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0144 - TERM

School Board members shall be elected at the general election in November for staggered terms of four (4) years arranged so that,
of five (5) members, three (3) members shall be elected at one general election and two (2) members shall be elected at the
ensuing general election.

The term of office of Board members shall begin on the second Tuesday following the general election in which such member is
elected.

A person may not appear on the ballot for reelection to the office of Board member if, by the end of their current term
of office, the person will have served, but for resignation would have served,_in that office for twelve (12)_consecutive
years. Service of a term of office which commenced before November 8, 2022 will not be counted toward the limitation
imposed by F.S. 1001.35.
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0172 - VISITATION OF SCHOOLS BY INDIVIDUAL SCHOOL BOARD MEMBERS

An individual School Board member may, on any day and at any time at theirhis/her pleasure, visit any school in the District. A
member of the Legislature may visit any public school in the legislative district of the member. An individual visiting_a
school pursuant to this policy Fhe-Beard-member must sign in and sign out at the school's main office and wear his/her Beard
identification badge at all times while present on school premises. The Board, the school, or any other person or entity, including,
but not limited to, the principal of the school, the Superintendent, or any other Board member, may not require _an individual
visiting_the school pursuant to this policythe-visiting-Boeard-member to provide notice before visiting the school. The school
may offer, but may not require, an escort to accompany_an individual visiting_the school pursuant to this policy a-visiting
Beard-member during the visit. Another Board member or an employee, including, but not limited to, the Superintendent, the
school principal, or_their his/her designee, may not limit the duration or scope of the visit or direct an individual visiting_the
school pursuant to this policy_a-visiting-Beard-member to leave the premises. No policy or practice may prohibit or limit the
authority granted to_an individaul a-Beard-member under this policy.

Following a visit to a school, a Board member may have suggestions and feedback regarding the visit. Recognizing that the
Superintendent directs the work of staff, pursuant to F.S. 1001.51 and 1012.27(7), the Board member's feedback should be directed
to the Superintendent, who will share it with staff, as appropriate. (See Bylaw 0149.3 Board-Staff Communication)

© Neola 2017
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1120 - EMPLOYMENT OF ADMINISTRATORS

The School Board recognizes that it is vital to the successful operation of the District that administrative positions created by the
Board be filled with highly qualified and competent personnel.

The Board shall approve the employment, determine the compensation, and establish the term of employment for each
administrator employed by the Board. Approval shall be given only to those candidates for employment recommended by the
Superintendent. Administrators shall recommend to the Superintendent the best qualified administrative applicant available.

Any administrative staff member's misstatement of fact material to qualifications for employment or the determination of salary shall
be considered to constitute grounds for dismissal.

A candidate shall be disqualified from employment in any administrative position that requires direct contact with students if the
candidate is ineligible for such employment under F.S. 1012.315.

A person is ineligible for educator certification or employment in any position that requires direct contact with students if the person
is on the disqualification list maintained by the department pursuant to F.S. 1001.10(4)(b), is registered as a sex offender as
described in 42 U.S.C. 9858f(c)(1)(C), would be ineligible for an exemption under F.S. 435.07(4)(c), or has been convicted or
found guilty of, has had adjudication withheld for, or has pled guilty or nolo contendere to any of the felony offenses listed

in £.S. 1012.315.

To be eligible for employment in an administrative position requiring certification, an individual must be of good moral character and
hold a valid certificate issued pursuant to Florida law and the rules of the State Board of Education. A copy of the certificate shall be
filed with the District.

In addition, the Board shall allow an individual with a temporary certificate in educational leadership to be eligible for administrative
positions for which State certification in educational leadership is required. Pursuant to State law and rules adopted by the State
Board of Education, an individual must earn a passing score on the Florida Educational Leadership Examination, document three (3)
years of successful experience in an executive management or leadership position, and hold a bachelor's degree or higher from an
accredited institution of higher learning to qualify for a temporary certificate in educational leadership. A person who is employed
under a temporary certificate in educational leadership must be under the mentorship of a State-certificated school administrator
during the term of the temporary certificate.

The employment of administrative staff members prior to approval by the Board is authorized when their employment is required to
maintain continuity in District operations. Employment shall be recommended to the Board at a regular or special meeting.

The Superintendent shall also conduct employment history checks of those candidates selected for administrative positions. The
employment history check shall include, but not be limited to, contacting any previous employer and screening the candidate
through the use of the screening tools described in State law. If contact with (a) previous employer(s) cannot be made, the
Superintendent shall document the efforts made to do so.



F.S. 1012.33 states that "the first ninety-seven (97) days of an initial principal's or supervisor's contract is a probationary period.
During the probationary period, the employee may be dismissed without cause or may resign from the contractual position without
breach of contract."

All administrators shall become familiar with the policies of the Board and other policies, regulations, memoranda, bulletins, and
handbooks that pertain to their duties in the District. Any administrator employed by the Board who shall be guilty of any willful
violation of the policies of the Board shall be guilty of gross insubordination and shall be subject to dismissal or other lesser penalty
as the Superintendent or Board may prescribe.

Members of the administrative staff are required to have a cell phone, be able to be reached by cell phone, and provide updated
contact information to their supervisor immediately.

General Knowledge Examination Assistance

Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be provided
information regarding the availability of State-level and District-level supports and instruction to assist him/her in achieving a
passing score. Such information will include, but is not limited to, State-level test information guides, School District preparation
resources, and preparation courses offered by State universities and Florida college system institutions.

Revised 2/11/20
Revised 3/8/22
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1180 - RECORDS AND REPORTS

Administrators shall keep all records and reports as are required by F.S. 1001.51(12), the School Board's policies, andthese
rulesand-precedures-or as the Superintendent may deem necessary for the effective administration of the schools/departments.

Such records and reports shall include any determination to withhold from a parent information regarding_the

The administrator shall be responsible to the Superintendent for the accurate and prompt submission of all reports, whether

determination must be based solely on child-specific information personally known to the school personnel and
documented and approved by the Principal. Such determination must be annually reviewed and redetermined.

developed by the employee or by the administrator.

All reports shall be officially reviewed by the immediate supervisor and brought up to date by the employee before a resigning or

retiring administrator receives final pay.

© Neola 2022
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1232 - POLITICAL ACTIVITIES

Pursuant to State law, administrative staff members who are employed by the School Board shall not participate in any political

campaign for an elective office while on duty.

Pursuant to State law and Board Policy 6480, administrative staff members may not expend public funds (that is, any funds under
the jurisdiction or control of the District) for a political advertisement or_any other eleetieneering communication_sent to
electors concerning an issue, referendum, or amendment, including State questions that are subject to a vote of the electors.

Pursuant to F.S. 106.011:

A. "Political advertisement" means a paid expression in a "communications medium," whether radio, television,

newspaper, magazine, periodical, campaign literature, direct mail, or display or by means other than the spoken
word in direct conversation, which expressly advocates the election or defeat of a candidate or the approval or
rejection of an issue. However, political advertisement does not include:

1. a statement by an organization, in existence before the time during which a candidate qualifies or an
issue is placed on the ballot for that election, in support of or opposition to a candidate or issue,_in that
organization’s newsletter, which newsletter is distributed only to the members of that organization;

2. editorial endorsements by a newspaper, a radio or television station, or any other recognized news
medium.

. "Communications medium" means broadcasting stations, newspapers, magazines, outdoor advertising facilities,
printers, direct mail, advertising agencies, the Internet, and telephone companies; but with respect to
telephones, an expenditure is deemed to be an expenditure for the use of communications media only if made
for the costs of telephones, paid telephonists, or automatic telephone equipment to be used by a candidate or a
political committee to communicate with potential voters but excluding the costs of telephones incurred by a
volunteer for use of telephones by such volunteer; however, with respect to the Internet, an expenditure is
deemed an expenditure for use of communications media only if made for the cost of creating or disseminating a
message on a computer information system accessible by more than one person but excluding internal

communications of a campaign or of any group.




Therefore, administrative staff members who engage in political activities or hold public office shall not use time, facilities, or
personnel of the school system to engage in such activities. Specifically, the use of copy reproduction equipment or other machinery
or supplies, the use of secretarial help, or any other school facilities or personnel is strictly prohibited. Telephone use for such
political activities during duty hours shall be confined to an emergency only, and then only in such manner as shall not conflict with
the administrative staff member's school related duties. Additionally, administrative staff members who engage in political activities
or hold public office are expected to discourage constituents, or other persons with whom they are associated with in their political
capacities, from making telephone calls to them during duty hours.

Administrative staff who declare themselves candidates for an elective office shall notify the Superintendent immediately upon
qualifying for election. They shall submit to the Superintendent a written explanation of how they will conduct their campaign so that
it will be in accord with the requirements of State law and this policy.

All candidates for public office may be granted personal leave without pay. The administrative staff member's request for leave shall
be submitted according to the established procedure. The Board may grant such personal leave without pay for a period not to
exceed thirty (30) calendar days prior to the election.

Such candidates shall adhere strictly to Florida statutes governing political activity on the part of public official and public employees.

© Neola 2010

Legal F.S. 106.113
F.S. 104.31
F.S. 110.233
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1500 - REMOTE WORK

School Board employees are required to work at their assigned District building, District site, or school building. However, the Board
recognizes that certain positions allow for remote work and/or certain District-declared emergencies require remote work.

Eligible employees are only authorized to work remotely in accordance with this policy and procedures developed by the
Superintendent.

Remote working can be considered when it provides an operational benefit to the Board; the responsibilities and duties of the
position can be accomplished successfully from a remote environment; and the employee demonstrates the skills and abilities
needed to effectively work remotely.

Employees are not permitted to work remotely unless approved in advance by the Superintendent.

Definitions

A. Remote Work/Working - a temporary work or work arrangement during which an employee performs their assigned job
duties in an alternate work location away from their assigned District building, District site, or school building.

B. Alternate Work Location(s) - approved locations, other than the employee's normal assigned workplace, where official District
business is performed. The most common alternate work location is the home of an employee. Alternate work locations must
be approved in advance by the Superintendent.

C. Remote Working_Agreement - Remote work arrangements are approved by the Superintendent and documented in writing in
a remote working agreement. Remote working agreements include specific terms such as employee hours, employee
responsibilities, employee expectations, and confidentiality. Remote working agreements may not exceed a contract year but
may be renewed by the Superintendent.

Eligible Positions

Positions for which remote work may be authorized are determined at the discretion of the Superintendent.

Termination of Remote Working Agreements

Remote working agreements are approved at the discretion of the Superintendent and may be revoked/terminated at any time.

Nothing in this policy is intended to interfere with, or supplant, any rights afforded to employees under the Americans with
Disabilities Act, as amended, or Section 504 of the Rehabilitation Act of 1973.

© Neola 2022
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2210 - CURRICULUM DEVELOPMENT
The School Board recognizes its responsibility for the quality of the educational program of the schools. As the educational leader of
the District, the Superintendent shall be responsible to the Board for the development and evaluation of curriculum and the

preparation of courses of study.

For purposes of this policy and consistent communication throughout the District, curriculum shall be defined as:
A. the courses of study, subjects, classes, and organized activities provided by the school;

B. learning activities approved by the Board for individuals or groups of students and expressed in terms of specific instructional
objectives or class periods;

C. the plan for learning necessary to accomplish the educational goals of the District;

D. all the planned activities of the schools, including formal classroom instruction and out-of-class activity, both individual and
group, necessary to accomplish the educational goals of the District.

The Board directs that the curriculum of this District:
A. provides instruction in courses required by statute and State Department of Education regulations;
B. be consistent with the District's philosophy and goals and ensure the possibility of their achievement;
C. allows for the development of individual talents and interests as well as recognize that learning styles of students may differ;
D. provides for continuous and cumulative learning through effective articulation at all levels;
E. utilizes a variety of learning resources to accomplish the educational goals;
F. encourages students to utilize guidance and counseling services in their academic and career planning.
The Superintendent shall make progress reports to the Board annually.
Annually, by a date determined by the Florida Department of EducationMay-1st, the District shall submit a Board-

approved K-12 comprehensive reading plan_to the Department for the specific use of the evidence-based reading

instruction allocation, based upon a root-cause analysis-ferreview-and-appreval-by-the JustRead;,Floridal-Office.

The Superintendent may conduct such innovative programs as are deemed to be necessary to the continuing growth of the
instructional program and to better ensure accomplishment of the District's educational goals.

The Superintendent shall report each such innovative program to the Board along with its objectives, evaluative criteria, and costs.

The Board encourages, where it is feasible and in the best intereitéthe District, participation in programs of educational research.



The Board encourages the Superintendent to consider State or Federally developed programs for meeting local needs. This may also
include consideration of outstanding programs from other districts in the State. The Board directs the Superintendent to pursue
actively State and Federal aid in support of the District's innovative activities.

© Neola 2007

Legal F.S. 1001.215
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2370.01 - VIRTUAL INSTRUCTION
The following options are available to students residing within the District for part-time or full-time participation in virtual
instruction, Kindergarten through Grade 12:

A. through courses delivered in the traditional school setting by instructional staff providing direct instruction through either

virtual instruction or by blending traditional and online instruction;

B. through full-time virtual charter school instruction authorized under F.S. 1002.33;

C. through enrollment in the Florida Virtual School;

D. through enrollment with Virtual Instruction Providers approved by the Florida Department of Education (FLDOE);

E. through enrollment in an online course offered by any other Florida school district;

F. through virtual courses offered in the virtual course code directory;

G. through participation in the District-operated part-time or full-time virtual instruction programs (VIP) organized under F.S.
1002.45(1).

The District shall provide access to enroll in courses available through one of the District options for virtual instruction, and shall
award credit for successful completion. Access to online courses is available to students during and after the normal school day and
through summer school enrollment. A District student will not be required to take an online course outside the regular school day in
addition to the student's courses for a given semester or on school grounds.

The purposes of the options above is to make instruction available to District students using online and distance education
technology in either a traditional classroom or a nontraditional classroom (i.e., primarily outside of public school buildings). If the
student and his/her parents select part-time or full-time instruction delivered by providers approved by the FLDOE, they will have
the right to select from the list of approved providers.

The District may offer a full time or part time program for grade 9-12 students enrolled in dropout prevention, academic
intervention, Department of Juvenile Justice (DJJ), core courses to meet class size requirements, or community colleges.

Student Participation Requirements

Students participating in a virtual instruction program must take statewide standardized assessments pursuant to F.S. 1008.22 and
participate in the coordinated screening and progress monitoring system under F.S. 1008.25.

Open Enroliment

12



The District will provide timely written notice to parents of at least one (1) open enrollment period for full-time students of ninety
(90) days or more which ends at least thirty (30) days before the first day of the school year.

Notification of Virtual Instruction Program to Parents and Students

Within the first week of each school year, the District shall provide notification to parents and students about a student's right and
choice to participate in a virtual instruction program and in courses offered by the Florida Virtual School under State law.

Online Course Requirements for Graduation
Online course requirements for graduation are set forth in Policy 5460 - Graduation Requirements.
Revised 2/27/18

© Neola 2016
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2416 - STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION
The School Board respects the privacy rights of parents and their children. No student shall be required, as a part of the school
program or the District's curriculum, without prior written consent of the student (if an adult or an emancipated minor) or, if an
unemancipated minor, his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals information
concerning:

A. political affiliations or beliefs of the student or his/her parents;

B. mental or psychological problems of the student or his/her family;

C. sex behavior or attitudes;

D. illegal, anti-social, self-incriminating, or demeaning behavior;

E. critical appraisals of other individuals with whom respondents have close family relationships;

F. legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers;

G. religious practices, affiliations, or beliefs of the student or his/her parents; or

H. income (other than that required by law to determine eligibility for participation in a program or for receiving financial
assistance under such a program).

The Superintendent shall establish procedures whereby parents may inspect any materials used in conjunction with any such survey,
analysis, or evaluation.

Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the survey/evaluation
is administered or distributed by the school to the student. The parent will have access to the survey/evaluation within a reasonable
period of time after the request is received by the building principal.

Before administering a student well-being questionnaire or health screening form to a student in kindergarten through
grade 3, the District will provide the questionnaire or form to the parent and obtain the permission of the parent.

Additionally, parents have the right to inspect, upon request, any instructional material used as part of the educational curriculum of
the student or used in a research or experimentation program in which the student is engaged. The parent will have access to the
instructional material within a reasonable period of time after the request is received by the building principal. The term instructional
material means instructional content that is provided to a student, regardless of its format, including printed and representational
materials, audio-visual materials, and materials in electronic or digital formats (such as materials accessible through the Internet).
The term does not include academic tests or assessments.

The Board will not allow the collection, disclosure, or use of personal information collected from students for the purpose of
marketing or for selling that information (or otherwise providing that information to others for that purpose).

14



The Superintendent is directed to provide notice directly to parents of students enrolled in the District of the substantive content of
this policy at least annually at the beginning of the school year, and within a reasonable period of time after any substantive change
in this policy. In addition, the Superintendent is directed to notify parents of students in the District, at least annually at the
beginning of the school year, of the specific or approximate dates during the school year when the administration of any survey by a
third party that contains one or more of the items described in A through H above are scheduled or expected to be scheduled.

Parents have the right to inspect, upon request, any instrument used in the collection of personal information before the instrument
is administered or distributed to the student. The parent will have access to the instrument within a reasonable period of time after
the request is received by the building principal.

The term "personal information" means individually identifiable information including: a student or parent's first and last name; a
home or other physical address (including street name and the name of the city or town); a telephone number; and a Social
Security identification number.

This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive
purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions, such
as the following: (1) college or other postsecondary education recruitment, or military recruitment; (2) book clubs, magazines, and
programs providing access to low-cost literary products; (3) curricular and instructional materials used by elementary and secondary
schools; (4) tests and assessments used by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic,
clinical, aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of
securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such tests and
assessments; (5) the sale by students of products or services to raise funds for school-related or education-related activities; and
(6) student recognition programs.

For purposes of this policy, the term "parent" includes a legal guardian or other person standing in loco parentis (such as a
grandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child).

© Neola 2010

Legal F.S. 1002.22
20 U.S.C. 1232g
20 U.S.C. 1232h
34 C.F.R. Part 98

Last Modified by Maria Cain on September 23, 2022
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2460 - EXCEPTIONAL STUDENT EDUCATION

The School Board, as an expression of its commitment to provide a free, appropriate, public education for students with disabilities
in accordance with State and Federal laws, rules, and regulations, shall develop and implement Special Programs and Procedures for
Exceptional Students and the District Plan for Exceptional Student Education. These documents shall include at least the components
listed below, shall provide administrative procedures for Exceptional Student Education Programs, and shall be revised when
required by the Florida Department of Education (FLDOE), readopted, and submitted to the FLDOE.

A. Child Identification

The District will make ongoing efforts to identify, locate, and evaluate students below twenty-two (22) years of age, who
reside within the District and have a confirmed or suspected disability in accordance with all Federal regulations and State
standards.

B. Procedural Safeguards

A child with a disability and his/her parent shall be provided with safeguards, as required by law, throughout the
identification, evaluation, and placement process, and the provision of a free, appropriate, public education to the student.

C. Multifactored Evaluation

A student may not be given special instruction or services as an exceptional student until after s/he has been properly
evaluated and found eligible as an exceptional student in the manner prescribed by rules of the State Board of Education.

The District will provide a multifactored evaluation for students with disabilities by ensuring that:

1.

2.

3.

children are assessed in their native language or other mode of communication;
tests are used for their validated purposes;

children are evaluated in all areas related to their suspected disability;

. testing is conducted by a multidisciplinary team;

. testing materials and procedures are not racially or culturally biased;

. tests are administered by trained personnel qualified in accordance with all Federal regulations and State standards;
. tests are administered in conformance with the instructions provided by the producer;

. medical evaluation, when required as part of the multifactored evaluation, shall be provided at no cost to the parent

by a licensed physician designated by the Superintendent or his/her designee, when other no-cost resources are not

available.



The parent of an exceptional student evaluated and found eligible or ineligible shall be notified of each such evaluation and
determination. Such notice shall contain a statement informing the parent that s/he is entitled to a due process hearing on
the identification, evaluation, and eligibility determination or non-determination.

. Individualized Education Program

The District will develop an individualized education program (IEP) for each child with a disability who needs special education
and related services. The IEP shall be designed to meet the unique educational needs of the child and shall be developed in
meetings with the child's designated IEP Team. At the initial meeting of a student's IEP team, the District will provide parents
with information about the amount of funding the District receives for each of the five (5) exceptional student education
support levels for a full-time student.

Parents of the child shall be strongly encouraged to participate in all planning conferences and IEP Team meetings. The school
will provide written notice of an IEP meeting to the parent at least ten (10) days before the meeting, indicating the purpose,
time, and location of the meeting and who, by title or position, will attend the meeting. The IEP Team meeting requirement
may be waived by informed consent of the parent after the parent receives the written notice.

The District will utilize FLDOE parental consent forms for the following actions in a student's IEP:

1. administer to the student an alternate assessment pursuant to F.S. 1008.22 and provide instruction in the State
standards access points curriculum; and

2. place the student in an exceptional student education center.

Except for a disciplinary interim alternative placement for no more than forty-five (45) school days, if the District determines
that there is a need to change a student's IEP as it relates to the actions described above in 1 and 2, the school must hold an
IEP Team meeting that includes the parent to discuss the reason for the change.

The District will not implement the change without parental consent unless the District documents reasonable efforts to
obtain the parent's consent and the child's parent has failed to respond, or the District obtains approval through a due
process hearing.

The child's IEP shall be reviewed and revised as often as necessary, but at least annually.

District personnel will collaborate with private instructional personnel who are hired or contracted by parents in compliance
with F.S. 1003.572. "Private instructional personnel" include only the following:

1. individuals certified under F.S. 393.17 or licensed under Chapter 490 or Chapter 491 for applied behavior analysis
services as defined in F.S. 627.6686 and 641.31098;

2. registered behavior technicians who have a nationally recognized paraprofessional certification in
behavior analysis and who practice under the supervision of individuals licensed under F.S. 393.17 or
licensed under F.S. Chapter 490 or Chapter 491 by assisting such individuals in the provision of applied
behavior analysis services;

To provide services under this paragraph, a registered behavior technician must be employed by an
enrolled Medicaid provider.

3. speech-language pathologists licensed under F.S. 468.1185;
4. occupational therapists licensed under part III of 379 Chapter 468;
5. physical therapists licensed under Chapter 486;
6. psychologists licensed under Chapter 490; and
7. clinical social workers licensed under Chapter 491.
Private instructional personnel who are hired or contracted by parents to collaborate with public instructional personnel will

be permitted to observe the student in the educational setting, collaborate with instructional personnel in the educational
setting, and provide services in the educational setting only if the following requirements are met:

17



1. the student's public instructional personnel and principal consent to the time and place; and

2. the private instructional personnel satisfy the requirements of F.S. 1012.32 or 1012.321.

E. Least Restrictive Environment
The education of students with disabilities will occur in the least restrictive environment through appropriate special education
programs and services designed to meet the unique needs of each disabled student. District personnel will use the regular
school facilities and adapt them to the needs of exceptional students to the maximum extent appropriate. To the extent
appropriate, students with disabilities, including students in public or private institutions or other care facilities, shall be
educated with students who are not disabled. Placement of exceptional students will occur only when the nature or severity of
the exceptionality is such that education in regular classes with the use of supplementary aids and services cannot be
achieved satisfactorily.

F. Confidentiality of Data
The confidentiality of personally-identifiable data relating to children with disabilities and their parents and families shall be
protected at collection, storage, disclosure, and destruction; one official of this District shall be assigned the responsibility for
protecting the confidentiality of personally- identifiable data. The District follows all Federal regulations and State standards
related to the confidentiality of data. (See Policy 8330 - Student Records)

G. Due Process
The District will use procedures to allow differences of opinion between parents and this District or between agencies and this
District, to be aired and resolved. The procedures shall provide for case conferences and impartial hearings on the District's
proposal or refusal to initiate or change the identification, evaluation, eligibility, or educational placement of the child, or the
provision of FAPE to the child.
The impartial hearings shall be conducted by an administrative law judge (ALJ) from the Florida Division of Administrative
Hearings (DOAH) and shall be final. However, any party who does not agree with the findings and decision in the due process
hearing, including a hearing relating to disciplinary procedures, has the right to bring a civil action with respect to the matter
that was the subject of the due process hearing. The action may be brought in a State court of competent jurisdiction or in a
district court of the United States without regard to the amount in dispute. In the alternative, in hearings conducted on behalf
of a student who is identified as gifted, any party aggrieved by the decision of the ALJ has the right to request a review of the
order by the District Court of Appeal as provided in F.S. 120.68.
During the pendency of a due process hearing or appellate proceeding regarding a due process complaint, the student shall
remain in his/her current educational assignment, unless the parent and the Board otherwise agree.

H. Surrogate Parent
It shall be the policy of the District that whenever the parent or a person who acts in a parental role to a child with a disability
or a child suspected of having a disability is determined to be legally unavailable, the child's rights shall be protected through
the assignment of a surrogate parent. A surrogate parent means an individual appointed by the Superintendent and/or the
court to act in place of a parent in educational decision making and in safeguarding a child's rights under the Individuals with
Disabilities Education Act. The surrogate parent shall not be an employee of the Department of Education, the School District,
a community-based care provider, the Department of Children and Family Services, or any other public or private agency
involved in the education or care of the child. The surrogate parent shall meet all statutory requirements and attend the
required training to be appointed. The Superintendent shall appoint a surrogate not more than thirty (30) days after the
District determines a particular student is in need of a surrogate.

I. Testing Programs
Students with disabilities shall participate in local and State-wide testing programs to the maximum extent appropriate.
Individual exemptions shall be determined only by the student's IEP Team. Exceptional students with disabilities shall have
access to testing sites.
A student for whom the IEP Team determines that the State mandated testing cannot accurately measure the student's
abilities, taking in to consideration all allowable accommodations, shall have the State mandated testing requirement waived
for the purpose of receiving a standard high school diploma if the student completes the minimum number of credits and
other requirements for graduation, but does not earn a passing score on the State mandated testing after one (1) opportunity
in the 10th grade and one (1) opportunity in the 11th grade.
Further, pursuant to State law, the IEP team may determine that end-of- course assessment cannot accurately measure the
abilities of the student and may, therefore, waive the use of the results of the end-of-course assessment for purposes of
determining the student's course grade and middle school promotion or award of high school credits.
If the IEP Team determines that a student with a disability is prevented by a "circumstance" or "condition" as defined in F.S.
1008.212 from physically demonstrating the mastery of skills that have been acquired and are measured by the Statewide

standardized assessment, a Statewide standardized end-of-course assessment, or an alternate assessment under F.S.
1008.22(3)(c), the IEP Team may submit to the superintendent a written request for an extraordinary exemption from the



administration of the assessment, pursuant to F.S. 1008.212. The request may be made at any time during the school year,
but not later than sixty (60) days before the assessment for which the request is made. The superintendent will recommend
to the Commissioner of Education whether the request should be granted or denied, and the Commissioner will grant or deny
the requested exemption within thirty (30) days. A copy of the District's procedural safeguards as required in F.A.C. 6A-
6.03311 shall be provided to the parent. If the parent disagrees with the IEP Team's recommendation, the dispute resolution
methods described in the procedural safeguards shall be made available to the parent.

A parent who disagrees with the Commissioner's denial of a requested extraordinary exemption may request an expedited
hearing before DOAH pursuant to F.S. 1008.212.

. Right to be Accompanied at Meetings Pertaining to Students with Disabilities

Parents of students with disabilities, or eligible students with disabilities, may be accompanied by another person of their
choice at a meeting with District personnel. Such meetings include, but are not limited to, meetings related to the eligibility
for exceptional student education or related services; the development of an individual family support plan (IFSP); the
development of an individual education plan (IEP); the development of a 504 accommodation plan issued under Section 504
of the Rehabilitation Act of 1973; the transition of a student from early intervention services to other services; the
development of postsecondary goals for a student with a disability and the transition services needed to reach those goals;
and other issues that may affect the student's educational environment, discipline, or placement of a student with a disability.

District personnel will not object to the attendance of such adult or discourage or attempt to discourage through any action,
statement, or other means, parents or an eligible student, from inviting another person of their choice to attend a meeting.
Parents, eligible students, or other individuals invited to attend such meetings by parents of students with disabilities or
eligible students with disabilities on school grounds shall sign-in at the front office of such school as a guest.

Parents of students with disabilities, or eligible students with disabilities, and District personnel shall sign Form 5780 F1 at
the meeting's conclusion which states whether or not any District personnel have prohibited, discouraged or attempted
discourage the parents, or eligible student, from inviting a person of their choice to the meeting pertaining to their child's, or
their own, educational environment, placement, or discipline.

Placement by the Department of Children and Family Services

After the Department of Children and Family Services provides written notification to the District that an exceptional student has
been placed in a private residential care facility, the receiving school district shall, within ten (10) business days, review the
student's individual education plan (IEP) and shall:

A.

B.

C.

D.

provide educational instruction to the student;
contract with another provider to provide the educational instruction;
contract with the private residential care facility in which the student resides to provide the educational instruction; or

decline to provide or contract for educational instruction, in which case the school district in which the legal residence of the
student is located shall provide or contract for the educational instruction of the student.

The Superintendent shall administer the local implementation of these State procedures, in accordance with State and Federal laws,
rules, and regulations, which shall ensure fulfillment of this policy.

© Neola 2016
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Procedural Safeguards and Due Process Procedures for Parents and Students with Disabilities,
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2521 - INSTRUCTIONAL MATERIALS PROGRAM

The School Board shall provide instructional materials and equipment, within budgetary constraints, to implement the District's
educational goals and objectives and to meet students' needs. The primary objective of such instructional materials and equipment
shall be to enrich, support, and implement the educational program of the school. Instructional materials used in the District shall be
consistent with the District goals and objectives and the course descriptions established by the State Board of Education and the
State standards provided for in F.S. 1003.41.

State law requires the Board to provide adequate instructional materials free of charge to students who are enrolled in the District.

"Adequate instructional materials" means a sufficient number of student or site licenses or sets of materials that are available in
bound, unbound, kit, or package form and may consist of hard-backed or soft-backed textbooks, electronic content, consumables,
learning laboratories, manipulatives, electronic media, and computer courseware or software that serves as the basis for instruction
for each student in the core courses of mathematics, language arts, social studies, science, reading, and literature.

Furthermore, Federal law requires the Board to provide accessible instructional materials as specified in a student's IEP. Such
accessible instructional materials may be of a type or in a format as specified in the definition of adequate instructional materials in
this policy.

The Board, hereby establishes an instructional materials program that includes the review, recommendation, adoption, and purchase
of instructional materials. The program shall be implemented in accordance with the terms of this policy and administrative
procedures adopted in accordance herewith. The program shall comply with all applicable provisions of F.S. Chapter 1006, Part I, F.
Instructional Materials for K-12 Public Education.

The Superintendent shall certify to the Florida Department of Education (FLDOE) by March 31st of each year that all instructional
materials for core courses used by the District are aligned with applicable State standards. A list of the core instructional materials
that will be used or purchased for use by the District shall be included in the certification.

Selection, Duties, and Qualifications of Reviewers, Review of Instructional Materials, Recommendations of Reviewers,
and Selection of Instructional Materials by Reviewer

The Board may employ or contract with one (1) or more instructional materials reviewers, one (1) or more of whom must be a
parent with a child in a District public school. The qualifications of the instructional materials reviewer shall be set forth in the Board-
approved job description for the position, or, alternatively, in the contract for services._ A meeting_of a committee for the
purpose of ranking, eliminating, or selecting_instructional materials for recommendation to the Board must be noticed
and open to the public in accordance with F.S. 286.011. A committee convened for such purposes must include parents
of District students.

The duties of an instructional materials reviewer are:
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A. Procedures

To adhere to prescribed procedures for evaluating instructional materials submitted by publishers and manufacturers in each
adoption.

B. Review, Recommendations, and Selection of Instructional Materials by Reviewer

1. Reviewers shall utilize the selection criteria set forth in State law, including F.S. 1006.34(2)(b) and recommend for
adoption only those instructional materials alighed with State standards provided for in F.S. 1003.41.

2. Instructional materials recommended by each reviewer shall be, to the satisfaction of each reviewer, accurate,
objective, balanced, noninflammatory, current, free of pornography and material prohibited under F.S. 847.12, and
suited to student needs and their ability to comprehend the material presented. Reviewers shall consider for
recommendation materials developed for academically talented students, such as students enrolled in advanced
placement courses. When recommending instructional materials, each reviewer shall:

a. include only instructional materials that accurately portray the ethnic, socioeconomic, cultural, religious,
physical, and racial diversity of our society, including men and women in professional, career, and executive
roles and the role and contributions of the entrepreneur and labor in the total development of this State and
the United States;

b. include only materials that accurately portray, whenever appropriate, humankind's place in ecological systems,
including the necessity for the protection of our environment and conservation of our natural resources and the
effects on the human system of the use of tobacco, alcohol, controlled substances, and other dangerous
substances;

C. include materials that encourage thrift, fire prevention, and humane treatment of people and animals;

d. require, when appropriate to the comprehension of students, that materials for social science, history, or civics
classes contain that Declaration of Independence and the Constitution of the United States;

A reviewer may not recommend any instructional materials that contain any matter reflecting unfairly upon
persons because of their race, color, creed, national origin, ancestry, gender, religion, disability, socioeconomic
status, or occupation.

3. In the selection of instructional materials, library media, and other reading material used in the public school system,
the standards used to determine the propriety of the material shall include:

a. the age of the students who normally could be expected to have access to the material;
b. the educational purpose to be served by the material;

In considering instructional materials for classroom use, priority shall be given to the selection of materials
which encompass the State and Board performance standards provided for in F.S. 1001.03(1) and which
include the instructional objectives contained within the curriculum frameworks approved by rule of the State
Board of Education.

C. the degree to which the material would be supplemented and explained by mature classroom instruction as
part of a normal instructional program;

d. the consideration of the broad racial, ethnic, socioeconomic, and cultural diversity of the students of this State.

4. Any instructional material containing pornography or otherwise prohibited by F.S. 847.012 may not be used or made
available within any public school.

5. After a thorough study of all data submitted on each instructional material, the reviewer shall submit an electronic
report to the Superintendent for presentation to the Board. The report shall be in substantially the same format as the
form used by the FLDOE. All instructional materials recommended by a reviewer shall be accompanied by a statement
from the reviewer that the materials align with State standards pursuant to F.S. 1003.41 and the requirements of F.S.
1006.31.

Certification of the Accuracy of Instructional Materials

In addition to relying on statements of publishers or manufacturers of instructional materials, the reviewer may, with the approval,
and subject to the direction of the Superintendent, conduct or cause to be conducted an independent investigation to determine the



accuracy of State-adopted instructional materials.

When errors in Board-adopted materials are confirmed, the publisher of the materials shall provide to each district school board that
has purchased the materials the corrections in a format approved by the department.

The Board may remove materials from the list of Board-adopted materials if it finds that the content is in error and the publisher
refuses to correct the error when notified by the Board.

The Board may remove materials from the list of Board-adopted materials at the request of the publisher if, in its opinion, there is
no material impact on the State’s education goals.

Affidavit of Instructional Materials Reviewer

Before commencing his/her duties, a District instructional materials reviewer shall execute an affidavit which substantially includes
the following requirements of F.S. 1006.30:

A. The reviewer will faithfully discharge the duties imposed upon him/her.
B. The reviewer has no interest in any publishing or manufacturing organization that produces or sells instructional materials.
C. The reviewer is in no way connected with the distribution of the instructional materials.

D. The reviewer does not have any direct or indirect pecuniary interest in the business or profits of any person engaged in
manufacturing, publishing, or selling instructional materials designed for use in the public schools.

E. The reviewer will not accept any emolument or promise of future reward of any kind from any publisher or manufacturer of
instructional materials or his/her agent or anyone interest in, or intending to bias his/her judgment in any way in, the
selection of any materials to be adopted.

F. The reviewer understands that it is unlawful to discuss matters relating to instructional materials submitted for adoption with
any agent of a publisher or manufacturer of instructional materials, either directly or indirectly, except during the period
when the publisher or manufacturer is providing a presentation for the reviewer during his/her review of the instructional
materials submitted for adoption.

Board Adoption of Instructional Materials

After receipt from the Superintendent of a reviewer’s electronic report and recommendation, the Board shall publish a notice
indicating the date, time, and location of an open public hearing to address the recommended instructional materials. The public
shall have an opportunity to provide public comment at the public hearing.

Following the public hearing, the Board shall publish notice indicating the date, time, and location of an open public meeting to
approve an annual instructional materials plan to identify any instructional materials that will be purchased through the Board
instructional materials review process pursuant to this policy. This public meeting will be held on a different date than the public

agenda and will provide a reasonable opportunity for public comment.

Notice of the public hearing and public meeting identified herein shall specifically identify which instructional materials are being
reviewed and the mannermatter in which the instructional materials can be accessed for public review. The hearing must allow the
parent of a District student or a resident of the county to proffer evidence that a recommended instructional material does not meet
the criteria provided in F.S. 1006.31(2), taking into consideration course expectations based on the District's comprehensive plan for
student progression under F.S. 1008.25(2) and course descriptions in the course code directory.

Poliey-2520—Selecti I Adopti £ I . LM - torth-in-detail-tl hall }

For purposes of this policy, “resident” means a resident of the county who has maintained his/her residence in Florida for the
preceding year, has purchased a home that is occupied by him/her as his/her residence, or has established a domicile in Florida
pursuant to F.S. 222.17.

At least twenty (20) calendar days before the Board hearing and public meeting, the Board shall make available online to the public
through the District’'s website all student editions of the recommended instructional materials. In making these materials available,
District staff shall implement reasonable safeguards against the unauthorized use, reproduction, and distribution of instructional
materials considered for adoption.

Publication on Website
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The Board will publish on its website, in a searchable format, a list of all instructional materials,_including
those used to provide required instruction under Florida law.

School Library Media Centers and Reading Lists

Effective July 1, 2022, each book newly made available to students through a school library media center or
included in a recommended or assigned school or grade level reading list must be selected and approved by
a District employee who holds a valid educational media specialist certificate, regardless of whether the
book is purchased, donated, or otherwise made available to students.

Procedure

The media specialist will endeavor to stay informed about appropriate new publications that become
available, using_ multiple sources, such as discussions with colleagues, attendance at conferences, and
reading a variety of periodicals and book reviews. The media specialist will also receive and consider
suggestions and requests brought forward by other faculty, students, and parents.

Potential new books for the school library media center will be evaluated to determine if they would be
suitable for student needs, and whether they would be appropriate for the intended grade level and age
group. In considering new acquisitions, the media specialist will consult reputable, professionally
recognized reviewing_periodicals and school community stakeholders. The media specialist will also assess
student interest in the subject(s) presented and the ability of students to comprehend the material
presented. Books selected must be free of pornography and material prohibited under F.S. 847.012.

The goal of the selection process is for the school’s library media center and reading list collections to be
based on reader interest, the support of state academic standards and alighed curriculum, and the academic
needs of students and faculty.

After evaluation, the media specialist will inform the principal of those books that have been evaluated and
are approved for inclusion in the collections.

Periodically, books will be removed from the collections or discontinued, based on their poor physical
condition, low rate of recent circulation, non-alignment to state standards, out-of-date content, or status
following_a parent’s or community member’s objection.

The procedures for developing library media center and reading_list collections will be posted on the website
for each school in the District.

Access

Upon written request, an individual will be provided access to material or books specified in the written
request that are maintained in a District library if such material or books are available for review. The school
principal shall arrange for a convenient time to provide such access.

Each elementary school will publish on its website, in a searchable format, a list of all materials maintained
in the school library media center or required as part of a school or grade-level reading list.

Purchase of Instructional Materials, Including Advertising and Bidding

Beginning on or before May 15th of any year in which an instructional materials adoption is to be initiated, the District shall advertise

in a local newspaper of general circulation {the-Flerida-Administrative-Register)-four (4) weeks preceding the date on which the

bids shall be received, that at a certain designated time, not later than June 15th, sealed bids or proposals to be deposited with the
District will be received from publishers or manufacturers for the furnishing of instructional materials proposed to be adopted as
listed in the advertisement beginning April 1st following the adoption.

The advertisement shall state that each bidder shall furnish electronic sample copies of all instructional materials submitted, at a
time designated by the District, which copies shall be identical with the copies approved and accepted by State instructional
materials reviewers, and with the copies furnished to the District and Superintendent.

The advertisement shall state that a contract covering the adoption of the instructional materials shall be for a definite term.

The advertisement shall fix the time within which the required contract must be executed and shall state that the
Districtbepartment reserves the right to reject any or all bids.
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The advertisement shall give information regarding digital specifications that have been adopted by the Board, including minimum
format requirements that will enable electronic and digital content to be accessed through the District’s local instructional
improvement system and a variety of mobile, electronic, and digital devices. Beginning with specifications released in 2014, the
digital specifications shall include requiring the capability for searching by State standards and site and student-level licensing. Such
digital format specifications shall be appropriate for the interoperability of the content. The Board will not adopt specifications that
require the instructional materials to include specific references to State mandated testing and Next-Generatioen-Sunshine-State
academic standardsStandards and benchmarks at the point of student use.

The bids submitted shall be for furnishing the designated materials in accordance with specifications of the District. The bid shall
state the lowest wholesale price at which the materials will be furnished, at the time the adoption period provided in the contract
begins. The Board will purchase all materials as a separate line item on the regular (non-consent) agenda and will
provide a reasonable opportunity for public comment.

Each publisher or manufacturer of instructional materials who submits a bid under this part is required to deposit with the District
such sum of money or certified check as may be determined by the District, the amount to be not less than $500 and not more than
$2,500, according to the number of instructional materials covered by the bid, which deposit shall be forfeited to the Board and
placed in the (General Revenue Fund) General Fund if the bidder making the deposit fails or refuses to execute the contract and
bond within thirty (30) days after receipt of the contract in case his/her bid or proposal is accepted. The District shall, upon
determining that the deposit is correct and proper, deposit the funds in an interest bearing trust account and issue his/her official
receipt.

Sample copies of all instructional materials that have been made the bases of contracts under this policy shall upon request for the
purpose of public inspection, be made available by the publisher to the Department of Education and the Superintendent from the
state list upon request for the purpose of public inspection.

Any materials purchased shall be free of pornography and material prohibited under F.S. 847.12, suited to student needs and their
ability to comprehend the material presented, and appropriate for the grade level and age group for which the materials are used or
made available.

The District shall maintain on its website a current list of instructional materials, by grade level, purchased by the District.

Review Cycle for Instructional Materials by Subject Area

By April 15th of each school year, the instructional material reviewer shall review all instructional materials and evaluate the content
for alignment with applicable State Standards. The reviewer shall review the materials for the level of instructional support and the
accuracy and appropriateness of progression of introduced content. Instructional materials shall be made electronically available to
the reviewer. The reviewer shall rate the material on the instructional usability of the resources.

Compliance with F.S. 1006.32, Relating to Prohibited Acts

In accordance with State law, this policy strictly prohibits any individual or the Board from engaging in any of the prohibited acts set
forth in £.S. 1006.32.

Parental Notification of Access to Student’s Instructional Materials and Access to Materials and Books in District
Libraries

The District shall notify parents through the District’s website and in writing annually of their ability to access their children’s
instructional materials through the District’s local instructional improvement system. The notification shall encourage parents to
access the local instructional improvement system.

Upon written request, an individual will be provided access to material or books specified in the written request that are maintained
in a District library if such material or books are available for review. The school principal shall arrange for a convenient time to
provide such access.

Maximization of Student Use of District-approved Instructional Materials

In order to maximize student use of authorized instructional materials, the Board shall:

A. purchase current instructional materials to provide each student with a major tool of instruction in core courses of the subject
areas of mathematics, language arts, science, social studies, reading, and literature for kindergarten through grade 12;

B. by the 2015-2016 fiscal year, use at least fifty percent (50%) of the annual allocation for the purchase of digital or electronic
instructional materials included on the State-adopted list, except as otherwise authorized by law or rules of the State Board

of Education;



C. use up to 100% of that portion of the annual allocation designated for the purchase of instructional materials for
kindergarten, and up to seventy-five percent (75%) of that portion of the annual allocation designated for the purchase of
instructional materials for first grade, to purchase materials not on the State-adopted list, which shall be used for the
purchase of instructional materials or other items having intellectual content which assist in the instruction of a subject or
course.

These items may be available in bound, unbound, kit, or package form and may consist of hardbacked or softbacked
textbooks, electronic content, replacements for items which were part of previously purchased instructional materials,
consumables, learning laboratories, manipulatives, electronic media, computer courseware or software, and other commonly
accepted instructional tools.

The Superintendent shall implement procedures that will assure the maximum use by the students of the authorized instructional
materials.

Required Curriculum

Nothing in this policy shall limit or remove the responsibility of the Board to include in its curriculum the required instruction
specified in State law including, but not limited to, the following:

A. The history of the United States; the history of the Holocaust.

B. The history of African Americans.

C. The study of Hispanic contributions to the United States.

D. The study of women'’s contributions to the United States.

E. The nature and importance of free enterprise to the United States economy.

F. The elementary principles of agriculture; and kindness to animals.
Publisher and Manufacturer Duties, Responsibilities, and Requirements

In accordance with State law, all publishers and manufacturers of instructional materials, and their representatives, must comply
with the requirements of F.S. 1006.38. These requirements include, but are not limited to, the following:

A. Electronically deliver fully developed sample copies of all instructional materials upon which bids are based to the department
pursuant to procedures adopted by the State Board of Education.

B. Submit, at a time designated in F.S. 1006.33, the following information:

1. Detailed specifications of the physical characteristics of the instructional materials, including any software or
technological tools required for use by the District, school, teachers, or students. The publisher or manufacturer shall
comply with these specifications if the instructional materials are adopted and purchased in completed form.

2. Evidence that the publisher or manufacturer has provided materials that address the performance standards provided
for in F.S. 1001.03(1) and that can be accessed through the District's digital classrooms plan and a variety of

electronic, digital, and mobile devices.

3. Evidence that the instructional materials include specific reference to Statewide standards in the teacher's manual and
incorporate such standards into chapter tests or the assessments.

C. Make available for purchase by the Board any diagnostic, criterion-referenced, or other tests that they may develop.
D. Furnish the instructional materials offered by them at a price in the State which, including all costs of electronic transmission,
may not exceed the lowest price at which they offer such instructional materials for adoption or sale to any state or school

district in the United States.

E. Reduce automatically the price of the instructional materials to the Board to the extent that reductions are made elsewhere in
the United States.

F. Provide any instructional materials free of charge in the State to the same extent as they are provided free of charge to any
state or school district in the United States.
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G. Guarantee that all copies of any instructional materials sold in this State will be at least equal in quality to the copies of such
instructional materials that are sold elsewhere in the United States and will be kept revised, free from all errors, and up-to-
date as may be required by the department.

H. Agree that any supplementary material developed at the District or State level does not violate the author’s or publisher’s
copyright, provided such material is developed in accordance with the doctrine of fair use.

I. Not in any way, directly or indirectly, become associated or connected with any combination in restraint of trade in
instructional materials, nor enter into any understanding, agreement, or combination to control prices or restrict competition
in the sale of instructional materials for use in the State.

J. Maintain or contract with a depository in the State.

K. For the core subject areas specified in F.S. 1006.40(2), maintain in the depository for the first three (3) years of the contract
an inventory of instructional materials sufficient to receive and fill orders.

L. For the core subject areas specified in F.S. 1006.40(2), ensure the availability of an inventory sufficient to receive and fill
orders for instructional materials for growth, including the opening of a new school, and replacement during the 3rd and
subsequent years of the original contract period.

M. Accurately and fully disclose only the names of those persons who actually authored the instructional materials.

N. Grant, without prior written request, for any copyright held by the publisher or its agencies automatic permission to the
Board for the reproduction of instructional materials and supplementary materials in Braille, large print, or other appropriate
format for use by visually impaired students or other students with disabilities that would benefit from use of the materials.

Assessment and Collection of Fees

The Board shall not assess and collect fees from publishers participating in the instructional materials approval process.

The amount of fees assessed and collected shall be posted on the District’s website and reported to the Florida Department of
Education. The fees shall not exceed the actual cost of the review process, and the fees shall not exceed $3,500 per submission by a
publisher. Any fees collected for this process shall be allocated for the support of the review process and maintained in a separate
line item for auditing purposes.

The fees shall be used to cover the actual cost of substitute teachers for each workday that a member of the District’s instructional
staff is absent from his/her assigned duties for the purpose of rendering service as an instructional materials reviewer. In addition,
each reviewer may be paid a stipend and is entitled to reimbursement for travel expenses and per diem in accordance with F.S.
112.061 for actual service in meetings.

Instructional materials that have been reviewed by the District instructional materials reviewers and approved must have been
determined to align with all applicable State standards pursuant to F.S. 1003.41 and the requirements in F.S. 1006.31. The
Superintendent shall annually certify to the FLDOE that all instructional materials for core courses used by the District are aligned

with all applicable State standards.

A list of all approved instructional materials shall be maintained by the Superintendent and made available for the use of the
instructional staff.

Fees Charged to Parents

A student or his/her parent(s) may purchase a copy of the designated course instructional materials, regardless of format, for the
District's purchase price, including shipping, plus ten percent (10%).

Cost of materials may be charged for materials used in those activities beyond the basic curriculum in which a student elects to
participate, particularly in activities where the product becomes the property of the student.

Free School-Related Instructional Materials

Free instructional materials may be accepted for classroom and school purposes under conditions that meet all the following criteria:
A. Educational films should contain a minimum amount of commercial advertising.
B. The advertising feature of the materials should be minimized.

C. The materials should fill a legitimate purpose of the school curriculum.



D. The initiative for securing the materials should be of the type that teachers seek rather than materials forwarded to them to
promote the interests of an outside agency.

Equipment or Instructional Materials Vendors

The principal may permit vendors to demonstrate and show only that equipment and instructional materials which can be used
to improve the instructional program and which are under consideration for purchase by the school.

Public Inspection of Sample Copies of Instructional Materials
In addition to the requirements for public inspection of sample copies of instructional materials required by this policy, the Board

shall make available for public inspection sample copies of all instructional materials that have been purchased by the Board.
Members of the public seeking to inspect these materials shall contact the Directors of Elementary and Secondary Curriculum.







HEND-OF-OPTIONST

The process to challenge and/or object to the adoption of instructional materials is set forth in Policy 2520.

New Worlds Reading Initiative

The New Worlds Reading Initiative, created by the Florida Department of Education, provides high-quality, free books directly to K-5
students who score below a level 3 in the preceding year's Statewide English Language Arts Assessment (ELA) or having a

substantial reading deficiency. The School District must notify parents of eligible students upon enrollment and at the beginning
of each school year optlons for specmc book tODICS or genres in order to maX|m|ze student |nterest in readlnqm—wrm-ng

student The District must coordlnate monthly book dellverles W|th the program admlnlstrator beglnnlng no Iater than October and
continuing through at least June. v 0 0 i v i :
bPeeember-31;20821--The District must part|C|pate in the initiative by partnerlng Wlth local nonproﬂt organlzatlons and raising
awareness by using marketing materials provided by the program administrator. A student's eligibility for the initiative continues
until promotion to grade 6 or until the parent opts out of the initiative.

The District shall coordinate with each charter school it sponsors for the purposes of identifying eligible students, notifying parents,
coordinating book deliveries, providing the opportunity to annually select book topics and genres, and raising awareness of the
initiative.

The Statewide ELA is not the sole determiner of promotion. Additional evaluations, portfolio reviews, and assessments are available
to the child to assist parents and schools in identifying the reading level of the student. A parent of a student in grade 3 who is

identified anytime during the year as being at risk of retention may request that the school begin collecting evidence for a portfolio.

