The District shall serve food in accordance with the nutritional standards adopted by the District in compliance with the
current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition guidelines. Foods and
beverages in competition with the District's food-service program must comply with the current USDA Dietary Guidelines for
Americans and the USDA Smart Snacks in School nutrition guidelines, and may only be sold in accordance with Board Policy
8550.The District shall serve only nutritious food in accordance with the nutritional standards adopted by the Board in
compliance with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition
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guidelines. Foods and beverages in competition with the District's food-service program must comply with the current USDA
Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition guidelines, and may only be sold in
accordance with Board Policy 8550.
 
 

Vending Machines

 

The Board recognizes that vending machines can produce revenues which are useful to augment programs and services to
students and staff. It will, therefore, authorize their use in District facilities providing that the following conditions are
satisfied.

 

 

In accordance with the nutritional standards adopted by the Board, the placement of vending machines in any classroom
where students are provided instruction unless the classroom is also used to serve meals to students is prohibited.

 

Nondiscrimination Statement

 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,
this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender status,
sexual orientation, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, age (except as
authorized by law), religion, military status, ancestry, or genetic information (collectively, "protected classes") or reprisal or
retaliation for prior civil rights activity. The District's nondiscrimination statement below is complementary to the District's
nondiscrimination policies, including Policy 2260.01 - Section 504/ADA Prohibition Against Discrimination Based on
DisabilityNondiscrimination and Access to Equal Opportunity and Policy 1422/Policy 3122/Policy 4122 - Nondiscrimination
and Equal Employment Opportunity.

 

Program information may be made available in languages other than English. Persons with disabilities who require
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign
Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at
(202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

 

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf or
https://dpi.wi.gov/sites/default/files/imce/school-nutrition/pdf/sfa-civil-rights-complaints-procedure-template.pdf, from any
USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s
name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to
inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The
completed AD-3027 form or letter must be submitted to USDA by:

 

A. [ ] The installation, servicing, stocking, and maintenance of each machine is contracted for with a reputable supplier
of vending machines and their products.
 

B. [ ] The installation, servicing, stocking, and maintenance of each machine is contracted for with a reputable supplier
of vending machines and their products.
 

C. [ ]x No products are vended which would conflict with or contradict information or procedures contained in the
District's educational programs on health and nutrition.
 

D. [ x] No food or beverages are to be sold or distributed which will compete with the District's food-service program.
 

E. [ x] Food items and beverages ( ) available for sale to students [END OF OPTION] in vending machines for
consumption on campus shall comply with the current USDA Dietary Guidelines for Americans and the USDA Smart
Snacks in Schools regulations and applicable State law.

A. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
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This institution is an equal opportunity provider.

 

Policy Distribution

 

This policy shall be distributed in writing to all households at the start of each school year and to households transferring to
the school or School District during the school year. The policy will also be provided to all District staff with responsibility for
enforcing the policies.

 

 

 
 
Revised 2/27/18
Revised 2/5/19
Revised 8/27/19
Revised 12/12/23
 
© Neola 20253

Washington, D.C. 20250-9410; or
 

B. Fax:
(833) 256-1665 or (202) 690-7442; or
 

C. E-mail: 
program.intake@usda.gov.

Legal F.S. 595.405

F.S. 1001.41

F.S. 1001.42

F.S. 1001.51

F.S. 1003.02

F.S. 1013.12

F.A.C. 5P-1.002

F.A.C. 5P-1.003

F.A.C. 5P-1.004

F.A.C. 5P-1.005

42 U.S.C. 1758

Healthy, Hunger-Free Kids Act of 2010 and Richard B. Russell National School Lunch
Act, 42 U.S.C. 1751 et seq.

Child Nutrition Act of 1966, 42 U.S.C. 1771 et seq.

7 C.F.R. Part 15b

7 C.F.R. Part 210

7 C.F.R. Part 215

7 C.F.R. Part 220

7 C.F.R. Part 225

7 C.F.R. Part 226

7 C.F.R. Part 227
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7 C.F.R. Part 235

7 C.F.R. Part 240

7 C.F.R. Part 245

7 C.F.R. Part 3015

80 F.R. 11077

OMB Circular No. A-87 USDA Smart Snacks in School Food Guidelines (effective July
1, 2014)

SP 32-2015 Statements Supporting Accommodations for Children with Disabilities in
the Child Nutrition Programs

Last Modified by Maria Cain on November 5, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of VENDING MACHINES

Code po8540 RESCIND 6/3/25 fsj 9/22/25 hbl

Status

Adopted June 13, 2017

8540 - VENDING MACHINES
 
The School Board recognizes that vending machines can produce revenues which are useful to augment programs and
services to students and staff. It will, therefore, authorize beverage machines to be placed by the District's exclusive
beverage vendor in District facilities. Additionally, vending machines are authorized to be placed by food services upon
agreement with the school administrator providing the following conditions are satisfied.
 