© Neola 2022
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Legal F.S. 119.071
F.S. 1001.215
F.S. 1002.22
F.S. 1003.41
F.S. 1003.485
F.S. 1006.28
F.S. 1006.28 through 1006.42
F.S. 1008.22
F.S. 1008.25(5) (a)
F.S. 1008.25(5) (c)
F.S. 1014.05
F.A.C. 6A-6.03028
34 C.F.R. Part 300

Last Modified by Maria Cain on September 28, 2022
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http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1008/Sections/1008.25.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1014/Sections/1014.05.html
https://www.flrules.org/gateway/ruleNo.asp?id=6A-6.03028
http://www.ecfr.gov/cgi-bin/text-idx?SID=25ec6b013af03b8beedde2960afccc81&mc=true&node=pt34.2.300
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2623 - STUDENT ASSESSMENT

The School Board shall assess student achievement and needs in all program areas in compliance with the law and rules of the State
Board of Education. The purpose will be to determine the progress of students and to assist them in attaining student performance
objectives and the educational achievement goals of this District. Each student must participate in the Statewide, standardized
assessment program and the local assessment program as required by law.

Student performance data shall be used in developing objectives for the school improvement plan, evaluating instructional personnel
and administrative personnel, assigning staff, allocating resources, acquiring instructional materials and technology, implementing
performance-based budgeting, and promoting and assigning students to educational programs. The analysis of student performance
data will identify strengths and needs in the educational program and trends over time, and be used in conjunction with budgetary
planning and development of remediation programs.

The Board shall require the following:

A.

B.

mandatory participation by all eligible students as defined by the State Board of Education rules;

industry certification examinations, national assessments, and Statewide assessments offered by the District be made
available to all Florida Virtual School students in the District;

. industry certification examinations, national assessments, and Statewide assessments be taken at the student's regularly

assigned school unless an alternative site is mutually agreed to by the District and the Florida Virtual School or authorized
contractor The District will notify students of the date and time of the administration of each examination or assessment.

. parents be informed of the testing program of the schools and of the Statewide, standardized tests or the local assessments

that are to be administered to their children;

. data regarding individual test scores on either the Statewide, standardized tests or the local assessments be entered on the

student's cumulative record, where it will be subject to the policy of this Board regarding student records;

. school and District test results will be reported to the public annually;

. the Superintendent shall develop procedures for the annual assessment of first, second, and third grade students on their

reading proficiency and identify those students who are reading below grade level. S/He shall ensure that each student's
teacher is involved in the assessment and in the identification of those students who are reading below grade level.

The District will notify the parent of each student who exhibits a deficiency in reading, shall consult with the parent in the
development of a progress monitoring plan, and will provide intensive reading instruction to the student until the deficiency is
corrected.

Statewide Standardized Assessment
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The Board shall administer the Statewide, standardized tests to students at the grade levels and for the subjects at the times
designated by the Florida Commissioner of Education. The Statewide, standardized assessment program consists of
Statewide, standardized comprehensive assessments, end-of-course (EOC) assessments, and the Florida Alternate Assessment.

A Statewide standardized EOC assessment must be used as the final cumulative examination for its associated course. No additional
final assessment may be administered in a course with a Statewide, standardized EOC assessment. A District-required local
assessment may be used as the final cumulative examination for its associated course in accordance with Board policy.

Local Assessments

The District shall administer a local assessment that measures student mastery of course content at the necessary level of rigor for
the grade levels/subjects that are not included in the subjects and grade levels measured under the Statewide, standardized
assessment program. The course content that will be measured by the local assessments is set forth in the State standards that are
required by F.S. 1003.41 and in the course description.

The District will provide a student's performance results on District-required local assessments to the student's teachers and parent
within one (1) weekparents-helater-than-thirty (30)-days after administering such assessments unless the superintendent
determines in writing that extenuating circumstances exist and report the extenuating circumstances to the Board._Results will be
made available through a web-based portal as part of the District's student information system and in a printed format
upon request by a student's parent.

Local Assessment Committees

The Superintendent is authorized to convene local assessment committees to evaluate the assessments that are available to
measure the performance of the District's students in all subjects and grade levels not measured by Statewide, standardized
assessments, and to recommend to the Superintendent the assessment that would be most appropriate for the purpose required by
State law. In so doing, these committees shall consider item banks, facilitating the sharing of developed tests with other school
districts, acquiring assessments from State and national curriculum-area organizations, and providing technical assistance in best
professional practices of test development based upon State-adopted curriculum standards, as well as established protocols for
Statewide, standardized assessments concerning administration, scoring, and security.

Upon approval of the Superintendent of the specific type of assessment to be used at each grade level and for each subject not
measured by a Statewide, standardized assessment, these committees shall then be responsible for the selection and/or
development of each specific assessment, the development of the protocols that will govern the administration of the assessment,
the protocols to be used in the scoring of each local assessment, and any protocols necessary for test security. The committee shall
also be responsible for recommending to the Superintendent the method for collecting assessment results.

During the development of the local assessment program, progress reports shall be made to the Board about the work of the local
assessment committees, and when the development of the local assessment program for each grade level and the subject area has
not been completed.

Scheduling of Assessments

A. The Board will establish schedules for the administration of any Statewide, standardized assessments and District-required
assessments and approve the schedules as an agenda item at a Board meeting. The Board will publish the testing schedules
on its website using the Department of Education’s uniform calendar with the information required by State law.

The Board will submit the schedules to the Department of Education by October 1st of each year. Each District school will
publish the schedules for Statewide, standardized assessments and District-required assessments on its website using the
uniform calendar.

B. The Board will not schedule more than five percent (5%) of a student’s total school hours in a school year to administer
Statewide, standardized assessments, the coordinated screening_ and progress monitoring system under F.S.
1008.25(8)(b)2., and District-required local assessments. The Board will secure written consent from a student’s parent
before administering District-required local assessments that, after applicable Statewide standardized assessments and
coordinated screening_and progress monitoring_are scheduled, exceed the five percent (5%) test administration limit
for that student. The five percent (5%) test administration limit for a student may be exceeded if necessary to provide test
accommodations that are required by an IEP or are appropriate for an English language learner who is currently receiving
services in the District’s English language learner program.

Assessment Preparation

No school in this District may suspend the regular program of curricula to administer practice assessments or engage in other
assessment-preparation activities for a Statewide, standardized assessment. However, the Board authorizes schools to:



A. distribute to students sample assessment books and answer keys that are published by the Florida Department of Education;

B. provide individual instruction in assessment taking strategies without suspending the school's regular program of curricula for
a student who scores at Level 1 or Level 2 on a prior administration of the Statewide assessment;

C. provide individualized instruction in the content knowledge and skills assessed, without suspending the school's regular
program of curriculum for a student who scores at Level 1 or Level 2 on a prior administration of the Statewide assessment
or a student who, through a diagnostic assessment administered by the District is identified as having a deficiency in the
content knowledge and skills assessed; and

D. administer a practice assessment or engage in other assessment preparation activities for the statewide assessment which
are determined necessary to familiarize students with the organization of the assessment, the format of the assessment
items, and the assessment directions, or which are otherwise necessary for the valid and reliable administration of the
assessment, as set forth in rules adopted by the State Board of Education.

Students with Disabilities
A. Participation in Statewide Standardized Assessments with or without Accommodations

All students with disabilities will participate in the Statewide standardized assessment program based on State standards,
pursuant to F.A.C. 6A- 1.09401, without accommodations unless the student's individual educational plan (IEP) team, or the
team that develops the plan required under Section 504 of the Rehabilitation Act, determines and documents that the student
requires allowable accommodations during instruction and for participation in a Statewide standardized assessment.

"Accommodations" are defined as adjustments to the presentation of the Statewide standardized assessment questions,
methods of recording examinee responses to the questions, scheduling for the administration of a Statewide standardized
assessment to include amount of time for administration, settings for administration of a Statewide standardized assessment,
and the use of assistive technology or devices to facilitate the student's participation in a Statewide standardized
assessment. Accommodations that negate the validity of a Statewide standardized assessment are not allowable.

The provision of accommodations for students with disabilities shall be provided in accordance with F.A.C. 6A-1.0943 and
applicable State and Federal laws.

B. Florida Alternate Assessment

A student with a disability, as defined in F.S. 1007.02(2), for whom the IEP Team determines that the Statewide standardized
assessments cannot accurately measure the student's abilities, taking into consideration all allowable accommodations, shall
have assessment results waived for the purpose of receiving a course grade and a standard high school diploma. Such a
waiver shall be designated on the student's transcript. The statement of waiver shall be limited to a statement that
performance on an assessment was waived for the purpose of receiving a course grade or a standard high school diploma, as
applicable.

The alternative assessment program is designed for a student with a significant cognitive disability and includes the Florida
Standards Alternate Assessment (FSAA) - Performance Task and the FSAA - datafolio assessments. The decisions of whether
a student is eligible to participate in the alternative assessment program and whether the student should participate in the
FSAA - Performance Task or FSAA - datafolio assessments is determined by the student’s IEP team and delineated on the
student's IEP. Participation in the Florida Alternate Assessment by students with significant cognitive disabilities will be
determined by the student's IEP team and delineated on the student's IEP. Such determinations must be in accordance with
the criteria set forth in Florida law including, but not limited to, F.A.C. 6A-1.0943 and 6A-1.09430.

C. Extraordinary Exemptions

A student with a disability for whom the IEP team determines is prevented by a circumstance or condition, as those terms are
defined in F.S. 1008.212, from physically demonstrating the mastery of skills that have been acquired and are measured by
the Statewide standardized assessment, a Statewide standardized end-of-course assessment, or an alternate assessment
pursuant to F.S. 1008.22(3)(c) shall be granted an extraordinary exemption from the administration of the assessment. A
learning, emotional, behavioral, or significant cognitive disability or the receipt of services through the homebound or
hospitalized program is not, in and of itself, an adequate criterion for the granting of an extraordinary exemption.

Once an IEP Team determines that a student with a disability is prevented by a "circumstance" or "condition" as defined in
F.S. 1008.212 from physically demonstrating the mastery of skills that have been acquired and are measured by the
Statewide standardized assessment, a Statewide standardized end-of-course assessment, or an alternate assessment under
F.S. 1008.22(3)(c), the IEP Team, which must include the parent, may submit to the superintendent a written request for an
extraordinary exemption from the administration of the assessment pursuant to F.S. 1008.212.
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The written request for an extraordinary exemption may be made at any time during the school year but not later than sixty
(60) days before the first day of the administration window of the assessment for which the request is made. The request
must include the following information:

1. A written description of the student's disabilities, including a specific description of the student's impaired sensory,
manual, or speaking skills.

2. Written documentation of the most recent evaluation data.
3. Written documentation, if available, of the most recent administration of Statewide standardized assessments.

4. A written description of the circumstances' or conditions', as defined above, the effect on the student's participation in
Statewide standardized assessments.

5. Written evidence that the student has had an opportunity to learn the skills being tested.
6. Written evidence that the student has been provided with appropriate instructional accommodations.

7. Written evidence as to whether the student has had the opportunity to be assessed using the instructional
accommodations on the student's IEP which are allowable in the administration of a Statewide standardized
assessment.

8. Written evidence of the circumstance or condition as defined above.
9. The name, address, and phone number of the student's parent.

The superintendent will recommend to the Commissioner of Education whether the request should be granted or denied, and
the Commissioner will grant or deny the requested exemption within thirty (30) calendar days of receipt of the
superintendent's request. A copy of the District's procedural safeguards as required in F.A.C. 6A-6.03311 shall be provided to
the parent. If the parent disagrees with the IEP Team's recommendation, the dispute resolution methods described in the
procedural safeguards shall be made available to the parent.

D. Exemption Options for Students with a Medical Complexity

In addition to the exemption option available under F.S. 1008.212, a student with a medical complexity as defined in F.S.
1008.22 may be exempt from participating in Statewide standardized assessments, including the Florida Alternate
Assessment. If a parent consents in writing and the student's IEP team determines that the student should not be assessed
based on medical documentation that confirms that the student meets the criteria of medical complexity, the parent may
select from the assessment exemption options set forth in F.S. 1008.22.

Florida Tax Credit Scholarship Program

If a student who resides in the District and qualifies for a Florida Tax Credit Scholarship attends an eligible private school, pursuant
to State law, that has chosen not to administer the Statewide, standardized assessments, the District shall designate, upon the
request of the parent, an assessment site where the student can participate in the Statewide, standardized assessment. The parent
is responsible for providing transportation to the assessment site.

Test Administration and Security

The District may contract with qualified contractors to administer and proctor Statewide standardized assessments or local
assessments required under State law. Assessments may be administered or proctored by qualified contractors at sites that meet
criteria established by rules of the State Board of Education and adopted pursuant to State law to implement these contracting
requirements.

The District may use District employees, such as education paraprofessionals, to administer and proctor Statewide, standardized
assessments or assessments associated with Florida approved course under F.S. 1003.499. District employees will be trained
according to rules of the State Board of Education before performing such duties.

The Board shall take appropriate and necessary actions against any employee who knowingly and willfully violates test security rules
adopted by the FLDOE for any Statewide standardized assessments.

The Superintendent shall develop administrative procedures for test security that will maintain and ensure the integrity of District
and State assessments.

Revised 8/28/18
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1002.37
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3120 - EMPLOYMENT OF INSTRUCTIONAL STAFF

The School Board recognizes that it is vital to the successful operation of the District that positions created by the Board be filled
with highly qualified and competent personnel. Any person employed in an instructional position requiring certification shall possess
a valid certificate issued pursuant to Florida law and shall file the certificate with the District.

For purposes of this policy, instructional staff includes: any staff member whose function includes the provision of direct instructional
services to students including those whose function provides direct support in the learning of students, not including education
paraprofessionals.

The Superintendent shall also conduct employment history checks of all candidates offered an instructional staff position. The
employment history check shall include, but not be limited to, contacting any previous employer, reviewing each affidavit of
separation from previous employers pursuant to FS 1012.31, and screening the candidate through the use of the screening tools
described in State law. If contact with (a) previous employer(s) cannot be made, the Superintendent shall document the efforts
made to do so.

Any instructional staff member's misstatement of fact material to qualification for employment or the determination of salary shall
be considered to constitute grounds for dismissal.

A candidate shall be disqualified from employment in any position that requires direct contact with students if the candidate is
ineligible for such employment under F.S. 1012.315, or if the candidate has been terminated or resigned in lieu of termination for
sexual misconduct with a student.

A person is ineligible for educator certification or employment in any position that requires direct contact with students if the person
is on the disqualification list maintained by the department pursuant to F.S. 1001.10(4)(b), is registered as a sex offender as
described in 42 U.S.C. 9858f(c)(1)(C), would be ineligible for an exemption under F.S. 435.07(4)(c)or has been convicted or
found guilty of, has had adjudication withheld for, or has pled guilty or nolo contendere to any of the felony offenses listed in

F.S. 1012.315.

The Board shall act upon written recommendations submitted by the Superintendent for positions to be filled. The Board may reject
for good cause any candidate nominated. (F.S. 1012.22[1, a, 1])

Upon Board approval of employment, each instructional staff member shall execute a written contract as required by State law and
Policy 3128 - Contracts: Instructional Personnel

INSTRUCTIONAL PERSONNEL

Qualifications of instructional personnel shall be as required by the law and the Florida Administrative Code. To be eligible for
appointment in any position in the District, a person must be of good moral character; must have attained the age of eighteen (18)
years; and must, when required by law, hold a certificate or license issued under rules of the state Board of Education, except when
employed pursuant to F.S. 1012.55 or under the emergency proés],?s of F.S. 1012.24.



All core area teachers employed by the District shall be "highly qualified". Core area teachers are defined in State and Federal law to
include English, reading or language arts, mathematics, science, foreign languages, civic and government, economics, arts, history,
and geography. This also includes exception student education teachers who teach core area subjects.

Pursuant to Federal law, the specific requirements to attain "highly qualified" status are established by the Florida Department of
Education and are set forth in State Board Rules.

Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be provided
information regarding the availability of State-level and District-level supports and instruction to assist him/her in achieving a
passing score. Such information will include, but is not limited to, State-level test information guides, School District preparation
resources, and preparation courses offered by State universities and Florida college system institutions.

CERTIFICATION

A. State Certification

For purposes of this policy, “primary instructor” refers to any instructional employee of a Florida public school district who
provides direct support in the learning process by planning, delivering, and evaluating instruction, including through virtual or
blended environments, for all students during the entire class period.

Teachers who teach in classes for which FEFP funds are earned shall be certified teachers as defined in F.S. 1012.56 and the
Florida State Board of Education Administrative Rule, F.A.C. 6A-1.0503 and 6A-1.0502.

B. In-Field
To be considered "in-field", a primary instructor must meet one of the following qualifications:

1. the teacher is assigned to a course covering subject matter for which the teacher holds a certificate per F.S. 1012.55;
or

2. demonstrates sufficient subject matter expertise as determined by F.A.C. 6A-1.0503, (2, a-h).
F.S. 1012.42

C. District Certification

It is the intent of the Board that vocational instructional personnel possess the credentials, knowledge, and/or expertise
necessary to provide quality education in the School District. The purpose of District certification is to provide evidence of
instructional qualifications in order to protect the interest of students, parents, and the public. The requirements for District
certification may be found in the Standard Operating Procedures for the District Human Resources Department.

The Board may revoke a District certificate for cause. The application fee for the District Vocational Certificate shall be the
same as a State issued Educator's Certificate.

D. District Adjunct Teaching_Certification

The District may issue an adjunct teaching certificate for a part-time or full-time teaching position; however, an adjunct
teaching certificate issued for a full-time teaching position is valid for no more than three (3) years and is nonrenewable. The
District will post requirements on its website for the issuance of an adjunct teaching certificate, including the subject area
test through which an applicant demonstrates subject area mastery.

Annually, the District will report to the FLDOE the number of adjunct teaching certificates issued for part-time and full-time
teaching positions pursuant to this provision.

CERTIFICATED PERSONNEL

Any person employed in a position requiring certification shall possess a valid certificate issued pursuant to Florida law or issued by
the Board and shall file said certificate with the Human Resources Department.

LICENSED PERSONNEL

Speech pathologists, occupational therapists, physical therapists, and audiologists will receive contracts, salary, and benefits. To be
eligible for employment these individuals must hold a license to practice in the State of Florida.
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3129 - CONFLICT OF INTEREST

The proper performance of school business is dependent upon high standards of honesty, integrity, impartiality, and professional
conduct by School Board employees. Further, such characteristics are essential to the Board’s commitment to earn and keep the
public’s confidence. For these reasons, the Board adopts the following procedures to assure that conflicts of interest do not occur.
These procedures are not intended to be all inclusive, nor to substitute for good judgment on the part of all District Board members,
employees, officers, and agents.

A. No employee, officer, or agent shall engage in or have a financial interest, directly or indirectly, in any activity that conflicts
with the employee’s job duties and responsibilities in the school system.

B. No employee, officer, or agent shall engage in business, private practice of their profession, the rendering of services, or the
sale of goods of any type where advantage is taken of any professional relationship they may have with any student, client,
or parents of such students or clients in the course of their employment with the District.

Included, by way of illustration rather than limitation are the following:
1. the provision of any private lessons or services for a fee;

2. the use, sale, or improper divulging of any privileged information about a student or client gained in the course of the
employee’s employment or through access to District records;

3. the referral of any student or client for lessons or services to any private business or professional practitioner if there
is any expectation of reciprocal referrals, sharing of fees, or other remuneration;

4. the requirement of students or clients to purchase any private goods or services provided by an employee or any
business, or professional practitioner with whom any employee has a financial relationship, as a condition of receiving
any grades, credits, promotions, approvals, or recommendations.

C. No employee, officer, or agent shall make use of materials, equipment, or facilities of the District in private practice.
Examples would be the use of facilities before, during, or after regular business hours for service to private practice clients,
or the checking out of items from an instructional materials center for private practice.

Notwithstanding_parts A through C of this policy, the District does not prohibit instructional personnel from providing
New World Reading_Scholarship Account services as outlined in F.S. 1002.411 on the instructional personnel member's
school campus outside regular work hours. Such services are subject to Board policies related to the safety and
security operations to protect students, instructional personnel, and educational facilities. Any other
exceptionsExeeptiens to any provision in parts A through C of this policy shall be approved in advance by the Superintendent and
shall be consistent with State law.

Employees, officers, or agents may not participate in the selection, award, or administration of a contract supported by a Federal
grant/award if s/he has a real or apparent conflict of interest. Such a conflict of interest would arise when the employee, any
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member of his/her immediate family, his/her partner, or an organization which employs or is about to employ any of the parties
described in this section, has a financial or other interest in or a tangible personal benefit from a firm considered for a contract.

Employees, officers, or agents may neither solicit nor accept gratuities, favors, or anything of monetary value from contractors or
parties to subcontracts.

To the extent that the District has a parent, affiliate, or subsidiary organization that is not a State, local government, or Indian tribe,
the School District may not conduct a procurement action involving the parent, affiliate, or subsidiary organization if the School
District is unable, or appears to be unable, to be impartial.

Employees, officers and agents must disclose any potential conflict of interest which may lead to a violation of this policy to the
School District. Upon discovery of any potential conflict of interest, the School District will disclose, in writing, the potential conflict of
interest to the appropriate Federal awarding agency or, if applicable, the pass-through entity.

The District will also disclose, in a timely manner, all violations of Federal criminal law involving fraud, bribery, or gratuity that affect
a Federal award to the appropriate Federal awarding agency or, if applicable, the pass-through entity.

Employees, officers and agents found to be in violation of this conflict of interest policy will be subject to disciplinary action up to and
including termination, consistent with substantive and procedural due process and as permitted by applicable Board policy, State
law, and/or applicable provisions of the collective bargaining agreement.

© Neola 2016
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3232 - POLITICAL ACTIVITIES

Pursuant to State law, instructional staff members who are employed by the School Board shall not participate in any political
campaign for an elective office while on duty.

Pursuant to State law and Board Policy 6480, instructional staff members may not expend public funds (that is, any funds under the

jurisdiction or control of the District) for a political advertisement or_any other eleetieneering communication_sent to electors
concerning an issue, referendum, or amendment, including State questions that are subject to a vote of the electors.

Pursuant to F.S. 106.011:

A. "Political advertisement" means a paid expression in a "communications medium," whether radio, television,
newspaper, magazine, periodical, campaign literature, direct mail, or display or by means other than the spoken
word in direct conversation, which expressly advocates the election or defeat of a candidate or the approval or
rejection of an issue. However, political advertisement does not include:

1. a statement by an organization, in existence before the time during which a candidate qualifies or an
issue is placed on the ballot for that election, in support of or opposition to a candidate or issue,_in that
organization’s newsletter, which newsletter is distributed only to the members of that organization;

2. editorial endorsements by a newspaper, a radio or television station, or any other recognized news
medium.

B. "Communications medium" means broadcasting_stations, newspapers, magazines, outdoor advertising_ facilities,
printers, direct mail, advertising agencies, the Internet, and telephone companies; but with respect to
telephones, an expenditure is deemed to be an expenditure for the use of communications media only if made
for the costs of telephones, paid telephonists, or automatic telephone equipment to be used by a candidate or a
political committee to communicate with potential voters but excluding the costs of telephones incurred by a
volunteer for use of telephones by such volunteer; however, with respect to the Internet, an expenditure is
deemed an expenditure for use of communications media only if made for the cost of creating or disseminating a
message on a computer information system accessible by more than one person but excluding internal
communications of a campaign or of any group.

C_- o getet O e erevan “‘G.“ eg€€0-C .;“.‘. “‘.‘;C.‘ Saspas EPTreéeseén "“:
Therefore, instructional staff members who engage in political activities or hold public office shall not use time, facilities, or
personnel of the school system to engage in such activities. Specifically, the use of copy reproduction equipment or other machinery



or supplies, the use of secretarial help, or any other school facilities or personnel is strictly prohibited. Telephone use for such
political activities during duty hours shall be confined to an emergency only, and then only in such a manner as shall not conflict with
the instructional staff member's school related duties. Additionally, instructional staff members who engage in political activities or
hold public office are expected to discourage constituents, or other persons with whom they are associated with in their political
capacities, from making telephone calls to them during duty hours.

Instructional staff who declare themselves candidates for public office for an elective office shall notify the Superintendent
immediately upon qualifying for election. They shall submit to the Superintendent a written explanation of how they will conduct
their campaign so that it will be in accord with the requirements of State law and this policy.

All candidates for public office may take personal leave without pay. The instructional staff member's request for leave shall be
submitted according to the established procedure. The Board may grant such personal leave without pay for a period not to exceed

thirty (30) calendar days prior to the election.

Such candidates shall adhere strictly to Florida statutes governing political activity on the part of public officials and public
employees.

© Neola 2010
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3500 - REMOTE WORK

School Board employees are required to work at their assigned District building, District site, or school building. However, the Board
recognizes that certain positions allow for remote work and/or certain District-declared emergencies require remote work.

Subject to any applicable bargaining agreement, eligible employees are only authorized to work remotely in accordance with this
policy and procedures developed by the Superintendent.

Remote working can be considered when it provides an operational benefit to the Board; the responsibilities and duties of the
position can be accomplished successfully from a remote environment; and the employee demonstrates the skills and abilities
needed to effectively work remotely.

Employees are not permitted to work remotely unless approved in advance by the Superintendent.

Definitions

A. Remote Work/Working — a temporary work or work arrangement during which an employee performs their assigned job
duties in an alternate work location away from their assigned District building, District site, or school building.

B. Alternate Work Location(s) - approved locations, other than the employee's normal assigned workplace, where official District
business is performed. The most common alternate work location is the home of an employee. Alternate work locations must
be approved in advance by the Superintendent.

C. Remote Working Agreement - Remote work arrangements are approved by the Superintendent and documented in writing in
a remote working agreement. Remote working agreements include specific terms such as employee hours, employee
responsibilities, employee expectations, and confidentiality. Remote working agreements may not exceed a contract year but
may be renewed by the Superintendent.

Eligible Positions

Positions for which remote work may be authorized are determined at the discretion of the Superintendent.

Termination of Remote Working Agreements

Remote working agreements are approved at the discretion of the Superintendent and may be revoked/terminated at any time.

Nothing in this policy is intended to interfere with, or supplant, any rights afforded to employees under the Americans with
Disabilities Act, as amended, or Section 504 of the Rehabilitation Act of 1973.

© Neola 2022
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4120 - EMPLOYMENT OF SUPPORT STAFF

Support employees include all those employees who work in noninstructional, confidential, or professional/technical/supervisory
roles and serve at the pleasure of the School Board subject to dismissal, transfer, promotion, or resignation and the provisions of the
collective bargaining agreement.

A regular employee is a person employed in a continuing position on a daily schedule after having completed a sixty (60) work day
probationary period. The sixty (60) work days excludes weekends, paid and unpaid holidays. Employees who have not completed
such period of employment may be discharged without recourse and shall not be subject to the provisions of the grievance
procedure for bargaining unit employees.

Support positions are those listed in the applicable bargaining unit agreement as well as some nonbargaining positions.

The Superintendent shall conduct employment history checks of all candidates for educational support staff positions. The
employment history check shall include, but not be limited to, contacting any previous employer and reviewing each affidavit of
separation from previous employers pursuant to F.S. 1012.31, and screening the candidate through the use of the screening tools
described in Florida law. If contact with (a) previous employer(s) cannot be made, the Superintendent shall document the efforts
made to do so.

Any educational support staff member's misstatement of fact material to qualification for employment or the determination of salary
shall be considered to constitute grounds for dismissal.

A candidate shall be disqualified from employment in any position that requires direct contact with students if the candidate is
ineligible for such employment under F.S. 1012.315, or if the candidate has been terminated or resigned in lieu of termination for
sexual misconduct with a student.

A person is ineligible for employment in any position that requires direct contact with students if the person is on the disqualification
list maintained by the Florida Department of Education pursuant to F.S. 1001.10(4)(b), is registered as a sex offender as described
in 42 U.S.C. 9858f(c)(1)(C), would be ineligible for an exemption under F.S. 435.07(4)(c), or has been convicted or found
guilty of, has had adjudication withheld for, or has pled guilty or nolo contendere to any of the felony offenses listed in F.S.
1012.315.

The employment of support staff members prior to approval by the Board is authorized when their employment is required to
maintain continuity in District operations. Employment shall be recommended to the Board at a regular or special meeting.

A candidate shall be disqualified from employment in any position that requires direct contact with students if the candidate is
ineligible for such employment under F.S. 1012.315.

The Board shall approve employment, upon recommendation of the Superintendent.
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Any support staff member's misstatement of fact material to qualifications for employment or the determination of salary shall be
considered to constitute grounds for dismissal.

All support personnel shall become familiar with the policies of the Board and other such policies, regulations, memoranda, bulletins,
and handbooks that pertain to their duties in the District. Any support staff member employed by the Board who shall be guilty of
any willful violation of the policies of the Board shall be guilty of gross insubordination and shall be subject to dismissal or such other
lesser penalty as the Superintendent or Board may prescribe.

REQUIREMENTS FOR PARAPROFESSIONALS

All paraprofessionals employed by the District to provide instructional support services in Title I schoolwide programs and
instructional paraprofessionals paid with Title I, Part A funds in targeted assistance programs shall be "highly qualified".

The requirements to be considered a "highly qualified" instructional paraprofessional are established by the Florida Department of
Education. Accordingly, one of the following requirements must be met:

A. an associate's or higher degree;
B. two (2) years of study at an institution of higher education, sixty (60) college credits; or
C. a passing score on the ParaPro Assessment Exam
1. assist in instruction in reading, writing, and mathematics or reading, writing, and mathematics; or
2. assist in instructing reading readiness, writing readiness, and mathematics readiness, as appropriate.
General Knowledge Examination Assistance

Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be provided
information regarding the availability of State-level and District-level supports and instruction to assist him/her in achieving a
passing score. Such information will include, but is not limited to, State-level test information guides, School District preparation
resources, and preparation courses offered by State universities and Florida college system institutions.

Revised 8/28/18
Revised 2/11/20
Revised 3/8/22
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4232 - POLITICAL ACTIVITIES

Pursuant to State law, support staff members who are employed by the School Board shall not participate in any political campaign
for an elective office while on duty.

Pursuant to State law and Board Policy 6480, support staff members may not expend public funds (that is, any funds under the
jurisdiction or control of the District) for a political advertisement or_any other-eleetieneering-communication_sent to electors

concerning an issue, referendum, or amendment, including State questions that are subject to a vote of the electors.

Pursuant to F.S. 106.011:

A. "Political advertisement" means a paid expression in a "communications medium," whether radio, television,
newspaper, magazine, periodical, campaign literature, direct mail, or display or by means other than the spoken
word in direct conversation, which expressly advocates the election or defeat of a candidate or the approval or
rejection of an issue. However, political advertisement does not include:

1. a statement by an organization, in existence before the time during which a candidate qualifies or an
issue is placed on the ballot for that election, in support of or opposition to a candidate or issue,_ in that
organization’s newsletter, which newsletter is distributed only to the members of that organization;

2. editorial endorsements by a newspaper,_a radio or television station, or any other recognized news
medium.

B. "Communications medium" means broadcasting_stations, newspapers, magazines, outdoor advertising_ facilities,
printers, direct mail, advertising agencies, the Internet, and telephone companies; but with respect to
telephones, an expenditure is deemed to be an expenditure for the use of communications media only if made
for the costs of telephones, paid telephonists, or automatic telephone equipment to be used by a candidate or a
political committee to communicate with potential voters but excluding the costs of telephones incurred by a
volunteer for use of telephones by such volunteer; however, with respect to the Internet, an expenditure is
deemed an expenditure for use of communications media only if made for the cost of creating or disseminating a
message on a computer information system accessible by more than one person but excluding_ internal
communications of a campaign or of any group.

Therefore, support staff members who engage in political activities or hold public office shall not use time, facilities, or personnel of
the school system to engage in such activities. Specifically, the use of copy reproduction equipment or other machinery or supplies,
the use of secretarial help, or any other school facilities or personnel is strictly prohibited. Telephone use for such political activities



during duty hours shall be confined to an emergency only, and then only in such manner as shall not conflict with the support staff
member's school related duties. Additionally, support staff members who engage in political activities or hold public office are
expected to discourage constituents, or other persons with whom they are associated with in their political capacities, from making
telephone calls to them during duty hours.

Support staff who declare themselves candidates for an elective office shall notify the Superintendent immediately upon qualifying
for election. They shall submit to the Superintendent a written explanation of how they will conduct their campaign so that it will be
in accord with the requirements of State law and this policy.

All candidates for public office may be granted personal leave without pay. The support staff member's request for leave shall be
submitted according to the established procedure. The Board may grant such personal leave without pay for a period not to exceed
thirty (30) calendar days prior to the election.

Such candidates shall adhere strictly to Florida statutes governing political activity on the part of public official and public employees.

© Neola 2010
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4500 - REMOTE WORK

School Board employees are required to work at their assigned District building, District site, or school building. However, the Board
recognizes that certain positions allow for remote work and/or certain District-declared emergencies require remote work.

Subject to any applicable bargaining agreement, eligible employees are only authorized to work remotely in accordance with this
policy and procedures developed by the Superintendent.

Remote working can be considered when it provides an operational benefit to the Board; the responsibilities and duties of the
position can be accomplished successfully from a remote environment; and the employee demonstrates the skills and abilities
needed to effectively work remotely.

Employees are not permitted to work remotely unless approved in advance by the Superintendent.

Definitions

A. Remote Work/Working - a temporary work or work arrangement during which an employee performs their assigned job
duties in an alternate work location away from their assigned District building, District site, or school building.

B. Alternate Work Location(s) - approved locations, other than the employee's normal assigned workplace, where official District
business is performed. The most common alternate work location is the home of an employee. Alternate work locations must
be approved in advance by the Superintendent.

C. Remote Working_Agreement - Remote work arrangements are approved by the Superintendent and documented in writing in
a remote working agreement. Remote working agreements include specific terms such as employee hours, employee
responsibilities, employee expectations, and confidentiality. Remote working agreements may not exceed a contract year but
may be renewed by the Superinendent.

Eligible Positions

Positions for which remote work may be authorized are at the discretion of the Superintendent.

Termination of Remote Working Agreements

Remote working agreements are approved at the discretion of the Superintendent and may be revoked/terminated at any time.

Nothing in this policy is intended to interfere with, or supplant, any rights afforded to employees under the Americans with
Disabilities Act, as amended, or Section 504 of the Rehabilitation Act of 1973.

© Neola 2022
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5121 - CONTROLLED OPEN ENROLLMENT

The School Board shall permit a program of controlled open enroliment as set forth herein and in accordance with Florida law.
"Controlled open enrollment" means a public education delivery system that allows school districts to make student school
assignments using parents’ indicated preferential educational school choice as a significant factor. The District’s controlled open
enrollment program is in addition to the educational choice options provided by Policy 2271 - Articulation and Access to Florida
College System Institutions; Policy 2370 - Educational Options; Policy 2370.01 - Virtual Instruction; Policy 2421 - Career and
Technical Education; and Policy 9800 - Charter Schools.

Components of the District’s Controlled Open Enrollment Program

The District’s controlled open enrollment program:

A.

B.

B.

adheres to Federal desegregation requirements;

allows parents to declare school preferences, including placement of siblings within the same school;

. provides a lottery procedure to determine student assignment and establishes an appeals process for hardship cases;
. affords parents of students in multiple session schools preferred access to controlled open enrollment;
. maintains socioeconomic, demographic, and racial balance;

. addresses-the-availability-ef provides for transportation_options, which include the following:

1. Transportation to public schools pursuant to F.S. 1002.38, 1002.39, and 1002.394 (the Opportunity
Scholarship Program, the John M. McKay Scholarships for Students with Disabilities Program, and the
Family Empowerment Scholarship Program).

2. Potential funds available for transportation pursuant to F.S. 1002.394, 1002.395, and 1011.68.

. maintains existing academic eligibility criteria for public school choice programs pursuant to Florida law;
. identifies schools that have not reached capacity, as determined by the District; and
. ensures that preferential treatment is provided to individuals as set forth in Florida law.

. maintains a wait list of students who are denied access due to capacity and provides for notification to parents

when space becomes available; and

accepts students throughout the school year as capacity becomes available.

Eligibility for Participation in the Controlled Open Enroliment Program
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In addition to the public school choice programs available under Florida law and provided in the District pursuant to the policies
listed above, a parent of a student under the age of eighteen (18) or an eligible student who lives in the District or in any other
school district in the State of Florida who is not subject to a current expulsion or suspension may seek to enroll in a public school in
the District that has not reached capacity, subject to the maximum class size pursuant to F.S. 1003.03 and Section 1, Art. IX of the
Florida Constitution.

In determining the capacity of each District school, the Board shall incorporate the specifications, plans, elements, and commitments
contained in the District’s educational facilities plan and the long-term work programs required under Florida law.

A District school shall be at “capacity” once the percentage of enrolled students in a District school equals or exceeds ninety percent
(90%) of permanent student stations for each of the grade levels and/or programs offered in that school. The District's five (5) year
work plan can be viewed at https://bit.ly/3tYHEVF.

"Capacity" as defined herein is subject to program-specific enroliment limitations. Programs with enrollment limitations may include,
but are not limited to, self-contained Exceptional Student Education (ESE) programs, career-tech programs, magnet programs,
international baccalaureate programs, advanced placement courses, and other academic programs that require student-teacher
ratios less than the FISH capacity for that space.

The capacity at each public school in the District shall be identified on the District’s website at www.hernandoschools.org.

The capacity information provided on the website_will be updated every twelve (12) weeks and shall be by grade level and/or
specific program offered at each District school.

Application and Preferential Treatment

Applications to participate in the District’s controlled open enrollment program shall be accepted beginning in February and ending in
March. Applications are available online and must be submitted no later than 11:59 pm on the last date of open enrollment online.

Computer access is available at each District school for parents to complete the application. Applicants will be required to identify
their primary school of choice in the application including up to two (2) alternate choices ranked in order of preference. Applicants
will also be required to identify specific programs, if any, in which they want to enroll at their preferred and alternate school choices.
An applicant’s failure to disclose information (e.g., being subject to suspension or expulsion, having a current IEP, being assigned to
a Department of Juvenile Justice program, et cetera) that would be relevant to the District’s determination that the applicant could
be served in a program at his/her preferred or alternate schools and therefore would be accepted shall constitute grounds for

revocation of approval to enroll under this policy.

After the close of the application period and the determination of capacity at each school, the District shall conduct a lottery as
described below and then process the applications according to the random numbers assigned.

Applications shall be grouped accordingly:
A. Phase 1

Applicants in this phase shall reside in the District and also qualify for preferential treatment in at least one of the following
ways:

1. Dependent children of active duty military personnel whose move resulted from military orders.
2. Children who have been relocated due to a foster care placement in a different school zone.

3. Children who move due to a court-ordered change in custody due to separation or divorce, or the serious illness or
death of a custodial parent.

4. Students in multiple session schools.

5. Students requesting to be reassigned to the same school as their sibling(s), with the exception of students who are
exiting grades 5, 8, or 12 and/or students who are enrolled through specific programs such as magnet, international
baccalaureate, or career technical programs.

6. Students whose parent/guardian is employed by the District.

7. A student whose parent is transferred or is pending transfer to a military installation within the District while on active
military duty pursuant to an official military order. The student and/or parent must submit the official military order to
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the District in order to qualify for preferential treatment
B. Phase 2
Applicants included in this phase reside in the District but are entitled to no other preferential treatment.
C. Phase 3

Applicants included in this phase do not reside in the District but are entitled to preferential treatment in at least one of the
following ways:

1. dependent children of active duty military personnel whose move resulted from military orders;
2. children who have been relocated due to a foster care placement in a different school zone;

3. children who move due to a court-ordered change in custody due to separation or divorce, or the serious illness or
death of a custodial parent;

4. students in multiple session schools;
5. students whose parent/guardian is employed by the District.
D. Phase 4
Applicants included in this phase are not entitled to preferential treatment under State law.

Lottery
The lottery will be conducted by two (2) or more staff members designated by the Superintendent.
The lottery involves the assignment of a random number to each applicant (siblings shall be paired unless requested otherwise).
Separate lotteries will be conducted for applicants in Phases 1 through 4. Random numbers will be selected, and the applications in
each phase shall be placed in order of their selection.
Review of Applications
Once the application period ends and the lottery has been conducted, the District will review all fully completed applications received
by the application deadline. Consideration of applications will be based on the current capacity of each public school in the District.

(See definition of "capacity" above). Only those schools identified in the application will be considered by the District.

A. Phase 1: Applicants Residing_in the District Entitled to Additional Preferential Treatment

The District will review the Phase 1 applications in the order assigned by means of the lottery and will attempt to honor the
ranked choices of each applicant.

If a student’s application indicates an intent to enroll in a program with enroliment limitations, the Superintendent shall
determine whether the student’s preferred school has a program already in place in which the student wants to enroll. If
there is such a program and it is not at capacity, the student will be enrolled.

If the student’s preferred school does not have capacity in the program in which the student wants to enroll, the student shall
not be enrolled in that school. The Superintendent shall then determine whether any of the alternate school(s) identified in
the student’s application have the program in which the student wants to enroll and that program is not at capacity. If so,
the District shall offer the student the opportunity to enroll in that school’s program.

If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the student will remain
at the current school/program in which s/he is enrolled. If the student is transitioning to a new level of his/her academic
program (i.e. from elementary school to middle school or middle school to high school), his/her assignment shall be in
accordance with Policy 5120 - Assignment Within District.

This process will continue until the choices listed on each fully completed application has been honored or until all available
classroom slots have been filled.

Approved applicants will be notified in writing and shall have ten (10) school days to accept enrollment at their chosen
school. If the last day for enrollment falls on a day that the school office is not open for business, the deadline shall be
extended to the next day that the school office is open for business.



If, after submitting an application to participate in the District’s controlled open enrollment program and before a decision is
made about the application, a student is suspended or expelled, placed on an IEP, assigned to a Department of Juvenile
Justice program, or subject to any alternate assignment as a result of his/her behavior, within ten (10) days the student shall
notify the District by submitting documentation related to this change in the student’s status. Failure to do so shall constitute
grounds for revocation of approval to enroll, if given, under this policy.

Failure to accept enrollment by the deadline identified in the written notification shall result in an automatic revocation of the
District’s approval of the application. Once the deadline passes for students to enroll at their chosen school, if any capacity
remains, the District will begin contacting students in order of lottery selection regarding enrollment opportunities.

If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining Phase 1
applications will be maintained on a waiting list in order of lottery number assigned until two (2) weeks before the first day of

school.

. Phase 2: Applicants Residing_in the District Not Entitled to Additional Preferential Treatment

If capacity is available after Phase 1, the District will process applications from applicants residing in the District not entitled
to additional preferential treatment.

The District will review the Phase 2 applications in the order assigned by means of the lottery and will attempt to honor the
ranked choices of each applicant.

If a student’s application indicates an intent to enroll in a program with enroliment limitations, the Superintendent shall
determine whether the student’s preferred school has a program already in place in which the student wants to enroll. If
there is such a program and it is not at capacity, the student will be enrolled.

If the student’s preferred school does not have capacity in the program in which the student wants to enroll, the student shall
not be enrolled in that school.

The Superintendent shall then determine whether any of the alternate school(s) identified in the student’s application have
the program in which the student wants to enroll and that program is not at capacity. If so, the District shall offer the
student the opportunity to enroll in that school’s program.

If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the student will remain
at the current school/program in which s/he is enrolled. If the student is transitioning to a new level of his/her academic
program (i.e. from elementary school to middle school or middle school to high school), his/her assignment shall be in
accordance with Policy 5120 - Assignment Within District.

This process will continue until the choices listed on each fully completed application has been honored or until all available
classroom slots have been filled.

The approved applicants will be notified in writing and shall have ten (10) calendar days to accept enroliment at the school
where s/he has been offered the opportunity to enroll. If the last day for enroliment falls on a day that the school office is
not open for business, the deadline shall be extended to the next day that the school office is open for business.

If, after submitting an application to participate in the District’s controlled open enrollment program and before a decision is
made about the application, a student is suspended or expelled, placed on an IEP, assigned to a Department of Juvenile
Justice program, or subject to any alternate assignment as a result of his/her behavior, within ten (10) days the student shall
notify the District by submitting documentation related to this change in the student’s status. Failure to do so shall constitute
grounds for revocation of approval to enroll, if given, under this policy.

Failure to accept enrollment by the deadline identified in the written notification shall result in an automatic revocation of the
District’s approval of the application. Once the deadline passes for students to enroll at their chosen school, if any capacity
remains, the District will begin contacting students in order of lottery selection regarding enrollment opportunities.

If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining Phase 2
applications will be maintained on a waiting list in order of lottery number assigned until two (2) weeks before the first day of

school.

. Phase 3: Applicants Residing Outside the District Entitled to Preferential Treatment

If capacity is available after Phases 1 and 2, the District will process applications from applicants residing outside the District
who are afforded preferential treatment as set forth above.
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The District will review the Phase 3 applications in the order assigned by means of the lottery and will attempt to honor the
ranked choices of each applicant.

If a student’s application indicates an intent to enroll in a program with enroliment limitations, the Superintendent shall
determine whether the student’s preferred school has a program already in place in which the student wants to enroll. If
there is such a program and it is not at capacity, the student will be enrolled.

If the student’s preferred school does not have capacity in the program in which the student wants to enroll, the student shall
not be enrolled in that school.

The Superintendent then shall determine whether any of the alternate school(s) identified in the student’s application have
the program in which the student wants to enroll and that program is not at capacity. If so, the District shall offer the
student the opportunity to enroll in that school’s program.

If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the student’s application
will be denied.

This process will continue until the choices listed on each fully completed application has been honored or until all available
classroom slots have been filled.

The approved applicants will be notified in writing and shall have ten (10) calendar days to accept enroliment at their chosen
school. If the last day for enrollment falls on a day that the school office is not open for business, the deadline shall be
extended to the next day that the school office is open for business.

If, after submitting an application to participate in the District’s controlled open enrollment program and before a decision is
made about the application, a student is suspended or expelled, placed on an IEP, assigned to a Department of Juvenile
Justice program, or subject to any alternate assignment as a result of his/her behavior, within ten (10) days the student shall
notify the District by submitting documentation related to this change in the student’s status. Failure to do so shall constitute
grounds for revocation of approval to enroll, if given, under this policy.

Failure to accept enrollment by the deadline identified in the written notification shall result in an automatic revocation of the
District’s approval of the application. Once the deadline passes for students to enroll at their chosen school, if any capacity
remains, the District will begin contacting students in order of lottery selection regarding enrollment opportunities.

If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining Phase 3
applications will be maintained on a waiting list in order of lottery number assigned until two (2) weeks before the first day of

school.

. Phase 4: All Remaining_Applicants Not Entitled to Preferential Treatment

If capacity is available after Phases 1 through 3, the District will process applications from applicants residing outside the
District not entitled to preferential treatment.

The District will review the Phase 4 applications in the order assigned by means of the lottery and will attempt to honor the
ranked choices of each applicant.

If a student’s application indicates an intent to enroll in a program with enroliment limitations, the Superintendent shall
determine whether the student’s preferred school has a program already in place in which the student wants to enroll. If
there is such a program and it is not at capacity, the student will be enrolled.

If the student’s preferred school does not have capacity in the program in which the student wants to enroll, the student shall
not be enrolled in that school.

The Superintendent then shall determine whether any of the alternate school(s) identified in the student’s application have
the program in which the student wants to enroll and that program is not at capacity. If so, the District shall offer the
student the opportunity to enroll in that school’s program.

If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the student’s application
will be denied.

This process will continue until the choices listed on each fully completed application has been honored or until all available
classroom slots have been filled.

The approved applicants will be notified in writing and shall have ten (10) calendar days to enroll at their chosen school. If
the last day for enrollment falls on a day that the school office is not open for business, the deadline shall be extended to the



next day that the school office is open for business.

If, after submitting an application to participate in the District’s controlled open enrollment program and before a decision is
made about the application, a student is suspended or expelled, placed on an IEP, assigned to a Department of Juvenile
Justice program, or subject to any alternate assignment as a result of his/her behavior, within ten (10) days the student shall
notify the District by submitting documentation related to this change in the student’s status. Failure to do so shall constitute
grounds for revocation of approval to enroll, if given, under this policy.

Failure to enroll by the deadline identified in the written notification shall result in an automatic revocation of the District’s
approval of the application. Once the deadline passes for students to enroll at their chosen school, if any capacity remains,
the District will begin contacting students in order of lottery selection regarding enrollment opportunities.
If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining Phase 4
applications will be maintained on a waiting list in order of lottery number assigned until two (2) weeks before the first day of
school.
Appeals
Applicants who are not accepted for enrollment may appeal to the District hardship committee within ten (10) calendar days of
receipt of the District’s notice advising them that their application was denied. If the last day for appeal falls on a day that the
school office is not open for business, the deadline shall be extended to the next day that the school office is open for business.
The appeal must be submitted in writing, must be based on hardship, and must include as much detail as possible regarding the
hardship. Appeals will be considered by the District hardship committee. The hardship committee shall consist of the Executive
Director of Academic Services, Supervisor of School Choice, and Supervisor of Student Services. Parents who are denied their appeal
through the hardship committee may appeal the decision to the Superintendent. The Board retains the right to consider an appeal of
the decision to deny a hardship appeal.
Applicants will be notified in writing of the District hardship committee's decision.
"Hardship" includes, but is not limited to, the following:
A. medical and/or psychological matters
B. law enforcement matters
C. any other circumstances demonstrating a hardship
Appropriate documentation of the hardship is required for the District hardship committee to consider the request.

Students Residing in the District

Students residing in the District (including charter school students) will not be displaced by a student from another school district
seeking enrollment under the District’s controlled open enroliment program.

Completion of Highest Grade Level

A student who enrolls in the District through the District’s controlled open enrollment program may remain at his/her current school
until completion of the highest grade at the school.

After completing the highest grade at the school, a student who resides in another school district and wants to transition to the next
level of the academic program in this District must reapply for enroliment through the controlled open enroliment program.

After completing the highest grade at the school, a student who resides in the District and wants to transition to the next level of the
academic program at a school other than the one to which s/he would be assigned in accordance with Policy 5120 - Assignment
Within the District must reapply for enrollment at his/her preferred school, as well as (an) alternate school(s), through the controlled
open enrollment program.

Maintaining Appropriate Socioeconomic, Demographic, and Racial Balance

Given our diverse society and the importance of preparing students for education, work, and citizenship, the Board is committed to
providing students with equal educational opportunities, promoting educational diversity in the District, and providing students with
the educational benefits of a diverse student body. To that end, should a concern arise regarding socioeconomic, demographic, or
racial balance in one or more of the District’s schools, the Superintendent shall consult with legal counsel to determine the
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appropriate steps that should be taken, including, but not limited to, any necessary policy revisions and other actions necessary to
comply with Florida and Federal law. The Superintendent shall then make the appropriate recommendations to the Board.

Transportation

The District does not provide transportation to students enrolling under this policy unless otherwise required by State or Federal
laws.

Interscholastic and Intra-scholastic Extracurricular Activities

A student who enrolls in the District through the District’s controlled open enrollment program is immediately eligible to participate

in interscholastic and intra-scholastic extra-curricular activities; however, a student may not participate in a sport if the student

participated in that same sport at another school during that school year, unless the student meets one (1) of the following criteria:
A. Dependent children of active duty military personnel whose move resulted from military orders.

B. Children who have been relocated due to a foster care placement in a different school zone.

C. Children who move due to a court-ordered change in custody due to separation or divorce, or the serious illness or death of a
custodial parent.

D. Authorized for good cause.
"Good cause" is defined in Policy 2431.01 - Participation by Transfer Students.
A student who believes "good cause" exists must submit a written request to the District Athletic Director identifying the facts and
circumstances the student believes establishes "good cause". The Superintendent will consider the written request and make a
recommendation to the Board during a publicly noticed meeting.

Revised 2/11/20

© Neola 2019

Legal Section 1, Art. IX, Florida Constitution
F.S. 1002.20
F.S. 1002.31
F.S. 1003.03
F.S. 1003.05
F.S. 1013.35

Last Modified by Maria Cain on September 23, 2022
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5335 - CARE OF STUDENTS WITH CHRONIC HEALTH CONDITIONS

Students with chronic health conditions will be provided with a free appropriate public education. If their impairment does not
require specially designed instruction for them to benefit educationally, they will be eligible for
accommodations/modifications/interventions of the regular classroom, curriculum, or activity (i.e. the school setting) so that they
have the same access to an education as students without disabilities. Such accommodations/modifications/interventions may be
provided pursuant to a Section 504 Plan (Form 2260.01 F13).

Chronic health conditions, for the purposes of this policy, shall include:

A.

B.

C.

G.

H.

"peanut" and other food allergies;
allergies;

asthma;

. diabetes;

. epilepsy and seizure disorders (see AP 5335 which relates to the care of students with epilepsy or seizure

disorders

. cystic fibrosis

cardiac event; and

seizures.

All information regarding student identification, health care management, and emergency care shall be safeguarded as personally
identifiable information in accordance with Policy 8330 and Policy 8350.

The District will coordinate school health practices for management of a chronic health condition and shall provide for:

A.

B.

C.

identification of individuals with chronic health conditions;
development of individual health care action plans and emergency plans;

coordination of health care management activities by school staff;

. communication among school staff who interact with children with chronic health conditions;

. development of care plans to prevent exposure/episodic reactions;
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F. awareness and training of school staff regarding School Board policy on acute and routine management of chronic health
conditions, information on signs and treatment of chronic health conditions, medication and administration, and emergency
protocols for dealing with reactions in "unusual" situations such as field trips.

School health practices shall provide students with chronic health conditions the opportunity for:

A. full participation in physical activities when students are well;

B. modified activities as indicated by the student's health care action plan, 504 plan, or Individualized Education Plan (IEP);

C. access to preventative medications before activity (as prescribed by their medical providers) and immediate access to
emergency medications during activity;

D. communication regarding student health status between parents, physicians, teachers (particularly physical education
teachers), and coaches.

Healthcare management activities shall include:

A. procedures to obtain, maintain, and utilize written health care action plans, signed by the child's parents and physician, for
each student with a chronic health condition;

B. a standard emergency protocol in place for students experiencing a distress reaction if they do not have a written health care
action plan on site;

C. established communication strategies for students to use to tell an adult they may be having a health-related problem;

D. procedures for students to have immediate access to medications in accordance with Policy 5330 and AP 5330 that allow
students to self-care and self-administer medications, inhalers, and Epi-pens, as prescribed by a medical professional and
approved by parents/guardians;

E. case management for students with frequent school absences, school health office visits, emergency department visits, or
hospitalizations due to chronic health conditions;

F. management and care of the student's chronic health condition in the classroom, in any area of the school or school grounds,
or at any school related activity or event.

Staff will be trained about chronic health conditions and their control every school year (every new school year) in each school in
which there is a student with a chronic health condition.

Designated staff who have responsibility for specialized services such as giving inhaler treatments or injections, or conducting
glucose and/or ketone tests shall be provided training specific to the procedures, every new school year, by a licensed health
professional.

The school clinic personnel and/or principal shall maintain a copy of the training program and the records of training completed by
school employees.

Administrative procedures shall provide guidance for the implementation of this policy.

Emergency Allergy Treatment Educational Training_Programs

Educational training programs in the District pertaining to emergency allergy treatment required by State law must be conducted by
a nationally recognized organization experienced in training laypersons in emergency health treatment or an entity or individual
approved by the Department of Health. The curriculum must include at a minimum:

A. recognition of the symptoms of systemic reactions to food, insect stings, and other allergens; and
B. the proper administration of an epinephrine auto-injector.

© Neola 2016

Legal F.S. 381.88

Last Modified by Maria Cain on October 6, 2022
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5350 - STUDENT SUICIDE PREVENTION, AWARENESS, AND SCREENING

The School Board recognizes that suicide is one of the leading causes of death for Florida's youth. To address the prevalence of
student suicide, the Board believes there must be a partnership between families, the community, and schools. It is critical for
families and community members to communicate with and provide information to school staff to identify students at risk of suicide.

The Board will provide access to suicide prevention educational resources to all instructional and administrative staff as part of the
District's professional development program. The suicide educational resources will include material approved by the Statewide
Office for Suicide Prevention, the Florida Suicide Prevention Coalition, and the Coordinated School Health Resource Center. The
District's student personnel services staff will be responsible for providing suicide prevention awareness, and screening training and
resources to students and staff.

All school personnel should be alert to signs of suicide ideation and to students who threaten or attempt suicide. Suicide ideation is
the process of fantasizing, planning, practicing, and motivating oneself to commit suicide. Any such signs or the report of such signs
from another student or staff member should be taken with the utmost seriousness. Families, community members, and students
are encouraged to report any such signs to the Principal.

All schools and local mobile response teams shall use the same suicide screening_instrument approved by the FLDOE
pursuant to F.S. 1012.583.

Professional development training in youth suicide prevention shall be provided for student personnel services staff, administration,
and instructional staff. Further, additional professional development training regarding risk assessment and intervention shall be
provided to mental health employees, counselors, psychologists, and school nurses.

The training for the student personnel services staff, administration, and instructional staff shall develop an understanding of how to
use an intervention procedure which includes the following:

Step 1 - Stabilization

Step 2 - Assessment of the Risk

Step 3 - Use of Appropriate Risk Procedure

Step 4 - Communication with Appropriate Parties
Step 5 - Follow-up

Throughout any intervention, it is essential that Board policies and District procedures regarding confidentiality be observed at all
times.

Youth-SticideA p ion—and-S .
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Training

A two (2) hour continuing education training program of youth suicide awareness prevention, and screening, utilizing training

materials from the list approved by the Florida Department of Education (FLDOE) shall be developed. Instruction about how to
identify appropriate mental health services and how to refer youth and their families to those services shall be included in the
program.

If provided at a school, the training shall be included in the existing continuing education or in-service training requirements for
instructional personnel. If all instructional personnel at a District school participates in the two (2) hours of youth suicide awareness
and prevention training that school will be considered "Suicide Prevention Certified School".

The Superintendent will notify the FLDOE of all schools qualifying for this designation. Each school shall also post on its own website
whether it is a Suicide Prevention Certified School, and the District shall post on its website a list of the Suicide Prevention Certified
Schools in the District.

Pursuant to State law, participating in the training does not create any new duty of care or the basis of liability.

Revised 2/11/20

© Neola 2019

Legal F.S. 14.2019
F.S. 14.20195
F.S. 1001.32(2)
F.S. 1012.583

Last Modified by Jill Kolasa on September 1, 2022
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5410 - STUDENT PROGRESSION

Pursuant to F.S. 1008.25, the School Board shall adopt a student progression plan which will provide for a student's progression
from one (1) grade to another based on the student's mastery of the standards in F.S. 1003.41, specifically English language arts,
mathematics, science, and social studies. The plan must, at a minimum:

A.

include criteria that emphasizes student reading proficiency in kindergarten through grade 3 and provide targeted
instructional support for students with identified deficiencies in English language arts, mathematics, science, and social
studies;

High schools shall use all available assessment results, including the results of Statewide, standardized English language arts
assessments and end-of-course assessments for Algebra I and Geometry to advise students of any identified deficiencies and
to provide appropriate postsecondary preparatory instruction before high school graduation. The results of evaluations used
to monitor a student’s progress in grades K-12 must be provided to the student’s teacher in a timely manner and as
otherwise required by Florida law. Thereafter, evaluation results must be provided to the student’s parent in a timely manner.
When available, instructional personnel must be provided with information on student achievement of standards and
benchmarks in order to improve instruction.

. Beginning_in the 2022-2023 school year, the end-of-year comprehensive progress monitoring assessment

administered pursuant to F.S. 1008.25(8)(b)2. is the Statewide standardized English language arts assessment
for students in grades 3 through 10 and the Statewide standardized Mathematics assessments for students in
grades 3 through 8.

. list the student eligibility and procedural requirements established by the School District for whole-grade promotion, midyear

promotion, and subject-matter acceleration that would result in a student attending a different school;

notify parents and students of the District’s process by which a parent may request student participation in whole-grade
promotion, midyear promotion, or subject-matter acceleration that would result in a student attending a different school;

. advise parents and students that additional Academically Challenging Curriculum to Enhance Learning (ACCEL) options that

may be available at the student’s school;

1. advise parents and students to contact the principal at the student’s school for information related to student eligibility
requirements for whole-grade promotion, midyear promotion, and subject-matter acceleration when the promotion or
acceleration occurs within the principal’s school; virtual instruction in higher grade level subjects; and any other
ACCEL options offered at the school;

2. advise parents and students to contact the principal at the student’s school for information related to the school’s
process by which a parent may request student participation in whole-grade promotion, midyear promotion, and
subject-matter acceleration when the promotion or acceleration occurs within the principal’s school; virtual instruction
in higher grade level subjects; and any other ACCégtions offered at the school;



E. advise parents and students of the early graduation options pursuant to State law and Policy 5464 - Accelerated Graduation
Options;

F. list, or incorporate by reference, all dual enrollment courses contained within the dual enrollment articulation agreement(s)
established pursuant to State law;

G. provide instructional sequences by which students in kindergarten through high school may attain progressively higher levels
of skill in the use of digital tools and applications. The instructional sequences must include participation in curricular and
instructional options and the demonstration of competence of standards required pursuant to State law through attainment of
industry certifications and other means of demonstrating credit requirements identified under State law.

The Student Progression Plan (SPP) adopted for the 2016-2017 or current school year is incorporated by reference.
Revised 2/27/18

© Neola 2017

Legal F.S. 1002.3105
F.S. 1003.41
F.S. 1003.4156
F.S. 1003.4203
F.S. 1003.428
F.S. 1003.4281
F.S. 1003.4282
F.S. 1007.271
F.S. 1008.25
Student Performance Standards, F.A.C. 6A-1.09401

Florida Comprehensive Assessment Test and End-of-Course Assessment Requirements, F.A.C.
6A-1.09422

Alternative Standardized Reading Assessment and Use of Student Portfolio for Good Cause
Promotion, F.A.C. 6A-1.094221

Standards for Mid-Year Promotion of Retained Third Graders, F.A.C. 6A-1.094222

Last Modified by Maria Cain on October 6, 2022
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5410.01 - PROMOTION, ACCELERATION, PLACEMENT, AND RETENTION

The School Board recognizes that the personal, social, physical, and educational growth of children will vary and that they should be
placed in the educational setting most appropriate to their needs at the various stages of their growth.

The Board shall provide for the placement, acceleration, and progression of students through adopted student progression plans.
The District student progression plan includes the standards for evaluating each student's performance, including how well s/he
masters the performance standards approved by the State Board of Education. A student will be promoted to the succeeding grade
level when s/he has demonstrated sufficient proficiency to permit him/her to move ahead in the educational program of the next
grade.

Parents may request student participation in Academically Challenging Curriculum to Enhance Learning (ACCEL) options, including
whole grade promotion, midyear promotion or subject matter acceleration. If the parent selects one of these ACCEL options and the
student meets eligibility and procedural requirements in the student progression plan, the student will have the opportunity to
participate in the ACCEL option.

No student may be assigned to a grade level based solely on age or other factors that constitute social promotion. (F.S. 1008.25(6)

(a))
Progress Monitoring Plans and Remediation

Each student must participate in the Statewide, standardized assessment program that is required by F.S. 1008.22. Each student
who does not achieve a Level 3 or above on Statewide, standardized English language arts assessment; the Statewide, standardized
mathematics assessment; or the Algebra I end-of-course (EOC) assessment must be evaluated to determine the nature of the
student's difficulty, the areas of academic need, and strategies for providing academic supports to improve the student's
performance.

Beginning_ in the 2022-2023 school year, the end-of-year comprehensive progress monitoring assessment
administered pursuant to F.S. 1008.25(8)(b)2. is the Statewide standardized English Language Arts assessment for
students in grades 3 through 10 and the Statewide standardized Mathematics assessment for students in grades 3
through 8.

A student who is not meeting the District or State requirements for satisfactory performance in English language arts and
mathematics must be covered by one (1) of the following plans:

A. a Federally required student plan such as an individual education plan;

B. a schoolwide system of progress monitoring for all students, except a student who scores Level 3 or above on the English
language arts and mathematics assessments may be exempted from participation by the principal; or
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Any student who exhibits a substantial deficiency in reading, based upon locally determined or statewide assessments conducted in
kindergarten or grade 1, grade 2, or grade 3, or through teacher observations, must be given intensive reading instruction
immediately following the identification of the reading deficiency. The student’s reading proficiency must be monitored and the
intensive instruction must continue until the student demonstrates grade level proficiency in a manner determined by the District,
which may include achieving a Level 3 on the Statewide, standardized English language arts assessment.

The parent of any student who exhibits a substantial deficiency in reading, as described in the above paragraph, must be notified in
writing of the following:

A. that theirhis/her child has been identified as having a substantial deficiency in reading_,_including_a description and
explanation, in terms understandable to the parent, of the exact nature of the student's difficulty in learning and
lack of achievement in reading;

B. a description of the current services that are provided to the child;

C. a description of the proposed _intensive interventionssupplemental-instructienal-serviees and supports that will be
provided to the child that are designed to remediate the identified area of reading deficiency;

D. that if the child's reading deficiency is not remediated by the end of grade 3, the child must be retained unless s/he is exempt
from mandatory retention for good cause;

E. strategies,_including_multisensory strategies, through a read-at-home plan for parents to use in helping their child

succeed in reading preficieney;

The read-at-home plan must provide access to the resources identified in F.S. 1008.25(5)(e).

F. that the Statewide, standardized English Language Artslanguage-arts assessment is not the sole determiner of promotion
and that additional evaluations, portfolio reviews, and assessments are available to the child to assist parents and the School
District in knowing when a child is reading at or above grade level and ready for grade promotion;

G. the District's specific criteria and policies for a portfolio as provided in F.S. 1008.22 and the evidence required for a student to
demonstrate mastery of Florida's academic standards for English language arts;
Schools must begin collecting_evidence for a portfolio when a student in grade 3 is identified as being_at risk of
retention of upon the request of the parent, whichever occurs first.

H. the District's specific criteria and policies for midyear promotion. Midyear promotion means promotion of a retained student
at any time during the year of retention once the student has demonstrated ability to read at grade level.

I. information about the student's eligibility for the New Worlds Reading_Initiative under F.S. 1003.485 and
information on parent training_ modules and other reading_ engagement resources available through the
initiative.

After initial notification, schools shall apprise the parent at least monthly of the student's progress in response to the
intensive interventions and supports. Such communication will be in writing and explain any additional interventions

being_implemented have not resulted in improvement.

To be promoted to grade 4, a student must score a Level 2 or higher on the Statewide, standardized English language arts
assessment required under F.S. 1008.22 for grade 3. If a student’s reading deficiency is not remedied by the end of grade 3, as
demonstrated by scoring Level 2 or higher on the Statewide, standardized assessment required under F.S. 1008.22 for grade 3, the
student must be retained.

A student who has been retained in third grade due to a reading deficiency shall be promoted mid-year if the student has
demonstrated mastery of the State-mandated requirements in grade 4 reading.

A student may be eligible for a waiver of retention criteria for acceptable good cause as outlined in the student progression plan.
A student may be retained at the same grade level/course(s) when s/he has not demonstrated satisfactory mastery of the State-
mandated requirements in the required subject areas. Parents must be informed in advance of the possibility of retention of a
student at a grade level.

Middle Grades Promotion

In order for a student to be promoted to high school from a school that includes middle grades 6, 7, and 8, the student must
successfully complete the following courses:



A. Three (3) middle grades or higher courses in English Language Arts (ELA).
B. Three (3) middle grades or higher courses in mathematics.

1. Each school that includes middle grades must offer at least one (1) high school level mathematics course for which
students may earn high school credit. Successful completion of a high school level Algebra I or Geometry course is not
contingent upon the student’s performance on the Statewide standardized end-of-course (EOC) assessment.

2. To earn high school credit for Algebra I, a middle grades student must take the Statewide standardized Algebra I EOC
assessment and pass the course, and in addition, a student’s performance on the Algebra I EOC assessment
constitutes thirty percent (30%) of the student’s final course grade.

3. To earn high school credit for a Geometry course, a middle grades student must take the Statewide standardized
Geometry EOC assessment, which constitutes thirty percent (30%) of the student’s final course grade, and earn a
passing grade in the course.

C. Three (3) middle grades or higher courses in social studies.

1. One (1) of these courses must be at least a one (1) semester civics education course that includes the roles and
responsibilities of Federal, State, and local governments; the structures and functions of the legislative, executive, and
judicial branches of government; and the meaning and significance of historic documents, such as the Articles of

Confederation, the Declaration of Independence, and the Constitution of the United States.

2. Each student’s performance on the Statewide standardized EOC assessment in civics education required under F.S.
1008.22 constitutes thirty percent (30%) of the student’s final course grade.

3. Based, customizable to each student, and include research-based assessments to assist students in determining
educational and career options and goals. The course must result in a completed personalized academic and career
plan for the student that may be revised as the student progresses through middle school and high school; must
emphasize the importance of entrepreneurship and employability skills; and must include information from the
Department of Economic Opportunity's economic security report under F.S. 445.07.

4. The required personalized academic and career plan must inform students of high school graduation requirements,
including a detailed explanation of the following:

a. requirements for earning a high school diploma designation under F.S. 1003.4285;

b. requirements for each scholarship in the Florida Bright Futures Scholarship Program;

C. state university and Florida college system institution admission requirements;

d. available opportunities to earn college credit in high school, including advanced placement courses;
e. the International Baccalaureate Program;

f. the Advanced International Certificate of Education Program;

g. dual enrollment, including career dual enrollment; and

h. career education courses, including career-themed courses, preapprenticeship and apprenticeship programs,
and course sequences that lead to industry certification pursuant to F.S. 1003.492 or 1008.44.

5. The course may be implemented as a stand-alone course or integrated into another course or courses.
Retention of Students with Disabilities

Retention and assignment of a student with disability will be determined by the student’s Individual Education Plan (IEP) Team and
follow the requirements of Florida law. The assignment of and services to be provided to a student with a disability will be
documented on the student’s IEP. Extended school year services may be provided for any student who would severely regress in
his/her skills and overall functioning as demonstrated by supporting documentation and determined necessary by the student’s IEP
team.

Revised 2/11/20
Revised 3/8/22
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5420 - REPORTING STUDENT PROGRESS

The School Board believes that the cooperation of school and home is a vital ingredient to the growth and education of the whole
child. It recognizes its responsibility to keep parents informed of student welfare and progress in school.

The Board directs the establishment of a system of reporting student progress which shall include written reports, parent
conferences with teachers, and shall require all appropriate staff members to comply with such a system as part of their professional
responsibility.

The Superintendent, in conjunction with appropriate staff members, shall develop procedures for reporting student progress to
parents which:

A. require that both student and parent receive ample warning of a pending grade of "failure" or one that would adversely affect
the student's status;

B. enable the scheduling of parent-teacher conferences at such times and in such places as will ensure the greatest degree of
participation by parents;

C. specify the issuance of report cards at intervals of not more than every nine (9) weeks;
D. require a continual review and improvement of methods of reporting student progress to parents.
Annual Report to Parents Regarding Student Progress

The Board will annually provide a report to the parent of each student identifying the progress of the student toward achieving State
and District expectations for proficiency in English language arts, science, social studies, and mathematics. Parents will also be
provided a report identifying student results on each Statewide, standardized assessment_and the coordinated screening_and
progress monitoring system under F.S. 1008.25(8). Progress reporting_will be provided to parents in a written, easy-to-
comprehend individual student report in a language that parents can understand. This information will also be accessible
through secure, web-based options, as part of the District's student information system. An individual student report

will be provided in a printed format if requested by a parent. The report must also include parent resources that
explain the purpose of progress monitoring, assist the parent in interpreting progress monitoring results, and support

informed parent involvement. Parent resources may |nclude personallzed video formats I-n—add-rt-rea—te—t-he—nme—@-)

Parents will also be notified of reading deficiency issues as required by F.S. 1008.25, if applicable.

This report to parents may be included with the student report cards at the end of the year, if all students receive report cards.
Additionally, to facilitate timely interventions and supports pursuant to F.S. 1008.25 (4), the District must provide
results from the first two (2)_administrations of the progress monitoring_system to a student’s parent within two (2)
weeks of the administration.



http://www.edline.net/

The results from the comprehensive, end-of-year progress monitoring ELA assessment for grades 3 through 10 and
Mathematics assessment for grades 3 through 8 must be delivered to a student's parent within one (1) week after
receiving the results from the FLDOE.

The Board will annually publish on the official District website and-in-the-teeal-newspaper the following information on the prior
school year:

A.

E.

The provisions of F.S. 1008.2518062:825 relating to public school student progression and the Board'’s policies and
procedures on student retention and promotion.

. By grade, the number and percentage of all students in grades 3 through 10 performing at Levels 1 and 2 on the Statewide,

standardized English language arts assessment.

. By grade, the number and percentage of all students retained in kindergarten through grade 10.

. Information on the total number of students who were promoted for good cause, by each category of good cause as specified

in F.S. 1008.25.

Any revisions to the Board’s policies and procedures on student retention and promotion from the prior year.

Report Cards
Report cards issued by the District will contain, in addition to other information, the following:

A.

B.

C.

The student’s academic performance in each class or course, which in grades 1 through 12 must be based upon examinations
as well as written papers, class participation, and other academic performance criteria, and must include the student’s
performance or nonperformance at his/her grade level.

The student’s conduct and behavior.

The student’s attendance, including absences and tardiness.

A student’s final report card for a school year shall contain a statement indicating end-of-the-year status regarding performance or
nonperformance at grade level, acceptable or unacceptable behavior and attendance, and promotion or nonpromotion.

© Neola 2015
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5460 - GRADUATION REQUIREMENTS

It shall be the policy of the School Board to acknowledge each student's successful completion of the instructional program
appropriate to the achievement of District goals and objectives as well as personal proficiency by the awarding of a diploma at a
fitting graduation ceremony.

Standards for Graduation

For students entering grade 9 before the 2023-2024 school year.

Receipt of a standard high school diploma requires successful completion of twenty-four (24) or eighteen (18) ACCEL credit options,
an International Baccalaureate curriculum, an Advanced International Certificate of Education completion, or the Career and
Technical Education (CTE) pathway.

The required credits may be earned through equivalent, applied, or integrated courses or career education courses, excluding work-
related internships approved by the State Board of Education and identified in the course code directory. Any must pass assessment

requirement must be met.

Credit Distribution

Subject 24 Credits 18 Credits
English Language Arts 4 4
Mathematics 4 4
Science 3 3
Social Studies 3 3
Performing Arts, Speech & Debate or Practical Arts 1 1
Physical Education 1 N/A
Electives 8 3

One (1) online course 1 N/A

A financial literacy course consisting of at least one-half (1/2) credit as an elective shall be offered.

Effective for students entering grade 9 in the 2023-2024 school year and thereafter

Beginning_with the 2023-24 school year, students in U.S. Government classes must receive at least forty-five (45)
minutes of instruction on different communist regimes and how people suffered through poverty, starvation,_lethal
violence, and suppression of speech under them.




i{eceipt of a standard high school diploma requires successful completion of twenty-four (24) credits, an International
Baccalaureate curriculum, an Advanced International Certificate of Education completion, or the Career and Technical
Education (CTE)_pathway.

The twenty-four (24) _credits shall be distributed as follows:
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Subject

English Language Arts
Social Studies
Mathematics

Science

Fine or performing_arts, speech and debate, or
- - practical arts

Electives
Basic Physical education 1
Personal Financial Literacy and Money Management 5
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Basic training in first aid, including at least one (1) hour of cardiopulmonary resuscitation (CPR) instruction, shall be provided for
students in grades 9 and 11.

High school students will be provided opportunities to take "computer science" courses and earn technology-related industry
certifications to satisfy high school graduation requirements. Computer science courses and technology-related industry certifications
that are identified as eligible for meeting mathematics or science requirements for high school graduation will be included in the
Course Code Directory.

The required credits may be earned through equivalent, applied, or integrated courses or career education courses as defined in F.S.
1003.01(4), including work-related internships approved by the State Board of Education and identified in the course code directory.
However, any must-pass assessment requirements must be met.

An equivalent course is one (1) or more courses identified by content-area experts as being a match to the core curricular content of
another course, based upon a review of the Next-Generatioen-Sunshine State_academic standards Standards and includes real-
world applications of a career and technical education standard used in business or industry. An integrated course includes content
from several courses within a content area or across content areas.

The earning and awarding of high school credits will be in accordance with Florida law including, but not necessarily limited to, the
provisions of F.S. 1003.4282 and those identified in the Student Progression Plan.

Online Course Requirement

Excluding a driver education course, at least one (1) course within the twenty-four (24) credits required must be completed through
online learning. Students are not required to take the online course outside the school day or in addition to a student's courses for a
given semester. An online course taken in grade 6, grade 7, or grade 8 fulfills this requirement. This requirement is met through an
online course offered by the Florida Virtual School, a virtual education provider approved by the State Board of Education, a high
school, or an online dual enroliment course. A student who is enrolled in a full-time or part-time virtual instruction program pursuant
to Policy 2370.01 - Virtual Instruction Program meets this requirement.

The virtual instruction options available through the District are outlined in Policy 2370.01 - Virtual Instruction.
Students may satisfy online course requirements in one of the following three (3) ways:
A. completing a blended learning course;

B. completing a course in which the student earns a nationally recognized industry certification in information technology that is
identified on the CAPE Industry Certification Funding List pursuant to F.S. 1008.44; or

C. passing the information technology certification examination without enrolling in or completing the corresponding course or
courses, as applicable.

This requirement does not apply to a student who has an individualized education plan (IEP) pursuant to Policy 2460 - Exceptional
Student Education which indicates that an online course would be inappropriate or to an out-of-state transfer student who is enrolled
in a Florida high school and has one (1) academic year or less remaining in high school.

For courses that require Statewide standardized end-of-course assessments, a minimum of thirty percent (30%) of a student's
course grade shall be comprised of performance on the Statewide standardized end-of-course assessment.
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In order to graduate, students must earn passing scores on the Florida State Assessment (State mandated testing) or scores on a
standardized test that are concordant with passing scores on the State mandated testing. Additionally, a student must earn a
cumulative GPA of 2.0 on a 4.0 scale.

High School Diploma

The Board shall award a standard high school diploma to every student enrolled in this District who meets the requirements of
graduation established by this Board or who properly completes the goals and objectives specified in his/her IEP including either the
exemption from or the requirement to complete the State-mandated tests and the recommendation of the IEP Team.

Students may earn one (1) or more designations on their standard diploma pursuant to F.S. 1003.4285.

Each student's standard high school diploma will include, as applicable, the following designations, if the student meets the criteria:

A. Scholar Designation

In order to earn the Scholar Designation, the student must, in addition to the requirements for a standard high school
diploma, satisfy the following:

1. English Language Arts (ELA) - When the State transitions to common core assessments, pass the 11th grade ELA
common core assessment.

2. Mathematics - Earn one (1) credit in Algebra II or an equally rigorous course and one (1) credit in statistics or an
equally rigorous course. When the State transitions to common core assessments, students must pass the Geometry

common core assessment.

3. Science - Pass the Statewide standardized Biology I end-of-course assessment and earn one (1) credit in chemistry or
physics and one (1) credit in a course equally rigorous to chemistry or physics.

4. Social Studies - Pass the Statewide standardized United States History end-of-course assessment.
5. Foreign Language - Earn two (2) credits in the same foreign language.

6. Electives - Earn at least one (1) credit in an Advanced Placement, an International Baccalaureate, an Advanced
International Certificate of Education, or a dual enroliment course.

B. Merit Designation

In order to earn the Merit Designation, a student must, in addition to the requirements for a standard high school diploma,
attain one (1) or more industry certifications on the Florida Department of Education's current "Industry Certification Funding
List".

Students and parents shall be provided information about diploma designations through an online education and career planning
tool, which allows students to monitor their progress toward the attainment of each designation.

Honorary Diploma

An honorary diploma may be awarded in the case of such unfortunate circumstances as the severe disability or death of a student
prior to graduation. The student must have been a senior in good standing to meet the requirements of graduation established by
the Board at the time of the disability/death.

Early Admission Program

High school graduation by means of the Early Admission to College Program is an alternative for the college-bound student during
the normal senior year in high school. When the prescribed District conditions as set forth in the student handbook have been met,
the student shall be awarded a high school diploma with the regular high school graduating class. The official college transcript shall

be made a part of the student's high school permanent record file.

When students leave high school as Early Admission to College Program students, they may participate in graduation exercises with
their graduation class and may be ranked in the class pursuant to Policy 5430.

Early High School Graduation
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For the purposes of this policy, the term "early graduation"” means graduation from high school in less than eight (8) semesters or
the equivalent by completion of the required number of credits.

For a student who enters grade 9 before the 2023-2024 school year

A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns three (3) credits in electives (a total of eighteen (18)
credits), and earns a cumulative grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a standard high school diploma.

For a student who enters grade 9 in the 2023-2024 school year and thereafter

A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns two and one-half (2.5) credits in electives
and one-half (.5) credit in financial literacy and money management (a total of eighteen (18) credits), and earns a
cumulative grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a standard high school diploma.

A student also has the option of early graduation if the student has completed a minimum of twenty-four (24) credits and otherwise
meets the requirements for graduation.

Academically Challenging Curriculum to Enhance Learning (ACCEL)

The following ACCEL options are available: whole-grade and midyear promotion; subject-matter acceleration; virtual instruction in
higher grade-level subjects; and the Credit Acceleration Program described below. Additional options may be available.

Students shall be advised of courses through which they can earn college credit, including Advanced Placement, International
Baccalaureate, Advanced Certificate of Education, dual enroliment, and early admission courses, and career academy courses, and
courses that lead to industry certification, as well as the availability of course offerings through virtual instruction.

Credit Acceleration Program (CAP)

High school credit in courses required for high school graduation may be earned through the passage of an end-of-course
assessment administrated under F.S. 1008.22, an advanced placement examination, or a College Level Examination Program (CLEP).
Course credit shall be awarded to a student who is not enrolled in the course, or who has not completed the course if the student
attains a passing score on the corresponding end-of-course assessment, advanced placement examination, or CLEP. Public school or
home education students in the District shall take the assessment or examination during the regular administration of the
assessment or examination.

The District shall notify the parent of a student who is eligible to graduate early.

A student who graduates early may continue to participate in school activities and social events and to attend and participate in
graduation events with the student’s cohort. The student will be included in the class ranking, honors, and award determinations for
the student’s cohort. The student must comply with Board rules and policies regarding access to the school facilities and grounds
during normal operating hours.

Career and Technical Education Graduation Pathway Option

A student is eligible to complete an alternative pathway to earning a standard high school diploma through the CTE pathway option.
Receipt of a standard high school diploma awarded through the CTE pathway option requires the student's successful completion of
at least eighteen (18) credits. A student completing the CTE pathway option must earn at least a cumulative grade point average
(GPA) of 2.0 on a 4.0 scale. In order for a student to satisfy the requirements of the CTE pathway option, s/he must meet the GPA
requirement and:

For a student who enters grade 9 before the 2023-2024 school year

A. meet the requirements as set forth in F.S. 1003.4282;
B. complete two (2) credits in career and technical education; and
The courses must result in a program completion and an industry certification.

C. complete two (2) credits in work-based learning programs. A student may substitute up to two (2) credits of electives,
including one-half (1/2) credit in financial literacy, for work-based learning program courses to fulfill this requirement.

For a student who enters grade 9 in the 2023-2024 school year and thereafter

A. meet the requirements as set forth in F.S. 1003.4282;
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B. complete two (2)_credits in career and technical education; and

The courses must result in a program completion and an industry certification.

C. complete one and one-half (1.5) credits in work-based learning_programs.

The CTE pathway option to graduation will be incorporated into the District's Student Progression Plan.

High School Equivalency Diploma

The Board shall offer the high school equivalency diploma examination and the subject area examinations to all candidates pursuant
to the rules of the State Board of Education. To be eligible to be a candidate for a high school equivalency diploma, a student must
be at least eighteen (18) years of age on the date of the examination. However, in extraordinary circumstances and if the student
resides or attends school in the District, the student may take the examination after reaching the age of sixteen (16). All high school
equivalency diplomas have equal status with other high school diplomas. A student may be awarded a standard high school diploma
pursuant to the Florida Department of Education rules.

Certificate of Completion

A student who completes the minimum number of credits and other requirements for graduation but cannot earn a passing score on
the State mandated testing, achieve a cumulative grade point average of 2.0 on a 4.0 scale or its equivalent, or complete all other
applicable requirements prescribed by the Board pursuant to Florida statutes shall be awarded a certificate of completion in a form
prescribed by the State Board of Education.

A student who is entitled to a certificate may elect to remain as a full-time student or a part-time student for up to one (1)
additional year and receive special instruction designed to remedy the student's identified deficiencies.

Notice to Students and Parents

The District will notify students and parents, in writing, of the requirements for a standard high school diploma, available
designations, and the eligibility requirements for State scholarship programs and postsecondary admissions.

Commencement Exercises

Commencement exercises will include only those students who have successfully completed requirements for a standard high school
diploma, Early Admission to College Program, a special diploma, or a certificate of completion for graduation as certified by the high
school principal. No student who has completed the requirements for graduation shall be denied a diploma as a disciplinary measure.
A student may be denied participation in the ceremony of graduation when personal conduct or outstanding financial obligation so
warrants.

Students are permitted to lawfully wear dress uniforms of any of the Armed Forces of the United States or of the State at their
graduation ceremony.

Revised 2/27/18
Revised 2/5/19
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Revised 3/8/22
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5517.01 - BULLYING AND HARASSMENT

The School Board is committed to providing an educational setting and workplace that is safe, secure, and free from bullying and
harassment for all students and employees.

The Board will not tolerate unlawful bullying and harassment of any type. Conduct that constitutes bullying and harassment, as
defined herein, is prohibited:
A. during any education program or activity conducted by the District;

B. during any school-related or school-sponsored program or activity or on a District school bus, or at a District school bus stop;

C. through the use of data or computer software that is accessed through a computer, computer system, or computer network
within the scope of the District_,_meaning regardless of ownership, any computer, computer system, or computer
network that is physically located on school property or at a school-related or school-sponsored program or
activity; or

D. through the use of data or computer software that is accessed at a nonschool-related location, activity, function, or program
or through the use of technology or an electronic device that is not owned, leased, or used by the District or school, if the
bullying substantially interferes with or limits the victim's ability to participate in or benefit from the services, activities, or
opportunities offered by the District or school or substantially disrupts the education process or orderly operation of a school.
This paragraph does not require a school to staff or monitor any nonschool-related activity, function, or
program.

This policy has been developed in consultation with District students, parents, teachers, administrators, school staff, school
volunteers, community representatives, and local law enforcement agencies as prescribed in F.S. 1006.147 and in conformity with
the Florida Department of Education (FLDOE) Revised Model Policy (April 20163wy2613).

Pursuant to State law, District students, parents, teachers, administrators, school staff, school volunteers, community
representatives, and local law enforcement agencies shall be involved in the review of this policy every three (3) years.

The Superintendent shall develop a comprehensive plan intended to prevent bullying and harassment and to cultivate the school
climate so as to appropriately identify, report, investigate, and respond to situations of bullying and harassment as they may occur
on school grounds, at school-sponsored events, and through school computer networks. Implementation of the plan by each
principal will be ongoing throughout the school year and will be integrated with the school curriculum, District disciplinary policies,
and violence prevention efforts.

Definitions
"Bullying" includes "cyberbullying" and means systematically and chronically inflicting physical hurt or psychological distress on one

(1) or more students or employees. It is defined as any unwanted and repeated written, verbal, or physical behavior, including any
threatening, insulting, or dehumanizing gesture, by an adult or 77nt, that is severe or pervasive enough to create an intimidating,



hostile, or offensive educational environment; cause discomfort or humiliation; or unreasonably interfere with the individual's school
performance or participation; and may involve:
A. teasing;
B. threats;
C. intimidation;
D. stalking;
E. cyberstalking;
F. physical violence;
G. theft;
H. sexual, religious, or racial harassment;
I. public or private humiliation; or
J. destruction of property; and

K. social exclusion.

"Cyberbullying" means bullying against one (1) or more students or employees, through the use of technology or any electronic
communication, which includes, but is not limited to, any transfer of signs, signals, writing, images, sounds, data, or intelligence of
any nature transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic system, or photo-optical
system, including, but not limited to, electronic mail, Internet communications, instant messages, or facsimile communications.
Cyberbullying includes the creation of a webpage or weblog in which the creator assumes the identity of another person, or the
knowing impersonation of another person as the author of posted content or messages, if the creation or impersonation creates any
of the conditions enumerated in the definition of bullying. Cyberbullying also includes the distribution by electronic means of a
communication to more than one (1) person or the posting of material on an electronic medium that may be accessed by one (1) or
more persons, if the distribution or posting creates any of the conditions enumerated in the definition of bullying.

"Cyberstalking" means to engage in a course of conduct to communicate, or to cause to be communicated, words, images, or
language by or through the use of electronic mail or electronic communication, directed at a specific person, causing substantial
emotional distress to that person and serving no legitimate purpose.

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal or
physical conduct directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits; or

C. has the effect of substantially disrupting the orderly operation of a school.
"Bullying" and "harassment" also encompass:

A. Retaliation against a student or school employee by another student or school employee for asserting or alleging an act of

bullying of harassment. Reporting an act of bullying or harassment that is not made in good faith is considered retaliation.

B. Perpetuation of conduct listed in the definition of bullying and/or harassment by an individual or group with intent to demean,
dehumanize, embarrass, or cause emotional or physical harm to a student or school employee by:

1. incitement or coercion;

2. accessing or knowingly and willingly causing or providing access to data or computer software through a computer,
computer system, or computer network within the scope of the District school system; or

3. acting in a manner that has an effect substantially similar to the effect of bullying or harassment.

"Harassment" also means electronically transmitted acts (i.e., internet, e-mail, cellular telephone, personal digital assistance
(PDA), or wireless hand-held device) that a student(s) or a group of students exhibits toward another particular student(s) or
employee(s) and the behavior both causes mental and physical harm to the other student(s) or employee(s) and is sufficiently
severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment for the other

student(s). 78



Sexual Cyberharassment

Pursuant to Florida law, "sexual cyberharassment" means to publish a sexually explicit image of a person that contains or conveys
the personal identification information of the depicted person to an Internet website without the depicted person’s consent, for no
legitimate purpose, with the intent of causing substantial emotional distress to the depicted person. Sexual cyberharassment may be
a form of sexual harassment.

"Within the scope of the District” means regardless of ownership, any computer, computer system, or computer network that is
physically located on school property or at a school-related or school-sponsored program or activity.

Expected Behavior
The District expects students to conduct themselves in keeping with their levels of development, maturity, and demonstrated
capabilities with a proper regard for the rights and welfare of other students and school staff, the educational purpose underlying all

school activities, and the care of school facilities and equipment.

Such behavior is essential in maintaining_an environment that provides each student the opportunity to obtain a high quality
education in a uniform, safe, secure, efficient, and high quality system of education.

The standards for student behavior shall be set cooperatively through interaction among students, parents/guardians, staff, and
community member, producing an atmosphere that encourages students to grow in self-discipline. The development of such an
atmosphere requires respect for self and others, as well as for District and community property on the part of students, staff, and
community members. School administrators, faculty, staff, and volunteers serve as role models for students and are expected to
demonstrate appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment or bullying.

Students are expected to conform to reasonable standards of socially acceptable behavior;_respect the person, property,_and rights
of others; obey constituted authority; and respond to those who hold that authority.

Consequences

Consequences and appropriate remedial action for students who commit acts of bullying or harassment or found to have wrongfully
and intentionally accused another as a means of bullying or harassment may range from positive behavioral interventions up to and
including suspension or expulsion, as outlined in the Code of Student Conduct.

Consequences and appropriate remedial action for a school employee found to have committed an act of bullying or harassment or
found to have wrongfully and intentionally accused another as a means of bullying or harassment shall include discipline in
accordance with District policies, administrative procedures, and the collective bargaining agreement. Egregious acts of harassment
by certified educators may result in a sanction against an educator's State-issued certificate. (See the Principles of Professional
Conduct of the Education Profession in Florida - F.A.C. 6A-10.081)

Consequences and appropriate remedial action for a visitor or volunteer found to have committed an act of bullying or harassment
or found to have wrongfully and intentionally accused another as a means of bullying or harassment shall be determined by the
school administrator after consideration of the nature and circumstances of the act, including reports to appropriate law enforcement
officials.

Procedure for Reporting

The Board designates the principal as the person responsible for receiving all alleged acts of bullying. Any student or student's
parent/guardian who believes s/he has been or is the victim of bullying or harassment should immediately report the situation to the
school principal. Complaints against the principal should be filed with the Superintendent. Complaints against the Superintendent
should be filed with the Board Chair.

All school employees are required to report alleged violations of this policy and alleged acts of bullying and harassment to the
principal or as described above. The alleged violations and acts must be reported by school employees to the Principal within twenty-
four (24) hours. Refer to Policy 1362, Policy 3362, and Policy 4362 for District staff allegations and procedures.

All other members of the school community, including students, parents, volunteers, and visitors, are encouraged to report any act
that may be a violation of this policy to the principal or as described above.

Written and oral reports shall be considered official reports. Reports may be made anonymously, but formal disciplinary action may
not be based solely on the basis of an anonymous report.

The principal shall establish and prominently publicize to students, staff, volunteers, and parents the procedure for reporting bullying
and how such a report will be acted upon. A victim of bullying and/or harassment, anyone who witnessed the act, and anyone who



has credible information that an act of bullying and/or harassment has taken place may file a report.

Procedure for Investigation

The investigation of a reported act of bullying or harassment is deemed to be a school-related activity and begins with a report of
such an act. All complaints about bullying and/or harassment that may violate this policy shall be promptly investigated by an
individual, designated by the principal, who is trained in investigative procedures. Documented interviews of the victim, alleged
perpetrator, and witnesses shall be conducted privately and shall be confidential. The investigator may not be the accused
perpetrator or victim. At no time shall the accused perpetrator and victim be interviewed together. The investigator shall collect and
evaluate the facts including, but not limited to, the following:

A. a description of the incident, the nature of the behavior, and the context in which the incident occurred;

B. how often the conduct occurred;

C. whether there were past incidents or past continuing patterns of behavior;
D. the relationship between the parties involved;

E. the characteristics of the parties involved;

F. the identity of the alleged perpetrator, including whether the individual was in a position of power over the individual
allegedly subjected to bullying or harassment;

G. the number of alleged bullies/harassers;

H. the age of the alleged bully/harasser;

I. where the bullying and/or harassment occurred;

J. whether there have been other incidents in the school involving the same or other students;
K. whether the conduct adversely affected the student's education or educational environment;
L. the date, time, and method in which the parent(s) of all parties involved were contacted.

In accordance with State law, District staff may monitor as part of any bullying or harassment investigation any nonschool-related
activity, function, or program.

If, during an investigation of reported acts of bullying and/or harassment, the principal or his/her designee believes that the reported
misconduct may have created a hostile learning environment and may have constituted unlawful discriminatory harassment based
on race, color, national origin, sex (including sexual orientation, transgender status, or gender identity), disability (including HIV,
AIDS, or sickle cell trait), pregnancy, marital status, age (except as authorized by law), religion, military status, ancestry, or genetic
information which are classes protected by State and/or Federal law (collectively "protected classes"), the principal or his/her
designee will report the act of bullying and/or harassment to one (1) of the Compliance Officers so that it may be investigated in
accordance with the procedures set forth in Policy 5517 - Anti-Harassment.

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities
is not included in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

Upon the completion of the investigation to determine whether or not a particular action or incident constitutes a violation of the
policy, the designated individual who has conducted the investigation shall make a determination based on all the facts and
surrounding circumstances and shall include:

A. a recommendation of remedial steps necessary to stop the bullying and/or harassing behavior; and

B. a written report to the principal.

A maximum of ten (10) days should be the limit for the completion of the investigative procedural steps and submission of the
incident report. While ten (10) days is the expectation for completion of the investigative procedural steps, more time may be
needed based on the nature of the investigation and the circumstances affecting that investigation. The investigator shall document
in his/her report the reasons for needing additional time beyond ten (10) days. The highest level of confidentiality possible shall be
provided regarding the submission of a complaint or a report of bullying and/or harassment and for the investigative procedures that
are employed.

The physical location or time of access of a computer-related incident cannot be raised as a defense in any disciplinary action
initiated pursuant to this policy.



Scope

The investigator will provide a report on the results of the investigation with recommendations for the principal to make a
determination if an act of bullying or harassment falls within the scope of District authority. Computers without web-filtering

software or computers with web-filtering software that is disabled shall be used when complaints of cyberbullying are investigated. If
the action is within the scope of the District, District procedures for investigating bullying and/or harassment shall be followed. If the
action is outside the scope of the District, and believed to be a criminal act, the action shall be referred to the appropriate law
enforcement agency. If the action is outside the scope of the District and believed not a criminal act, the principal shall inform
parents/guardians of all minor parties.

Parent Notification

The principal shall report the occurrence of an incident of bullying as defined by District policy to the parent/guardian of all students
known to be involved in the incident on the same day an investigation of the incident has been initiated. Notification shall be by
telephone,_e-mail,-er-by personal conference, or-anrd-in—writing by first-class mail and shall be consistent with the student privacy
rights under applicable provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA). The notice shall advise the
individuals involved of their respective due process rights including the right to appeal any resulting determination or action to the
State Board of Education.

If the bullying incident results in the perpetrator being charged with a crime, the principal shall inform by first class mail or by
telephone the parent/guardian of the identified victim(s) involved in the bullying incident about the Unsafe Schools Choice Option

(the Elementary and Secondary Education Act, as amendedNe-Child-Left Behind(NCLB);Fitle DGPart E-Subpart 2;
Seetion-9532) that states, in pertinent part, as follows:

"....a student attending a persistently dangerous public elementary school or secondary school, as determined by the State in
consultation with a representative sample of local educational agencies, or who becomes a victim of a violent criminal
offense, as determined by State law, while in or on the grounds of a public elementary school or secondary school that the
student attends, be allowed to attend a safe public elementary school or secondary school within the local educational
agency, including a public charter school."

Upon the completion of the investigation and if criminal charges are to be pursued against the perpetrator, the appropriate law
enforcement agencies shall be notified by telephone and/or in writing.

Counseling_Referral

The District shall provide a referral procedure for intervening when bullying or harassment is suspected or when a bullying incident is
reported. The procedure will include:
A. a process by which the teacher or parent may request informal consultation with school staff (e.g., school counselor, school
psychologist, school social worker,; etc.) to determine the severity of concern and appropriate steps to address the
concern;

B. a referral process to provide professional assistance or services that may includes a process by which school personnel or
parent/guardian may refer a student to the school intervention team (or equivalent school-based team with a problem-
solving focus) for consideration of appropriate services(parent/guardian involvement is required at this point); or

If a formal discipline report or formal complaint is made, the principal must refer the student(s) to the school intervention
team for determination of counseling support and interventions (parent/guardian is required at this point).

C. a school-based action to address intervention and assistance as determined appropriate by the intervention team that
includes:

1. counseling and support to address the needs of the victim(s) of bullying or harassment;

2. interventions to address the behavior of students who bully and harass others (e.g., empathy training, anger
management, etc.);

3. interventions which include assistance and support for parents, as may be deemed necessary or appropriate.
Data Report
The District will utilize Florida's School Environmental Safety Incident Reporting (SESIR) Statewide Report on School Safety and
Discipline Data as prescribed. If a bullying (including cyberbullying) and/or harassment incident occurs it will be reported in SESIR,

coded appropriately using the relevant incident code and the related element code. Discipline and referral data will be recorded in
Student Discipline/Referral Action Report and Automated Student Information System. In a separate section, the District shall



include each alleged incident of bullying or harassment that does not meet the criteria of a prohibited act under this policy with
recommendations regarding such incidents.

The District will provide bullying incident, discipline, and referral data to the Florida Department of Education (FLDOE) in the

format requested, through Surveys 2, 3, and 5 from Education Information and Accountability Services, and at designated dates
provided by the Department. Data reporting on bullying, harassment, unsubstantiated bullying, unsubstantiated harassment, sexual
harassment, and threat/intimidation incidents, as well as any bullying-related incidents that have as a basis sex, race, or disability
should include the incident basis. Victims of these offenses should also have the incident basis (sex, race, or disability) noted in their
student record.

Training and Instruction

Students, parents, teachers, school administrators, counseling staff, and school volunteers shall be provided training and instruction,
at least annually, on the District's policy and administrative procedures regarding bullying and harassment. The instruction shall
include evidence-based methods of preventing bullying and harassment, as well as information about how to effectively identify and
respond to bullying in schools. Instruction regarding bullying, harassment, and the District's violence prevention and school safety
efforts shall be integrated into District curriculum at the appropriate grade levels. The training and instruction shall include
recognizing behaviors that lead to bullying and harassment and taking appropriate preventative action based on those observations.
The programs of training and instruction authorized by the District shall include, but not be limited to,:

A. Olweus Bullying Prevention Program

B. Monique Burr Foundation for Children, Inc.'s - Child Safety Matters
C. PBS/PBIS (Positive Behavior Support/Positive Behavioral Interventions and Supports)

Victim's Parent Reporting

The principal shall report the occurrence of an incident of bullying as defined herein to the parent/guardian of students known to be
involved in the incident on the same day an investigation of the incident has been initiated. Notification shall be by telephone and in
writing by first-class mail and shall be consistent with the student privacy rights under applicable provisions of the Family
Educational Rights and Privacy Act of 1974 (FERPA). According to the level of infraction, the victim's parents will be notified by
telephone and/or in writing of actions being taken to protect the child; the frequency of notification will depend on the seriousness of
the bullying or harassment incident.

Policy Publication

At the beginning of each school year, the Superintendent shall, in writing, inform school staff, parents/guardians/other persons
responsible for the welfare of a student of the District's student safety and violence prevention policy.

The District shall provide notice to students and staff of this policy in the Code of Student Conduct, employee handbooks, and via
the District's official website. The Superintendent will also provide such notification to all District contractors.

Each principal shall implement a process for discussing, at least annually, the District policy on bullying and harassment with
students in a student assembly or other reasonable format. Reminders of the policy and bullying prevention messages will be
displayed, as appropriate, at each school and at District facilities.

Immunity

A school employee, school volunteer, students, parent/guardian, or other persons who promptly reports in good faith an act of
bullying or harassment to the appropriate school official and who makes this report in compliance with the procedures set forth in
District policy is immune from a cause of action for damages arising out of the reporting itself or any failure to remedy the reported
incident.

Submission of a good faith complaint or report of bullying or harassment will not affect the complainant or reporter's future
employment, grades, learning or working environment, or work assignments. Such immunity from liability shall not apply to any
school employee, school volunteer, student, parent/guardian, or other person determined to have made an intentionally false report
about harassment, intimidation, and/or bullying.

Privacy/Confidentiality

The School District will respect the privacy of the complainant, the individual(s) against whom the complaint is filed, and the
witnesses as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to
conform with any discovery or disclosure obligations. All records generated under this policy and its related administrative
procedures shall be maintained as confidential to the extent permitted by law.
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Nothing in this policy shall be construed to abridge the rights of students or school employees that are protected by the First
Amendment to the Constitution of the United States.

Retaliation/False Charges

Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise participates in an
investigation or inquiry under this policy is prohibited. Such retaliation shall be considered a serious violation of Board policy and
independent of whether a complaint is substantiated. False charges shall also be regarded as a serious offense and will result in
disciplinary action or other appropriate sanctions. Suspected retaliation should be reported in the same manner as aggressive
behavior and/or bullying.

Revsied 2/27/18

© Neola 2017

Legal F.S.110.1221
F.S. 784.048
F.S. 1002.20
F.S. 1006.13
F.S. 1006.147
Florida Department of Education Revised Model Policy (July 2013)
No Child Left Behind (NCLB), Title IX, Part E, Subpart 2, Section 9532
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5520 - DISRUPTIONS OF SCHOOLS AND SCHOOL-SPONSORED ACTIVITIESDISORDER-AND-DEMONSTRATION

Students have a right to receive an education at school and participate in various school-sponsored activitiesFhe
School Boardrecognizes-theright-oef-each-studentThe School Board, having_the responsibility for providing an
educational program for the students of this District, shall have the authority to preserve order for the proper
functioning_of its programs.-te ghe reel-fer—:k 5 srecelrineg—an—edueatier H sHen—eitae

The Board recognizes that students haveStudents-shallnet-be-disturbed-in-the-exereise-ef-their-constitutionally
guaranteed rights of, among_other things, free speech, peaceful assembly, and freedom of expression. However, the
substantial disruption of the educational program at the District's schools and at school-sponsored activities or the
infringement of the rights of others will not be permitted as set forth in the Code of Student Conduct.