The Superintendent and the Fiscal Officer shall develop and implement administrative procedures which will require that
these conditions are adhered to on a continuing basis.
 
In accordance with the nutritional standards adopted by the Board, the placement of vending machines in any classroom
where students are provided instruction, unless the classroom is also used to serve meals to students, is prohibited.
 
© Neola 2016

A. The revenue from the food service vending machines are managed by the Food Services Fiscal Officer in accordance
with relevant Board policies and administrative procedures. Upon mutual agreement, Food Services will share
revenue from vending machines placed throughout the school (not to include revenue from any vending machine in
the cafeteria).
 

B. No products are vended which would conflict with or contradict information or procedures contained in the District's
educational programs on health and nutrition.
 

C. Food items and beverages available for sale to students in vending machines for consumption on campus shall
comply with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in Schools regulations
and applicable State law.
 

D. Schools must comply with F.A.C. 5P-1.003 if vending machines are not operated by Food Services and/or revenue
does not accrue to the Food Service fund.
 

Legal F.S. 1001.41(2)

F.S. 1001.42(16)

F.S. 1001.43

F.A.C. 5P-1.003

7 C.F.R. 210.11

42 U.S.C. 1779
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Last Modified by Holly B Longo on September 22, 2025
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Book Policy Manual

Section Vol. 25 N2 REVISED

Title Copy of COMPETITIVE FOOD SALES

Code po8550 RESCIND 6/3/25 9/25/25 hbl

Status

Adopted June 13, 2017

Last Reviewed September 22, 2025

8550 - COMPETITIVE FOOD SALES
 
The Food and Nutrition Services department will comply with the provisions set forth in Federal law regarding sale of
competitive food and foods of minimal nutritional value.
 
The Food and Nutrition Services department shall be the sole provider of food and beverage items sold in all schools until
thirty (30) minutes following the last lunch period, at which time other school organizations may begin to sell foods and
beverage items in accordance with the School Board's wellness policy (Policy 8510) and guidelines (AP 8510) and with
principal approval. Accordingly, all foods and beverages for sale to students on campus from school stores or as fund-
raisers by student clubs and organizations, parent groups, or boosters clubs shall comply with the current USDA Dietary
Guidelines for Americans and the USDA Smart Snacks in Schools regulations, applicable State law, and Florida
Administrative Code rule, and shall only be available between thirty (30) minutes following the last school lunch period and
thirty (30) minutes after the close of the regular school day.
 
© Neola 2014
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9271 - PERSONALIZED EDUCATION PROGRAM (PEP) STUDENTS
 
This policy identifies the opportunities available in the District for students enrolled in a Personalized Education Program
(PEP).
 
Definitions
 
Personalized Education Program or PEP, as more fully defined in F.S. 1002.01, is a sequentially progressive instruction
of a student directed by his/her parent to satisfy the attendance requirements of Florida law while registered with an
eligible nonprofit scholarship-funding organization pursuant to F.S. 1002.395.
 
PEP Student Participation in Certain District Activities
 
In accordance with Florida law, PEP students may participate in certain activities associated with the District. These
activities include, but are not necessarily limited to, the following:
 

A. interscholastic extra-curricular student activities;
 

B. dual enrollment programs;
 

C. District virtual instruction programs;
 

D. career and technical courses and programs when the student enrolls in a public school solely for career and technical
courses and programs; and
 

E. industry certifications, national assessments, and Statewide, standardized assessments offered by the District. ﻿
 
In compliance with Florida law, if a course is required for participation in an extra-curricular activity, students (including PEP
students) must be allowed to enroll in the class, regardless of their full-time or part-time enrollment status.
 
As outlined in F.S. 1002.395, PEP students are responsible for procuring educational services. When a PEP student uses a
scholarship for such services, the District is not obligated to provide a Free Appropriate Public Education (FAPE) under the
Individuals with Disabilities Education Act (IDEA).
 
Exceptional Student Education (ESE)
 
Parents of a student not enrolled in the District who suspect that their child may have a disability or may be gifted should
(1) contact the District's ESE office and request that their child be tested and evaluated; or (2) contact the
Florida Department of Education's (FLDOE's) Diagnostic and Resources System (FDLRS) and request that their child be
evaluated in accordance with State law. If requested to do so by a parent of a student suspected of having a disability or of
being gifted, the District shall perform testing and evaluation services for the student.
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If it is determined that a student meets eligibility requirements for ESE, his/her parent(s) may (1) enroll the child in the
District so that the child may receive appropriate instruction and services as an ESE student, (2) choose to educate the
child in a home education program, or (3) choose to access other educational options provided by Florida law. The District
is not obligated to provide ESE instruction and services to PEP students.
 