© Neola 2002

Legal F.S. 877.13
F.S. 1001.43
F.S. 1006.145

Last Modified by Maria Cain on September 28, 2022
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5630.01 - SECLUSION AND RESTRAINT OF STUDENTS WITH DISABILITIES

It is the policy of the School Board to prohibit the use of seclusion, to prohibit the use of mechanical restraint by
school personnel, and to limit the use of restraint in the education and discipline of students with disabilities to
circumstances in which the strategy can be used safely in a manner that is in the best interests of the student with a

disability and as defined in this policy and Florida law. All terms not defined herein shall have the definitions used in
F.S. 1003.573.

Prohibition on Use of Seclusion

District personnel are prohibited from using_seclusion. Seclusion is defined as the involuntary confinement of a student
in a room or area alone and preventing the student from leaving the room or area. The term does not include a time-
out used as a behavior management technique intended to calm a student.

Definitions

teacher or other staff member to restrict the movement of all or part of a student's body. The term does not include
briefly holding a student in order to calm or comfort the student or physically escorting a student to a safe location.

Mechanical restraint means the use of a device that restricts a student's freedom of movement. The term does not
include the use of devices prescribed or recommended by physical or behavioral health professionals when used for
indicated purposes.

Use of Mechanical Restraints (School Personnel Prohibited)
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School personnel are prohibited from using mechanical restraint. Only school resource officers, school safety officers,
school guardians, and school security guards as defined in F.S. 1006.12 ("Authorized Individual") are permitted to use
mechanical restraint in the exercise of their powers and duties to restrict students in grades 6 through 12.

Mechanical restraint does not include devices implemented by trained school personnel or devices used by a student
that have been prescribed by an appropriate medical or related service professional and are used for the specific and

approved purposes for which such devices were designhed, such as:

A. adaptive devices or mechanical supports used to achieve proper body position, balance, or alignment to allow

greater freedom of mobility than would be possible without the use of such devices or mechanical supports;

B. vehicle safety restraints when used as intended during_the transport of a student in a moving_vehicle;

C. restraints for medical immobilization; and

D. Brthopedicallv prescribed devices that permit a student to participate in activities without risk of harm.

Use of Physical Restraints

Authorized school personnel may use physical restraint only when all positive behavior interventions and supports
have been exhausted. Physical restraint may be used only when there is an imminent risk of serious injury and must
be discontinued as soon as the threat posed by the dangerous behavior has dissipated.

i’_hysical restraint is an emergency intervention sometimes used in schools when students are exhibiting disruptive or
dangerous behavior. Physical restraint is not to be used for student discipline or as an instructional tool for the
development of pro-social behavior. Rather, it is one method to prevent students from harming themselves or others.

In determining whether a student with a disability who is being_physical should be moved from the area where the

need was first noted or the restraint was first applied, the supervising staff member shall consider the potential for
injury to the student with a disability, the educational and emotional well-being of the restrained student and other
students with disabilities who would observe the application of the restraint, and any requirements of a BIP or IEP

established for a student with a disability.

If physical is utilized in compliance with this policy on a student with a disability whose primary mode of
communication is sign language, the student with a disability shall be permitted to have his/her hands free of restraint
for brief periods unless the supervising_staff member determines that such freedom is likely to result in harm to the
student or others.

_P_hysical restraint shall not be used if there is a medical contraindication to its use identified for the student with a
disability, and shall only be applied and supervised by a staff member who has been trained in the safe application and
supervision of the specific means of restraint applied.

Requirements Applicable to Mechanical and Physical Restraints

A student with a disability shall not be subjected to physical or mechanical restraint except as specifically authorized
in this policy. Restraint of any kind shall not be used in any instance in which the sole justification is to punish the
student for a violation of a directive from a staff member, violation of student conduct rule, the student's use of vulgar
or profane language, a verbal threat, or a display of disrespect for another person. A verbal threat shall not be
considered as sufficient justification for the use of physical or mechanical restraint unless a student with a disability
has immediate access to the means of acting on the threat.
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A mechanical or physical restraint that restricts the breathing of a student with a disability is prohibited. A restraint
shall not be implemented with the intention of using_physical pain to achieve control of the behavior or punish
misconduct of a student with a disability, and a restraint of any kind shall never be applied in a manner that restricts
the blood flow or respiration of a student with a disability. Failure of a student with a disability to complain or object to
a restraint or the successful use of a restraint with another student with a disability shall not justify the use of a
restraint. Restraint techniques may not be used that place a student in a facedown position with the student's hands
restrained behind the student's back. The degree of force used for physical restraint shall only be the degree necessary
to protect the student or others from risk of serious injury.

_P_hysical (by school personnel/authorized individual) or mechanical (by an authorized individual) restraint may be
used on a student with a disability if an emergency requires the use of the restraint. As used here, emergency means

the student with a disability is necessary in response to a physical risk of harm to the student with a disability or
others.

A student with a disability shall be released from physical or mechanical restraint immediately upon a determination
by the supervising staff member or authorized individual administering or overseeing_the use of restraint that the
circumstances permitting_the use of restraint in this policy no longer exist.

The Superintendent shall promulgate procedures on the use of positive behavior interventions and supports.




Crisis Intervention Plan

i.lpon the second time a student is restrained during a semester, the school shall develop a Crisis Intervention Plan
(CIP) for the student. The CIP shall be developed by a team comprised of the student's parent or guardian, school

A. specific positive behavior interventions and supports to use in response to dangerous behaviors that create a
threat of imminent risk of serious injury;

B. known physical and behavioral health concerns that will limit the use of restraint for the student; and,

C. a timetable for the review and, if necessary, revision of the crisis intervention plan.

The school must provide a copy of the CIP to the student's parent or guardian.

Mandatory Training for Authorized Staff

No employee of the Board, or person in a school facility, shall be permitted to use physical or mechanical restraint until
the person has received sufficient training_in the use of the strategy or procedure to allow the person to utilize the
measure safely and in compliance with any IEP or BIP established for a student with a disability. Only school resource
officers, school safety officers, school guardians, or school security guards as defined in F.S. 1006.12 are authorized to
use mechanical restraint on students grades 6 through 12.

behavior assistants, and school administrators who have been trained on the use of restraint.

The Superintendent shall require that staff members responsible for implementing_this policy receive training_that
includes:

A. the use of positive behavior interventions and supports;

B. risk assessment procedures to identify when restraint may be used;

C. ;axamples of when positive behavior interventions and support techniques have failed to reduce the imminent
risk of serious injury;

D. _examples of safe and appropriate restraint techniques and how to use these techniques with multiple staff
members working_as a team;

E. instruction in the District's documentation and reporting requirements;

F. procedures to identify and deal with possible medical emergencies arising during the use of restraint; and

G. _cardiopulmonarv resuscitation.

The District shall publish the procedures for the training required under this subsection in the District's special policies

and procedures manual.




employees who are authorized to supervise the use of restraints to provide that those measures are only implemented
as permitted in this policy.

Documentation and Reporting

A school shall prepare an incident report within twenty-four (24) hours after a student with a disability is released
from restraint. If the student’s release occurs on a day before the school closes for the weekend, a holiday, or other
reason, the incident report must be completed by the end of the school day on the day the school reopens.

The following must be included in the incident report:

A. The name of the student with a disability who was restrained;

B. The age, grade, ethnicity, and disability of the student restrained;

. The date and time of the event and the duration of the restraint;

o 0O

. The location at which the restraint occurred;

E. A description of the type of restraint used in terms established by the Department of Education;

F. The name of the person using or assisting_in the restraint of the student with a disability and the date the
person was last trained in the use of positive behavior intervention and supports;

G. The name of any nonstudent who was present to witness the restraint; and

H. A description of the incident, including:

1. The context in which the restraint occurred;

2. The behavior of the student with disabilities leading up to and precipitating the decision to use restraint,
including an indication as to why there was an imminent risk of serious injury to the student or others;

3. The positive behavior interventions and supports used to prevent and de-escalate the behavior;

4. What occurred with the student immediately after the termination of the restraint;

5. Any injuries, visible marks, or possible medical emergencies that may have occurred during_the restraint,
documented according_to District policies;

6. Evidence of steps taken to notify the parent or guardian of the student with a disability; and,

7. The date the crisis intervention plan was last reyiewed and whether changes were recommended.




A school shall notify the parent or guardian of a student with a disability each time restraint is used. Such notification
must be in writing and provided before the end of the school day on which the restraint occurs. Reasonable efforts
must also be taken to notify the parent or guardian by telephone or e-mail, or both, and these efforts must be
documented. The school shall obtain, and keep in its records, the parent’s or guardian’s signed acknowledgment that
s/he was notified of his/her child’s restraint.

A school shall also provide the parent or guardian with the completed incident report in writing by mail within three
(3)_school days after a student with a disability was restrained. The school shall obtain, and keep in its records, the

parent’s or guardian’s acknowledgment that s/he received a copy of the incident report.
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Monitoring

The District shall monitor the use of restraint on students with disabilities and shall collect data including:

A. when, where, and why students are restrained; and

B. the frequency of occurrences of such restraint.

Exceptional Student Education, and the Bureau Chief of the Bureau of Exceptional Education and Student Services
electronically each month that the school is in session.

The data collected shall be used when selecting _staff for training, as well as in the preparation of a District plan with
the goal of reducing the use of restraint in settings in which it occurs frequently or with students who are restrained
repeatedly.

The plan shall identify the activities, skills, and resources needed to achieve the plan's goal, including_the following:

A. additional training_ in positive behavioral interventions and supports;
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B. parental involvement;

. data review;

O 0O

. updates on students’ functional behavioral analysis or behavior intervention plan;

E. ;ldditional student evaluations;
F. aebriefing with staff;

G. use of school-wide positive behavioral support;

H. _changes to the school environment;

I. ;malvsis of data to determine trends; and

J. ongoing reduction of the use of restraint.
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Revisions to Policies and Procedures

Any revisions to policies and procedures, which must be prepared as part of the School District’s special policies and
procedures, must be filed with the Bureau Chief of the Bureau of Exceptional Education and Student Services no later
than ninety (90)_days after the revision.

Posting_of Policy

At the beginning of each school year, the District shall publicly post on its website its policies and procedures on
positive behavior interventions and supports as adopted by the District.
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Disciplinary Action for a Violation of This Policy

In addition to any penalty prescribed by law, the Superintendent is directed by this policy to see that a Board
employee who intentionally, knowingly, or recklessly violates this policy is subject to correction or disciplinary action
as necessary to prevent a reoccurrence of the violation. A Board employee engages in conduct intentionally if, when
s/he engages in the conduct, it is his/her conscious objective to do so. A Board employee engages in conduct
knowingly if, when s/he engages in the conduct, s/he is aware of a high probability of a violation of this policy. A
Board employee engages in conduct recklessly if s/he engages in conduct in violation of this policy in a plain,
conscious, and unjustifiable disregard of harm that might result to a student with a disability and the disregard
involves a substantial deviation from acceptable standards of conduct established by this policy.

biscipline of a staff member for violation of this policy shall take into account the degree to which the violation risked
serious bodily injury to a student with a disability and the staff member's history of compliance with this policy and

other Board policies.

Retaliation for Fully Implementing_or Reporting_Violations

No Board employee shall be permitted to retaliate against a person for reporting or objecting to actions in violation of
this policy or providing information regarding a violation of this policy.

Revised 3/8/22

© Neola 2021

Legal F.S. 1003.32
F.S. 1003.573
F.S. 1006.11
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Last Modified by Anna Jensen on September 12, 2022
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5710 - STUDENT AND PARENT COMPLAINTS

The School Board recognizes that;-as-eitizens; students and parents have the right to request redress of certain grievances.
Further, the Board believes that the inculcation of respect for lawful procedures is an important part of the educational process.

For purposes of this policy, a student or parent complaint shall be any such complaint that arises out of actions, procedures, and
policies of this Board or its employees or the lack of such policy or procedure.

Except as otherwise specified in other policies of the Board and the section below, complaints will be addressed as set
forth in Board Policy 9130.

Parent Complaints Regarding_ Concerns with the Implementation of F.S. 1001.42 (8)(c)_at Their Child's School

Any parent with a concern regarding the implementation of the provisions of F.S. 1001.42 (8)(c)_at their child's school
may file a written complaint with the school's Principal.

A. The written complaint can be provided in a format chosen by the parent.

B. The written complaint must be delivered to the Principal of their child's school via hand delivery, U.S. Mail, or e-
mail.

C. Upon receipt of the written complaint, the Principal will review the concerns and communicate with those
involved. The Principal, after reviewing the concerns and communicating with those involved, may meet with
the parent (in-person or electronically)_to try to resolve the complaint informally. This process must be complete
within seven (7)_calendar days of receipt of the parent's written complaint.

D. If the parent notifies the Principal of their child's school that their written complaint remains unresolved, the
Principal shall notify the Superintendent. The District must, within thirty (30) days after such notification from
the parent, either resolve the complaint to the parent's satisfaction or provide a written statement of the
reasons for not resolving the concern.

If a concern is not resolved by the District, a parent may seek to pursue those remedies available under F.S. 1001.42

F.S. 1001.42
F.S. 1002.20
F.S. 1012.796

© Neola 2022
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6114 - COST PRINCIPLES - SPENDING FEDERAL FUNDS

The Superintendent is responsible for the efficient and effective administration of grant funds through the application of sound
management practices. Such funds shall be administered in a manner consistent with all applicable Federal, State and local laws, the
associated agreements/assurances, program objectives, and the specific terms and conditions of the grant award.

Cost Principles

Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under Federal
awards:

A. Be necessary and reasonable for proper and efficient performance and administration of the Federal award and be allocable
thereto under these principles.

To determine whether a cost is reasonable, consideration shall be given to:

1. whether a cost is a type generally recognized as ordinary and necessary for the operation of the District or the proper
and efficient performance of the Federal award;

2. the restraints or requirements imposed by such factors as sound business practices, arm’s length bargaining, Federal,
State, local, tribal and other laws and regulations;

3. market prices for comparable goods or services for the geographic area;
4. whether the individuals concerned acted with prudence in the circumstances considering their responsibilities; and

5. whether the cost represents any significant deviation from the established practices or Board of Education policy which
may unjustifiably increase the expense.

While Federal regulations do not provide specific descriptions of what satisfies the "necessary" element beyond its inclusion in
the reasonableness analysis above, whether a cost is necessary is determined based on the needs of the program.
Specifically, the expenditure must be necessary to achieve an important program objective. A key aspect in determining
whether a cost is necessary is whether the District can demonstrate that the cost addresses an existing need, and can prove
it.

When determining whether a cost is necessary, consideration may be given to whether:

1. the cost is needed for the proper and efficient performance of the grant program;

2. the cost is identified in the approved budget or application;
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3. there is an educational benefit associated with the cost;
4. the cost aligns with identified needs based on results and findings from a needs assessment;
5. the cost addresses program goals and objectives and is based on program data.

A cost is allocable to the Federal award if the goods or services involved are chargeable or assignable to the Federal award in
accordance with the relative benefit received.

This standard is met if the cost:
1. is incurred specifically for the Federal award;

2. benefits both the Federal award and other work of the District and can be distributed in proportions that may be
approximated using reasonable methods; and

3. is necessary to the overall operation of the District and is assignable to the Federal award in accordance with cost
principles mentioned here.

B. Conform to any limitations or exclusions set forth in the cost principles in Part 200 or in the terms and conditions of the
Federal award.

C. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of the
District,_including _prohibitions regarding costs incurred for telecommunications and video surveillance services
or equipment.-

D. Be accorded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if any other cost incurred
for the same purpose in like circumstances has been allocated to a Federal award as an indirect cost under another award.

E. Be determined in accordance with generally accepted accounting principles.
F. Be representative of actual cost, net of all applicable credits or offsets.

The term "applicable credits" refers to those receipts or reductions of expenditures that operate to offset or reduce expense
items allocable to the Federal award. Typical examples of such transactions are: purchase discounts; rebates or allowances;
recoveries or indemnities on losses; and adjustments of overpayments or erroneous charges. To the extent that such credits
accruing to or received by the State relating to the Federal award, they shall be credited to the Federal award, either as a
cost reduction or a cash refund, as appropriate.

G. Be not included as a match or cost-share, unless the specific Federal program authorizes Federal costs to be treated as
such.

H. Be adequately documented:

1. in the case of personal services, the Superintendent shall implement a system for District personnel to account for
time and efforts expended on grant funded programs to assure that only permissible personnel expenses are
allocated;

2. in the case of other costs, all receipts and other invoice materials shall be retained, along with any documentation
identifying the need and purpose for such expenditure if not otherwise clear.

I. Be incurred during the approved budget period.

The budget period means the time interval from the start date of a funded portion of an award to the end date of that funded
portion during which recipients are authorized to carry out authorized work and expend the funds awarded, including any
funds carried forward or other revisions pursuant to the law. Prior written approval from the Federal awarding agency or state
pass-through entity may be required to carry forward unobligated balances to subsequent budget periods, unless waived.

Selected Items of Cost

The District shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when charging these specific expenditures
to a Federal grant. When applicable, District staff shall check costs against the selected items of cost requirements to ensure the
cost is allowable. In addition, State, District, and program-specific rules, including the terms and conditions of the award, may deem
a cost as unallowable and District personnel shall follow those rules as well.
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The following_rules of allowability must apply to equipment and other capital expenditures:

A. Capital expenditures for general purpose equipment, buildings, and land are unallowable as direct charges,
except with the prior written approval of the Federal awarding_agency or pass-through entity.

cost of $5,000 or more have the prior written approval of the Federal awarding agency or pass-through entity.

C. _C_apital expenditures for improvements to land, buildings, or equipment which materially increase their value or
useful life are unallowable as a direct cost except with the prior written approval of the Federal awarding
agency, or pass-through entity.

D. All Federally-funded contracts in excess of $2,000 related to construction, alteration, repairs, painting,
decorating, etc. must comply with Davis-Bacon prevailing wage requirements.

E. Allowability of depreciation on buildings, capital improvements, and equipment shall be in accordance with 2
CFR 200.436 and 2 CFR 200.465.

F. When approved as a direct cost by the Federal awarding agency or pass-through entity, capital expenditures will
be charged in the period in which the expenditure is incurred, or as otherwise determined appropriate and
negotiated with the Federal awarding agency.

G. If the District is instructed by the Federal awarding agency to otherwise dispose of or transfer the equipment,
the costs of such disposal or transfer are allowable.

Cost Compliance

The Superintendent shall require that grant program funds are expended and are accounted for consistent with the requirements of
the specific program and as identified in the grant application. Compliance monitoring includes accounting for direct or indirect costs
and reporting them as permitted or required by each grant. Costs incurred for the same purpose in like circumstances shall be
treated consistently as either direct or indirect costs, but may not be double charged or inconsistently charged as both.

Determining Whether a Cost is Direct or Indirect:

A. Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal award, or
other internally or externally funded activity, or that can be directly assigned to such activities relatively easily with a high
degree of accuracy.

These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchased
services contracted for performance under the grant; travel of employees working directly on a grant-funded project;
materials, supplies, and equipment purchased for use on a specific grant; program evaluation costs or other institutional
service operations; and infrastructure costs directly attributable to the program (such as long distance telephone calls specific
to the program, etc.).

B. Indirect costs are those that have been incurred for a common or joint purpose benefitting more than one cost objective, and
not readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results achieved.
Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct or indirect costs.
These costs may include: general data processing, human resources, utility costs, maintenance, accounting, etc.

Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a restricted
rate, indirect costs are limited to general management costs. General management costs do not include divisional
administration that is limited to one component of the District, the governing body of the District, compensation of

the Superintendent, compensation of the chief executive officer of any component of the District, and operation of the
immediate offices of these officers.

The salaries of administrative and clerical staff should normally be treated as indirect costs. Direct charging of these costs
may be appropriate only if all of the following conditions are met:

1. Administrative or clerical services are integral to a project or activity.
2. Individuals involved can be specifically identified with the project or activity.
3. Such costs are explicitly included in the budget or have the prior written approval of the Federal awarding agency.

4. The costs are not also recovered as indirect costs.
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Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that cap shall
include all direct administrative charges as well as any recovered indirect charges.

Effort should be given to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where not

prohibited and where indirect cost allocation is approved ahead of time by the Florida Department of Education (FLDOE) or the pass-
through entity (Federal funds subject to 2 C.F.R. Part 200 pertaining to determining indirect cost allocation).

Timely Obligation of Funds

Financial obligations are orders placed for property and services, contracts and subawards made, and similar transactions that
require payment.

The term "financial obligations" is used when referencing a recipient's or subrecipient's use of funds under a Federal award.
The following table illustrates when funds are determined to be obligated under the U.S. Department of Education regulations:
If the obligation is for:
A. Acquisition of property - on the date which the District makes a binding written commitment to acquire the property.
B. Personal services by an employee of the District - when the services are performed.

C. Personal services by a contractor who is not an employee of the District - on the date which the District makes a binding
written commitment to obtain the services.

D. Performance of work other than personal services - on the date when the District makes a binding written commitment to
obtain the work.

E. Public utility services - when the District receives the services.
F. Travel - when the travel is taken.
G. Rental of property - when the District uses the property.

H. A pre-agreement cost that was properly approved by the Secretary under the cost principles in 2 C.F.R. Part 200, Subpart E -
Cost Principles - on the first day of the project period.

Period of Performance

All financial obligations must occur during the period of performance. Period of performance means the total estimated time interval
between the start of an initial Federal award when the District is permitted to carry out the work authorized by the grant and the
planned end date. The period of performance may include one or more funded portions or budget periods. The period of
performance is dictated by statute and will be indicated in the grant award notification ("GAN"). As a general rule, State-
administered Federal funds are available for obligation within the year that Congress appropriates the funds for. However, given the
unique nature of educational institutions, for many Federal education grants, the period of performance is twenty-seven (27)
months. This maximum period includes a fifteen (15) month period of initial availability, plus a twelve (12) month period for
carryover. For direct grants, the period of performance is generally identified in the GAN.

In the case of a State-administered grant, financial obligations under a grant may not be made until the application is approved or is
in substantially approvable form, whichever is later. In the case of a direct grant, a grantee may use grant funds only for obligations
it makes during the grant period, unless an agreement exists with the awarding agency or the pass-through entity (e.g., FLDOE)to
reimburse for pre-approval expenses.

For both State-administered and direct grants, regardless of the period of availability, the District shall liquidate all financial
obligations incurred under the award not later than ninety (90) days after the end of the funding period unless an extension is
authorized. Any funds not obligated within the period of performance or liquidated within the appropriate timeframe are said to lapse
and shall be returned to the awarding agency. Consequently, the District shall closely monitor grant spending throughout the grant
cycle.

Revised 2/23/21
Revised 7/20/21

© Neola 2020
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Legal 2 C.F.R. 200.344(b)
2 C.F.R. 200.403
2 C.F.R. 200.404
2 C.F.R. 200.405
2 C.F.R. 200.406
2 C.F.R. 200.413(a)-(c)
2 C.F.R. 200.430(a)
2 C.F.R. 200.431(a)
2 C.F.R 200.458
34 C.F.R. 75.703
34 C.F.R. 76.707
34 C.F.R. 76.708(a)

Last Modified by Maria Cain on September 28, 2022
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Section Revised Volume 23, No. 1
Title DISTRICT BUDGET
Code po06233 ks09152022
Status
Adopted June 13, 2017
Last Revised February 23, 2021
6233 - DISTRICT BUDGET
A. Preparation
The budget shall be prepared and administered in accordance with Florida statutes and in accordance with Policy 6220.
B. Implementation of Budget

Implementation of the official District budget shall give appropriations and reserves therein the force and effect of fixed
appropriations and reserves, and the same shall not be altered, amended, or exceeded except as authorized.

The School Board shall monitor the budget on a monthly basis.

Expenditures may exceed the amount budgeted by function or object provided the School Board complies with s. 1011.09(4)
and approves the expenditure by amending the budget at the next scheduled public meeting. The district school board must
provide a full explanation of any amendments at the public meeting.

Pursuant to State law, if the Board finds and declares in a resolution adopted at a regular meeting of the Board that the funds
received for any of the following categorical appropriations are urgently needed to maintain Board specified academic
classroom instruction or improve school safety, the Board may consider and approve an amendment to the School District
operating budget transferring the identified amount of the categorical funds to the appropriate account for expenditure:

1. funds for student transportation;

3. funds for instructional materials;_if all instructional material purchases necessary to provide updated
materials that are aligned with applicable state standards and course descriptions and that meet
statutory requirements of content and learning_have been completed for that fiscal year, but no sooner
than March 1st;

Funds available after March 1st may be used to purchase computers and device hardware for student
instruction that comply with the requirements of F.S. 1001.20(4)(a)1.b.




4. funds for the guaranteed allocation related to exceptional education students as provided in F.S. 1011.62(1, e)2;
5. funds for the supplemental academic instruction allocation as provided in F.S. 1011.62(1, f);

6.

7. funds for the Federally connected student supplement as provided in F.S. 1011.62(10%3); and
8. funds for the class size reduction as provided in F.S. 1001.685.

C. General Fund Ending_Fund Balance

The Constitution of the State of Florida requires that the District operate under a balanced budget. The Board understands
that there may be unforeseen circumstances that can result in increases or decreases in revenue and/or expenditures. These
circumstances would thereby impact the financial stability of the District.

As required by Florida statute, the Board shall maintain a General Fund ending fund balance not classified as restricted,
committed, or nonspendable in the District's approved operating budget that is sufficient to address normal contingencies.

1. To maintain the District's financial stability, it is essential to maintain an adequate operating fund balance to foster
positive business relationships with bond rating agencies, investors, and financial institutions; for potential revenue
shortfalls; emergencies and unanticipated expenditures. Therefore the Board shall strive to maintain a fund balance in
its operating funds that are not classified pursuant to Policy 6100 as restricted, committed, or non-spendable equal to
five percent (5%) of the District's projected annual general fund revenues for each fiscal year.

2. Any time the portion of the General Fund's ending fund balance not classified as restricted, committed, or
nonspendable in the District's approved operating budget is projected to fall below three percent (3%) of projected
General Fund revenues during the current fiscal year, the Superintendent shall develop and submit to the Board for
approval a plan to restore the ending fund balance to three percent (3%) of projected General Fund revenues.

3. The Superintendent shall provide written notification to the Board and the Commission or Education any time the
portion of the General Fund's ending fund balance not classified as restricted, committed, or nonspendable in the
District's approved operating budget is projected to fall below three percent (3%) of projected General Fund revenues
during the current fiscal year.

The Superintendent shall submit to the Board for approval a plan to avoid a financial emergency as determined
pursuant to F.S. 218.503.

If such a financial condition exists for two (2) consecutive fiscal years, the Superintendent will reduce the District's
administrative expenditures reported pursuant to F.S. 1010.215 in proportion to the reduction in the general fund's
ending balance or the reduction in student enrollment, whichever is greater, as part of the plan submitted to the Board
to avoid a financial emergency as determined pursuant to F.S. 218.503.

Revised 2/5/19

Revised 8/27/19

Revised 2/11/20

Revised 2/23/21

© Neola 2020

Legal F.S. 1001.42
F.S. 1001.43
F.S. 1011.01
F.S. 1011.035
F.S. 1011.051
F.S. 1011.62

Last Modified by Kendra Sittig on September 15, 2022
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Learnit. Love it. Live it.

J HERNANDO
SCHOOL DISTRICT

Book Policy Manual

Section Revised Volume 23, No. 1

Title PURCHASING AND CONTRACTING FOR COMMODITIES AND CONTRACTUAL SERVICES
Code p0o6320 ndm 09/21/2022

Status

Adopted June 13, 2017

Last Revised July 20, 2021

6320 - PURCHASING AND CONTRACTING FOR COMMODITIES AND CONTRACTUAL SERVICES

Any School Board employee who has purchasing authority shall consider first the interests of the Board in all purchases and seek to
obtain the maximum value for each dollar expended; not solicit or accept any gifts or gratuities from present or potential suppliers
which might influence or appear to influence purchasing decisions; and refrain from any private business or professional activity that
might present a conflict of interest in making purchasing decisions on behalf of the Board.

No person, unless authorized to do so under this policy, may make any purchase or enter into any contract involving the use of
school funds. The Board will not approve any expenditure for an unauthorized purchase or contract.

Purchases may be made through an online procurement system, an electronic auction service, or other efficient procurement tool.

Scope

This policy shall generally apply to the District’s purchase of commodities and contractual services, except it shall not apply to:

A.

B.

employment contracts;

acquisition of architectural, engineering, landscape architectural, construction management at risk, registered surveying and
mapping, or other services pursuant to Policy 6330 - Acquisition of Professional Architectural, Engineering, Landscape
Architectural, or Land Surveying Services;

. acquisition of auditing services pursuant to F.S. 218.391;

. acquisition of professional consultant services, including but not limited to services of lawyers, accountants, financial

consultants, and other business or operational consultants

. contracts which are exempted, in whole or in part, from this policy’s requirements, as set forth below;

. proposals and agreements for public-private partnerships with private entities for qualifying projects pursuant to F.S.

287.057(12).

Definitions

A.

"Competitive solicitation" means purchasing made through the issuance of an invitation to bid, request for proposals and
invitation to negotiate. Competitive solicitations are not required for purchases made through the pool purchase provisions of
F.S. 1006.27.

. "Invitation to bid" means a written or electronic solicitation for competitive sealed bids. The invitation to bid is used when the

Board is capable of specifically defining the scope of work for which a contractual service is required or when the Board is
capable of establishing precise specifications defining the actual commodity or group of commodities required. A written
solicitation includes a solicitation that is publicly posted}I 03



C. "Invitation to negotiate" means a written or electronically posted solicitation for competitive sealed replies to select one (1)
or more vendors with which to commence negotiations for the procurement of commodities or contractual services. The
invitation to negotiate is used when the Board determines that negotiations may be necessary for it to receive the best value.
A written solicitation includes a solicitation that is publicly posted.

D. "Proposer" means those vendors submitting bids or responses to a competitive solicitation.

E. "Request for proposals" means a written or electronically posted solicitation for competitive sealed proposals. The request for
proposals is used when it is not practicable for the Board to specifically define the scope of work for which the commaodity,
group of commodities, or contractual service is required and when the Board is requesting that a responsible vendor propose
a commodity, group of commodities, or contractual service to meet the specifications of the solicitation document. A written
solicitation includes a solicitation that is publicly posted.

F. "Superintendent" means the "Superintendent or designee".

G. "Request for Quotations" means an informal process to solicit three (3) or more price quotes on commaodities or contractual
services with standard specifications and valued under the threshold requiring formal competitive solicitations. Quotations
may be obtained verbally or via facsimile or e-mail.

Standards and Specifications

Before making any purchase of commodities or contractual services which the Superintendent is authorized by the Board to make or
before recommending any purchase to the Board, the Superintendent shall, insofar as possible, propose standards and
specifications. S/He shall see that the commodities or contractual services conform to those standards and specifications, and shall
take such other steps as are necessary to see that the maximum value is being received for any money expended.

Pre-Purchasing Review of Available Purchasing Agreements and State Term Contracts for Nonacademic Commodities
and Contractual Services

Before purchasing nonacademic commodities and contractual services, the Board authorizes the Superintendent to review the
purchasing agreements and State term contracts available under F.S. 287.056 to determine whether it is in the Board's economic
advantage to use the agreements and contracts.

Each bid specification for nonacademic commodities and contractual services must include a statement indicating that the
purchasing agreements and State term contracts available under F.S. 287.056 have been reviewed. The Board may use the
cooperative State purchasing programs managed through the regional consortium service organizations pursuant to F.S. 1001.451.
This policy does not apply to services that are eligible for reimbursement under the Federal E-rate program administered by the
Universal Service Administrative Company.

Competitive Solicitation Requirements for Commodities and Contractual Services Other Than Construction Contracting

Except as authorized by law or policy, competitive solicitations shall be requested from three (3) or more sources for the purchase of
any authorized commodities or contractual services in an amount greater than $50,000.

The procurement of commodities or contractual services may not be divided so as to avoid this monetary threshold requirement.
A. Bid Solicitation

The Superintendent is authorized to issue invitations for bids.

B. Bid Publication
Notice of the invitation for bids or requests for proposals shall be published at least once in a newspaper of general circulation
within the District_or on the publicly accessible District website and may be otherwise issued electronically, direct

delivery, or other means which are appropriate under the circumstances. The required bid return date is to be announced at
the time of the bid offering and shall not be less than five (5) working days from the bid offering date.

All advertisements and public notices published on a website as provided in F.S. Chapter 50 must be in a
searchable form and indicate the date on which the advertisement or public notice first appeared on the website.

A. Bid Opening

Bids will be opened in the office designated in the bid document with the Superintendent’s designee and at least one (1)

other District employee present.



B. Bid Rejection

The Board may reject any or all bids and request new bids.
C. Bid Award
In acceptance of responses to invitations to bid, the Board may accept the proposal of the lowest responsive, responsible
proposer. The Board may also choose to award contracts to the lowest responsive, responsible bidder as the primary awardee
of a contract and to the next lowest responsive, responsible bidder(s) as alternate awardees, from whom commodities or
contractual services would be purchased, should the primary awardee become unable to provide all of the commodities or
contractual services required by the Board during the term of the contract. Nothing herein is meant to prevent multiple
awards to the lowest responsive and responsible bidders, when such multiple awards are clearly stated in the bid solicitation
documents.
For a bidder to be considered responsive, the proposal must respond to all bid specifications in all material respects and
contain no irregularities or deviations from the bid specifications which would affect the amount of the bid or otherwise
provide a competitive advantage.
For a bidder to be deemed responsible, the Board may request evidence from the bidder concerning:
1. the experience (type of product or service being purchased, etc.) of the bidder;
2. the financial condition;
3. the conduct and performance on previous contracts (with the District or other agencies);
4. the bidder's facilities;
5. the ability to execute the contract properly.
Award of a bid by the Board shall only represent an indication by the Board that a bid represents the lowest responsive bid from a
responsible and responsive bidder meeting the requirements and criteria set forth in the invitation to bid. Award of a bid shall not
create a binding obligation on the Board, and no obligation shall be created or imposed on the District until such time as the Board
Chair/designee executes a contract.
Identical/Tie Low Bids
When identical low bids are received from an out-of-District vendor and a local vendor, the local vendor shall be recommended for
award. The term "local vendor" means a vendor who has an established business presence in the District indicated by the following:
A. Has a physical business location within the District for at least six (6) months immediately prior to issuance of the
competitive solicitation.
B. Provides customer access at the business location.

C. Holds any required business license through a jurisdiction in the District.

D. Employs one (1) full-time or two (2) part-time employees in the District, or if the business has no employees, is at least fifty
percent (50%) owned by one (1) or more persons whose primary residence(s) is located within the District.

When two (2) or more local vendors present tie low bids on the same items, the company receiving the larger dollar award of the
total bid shall be recommended for tie items.

In the event two (2) or more local vendors present exact tie low bids and the dollar award is not a criterion, the successful bidder
shall be selected by applying the following criteria in order:

A. drug-free workplace program in accordance with Florida law

B. minority business enterprise (MBE) certified by the State of Florida Office of Supplier Diversity

C. veteran business enterprise, certified by the State of Florida Department of Management Services

When two (2) out-of-District vendors submit identical low bids, the criteria noted above shall be used to determine the successful
bidder.

Exception to Competitive Bidding Requirements
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Notwithstanding anything in this policy to the contrary, the Board may make certain purchases without the requirement for
competitive solicitations, under the following conditions:

A.

In lieu of requesting competitive solicitations from three (3) or more sources, the Board may make purchases at or below the
unit prices in contracts awarded by other Federal, State, city or county governmental agencies, other school boards,
community colleges, or State university system cooperative bid agreements when the proposer awarded a contract by
another entity will permit purchases by the Board at the same terms, conditions, and unit prices (or below such prices)
awarded in such contract, and such purchases are to the economic advantage of the Board.

. The Superintendent is authorized to purchase commodities and contractual services where the total amount does not exceed

$50,000.00 and does not exceed the applicable appropriation in the budget.

. The Superintendent is authorized to purchase commodities and contractual services under the Department of Management

Services State term contracts.

. Competitive solicitations are not required for pool purchases made as provided in F.S. 1006.27.

. The State Board has waived the requirement for requesting competitive solicitations from three (3) or more sources for

purchases by the Board of:

1. Professional services which shall include, without limitation, artistic services; academic program reviews; lectures by
individuals; auditing services not subject to F.S. 218.391; legal services, including attorney, paralegal, expert witness,
court reporting, appraisal or mediator services; and health services involving examination, diagnosis, treatment,
prevention, medical consultation or administration; provided nothing herein shall be deemed to authorize the
superintendent to acquire professional consultant services without Board approval as required by Board Policy 6540;

2. Educational services and any type of copyrighted materials including, without limitation, educational tests, textbooks,
printed instructional materials, computer software, films, filmstrips, videotapes, DVDs, disc or tape recordings, digital
recordings, or similar audio-visual materials, and for library and reference books, and printed library cards where such
materials are purchased directly from the producer or publisher, the owner of the copyright, an exclusive agent within
the state, a governmental agency or a recognized educational institution;

3. Commodities and contractual services when:
a. competitive solicitations have been requested in the manner prescribed by this policy; and

b. the Board has made a finding that no valid or acceptable firm proposal has been received within the prescribed
time.

When such a finding has been officially made, the Board may enter into negotiations with suppliers of such
commodities and contractual services and may execute contracts with such vendors under whatever terms and
conditions as the Board determines to be in its best interests.

4. Commodities and contractual services when fewer than two (2) responsive proposals are received. The Board may
then negotiate on the best terms and conditions or decide to reject all proposals. The Board will document the reasons
that negotiating terms and conditions with the sole proposer is in the best interest of the District in lieu of re-soliciting
proposals.

F. Information technology resources, whether by purchase, lease, lease with option to purchase, rental, or otherwise as defined

in F.S. 282.0041(19), may be acquired by competitive solicitation or by direct negotiation and contract with a vendor or
supplier, as best fits the needs of the District as determined by the Board.

. Purchases of insurance, risk management programs, or contracting with third party administrators for insurance-related

services may be through competitive solicitation or by direct negotiation and contract with a vendor or supplier.

. Purchase of milk is exempt from competitive bid requirements if:

1. the Board has made a finding that no valid or acceptable firm bid has been received within the prescribed time; or
2. the Board has made a finding that an emergency situation exists.

The Board may then enter into negotiations with suppliers of milk and has the authority to execute contracts under whatever
terms and conditions the Board determines to be in the best interest of the District.

. The Board may dispense with requirements for a competitive solicitation for the emergency purchase of commodities or

contractual services when the Superintendent determines in writing that an immediate danger to the public health, safety, or
welfare or other substantial loss to the District requires emergency action. After the Superintendent makes such a written



determination, the Board may proceed with the procurement of commodities or contractual services necessitated by the
immediate danger, without requesting competitive solicitations. However, such an emergency purchase shall be made by
obtaining pricing information from at least two (2) prospective vendors, which must be retained in the contract file, unless
the Superintendent determines in writing that the time required to obtain pricing information will increase the immediate
danger to the public health, safety, or welfare or other substantial loss to the District.

J. Commodities or contractual services available only from a single source may be exempted from the competitive solicitation
requirements. When the Board believes that commodities or contractual services are available only from a single source, the
Board will electronically post a description of the commodities or contractual services sought for a period of at least seven (7)
business days. The description will include a request that prospective vendors provide information about their ability to
supply the commodities or contractual services described. If it is determined in writing by the Board, after reviewing any
information received from prospective vendors, that the commodities or contractual services are available only from a single
source, the Board shall provide notice of its intended decision to enter a single source contract in the manner specified in
Policy 6326 - Bid Protests, and may negotiate on the best terms and conditions with the single source vendor.

K. The Board may make purchases of construction project materials directly from vendors, on behalf of the awarded
construction contractor/manager, to take advantage of the District’s "sales tax" exempt status.

L. A contract for commodities or contractual services may be awarded without competitive solicitations if State or Federal law, a
grant or a State or Federal agency contract prescribes with whom the Board must contract or if the rate of payment is
established during the appropriations process.

M. A contract for regulated utilities or government franchised services may be awarded without competitive solicitations.
Contract

Each Board contract for services must include a provision that requires the contractor to comply with public records laws, specifically
to:
A. keep and maintain public records that ordinarily and necessarily would be required by the Board in order to perform the
service under the contract;

B. provide the public with access to its public records on the same terms and conditions as the Board would provide the records,
and at a cost that does not exceed the cost provided in Policy 8310 - Public Records;

C. ensure that any of its public records that are exempt or confidential and exempt from public records disclosure requirements
are not disclosed, except as authorized by law;

D. meet all requirements for retaining public record and, upon termination of the contract, transfer to the Board, at no cost, all
public records in its possession and destroy any duplicate public records that are exempt or confidential and exempt from
public records disclosure requirements. All records stored electronically must be provided to the Board in a format that is
compatible with the Board's information technology systems;

E. the contractor shall furnish a copy of any public records request or request for records in any way relating to the District,
immediately upon receipt to the District's Director of Finance and Purchasing or designee.

Each contract must also include the following statement, in substantially the following form, identifying the contact information of
the District's custodian of public records in at least fourteen (14) point boldface type: "IF THE CONTRACTOR HAS QUESTIONS
REGARDING THE APPLICATION OF F.S. CHAPTER 119 TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO
THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT (352)797-7061, locke d@hcsb.k12.fl.us, 8050 MOBLEY ROAD,
BROOKSVILLE, FL 34601".

Contracts shall be approved and executed as follows:
A. Superintendent/Designee Authority

The Superintendent is authorized to approve and execute contracts on behalf of the District involving expenditure of public
funds in an amount no greater than $50,000.00, so long as the obligation created does not exceed the applicable
appropriation within the District budget and the contract is otherwise in compliance with applicable District procedures,
policies, and law. For purposes of this policy, any group of contracts, purchase orders to the same provider which are
connected in terms of time, location and services such that a reasonable person would view them as a single contract shall be
deemed to be a single contract. The Superintendent shall not divide the procurement of commodities or contractual services
so as to avoid the monetary cap imposed by this policy. Designations of contracting authority by the Superintendent shall be
in writing and shall specify the maximum obligation permitted up to $50,000.00.

B. Emergency Purchases
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Notwithstanding the general limit on the Superintendent’s authority to enter into contracts involving expenditure of public
funds in an amount no greater than $50,000.00, the Superintendent is authorized to approve and execute contracts on behalf
of the District involving expenditure of public funds in an amount of $50,000 or greater when the Superintendent determines

in writing that an immediate danger to the public health, safety, or welfare or other substantial loss to the School District
requires emergency action.

C. Board Approval

Except as expressly provided herein, the Board shall approve and execute all contracts on behalf of the District involving the

expenditure of public funds in an amount greater than $50,000. When the Superintendent has determined that an emergency

exists, the emergency purchase is placed, after the fact, on the first available Board meeting (F.A.C. 6A-1.012(12) (e)).
Purchase Order Approval

A. Bids/Exceptions

The Superintendent is authorized to issue purchase orders in accordance with bids awarded pursuant to below without further

action of the Board so long as the obligation created does not exceed $50,000.00. Board approval shall be obtained for all
purchase orders greater than $50,000.00.

B. Contracts
Contracts shall be approved as follows:

1. Obtain approval by the Board attorney.

2. Principals have the authority to approve contracts for purchases involving the expenditure from internal account funds

for one(1) year and not to exceed the bid limit as set forth by the School District.
3. The Superintendent has the authority to approve purchase contracts in an amount up to $50,000.00.
4. Board approval shall be obtained for all purchase contracts in an amount of $50,000.01 or more.
Consultant Agreements

The Superintendent may enter into agreements with consultants not to exceed $25,000 for the total school year to provide
training and advisory services. Agreements must be signed by the consultant and approved to form by the general counsel
authority prior to the performance of services. Amounts in excess of these must be approved by the School Board. Partial
payments shall be made to the consultant while services are rendered. Final payment will not be paid until all services and
supportive documentations have been completed.

Debarment

The Director of Finance and Purchasing or designee shall have the authority to debar a person/corporation, for cause, from
consideration or award of further contracts. The debarment shall be for a period commensurate with the seriousness of the cause,
generally not to exceed three (3) years. If a suspension precedes a debarment, the suspension period shall not be considered in
determining the debarment period. When the offense is willful or blatant, a longer term of debarment may be imposed, up to an
indefinite period.

A. Cause of Debarment

The term "debar" or "debarment" means to remove a vendor from bidding on District work. Causes for debarment include,
but are not limited to the following:

1. a conviction for commission of a criminal offense as an incident to obtaining or attempting to obtain a public or private

contract or sub-contract, or in the performance of such contract

2. conviction under State or Federal statutes for embezzlement, theft, forgery, bribery, falsification or destruction of
records, or receiving stolen property, or any other offense indicating lack of business integrity or business honesty
which currently, seriously, and directly affects responsibility as a vendor

3. conviction under State or Federal anti-trust statutes arising out of submission of bids or proposals

4. violation of contract provisions, including:
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a. deliberate failure, without good cause, to perform in accordance with specifications or within the time limits
provided in the contract(s); and

b. a recent record of failure to perform, or of unsatisfactory performance, in accordance with the terms of one (1)
or more contracts; provided that failure to perform or unsatisfactory performance caused by acts beyond the
control of the contractor shall not be considered to be a basis for debarment

5. refutation of an offer by failure to provide bonds, insurance or other required certificates within the time period as
specified in bid/RFP response

6. refusal to accept a purchase order, agreement, or contract, or to perform thereon, provided such order was issued
timely and in conformance with the offer received

7. presence of principals or corporate officers in the business of concern who were principals within another business at
the time when the other business was suspended within the last three (3) years under the provisions of this section

8. violation of the ethical standards set forth in State law
9. providing or offering to provide anything of value, including, but not limited to, a gift, loan, reward, promise of future
employment, favor or service to any employee to influence the award of a contract or purchase items from a

contractor

10. the existence of unresolved disputes between the contractor and the District arising out of or relating to prior
contracts between the District and the contractor, work performed by the contractor, or services or products delivered

11. any other cause the Director of Finance and Purchasing or designee determines to be so serious and compelling as to
affect credibility as a District vendor, including debarment by another governmental entity for any cause listed in this
policy

B. Notice of Recommended Decision

The Director of Finance and Purchasing or designee shall issue a notice letter that advises the party that it is debarred or
suspended. The letter shall:

1. state the reason(s) for the action taken; and
2. inform the vendor of its right to petition the Board for reconsideration.

C. Right to Request a Hearing

Any person who is dissatisfied or aggrieved with the notification of the determination to debar or suspend must, within ten
(10) calendar days of such notification, appeal such determination to the Board.

D. Hearing Date
The Board shall schedule a hearing at which time the person shall be given the opportunity to demonstrate why the

debarment/suspension by the Director of Finance and Purchasing or designee should be overturned. All parties shall be given
notice of the hearing date.

F.S. 50.0311

Revised 8/28/18
Revised 2/5/19
Revised 7/20/21

© Neola 2021
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6480 - EXPENDITURES

Expenditures from District and all other funds available for the public school program shall be authorized by law and procedures
prescribed by the School Board. Furthermore, pursuant to State law, the District, or any person acting on behalf of the District, may

not expend_or accept public funds{thatis;,any funds-under-thejurisdiction-or contrel-of the DPistriet) for communications
sent to electors concerning_an issue, referendum, or amendment,_including_any state question, that is subject to a vote
of the electors. a-peoliti isemente ectioneering-communicati OF ring-an- e;+e M6

This statutory prohibition does not apply to electioneering communications that are limited to factual information.
A. Accounts Payable

The payment of purchase orders, contracts, invoices, and utilities shall be made in accordance with the approved budget and
pursuant to State statutes.

B. Payroll Procedures

1. No payment shall be made except to properly authorized and approved personnel and shall begin at the time
employment is authorized.

2. Payments shall be based upon a Board-adopted salary schedule for each position.

3. Employees shall be paid in accordance with the established pay schedule.

4. Salary adjustments shall be paid on subsequent payroll periods. Persons terminating may be paid their full salary or
wage balance following their termination. An extreme exception must be approved by the Superintendent or his/her

designated representative in writing.

5. Principals and administrators or supervisors shall be responsible for submitting accurate payroll records in accordance
with established time schedules and procedures.

6. Employees shall be paid by direct deposit.

C. Overtime Payment

1. Authorization to work overtime must be by prior approval of the Superintendent.
2. Overtime compensation shall be paid as approved by the Superintendent.

© Neola 2002
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6661 - INSTRUCTIONAL MATERIALS ALLOCATION

Pursuant to State law, the School Board shall purchase current instructional materials so that each student has a textbook or other
instructional materials as a major tool of instruction in core courses of the appropriate subject areas of mathematics, language arts,
science, social studies, reading, and literature for grades K-12.

Such purchases shall be for instructional materials included on the State-adopted list, except as otherwise provided in State law, and
shall be made within the first two (2) years of the adoption cycle.

Pursuant to State law, up to fifty percent (50%) of the annual allocation designated for the purchase of instructional materials for
second through twelfth grades may be used to purchase instructional materials, including library and reference books and non-print
material, not on the adopted list as well as to provide other teaching accessories and aids as are needed for the District's educational
program. Furthermore, also pursuant to State law, the District may use 100% of that portion of the annual allocation designated for
the purchase of instructional materials for kindergarten, and seventy-five percent (75%) of that portion of the annual allocation
designated for the purchase of instructional materials for first grade, to purchase materials not on the State-adopted list.

Furthermore, if, after March 1st, the Superintendent recommends and the Board adopts a resolution certifying that all instructional
material purchases necessary to provide updated materials to align to the State academic standardsFlerida-Standards-and
benchmarks have been completed for the fiscal year, the Superintendent may recommend and the Board may approve a budget
amendment so that a specified amount of the balance of the instructional materials allocation may be used to purchase hardware for
student instruction.

© Neola 2012

Legal F.S. 1006.28
F.S. 1006.40
F.S. 1011.62(6)

Last Modified by John Morris on September 22, 2022
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8100 - INTERLOCAL AGREEMENTS

F.S. 187.201 provides that it is a goal of the State that Florida governments economically and efficiently provide the amount and
quality of services required by the public. It is a policy of the State to encourage greater cooperation between, among, and within
the levels of Florida government through the use of appropriate interlocal agreements and mutual participation for mutual benefit.

Local governments are permitted to make the most efficient use of their powers by cooperating with other localities on a basis of
mutual advantage and thereby providing services and facilities in a manner and pursuant to forms of governmental organization that
will accord best with geographic, economic, population, and other factors influencing the needs and development of local
communities.

Local governments must accomplish analyses of problems and opportunities for existing schools and schools anticipated in the
future; analyses of opportunities to collocate future schools with other public facilitates, such as parks, libraries, and community
centers; and analyses of the need for supporting public facilities for existing and future schools.

County and municipalities located within the geographic area of the School District shall enter into an interlocal agreement with the
School Board which jointly establishes the specific ways in which the plans and processes of the Board and the local governments
are to be coordinated.

An interlocal agreement may provide for one (1) or more parties to the agreement to administer or execute the agreement. The
parties may provide for the mutual exchange of services without payment or any contribution other than services. The parties may
also provide for the use or maintenance of facilities or equipment of another party on a cost-reimbursement basis.

School boards may enter into interlocal agreements for the transportation of students, for building rental, for maintenance and
upkeep of school plants, for the use of school buses for public purposes, including, but not limited to providing for the needs of the
transportation disadvantaged, and for other public purposes.

The interlocal agreement shall provide for reimbursement to the School District, in full or in part, the proportionate share of the fixed
and operating costs incurred that are attributable to the use of buses or attributable to the maintenance or other activities conducted
by the Board.

The public agency receiving services from the Board shall indemnify and hold harmless the Board from any and all liability by virtue
of the use of buses pursuant to an interlocal agreement.

The District is prohibited from entering_ into any interlocal agreement that prohibits or limits the creation of a charter
school. An interlocal agreement entered into by the District for the development of only its own District schools,
including provisions relating to the extension of infrastructure, may be used by charter schools.

F.S. 163.01

F.S. 1002.3301
F.S. 1003.02

F.S .1006.261
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8407 - SAFE-SCHOOL OFFICERS
For the protection and safety of students, school personnel, visitors, and property, the District shall partner with local law
enforcement agencies, security agencies, or guardian employees to establish or assign one or more safe-school officers at each

school in the District..

A Safe-School officer shall be present, at a minimum, during the school day when the school facility is open for instruction as defined
by the approved school calendar (See, Policy 8210 - School Calendar)

Definitions

“Safe-School officer” means a school resource officer, a school-safety officer, a school guardian, or a school security guard, as
identified in F.S. 1006.12.

“School facility” means a public K-12 school, including a charter school, with a Master School Identification Number (MSID) number

as provided under F.A.C. 6A-1.0016, with the following exceptions:
A. Schools with separate MSID numbers that are located at the same physical location and are co-located with each other are a

single school facility.

B. Schools that are located at separate physical locations and are not co-located, but share one MSID number are separate
school facilities.

C. A school facility does not include:
1. schools without a physical location for instruction of students, such as virtual schools, virtual instruction programs,
virtual course offerings, franchises of the Florida Virtual School and virtual charter schools;

2. settings where instruction is provided in a county jail or state prison, in a Department of Juvenile Justice facility or
program, in a hospital, or while a student is homebound;

3. schools that provide only prekindergarten or adult education;
4. technical centers under F.S. 1004.91; and
5. private schools, regardless of whether or not their students receive State scholarship funds under F.S. Chapter 1002.

Further, the Board will collaborate with charter school governing boards located in the District to facilitate access to all safe-school
officer options available pursuant to Florida law. Options for safe school officers are presented below.
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'-I'raining_

Safe-School officers must complete mental health crisis intervention training using_a curriculum developed by a
national organization with expertise in mental health crisis intervention. The training shall improve officers'
knowledge and skills as first responders to incidents involving students with emotional disturbance or mental illness,
including_de-escalation skills to ensure student and officer safety.

_Limitations

An individual must satisfy background screening, psychological evaluation, and drug_test requirements and be
approved by the Hernando County Sheriff before participating_in any training required by F.S. 30.15(1)(k) which may
be conducted only by a sheriff.

School Resource Officers

The School Board will enter into cooperative agreements with law enforcement agencies for the provision of school resource officers.
School resource officers must be certified law enforcement officers as defined in F.S. 943.10(1) and employed by a law enforcement
agency as defined in F.S. 943.10(4). School resource officers shall:

A. undergo criminal background checks, drug testing, and a psychological evaluation;_and

B. abide by Board policies and consult with and coordinate activities through school principals;aned.

School Guardians (The Coach Aaron Feis Guardian Program)

The School Board may utilize school guardians pursuant to The Coach Aaron Feis Guardian Program. The Superintendent shall be
responsible for appointing school guardians serving the school district and charter school governing boards shall be responsible for
appointing school guardians at charter schools. Prior to appointing school guardians, evidence must be provided from a Florida
Sheriff demonstrating that potential school guardians have met all the requirements set forth in F£.S. 30.15

School guardians do not have the power of arrest or the authority to act in any law enforcement capacity except to the extent
necessary to prevent or abate an active assailant incident. In support of school-sanctioned activities for purposes of F.S. 790.115,
the following individuals may serve as a school guardian:
A. a Charter School employee or personnel as defined under F.S. 1002.01 who volunteers to serve as a school guardian in
addition to his/her official job duties; or

B. a District or Charter School employee who is hired for the specific purpose of serving as a school guardian.
School Security Guards

Pursuant to F.S. 1006.12, the School Board contracts with one (1) or more security agencies to provide appropriately licensed and
trained security guards. All contracts with security agencies must ensure that any employee serving in the role of safe school officer
hold guardianship certification as authorized by a Florida Sheriff. The security agency must, among other things, maintain records
related to training, inspection, and firearm qualification.

All security guards serving in the capacity of a safe-school officer pursuant to this policy and Florida law are in support of school-
sanctioned activities for purposes of F.S. 790.115 and must aid in the prevention or abatement of active assailant incidents on school
premises.

The Superintendent, in consultation with the School Safety Specialist, is responsible for developing procedures relating to the
assignment of Safe-School officers outside of the regular school day, including during, before, and after school, summer school,
during extra-curricular activities, and for school-sponsored events. In developing the procedures, the Superintendent must consider
factors such as the number of persons present, the ratio of staff members to students, and other safety measures available.

Notification of Incidents Involving Safe-School Officer Discipline, Dismissal or Discharge of a Firearm
A. Discharge of a Weapon

“Discharge" means to fire a gun or firearm.
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The Superintendent must notice the Office of Safe Schools when a Safe-School officer assigned to any school facility in the
District discharges a firearm in the exercise of Safe-School officer duties, other than for training purposes, as provided in F.S.
1006.12 (5). Notification must be made no later than seventy-two (72) hours of the incident by submitting Form SSON-2021
to SafeSchools@fldoe.org.

The Superintendent is also responsible for notifying the Hernando County Sheriff immediately after, but no later than
seventy-two (72) hours after, a Safe-School Officer discharges their firearm in the exercise of their duties other than for

training purposes.

. Dismissal or Discipline

“Dismissal® means a Safe-School officer is permanently relieved of their position. Dismissal or termination is involuntary and
initiated by the employer, including firings or other discharges for cause. “Discipline® means a Safe-School officer received a
behavior-related official reprimand.

The Superintendent must notify the Office of Safe Schools when a Safe-School officer assigned to a school facility in the
District has been disciplined for misconduct or has been dismissed from their duties as a Safe-School officer by their
employer, including in cases where the officer is reassigned or moved to another school location, whether by a school district,
charter school, law enforcement agency, or private security company, as provided F.S. 1006.12 (5). Notification must be
made no later than seventy-two (72) hours of the dismissal or disciplinary action by submitting Form SSON-2021 to
SafeSchools@fldoe.org.

. The Superintendent must notify the Office of Safe Schools when there is an allegation of misconduct that results in a Safe-
School officer being placed on administrative leave or reassigned pending completion of an investigation using the procedure
set forth in FA.C. 6A-1.0018 (18)(b)1. Within fifteen (15) days of completion of the investigation, updated information
regarding the result of the investigation must be provided to the Office of Safe Schools.

The Superintendent is also responsible for notifying the Hernando County Sheriff immediately after, but no later than
seventy-two (72) hours after, a Safe-School Officer is dismissed for misconduct or disciplined.

. The Superintendent shall adopt and implement procedures to verify that charter schools, law enforcement agencies, and
private security firms employing or contracting with Safe-School officers timely report discipline and dismissal of Safe-School
officers and any discharge of an officer’s weapon outside of training activities, so that the District can meet the reporting
requirements under Florida law.

With respect to matters relating to employment, school resource officers shall be responsible to their law enforcement agency,
subject to agreements between the Board and law enforcement agency. Activities conducted by school resource officers which are
part of the regular instructional program of schools shall be under the direction of school principals.

The powers and duties of law enforcement officers shall continue throughout school resource officers' tenure.

With respect to matters relating to safe school officers who are employees of security agencies, school security guards shall be
responsible to their security agency subject to an agreement between the Board or the charter school governing board and the
security agency.

Revised 8/27/19
Revised 11/16/21

© Neola 2021
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8415 - EMERGENCY AND CRISIS MANAGEMENT

The School Board recognizes that the use of its facilities and transportation services can be invaluable to this community in a crisis
or emergency. Therefore, in the event of a local or State emergency and upon the request of the local emergency management
agency, the District shall participate in the emergency management effort by providing its facilities for use as emergency congregate
shelters and by providing personnel necessary to staff them. Additionally, if needed, the District shall coordinate the use of its
vehicles and transportation personnel with the local emergency management agency to facilitate an emergency evacuation or for
other related purposes.

The Board authorizes the Superintendent to establish a crisis management team whose members shall be trained in various
emergency procedures.

If a life-threatening emergency is anticipated in or near the District, crisis management team members, as well as the principals and
other designated personnel of schools serving as emergency congregate shelters, shall make themselves available as needed. Unless
otherwise designated, the principal of each school serving as a congregate shelter shall be the "shelter manager" and shall be
responsible for all aspects of the operation of the emergency congregate shelter.

The Board recognizes that exempt and nonexempt employees who serve on the crisis management team,-and-who staff the
congregate shelters,_ and who provide additional services during a declared emergency will be providing services that exceed
their contractual obligations by working on days and at times when other District employees are not required to be on duty. In
addition to receiving their regular pay in accordance with the Board-adopted salary schedule for their position, the Board shall pay
hourly additional pay supplements to those employees who perform duties in direct support of the District’s congregate
sheltering operations on days when other District employees are not required to be on duty in accordance with the schedule for such
emergency service that is adopted by the Board. Nonexempt staff members who receive such pay supplements shall also receive
one and one-half (1 1/2) times the established rate in the Board-approved schedule for such emergency service for hours worked
beyond forty (40) hours in a seven (7) day period. In any case, the pay received shall be considered extra compensation and shall
not be part of the employee’s base salary prospectively. Any employee unwilling_to report to work or unwilling to work
remotely when requested to do so in support of a declared emergency will not be paid during the emergency closure
period. The Superintendent will establish procedures in support of this policy.

Following the use of District facilities as congregate shelters, the Superintendent shall calculate the amount spent during the period
the facilities were used for congregate shelters that is above and beyond the usual and customary expenses to operate the facilities
during that time period for the following:

A. utilities (e.g., power, water, and telephone),

B. generator usage (rental costs and/or fuel required),

C. shelter safety and security,

D. costs related to use of buses and other vehicles, excluding operator costs, and
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E. costs related to cleanup and damages to shelters by shelter residents.

The Superintendent is authorized to submit the itemized total expended by the District for extra compensation for exempt and
nonexempt staff, as well as the additional amount expended for the operation of the District facilities used as congregate shelters, to
the Federal Emergency Management Agency (FEMA) for reimbursement. The Board shall be informed of the amount of
reimbursement requested from FEMA at the next regularly-scheduled Board meeting.

© Neola 2013
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8420 - EMERGENCY MANAGEMENT, EMERGENCY PREPAREDNESS, AND EMERGENCY RESPONSE AGENCIES
Emergency Management and Emergency Preparedness

The School Board recognizes that its responsibility for the safety of students and staff requires that it formulate and prescribe in
consultation with appropriate public safety agencies emergency management and emergency preparedness procedures for all public
schools in the District, including emergency notification procedures for life-threatening emergencies, including, but not limited, fires;
natural disasters; bomb threats; weapon-use, hostage and active shooter situations; hazardous materials or toxic chemical spills;
weather emergencies, including hurricanes, tornadoes, and severe storms; and exposure as a result of a manmade emergency and
that such emergencies are best met by preparedness and planning.

The active shooter situation training for each school must engage the participation of the School Safety Specialist, threat assessment
team members, faculty, staff, and students.

Pursuant to Policy 8405 - School Safety and Security, the Superintendent (in conjunction with the School Safety Specialist) shall
develop, and revise as necessary, a School Safety Plan to provide for the safety and welfare of the students and staff, as well as a
system of emergency preparedness and accompanying procedures that provide for the following:

A. a listing of the commonly used alarm system response for specific types of emergencies and verification by each school that
drills have been provided as required by law, State Board of Education rules and fire protection codes;

B. the health and safety of students and staff are safeguarded;
C. students are helped to learn self-reliance and trained to respond sensibly to emergency situations;

D. the system is supported by ongoing training that will include practical application and appropriate "drills" as required by F.S.
1006.07;

E. evacuation drills should represent actual emergencies, including, but not limited to a firearm, natural disasters, and bomb
threats;

F. emergency egress and relocation drills (including, but not necessarily limited to, fire drills) in accordance with the
requirements of the Florida Fire Prevention Code, the Fire Code (NFPA 1), and the Life Safety Code (NFPA 101);
drills for active shooter and hostage situations shal-must be conducted in accordance with developmentally appropriate and
age-appropriate procedures as specified in State Board of Education rules-atleast-as-eften-as-etheremergeney
drills-as-definedinemergeneyplans; and

G. Law enforcement officers responsible for responding_to the school in the event of an active assailant emergency,
as determined necessary by the sheriff in coordination with the District's School Safety Specialist, must be
physically present on campus and directly involvei_isz execution of active assailant drills. The District's




School Safety Specialist must notify law enforcement officers at least twenty-four (24) hours before conducting
an active assailant emergency drills at which such law enforcement officers are expected to attend.

H. floor plans of each school must be provided to all community emergency responders in support of evacuation procedures.

All threats to the safety of District facilities, students and staff shall be identified by appropriate personnel and responded to
promptly in accordance with the plan for emergency preparedness. Any aspect of the emergency preparedness plan and/or
procedures that are included in the School Safety Plan shall remain confidential and exempt from public records disclosure in
accordance with State law.

The Superintendent, as part of the development of the emergency preparedness plan and procedures, shall establish a schedule to

test the functionality and coverage capacity of all emergency communication systems and determine if adequate signal strength is
available in all areas of school campuses.

Alyssa's Alert/Mobile Panic Alert System

In accordance with the requirements of F.S. 1006.07, the District shall implement a mobile panic alert system. The
District will select a system under contract with FL DOE or procure a different system. The District will maintain
current listings of mobile panic alert systems implemented by all public schools, including charter schools, within the
District. Such list shall include the school nhame, address, and MSID number, and vendor or application implemented.
The list will be provided to the Office of Safe Schools via-email by August 1, 2022, and will be updated within five (5)
school days of a school opening_or closing, or when any other change occurs that impacts the accuracy of District-
provided information.

The District's mobile panic alert system will include mobile devices placed throughout each school campus. In
determining the number and placement of devices needed to afford all staff members the ability to silently and easily
activate a panic alert in the event of an on-campus emergency, the District will consider using a combination of fixed
panic alert buttons, mobile and desktop applications, landline phone capabilities, and wearable panic alerts (such as
on a lanyard).

:I'he District's policies and procedures related to Alyssa's Alert/Mobile Panic Alert Systems will be developed in
consultation with the County 911 authority and local emergency management office to ensure that the system
integrates with local public safety answering_point (PSAP)_infrastructure to transmit calls and mobile activations.

List of Emergency Response Agencies
The primary emergency response agencies that are responsible for notifying the District for each type of emergency are as follows:
A. Fires:
Hernando County Sheriff's Office Dispatch Center
B. Natural Disasters:
Hernando County Emergency Management Office
C. Bomb Threats:
Hernando County Sheriff's Office Dispatch Center
D. Weapon-Use, Hostage, and Active Shooter Situations:
Hernando County Sheriff's Office Dispatch Center
E. Hazardous Materials or Toxic Chemical Spills:
Hernando County Sheriff's Office Dispatch Center
F. Weather Emergencies, Including Hurricanes, Tornadoes, and Severe Storms:

Hernando County Emergency Management Office
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G. Exposure as a Result of a Manmade Emergency:
Hernando County Emergency Management Office

In accordance with notification procedures adopted by the Superintendent, timely notification will be provided to the
parents/guardians of District students who are likely to be impacted by critical incidents, threats, unlawful acts and significant
emergencies that occur on school grounds, while using school transportation, or during school-sponsored activities.
Individuals who have authority to enact emergency procedures such as fire alarm or active threat on campus include any and all
employees of the District (i.e., District staff, principals and administrators, teachers, school-based and District support staff), and/or
emergency first responders (e.g., law enforcement and fire rescue personnel).
The individual(s) responsible for contacting the primary emergency response agencies listed above are as follows:

A. Director of Safe Schools;

B. Fire Official/Plans Examiner;

C. Assistant Superintendent of Business Services and Operations

D. Principals and administrators;
E. teachers and staff.
The information in this section shall be part of the School Safety and Security Plan, and, therefore, confidential.

Revised 8/27/19
Revised 3/8/22

© Neola 2021

Legal Florida Fire Prevention Code (F.S. 633.202)
F.S. 1001.43
F.S. 1006.07
F.S. 1013.13

Fire Code (NFPA 1)
Life Safety Code (NFPA 101)
F.A.C. 6A-1.0018

Last Modified by Maria Cain on October 3, 2022
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8475 - CRIMINAL BACKGROUND CHECKS FOR CONTRACTOR ACCESS

The safety of students is of paramount importance to the District. Consistent with this concern for student safety, and in compliance
with Florida law, the District requires that all contractual personnel who are permitted access on school grounds when students are
present, who have direct access to students, or who have access to or control of school funds must meet Level 2 screening
requirements as described in State law.

For purposes of this policy a "contractor" shall mean any vendor, individual, or entity under contract with a school or with the School
Board who receives remuneration for services performed for the District or a school, but who is not otherwise considered an
employee of the District. The term also includes any employee of a contractor who performs services for the District or school under
the contract, as well as any subcontractor and employees of that subcontractor. This policy applies to both instructional and non-
instructional contractors.

All contractors shall be informed that they are subject to criminal background checks.

Further, every five (5) years following the initial entry into a contract with the Board or a school in a capacity described above, each
person who is so employed as a vendor, individual, or employee of a contractor with the School District must meet Level 2 screening
requirements.

Although the information contained in the reports received is confidential, pursuant to State law the District shall share information
received as the result of the criminal background check with other school districts upon request from another district.

The information contained in the reports received is confidential. The District shall not share information received as the result of the
criminal background check with other school districts.

A contractor who has a criminal history records check and meets the screening requirements set forth in State law shall be
permitted to have access on school grounds when students are present, to have direct contact with students, and to have access to
or control of school funds as required by the scope of their employment.

Exemptions for Non-Instructional Contractors
The following noninstructional contractors shall be exempt from the screening requirements set forth in State law:

A. Non-instructional contractors who are under the direct supervision of a School District employee are exempt from the
screening requirements set forth in State law. Pursuant to State law, "direct supervision" means that a School District
employee or contractor, who has had a criminal history records check and has met the screening requirements, is physically
present with a non-instructional contractor when the non-instructional contractor has access to a student and the access
remains in the School District employee’s or the qualified contractor’s line of sight.

However, if a noninstructional contractor who was exempt because s/he is under the direct supervision of a District employee
or a contractor who has met the criminal history records check screening requirements is no longer under direct supervision

of that employee or contractor who has met the criminal history records check screening requirement, said non-instructional
contractor shall not be permitted on school grounds when students are present until s/he meets the screening requirements

set forth in State law or until such direct supervision ca% béazured.



B. A non-instructional contractor who is required by law to undergo a Level 2 background screening pursuant to F.S. 435.04 for
licensure, certification, employment, or other purposes and who submits evidence of meeting the following criteria:

1. The contractor meets the screening standards in F.S. 435.04.
2. The contractor’s license or certificate is active and in good standing, if the contractor is a licensee or certificate holder.

3. The contractor completed the criminal history check within five (5) years prior to seeking access to school grounds
when students are present.

C. A law enforcement officer, as defined in F.S. 943.10, who is assigned or dispatched to school grounds by his/her employer.

D. An employee or medical director of an ambulance provider, licensed pursuant to Chapter 401 of State law, who is providing
services within the scope of part III of Chapter 401 of State law on behalf of such ambulance provider.

E. Non-instructional contractors who remain at a site where students are not permitted if the site is separated from the
remainder of the school grounds by a single chain-link fence of six (6) feet in height.

F. A non-instructional contractor who provides pickup or delivery services and those services involve brief visits on school
grounds when students are present.

The District will not subject a contractor who meets the requirements set forth in State law to an additional criminal history check.
Upon submission of evidence and verification by the School District, the District will accept the results of the criminal history check
for the contractor.

A non-instructional contractor who is exempt under this policy from the screening requirements set forth in State law is subject to a
search of his/her name or other identifying information against the registration information regarding sexual predators and sexual
offenders maintained by the Department of Law Enforcement under F.S. 943.043 and the National Sex Offender Public Registry
maintained by the United States Department of Justice. The District will conduct the search required under this subsection without
charge or fee to the contractor.

Disqualifying Offenses for Non-Instructional Contractors
A non-instructional contractor for whom a criminal history check is required under this policy may not have been convicted of any of
the following offenses designated in the Florida statutes, any similar offense in another jurisdiction, or any similar offense committed
in this State which has been redesignated from a former provision of the Florida statutes to one (1) of the following:

A. Any offense listed in F.S. 943.0435(1)(ha)1. relating to the registration of an individual as a sexual offender.

B. Any offense under F.S. 393.135 relating to sexual misconduct with certain developmentally disabled clients and the reporting
of such sexual misconduct.

C. Any offense under F.S. 394.4593 relating to sexual misconduct with certain mental health patients and the reporting of such
sexual misconduct.

D. Any offense under F.S. 775.30 relating to terrorism.

E. Any offense under F.S. 782.04 relating to murder.

F. Any offense under F.S. 787.01 relating to kidnapping.

G. Any offense under Chapter 800 of State law relating to lewdness and indecent exposure.
H. Any offense under F.S. 826.04 relating to incest.

I. Any offense under F.S. 827.03 relating to child abuse, aggravated child abuse, or neglect of a child.
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For purposes of this policy, "convicted" means that there has been a determination of guilt as a result of a trial or the entry of a plea
of guilty or nolo contendere, regardless of whether adjudication is withheld, and includes an adjudication of delinquency of a juvenile
as specified in F.S. 943.0435. Additionally, "conviction of a similar offense" includes, but is not limited to, a conviction by a Federal or
military tribunal, including court-martials conducted by the Armed Forces of the United States, and includes a conviction or entry of
a plea of guilty or nolo contendere resulting in a sanction in any State of the United States or other jurisdiction. Further, a "sanction"
includes, but is not limited to, a fine, probation, community control, parole, conditional release, control release, or incarceration in a
State prison, Federal prison, private correctional facility, or local detention facility.

Disqualifying Offenses for Instructional Contractors
An instructional contractor may not have been convicted of any of the offenses listed in F.S. 1012.315.

Duty to Inform

Under penalty of perjury, each person who is under contract in a capacity described in this policy must agree to inform his/her
employer or the party with whom s/he is under contract within forty-eight (48) hours if convicted of any disqualifying offense while
s/he is under contract in that capacity. A contractor who willfully fails to comply with this subsection commits a felony of the third
degree, punishable as provided in F.S. 775.082 or 775.083. If the employer of a non-instructional contractor or the party to whom
the non- instructional contractor is under contract knows the non-instructional contractor has been arrested for any of the
disqualifying offenses listed above, and authorizes the non-instructional contractor to be present on school grounds when students
are present, such employer or such party commits a felony of the third degree, punishable as provided in F.S. 775.082 or 775.083.

Failure to Meet Screeningtewvel2 Requirements

If it is found that a person who is under contract in a capacity described in this policy does not meet the screeningktevel-2
requirements, and/or has been convicted of any of the offenses listed above, the person shall be immediately suspended from
working in the capacity of a contractor and having access to school grounds, and shall remain suspended until final resolution of any
appeals and/or the conviction is set aside in any post conviction proceeding.

Sexual Predators

A contractor who is identified as a sexual predator or sexual offender in the registry search shall not be permitted on school grounds
when students are present. Upon determining that a contractor shall not be permitted on school grounds because of his/her status
as a sexual predator or sexual offender, the District will notify the vendor, individual, or entity under contract within three (3)
business days.

Board’s Duty to Notify Contractor of Denial of Access

If the District has reasonable cause to believe that grounds exist for the denial of a contractor’s access to school grounds when
students are present, it shall notify the contractor in writing, stating the specific record that indicates noncompliance with the
standards set forth in this policy. It is the responsibility of the affected contractor to contest his/her denial. The only basis for
contesting the denial is proof of mistaken identity or that an offense from another jurisdiction is not disqualifying under those
offenses listed above.

Identification Badges
State law requires the Department of Education (DOE) to create a uniform, Statewide identification badge to be worn by contractors.
This badge signifies that a contractor has met the statutory background screening requirements. The District must issue an
identification badge to the contractor, which must bear a photograph of the contractor, if the contractor:
A. is a resident and citizen of the United States or a permanent resident alien of the United States as determined by the United
States Citizenship and Immigration Services;

B. is eighteen (18) years of age or older; and
C. meets the statutory background screening requirements pursuant to State law and this policy.

Non-instructional contractors under contract with the District will be issued a District non-instructional contractors badge at the
beginning of each school year.

The uniform, Statewide identification badge will be recognized by the District and must be visible at all times that a contractor is on
school grounds. The identification badge is valid for a period of five (5) years. A contractor who is arrested for any disqualifying
offense is required to inform his/her employer or the party to whom s/he is under contract within forty-eight (48) hours. If a
contractor provides such notification, the contractor must, within forty-eight (48) hours, return the identification badge to the school
district that issued the badge.

State law requires the FLDOE to determine a uniform cost that a school district may charge a contractor for receipt of the
identification badge, which must be borne by the recipient of the badge. These provisions do not apply to non-instructional

contractors who are exempt from background screening requirements.

Penalty for Violation
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A contractor who is present on school grounds in violation of this section commits a felony of the third degree, punishable as
provided in F.S. 775.082 or 775.083.

© Neola 2016

Legal F.S. 775.082
F.S. 775.083
F.S. 1012.32
F.S. 1012.465
F.S. 1012.467
F.S. 1012.468

Last Modified by Maria Cain on September 28, 2022
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9150 - SCHOOL VISITORS

The School Board welcomes and encourages visits to school by parents, other adult residents of the community, and interested
educators. But in order for the educational program to continue undisturbed when visitors are present and to prevent the intrusion
of disruptive persons into the schools, it is necessary to invoke visitor controls.

The control of the school is vested in the Principal who has the ultimate responsibility for the administrative and supervision of all
decisions and activities on the school campus. The Principal has the authority to prohibit the entry of any person to a school of this
District or to expel any person when there is reason to believe the presence of such person would be detrimental to the good order
of the school. If such an individual refuses to leave the school grounds or creates a disturbance, the Principal is authorized to
request from the local law enforcement agency whatever assistance is required to remove the individual. The Principal also has the
right to control the time of day, length of the visit, and to determine if the parent is to be accompanied.

Unauthorized presence on school premises is strictly prohibited. All visitors desiring access to school premises must first receive
permission from the Principal, sign in and out at the school office, and wear a visitor’'s nametag while present on school premises.
Persons desiring to meet with a teacher or student on school premises must arrange for an appointment through the Principal.

Except for animals in the classroom as regulated by Policy 8400, canines brought on the premises by law enforcement personnel for
law enforcement purposes, or service animals required for use by a person with a disability, no other animals may be on school
premises at any time_without express permission from the Principal.=

Parents and guardians desiring to visit their child during the school day on school premises must follow the procedures set forth
above. Non-custodial parents may not remove the child from the school without the lawful consent of the custodial parent or
guardian or legal authorization in the form of an order or judgment of a court of competent jurisdiction.

Observation of a teacher’s class by a parent or guardian shall be allowed only after receiving the building principal’s consent and
providing a twenty-four (24) hour notice, unless the teacher to be observed agrees to less notice.

The Superintendent shall promulgate such administrative procedures as are necessary for the protection of students and employees
of the District from disruption to the educational program or the efficient conduct of their assigned tasks.

Rules regarding entry of persons other than students, staff, and faculty upon school grounds or premises shall be posted
conspicuously at or near the entrance to such grounds or premises if there are no formal entrances, and at the main entrance to
each school building. In addition, the rules shall be posted in a central location in each school and made available to students, upon
request.

Visitation by Board Members and Legislators

Individual Board members may visit a District school at any time. member of the Legislature may visit any public school in
the legislative district of the member. Board members and legislators may not be required to give prior notice of the visit.
Another Board member or District employee may not limit theithig or scope of the visit or direct a visiting Board member or




legislator to leave the premises. In keeping with Board bylaws, such Board member visits shall not be considered to be official
unless designated as such by the Chairman.

Fhe-Board member and legislators must sign in and sign out at the school's main office and wear his/her Board identification
badge at all times while present on school premises. The Board member or legislator shall be visiting as an interested individual in
a similar capacity to any parent or citizen of the community. These visits should not be considered to be inspections nor as
supervisory in nature.

Pursuant to Bylaw 0172, if, during a visit to a school or program, a Board member observes a situation or condition which causes
concern, s/he should discuss the situation first with the Principal as soon as convenient or appropriate.

Revised 2/27/18

© Neola 2017

Last Modified by Maria Cain on September 28, 2022
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9200 - VOLUNTEERS

The School Board recognizes that certain programs and activities can be enhanced through the use of volunteers who have particular
knowledge or skills that will be helpful to members of the school staff who are responsible for the conduct of those programs and
activities. A school volunteer is any non-compensated person who may be appointed by the Superintendent. School volunteers may
include, but are not limited to, parents, senior citizens, students, and others who assist the teacher or other members of the school
staff.

The Superintendent is responsible for recruiting community volunteers, reviewing their capabilities, and making appropriate
placements. The Superintendent shall not be obligated to make use of volunteers whose abilities are not in accord with District
needs. The Superintendent shall develop procedures in accord with this policy which must include, but not be limited to, requirement
that each volunteer who may be expected to assume responsibility for the health, safety and welfare of students has a clear
understanding of Florida law and District rules, policies and regulations relevant to the volunteer’s responsibilities.

Application and Background Check

Prospective volunteers must complete an application and background check_in accordance with Florida law.

Volunteers must complete a background screening pursuant to F.S. 435.12.

Volunteer applicants are subject to a background check against the Florida Department of Law Enforcement (FDLE) sexual
predator/sex offender registry.

Volunteer applicants who will work with students in an unsupervised manner (out of sight or hearing of supervising staff) are
required to pass a Level 2 criminal background screening_and screening_pursuant to F.S. 435.12..

All volunteer/chaperones on any school sponsored overnight trip must pass a Level 2 criminal background screening_and screening
pursuant to F.S. 435.12.

The Superintendent may require a Level 2 criminal background screening pursuant to F.S. 435.12 for any other situation or
activity deemed appropriate.

If a criminal records check is conducted, it will be at the volunteer's expense.

The volunteer application shall require that the applicant disclose if s/he has ever been convicted or had adjudication withheld in a

criminal offense, other than a minor traffic violation, or if any criminal charges are pending. For purposes of this policy, "convicted"
means there has been a determination of guilt as a result of a trial or the entry of a plea of guilty or nolo contendere, regardless of
whether adjudication is withheld. (F.S. 943.0435)

An applicant who is found through background screening to be included in the FDLE sexual offender/predator registry or who has
been convicted of any crime involving moral turpitude, as defined by rule of the State Board of Education, or otherwise found
ineligible for employment under F.S. 1012.315, shall not be approved as a volunteer in any position that requires direct contact with

students. 1 30



The Manager of Safety and Security and the Principal at each school shall be responsible for approving or denying volunteers.
Duty to Report Known or Suspected Cases of Child Abuse, Abandonment, or Neglect

All volunteers must abide by Board Policy 8462 - Student Abuse, Abandonment, and Neglect and are required to review it during the
application process.

Duties
Duties assigned to school volunteers shall be consistent with Florida law and State Board of Education rules. Volunteers must agree
to abide by all Board policies and District guidelines while on duty as a volunteer, including signing, if appropriate, the District’s

Technology Access Agreement Forms. The Principal shall be responsible for assigning duties of school volunteers.

The Superintendent shall inform all volunteers who work or apply to work with children on a regular basis of the need to display
appropriate behavior at all times.

Volunteers shall always be under the supervision of a teacher or other staff member, depending on assignment.
Each time a volunteer is assigned to assist a staff member whom the volunteer has not assisted before and each time a volunteer is
assigned a type of duty which s/he has not satisfactorily performed in earlier assignments, the volunteer shall complete a period of
supervised practice. During the period of supervised practice, the professional staff member whom the volunteer is assisting shall be
available continuously to provide immediate assistance to the volunteer at any time s/he is working directly with students. The
length of the supervised practice may vary, depending upon the capability and prior experience of the volunteer.
All volunteers must follow the rules and guidelines outlined in the volunteer handbook.
Volunteers shall not:

A. establish instructional objectives.

B. make decisions regarding the relevancy of certain activities or procedures to the attainment of instructional objectives.

C. make decisions regarding the appropriateness of certain teaching materials for accomplishing instructional objectives.

D. make judgments regarding the attainment of instructional objectives, unless these judgments are based upon clear and
objective criteria (such as specific achievement standards on a true-false test).

E. accept compensation from any third party or source, including, but not limited to booster, parent or other District support
organizations, for the performance of his/her official duties as a volunteer on behalf of the Board.

Confidential Information

Volunteers shall maintain strict confidentiality of all school or classroom information to which they have access while performing their
volunteer activities. Volunteers shall be allowed access to personally identifiable student information only with approval of the
Principal and to the extent necessary to fulfill an assigned activity that would otherwise be performed by a District employee.
Volunteers must have a legitimate educational interest in order to access student information.

Legal Protection

Pursuant to Florida law, a school volunteer who has been duly approved by the Superintendent shall incur no civil liability for any act
or omission by the volunteer that results in personal injury or property damage if the volunteer was acting in good faith within the
scope of the official duties performed under such volunteer service; the volunteer was acting as an ordinary reasonably prudent
person would have acted under the same or similar circumstances; and the injury or damage was not caused by any wanton or
willful misconduct on the part of the volunteer in the performance of their volunteer duties.

Removal of Volunteers

Volunteers are expected to conduct themselves in a professional manner. Volunteers who act unprofessionally, fail to abide by Florida
law and/or Board policies, or otherwise act in a manner contrary to the expections of an employee of this District may be removed

as an approved volunteer by the Principal. Volunteers who fail to fulfill their duties may also be removed by the Principal.

Workers’ Compensation Coverage
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Volunteers will be covered by the District’s workers’ compensation insurance policy. All volunteers must sign in when arriving on
school grounds and sign out when leaving school grounds. Failure to do so may result in a denial of workers’ compensation insurance
coverage.

Records
The Superintendent will require that accurate records be maintained of volunteer hours of service, duties and training.

© Neola 2016

Legal F.S. 435.04
F.S. 768.1355
F.S. 943.0435
F.S. 1001.41
F.S. 1001.42
F.S. 1001.43(5)
F.S. 1002.23
F.S. 1012.01(5)
F.S. 1012.27
F.S. 1012.315
F.A.C. 6A-10.083, Standards Relating to Gross Immorality and Acts of Moral Turpitude
20 U.S.C. 1232g, Family Educational Rights and Privacy Act
34 C.F.R. 99.31

Last Modified by Lisa Becker on October 4, 2022
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9800 - CHARTER SCHOOLS

F.S5.1002.33 empowers the School Board with oversight responsibility for all charter schools situated within Hernando County. The
Board designates the Supervisor of School Choice, under the direction of the Superintendent, to receive and review all charter
applications. The Superintendent shall recommend to the Board the approval or denial of each charter application and charter
contract as required by State law. The Board shall have final authority, by majority vote, to approve or deny any application and
charter contract.

Approved charter schools are public schools and shall receive goods and services from the Board as required by law and/or specified
through a contract with the Board.

If approved, the initial charter shall be for a term of five (5) years, excluding two (2) planning years. The Board may renew charters
under the conditions and for terms as set forth in State law.

In addition, a charter school that satisfied the requirements set forth in State law for designation as a high-performing charter
school may receive a modification of its term to fifteen (15) years or a fifteen (15) year charter renewal. The charter may be
modified or renewed for a shorter term at the option of the high-performing charter school.

The Board shall enter into a charter with a charter operator and the focus is on three (3) areas of charter school operation: academic
accountability, fiscal management, and governance. The Board, as sponsor, shall perform the duties provided in F.S. 1002.33.

Student academic achievement for all students is the most important factor when determining whether to renew or terminate a
charter. Additionally, the Board has the right to non-renew or terminate any charter if the Board finds that one (1) of the following
grounds exists by clear and convincing evidence:

A. fails to participate in the State's education accountability system created in F.S. 1008.31, or fails to meet the requirement for
student performance as specified in the charter;

B. fails to meet generally accepted standards of fiscal management_due to deteriorating_financial conditions or financial
emergencies determined pursuant to F.S. 1002.345; and/or ;

C. materially violates the law_.3

D. m

E. fereiherceood-couse—shovwa-
Application Procedure

Potential applicants should send letters notifying the Board of their intent to submit an application to open a public charter school
not later than Beeember_ July 1st. Such correspondence shoul% bgdéected to the office of the Superintendent and the Supervisor of



School Choice. Failing to send the letter of intent will in no way negatively impact the application.
Final Charter School Application

The District will not refuse to receive an application submitted before February 1st but will not accept applications received later than
February 1st. The District shall receive and consider charter school applications for charter schools to be opened at a time
determined by the applicant.

In addition, the Florida Charter School Review Commission, as authorized under F.S. 1002.3301, may solicit and review applications
for charter schools to be located in this District. Within three (3) calendar days after an applicant submits an application for a charter
school to the Commission for a charter school to be located in this District, the applicant must also provide a copy of the application
to the District by submitting it to Supervisor of .

Within thirty (30) calendar days after receiving a copy of the application, the District may provide input to the Commission on a form
prescribed by the Florida Department of Education (FLDOE). If the Commission approves the application, the Board shall enter into a
charter contract with the approved charter school applicant and serve as the charter school's sponsor in accordance with state law,
rules, this policy, and District procedures.

The following pertains to the submission of a final application:

A. An individual, teachers, parents, a group of individuals, a municipality, or a legal entity organized under the laws of this State
anticipating submission of an application are urged to contact the Supervisor of School Choice for assistance prior to
completion of an application.

B. Charter school applicants must participate in training provided by the Flerida-Department-ef Eduecatioen {FLDOE) before
filing an application unless they have participated in qualified training provided by the District.

C. The Board and/or any of its designees shall not take unlawful reprisal against another Board employee because that
employee is either directly or indirectly involved with a charter school application.

D. Applicants must submit an application on the FLDOE's Standard Florida Charter School Application template and forms.

E. The Board shall not charge any fees for processing or consideration of a final charter school application. The Board's approval
of a charter shall not be predicated on the promise of any future payment of any kind.

F. The applicant and Board may mutually agree, in writing, to extend the statutory timeline to consider the charter application.
Such an agreement shall detail the extension date or timeframe.

G. Charter schools shall not use or bear the name of an existing traditional public, charter, or private/parochial school in
Hernando County.

Applications shall be submitted to:
The Supervisor of School Choice
919 N. Broad Street

Brooksville, Florida 34601

The Board shall review all applications using the evaluation instrument developed by the FLDOE.

134



Application Contents

A. State Application Form

Applications must be submitted using the Standard Charter School Application form developed and distributed by the FLDOE.

B. Statement of Assurances

Applicants are required to sign under the penalties of perjury the Statement of Assurances form contained within the
Standard Charter School Application developed and distributed by the FLDOE, thereby attesting to the following:

1. The charter school will be nonsectarian in its programs, admission policies, employment practices, and operations.

2. The charter school will enroll any eligible student who submits a timely application unless the school receives a greater
number of applications than there are spaces for students, in which case students will be admitted through a random
selection process.

3. The charter school will adhere to the antidiscrimination provisions of F.S. 1000.05.

4. The charter school will adhere to all applicable provisions of State and Federal law relating to the education of
students with disabilities, including the Individuals with Disabilities Education Act; Section 504 of the Rehabilitation
Act of 1974; and Title II of the Americans with Disabilities Act of 1990.

5. The charter school will adhere to all applicable provisions of Federal law relating to students who are limited English
proficient, including Title VI of the Civil Rights Act of 1964 and the Equal Educational Opportunities Act of 1974.

6. The charter school will participate in the Statewide assessment program created under F.S. 1008.22.

7. The charter school will comply with Florida statutes relating to public records and public meetings, including F.S.
Chapter 119 and F.S. 286.011 which are applicable to applicants even prior to being granted a charter.

8. The charter school will obtain and keep current all necessary permits, licenses, and certifications related to fire,
health, and safety within the building and on school property.

9. The charter school will provide for an annual financial audit in accordance with F.S. 218.39.
C. Draft Charter
The application must include a draft of the proposed charter and all forms required by the FLDOE. The information contained
in the proposed charter must be in substantially the same format as the Florida Standard Charter Contract Form prescribed

by the FLDOE.

D. Proposed Contracts for Services

Applicants anticipating a request for District services (i.e., transportation, payroll services, use of facilities, etc.) must include
a proposed contract for each service desired.

Final Application Evaluation Process

A. The District shall receive and review all final applications using an evaluation instrument developed by the FLDOE.

B. The Board shall evaluate all timely applications as submitted. During the evaluation process, 1) applications cannot be
amended and 2) missing documentation and unsolicited information will not be accepted or considered. However, as required
by law, the Board shall allow the applicant, upon receipt of written notification, seven (7) calendar days to make technical or
nonsubstantive corrections and clarifications, including, but not limited to corrections of grammatical, typographical, and like

errors or to add missing signatures, if such errors are identified as cause to deny the final application.

C. The Board shall deny any final application that does not comply with the statutory requirements and/or Board's instructions
for charter school applications.

D. Additional Information

1. The Board may solicit information regarding 1) history and background of individual applicants and/or
founding/governing boards and its individual members including, but not limited to, a demonstration of the
professional experience or competence of those individuals or organizations applying to operate the charter school or



those hired or retained to perform professional services; and 2) the description of clearly delineated responsibilities
and the policies and practices needed to effectively manage the charter school. A description of internal audit
procedures and the establishment of controls to ensure that the financial resources are properly managed must be
included. This information may be used to evaluate the applicant's ability to operate a charter school.

2. The Board may solicit additional information during the review and evaluation of the charter school application such as
whether the applicant currently operates charter schools in Florida and if the proposed school will be a replication of
an existing school design. This information may be used to evaluate the applicant's ability to operate a charter school.

3. The applicant may provide evidence of prior experience in establishing and operating public charter schools. Evidence
of prior experience and success in establishing and operating charter schools shall be weighed in making a

determination to recommend approval or denial of an application.

E. Charter Review Committee (CRC)

The purpose of this committee is to identify deficiencies in the written application and/or areas that require clarification to
fully evaluate the quality of the application or the capacity of the group to properly implement the proposed plan.

The CRC shall be comprised of members of the Superintendent's cabinet or their appropriate designees and other District
staff with expertise in each area of the application.

A majority of the entire membership constitutes a quorum for voting purposes. The chair shall be a non-voting member
except in case of a tie vote.

Applicants shall be notified and given the opportunity to attend the review. The applicant will be encouraged to have at least
one (1) governing board member present. The CRC may, at its sole discretion, evaluate the application without any additional
input from the applicant if at least one (1) governing board member of the charter school is not available.

By majority vote, the CRC shall make a recommendation to the Superintendent to approve or deny each application.

All applications will be submitted to the Board by the Superintendent with a recommendation for approval or denial no later
than ninety (90) calendar days after the application is received, unless the applicant and the Board mutually agree, in
writing, to postpone the vote to a specific date, at which time the Board shall approve or deny the application.

An application submitted by a high-performing charter school that has satisfied the requirements set forth in State law for
such designation or a high-performing charter school system as set forth in F.S. 1002.332 may be denied by the Board only if
the Superintendent demonstrates by clear and convincing evidence that the application failed to meet one (1) or more of the
criteria set forth in F.S. 1002.33(6)(b)(3)(b):

1. The application of a high-performing charter school does not materially comply with the requirements set forth in F.S.
1002.33(3)(a) or, for a high-performing charter school system, the application does not materially comply with F.S.
1002.332(2)(b).

2. The charter school proposed in the application does not materially comply with the requirements in F.S. 1002.33(9).

3. The proposed charter school's educational program does not substantially replicate that of the applicant's high-
performing charter school.

4. The applicant has made a material misrepresentation or false statement or concealed an essential or material fact
during the application process.

5. The proposed charter school's educational program and financial management practices do not materially comply with
the requirements of F.S. 1002.33.

If the Board denies an application submitted by a high-performing charter school or a high-performing charter school system,
the specific reasons, based upon the criteria set forth in F.S. 1002.33(3)(b), for the denial shall be provided in writing to the
applicant and the FLDOE within ten (10) calendar days after such denial.

Appeal of a Decision to Deny a Final Application

Pursuant to State law, an applicant may, no later thirty (30) calendar days after receiving the Board's final order denying a final

application or upon the Board's failure to act on a final application, appeal the Board's decision to the State Board of Education. The

application shall notify the Board of the appeal.

Such appeals shall be conducted in accordance with F.S. 1002.33(6) and applicable State Board rules.



In accordance with State Board rule, the State Board of Education shall by majority vote accept or reject the decision of the Board
no later than ninety (90) calendar days after the appeal is filed. The State Board of Education shall remand the application to the
Board with its written decision that the Board approves or denies the application. The Board shall implement the decision of the
State Board of Education. The decision of the State Board of Education is not subject to the provisions of the Administrative
Procedure Act.

If the Board denies an application submitted by a high-performing charter school or a high-performing charter school system, the
Board shall, within ten (10) calendar days after such denial, state in writing the specific reasons, based upon the criteria of F.S.
1002.33 supporting its denial of the final application and must provide the letter of denial and supporting documentation to the
applicant and to the Department. The applicant may appeal the Board's denial of the final application in accordance with F.S.
1002.33. If a high-performing charter school or a high-performing charter school system appeals the denial of an application, the
State Board of Education shall determine whether the sponsor’s denial was in accordance with F.S. 1002.33(b)3.b.

The sponsor shall act upon the decision of the State Board of Education within thirty (30) calendar days after it is received. The
State Board of Education’s decision is a final action subject to judicial review in the district court of appeal. A prevailing party may
file an action with the Division of Administrative Hearings to recover reasonable attorney fees and costs incurred during the denial of
the application and any appeals.

Appeal of a Proposed Termination or Nonrenewal of a Charter

Before a vote on any proposed action to renew, terminate, other than an immediate termination under F.S. 1002.33(8)
(c), or to not renew the charter and at At least ninety (90) days before_the end of the school year renewing;nonrenewing;
er-terminatinga-charter; the Board shall notify the charter school's governing board in writing of its proposed action_to renew,
terminate, or not renew the charter. A charter automatically renews with the same terms and conditions if notification
does not occur at least ninety (90) days before the end of the school year.: The notice shall state in reasonable detail the
grounds for the proposed action and stipulate that the charter school's governing board may, within fourteen (14) calendar days
after receiving the notice, request a hearing. The hearing shall be conducted by an administrative law judge assigned by the Florida
Division of Administrative Hearings. The hearing shall be conducted within ninety (90) days after receipt of the request for a hearing
and in accordance with F.S. Chapter 120. The administrative law judge's final order shall be submitted to the Board. The
administrative law judge shall award the prevailing party reasonable attorney fees and costs incurred during the administrative
proceeding and any appeals.

The charter school's governing board may, within thirty (30) calendar days after receiving the Board's final order, appeal the decision
pursuant to F.S. 120.68.

A charter may be terminated immediately if the Board sets forth in writing the particular facts and circumstances demonstrating that
an immediate and serious danger to the health, safety, or welfare of the charter school's students exists, that the immediate and
serious danger is likely to continue, and that an immediate termination of the charter is necessary. The Board's determination is
subject to the procedures set forth in F.S. 1002.33(8)(b) and (c), except that the hearing may take place after the charter has been
terminated. The Board shall notify in writing the charter school's governing board, the charter school principal, and FLDOE of the
facts and circumstances supporting the immediate termination. The Board shall clearly identify the specific issues that resulted in the
immediate termination and provide evidence of prior notification of issues resulting in the immediate termination, if applicable. Upon
receiving written notice from the board, the charter school's governing board has ten (10) calendar days to request a hearing. A
requested hearing must be expedited and the final order must be issued within sixty (60) days after the date of request. The
administrative law judge shall award reasonable attorney fees and costs to the prevailing party of any injunction, administrative
proceeding, or appeal. The sponsor may seek an injunction in the circuit court in which the charter school is located to enjoin
continued operation of the charter school if continued operation would materially threaten the health, safety, or welfare of the
students.

Charter School Obligations Upon Initial Notification of Nonrenewal, Closure, or Termination of a Charter

Upon initial notification of nonrenewal, closure, or termination of its charter, a charter school may not expend more than $10,000
per expenditure without prior written approval from the District unless such expenditure was included within the annual budget
submitted to the District pursuant to the charter contract, is for reasonable attorney fees and costs during the pendency of any

appeal, or is for reasonable fees and costs to conduct an independent audit.

An independent audit shall be completed within thirty (30) days after notice of nonrenewal, closure, or termination to account for all
public funds and assets.

A provision in a charter contract that contains an acceleration clause requiring the expenditure of funds based upon closure or upon
notification of nonrenewal or termination is void and unenforceable.
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A charter school may not enter into a contract with an employee that exceeds the term of the school’s charter contract with the
District.

A violation of this section triggers a reversion or clawback power by the District allowing for the collection of an amount equal to or
less than the accelerated amount that exceeds normal expenditures. The reversion or clawback plus legal fees and costs shall be
levied against the person or entity receiving the accelerated amount.

Charter Contract and Contract Negotiation Process

A standard charter contract shall be consistent with this policy and approved by the Contract Review Committee to be used as the
basis for all charters approved under this policy. All contracts and contract amendments, as approved by the CRC, must be
presented to the Board for approval. The charter contract must contain all information set forth in the Florida Standard Charter
Contract Form prescribed by the FLDOE. The charter contract shall also include a provision requiring the charter school to be held
responsible for all costs associated with, but not limited to, mediation, damages, and attorney fees incurred by the District in
connection with complaints to the Office of Civil Rights or the Equal Employment Opportunity Commission.

A. Initial Charter Contract

1. Initial contract shall be for a term of four (4) or five (5) years unless a longer term is specifically required by law.

2. Before a recommendation regarding whether or not the Board should approve an initial contract, evidence of the
following shall be provided:

a. Evidence of a proper legal structure (e.g., articles of incorporation, bylaws, municipal charter). The applicant
shall be a not for profit organized pursuant to F.S. Chapter 617.

b. Except for virtual charter schools, actual locations and evidence that a facility has been secured for the term of
the charter, or a deadline for submitting evidence that a facility has been secured. Evidence should include, but
is not limited to:

1. letter of intent from the landlord or mortgagee indicating property usage and term of occupancy;
2. executed lease or certification of occupancy; and/or
3. use or occupational license indicating proper use.

All facilities must meet the requirements set forth in F.S. 1002.33.

B. Charter Contract Negotiations

The Board shall have thirty (30) days after approval of an application to provide an initial proposed charter contract to the
charter school. The applicant and the Board shall have forty (40) days thereafter to negotiate and notice the charter contract
for final approval by the Board unless both parties agree to an extension. The proposed charter contract shall be provided to
the charter school at least seven (7) calendar days prior to the date of the meeting at which the charter is scheduled to be
voted upon by the Board. The Department of Education shall provide mediation services for any dispute regarding this section
subsequent to the approval of a charter application and for any dispute relating to the approved charter, except disputes
regarding charter school application denials. If the Commission of Education determines that the dispute cannot be settled
through mediation, the dispute may be appealed to an administrative law judge appointed by the Florida Division of
Administrative Hearings. The administrative law judge has final order authority to rule on issues of equitable treatment of the
charter school as a public school, whether proposed provisions of the charter violate the intended flexibility granted charter
schools by statute, or on any other matter regarding this section except a charter school application denial, a charter
termination, or a charter nonrenewal and shall award the prevailing party reasonable attorney's fees and costs incurred
during the mediation process, administrative proceeding, and any appeals to be paid by the losing party.

C. Request to Extend Negotiations/School Opening

1. The applicant and Board may mutually agree to extend the statutory timeline to negotiate and consider approval of
the charter contract for a period not to exceed one (1) year from the approved opening date in the charter school
application. Requests shall be submitted, in writing, to Charter School Operations by an authorized agent of the
charter school, detailing the reason for the requested extension.

2. In the event that the statutory timeline to negotiate and enter into a charter contract is extended, the applicant shall
update its charter school application prior to resuming negotiations with regard to: (1) updated budget; and (2)
applicable application revisions necessitated by the delay.
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3. The application shall be automatically rescinded, without further action by the Board, if the applicant does not enter
into contract negotiations or open the school within: (1) the timeframe specified by law, or (2) the date of extension
which has been mutually agreed upon in writing by both parties.

4. Upon approval of an application, the initial startup shall commence with the beginning of the Board's school calendar.
A charter school may defer the opening of the school's operations for up to_three (3) #we—{2) years to provide time
for adequate facility planning. The charter school must provide written notice of such intent to the Board and the
parents of enrolled students at least thirty (30) calendar days before the first day of school. In the event that the
opening of the approved applicant’s charter school is deferred, the applicant shall update its charter school application
prior to the opening of the charter school with regard to: (1) updated budget; and (2) applicable application revisions.