If the parent of a child with a disability who is currently enrolled in a PEP chooses to enroll the child full-time in the District,
the District shall provide FAPE in accordance with the terms of Policy 2460 - Exceptional Student Education, the IDEA,
Section 504 of the Rehabilitation Act of 1973, and any other applicable Florida and Federal laws.
 
Contracting for Course Participation
 
The District offers various opportunities for PEP students to pay to enroll in courses provided by the District for students in
grades 6 through 12. Such students are not considered enrolled for Full-Time Equivalent (FTE) purposes and must arrange
for payment of course fees via their Education Savings Account (ESA) or their Education Savings Account (ESA) or personal
funds. Courses are offered on a space-available basis. PEP students who enroll in any District course shall be subject to the
rules and expectations that apply to all other enrolled students. Failure to adhere to the School Board's rules and
expectations may result in removal from a course(s) or discontinuation of services. Parents of students and eligible students
desiring to participate in a course(s) offered by the Board must enter into a written contract with the Board.
 
The following identifies the Board's policies related to fees for participation in courses offered by the Board:
 

A. Fee Structure
 

1. Determination of Fees: The fee for each course will be based on the cost for FTE student participation. This
includes, but is not limited to, the cost of instructional materials, special resources, or technology required for
the course. For students in PEP or Family Empowerment Scholarship for Unique Abilities (FES-UA) programs,
course fees may not be reimbursed by the state; these costs must be covered by the parents or eligible
student through an ESA. Any additional fees, such as specific course materials or supplies, shall also be paid
by the parents prior to a student's enrollment and participation in the course.
 

2. PEP and FES-UA: Students enrolled in PEP programs may not generate FTE for State funding purposes as
specified under F.S. 1002.395. Therefore, the District will bill parents directly for course fees or eligible
student directly for course fees or, alternatively, work with Step Up for Students or other nonprofit
scholarship funding organization to ensure payment is made via the student's ESA.or, alternatively, work with
Step Up for Students or other nonprofit scholarship-funding organizations to ensure payment is made via the
student's ESA.

B. Payment Requirements
 

1. Advance Payment:

Parents or eligible students are required to pay all applicable fees prior to the student's enrollment in any
course for which fees are charged, unless the student's enrollment is facilitated through Step Up for Students
or other eligible scholarship funding organization pursuant to F.S. 1002.395., unless the student’s enrollment
is facilitated through Step Up for Students or other eligible nonprofit scholarship-funding organization
pursuant to F.S. 1002.395.

2. Fee Payment Options:

a. Online Payment Portal: Parents must use RevTrak secure online payment system to make course fee
payments. .

C. Communication of Fees
1. Course fees will be communicated to parents or eligible students at the time of registration. The information

will be transparent and easily accessible through the school’s website, registration materials, and direct
communications.
 

2. Parents and eligible students will receive an itemized receipt upon payment of fees.
 

3. The Board shall annually establish the per-course fee for high-school and middle-school classes based on the
cost that would be associated with an FTE student's participation in each course, in compliance with Florida

3.  
4. b. ESAs: PEP and FES UA students can use their ESA to cover course costs, and the District may bill

directly of via scholarship organizations (i.e., Step Up for Students).ESAs: PEP and FES-UA students
can use their ESAs to cover course costs, and the District may bill directly or via scholarship
organizations (i.e., Step Up for Students).
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law. 
 

D. Communication of Fees
 

1. Course fees will be communicated to parents or eligible students at the time of registration. The information
will be transparent and easily accessible through the school’s website, registration materials, and direct
communications.
 

2. Parents and eligible students will receive an itemized receipt upon payment of fees, and the process for
payment via ESA or other scholarship accounts will be clearly communicated for PEP and FES UA students.,
and the process for payment via ESA or other scholarship accounts will be clearly communicated for PEP and
FES-UA students.

4. The Board shall annually establish the per-course fee for high-school and middle-school classes based on the
cost that would be associated with an FTE student's participation in each course, in compliance with Florida
law. 
 

E. Non-Payment Consequences
 

1. Students, including those in PEP or part-time enrollment, may not be fully enrolled in any course requiring a
fee until payment has been made.
 

2. If payment is not received by the designated deadline, the student's registration for the course may be
canceled.
 

F. Refunds

Any refund will be processed in accordance with the applicable contract for course enrollment. Refunds may only be
granted within the first five (5) days of the start of the course.

 
Compliance with Florida Law
 
This policy is designed to comply with relevant Florida statutes, including F.S. 1002.20 (rights and responsibilities), F.S.
1006.28 (adequate instructional materials), F.S. 1002.395 (PEP guidelines), and F.S. 1002.44 (part-time enrollment). The
District is committed to providing each student the opportunity to enroll in any course due to financial hardship, especially
when the course is required for participation in extra-curricular activities or academic programs, as per Florida law and
guidance from the FLDOE.
 
© Neola 2024
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