5. An approved contract shall be automatically revoked, without further action by the Board, if the applicant does not
open the school:

a. on the first day of school of the initial school year indicated in the contract; or
b. on the first day of the school year indicated in the approved deferral.

D. Charter Contract Amendments/Modifications

1. A charter may be modified during its initial-term-er-anyrenewal-term upon the recommendation of the Board or
the charter school's governing board and the approval of both parties to the agreement. All modifications must be
mutual and in writing. Unilateral modification made by the charter school is grounds for termination or non-renewal.
Modification during any term may include, but is not limited to, consolidation of multiple charters into a single charter
if the charters are operated under the same governing board, regardless of the renewal cycle. A charter school that is
not subject to a school improvement plan and that closes as part of a consolidation shall be reported by the District as
a consolidation.__A request for consolidation of multiple charters must be approved or denied within sixty
(60)_days after the submission of the request. If the request is denied, the Board shall notify the charter
school's governing_board of the denial and provide the specific reasons, in reasonable detail, for the
denial of the request for consolidation within ten (10) _days.

2. Modifications may be considered by the Board for a number of reasons, which may include, but is not limited to,
protect the health, safety, or welfare of the students.

3. All contract amendment requests shall be submitted in writing to Charter School Operations by an authorized agent of
the charter school. Additional information or documentation may be requested for consideration of any amendment

requests.

4. The charter school shall provide evidence of governing board approval for all proposed amendments (e.g., governing
board resolution, governing board meeting minutes).

5. Requirements for Amendment Requests

a. Education Program Amendments

Significant changes in the curriculum or changes in grade levels constitute a change in the educational program
and shall require an amendment that is mutually acceptable and approved by both parties. Requests for such
amendments shall include the following information and supporting documentation:

1. justification for change
2. effective date of the change

3. evidence that financial implications, feasibility, and student access issues have been addressed,
including provisions for all required resources, staff, and materials

4. evidence of parental support

A high-performing charter school that has met the requirements set forth in State law for such designation
shall notify the Board of any increase in enrollment by March 1st of the school year preceding the increase. The
written notice shall specify the grade levels that will be added. Student enrollment may not exceed the capacity
of the facility at the time the enrollment increase will take effect. Facility capacity for purposes of grade level
expansion shall include any improvements to an existing facility in which a majority of the students of the
high-performing charter school will enroll. If a charter school notifies the District of its intent to expand, the
District shall modify the charter within ninety (90) days to include the new enrollment maximum and may not



make any other changes. The District may deny a request to increase the enrollment of a high-performing
charter school if the Commissioner of Education has declassified the charter school as high-performing. If a
high-performing charter school requests to consolidate multiple charters, the District shall have forty (40) days
after receipt of that request to provide an initial draft charter to the charter school. The District and charter
school shall have fifty (50) days thereafter to negotiate and notice the charter contract for final approval by the
District.

b. Location Amendments

1. Changes in locations or addition of location (i.e., relocation, secondary campus, satellite locations) shall
include the following information and supporting documentation:

a. description of location, including identification as permanent or temporary

If the relocation will be temporary, the request shall include the period of time during which the
school will be at the temporary location.

b. effective date of the relocation

c. evidence that financial implications, feasibility, and student access issues have been addressed
d. evidence of parental support for the new facility

e. evidence of the school's property interest in the facility (owner or lessee)

f. a disclosure affidavit in accordance with F.S. 286.23, if the school leases the facility

2. Nothing in this policy or State law obligates the Board to agree to an increase the number of facilities,
campuses, and/or locations associated with a charter school’s operations.

3. The charter school shall not change or add facilities or locations at any time during the term of the
charter contract without prior approval of the Board through the contract amendment process. Violation
of this provision constitutes a unilateral amendment or modification of this contract and good cause for
termination.

4. If the request for a location amendment involves a facility in which other schools are operating, the
names of the school(s), the grade levels, number of classrooms, number of students in each class, and
the number of students enrolled in each school shall be included in the request, in addition to the
information and documentation described in paragraphs a and b above.

5. No later than thirty (30) days prior to the opening of schools or the initial use of the facility by the
school, the school shall have an approved contract and evidence of all necessary permits, licenses,
zoning, use approval, facility certification and other approvals required for use of the facility by the local
government. A certificate of occupancy or a temporary certificate of occupancy must be provided to the
Board no later than fifteen (15) calendar days before the first day of school.

C. Enroliment Capacity Amendments

Changes to enrollment capacity shall include the following information and supporting documentation:

1. justification for change

2. effective date of the change

3. evidence of proper facility approvals and/or allowable facility capacity

4. evidence that financial implications, feasibility, and student access issues have been addressed

5. evidence of parental support
A high-performing charter school that has met the requirements set forth in State law for such designation
shall be required to notify the Board in writing by March 1st of its intent to increase enrollment the following
school year. The written notice shall specify the amount of the enrollment increase. The District shall not

require a charter school to identify the names of students to be enrolled or to enroll those students before the
start of the school year as a condition of approval or renewal of a charter.



6. When a contract is amended or renewed, it shall be updated to comply with this policy and the current standard
charter contract_or standard virtual charter contract.

Controlled Open Enrollment

If a charter school in the District chooses to offer controlled open enrollment, the charter school shall comply with all Florida
controlled open enrollment laws (F.S. 1002.31).

Pre-Opening Requirements

No later than thirty (30) days prior to the initial use of the facility by the school, the school shall have an approved contract and
provide evidence of all necessary permits, licensing, zoning, use approval, facility certification and other approvals required for use
of the facility by the local government. Failure to comply may result in automatic rescission of the contract, with no further action by
the Board. A certificate of occupancy or a temporary certificate of occupancy must be provided to the Board no later than fifteen
(15) calendar days before the first day of school.

School Governance/Management

A. Charter schools shall organize or be operated by a not for profit organized pursuant to F.S. Chapter 617, a municipality, or
another public entity, as provided by law.

B. Charter School’s Governing_Board Requirements

1. The charter school’s governing board shall be solely responsible for the operation of the charter school which includes,
but is not limited to, school operational policies; academic accountability; and financial accountability.

As required by State law, each charter school’s governing board must appoint a representative to facilitate parental
involvement, provide access to information, assist parents and others with questions and concerns, and resolve
disputes. Furthermore, this representative must reside in the District in which the charter school is located. The
individual serving as the parental involvement representative must reside in the District and may be a governing
board member, charter school employee, or an individual with whom the charter school contracts to represent the
board in this capacity. If the governing board oversees more than one charter school in the District, a representative
to facilitate parental involvement shall be appointed for each school. The name and contact information for the
representative must be provided in writing to parents of children enrolled in the charter school at least annually and
must also be prominently posted on the charter school’s website. Governing board members are not required to reside
in the District if the charter school otherwise complies with the terms of this paragraph.

The charter school’s governing board shall hold at least two (2) public meetings per school year in the District. The
meetings must be noticed, open, and accessible to the public and attendees must be provided an opportunity to
receive information and provide input regarding the charter school’s operations. The appointed representative to
facilitate parental involvement and the principal or director or his/her equivalent must be physically present at each
meeting. Members of the governing board_or any member of a committee formed or designated by the
governing board may attend in person or by means of communications media technology used in accordance with
rules adopted by the Administration Commission under F.S. Chapter 120.

2. Governing board members must:
a. notify the Board of changes in membership within forty-eight (48) hours of change; and

b. successfully fulfill a background check by the Board, as specified by law upon appointment to the governing
board.

Costs of background screening shall not be borne by the Charter School.

3. Governing board members must develop and approve by-laws that govern the operations of the board and the charter
school prior to execution of the charter contract and annually consult with charter school staff to refine overall policy
decision-making of the charter school as it regarding curriculum, financial management, and internal controls.

4. Governing board members and their spouses are prohibited by State law from serving as an employee of the charter
school or receive compensation, directly or indirectly, from the charter school’s operations, including but not limited
to: grant funds; lease/mortgage payments; or contracted service fees.

5. Governing board members must participate in FLDOE sponsored charter school governance training to ensure that
each board member is aware of his/her duties and responsibilities, pursuant to State Board Rule F.A.C. 6A-6.0784:



a. Each governing board member must complete a minimum of four (4) hours of instruction focusing on
Government in the Sunshine, conflicts of interest, ethics, and financial responsibility as specified in F.S.
1002.33(9)(k). After the initial four (4) hour training, each member is required, within the subsequent three
(3) years and for each three (3) year period after that to complete a two (2) hour refresher training on the four
(4) topics above in order to retain his/her position on the charter school board. Any member who fails to obtain
the two (2) hour refresher training within any three (3) year period must take the four (4) hours of instruction
again in order to remain eligible as a charter school board member.

b. New members joining a charter school board must complete the four (4) hour training with ninety (90) days of
appointment to the board.

6. Dispute Procedures (Board versus Charter School Governing Board)

Application, nonrenewal, and termination decisions are not subject to this dispute resolution process and must follow
the procedures in F.S. 1002.33, Board policy, and the charter contract. Nothing contained herein shall operate to limit
a charter school's rights to utilize the dispute resolution procedures set forth in F£.S. 1002.33.

a. The Board and the charter school agree that the existence and the details of a dispute notwithstanding, both
parties shall continue without delay their performance under the charter contract, except for any performance,
which may be directly affected by such dispute.

b. Either party shall notify the other party that a dispute exists between them. The notification shall be in writing
and shall identify the article and section of the contract that is in dispute and the grounds for the position that
such article and section is in dispute. The matter shall be immediately submitted to the Board and the charter
school’s director for further consideration and discussion to attempt to resolve the dispute.

C. Should the representatives named in paragraph b above be unable to resolve the dispute within ten (10) days
of receipt of written notification by one to the other of the existence of such dispute, then the matter may be
submitted by either party to the Superintendent and to the school’s governing board chair for further
consideration and discussion to attempt to resolve the dispute.

d. Should the parties still be unable to resolve their dispute within thirty (30) days of the date of receipt of
written notification by one to the other of the existence of such dispute, then either party may proceed with
utilizing the dispute resolution procedures set forth in F.S. 1002.33.

7. Conflict Resolution (Charter School versus Parents/Legal Guardians, Employees, and Vendors)
a. All conflicts between the charter school and the parents/legal guardians of the students enrolled at the charter
school shall be handled by the charter school or its governing board. The procedures for handling such conflicts

must be set forth in the charter contract.

b. Evidence of each parent’s acknowledgment of the charter school’s Parent Conflict Resolution Process shall be
available for review upon request by the Board.

C. All conflicts between the charter school and the employees of the charter school shall be handled by the
charter school or its governing board.

d. All conflicts between the charter school and vendors of the charter school shall be handled by the charter
school or its governing board.

e. The Board shall be provided with the name and contact information of the parties involved in the charter
school’s conflict resolution process. The Board shall be notified immediately of any change in the contact

information.

C. Management Companies

1. If a management company or a combination of contracted professionals will be managing the charter school, the
contract(s) between the charter school and company(ies) shall be submitted to the Board for review prior to the
approval of the charter school’s contract. If a decision to hire any of these entities occurs subsequent to the execution
of the charter contract or amendment, the contract(s) between the charter school and company(ies) shall be
submitted to the Board at least ten (10) days before any payment is made to any of the entities.

2. Any proposed amendments to the contract with the management company shall be submitted to the Board for
approval prior to execution of that amended contract with the management company by the charter school. A copy of



all executed contracts must be provided to the Board within the timeframe provided by the charter contract.

3. All management company contracts with the charter school must make it clear that the charter governing body shall
retain and exercise continuing oversight over all charter school operations and must contain provisions specifying the
ability for the charter school to terminate the contract and must comply with terms as stated in the charter contract
between the charter school and the Board. Any default or breach of the terms of the charter contract by the
management company(ies) shall constitute a default or breach of the charter contract by the charter school.

4. Neither employees of the management company nor "relatives" of the management company's employees as defined
in F.S. 1002.33 shall serve on the charter school’s governing board or serve as officers of the charter school.

D. Voluntary Closure of Charter School

A charter may be terminated by a charter school’s governing board through voluntary closure. The decision to cease
operations must be determined at a public meeting. The governing board shall notify the parents and Board of the public
meeting in writing before the public meeting. The governing board must notify the Board, parents of enrolled students, and
FLDOE in writing within twenty-four (24) hours after the public meeting of its determination. The notice shall state the
charter school’s intent to continue operations or the reason for the closure and acknowledge that the governing board agrees
to follow the procedures for dissolution and reversion of public funds pursuant to Florida law.

Employees of Charter Schools

A charter school shall employ or contract with employees who have undergone background screening as provided in F.S. 1012.32.
Members of the governing board of the charter school shall also undergo background screening in a manner similar to that provided
in F.5.1012.32 upon appointment to the governing board.

A charter school shall disqualify instructional personnel and school administrators, as defined in F.S. 1012.01, from employment in
any position that requires direct contact with students if the personnel or administrators are ineligible for such employment under
F.S.1012.315.

Charter school personnel may not appoint, employ, promote, or advance any relative, or advocate for appointment, employment,
promotion, or advancement of any relative to a position in the charter school in which the personnel are serving or over which the
personnel exercises jurisdiction or control. An individual may not be appointed, employed, promoted, or advanced in or to a position
in a charter school if such appointment, employment, promotion, or advancement has been advocated by charter school personnel
who serve in or exercise jurisdiction or control over the charter school and who is a relative of the individual or if such appointment,
employment, promotion, or advancement is made by the governing board of which a relative of the individual is a member. For
purposes of this policy, the definition of relative shall be as it is defined in F.S. 1002.33(24)(a)(2).

Full disclosure of the identity of all relatives employed by the charter school shall be in accordance with F.S. 1002.33.

The governing board of a charter school shall adopt policies establishing standards of ethical conduct for instructional personnel and
school administrators.

The policies must require all instructional personnel and school administrators, as defined in F.S. 1012.01, to complete training on
the standards of ethical conduct; establish the duty of instructional personnel and school administrators to report, and procedures
for reporting, alleged misconduct by other instructional personnel and school administrators which affects the health, safety, or
welfare of a student; and include an explanation of the liability protections provided under F.S. 39.203 and 768.095. A charter
school, or any of its employees, may not enter into a confidentiality agreement regarding terminated or dismissed instructional
personnel or school administrators, or personnel or administrators who resign in lieu of termination, based in whole or in part on
misconduct that affects the health, safety, or welfare of a student, and may not provide instructional personnel or school
administrators with employment references or discuss the personnel's or administrators' performance with prospective employers in
another educational setting, without disclosing the personnel's or administrators' misconduct. Any part of an agreement or contract
that has the purpose or effect of concealing misconduct by instructional personnel or school administrators which affects the health,
safety, or welfare of a student is void, is contrary to public policy, and may not be enforced.

Before employing instructional personnel or school administrators in any position that requires direct contact with students, a charter
school shall conduct employment history checks of each of the personnel's or administrators' previous employer(s), screen the
instructional personnel or school administrators through use of the educator screening tools described in F.S. 1001.10(5), and
document the findings. If unable to contact a previous employer, the charter school must document efforts to contact the employer.

The Board shall terminate a sponsor's charter if the sponsor knowingly fails to comply with F.S. 1002.33(12)(g).

School Operations
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A. The Board may shaH not impose any policies or practices to limit charter school enrollment except as may be permitted in
accordance with State law._The Board may not impose additional reporting requirements on a charter school as
long_as the charter school has not been identified as having a deteriorating_financial condition or financial
emergency under F.S. 1002.345.

B. The Board may document, in writing, any discrepancies or deficiencies-- whether fiscal, educational, or related to school
climate--and the steps and timelines for correction and additional monitoring. At a minimum, copies will be provided to the
charter school’s governing board chair, charter school principal and appropriate Board staff.

C. The charter school shall obtain the appropriate facility capacity approvals from the jurisdictional authority where the facility is
located (i.e., county, municipality, or both). The Board, at its discretion, may accept a letter from the architect of record
specifying the capacity if the capacity is not provided by the facility’s jurisdictional authority. The Board may withhold monthly
payments for FTE that exceed capacity specified by the charter contract or approved facility capacity.

D. The charter school’s calendar will be consistent with the beginning of the Board’s calendar for the first school year_or at a
time determined by the charter school governing board. The charter school and must provide instruction for_at least
the the-minimum number of days and-minutes required by law for other public schools_and may provide instruction
for additional days. Should the charter school elect to provide a summer program_, additional school days, or year-round
school, the charter school shall notify the Board, in writing, each year to ensure appropriate record keeping.

E. Student Code of Conduct, Student Handbooks, Parent Contracts, and Application of Board Policies

1. Only the Board may expel a student.

2. The charter school may follow the Board’s Student Code of Conduct or an alternate code of conduct approved by the
Board. The charter school shall provide the Board with a copy of an approved alternate student code of conduct
annually. Any amendments must be approved by the Board prior to implementation. Evidence of governing board
approval is required for amendments.

3. Any student/parent handbooks and parent contracts shall also be submitted to the Board for approval prior to
implementation. Any amendments must be approved by the Board, prior to implementation. Evidence of governing
board approval is required for amendments.

4. The charter school may be required to provide proof of parent/guardian’s receipt of student code of conduct,
handbook, or parent contract.

5. Violations of parent contracts shall not result in involuntary withdrawal of a student in the same school year of the
violations. Violations of the parent contract may result in the student not being re-enrolled or loss of enroliment
preference for the following school year.

6. The Board shall not apply its policies to a charter school unless mutually agreed to by both the Board and the charter
school. If the Board subsequently amends any agreed-upon Board policy, the version of the policy in effect at the time
of the execution of the charter, or any subsequent modification thereof, shall remain in effect and the sponsor may not
hold the charter school responsible for any provision of a newly revised policy until the revised policy is mutually
agreed upon.

F. Charter School Student Transfers

The process for student transfers can be found in Policy 5131.

G. Food Service and Transportation

Transportation and food services are the responsibility of the charter school. These services must be provided according to
District, State, and Federal laws, rules, and regulations.

H. Facility Leases

1. If a charter school will be leasing or subleasing a facility, the contract(s) between the charter school and landlord or
sub-lessor shall be submitted to the Board for review and approval.

2. Any amendments to the lease shall be submitted to the Board for review prior to execution, by the charter school.

3. A copy of all executed contracts must be provided to the Board within the timeframe provided by the charter contract.
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4. Any default or breach of the terms of the charter contract by the lessor/sub-lessor may constitute a default or breach
of the charter contract by the charter school.

I. Academic Accountability

1. The Superintendent or designee shall have ongoing responsibility for monitoring all approved charter schools with
regard to the charter school's progress towards achieving the goals established in the charter. The Superintendent
shall have access to the charter school at all times.

2. The Board shall monitor adherence to the educational and related programs as specified in the approved application,
charter, curriculum, instructional methods, any distinctive instructional techniques to be used, reading programs and
specialized instruction for students who are reading below grade level, compliance with State standards, assessment
accountability, and achievement of long- and short-term goals. An analysis comparing the charter school's
standardized test scores to those of similar student populations attending other public schools in the District will also
be conducted.

a. In the event a charter school earns a grade of "D" or "F" in the grading system set forth in State law, the
director and a representative of the governing board of the charter school shall appear before the Board to
present information concerning each contract component having noted deficiencies and shall prepare and
submit to the Board for approval a proposed School Improvement Plan to raise student achievement. The
proposed School Improvement Plan must meet the requirements set forth in State law. The charter school shall
implement the proposed School Improvement Plan once approved by the Board.

b. If a charter school earns three (3) consecutive grades of "D", two (2) consecutive grades of "D" followed by a
grade of "F", or two (2) nonconsecutive grades of "F" within a three (3) year period, the charter school
governing board shall take corrective action as set forth in F.S. 1002.33. The corrective action must be
implemented in the school year following receipt of a third consecutive grade of "D", a grade of "F" following
two (2) consecutive grades of "D", or a second nonconsecutive grade of "F" within a three (3) year period. If
the charter school does not improve by at least one (1) letter grade after two (2) full school years of
implementing the corrective action, the charter school must select and implement a different corrective action
in accordance with F.S. 1002.33. If the charter school does improve by at least one (1) letter grade, it is no
longer required to implement the corrective action; however, the charter school must continue to implement
strategies identified in the School Improvement Plan.

C. Upon publication by the FLDOE of the list of charter schools that meet the criteria set forth in paragraphs I.2.a.
and b. above, the Board shall notify, in writing, each charter school in the District that appears on the list that
it is required to submit a School Improvement Plan and to appear before the Board. Pursuant to State Board
rule, such notification may be delivered electronically, provided there is proof of receipt.

The notification shall include the following:

1. The date, time, and location of the publicly noticed meeting at which the director and a representative
of the charter school governing board shall appear before the Board. For purposes of this requirement,
"director" shall mean charter school director, principal, chief executive officer, or other management
personnel with similar authority. The appearance shall be no earlier than thirty (30) calendar days and

no later than ninety (90) calendar days after the Board's notification is received by the charter school.

2. The date by which the charter school must submit its proposed School Improvement Plan to the Board
for review by staff, which shall be no earlier than thirty (30) calendar days.

3. Whether the charter school is required to select a corrective action.

d. The Board shall notify the charter school, in writing, within ten (10) calendar days of its decision to approve or
deny the School Improvement Plan.

1. The Board may deny a School Improvement Plan if it does not meet the requirements of State law. If
denied, the Board shall provide the charter school, in writing, the specific reasons for denial and the

timeline for its resubmission.

2. Either the charter school or the Board may request mediation pursuant to State law if the parties cannot
agree on a School Improvement Plan.

e. As required by State law, the Board will review the School Improvement Plan annually to monitor the charter

school's continued improvement.



1. The director and a representative of the governing board of the charter school shall appear before the
Board at least once per year to present information regarding the progress of intervention and support
strategies implemented by the charter school pursuant to the School Improvement Plan and, if
applicable, to review the corrective actions taken pursuant to I.2.c above.

2. At the meeting, the Board will identify the services that the District will provide to the charter school to
assist the charter school in addressing its deficiencies, and following the meeting, these services will be
communicated, in writing, to the director.

3. A charter school that improves at least one (1) letter grade is not required to submit a new School
Improvement Plan but must continue to implement the strategies identified in the approved School
Improvement Plan and continue to report annually to the Board. The Board shall notify, in writing, each
charter school implementing a School Improvement Plan of the requirement to appear before the Board
to present information regarding the progress of the approved School Improvement Plan. The
notification shall include the date, time, and location of the publicly noticed meeting at which the
director and a representative of the charter school shall appear.

f. A charter school's contract shall be automatically terminated if the school earns two (2) consecutive grades of
"F" after all school grade appeals are final, unless one of the exceptions set forth in State law is applicable. If
no exceptions apply, the Board will notify the charter school's governing board, the charter school principal,
and FLDOE in writing when the charter contract is terminated under this subparagraph.

g. The laws applicable to School Improvement Plans and corrective actions do not limit the Board’s authority to
terminate the charter at any time in accordance with State law.

3. The charter school shall make annual progress reports to the Board.

4. Exceptional Student Education (ESE)

a. The Board is the Local Educational Agency (LEA) for all Board-approved charter schools and will serve ESE
students in the same manner as students attending other public schools in the District. ESE students attending
Board-approved charter schools shall be provided supplementary and related services on site at the charter
school to the same extent to which the Board has a policy or practice of providing such services on site to its
other public schools. The Board shall provide funds under Part B of the IDEIA to Board-approved charter
schools on the same basis as the School District provides funds to the Board'’s other public schools.

b. ESE students will be educated in the least restrictive environment. The charter school shall ensure that ESE
students are provided with programs and services implemented in accordance with Federal, State, and local
policies and procedures and specifically the IDEIA, Section 504 of the Rehabilitation Act of 1973, and other
related statutes and State Board of Education rules. If an IEP team determines that the charter school cannot
meet the needs of an ESE student, the charter school and the Board agree to provide the ESE student with the
appropriate placement as determined by the IEP team in accordance with State and Federal law.

C. The Board shall provide ESE administration services to charter schools which shall be set forth in more detail in
the charter.

d. With respect to the provision of special education and related services, the charter shall set forth the specific
roles and responsibilities of the charter school and the Board with respect to exceptional student education.

e. Non-compliance may result in the Board’s withholding of subsequent payments to the charter school without
penalty of interest (including State capital payments), and may result in non-renewal or termination for good
cause.

5. English Language Learners (ELL) -- Students who are of limited proficiency in English will be served by ESOL certified
personnel. The charter school shall demonstrate an understanding of State and Federal requirements regarding the
education of English language learners, be committed to serving the full range of needs of ELL students, create and
implement sound plans for educating ELL students that reflect the full range of programs and services required to
provide all students with a high quality education, and demonstrate capacity to meet the school’s obligations under
State and Federal law regarding the education of ELL students.

6. The Board may, in accordance with State law, require all charter schools to submit to the Board a school improvement

plan to ensure a plan to maintain or raise student academic achievement within the timelines specified by the Board
and the FLDOE.
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J. Einancial Accountability

1. Financial Policies: The charter school shall establish and implement accounting and reporting policies, procedures, and
practices for maintaining complete records of all receipts and expenditures. The charter school shall provide a copy of
these policies to the Board annually.

2. Payments to charter schools by the Board

a. The Board shall make timely and efficient payment and reimbursement to charter schools, including processing
paperwork required to access special State and Federal funding for which they may be eligible. Payments of
funds as described in F.S. 1002.33(17)(b) shall be made monthly or twice a month, beginning with the start of
the Board's fiscal year. Each payment shall be 1/12 or 1/24, as applicable, of the total State and local funds
described in F.S. 1002.33(17)(b) as adjusted. For the first two (2) years of the charter school's operation, if a
minimum of seventy- five percent (75%) of the projected enroliment is entered into the Board's student
information system by the first day of the current month, the Board shall distribute funds to the charter school
for the months of July through October based on the projected full-time equivalent student membership of the
charter school as submitted in the approved application. If less than seventy-five percent (75%) of the
projected enrollment is entered into the Board's student information system by the first day of the current
month, the Board shall base payments on the actual number of student enroliment entered into the sponsor's
student information system. Thereafter, the results of full-time equivalent student membership surveys shall be
used in adjusting the amount of funds distributed monthly to the charter school for the remainder of the fiscal
year. The payments shall be issued no later than ten (10) working days after the Board receives a distribution
of State or Federal funds or the date the payment is due pursuant to F.S. 1002.33(17)(e). Timing of receipt of
local funds by the Board shall not delay payment to the charter school of the funds identified in F.S.
1002.33(17)(b)._If the Board has not received its allocation due to its failure to submit an approved
District salary distribution plan, the Board must still provide each charter school within the District
that has submitted a salary distribution plan its proportiate share of the allocation.

b. Capital Outlay Payments - The Board shall make payments to the school upon receipt of all required
supporting documentation as referenced in section 8.h. — Capital Outlay Payment Process. Charter schools
must be located in the State of Florida to be eligible for public educational capital outlay (PECO) funds.

C. Miscellaneous Payments — The Board shall make timely miscellaneous payments to the charter school upon
receipt of funding from FLDOE for various programs including Title I and MAP. The Board’s payment is subject
to the charter school’s fulfillment of its responsibilities under the applicable State and Federal laws.

Unless otherwise mutually agreed to by the charter school and the District, and consistent with State and
Federal rules and regulations governing the use and disbursement of Federal funds, the District shall reimburse
the charter school on a monthly basis for all invoices submitted by the charter school for Federal funds
available to the District for the benefit of the charter school, the charter school’s students, and the charter
school’s students as public school students in the District. Such Federal funds include, but are not limited to,
Title I, Title II, and Individuals with Disabilities Education Act (IDEA) funds. To receive timely reimbursement
for an invoice, the charter school must submit the invoice to the District at least thirty (30) days before the
monthly date of reimbursement set by the District. In order to be reimbursed, any expenditure made by the
charter school must comply with all applicable State rules and Federal regulations, including, but not limited to,
the applicable Federal Office of Management and Budget Circulars, the Federal Education Department General
Administrative Regulations, and program-specific statutes, rules, and regulations. Such funds may not be made
available to the charter school until a plan is submitted to the District for approval of the use of the funds in
accordance with applicable Federal requirements. The District has thirty (30) days to review and approve any
plan submitted pursuant to this paragraph.

d. Conditions for Non-payment - The Board may withhold payment, without penalty of interest, for violation of
law or as specified in the charter school contractual agreement. This includes, but is not limited to: failure to
comply with financial requirements, failure to provide proper banking wiring instructions, exceeding contracted
enrollment capacity or allowable facility capacity,_ and failure to submit a timely annual audit, insufficient
instructional minutes and/or days, inappropriate facility licenses, approvals and/or permits, and failure to
obtain successful background clearance for potential employees, contractors, and/or governing board
members.

3. Financial Reports: Charter schools shall provide the District, upon approval of the charter contract, a concise, uniform,
monthly financial statement summary sheet that contains a balance sheet and a statement of revenue, expenditures,
and changes in fund balance. The balance sheet and the statement of revenue, expenditures, and changes in fund
balance shall be in the governmental funds format prescribed by the Governmental Accounting Standards Board. A
high-performing charter school may provide a quarterly financial statement in the same format and requirements as
the uniform monthly financial statement summary sheet. The Board shall review each monthly or quarterly financial




statement to identify whether any of the conditions in F.S. 1002.345(1)(a) exist. Charter schools shall maintain and
provide financial accountability information as required in this section.

4. Annual Financial Statements

a. Unaudited June 30th year-end financial statements shall be submitted to the Board within the timelines
specified by the charter contract. These financial statements must be prepared in accordance with Generally
Accepted Accounting Principles using governmental accounting.

b. Annual Financial Audit - The charter school agrees to submit to and pay for an annual financial audit, in
compliance with Federal, State, and Board regulations, showing all revenue received, from all sources, and all
expenditures for services rendered. The audit shall be conducted by an independent certified public accountant
or auditor selected by the governing board of the charter school, and shall be delivered to the Board in
compliance with the charter contract. If the charter school’s audit reveals a deficit financial position, the
auditors are required to notify the charter school’s governing board, the Board and the Florida Department of
Education in the manner defined in the charter contract. No later than May 1st of each year, the charter school
must formally notify the Board of the name, address, and phone number of the auditor engaged to perform the
year end audit.

1. Selection Procedures -- Charter schools shall use auditor selection procedures when selecting an auditor
to conduct the annual financial audit pursuant to the processes described in F.S. 218.39 and 218.391,
which includes, but is not limited to: the establishment of an audit committee and request for proposal
(RFP) for audit services, public advertisement of RFP, and development of evaluation and selection
criteria.

2. Requirements -- Pursuant to F.S. 218.391, the procurement of audit services shall be evidenced by a
written contract embodying all provisions and conditions of the procurement of such services. An
engagement letter signed and executed by both parties shall constitute a written contract. The written
contract shall, at a minimum, include the following:

a. a provision specifying the services to be provided and fees or other compensation for such
services

b. a provision requiring that invoices for fees or other compensation be submitted in sufficient
detail to demonstrate compliance with the terms of the contract

C. a provision specifying the contract period, including renewals, and conditions under which the
contract may be terminated or renewed

C. Failure to comply with the timely submission of all financial statements in the required format specified by the
Board, shall constitute a material breach of the charter contract and may result in the Board’s withholding of
subsequent payments to the charter school without penalty of interest, (including state capital payments), and
may result in non-renewal or termination for good cause.

5. Capital Outlay Funding

Pursuant to F.S. 1013.62(5), the application for, approval of, and process for documenting expenditures from charter
school capital outlay funds shall be in accordance with the procedures and requirements specified by the
Commissioner of Education.

Before receiving capital outlay funds the charter school governing board must enter into a written agreement with the
Board. Such agreement must provide for the reversion of any unencumbered funds and all equipment and property
purchased with public education funds to the ownership of the Board, as provided for in F.S. 1013.62(4), if the charter
school terminates operations. Any funds recovered by the State shall be deposited in the General Revenue Fund.

As required by State law, the Board shall remit capital outlay funds to a charter school no later than February 1st of
each year, as required by F.S. 1002.32(3)(e), based on the amount of funds received by the Board.

6. Review and Audit

a. The Board has the right at any time to review and audit all financial records of the charter school to ensure
fiscal accountability and sound financial management pursuant to F.S. 1002.33. The charter school shall
provide the Board with a copy of the management letter from any audits as well as any responses to the
auditor's findings with a corrective plan that shall be prepared and submitted within thirty (30) days from the
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date of the management letter.

b. Deteriorating_Financial Condition and Financial Emergencies (F.S. 1002.345)

1. Deteriorating_Financial Condition - "Deteriorating financial condition" means a circumstance that

significantly impairs the ability of a charter school or a charter technical career center to generate
enough revenues to meet its expenditures without causing the occurrence of a condition described in
F.S. 218.503(1).

a. A charter school shall be subject to an expedited review by the Board upon the occurrence of
any of the conditions specified in F.S. 1002.345(1)(a)(1)-(4).

b. The Board shall notify the governing board within seven (7) business days after one or more of
the conditions set forth in F.S. 1002.345(1)(a)(1)-(4) are identified or occur.

C. The governing board and the Board shall develop a corrective action plan and file the plan with
the Commissioner of Education within thirty (30) business days after notification is received as
provided in paragraph 9(b)(1)(b) herein. If the governing board and the Board are unable to
agree on a corrective action plan, the Commissioner of Education shall determine the
components of the plan. The governing board shall implement such plan.

d. Failure to implement the corrective action plan within one (1) year shall result in additional
action prescribed by the State Board of Education, including the appearance of the chair of the
governing board before the State Board of Education.

2. Financial Emergency - If a financial audit conducted by a CPA in accordance with F.S. 218.39 reveals

that one (1) or more of the conditions in F.S. 218.503(1) have occurred or will occur if action is not
taken to assist the charter school, the auditor shall notify the governing board of the charter school, as
appropriate, the Board, and the Commissioner of Education within seven (7) business days after the
finding is made. If the charter school is found to be in a state of financial emergency pursuant to

F.S. 218.503(4), the charter school shall file a financial recovery plan pursuant to F.S. 218.503 with the
Board and the Commissioner of Education within thirty (30) days after being notified by the
Commissioner of Education that a financial recovery plan is needed.

. Annual progress of the corrective action plans and/or financial recovery plans shall be included in an

annual progress report to the Board.

. The Board may require periodic appearances of governing board members and charter school

representative.

C. A Financial Recovery Plan Staff Group (FRSG) shall be appointed by the Board and convened to review and

7. Grants

monitor financial statements, corrective action plans and financial recovery plan(s) submitted by the charter
school(s). The FRSG shall report progress and when applicable, make recommendations to the Chief Auditor.
At least one (1) representative of the charter school must be available to answer questions.

1. The FRSG shall be comprised of staff members from Financial Operations, Charter School Operations,

and, when appropriate, the Office of Management and Compliance Audits.

2. The Chief Auditor will present the FRSG’s recommendation to the Board’s independent Audit Committee

for review and recommendation to the Board.

3. Inability to cure a deteriorating financial condition and/or status of financial emergency may result in

termination of the charter school contract.

a. If the Board is required to be the fiscal agent for a grant, the charter school shall comply with the Board’s grant

procedures as indicated in the charter contract.

b. The Board shall receive written approval from the charter school to include the charter school in a District-wide
grant. The appropriate pro-rata share of grants will be allocated to the charter school, as defined by the grant

awarded.

C. The charter school is required to maintain adequate records to support grant-funded programs for the
minimum years prescribed by the law. The Board may review these records, upon reasonable notice.



8. Health, Safety, and Welfare of Staff and Students

Carefully planned and executed fire exit drills shall be conducted at the beginning of each semester, at times
designated by the principal, following instruction of all classes regarding exits to be used in case of fire. At least one
(1) fire exit drill shall be conducted every month school is in session. Any emergency evacuation drill (e.g., "crisis
event"), completely performed, may be substituted for a required fire exit drill in a given month. All drills and all
deficiencies affecting egress shall be documented in writing.

Inspections of all buildings including educational facilities, ancillary plants, and auxiliary facilities for casualty safety,
and sanitation shall be conducted at least once during each fiscal year. Conditions that may affect environmental
health and safety or impair operation of the plant will be reported, with recommendations for corrective action.

Each school cafeteria must post in a visible location and on the school website the school’s semiannual sanitation
certificate and a copy of its most recent sanitation inspection report.

Under the direction of the fire official appointed by the Board, fire- safety inspections of each educational and ancillary
plant located on property owned or leased by the charter school’s governing board, or other educational facilities
operated by the charter school’s governing board, shall be made no sooner than one (1) year after issuance of a
certificate of occupancy and annually thereafter. Such inspections shall be made by persons properly certified by the
Division of State Fire Marshal to conduct fire-safety inspections in public educational and ancillary plants.

A copy of the fire safety inspection report shall be submitted to the Board and the county, municipality, or independent
special fire control district providing fire protection services to the school facility within ten (10) business days after
the date of the inspection, in accordance with Florida statute.

Alternate schedules for delivery of reports may be agreed upon between the charter school’s governing board, the
Board, and the county, municipality, or independent special fire control district providing fire protection services to the
site in cases in which delivery is impossible due to hurricanes or other natural disasters. Regardless, if immediate life-
threatening deficiencies are noted in the report, the report shall be delivered to the Board and to the county,
municipality, or independent special fire control district providing fire protection services immediately.

K. Charter School Website

Each charter school shall maintain a website that enables the public to obtain information regarding the school; the school’s
academic performance; the names of the governing board members; the programs at the school; any management
companies, service providers, or education management corporations associated with the school; the school’s annual budget
and its annual independent fiscal audit; the school’s grade pursuant to F.S. 1008.34; and, on a quarterly basis, the minutes
of governing board meetings.

Board Annual Report Submission

The Board shall submit an annual report to the FLDOE in a web-based format to be determined by the FLDOE. The report shall
include the:

A. number of applications received during the school year and up to August 1st and each applicant’s contact information;

B. date each application was approved, denied, or withdrawn; and

C. date each final contract was executed.
Each year, by November 1, the Board shall submit to the FLDOE the information set forth in A through C for the previous year.
Facilities
No later than January 1st, the FL DOE shall annually provide to the District a list of all underused, vacant, or surplus facilities owned
or operated by the District as reported in the Florida Inventory of School Houses. The District may provide evidence to FL DOE that
the list contains errors or omissions within thirty (30) days after receipt of the list. By each April 1st, FL DOE shall update and
publish a final list of all underused, vacant, or surplus facilities owned or operated by the District, based upon updated information
provided by the District. A hope operator establishing a school of hope may use an educational facility identified in this section as

prescribed in F.S. 1002.33(7)(d).

Nonexclusive Interlocal Agreements
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The Board may enter into nonexclusive interlocal agreements with Federal and State agencies, counties, municipalities, and other
governmental entities that operate within the geographical borders of the District to act on behalf of such governmental entities in
the inspection, issuance, and other necessary activities for all necessary permits, licenses, and other permissions that a charter
school needs in order for development, construction, or operation. A charter school may use, but may not be required to use, the
District for these services. The interlocal agreement must include, but need not be limited to, the identification of fees that charter
schools will be charged for such services. The fees must consist of the governmental entity’s fees plus a fee for the Board to recover
no more than actual costs for providing such services. These services and fees are not included within the services to be provided
pursuant to F.S. 1002.33(20)._Notwithstanding_any other provision of law, an interlocal agreement, or ordinance that
imposes a greater regulatory burden on charter schools than on the District or that prohibits or limits the creation of a
charter school is void and unenforceable. An interlocal agreement entered into by the District by the development of
only its own District schools, including_provisions relating to the extension of infrastructure, may be used by charter
schools.

Services

The Board will provide certain administrative and educational services to charter schools. These services shall include contract
management services; full-time equivalent and data reporting services, exceptional student education administration services;
services related to eligibility and reporting duties required to ensure that school lunch services under the National School Lunch
Program, consistent with the needs of the charter school, are provided by the Board at the request of the charter school, that any
funds due to the charter school under the National School Lunch Program be paid to the charter school as soon as the charter school
begins serving food under the National School Lunch Program and that the charter school is paid at the same time and in the same
manner under the National School Lunch Program as other public schools serviced by the Board; test administration services,
including payment of the costs of State-required or Board-required student assessments; processing of teacher certificate data
services; and information services, including equal access to the sponsor's student information systems that are used by public
schools in the District. Student performance data for each student in a charter school, including, but not limited to, State mandated
testing scores, standardized test scores, previous public school student report cards, and student performance measures, shall be
provided by the Board to a charter school in the same manner provided to other public schools in the District.

The Board may withhold an administrative fee for the provision of such services which shall be a percentage of the available funds
defined in F.S. 1002.33(17)(b) calculated based on weighted full-time equivalent students. If the charter school services seventy-five
percent (75%) or more exceptional education students as defined in F.S. 1003.01(3), the percentage shall be calculated based on
unweighted full-time equivalent students. The administrative fee shall be calculated as follows:
A. Up to five percent (5%) for the following:
1. enrollment of up to and including 250 students in a charter school as defined in F.S. 1002.33(20);
2. enrollment of up to and including 500 students within a charter school system which meets all of the following:
a. includes conversion charter schools and nonconversion charter schools;
b. has all of its schools located in the same county;
C. has a total enrollment exceeding the total enroliment of at least one school district in Florida;
d. has the same governing board for all of its schools; or
e. does not contract with a for-profit service provider for management of school operations;

3. enrollment of up to and including 250 students in a virtual charter school.

4. Up to two percent (2%) for enrollment of up to and including 250 students in an exceptional student education center
that meets the requirements of the rules adopted by the State Board of Education pursuant to F.S. 1008.3415(3).

B. Up to two percent (2%) for enroliment of up to and including 250 students in a high-performing charter school as defined in
F.S. 1002.331.

The Board will not charge charter schools any additional fees or surcharges for administrative and educational services in addition to
the maximum percentage of administrative fees withheld pursuant to this policy._The Board will not charge or withhold any
administrative fee against a charter school any funds specifically allocated by the Legislature for teacher
compensation.

The Board shall provide the FLDOE by no later than September 15th of each year the total amount of funding withheld from charter
schools pursuant to this policy and Florida law for the prior fiscal year.
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If goods and services are made available to the charter school through the contract with the Board, they shall be provided to the
charter school at a rate no greater than the Board's actual cost unless mutually agreed upon by the charter school and the Board in
a contract negotiated separately from the charter. When mediation has failed to resolve disputes over contracted services or
contractual matters not included in the charter, an appeal may be made to an administrative law judge appointed by the Division of
Administrative Hearings. The administrative law judge has final order authority to rule on the dispute. The administrative law judge
shall award the prevailing party reasonable attorney fees and costs incurred during the mediation process, administrative
proceeding, and any appeals to be paid by the party whom the administrative law judge rule against. To maximum the use of State
funds, the Board shall allow charter schools to participate in the sponsor's bulk purchasing program if applicable.

The governing body of the charter school may provide transportation through an agreement or contract with the Board. The charter
school and the Board shall cooperate in making arrangements that ensure that transportation is not a barrier to equal access for all
students residing within a reasonable distance of the charter school as determined in its charter.

School Safety Requirements

Each charter school in the District must comply with the requirements of F.A.C. 6A-1.0018 and Florida law pertaining to school
safety, including the requirement that charter schools coordinate with the District's School Safety Specialist. See also, Board Policy
8405 (School Safety and Security) and Policy 8407 (Safe-School Officers).

Interpretation

If a court or agency of competent jurisdiction invalidates any provision of this policy or finds a specific provision to be in conflict with
the Florida Constitution, Florida statutes, the Florida Administrative Code, or any rule or policy prescribed by the FLDOE, then all of

the remaining provisions of this policy shall continue unabated and in full force and effect.

In the event that an existing charter school contract provision is found to be inconsistent with this policy, the charter contract
provision prevails. Any charter approved after the adoption of this policy is required to be fully consistent with this policy.

F.S. 1002.3301
Revised 2/27/18
Revised 2/5/19
Revised 2/11/20
Revised 3/8/22

© Neola 2021
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Legal F.S. 39.203
F.S. Chapter 120
F.S. 218.39
F.S. 218.391
F.S. 218.503
F.S. 286.23
F.S. 768.095
F.S. 1001.10
F.S. 1001.41
F.S. 1002.31
F.S. 1002.33
F.S. 1002.345
F.S. 1008.31
F.S. 1008.34
F.S. 1011.60
F.S. 1012.01
F.S. 1012.315
F.S. 1012.32
F.S. 1013.12
F.A.C. 6A-1.0081
F.A.C. 6A-1.099827
F.A.C. 6A-2.0020
F.A.C. 6A-6.0781
F.A.C. 6A-6.0784
F.A.C. 6A-6.0786
F.A.C. 6A-6.07862
F.A.C. 6A-6.0787

Last Modified by Dawn Williams on August 23, 2022

153



	Structure Bookmarks
	Book
	Book
	Book
	Book
	Book

	Policy Manual
	Policy Manual

	Section
	Section

	Revised Volume 23, No. 1
	Revised Volume 23, No. 1

	Title
	Title

	TERM
	TERM

	Code
	Code

	po0144 CAB10.3.22
	po0144 CAB10.3.22

	Status
	Status

	Adopted
	Adopted

	June 13, 2017
	June 13, 2017

	NonStruct
	0144 - 
	0144 - 
	0144 - 
	TERM

	P
	NonStruct

	School Board members shall be elected at the general election in November for staggered terms of four (4) years arranged so that,of five (5) members, three (3) members shall be elected at one general election and two (2) members shall be elected at theensuing general election.
	School Board members shall be elected at the general election in November for staggered terms of four (4) years arranged so that,of five (5) members, three (3) members shall be elected at one general election and two (2) members shall be elected at theensuing general election.

	P
	NonStruct
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	VISITATION OF SCHOOLS BY INDIVIDUAL SCHOOL BOARD MEMBERS

	 
	 

	An individual School Board member may, on any day and at any time at 
	An individual School Board member may, on any day and at any time at 
	their
	their

	his/her
	his/her

	 pleasure, visit any school in the District. 
	A member of the Legislature may visit any public school in the legislative district of the member. An individual visiting aschool pursuant to this policy
	A member of the Legislature may visit any public school in the legislative district of the member. An individual visiting aschool pursuant to this policy

	 
	The Board member
	The Board member

	 must sign in and sign out at the school's main office and wear his/her 
	Board
	Board

	identification badge at all times while present on school premises.  The Board, the school, or any other person or entity, including,but not limited to, the principal of the school, the Superintendent, or any other Board member, may not require 
	 an individualvisiting the school pursuant to this policy
	 an individualvisiting the school pursuant to this policy

	the visiting Board member
	the visiting Board member

	 to provide notice before visiting the school.  The schoolmay offer, but may not require, an escort to accompany
	  an individual visiting the school pursuant to this policy
	  an individual visiting the school pursuant to this policy

	 
	a visitingBoard member
	a visitingBoard member

	 during the visit.  Another Board member or an employee, including, but not limited to, the Superintendent, theschool principal, or
	 
	 

	their
	their

	 
	his/her
	his/her

	 designee, may not limit the duration or scope of the visit or direct 
	an individual visiting theschool pursuant to this policy
	an individual visiting theschool pursuant to this policy

	 
	 

	a visiting Board member
	a visiting Board member

	 to leave the premises.  No policy or practice may prohibit or limit theauthority granted to
	 an individaul
	 an individaul

	 
	a Board member
	a Board member

	 under this policy.

	 
	 

	Following a visit to a school, a Board member may have suggestions and feedback regarding the visit. Recognizing that
	Following a visit to a school, a Board member may have suggestions and feedback regarding the visit. Recognizing that
	 theSuperintendent
	 directs the work of staff
	, pursuant to F.S. 1001.51 and 1012.27(7),
	 the Board member's feedback should be directedto the Superintendent, who will share it with staff, as appropriate. (See Bylaw 0149.3 Board-Staff Communication)
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	Last Revised

	March 8, 2022
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	1120 - 
	1120 - 
	1120 - 
	EMPLOYMENT OF ADMINISTRATORS

	 
	 

	The School Board recognizes that it is vital to the successful operation of the District that administrative positions created by theBoard be filled with highly qualified and competent personnel.
	The School Board recognizes that it is vital to the successful operation of the District that administrative positions created by theBoard be filled with highly qualified and competent personnel.

	 
	 

	The Board shall approve the employment, determine the compensation, and establish the term of employment for eachadministrator employed by the Board. Approval shall be given only to those candidates for employment recommended by theSuperintendent. Administrators shall recommend to the Superintendent the best qualified administrative applicant available.
	The Board shall approve the employment, determine the compensation, and establish the term of employment for eachadministrator employed by the Board. Approval shall be given only to those candidates for employment recommended by theSuperintendent. Administrators shall recommend to the Superintendent the best qualified administrative applicant available.

	 
	 

	Any administrative staff member's misstatement of fact material to qualifications for employment or the determination of salary shallbe considered to constitute grounds for dismissal.
	Any administrative staff member's misstatement of fact material to qualifications for employment or the determination of salary shallbe considered to constitute grounds for dismissal.

	 
	 

	A candidate shall be disqualified from employment in any administrative position that requires direct contact with students if thecandidate is ineligible for such employment under F.S. 1012.315.
	A candidate shall be disqualified from employment in any administrative position that requires direct contact with students if thecandidate is ineligible for such employment under F.S. 1012.315.

	 
	 

	A person is ineligible for educator certification or employment in any position that requires direct contact with students if the personis on the disqualification list maintained by the department pursuant to F.S. 1001.10(4)(b), is registered as a sex offender asdescribed in 42 U.S.C. 9858f(c)(1)(C),
	A person is ineligible for educator certification or employment in any position that requires direct contact with students if the personis on the disqualification list maintained by the department pursuant to F.S. 1001.10(4)(b), is registered as a sex offender asdescribed in 42 U.S.C. 9858f(c)(1)(C),
	 
	 
	would be ineligible for an exemption under F.S. 435.07(4)(c),

	 or has been convicted orfound guilty of, has had adjudication withheld for, or has pled guilty or nolo contendere to any of the felony offenses listedin F.S. 1012.315.

	 
	 

	To be eligible for employment in an administrative position requiring certification, an individual must be of good moral character andhold a valid certificate issued pursuant to Florida law and the rules of the State Board of Education. A copy of the certificate shall befiled with the District.
	To be eligible for employment in an administrative position requiring certification, an individual must be of good moral character andhold a valid certificate issued pursuant to Florida law and the rules of the State Board of Education. A copy of the certificate shall befiled with the District.

	 
	 

	In addition, the Board shall allow an individual with a temporary certificate in educational leadership to be eligible for administrativepositions for which State certification in educational leadership is required. Pursuant to State law and rules adopted by the StateBoard of Education, an individual must earn a passing score on the Florida Educational Leadership Examination, document three (3)years of successful experience in an executive management or leadership position, and hold a bachelor's degree or h
	In addition, the Board shall allow an individual with a temporary certificate in educational leadership to be eligible for administrativepositions for which State certification in educational leadership is required. Pursuant to State law and rules adopted by the StateBoard of Education, an individual must earn a passing score on the Florida Educational Leadership Examination, document three (3)years of successful experience in an executive management or leadership position, and hold a bachelor's degree or h

	 
	 

	The employment of administrative staff members prior to approval by the Board is authorized when their employment is required tomaintain continuity in District operations. Employment shall be recommended to the Board at a regular or special meeting.
	The employment of administrative staff members prior to approval by the Board is authorized when their employment is required tomaintain continuity in District operations. Employment shall be recommended to the Board at a regular or special meeting.

	 
	 

	The Superintendent shall also conduct employment history checks of those candidates selected for administrative positions. Theemployment history check shall include, but not be limited to, contacting any previous employer and screening the candidatethrough the use of the screening tools described in State law. If contact with (a) previous employer(s) cannot be made, theSuperintendent shall document the efforts made to do so.
	The Superintendent shall also conduct employment history checks of those candidates selected for administrative positions. Theemployment history check shall include, but not be limited to, contacting any previous employer and screening the candidatethrough the use of the screening tools described in State law. If contact with (a) previous employer(s) cannot be made, theSuperintendent shall document the efforts made to do so.

	 
	 

	F.S. 1012.33 states that "the first ninety-seven (97) days of an initial principal's or supervisor's contract is a probationary period.During the probationary period, the employee may be dismissed without cause or may resign from the contractual position withoutbreach of contract."
	F.S. 1012.33 states that "the first ninety-seven (97) days of an initial principal's or supervisor's contract is a probationary period.During the probationary period, the employee may be dismissed without cause or may resign from the contractual position withoutbreach of contract."

	 
	 

	All administrators shall become familiar with the policies of the Board and other policies, regulations, memoranda, bulletins, andhandbooks that pertain to their duties in the District. Any administrator employed by the Board who shall be guilty of any willfulviolation of the policies of the Board shall be guilty of gross insubordination and shall be subject to dismissal or other lesser penaltyas the Superintendent or Board may prescribe.
	All administrators shall become familiar with the policies of the Board and other policies, regulations, memoranda, bulletins, andhandbooks that pertain to their duties in the District. Any administrator employed by the Board who shall be guilty of any willfulviolation of the policies of the Board shall be guilty of gross insubordination and shall be subject to dismissal or other lesser penaltyas the Superintendent or Board may prescribe.

	 
	 

	Members of the administrative staff are required to have a cell phone, be able to be reached by cell phone, and provide updatedcontact information to their supervisor immediately.
	Members of the administrative staff are required to have a cell phone, be able to be reached by cell phone, and provide updatedcontact information to their supervisor immediately.

	 
	 

	General Knowledge Examination Assistance
	General Knowledge Examination Assistance

	 
	 

	Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be providedinformation regarding the availability of State-level and District-level supports and instruction to assist him/her in achieving apassing score. Such information will include, but is not limited to, State-level test information guides, School District preparationresources, and preparation courses offered by State universities and Florida college system institutions.
	Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be providedinformation regarding the availability of State-level and District-level supports and instruction to assist him/her in achieving apassing score. Such information will include, but is not limited to, State-level test information guides, School District preparationresources, and preparation courses offered by State universities and Florida college system institutions.
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	Revised 3/8/22
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	Revised Policy - Vol. 23, No 1
	Revised Policy - Vol. 23, No 1
	Revised Policy - Vol. 23, No 1

	 
	 

	1180 - 
	1180 - 
	RECORDS AND REPORTS

	 
	 

	Administrators shall keep all 
	Administrators shall keep all 
	records and 
	records and 

	reports as are required by 
	F.S. 1001.51(12), the School Board's policies, and
	F.S. 1001.51(12), the School Board's policies, and

	theserules and procedures or
	theserules and procedures or

	 as the Superintendent may deem necessary for the effective administration of the schools/departments.

	 
	 

	Such records and reports shall include any determination to withhold from a parent information regarding theprovision of any services to support the mental, physical, or emotional well-being of the parent's minor child. Any suchdetermination must be based solely on child-specific information personally known to the school personnel anddocumented and approved by the Principal. Such determination must be annually reviewed and redetermined.
	Such records and reports shall include any determination to withhold from a parent information regarding theprovision of any services to support the mental, physical, or emotional well-being of the parent's minor child. Any suchdetermination must be based solely on child-specific information personally known to the school personnel anddocumented and approved by the Principal. Such determination must be annually reviewed and redetermined.
	Such records and reports shall include any determination to withhold from a parent information regarding theprovision of any services to support the mental, physical, or emotional well-being of the parent's minor child. Any suchdetermination must be based solely on child-specific information personally known to the school personnel anddocumented and approved by the Principal. Such determination must be annually reviewed and redetermined.


	 
	 

	The administrator shall be responsible to the Superintendent for the accurate and prompt submission of all reports, whetherdeveloped by the employee or by the administrator.
	The administrator shall be responsible to the Superintendent for the accurate and prompt submission of all reports, whetherdeveloped by the employee or by the administrator.

	 
	 

	All reports shall be officially reviewed by the immediate supervisor and brought up to date by the employee before a resigning orretiring administrator receives final pay.
	All reports shall be officially reviewed by the immediate supervisor and brought up to date by the employee before a resigning orretiring administrator receives final pay.
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	1232 - 
	1232 - 
	1232 - 
	POLITICAL ACTIVITIES

	 
	 

	Pursuant to State law, administrative staff members who are employed by the School Board shall not participate in any politicalcampaign for an elective office while on duty.
	Pursuant to State law, administrative staff members who are employed by the School Board shall not participate in any politicalcampaign for an elective office while on duty.

	 
	 

	Pursuant to State law and Board Policy 6480, administrative staff members may not expend public funds (that is, any funds underthe jurisdiction or control of the District) for a political advertisement or
	Pursuant to State law and Board Policy 6480, administrative staff members may not expend public funds (that is, any funds underthe jurisdiction or control of the District) for a political advertisement or
	 any other
	 any other

	 
	electioneering
	electioneering

	 communication
	 
	 
	sent toelectors

	 concerning an issue, referendum, or amendment, including State questions that are subject to a vote of the electors.

	 
	 

	 
	 

	Pursuant to F.S. 106.011:
	Pursuant to F.S. 106.011:
	Pursuant to F.S. 106.011:


	 
	 
	 


	A. 
	A. 
	A. 
	"Political advertisement" means a paid expression in a "communications medium," whether radio, television,newspaper, magazine, periodical, campaign literature, direct mail, or display or by means other than the spokenword in direct conversation, which expressly advocates the election or defeat of a candidate or the approval orrejection of an issue. However, political advertisement does not include:
	"Political advertisement" means a paid expression in a "communications medium," whether radio, television,newspaper, magazine, periodical, campaign literature, direct mail, or display or by means other than the spokenword in direct conversation, which expressly advocates the election or defeat of a candidate or the approval orrejection of an issue. However, political advertisement does not include:
	 
	 

	1. 
	1. 
	1. 
	a statement by an organization, in existence before the time during which a candidate qualifies or anissue is placed on the ballot for that election, in support of or opposition to a candidate or issue, in thatorganization’s newsletter, which newsletter is distributed only to the members of that organization;
	a statement by an organization, in existence before the time during which a candidate qualifies or anissue is placed on the ballot for that election, in support of or opposition to a candidate or issue, in thatorganization’s newsletter, which newsletter is distributed only to the members of that organization;
	 
	 


	2. 
	2. 
	editorial endorsements by a newspaper, a radio or television station, or any other recognized newsmedium.
	editorial endorsements by a newspaper, a radio or television station, or any other recognized newsmedium.
	 
	 




	B. 
	B. 
	"Communications medium" means broadcasting stations, newspapers, magazines, outdoor advertising facilities,printers, direct mail, advertising agencies, the Internet, and telephone companies; but with respect totelephones, an expenditure is deemed to be an expenditure for the use of communications media only if madefor the costs of telephones, paid telephonists, or automatic telephone equipment to be used by a candidate or apolitical committee to communicate with potential voters but excluding the costs of t
	"Communications medium" means broadcasting stations, newspapers, magazines, outdoor advertising facilities,printers, direct mail, advertising agencies, the Internet, and telephone companies; but with respect totelephones, an expenditure is deemed to be an expenditure for the use of communications media only if madefor the costs of telephones, paid telephonists, or automatic telephone equipment to be used by a candidate or apolitical committee to communicate with potential voters but excluding the costs of t



	 
	 

	 
	 

	 
	 

	Pursuant to F.S. 106.011, "electioneering communication" shall mean any communication that is publicly distributedby a television station, radio station, cable television station, satellite system, newspaper, magazine, direct mail, ortelephone. In order to qualify as an electioneering communication, the communication must also be characterized bythe following:
	Pursuant to F.S. 106.011, "electioneering communication" shall mean any communication that is publicly distributedby a television station, radio station, cable television station, satellite system, newspaper, magazine, direct mail, ortelephone. In order to qualify as an electioneering communication, the communication must also be characterized bythe following:
	Pursuant to F.S. 106.011, "electioneering communication" shall mean any communication that is publicly distributedby a television station, radio station, cable television station, satellite system, newspaper, magazine, direct mail, ortelephone. In order to qualify as an electioneering communication, the communication must also be characterized bythe following:


	A. 
	A. 
	A. 
	refers to or depicts a clearly identified candidate for office without expressly advocating the election or defeat ofa candidate, but is susceptible to no reasonable interpretation other than an appeal or against a specificcandidate;
	refers to or depicts a clearly identified candidate for office without expressly advocating the election or defeat ofa candidate, but is susceptible to no reasonable interpretation other than an appeal or against a specificcandidate;
	refers to or depicts a clearly identified candidate for office without expressly advocating the election or defeat ofa candidate, but is susceptible to no reasonable interpretation other than an appeal or against a specificcandidate;



	B. 
	B. 
	is made within thirty (30) days before a primary or special primary election or sixty (60) days before any otherelection for the office sought by the candidate; and
	is made within thirty (30) days before a primary or special primary election or sixty (60) days before any otherelection for the office sought by the candidate; and
	is made within thirty (30) days before a primary or special primary election or sixty (60) days before any otherelection for the office sought by the candidate; and



	C. 
	C. 
	is targeted to the relevant electorate in the geographic area the candidate would represent if elected.
	is targeted to the relevant electorate in the geographic area the candidate would represent if elected.
	is targeted to the relevant electorate in the geographic area the candidate would represent if elected.




	 
	 

	Therefore, administrative staff members who engage in political activities or hold public office shall not use time, facilities, orpersonnel of the school system to engage in such activities. Specifically, the use of copy reproduction equipment or other machineryor supplies, the use of secretarial help, or any other school facilities or personnel is strictly prohibited. Telephone use for suchpolitical activities during duty hours shall be confined to an emergency only, and then only in such manner as shall 
	Therefore, administrative staff members who engage in political activities or hold public office shall not use time, facilities, orpersonnel of the school system to engage in such activities. Specifically, the use of copy reproduction equipment or other machineryor supplies, the use of secretarial help, or any other school facilities or personnel is strictly prohibited. Telephone use for suchpolitical activities during duty hours shall be confined to an emergency only, and then only in such manner as shall 

	 
	 

	Administrative staff who declare themselves candidates for an elective office shall notify the Superintendent immediately uponqualifying for election. They shall submit to the Superintendent a written explanation of how they will conduct their campaign so thatit will be in accord with the requirements of State law and this policy.
	Administrative staff who declare themselves candidates for an elective office shall notify the Superintendent immediately uponqualifying for election. They shall submit to the Superintendent a written explanation of how they will conduct their campaign so thatit will be in accord with the requirements of State law and this policy.

	 
	 

	All candidates for public office may be granted personal leave without pay. The administrative staff member's request for leave shallbe submitted according to the established procedure. The Board may grant such personal leave without pay for a period not toexceed thirty (30) calendar days prior to the election.
	All candidates for public office may be granted personal leave without pay. The administrative staff member's request for leave shallbe submitted according to the established procedure. The Board may grant such personal leave without pay for a period not toexceed thirty (30) calendar days prior to the election.

	 
	 

	Such candidates shall adhere strictly to Florida statutes governing political activity on the part of public official and public employees.
	Such candidates shall adhere strictly to Florida statutes governing political activity on the part of public official and public employees.
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	New Policy - Vol. 23, No. 1
	New Policy - Vol. 23, No. 1
	New Policy - Vol. 23, No. 1

	 
	 

	 
	 

	1500 - 
	1500 - 
	REMOTE WORK

	 
	 

	School Board employees are required to work at their assigned District building, District site, or school building. However, the Boardrecognizes that certain positions allow for remote work and/or certain District-declared emergencies require remote work.
	School Board employees are required to work at their assigned District building, District site, or school building. However, the Boardrecognizes that certain positions allow for remote work and/or certain District-declared emergencies require remote work.

	 
	 

	Eligible employees are only authorized to work remotely in accordance with this policy and procedures developed by theSuperintendent.
	Eligible employees are only authorized to work remotely in accordance with this policy and procedures developed by theSuperintendent.

	 
	 

	Remote working can be considered when it provides an operational benefit to the Board; the responsibilities and duties of theposition can be accomplished successfully from a remote environment; and the employee demonstrates the skills and abilitiesneeded to effectively work remotely.
	Remote working can be considered when it provides an operational benefit to the Board; the responsibilities and duties of theposition can be accomplished successfully from a remote environment; and the employee demonstrates the skills and abilitiesneeded to effectively work remotely.

	 
	 

	Employees are not permitted to work remotely unless approved in advance by the Superintendent.
	Employees are not permitted to work remotely unless approved in advance by the Superintendent.

	 
	 

	Definitions
	Definitions

	 
	 

	A. 
	A. 
	A. 
	Remote Work/Working
	 – a temporary work or work arrangement during which an employee performs their assigned jobduties in an alternate work location away from their assigned District building, District site, or school building.
	 
	 

	B. 
	B. 
	Alternate Work Location(s)
	 - approved locations, other than the employee's normal assigned workplace, where official Districtbusiness is performed. The most common alternate work location is the home of an employee. Alternate work locations mustbe approved in advance by the Superintendent.
	 
	 

	C. 
	C. 
	Remote Working Agreement
	 - Remote work arrangements are approved by the Superintendent and documented in writing ina remote working agreement. Remote working agreements include specific terms such as employee hours, employeeresponsibilities, employee expectations, and confidentiality.  Remote working agreements may not exceed a contract year butmay be renewed by the Superintendent.


	 
	 

	Eligible Positions
	Eligible Positions

	 
	 

	Positions for which remote work may be authorized are 
	Positions for which remote work may be authorized are 
	determined at the discretion of the Superintendent.

	 
	 

	Termination of Remote Working Agreements
	Termination of Remote Working Agreements

	 
	 

	Remote working agreements are approved at the discretion of the Superintendent and may be revoked/terminated at any time.
	Remote working agreements are approved at the discretion of the Superintendent and may be revoked/terminated at any time.

	 
	 

	Nothing in this policy is intended to interfere with, or supplant, any rights afforded to employees under the Americans withDisabilities Act, as amended, or Section 504 of the Rehabilitation Act of 1973.
	Nothing in this policy is intended to interfere with, or supplant, any rights afforded to employees under the Americans withDisabilities Act, as amended, or Section 504 of the Rehabilitation Act of 1973.
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	2210 - 
	2210 - 
	2210 - 
	CURRICULUM DEVELOPMENT

	 
	 

	The School Board recognizes its responsibility for the quality of the educational program of the schools. As the educational leader ofthe District, the Superintendent shall be responsible to the Board for the development and evaluation of curriculum and thepreparation of courses of study.
	The School Board recognizes its responsibility for the quality of the educational program of the schools. As the educational leader ofthe District, the Superintendent shall be responsible to the Board for the development and evaluation of curriculum and thepreparation of courses of study.

	 
	 

	For purposes of this policy and consistent communication throughout the District, curriculum shall be defined as:
	For purposes of this policy and consistent communication throughout the District, curriculum shall be defined as:

	A. 
	A. 
	A. 
	the courses of study, subjects, classes, and organized activities provided by the school;
	the courses of study, subjects, classes, and organized activities provided by the school;

	 
	 


	B. 
	B. 
	learning activities approved by the Board for individuals or groups of students and expressed in terms of specific instructionalobjectives or class periods;
	learning activities approved by the Board for individuals or groups of students and expressed in terms of specific instructionalobjectives or class periods;

	 
	 


	C. 
	C. 
	the plan for learning necessary to accomplish the educational goals of the District;
	the plan for learning necessary to accomplish the educational goals of the District;

	 
	 


	D. 
	D. 
	all the planned activities of the schools, including formal classroom instruction and out-of-class activity, both individual andgroup, necessary to accomplish the educational goals of the District.
	all the planned activities of the schools, including formal classroom instruction and out-of-class activity, both individual andgroup, necessary to accomplish the educational goals of the District.



	 
	 

	The Board directs that the curriculum of this District:
	The Board directs that the curriculum of this District:

	 
	 

	A. 
	A. 
	A. 
	provides instruction in courses required by statute and State Department of Education regulations;
	provides instruction in courses required by statute and State Department of Education regulations;

	 
	 


	B. 
	B. 
	be consistent with the District's philosophy and goals and ensure the possibility of their achievement;
	be consistent with the District's philosophy and goals and ensure the possibility of their achievement;

	 
	 


	C. 
	C. 
	allows for the development of individual talents and interests as well as recognize that learning styles of students may differ;
	allows for the development of individual talents and interests as well as recognize that learning styles of students may differ;

	 
	 


	D. 
	D. 
	provides for continuous and cumulative learning through effective articulation at all levels;
	provides for continuous and cumulative learning through effective articulation at all levels;

	 
	 


	E. 
	E. 
	utilizes a variety of learning resources to accomplish the educational goals;
	utilizes a variety of learning resources to accomplish the educational goals;

	 
	 


	F. 
	F. 
	encourages students to utilize guidance and counseling services in their academic and career planning.
	encourages students to utilize guidance and counseling services in their academic and career planning.



	 
	 

	The Superintendent shall make progress reports to the Board annually.
	The Superintendent shall make progress reports to the Board annually.

	 
	 

	Annually, by 
	Annually, by 
	a date determined by the Florida Department of Education
	May 1st
	May 1st

	, the District shall submit a 
	Board-approved 
	Board-approved 

	K-12 comprehensive reading plan
	 
	 
	to the Department for the specific use of the evidence-based readinginstruction allocation, based upon a root-cause analysis

	 for review and approval by the Just Read, Florida! Office
	 for review and approval by the Just Read, Florida! Office

	.

	 
	 

	The Superintendent may conduct such innovative programs as are deemed to be necessary to the continuing growth of theinstructional program and to better ensure accomplishment of the District's educational goals.
	The Superintendent may conduct such innovative programs as are deemed to be necessary to the continuing growth of theinstructional program and to better ensure accomplishment of the District's educational goals.

	 
	 

	The Superintendent shall report each such innovative program to the Board along with its objectives, evaluative criteria, and costs.
	The Superintendent shall report each such innovative program to the Board along with its objectives, evaluative criteria, and costs.

	 
	 

	The Board encourages, where it is feasible and in the best interest of the District, participation in programs of educational research.
	The Board encourages, where it is feasible and in the best interest of the District, participation in programs of educational research.

	 
	 

	The Board encourages the Superintendent to consider State or Federally developed programs for meeting local needs. This may alsoinclude consideration of outstanding programs from other districts in the State. The Board directs the Superintendent to pursueactively State and Federal aid in support of the District's innovative activities.
	The Board encourages the Superintendent to consider State or Federally developed programs for meeting local needs. This may alsoinclude consideration of outstanding programs from other districts in the State. The Board directs the Superintendent to pursueactively State and Federal aid in support of the District's innovative activities.
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	2370.01 - 
	2370.01 - 
	2370.01 - 
	VIRTUAL INSTRUCTION

	 
	 

	The following options are available to students 
	The following options are available to students 
	residing within the District 
	for part-time or full-time participation in virtualinstruction, Kindergarten through Grade 12:

	A. 
	A. 
	A. 
	through courses delivered in the traditional school setting by instructional staff providing direct instruction through eithervirtual instruction or by blending traditional and online instruction;
	through courses delivered in the traditional school setting by instructional staff providing direct instruction through eithervirtual instruction or by blending traditional and online instruction;
	 
	 


	B. 
	B. 
	through full-time virtual charter school instruction authorized under F.S. 1002.33;
	through full-time virtual charter school instruction authorized under F.S. 1002.33;
	 
	 


	C. 
	C. 
	through enrollment in the Florida Virtual School;
	through enrollment in the Florida Virtual School;
	 
	 


	D. 
	D. 
	through enrollment with Virtual Instruction Providers approved by the Florida Department of Education (FLDOE);
	through enrollment with Virtual Instruction Providers approved by the Florida Department of Education (FLDOE);
	 
	 


	E. 
	E. 
	through enrollment in an online course offered by any other Florida school district;
	through enrollment in an online course offered by any other Florida school district;
	 
	 


	F. 
	F. 
	through virtual courses offered in the virtual course code directory; 
	through virtual courses offered in the virtual course code directory; 
	 
	 


	G. 
	G. 
	through participation in the District-operated part-time or full-time virtual instruction programs (VIP) organized under F.S.1002.45(1).
	through participation in the District-operated part-time or full-time virtual instruction programs (VIP) organized under F.S.1002.45(1).



	 
	 

	The District shall provide access to enroll in courses available through one of the District options for virtual instruction, and shallaward credit for successful completion. Access to online courses is available to students during and after the normal school day andthrough summer school enrollment. A District student will not be required to take an online course outside the regular school day inaddition to the student's courses for a given semester or on school grounds.
	The District shall provide access to enroll in courses available through one of the District options for virtual instruction, and shallaward credit for successful completion. Access to online courses is available to students during and after the normal school day andthrough summer school enrollment. A District student will not be required to take an online course outside the regular school day inaddition to the student's courses for a given semester or on school grounds.

	 
	 

	The purposes of the options above is to make instruction available to District students using online and distance educationtechnology in either a traditional classroom or a nontraditional classroom (i.e., primarily outside of public school buildings). If thestudent and his/her parents select part-time or full-time instruction delivered by providers approved by the FLDOE, they will havethe right to select from the list of approved providers.
	The purposes of the options above is to make instruction available to District students using online and distance educationtechnology in either a traditional classroom or a nontraditional classroom (i.e., primarily outside of public school buildings). If thestudent and his/her parents select part-time or full-time instruction delivered by providers approved by the FLDOE, they will havethe right to select from the list of approved providers.

	 
	 

	The District may offer a full time or part time program for grade 9-12 students enrolled in dropout prevention, academicintervention, Department of Juvenile Justice (DJJ), core courses to meet class size requirements, or community colleges.
	The District may offer a full time or part time program for grade 9-12 students enrolled in dropout prevention, academicintervention, Department of Juvenile Justice (DJJ), core courses to meet class size requirements, or community colleges.

	 
	 

	Student Participation Requirements
	Student Participation Requirements

	 
	 

	Students participating in a virtual instruction program must take statewide standardized assessments pursuant to F.S. 1008.22 
	Students participating in a virtual instruction program must take statewide standardized assessments pursuant to F.S. 1008.22 
	andparticipate in the coordinated screening and progress monitoring system under F.S. 1008.25
	. 

	 
	 

	Open Enrollment
	Open Enrollment

	 
	 

	The District will provide timely written notice to parents of at least one (1) open enrollment period for full-time students of ninety(90) days or more which ends at least thirty (30) days before the first day of the school year.
	The District will provide timely written notice to parents of at least one (1) open enrollment period for full-time students of ninety(90) days or more which ends at least thirty (30) days before the first day of the school year.

	 
	 

	Notification of Virtual Instruction Program to Parents and Students
	Notification of Virtual Instruction Program to Parents and Students

	 
	 

	Within the first week of each school year, the District shall provide notification to parents and students about a student's right andchoice to participate in a virtual instruction program and in courses offered by the Florida Virtual School under State law.
	Within the first week of each school year, the District shall provide notification to parents and students about a student's right andchoice to participate in a virtual instruction program and in courses offered by the Florida Virtual School under State law.

	 
	 

	Online Course Requirements for Graduation
	Online Course Requirements for Graduation

	 
	 

	Online course requirements for graduation are set forth in Policy 5460 - Graduation Requirements.
	Online course requirements for graduation are set forth in Policy 5460 - Graduation Requirements.

	 
	 

	Revised 2/27/18
	Revised 2/27/18
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	2416 -
	2416 -
	2416 -
	 STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION

	 
	 

	The School Board respects the privacy rights of parents and their children. No student shall be required, as a part of the schoolprogram or the District's curriculum, without prior written consent of the student (if an adult or an emancipated minor) or, if anunemancipated minor, his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals informationconcerning:
	The School Board respects the privacy rights of parents and their children. No student shall be required, as a part of the schoolprogram or the District's curriculum, without prior written consent of the student (if an adult or an emancipated minor) or, if anunemancipated minor, his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals informationconcerning:

	A. 
	A. 
	A. 
	political affiliations or beliefs of the student or his/her parents;
	political affiliations or beliefs of the student or his/her parents;

	 
	 


	B. 
	B. 
	mental or psychological problems of the student or his/her family;
	mental or psychological problems of the student or his/her family;

	 
	 


	C. 
	C. 
	sex behavior or attitudes;
	sex behavior or attitudes;

	 
	 


	D. 
	D. 
	illegal, anti-social, self-incriminating, or demeaning behavior;
	illegal, anti-social, self-incriminating, or demeaning behavior;

	 
	 


	E. 
	E. 
	critical appraisals of other individuals with whom respondents have close family relationships;
	critical appraisals of other individuals with whom respondents have close family relationships;

	 
	 


	F. 
	F. 
	legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers;
	legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers;

	 
	 


	G. 
	G. 
	religious practices, affiliations, or beliefs of the student or his/her parents; or
	religious practices, affiliations, or beliefs of the student or his/her parents; or

	 
	 


	H. 
	H. 
	income (other than that required by law to determine eligibility for participation in a program or for receiving financialassistance under such a program).
	income (other than that required by law to determine eligibility for participation in a program or for receiving financialassistance under such a program).



	 
	 

	The Superintendent shall establish procedures whereby parents may inspect any materials used in conjunction with any such survey,analysis, or evaluation.
	The Superintendent shall establish procedures whereby parents may inspect any materials used in conjunction with any such survey,analysis, or evaluation.

	 
	 

	Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the survey/evaluationis administered or distributed by the school to the student. The parent will have access to the survey/evaluation within a reasonableperiod of time after the request is received by the building principal.
	Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the survey/evaluationis administered or distributed by the school to the student. The parent will have access to the survey/evaluation within a reasonableperiod of time after the request is received by the building principal.

	 
	 

	Before administering a student well-being questionnaire or health screening form to a student in kindergarten throughgrade 3, the District will provide the questionnaire or form to the parent and obtain the permission of the parent.
	Before administering a student well-being questionnaire or health screening form to a student in kindergarten throughgrade 3, the District will provide the questionnaire or form to the parent and obtain the permission of the parent.
	Before administering a student well-being questionnaire or health screening form to a student in kindergarten throughgrade 3, the District will provide the questionnaire or form to the parent and obtain the permission of the parent.


	 
	 

	Additionally, parents have the right to inspect, upon request, any instructional material used as part of the educational curriculum ofthe student or used in a research or experimentation program in which the student is engaged. The parent will have access to theinstructional material within a reasonable period of time after the request is received by the building principal. The term instructionalmaterial means instructional content that is provided to a student, regardless of its format, including printed 
	Additionally, parents have the right to inspect, upon request, any instructional material used as part of the educational curriculum ofthe student or used in a research or experimentation program in which the student is engaged. The parent will have access to theinstructional material within a reasonable period of time after the request is received by the building principal. The term instructionalmaterial means instructional content that is provided to a student, regardless of its format, including printed 

	 
	 

	The Board will not allow the collection, disclosure, or use of personal information collected from students for the purpose ofmarketing or for selling that information (or otherwise providing that information to others for that purpose).
	The Board will not allow the collection, disclosure, or use of personal information collected from students for the purpose ofmarketing or for selling that information (or otherwise providing that information to others for that purpose).

	 
	 

	The Superintendent is directed to provide notice directly to parents of students enrolled in the District of the substantive content ofthis policy at least annually at the beginning of the school year, and within a reasonable period of time after any substantive changein this policy. In addition, the Superintendent is directed to notify parents of students in the District, at least annually at thebeginning of the school year, of the specific or approximate dates during the school year when the administratio
	The Superintendent is directed to provide notice directly to parents of students enrolled in the District of the substantive content ofthis policy at least annually at the beginning of the school year, and within a reasonable period of time after any substantive changein this policy. In addition, the Superintendent is directed to notify parents of students in the District, at least annually at thebeginning of the school year, of the specific or approximate dates during the school year when the administratio

	 
	 

	Parents have the right to inspect, upon request, any instrument used in the collection of personal information before the instrumentis administered or distributed to the student. The parent will have access to the instrument within a reasonable period of time afterthe request is received by the building principal.
	Parents have the right to inspect, upon request, any instrument used in the collection of personal information before the instrumentis administered or distributed to the student. The parent will have access to the instrument within a reasonable period of time afterthe request is received by the building principal.

	 
	 

	The term "personal information" means individually identifiable information including: a student or parent's first and last name; ahome or other physical address (including street name and the name of the city or town); a telephone number; and a SocialSecurity identification number.
	The term "personal information" means individually identifiable information including: a student or parent's first and last name; ahome or other physical address (including street name and the name of the city or town); a telephone number; and a SocialSecurity identification number.

	 
	 

	This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusivepurpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions, suchas the following: (1) college or other postsecondary education recruitment, or military recruitment; (2) book clubs, magazines, andprograms providing access to low-cost literary products; (3) curricular and instructional materials used by element
	This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusivepurpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions, suchas the following: (1) college or other postsecondary education recruitment, or military recruitment; (2) book clubs, magazines, andprograms providing access to low-cost literary products; (3) curricular and instructional materials used by element
	(5) the sale by students of products or services to raise funds for school-related or education-related activities; and(6) student recognition programs.

	 
	 

	For purposes of this policy, the term "parent" includes a legal guardian or other person standing in loco parentis (such as agrandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child).
	For purposes of this policy, the term "parent" includes a legal guardian or other person standing in loco parentis (such as agrandparent or stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child).
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	2460 - 
	2460 - 
	2460 - 
	EXCEPTIONAL STUDENT EDUCATION

	 
	 

	The School Board, as an expression of its commitment to provide a free, appropriate, public education for students with disabilitiesin accordance with State and Federal laws, rules, and regulations, shall develop and implement Special Programs and Procedures forExceptional Students and the District Plan for Exceptional Student Education. These documents shall include at least the componentslisted below, shall provide administrative procedures for Exceptional Student Education Programs, and shall be revised 
	The School Board, as an expression of its commitment to provide a free, appropriate, public education for students with disabilitiesin accordance with State and Federal laws, rules, and regulations, shall develop and implement Special Programs and Procedures forExceptional Students and the District Plan for Exceptional Student Education. These documents shall include at least the componentslisted below, shall provide administrative procedures for Exceptional Student Education Programs, and shall be revised 

	A. 
	A. 
	A. 
	Child Identification
	Child Identification

	 
	 

	The District will make ongoing efforts to identify, locate, and evaluate students below twenty-two (22) years of age, whoreside within the District and have a confirmed or suspected disability in accordance with all Federal regulations and Statestandards.
	The District will make ongoing efforts to identify, locate, and evaluate students below twenty-two (22) years of age, whoreside within the District and have a confirmed or suspected disability in accordance with all Federal regulations and Statestandards.

	 
	 


	B. 
	B. 
	Procedural Safeguards
	Procedural Safeguards

	 
	 

	A child with a disability and his/her parent shall be provided with safeguards, as required by law, throughout theidentification, evaluation, and placement process, and the provision of a free, appropriate, public education to the student.
	A child with a disability and his/her parent shall be provided with safeguards, as required by law, throughout theidentification, evaluation, and placement process, and the provision of a free, appropriate, public education to the student.

	 
	 


	C. 
	C. 
	Multifactored Evaluation
	Multifactored Evaluation

	 
	 

	A student may not be given special instruction or services as an exceptional student until after s/he has been properlyevaluated and found eligible as an exceptional student in the manner prescribed by rules of the State Board of Education.
	A student may not be given special instruction or services as an exceptional student until after s/he has been properlyevaluated and found eligible as an exceptional student in the manner prescribed by rules of the State Board of Education.

	 
	 

	The District will provide a multifactored evaluation for students with disabilities by ensuring that:
	The District will provide a multifactored evaluation for students with disabilities by ensuring that:

	 
	 

	1. 
	1. 
	1. 
	children are assessed in their native language or other mode of communication;
	children are assessed in their native language or other mode of communication;

	 
	 


	2. 
	2. 
	tests are used for their validated purposes;
	tests are used for their validated purposes;

	 
	 


	3. 
	3. 
	children are evaluated in all areas related to their suspected disability;
	children are evaluated in all areas related to their suspected disability;

	 
	 


	4. 
	4. 
	testing is conducted by a multidisciplinary team;
	testing is conducted by a multidisciplinary team;

	 
	 


	5. 
	5. 
	testing materials and procedures are not racially or culturally 
	testing materials and procedures are not racially or culturally 
	biased;

	 
	 


	6. 
	6. 
	tests are administered by trained personnel qualified in accordance with all Federal regulations and State standards;
	tests are administered by trained personnel qualified in accordance with all Federal regulations and State standards;

	 
	 


	7. 
	7. 
	tests are administered in conformance with the instructions provided by the producer;
	tests are administered in conformance with the instructions provided by the producer;

	 
	 


	8. 
	8. 
	medical evaluation, when required as part of the multifactored evaluation, shall be provided at no cost to the parentby a licensed physician designated by the Superintendent or his/her designee, when other no-cost resources are notavailable.
	medical evaluation, when required as part of the multifactored evaluation, shall be provided at no cost to the parentby a licensed physician designated by the Superintendent or his/her designee, when other no-cost resources are notavailable.





	 
	 

	The parent of an exceptional student evaluated and found eligible or ineligible shall be notified of each such evaluation anddetermination. Such notice shall contain a statement informing the parent that s/he is entitled to a due process hearing onthe identification, evaluation, and eligibility determination or non-determination.
	The parent of an exceptional student evaluated and found eligible or ineligible shall be notified of each such evaluation anddetermination. Such notice shall contain a statement informing the parent that s/he is entitled to a due process hearing onthe identification, evaluation, and eligibility determination or non-determination.

	 
	 

	D. 
	D. 
	D. 
	Individualized Education Program
	Individualized Education Program

	 
	 

	The District will develop an individualized education program (IEP) for each child with a disability who needs special educationand related services. The IEP shall be designed to meet the unique educational needs of the child and shall be developed inmeetings with the child's designated IEP Team. At the initial meeting of a student's IEP team, the District will provide parentswith information about the amount of funding the District receives for each of the five (5) exceptional student educationsupport leve
	The District will develop an individualized education program (IEP) for each child with a disability who needs special educationand related services. The IEP shall be designed to meet the unique educational needs of the child and shall be developed inmeetings with the child's designated IEP Team. At the initial meeting of a student's IEP team, the District will provide parentswith information about the amount of funding the District receives for each of the five (5) exceptional student educationsupport leve

	 
	 

	Parents of the child shall be strongly encouraged to participate in all planning conferences and IEP Team meetings. The schoolwill provide written notice of an IEP meeting to the parent at least ten (10) days before the meeting, indicating the purpose,time, and location of the meeting and who, by title or position, will attend the meeting. The IEP Team meeting requirementmay be waived by informed consent of the parent after the parent receives the written notice.
	Parents of the child shall be strongly encouraged to participate in all planning conferences and IEP Team meetings. The schoolwill provide written notice of an IEP meeting to the parent at least ten (10) days before the meeting, indicating the purpose,time, and location of the meeting and who, by title or position, will attend the meeting. The IEP Team meeting requirementmay be waived by informed consent of the parent after the parent receives the written notice.

	 
	 

	The District will utilize FLDOE parental consent forms for the following actions in a student's IEP:
	The District will utilize FLDOE parental consent forms for the following actions in a student's IEP:

	 
	 

	1. 
	1. 
	1. 
	administer to the student an alternate assessment pursuant to 
	administer to the student an alternate assessment pursuant to 
	F.S. 1008.22 and provide instruction in the Statestandards access points curriculum; and

	 
	 


	2. 
	2. 
	place the student in an exceptional student education center.
	place the student in an exceptional student education center.





	 
	 

	Except for a disciplinary interim alternative placement for no more than forty-five (45) school days, if the District determinesthat there is a need to change a student's IEP as it relates to the actions described above in 1 and 2, the school must hold anIEP Team meeting that includes the parent to discuss the reason for the change.
	Except for a disciplinary interim alternative placement for no more than forty-five (45) school days, if the District determinesthat there is a need to change a student's IEP as it relates to the actions described above in 1 and 2, the school must hold anIEP Team meeting that includes the parent to discuss the reason for the change.

	 
	 

	 
	 

	 
	 

	The District will not implement the change without parental consent unless the District documents reasonable efforts toobtain the parent's consent and the child's parent has failed to respond, or the District obtains approval through a dueprocess hearing.
	The District will not implement the change without parental consent unless the District documents reasonable efforts toobtain the parent's consent and the child's parent has failed to respond, or the District obtains approval through a dueprocess hearing.

	 
	 

	The child's IEP shall be reviewed and revised as often as necessary, but at least annually.
	The child's IEP shall be reviewed and revised as often as necessary, but at least annually.

	 
	 

	District personnel will collaborate with private instructional personnel who are hired or contracted by parents in compliancewith F.S. 1003.572. "Private instructional personnel" include only the following:
	District personnel will collaborate with private instructional personnel who are hired or contracted by parents in compliancewith F.S. 1003.572. "Private instructional personnel" include only the following:

	 
	 

	1. 
	1. 
	1. 
	individuals certified under F.S. 393.17 or licensed under Chapter 490 or Chapter 491 for applied behavior analysisservices as defined in F.S. 627.6686 and 641.31098;
	 

	2. 
	2. 
	registered behavior technicians who have a nationally recognized paraprofessional certification inbehavior analysis and who practice under the supervision of individuals licensed under F.S. 393.17 orlicensed under F.S. Chapter 490 or Chapter 491 by assisting such individuals in the provision of appliedbehavior analysis services;
	registered behavior technicians who have a nationally recognized paraprofessional certification inbehavior analysis and who practice under the supervision of individuals licensed under F.S. 393.17 orlicensed under F.S. Chapter 490 or Chapter 491 by assisting such individuals in the provision of appliedbehavior analysis services;
	 
	To provide services under this paragraph, a registered behavior technician must be employed by anenrolled Medicaid provider. 



	 
	 

	3. 
	3. 
	3. 
	speech-language pathologists licensed under F.S. 468.1185;
	 
	 

	4. 
	4. 
	occupational therapists licensed under part III of 379 Chapter 468;
	 
	 

	5. 
	5. 
	physical therapists licensed under Chapter 486;
	 
	 

	6. 
	6. 
	psychologists licensed under Chapter 490; and
	 
	 

	7. 
	7. 
	clinical social workers licensed under Chapter 491.


	 
	 

	Private instructional personnel who are hired or contracted by parents to collaborate with public instructional personnel willbe permitted to observe the student in the educational setting, collaborate with instructional personnel in the educationalsetting, and provide services in the educational setting only if the following requirements are met:
	Private instructional personnel who are hired or contracted by parents to collaborate with public instructional personnel willbe permitted to observe the student in the educational setting, collaborate with instructional personnel in the educationalsetting, and provide services in the educational setting only if the following requirements are met:

	 
	 

	1. 
	1. 
	1. 
	the student's public instructional personnel and principal consent to the time and place; and
	the student's public instructional personnel and principal consent to the time and place; and
	 
	 


	2. 
	2. 
	the private instructional personnel satisfy the requirements of F.S. 1012.32 or 1012.321.
	the private instructional personnel satisfy the requirements of F.S. 1012.32 or 1012.321.



	E. 
	E. 
	E. 
	Least Restrictive Environment
	Least Restrictive Environment

	The education of students with disabilities will occur in the least restrictive environment through appropriate specialeducation programs and services designed to meet the unique needs of each disabled student. District personnel will use theregular school facilities and adapt them to the needs of exceptional students to the maximum extent appropriate. To theextent appropriate, students with disabilities, including students in public or private institutions or other care facilities, shallbe educated with st
	The education of students with disabilities will occur in the least restrictive environment through appropriate specialeducation programs and services designed to meet the unique needs of each disabled student. District personnel will use theregular school facilities and adapt them to the needs of exceptional students to the maximum extent appropriate. To theextent appropriate, students with disabilities, including students in public or private institutions or other care facilities, shallbe educated with st
	when the nature orseverity of the exceptionality is such that education in regular classes with the use of supplementary aids and services cannotbe achieved satisfactorily.

	 
	 


	F. 
	F. 
	Confidentiality of Data
	Confidentiality of Data

	The confidentiality of personally-identifiable data relating to children with disabilities and their parents and families shall beprotected at collection, storage, disclosure, and destruction; one official of this District shall be assigned the responsibility forprotecting the confidentiality of personally- identifiable data. The District follows all Federal regulations and State standardsrelated to the confidentiality of data. (See Policy 8330 - Student Records)
	The confidentiality of personally-identifiable data relating to children with disabilities and their parents and families shall beprotected at collection, storage, disclosure, and destruction; one official of this District shall be assigned the responsibility forprotecting the confidentiality of personally- identifiable data. The District follows all Federal regulations and State standardsrelated to the confidentiality of data. (See Policy 8330 - Student Records)

	 
	 


	G. 
	G. 
	Due Process
	Due Process

	The District will use procedures to allow differences of opinion between parents and this District or between agencies and thisDistrict, to be aired and resolved. The procedures shall provide for case conferences and impartial hearings on the District'sproposal or refusal to initiate or change the identification, evaluation, eligibility, or educational placement of the child, or theprovision of FAPE to the child.
	The District will use procedures to allow differences of opinion between parents and this District or between agencies and thisDistrict, to be aired and resolved. The procedures shall provide for case conferences and impartial hearings on the District'sproposal or refusal to initiate or change the identification, evaluation, eligibility, or educational placement of the child, or theprovision of FAPE to the child.

	 
	 

	The impartial hearings shall be conducted by an administrative law judge (ALJ) from the Florida Division of AdministrativeHearings (DOAH) and shall be final. However, any party who does not agree with the findings and decision in the due processhearing, including a hearing relating to disciplinary procedures, has the right to bring a civil action with respect to the matterthat was the subject of the due process hearing. The action may be brought in a State court of competent jurisdiction or in adistrict cou
	The impartial hearings shall be conducted by an administrative law judge (ALJ) from the Florida Division of AdministrativeHearings (DOAH) and shall be final. However, any party who does not agree with the findings and decision in the due processhearing, including a hearing relating to disciplinary procedures, has the right to bring a civil action with respect to the matterthat was the subject of the due process hearing. The action may be brought in a State court of competent jurisdiction or in adistrict cou

	 
	 

	During the pendency of a due process hearing or appellate proceeding regarding a due process complaint, the student shallremain in his/her current educational assignment, unless the parent and the Board otherwise agree.
	During the pendency of a due process hearing or appellate proceeding regarding a due process complaint, the student shallremain in his/her current educational assignment, unless the parent and the Board otherwise agree.

	 
	 


	H. 
	H. 
	Surrogate Parent
	Surrogate Parent

	It shall be the policy of the District that whenever the parent or a person who acts in a parental role to a child with adisability or a child suspected of having a disability is determined to be legally unavailable, the child's rights shall beprotected through the assignment of a surrogate parent. A surrogate parent means an individual appointed by theSuperintendent and/or the court to act in place of a parent in educational decision making and in safeguarding a child's rightsunder the Individuals with Dis
	It shall be the policy of the District that whenever the parent or a person who acts in a parental role to a child with adisability or a child suspected of having a disability is determined to be legally unavailable, the child's rights shall beprotected through the assignment of a surrogate parent. A surrogate parent means an individual appointed by theSuperintendent and/or the court to act in place of a parent in educational decision making and in safeguarding a child's rightsunder the Individuals with Dis
	surrogate parent shall meet all statutoryrequirements and attend the required training to be appointed. The Superintendent shall appoint a surrogate not more thanthirty (30) days after the District determines a particular student is in need of a surrogate.

	 
	 


	I. 
	I. 
	Testing Programs
	Testing Programs

	Students with disabilities shall participate in local and State-wide testing programs to the maximum extent appropriate.Individual exemptions shall be determined only by the student's IEP Team. Exceptional students with disabilities shall haveaccess to testing sites.
	Students with disabilities shall participate in local and State-wide testing programs to the maximum extent appropriate.Individual exemptions shall be determined only by the student's IEP Team. Exceptional students with disabilities shall haveaccess to testing sites.

	 
	 

	A student for whom the IEP Team determines that the State mandated testing cannot accurately measure the student'sabilities, taking in to consideration all allowable accommodations, shall have the State mandated testing requirement waivedfor the purpose of receiving a standard high school diploma if the student completes the minimum number of credits andother requirements for graduation, but does not earn a passing score on the State mandated testing after one (1)opportunity in the 10th grade and one (1) op
	A student for whom the IEP Team determines that the State mandated testing cannot accurately measure the student'sabilities, taking in to consideration all allowable accommodations, shall have the State mandated testing requirement waivedfor the purpose of receiving a standard high school diploma if the student completes the minimum number of credits andother requirements for graduation, but does not earn a passing score on the State mandated testing after one (1)opportunity in the 10th grade and one (1) op

	 
	 

	Further, pursuant to State law, the IEP team may determine that end-of- course assessment cannot accurately measure theabilities of the student and may, therefore, waive the use of the results of the end-of-course assessment for purposes ofdetermining the student's course grade and middle school promotion or award of high school credits.
	Further, pursuant to State law, the IEP team may determine that end-of- course assessment cannot accurately measure theabilities of the student and may, therefore, waive the use of the results of the end-of-course assessment for purposes ofdetermining the student's course grade and middle school promotion or award of high school credits.

	 
	 

	If the IEP Team determines that a student with a disability is prevented by a "circumstance" or "condition" as defined in F.S.1008.212 from physically demonstrating the mastery of skills that have been acquired and are measured by the Statewidestandardized assessment, a Statewide standardized end-of-course assessment, or an alternate assessment under F.S.1008.22(3)(c), the IEP Team may submit to the superintendent a written request for an extraordinary exemption from theadministration of the assessment, pur
	If the IEP Team determines that a student with a disability is prevented by a "circumstance" or "condition" as defined in F.S.1008.212 from physically demonstrating the mastery of skills that have been acquired and are measured by the Statewidestandardized assessment, a Statewide standardized end-of-course assessment, or an alternate assessment under F.S.1008.22(3)(c), the IEP Team may submit to the superintendent a written request for an extraordinary exemption from theadministration of the assessment, pur

	 
	 

	A parent who disagrees with the Commissioner's denial of a requested extraordinary exemption may request an expeditedhearing before DOAH pursuant to F.S. 1008.212.
	A parent who disagrees with the Commissioner's denial of a requested extraordinary exemption may request an expeditedhearing before DOAH pursuant to F.S. 1008.212.

	 
	 


	J. 
	J. 
	Right to be Accompanied at Meetings Pertaining to Students with Disabilities
	Right to be Accompanied at Meetings Pertaining to Students with Disabilities



	Parents of students with disabilities, or eligible students with disabilities, may be accompanied by another person of theirchoice at a meeting with 
	Parents of students with disabilities, or eligible students with disabilities, may be accompanied by another person of theirchoice at a meeting with 
	District personnel. Such meetings include, but are not limited to, meetings related to the eligibilityfor exceptional student education or related services; the development of an individual family support plan (IFSP); thedevelopment of an individual education plan (IEP); the development of a 504 accommodation plan issued under Section 504of the Rehabilitation Act of 1973; the transition of a student from early intervention services to other services; thedevelopment of postsecondary goals for a student with 

	 
	 

	District personnel will not object to the attendance of such adult or discourage or attempt to discourage through any action,statement, or other means, parents or an eligible student, from inviting another person of their choice to attend a meeting.Parents, eligible students, or other individuals invited to attend such meetings by parents of students with disabilities oreligible students with disabilities on school grounds shall sign-in at the front office of such school as a guest.
	District personnel will not object to the attendance of such adult or discourage or attempt to discourage through any action,statement, or other means, parents or an eligible student, from inviting another person of their choice to attend a meeting.Parents, eligible students, or other individuals invited to attend such meetings by parents of students with disabilities oreligible students with disabilities on school grounds shall sign-in at the front office of such school as a guest.

	 
	 

	Parents of students with disabilities, or eligible students with disabilities, and District personnel shall sign Form 5780 F1 atthe meeting's conclusion which states whether or not any District personnel have prohibited, discouraged or attempteddiscourage the parents, or eligible student, from inviting a person of their choice to the meeting pertaining to their child's, ortheir own, educational environment, placement, or discipline.
	Parents of students with disabilities, or eligible students with disabilities, and District personnel shall sign Form 5780 F1 atthe meeting's conclusion which states whether or not any District personnel have prohibited, discouraged or attempteddiscourage the parents, or eligible student, from inviting a person of their choice to the meeting pertaining to their child's, ortheir own, educational environment, placement, or discipline.

	 
	 

	Placement by the Department of Children and Family Services
	Placement by the Department of Children and Family Services

	 
	 

	After the Department of Children and Family Services provides written notification to the District that an exceptional student hasbeen placed in a private residential care facility, the receiving school district shall, within ten (10) business days, review thestudent's individual education plan (IEP) and shall:
	After the Department of Children and Family Services provides written notification to the District that an exceptional student hasbeen placed in a private residential care facility, the receiving school district shall, within ten (10) business days, review thestudent's individual education plan (IEP) and shall:

	 
	 

	A. 
	A. 
	A. 
	provide educational instruction to the student;
	provide educational instruction to the student;

	 
	 


	B. 
	B. 
	contract with another provider to provide the educational instruction;
	contract with another provider to provide the educational instruction;

	 
	 


	C. 
	C. 
	contract with the private residential care facility in which the student resides to provide the educational instruction; or
	contract with the private residential care facility in which the student resides to provide the educational instruction; or

	 
	 


	D. 
	D. 
	decline to provide or contract for educational instruction, in which case the school district in which the legal residence of thestudent is located shall provide or contract for the educational instruction of the student.
	decline to provide or contract for educational instruction, in which case the school district in which the legal residence of thestudent is located shall provide or contract for the educational instruction of the student.



	 
	 

	The Superintendent shall administer the local implementation of these State procedures, in accordance with State and Federal laws,rules, and regulations, which shall ensure fulfillment of this policy.
	The Superintendent shall administer the local implementation of these State procedures, in accordance with State and Federal laws,rules, and regulations, which shall ensure fulfillment of this policy.
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	2521 - 
	2521 - 
	INSTRUCTIONAL MATERIALS PROGRAM

	 
	 

	The School Board shall provide instructional materials and equipment, within budgetary constraints, to implement the District'seducational goals and objectives and to meet students' needs. The primary objective of such instructional materials and equipmentshall be to enrich, support, and implement the educational program of the school. Instructional materials used in the District shall beconsistent with the District goals and objectives and the course descriptions established by the State Board of Education
	The School Board shall provide instructional materials and equipment, within budgetary constraints, to implement the District'seducational goals and objectives and to meet students' needs. The primary objective of such instructional materials and equipmentshall be to enrich, support, and implement the educational program of the school. Instructional materials used in the District shall beconsistent with the District goals and objectives and the course descriptions established by the State Board of Education

	 
	 

	State law requires the Board to provide adequate instructional materials free of charge to students who are enrolled in the District.
	State law requires the Board to provide adequate instructional materials free of charge to students who are enrolled in the District.

	 
	 

	"Adequate instructional materials" means a sufficient number of student or site licenses or sets of materials that are available inbound, unbound, kit, or package form and may consist of hard-backed or soft-backed textbooks, electronic content, consumables,learning laboratories, manipulatives, electronic media, and computer courseware or software that serves as the basis for instructionfor each student in the core courses of mathematics, language arts, social studies, science, reading, and literature.
	"Adequate instructional materials" means a sufficient number of student or site licenses or sets of materials that are available inbound, unbound, kit, or package form and may consist of hard-backed or soft-backed textbooks, electronic content, consumables,learning laboratories, manipulatives, electronic media, and computer courseware or software that serves as the basis for instructionfor each student in the core courses of mathematics, language arts, social studies, science, reading, and literature.

	 
	 

	Furthermore, Federal law requires the Board to provide accessible instructional materials as specified in a student's IEP. Suchaccessible instructional materials may be of a type or in a format as specified in the definition of adequate instructional materials inthis policy.
	Furthermore, Federal law requires the Board to provide accessible instructional materials as specified in a student's IEP. Suchaccessible instructional materials may be of a type or in a format as specified in the definition of adequate instructional materials inthis policy.

	 
	 

	The Board, hereby establishes an instructional materials program that includes the review, recommendation, adoption, and purchaseof instructional materials. The program shall be implemented in accordance with the terms of this policy and administrativeprocedures adopted in accordance herewith. The program shall comply with all applicable provisions of F.S. Chapter 1006, Part I, F.Instructional Materials for K-12 Public Education.
	The Board, hereby establishes an instructional materials program that includes the review, recommendation, adoption, and purchaseof instructional materials. The program shall be implemented in accordance with the terms of this policy and administrativeprocedures adopted in accordance herewith. The program shall comply with all applicable provisions of F.S. Chapter 1006, Part I, F.Instructional Materials for K-12 Public Education.

	 
	 

	The Superintendent shall certify to the Florida Department of Education (FLDOE) by March 31st of each year that all instructionalmaterials for core courses used by the District are aligned with applicable State standards. A list of the core instructional materialsthat will be used or purchased for use by the District shall be included in the certification.
	The Superintendent shall certify to the Florida Department of Education (FLDOE) by March 31st of each year that all instructionalmaterials for core courses used by the District are aligned with applicable State standards. A list of the core instructional materialsthat will be used or purchased for use by the District shall be included in the certification.

	 
	 

	Instructional Materials Program and Processes, Criteria and Requirements
	Instructional Materials Program and Processes, Criteria and Requirements
	Instructional Materials Program and Processes, Criteria and Requirements


	 
	 

	Selection, Duties, and Qualifications of Reviewers, Review of Instructional Materials, Recommendations of Reviewers,and Selection of Instructional Materials by Reviewer
	Selection, Duties, and Qualifications of Reviewers, Review of Instructional Materials, Recommendations of Reviewers,and Selection of Instructional Materials by Reviewer

	 
	 

	The Board may employ or contract with one (1) or more instructional materials reviewers, one (1) or more of whom must be aparent with a child in a District public school. The qualifications of the instructional materials reviewer shall be set forth in the Board-approved job description for the position, or, alternatively, in the contract for services.
	The Board may employ or contract with one (1) or more instructional materials reviewers, one (1) or more of whom must be aparent with a child in a District public school. The qualifications of the instructional materials reviewer shall be set forth in the Board-approved job description for the position, or, alternatively, in the contract for services.
	 A meeting of a committee for thepurpose of ranking, eliminating, or selecting instructional materials for recommendation to the Board must be noticedand open to the public in accordance with F.S. 286.011. A committee convened for such purposes must include parentsof District students.
	 A meeting of a committee for thepurpose of ranking, eliminating, or selecting instructional materials for recommendation to the Board must be noticedand open to the public in accordance with F.S. 286.011. A committee convened for such purposes must include parentsof District students.


	 
	 

	The duties of an instructional materials reviewer are:
	The duties of an instructional materials reviewer are:

	 
	 

	A. 
	A. 
	A. 
	Procedures
	 
	To adhere to prescribed procedures for evaluating instructional materials submitted by publishers and manufacturers in eachadoption.
	 
	 

	B. 
	B. 
	Review, Recommendations, and Selection of Instructional Materials by Reviewer
	 
	 
	1. 
	1. 
	1. 
	Reviewers shall utilize the selection criteria set forth in State law, including F.S. 1006.34(2)(b) and recommend foradoption only those instructional materials aligned with State standards provided for in F.S. 1003.41.
	 
	 

	2. 
	2. 
	Instructional materials recommended by each reviewer shall be, to the satisfaction of each reviewer, accurate,objective, balanced, noninflammatory, current, free of pornography and material prohibited under F.S. 847.12, andsuited to student needs and their ability to comprehend the material presented. Reviewers shall consider forrecommendation materials developed for academically talented students, such as students enrolled in advancedplacement courses. When recommending instructional materials, each review
	 
	 
	a. 
	a. 
	a. 
	include only instructional materials that accurately portray the ethnic, socioeconomic, cultural, religious,physical, and racial diversity of our society, including men and women in professional, career, and executiveroles and the role and contributions of the entrepreneur and labor in the total development of this State andthe United States;
	 
	 

	b. 
	b. 
	include only materials that accurately portray, whenever appropriate, humankind's place in ecological systems,including the necessity for the protection of our environment and conservation of our natural resources and theeffects on the human system of the use of tobacco, alcohol, controlled substances, and other dangeroussubstances;
	 
	 

	c. 
	c. 
	include materials that encourage thrift, fire prevention, and humane treatment of people and animals;
	 
	 

	d. 
	d. 
	require, when appropriate to the comprehension of students, that materials for social science, history, or civicsclasses contain that Declaration of Independence and the Constitution of the United States;
	 
	A reviewer may not recommend any instructional materials that contain any matter reflecting unfairly uponpersons because of their race, color, creed, national origin, ancestry, gender, religion, disability, socioeconomicstatus, or occupation.
	 
	 



	3. 
	3. 
	In the selection of instructional materials, library media, and other reading material used in the public school system,the standards used to determine the propriety of the material shall include:
	 
	 
	a. 
	a. 
	a. 
	the age of the students who normally could be expected to have access to the material;
	 
	 

	b. 
	b. 
	the educational purpose to be served by the material;
	 
	In considering instructional materials for classroom use, priority shall be given to the selection of materialswhich encompass the State and Board performance standards provided for in F.S. 1001.03(1) and whichinclude the instructional objectives contained within the curriculum frameworks approved by rule of the StateBoard of Education.
	 
	 

	c. 
	c. 
	the degree to which the material would be supplemented and explained by mature classroom instruction aspart of a normal instructional program;
	 
	 

	d. 
	d. 
	the consideration of the broad racial, ethnic, socioeconomic, and cultural diversity of the students of this State.
	 
	 



	4. 
	4. 
	Any instructional material containing pornography or otherwise prohibited by F.S. 847.012 may not be used or madeavailable within any public school.
	 
	 

	5. 
	5. 
	After a thorough study of all data submitted on each instructional material, the reviewer shall submit an electronicreport to the Superintendent for presentation to the Board. The report shall be in substantially the same format as theform used by the FLDOE. All instructional materials recommended by a reviewer shall be accompanied by a statementfrom the reviewer that the materials align with State standards pursuant to F.S. 1003.41 and the requirements of F.S.1006.31.




	 
	 

	Certification of the Accuracy of Instructional Materials
	Certification of the Accuracy of Instructional Materials

	 
	 

	In addition to relying on statements of publishers or manufacturers of instructional materials, the reviewer may, with the approval,and subject to the direction of the Superintendent, conduct or cause to be conducted an independent investigation to determine theaccuracy of State-adopted instructional materials.
	In addition to relying on statements of publishers or manufacturers of instructional materials, the reviewer may, with the approval,and subject to the direction of the Superintendent, conduct or cause to be conducted an independent investigation to determine theaccuracy of State-adopted instructional materials.

	 
	 

	When errors in Board-adopted materials are confirmed, the publisher of the materials shall provide to each district school board thathas purchased the materials the corrections in a format approved by the department.
	When errors in Board-adopted materials are confirmed, the publisher of the materials shall provide to each district school board thathas purchased the materials the corrections in a format approved by the department.

	 
	 

	The Board may remove materials from the list of Board-adopted materials if it finds that the content is in error and the publisherrefuses to correct the error when notified by the Board.
	The Board may remove materials from the list of Board-adopted materials if it finds that the content is in error and the publisherrefuses to correct the error when notified by the Board.

	 
	 

	The Board may remove materials from the list of Board-adopted materials at the request of the publisher if, in its opinion, there isno material impact on the State’s education goals.
	The Board may remove materials from the list of Board-adopted materials at the request of the publisher if, in its opinion, there isno material impact on the State’s education goals.

	 
	 

	Affidavit of Instructional Materials Reviewer
	Affidavit of Instructional Materials Reviewer

	 
	 

	Before commencing his/her duties, a District instructional materials reviewer shall execute an affidavit which substantially includesthe following requirements of F.S. 1006.30:
	Before commencing his/her duties, a District instructional materials reviewer shall execute an affidavit which substantially includesthe following requirements of F.S. 1006.30:

	 
	 

	A. 
	A. 
	A. 
	The reviewer will faithfully discharge the duties imposed upon him/her.
	The reviewer will faithfully discharge the duties imposed upon him/her.

	 
	 


	B. 
	B. 
	The reviewer has no interest in any publishing or manufacturing organization that produces or sells instructional materials.
	The reviewer has no interest in any publishing or manufacturing organization that produces or sells instructional materials.
	 
	 


	C. 
	C. 
	The reviewer is in no way connected with the distribution of the instructional materials.
	The reviewer is in no way connected with the distribution of the instructional materials.

	 
	 


	D. 
	D. 
	The reviewer does not have any direct or indirect pecuniary interest in the business or profits of any person engaged inmanufacturing, publishing, or selling instructional materials designed for use in the public schools.
	The reviewer does not have any direct or indirect pecuniary interest in the business or profits of any person engaged inmanufacturing, publishing, or selling instructional materials designed for use in the public schools.

	 
	 


	E. 
	E. 
	The reviewer will not accept any emolument or promise of future reward of any kind from any publisher or manufacturer ofinstructional materials or his/her agent or anyone interest in, or intending to bias his/her judgment in any way in, theselection of any materials to be adopted.
	The reviewer will not accept any emolument or promise of future reward of any kind from any publisher or manufacturer ofinstructional materials or his/her agent or anyone interest in, or intending to bias his/her judgment in any way in, theselection of any materials to be adopted.

	 
	 


	F. 
	F. 
	The reviewer understands that it is unlawful to discuss matters relating to instructional materials submitted for adoption withany agent of a publisher or manufacturer of instructional materials, either directly or indirectly, except during the periodwhen the publisher or manufacturer is providing a presentation for the reviewer during his/her review of the instructionalmaterials submitted for adoption.
	The reviewer understands that it is unlawful to discuss matters relating to instructional materials submitted for adoption withany agent of a publisher or manufacturer of instructional materials, either directly or indirectly, except during the periodwhen the publisher or manufacturer is providing a presentation for the reviewer during his/her review of the instructionalmaterials submitted for adoption.



	 
	 

	Board Adoption of Instructional Materials
	Board Adoption of Instructional Materials

	 
	 

	After receipt from the Superintendent of a reviewer’s electronic report and recommendation, the Board shall publish a noticeindicating the date, time, and location of an open public hearing to address the recommended instructional materials. The publicshall have an opportunity to provide public comment at the public hearing.
	After receipt from the Superintendent of a reviewer’s electronic report and recommendation, the Board shall publish a noticeindicating the date, time, and location of an open public hearing to address the recommended instructional materials. The publicshall have an opportunity to provide public comment at the public hearing.

	 
	 

	Following the public hearing, the Board shall publish notice indicating the date, time, and location of an open public meeting toapprove an annual instructional materials plan to identify any instructional materials that will be purchased through the Boardinstructional materials review process pursuant to this policy. This public meeting will be held on a different date than the publichearing.
	Following the public hearing, the Board shall publish notice indicating the date, time, and location of an open public meeting toapprove an annual instructional materials plan to identify any instructional materials that will be purchased through the Boardinstructional materials review process pursuant to this policy. This public meeting will be held on a different date than the publichearing.
	 The Board will select, approve, and adopt all materials as a separate line item on the regular (non-consent)agenda and will provide a reasonable opportunity for public comment.
	 The Board will select, approve, and adopt all materials as a separate line item on the regular (non-consent)agenda and will provide a reasonable opportunity for public comment.


	 
	 

	Notice of the public hearing and public meeting identified herein shall specifically identify which instructional materials are beingreviewed and the 
	Notice of the public hearing and public meeting identified herein shall specifically identify which instructional materials are beingreviewed and the 
	manner
	manner

	matter
	matter

	 in which the instructional materials can be accessed for public review.  The hearing must allow theparent of a District student or a resident of the county to proffer evidence that a recommended instructional material does not meetthe criteria provided in F.S. 1006.31(2), taking into consideration course expectations based on the District's comprehensive plan forstudent progression under F.S. 1008.25(2) and course descriptions in the course code directory.

	 
	 

	Policy 2520 - 
	Policy 2520 - 
	Policy 2520 - 

	Selection and Adoption of Instructional Materials
	Selection and Adoption of Instructional Materials

	 sets forth in detail the process to challenge theadoption of instructional materials.
	 sets forth in detail the process to challenge theadoption of instructional materials.


	 
	 

	For purposes of this policy, “resident” means a resident of the county who has maintained his/her residence in Florida for thepreceding year, has purchased a home that is occupied by him/her as his/her residence, or has established a domicile in Floridapursuant to F.S. 222.17.
	For purposes of this policy, “resident” means a resident of the county who has maintained his/her residence in Florida for thepreceding year, has purchased a home that is occupied by him/her as his/her residence, or has established a domicile in Floridapursuant to F.S. 222.17.

	 
	 

	At least twenty (20) calendar days before the Board hearing and public meeting, the Board shall make available online to the publicthrough the District’s website all student editions of the recommended instructional materials. In making these materials available,District staff shall implement reasonable safeguards against the unauthorized use, reproduction, and distribution of instructionalmaterials considered for adoption.
	At least twenty (20) calendar days before the Board hearing and public meeting, the Board shall make available online to the publicthrough the District’s website all student editions of the recommended instructional materials. In making these materials available,District staff shall implement reasonable safeguards against the unauthorized use, reproduction, and distribution of instructionalmaterials considered for adoption.

	 
	 

	Publication on Website
	Publication on Website
	Publication on Website


	 
	 

	The Board will publish on its website, in a searchable format, a list of all instructional materials, includingthose used to provide required instruction under Florida law.
	The Board will publish on its website, in a searchable format, a list of all instructional materials, includingthose used to provide required instruction under Florida law.
	The Board will publish on its website, in a searchable format, a list of all instructional materials, includingthose used to provide required instruction under Florida law.


	 
	 

	School Library Media Centers and Reading Lists
	School Library Media Centers and Reading Lists
	School Library Media Centers and Reading Lists


	 
	 

	Effective July 1, 2022, each book newly made available to students through a school library media center orincluded in a recommended or assigned school or grade level reading list must be selected and approved bya District employee who holds a valid educational media specialist certificate, regardless of whether thebook is purchased, donated, or otherwise made available to students.
	Effective July 1, 2022, each book newly made available to students through a school library media center orincluded in a recommended or assigned school or grade level reading list must be selected and approved bya District employee who holds a valid educational media specialist certificate, regardless of whether thebook is purchased, donated, or otherwise made available to students.
	Effective July 1, 2022, each book newly made available to students through a school library media center orincluded in a recommended or assigned school or grade level reading list must be selected and approved bya District employee who holds a valid educational media specialist certificate, regardless of whether thebook is purchased, donated, or otherwise made available to students.


	 
	 

	Procedure
	Procedure
	Procedure


	 
	 

	The media specialist will endeavor to stay informed about appropriate new publications that becomeavailable, using multiple sources, such as discussions with colleagues, attendance at conferences, andreading a variety of periodicals and book reviews.  The media specialist will also receive and considersuggestions and requests brought forward by other faculty, students, and parents.
	The media specialist will endeavor to stay informed about appropriate new publications that becomeavailable, using multiple sources, such as discussions with colleagues, attendance at conferences, andreading a variety of periodicals and book reviews.  The media specialist will also receive and considersuggestions and requests brought forward by other faculty, students, and parents.
	The media specialist will endeavor to stay informed about appropriate new publications that becomeavailable, using multiple sources, such as discussions with colleagues, attendance at conferences, andreading a variety of periodicals and book reviews.  The media specialist will also receive and considersuggestions and requests brought forward by other faculty, students, and parents.


	 
	 

	Potential new books for the school library media center will be evaluated to determine if they would besuitable for student needs, and whether they would be appropriate for the intended grade level and agegroup.  In considering new acquisitions, the media specialist will consult reputable, professionallyrecognized reviewing periodicals and school community stakeholders.  The media specialist will also assessstudent interest in the subject(s) presented and the ability of students to comprehend the materialpr
	Potential new books for the school library media center will be evaluated to determine if they would besuitable for student needs, and whether they would be appropriate for the intended grade level and agegroup.  In considering new acquisitions, the media specialist will consult reputable, professionallyrecognized reviewing periodicals and school community stakeholders.  The media specialist will also assessstudent interest in the subject(s) presented and the ability of students to comprehend the materialpr
	Potential new books for the school library media center will be evaluated to determine if they would besuitable for student needs, and whether they would be appropriate for the intended grade level and agegroup.  In considering new acquisitions, the media specialist will consult reputable, professionallyrecognized reviewing periodicals and school community stakeholders.  The media specialist will also assessstudent interest in the subject(s) presented and the ability of students to comprehend the materialpr


	 
	 

	The goal of the selection process is for the school’s library media center and reading list collections to bebased on reader interest, the support of state academic standards and aligned curriculum, and the academicneeds of students and faculty.
	The goal of the selection process is for the school’s library media center and reading list collections to bebased on reader interest, the support of state academic standards and aligned curriculum, and the academicneeds of students and faculty.
	The goal of the selection process is for the school’s library media center and reading list collections to bebased on reader interest, the support of state academic standards and aligned curriculum, and the academicneeds of students and faculty.


	 
	 

	After evaluation, the media specialist will inform the principal 
	After evaluation, the media specialist will inform the principal 
	After evaluation, the media specialist will inform the principal 

	of those books that have been evaluated andare approved for inclusion in the collections.
	of those books that have been evaluated andare approved for inclusion in the collections.


	 
	 

	Periodically, books will be removed from the collections or discontinued, based on their poor physicalcondition, low rate of recent circulation, non-alignment to state standards, out-of-date content, or statusfollowing a parent’s or community member’s objection.
	Periodically, books will be removed from the collections or discontinued, based on their poor physicalcondition, low rate of recent circulation, non-alignment to state standards, out-of-date content, or statusfollowing a parent’s or community member’s objection.
	Periodically, books will be removed from the collections or discontinued, based on their poor physicalcondition, low rate of recent circulation, non-alignment to state standards, out-of-date content, or statusfollowing a parent’s or community member’s objection.


	 
	 

	The procedures for developing library media center and reading list collections will be posted on the websitefor each school in the District.
	The procedures for developing library media center and reading list collections will be posted on the websitefor each school in the District.
	The procedures for developing library media center and reading list collections will be posted on the websitefor each school in the District.


	 
	 

	Access
	Access
	Access


	 
	 

	Upon written request, an individual will be provided access to material or books specified in the writtenrequest that are maintained in a District library if such material or books are available for review. The schoolprincipal shall arrange for a convenient time to provide such access.
	Upon written request, an individual will be provided access to material or books specified in the writtenrequest that are maintained in a District library if such material or books are available for review. The schoolprincipal shall arrange for a convenient time to provide such access.
	Upon written request, an individual will be provided access to material or books specified in the writtenrequest that are maintained in a District library if such material or books are available for review. The schoolprincipal shall arrange for a convenient time to provide such access.


	 
	 

	Each elementary school will publish on its website, in a searchable format, a list of all materials maintainedin the school library media center or required as part of a school or grade-level reading list.
	Each elementary school will publish on its website, in a searchable format, a list of all materials maintainedin the school library media center or required as part of a school or grade-level reading list.
	Each elementary school will publish on its website, in a searchable format, a list of all materials maintainedin the school library media center or required as part of a school or grade-level reading list.


	 
	 

	Purchase of Instructional Materials, Including Advertising and Bidding
	Purchase of Instructional Materials, Including Advertising and Bidding

	 
	 

	Beginning on or before May 15th of any year in which an instructional materials adoption is to be initiated, the District shall advertisein a local newspaper of general circulation 
	Beginning on or before May 15th of any year in which an instructional materials adoption is to be initiated, the District shall advertisein a local newspaper of general circulation 
	(the Florida Administrative Register) 
	(the Florida Administrative Register) 

	four (4) weeks preceding the date on which thebids shall be received, that at a certain designated time, not later than June 15th, sealed bids or proposals to be deposited with theDistrict will be received from publishers or manufacturers for the furnishing of instructional materials proposed to be adopted aslisted in the advertisement beginning April 1st following the adoption.

	 
	 

	The advertisement shall state that each bidder shall furnish electronic sample copies of all instructional materials submitted, at atime designated by the District, which copies shall be identical with the copies approved and accepted by State instructionalmaterials reviewers, and with the copies furnished to the District and Superintendent.
	The advertisement shall state that each bidder shall furnish electronic sample copies of all instructional materials submitted, at atime designated by the District, which copies shall be identical with the copies approved and accepted by State instructionalmaterials reviewers, and with the copies furnished to the District and Superintendent.

	 
	 

	The advertisement shall state that a contract covering the adoption of the instructional materials shall be for a definite term.
	The advertisement shall state that a contract covering the adoption of the instructional materials shall be for a definite term.

	 
	 

	The advertisement shall fix the time within which the required contract must be executed and shall state that the
	The advertisement shall fix the time within which the required contract must be executed and shall state that the
	District
	District

	Department
	Department

	 reserves the right to reject any or all bids.

	 
	 

	The advertisement shall give information regarding digital specifications that have been adopted by the Board, including minimumformat requirements that will enable electronic and digital content to be accessed through the District’s local instructionalimprovement system and a variety of mobile, electronic, and digital devices. Beginning with specifications released in 2014, thedigital specifications shall include requiring the capability for searching by State standards and site and student-level licensing
	The advertisement shall give information regarding digital specifications that have been adopted by the Board, including minimumformat requirements that will enable electronic and digital content to be accessed through the District’s local instructionalimprovement system and a variety of mobile, electronic, and digital devices. Beginning with specifications released in 2014, thedigital specifications shall include requiring the capability for searching by State standards and site and student-level licensing
	Next Generation Sunshine 
	Next Generation Sunshine 

	State
	academic standards
	academic standards

	Standards
	Standards

	 and benchmarks at the point of student use.

	 
	 

	The bids submitted shall be for furnishing the designated materials in accordance with specifications of the District. The bid shallstate the lowest wholesale price at which the materials will be furnished, at the time the adoption period provided in the contractbegins.
	The bids submitted shall be for furnishing the designated materials in accordance with specifications of the District. The bid shallstate the lowest wholesale price at which the materials will be furnished, at the time the adoption period provided in the contractbegins.
	 The Board will purchase all materials as a separate line item on the regular (non-consent) agenda and willprovide a reasonable opportunity for public comment.
	 The Board will purchase all materials as a separate line item on the regular (non-consent) agenda and willprovide a reasonable opportunity for public comment.


	 
	 

	Each publisher or manufacturer of instructional materials who submits a bid under this part is required to deposit with the Districtsuch sum of money or certified check as may be determined by the District, the amount to be not less than $500 and not more than$2,500, according to the number of instructional materials covered by the bid, which deposit shall be forfeited to the Board andplaced in the (General Revenue Fund) General Fund if the bidder making the deposit fails or refuses to execute the contract 
	Each publisher or manufacturer of instructional materials who submits a bid under this part is required to deposit with the Districtsuch sum of money or certified check as may be determined by the District, the amount to be not less than $500 and not more than$2,500, according to the number of instructional materials covered by the bid, which deposit shall be forfeited to the Board andplaced in the (General Revenue Fund) General Fund if the bidder making the deposit fails or refuses to execute the contract 

	 
	 

	Sample copies of all instructional materials that have been made the bases of contracts under this policy shall upon request for thepurpose of public inspection, be made available by the publisher to the Department of Education and the Superintendent from thestate list upon request for the purpose of public inspection.
	Sample copies of all instructional materials that have been made the bases of contracts under this policy shall upon request for thepurpose of public inspection, be made available by the publisher to the Department of Education and the Superintendent from thestate list upon request for the purpose of public inspection.

	 
	 

	Any materials purchased shall be free of pornography and material prohibited under F.S. 847.12, suited to student needs and theirability to comprehend the material presented, and appropriate for the grade level and age group for which the materials are used ormade available.
	Any materials purchased shall be free of pornography and material prohibited under F.S. 847.12, suited to student needs and theirability to comprehend the material presented, and appropriate for the grade level and age group for which the materials are used ormade available.

	 
	 

	The District shall maintain on its website a current list of instructional materials, by grade level, purchased by the District.
	The District shall maintain on its website a current list of instructional materials, by grade level, purchased by the District.

	 
	 

	Review Cycle for Instructional Materials by Subject Area
	Review Cycle for Instructional Materials by Subject Area

	 
	 

	By April 15th of each school year, the instructional material reviewer shall review all instructional materials and evaluate the contentfor alignment with applicable State Standards. The reviewer shall review the materials for the level of instructional support and theaccuracy and appropriateness of progression of introduced content. Instructional materials shall be made electronically available tothe reviewer. The reviewer shall rate the material on the instructional usability of the resources.
	By April 15th of each school year, the instructional material reviewer shall review all instructional materials and evaluate the contentfor alignment with applicable State Standards. The reviewer shall review the materials for the level of instructional support and theaccuracy and appropriateness of progression of introduced content. Instructional materials shall be made electronically available tothe reviewer. The reviewer shall rate the material on the instructional usability of the resources.

	 
	 

	Compliance with F.S. 1006.32, Relating to Prohibited Acts
	Compliance with F.S. 1006.32, Relating to Prohibited Acts

	 
	 

	In accordance with State law, this policy strictly prohibits any individual or the Board from engaging in any of the prohibited acts setforth in F.S. 1006.32.
	In accordance with State law, this policy strictly prohibits any individual or the Board from engaging in any of the prohibited acts setforth in F.S. 1006.32.

	 
	 

	Parental Notification of Access to Student’s Instructional Materials and Access to Materials and Books in DistrictLibraries
	Parental Notification of Access to Student’s Instructional Materials and Access to Materials and Books in DistrictLibraries

	 
	 

	The District shall notify parents through the District’s website and in writing annually of their ability to access their children’sinstructional materials through the District’s local instructional improvement system. The notification shall encourage parents toaccess the local instructional improvement system.
	The District shall notify parents through the District’s website and in writing annually of their ability to access their children’sinstructional materials through the District’s local instructional improvement system. The notification shall encourage parents toaccess the local instructional improvement system.

	 
	 

	Upon written request, an individual will be provided access to material or books specified in the written request that are maintainedin a District library if such material or books are available for review. The school principal shall arrange for a convenient time toprovide such access.
	Upon written request, an individual will be provided access to material or books specified in the written request that are maintainedin a District library if such material or books are available for review. The school principal shall arrange for a convenient time toprovide such access.

	 
	 

	Maximization of Student Use of District-approved Instructional Materials
	Maximization of Student Use of District-approved Instructional Materials

	 
	 

	In order to maximize student use of authorized instructional materials, the Board shall:
	In order to maximize student use of authorized instructional materials, the Board shall:

	 
	 

	A. 
	A. 
	A. 
	purchase current instructional materials to provide each student with a major tool of instruction in core courses of the subjectareas of mathematics, language arts, science, social studies, reading, and literature for kindergarten through grade 12;
	purchase current instructional materials to provide each student with a major tool of instruction in core courses of the subjectareas of mathematics, language arts, science, social studies, reading, and literature for kindergarten through grade 12;

	 
	 


	B. 
	B. 
	by the 2015-2016 fiscal year, use at least fifty percent (50%) of the annual allocation for the purchase of digital or electronicinstructional materials included on the State-adopted list, except as otherwise authorized by law or rules of the State Boardof Education;
	by the 2015-2016 fiscal year, use at least fifty percent (50%) of the annual allocation for the purchase of digital or electronicinstructional materials included on the State-adopted list, except as otherwise authorized by law or rules of the State Boardof Education;

	 
	 


	C. 
	C. 
	use up to 100% of that portion of the annual allocation designated for the purchase of instructional materials forkindergarten, and up to seventy-five percent (75%) of that portion of the annual allocation designated for the purchase ofinstructional materials for first grade, to purchase materials not on the State-adopted list, which shall be used for thepurchase of instructional materials or other items having intellectual content which assist in the instruction of a subject orcourse.
	use up to 100% of that portion of the annual allocation designated for the purchase of instructional materials forkindergarten, and up to seventy-five percent (75%) of that portion of the annual allocation designated for the purchase ofinstructional materials for first grade, to purchase materials not on the State-adopted list, which shall be used for thepurchase of instructional materials or other items having intellectual content which assist in the instruction of a subject orcourse.
	 
	These items may be available in bound, unbound, kit, or package form and may consist of hardbacked or softbackedtextbooks, electronic content, replacements for items which were part of previously purchased instructional materials,consumables, learning laboratories, manipulatives, electronic media, computer courseware or software, and other commonlyaccepted instructional tools.



	 
	 

	The Superintendent shall implement procedures that will assure the maximum use by the students of the authorized instructionalmaterials.
	The Superintendent shall implement procedures that will assure the maximum use by the students of the authorized instructionalmaterials.

	 
	 

	Required Curriculum
	Required Curriculum

	 
	 

	Nothing in this policy shall limit or remove the responsibility of the Board to include in its curriculum the required instructionspecified in State law including, but not limited to, the following:
	Nothing in this policy shall limit or remove the responsibility of the Board to include in its curriculum the required instructionspecified in State law including, but not limited to, the following:

	 
	 

	A. 
	A. 
	A. 
	The history of the United States; the history of the Holocaust.
	The history of the United States; the history of the Holocaust.

	 
	 


	B. 
	B. 
	The history of African Americans.
	The history of African Americans.

	 
	 


	C. 
	C. 
	The study of Hispanic contributions to the United States.
	The study of Hispanic contributions to the United States.

	 
	 


	D. 
	D. 
	The study of women’s contributions to the United States.
	The study of women’s contributions to the United States.

	 
	 


	E. 
	E. 
	The nature and importance of free enterprise to the United States economy.
	The nature and importance of free enterprise to the United States economy.

	 
	 


	F. 
	F. 
	The elementary principles of agriculture; and kindness to animals.
	The elementary principles of agriculture; and kindness to animals.



	 
	 

	Publisher and Manufacturer Duties, Responsibilities, and Requirements
	Publisher and Manufacturer Duties, Responsibilities, and Requirements

	 
	 

	In accordance with State law, all publishers and manufacturers of instructional materials, and their representatives, must complywith the requirements of F.S. 1006.38. These requirements include, but are not limited to, the following:
	In accordance with State law, all publishers and manufacturers of instructional materials, and their representatives, must complywith the requirements of F.S. 1006.38. These requirements include, but are not limited to, the following:

	 
	 

	A. 
	A. 
	A. 
	Electronically deliver fully developed sample copies of all instructional materials upon which bids are based to the departmentpursuant to procedures adopted by the State Board of Education.
	Electronically deliver fully developed sample copies of all instructional materials upon which bids are based to the departmentpursuant to procedures adopted by the State Board of Education.

	 
	 


	B. 
	B. 
	Submit, at a time designated in F.S. 1006.33, the following information:
	Submit, at a time designated in F.S. 1006.33, the following information:

	 
	 

	1. 
	1. 
	1. 
	Detailed specifications of the physical characteristics of the instructional materials, including any software ortechnological tools required for use by the District, school, teachers, or students. The publisher or manufacturer shallcomply with these specifications if the instructional materials are adopted and purchased in completed form.
	Detailed specifications of the physical characteristics of the instructional materials, including any software ortechnological tools required for use by the District, school, teachers, or students. The publisher or manufacturer shallcomply with these specifications if the instructional materials are adopted and purchased in completed form.

	 
	 


	2. 
	2. 
	Evidence that the publisher or manufacturer has provided materials that address the performance standards providedfor in F.S. 1001.03(1) and that can be accessed through the District's digital classrooms plan and a variety ofelectronic, digital, and mobile devices.
	Evidence that the publisher or manufacturer has provided materials that address the performance standards providedfor in F.S. 1001.03(1) and that can be accessed through the District's digital classrooms plan and a variety ofelectronic, digital, and mobile devices.
	 
	 


	3. 
	3. 
	Evidence that the instructional materials include specific reference to Statewide standards in the teacher's manual andincorporate such standards into chapter tests or the assessments.
	Evidence that the instructional materials include specific reference to Statewide standards in the teacher's manual andincorporate such standards into chapter tests or the assessments.

	 
	 




	C. 
	C. 
	Make available for purchase by the Board any diagnostic, criterion-referenced, or other tests that they may develop.
	Make available for purchase by the Board any diagnostic, criterion-referenced, or other tests that they may develop.

	 
	 


	D. 
	D. 
	Furnish the instructional materials offered by them at a price in the State which, including all costs of electronic transmission,may not exceed the lowest price at which they offer such instructional materials for adoption or sale to any state or schooldistrict in the United States.
	Furnish the instructional materials offered by them at a price in the State which, including all costs of electronic transmission,may not exceed the lowest price at which they offer such instructional materials for adoption or sale to any state or schooldistrict in the United States.

	 
	 


	E. 
	E. 
	Reduce automatically the price of the instructional materials to the Board to the extent that reductions are made elsewhere inthe United States.
	Reduce automatically the price of the instructional materials to the Board to the extent that reductions are made elsewhere inthe United States.

	 
	 


	F. 
	F. 
	Provide any instructional materials free of charge in the State to the same extent as they are provided free of charge to anystate or school district in the United States.
	Provide any instructional materials free of charge in the State to the same extent as they are provided free of charge to anystate or school district in the United States.

	 
	 


	G. 
	G. 
	Guarantee that all copies of any instructional materials sold in this State will be at least equal in quality to the copies of suchinstructional materials that are sold elsewhere in the United States and will be kept revised, free from all errors, and up-to-date as may be required by the department.
	Guarantee that all copies of any instructional materials sold in this State will be at least equal in quality to the copies of suchinstructional materials that are sold elsewhere in the United States and will be kept revised, free from all errors, and up-to-date as may be required by the department.

	 
	 


	H. 
	H. 
	Agree that any supplementary material developed at the District or State level does not violate the author’s or publisher’scopyright, provided such material is developed in accordance with the doctrine of fair use.
	Agree that any supplementary material developed at the District or State level does not violate the author’s or publisher’scopyright, provided such material is developed in accordance with the doctrine of fair use.

	 
	 


	I. 
	I. 
	Not in any way, directly or indirectly, become associated or connected with any combination in restraint of trade ininstructional materials, nor enter into any understanding, agreement, or combination to control prices or restrict competitionin the sale of instructional materials for use in the State.
	Not in any way, directly or indirectly, become associated or connected with any combination in restraint of trade ininstructional materials, nor enter into any understanding, agreement, or combination to control prices or restrict competitionin the sale of instructional materials for use in the State.

	 
	 


	J. 
	J. 
	Maintain or contract with a depository in the State.
	Maintain or contract with a depository in the State.

	 
	 


	K. 
	K. 
	For the core subject areas specified in F.S. 1006.40(2), maintain in the depository for the first three (3) years of the contractan inventory of instructional materials sufficient to receive and fill orders.
	For the core subject areas specified in F.S. 1006.40(2), maintain in the depository for the first three (3) years of the contractan inventory of instructional materials sufficient to receive and fill orders.

	 
	 


	L. 
	L. 
	For the core subject areas specified in F.S. 1006.40(2), ensure the availability of an inventory sufficient to receive and fillorders for instructional materials for growth, including the opening of a new school, and replacement during the 3rd andsubsequent years of the original contract period.
	For the core subject areas specified in F.S. 1006.40(2), ensure the availability of an inventory sufficient to receive and fillorders for instructional materials for growth, including the opening of a new school, and replacement during the 3rd andsubsequent years of the original contract period.

	 
	 


	M. 
	M. 
	Accurately and fully disclose only the names of those persons who actually authored the instructional materials.
	Accurately and fully disclose only the names of those persons who actually authored the instructional materials.

	 
	 


	N. 
	N. 
	Grant, without prior written request, for any copyright held by the publisher or its agencies automatic permission to theBoard for the reproduction of instructional materials and supplementary materials in Braille, large print, or other appropriateformat for use by visually impaired students or other students with disabilities that would benefit from use of the materials.
	Grant, without prior written request, for any copyright held by the publisher or its agencies automatic permission to theBoard for the reproduction of instructional materials and supplementary materials in Braille, large print, or other appropriateformat for use by visually impaired students or other students with disabilities that would benefit from use of the materials.



	 
	 

	Assessment and Collection of Fees
	Assessment and Collection of Fees

	 
	 

	The Board 
	The Board 
	shall not
	 assess and collect fees from publishers participating in the instructional materials approval process.

	 
	 

	The amount of fees assessed and collected shall be posted on the District’s website and reported to the Florida Department ofEducation. The fees shall not exceed the actual cost of the review process, and the fees shall not exceed $3,500 per submission by apublisher. Any fees collected for this process shall be allocated for the support of the review process and maintained in a separateline item for auditing purposes.
	The amount of fees assessed and collected shall be posted on the District’s website and reported to the Florida Department ofEducation. The fees shall not exceed the actual cost of the review process, and the fees shall not exceed $3,500 per submission by apublisher. Any fees collected for this process shall be allocated for the support of the review process and maintained in a separateline item for auditing purposes.

	 
	 

	The fees shall be used to cover the actual cost of substitute teachers for each workday that a member of the District’s instructionalstaff is absent from his/her assigned duties for the purpose of rendering service as an instructional materials reviewer. In addition,each reviewer may be paid a stipend and is entitled to reimbursement for travel expenses and per diem in accordance with F.S.112.061 for actual service in meetings.
	The fees shall be used to cover the actual cost of substitute teachers for each workday that a member of the District’s instructionalstaff is absent from his/her assigned duties for the purpose of rendering service as an instructional materials reviewer. In addition,each reviewer may be paid a stipend and is entitled to reimbursement for travel expenses and per diem in accordance with F.S.112.061 for actual service in meetings.

	 
	 

	Instructional materials that have been reviewed by the District instructional materials reviewers and approved must have beendetermined to align with all applicable State standards pursuant to F.S. 1003.41 and the requirements in F.S. 1006.31. TheSuperintendent shall annually certify to the FLDOE that all instructional materials for core courses used by the District are alignedwith all applicable State standards.
	Instructional materials that have been reviewed by the District instructional materials reviewers and approved must have beendetermined to align with all applicable State standards pursuant to F.S. 1003.41 and the requirements in F.S. 1006.31. TheSuperintendent shall annually certify to the FLDOE that all instructional materials for core courses used by the District are alignedwith all applicable State standards.

	 
	 

	A list of all approved instructional materials shall be maintained by the Superintendent and made available for the use of theinstructional staff.
	A list of all approved instructional materials shall be maintained by the Superintendent and made available for the use of theinstructional staff.

	 
	 

	Fees Charged to Parents
	Fees Charged to Parents

	 
	 

	A student or his/her parent(s) may purchase a copy of the designated course instructional materials, regardless of format, for theDistrict's purchase price, including shipping
	A student or his/her parent(s) may purchase a copy of the designated course instructional materials, regardless of format, for theDistrict's purchase price, including shipping
	, plus ten percent (10%)
	.

	 
	 

	Cost of materials may be charged for materials used in those activities beyond the basic curriculum in which a student elects toparticipate, particularly in activities where the product becomes the property of the student.
	Cost of materials may be charged for materials used in those activities beyond the basic curriculum in which a student elects toparticipate, particularly in activities where the product becomes the property of the student.

	 
	 

	Free School-Related Instructional Materials
	Free School-Related Instructional Materials

	 
	 

	Free instructional materials may be accepted for classroom and school purposes under conditions that meet all the following criteria:
	Free instructional materials may be accepted for classroom and school purposes under conditions that meet all the following criteria:

	 
	 

	A. 
	A. 
	A. 
	Educational films should contain a minimum amount of commercial advertising.
	Educational films should contain a minimum amount of commercial advertising.
	 
	 


	B. 
	B. 
	The advertising feature of the materials should be minimized.
	The advertising feature of the materials should be minimized.

	 
	 


	C. 
	C. 
	The materials should fill a legitimate purpose of the school curriculum.
	The materials should fill a legitimate purpose of the school curriculum.

	 
	 


	D. 
	D. 
	The initiative for securing the materials should be of the type that teachers seek rather than materials forwarded to them topromote the interests of an outside agency.
	The initiative for securing the materials should be of the type that teachers seek rather than materials forwarded to them topromote the interests of an outside agency.



	 
	 

	Equipment or Instructional Materials Vendors
	Equipment or Instructional Materials Vendors

	 
	 

	The principal may permit vendors to demonstrate and show only that equipment and instructional materials which can be usedto improve the instructional program and which are under consideration for purchase by the school.
	The principal may permit vendors to demonstrate and show only that equipment and instructional materials which can be usedto improve the instructional program and which are under consideration for purchase by the school.

	 
	 

	Public Inspection of Sample Copies of Instructional Materials
	Public Inspection of Sample Copies of Instructional Materials

	 
	 

	In addition to the requirements for public inspection of sample copies of instructional materials required by this policy, the Boardshall make available for public inspection sample copies of all instructional materials that have been purchased by the Board.Members of the public seeking to inspect these materials shall contact 
	In addition to the requirements for public inspection of sample copies of instructional materials required by this policy, the Boardshall make available for public inspection sample copies of all instructional materials that have been purchased by the Board.Members of the public seeking to inspect these materials shall contact 
	the Directors of Elementary and Secondary Curriculum.
	the Directors of Elementary and Secondary Curriculum.


	 
	 

	Parent and Resident Objections to Instructional Material Used in Classrooms , Made Available in a School Library, orIncluded on a Reading List
	Parent and Resident Objections to Instructional Material Used in Classrooms , Made Available in a School Library, orIncluded on a Reading List
	Parent and Resident Objections to Instructional Material Used in Classrooms , Made Available in a School Library, orIncluded on a Reading List


	 
	 

	Parents and residents of the county may object to the use of a specific instructional material in the classroom, madeavailable in a school library, or included on a reading list based on the criteria set forth in F.S. 1006.28(2)(a)2. or F.S.1014.05(1)(c).
	Parents and residents of the county may object to the use of a specific instructional material in the classroom, madeavailable in a school library, or included on a reading list based on the criteria set forth in F.S. 1006.28(2)(a)2. or F.S.1014.05(1)(c).
	Parents and residents of the county may object to the use of a specific instructional material in the classroom, madeavailable in a school library, or included on a reading list based on the criteria set forth in F.S. 1006.28(2)(a)2. or F.S.1014.05(1)(c).


	 
	 

	For purposes of this policy, "resident" means a resident of the county who has maintained their residence in Florida forthe preceding year, has purchased a home that is occupied them as their residence, or has established a domicile inFlorida pursuant to F.S. 222.17.
	For purposes of this policy, "resident" means a resident of the county who has maintained their residence in Florida forthe preceding year, has purchased a home that is occupied them as their residence, or has established a domicile inFlorida pursuant to F.S. 222.17.
	For purposes of this policy, "resident" means a resident of the county who has maintained their residence in Florida forthe preceding year, has purchased a home that is occupied them as their residence, or has established a domicile inFlorida pursuant to F.S. 222.17.


	 
	 

	[DRAFTING NOTE - F.S. 1006.28 requires school boards to adopt a policy regarding an objection by a parent or aresident of the county to the use of a specific instructional material, which clearly describes a process to handle allobjections and provides for resolution. Neola has created three options for consideration by the Board as to how toresolve such objections; however, the Board may elect to create its own process regarding how objections by a parentor a resident must be resolved.]
	[DRAFTING NOTE - F.S. 1006.28 requires school boards to adopt a policy regarding an objection by a parent or aresident of the county to the use of a specific instructional material, which clearly describes a process to handle allobjections and provides for resolution. Neola has created three options for consideration by the Board as to how toresolve such objections; however, the Board may elect to create its own process regarding how objections by a parentor a resident must be resolved.]
	[DRAFTING NOTE - F.S. 1006.28 requires school boards to adopt a policy regarding an objection by a parent or aresident of the county to the use of a specific instructional material, which clearly describes a process to handle allobjections and provides for resolution. Neola has created three options for consideration by the Board as to how toresolve such objections; however, the Board may elect to create its own process regarding how objections by a parentor a resident must be resolved.]


	 
	 

	[SELECT OPTION 1, OPTION 2, OR OPTION 3]
	[SELECT OPTION 1, OPTION 2, OR OPTION 3]
	[SELECT OPTION 1, OPTION 2, OR OPTION 3]


	 
	 

	[ ] [OPTION 1]
	[ ] [OPTION 1]
	[ ] [OPTION 1]


	 
	 

	All challenges under this policy shall be addressed as follows:
	All challenges under this policy shall be addressed as follows:
	All challenges under this policy shall be addressed as follows:


	 
	 

	A. 
	A. 
	A. 
	( )
	( )

	 The complaint is to be addressed to the _____________________, in writing, and shall include:
	 The complaint is to be addressed to the _____________________, in writing, and shall include:

	 
	 
	1. 
	1. 
	1. 
	( )
	( )

	 author;
	 author;

	 
	 

	2. 
	2. 
	( )
	( )

	 title;
	 title;

	 
	 

	3. 
	3. 
	( )
	( )

	 publisher;
	 publisher;

	 
	 

	4. 
	4. 
	( )
	( )

	 the complainant's familiarity with the material challenged;
	 the complainant's familiarity with the material challenged;

	 
	 

	5. 
	5. 
	( )
	( )

	 sections challenged, by page and item;
	 sections challenged, by page and item;

	 
	 

	6. 
	6. 
	( )
	( )

	 whether the challenged material contains content that is pornographic or prohibited under F.S.847.012, is not suited to student needs and their ability to comprehend the material presented, or isinappropriate for the grade level and age group for which the material is used.
	 whether the challenged material contains content that is pornographic or prohibited under F.S.847.012, is not suited to student needs and their ability to comprehend the material presented, or isinappropriate for the grade level and age group for which the material is used.

	 
	 



	B. 
	B. 
	( )
	( )

	 Upon receipt of the information, the _________________ 
	 Upon receipt of the information, the _________________ 

	( ) shall ( ) may
	( ) shall ( ) may

	,
	,

	 
	( )
	( )

	 after advising the ___________ of the complaint,
	 after advising the ___________ of the complaint,

	 
	( )
	( )

	 and upon the ____________ approval,
	 and upon the ____________ approval,

	 
	appoint a review committee which may consist of:
	appoint a review committee which may consist of:

	 
	 
	1. 
	1. 
	1. 
	( )
	( )

	 one (1) or more instructional staff members including __________________;
	 one (1) or more instructional staff members including __________________;

	 
	 

	2. 
	2. 
	( )
	( )

	 one (1) or more Board members;
	 one (1) or more Board members;

	 
	 

	3. 
	3. 
	( )
	( )

	 one (1) or more lay persons knowledgeable in the area.
	 one (1) or more lay persons knowledgeable in the area.

	 
	 



	C. 
	C. 
	( )
	( )

	 The Superintendent shall be an ex officio member of the committee.
	 The Superintendent shall be an ex officio member of the committee.

	 
	 

	D. 
	D. 
	( )
	( )

	 The committee, in evaluating the questioned material, shall be guided by the following criteria:
	 The committee, in evaluating the questioned material, shall be guided by the following criteria:

	 
	 
	1. 
	1. 
	1. 
	( )
	( )

	 the appropriateness of the material for the age and maturity level of the students with whom it isbeing used
	 the appropriateness of the material for the age and maturity level of the students with whom it isbeing used

	 
	 

	2. 
	2. 
	( )
	( )

	 the accuracy of the material
	 the accuracy of the material

	 
	 

	3. 
	3. 
	( )
	( )

	 the objectivity of the material
	 the objectivity of the material

	 
	 

	4. 
	4. 
	( )
	( )

	 the use being made of the material
	 the use being made of the material

	 
	 



	E. 
	E. 
	( )
	( )

	 The material in question 
	 The material in question 

	( )
	( )

	 may be 
	 may be 

	( )
	( )

	 may not be withdrawn from use pending the committee'srecommendation to the Superintendent.
	 may not be withdrawn from use pending the committee'srecommendation to the Superintendent.

	 
	 

	F. 
	F. 
	( )
	( )

	 The committee's recommendation shall be reported to the Superintendent in writing within ____ businessdays following the formation of the committee. The Superintendent will advise the complainant, in writing, ofthe committee's recommendation and advise the Board of the action taken or recommended.
	 The committee's recommendation shall be reported to the Superintendent in writing within ____ businessdays following the formation of the committee. The Superintendent will advise the complainant, in writing, ofthe committee's recommendation and advise the Board of the action taken or recommended.

	 
	 

	G. 
	G. 
	( )
	( )

	 The complainant may appeal this decision, within thirty (30) business days, to the Board through a writtenrequest to the Superintendent, who shall forward the request and all written material relating to the matter tothe Board.
	 The complainant may appeal this decision, within thirty (30) business days, to the Board through a writtenrequest to the Superintendent, who shall forward the request and all written material relating to the matter tothe Board.

	 
	 

	H. 
	H. 
	( )
	( )

	 The Board shall review the case, including all evidence proffered by the objector, during a publicly-noticedBoard meeting. The Board shall announce during the meeting whether the challenged material meets therequirements of this Policy. The complainant shall submit any additional evidence for the Board's considerationno later than _____________ days before the meeting at which the Board will consider the challenge.
	 The Board shall review the case, including all evidence proffered by the objector, during a publicly-noticedBoard meeting. The Board shall announce during the meeting whether the challenged material meets therequirements of this Policy. The complainant shall submit any additional evidence for the Board's considerationno later than _____________ days before the meeting at which the Board will consider the challenge.



	 
	 

	No challenged material may be removed from the curriculum or from a collection of resource materials except byaction of the Board, and no challenged material may be removed solely because it presents ideas that may beunpopular or offensive to some. Any Board action to remove material will be accompanied by the Board's statement ofits reasons for the removal.
	No challenged material may be removed from the curriculum or from a collection of resource materials except byaction of the Board, and no challenged material may be removed solely because it presents ideas that may beunpopular or offensive to some. Any Board action to remove material will be accompanied by the Board's statement ofits reasons for the removal.
	No challenged material may be removed from the curriculum or from a collection of resource materials except byaction of the Board, and no challenged material may be removed solely because it presents ideas that may beunpopular or offensive to some. Any Board action to remove material will be accompanied by the Board's statement ofits reasons for the removal.


	 
	 

	The Board shall discontinue use of any material challenged under this policy if it contains content that is pornographicor prohibited under F.S. 847.012, is not suited to student needs and their ability to comprehend the materialpresented, or is inappropriate for the grade level and age group for which the material is used.
	The Board shall discontinue use of any material challenged under this policy if it contains content that is pornographicor prohibited under F.S. 847.012, is not suited to student needs and their ability to comprehend the materialpresented, or is inappropriate for the grade level and age group for which the material is used.
	The Board shall discontinue use of any material challenged under this policy if it contains content that is pornographicor prohibited under F.S. 847.012, is not suited to student needs and their ability to comprehend the materialpresented, or is inappropriate for the grade level and age group for which the material is used.


	 
	 

	The decision of the Board shall be final. 
	The decision of the Board shall be final. 
	The decision of the Board shall be final. 


	 
	 

	[END OF OPTION 1]
	[END OF OPTION 1]
	[END OF OPTION 1]


	 
	 

	[OR]
	[OR]
	[OR]


	 
	 

	[ ] [OPTION 2]
	[ ] [OPTION 2]
	[ ] [OPTION 2]


	 
	 

	Parents and residents of the c ounty should make any such objection in writing to the principal identifying the specificinstructional material and stating the basis for the objection.
	Parents and residents of the c ounty should make any such objection in writing to the principal identifying the specificinstructional material and stating the basis for the objection.
	Parents and residents of the c ounty should make any such objection in writing to the principal identifying the specificinstructional material and stating the basis for the objection.


	 
	 

	The principal will review the objection and may meet with the teacher and/or parents/resident, or both, in an attemptto resolve the objection, using an alternative instructional material . If the objection is not resolved to the objectors'satisfaction, the principal shall refer the matter to the appropriate District-level curriculum supervisor.
	The principal will review the objection and may meet with the teacher and/or parents/resident, or both, in an attemptto resolve the objection, using an alternative instructional material . If the objection is not resolved to the objectors'satisfaction, the principal shall refer the matter to the appropriate District-level curriculum supervisor.
	The principal will review the objection and may meet with the teacher and/or parents/resident, or both, in an attemptto resolve the objection, using an alternative instructional material . If the objection is not resolved to the objectors'satisfaction, the principal shall refer the matter to the appropriate District-level curriculum supervisor.


	 
	 

	The District-level curriculum supervisor will meet with the objector and attempt to resolve the objection. The objectoris further permitted to provide any evidence it desires to the District-level curriculum supervisor to consider as setforth in F.S. 1006.28(2)(a)2. a. and b. If the objection is not resolved to the objector's satisfaction, the matter will bereferred to the Board for a public hearing.
	The District-level curriculum supervisor will meet with the objector and attempt to resolve the objection. The objectoris further permitted to provide any evidence it desires to the District-level curriculum supervisor to consider as setforth in F.S. 1006.28(2)(a)2. a. and b. If the objection is not resolved to the objector's satisfaction, the matter will bereferred to the Board for a public hearing.
	The District-level curriculum supervisor will meet with the objector and attempt to resolve the objection. The objectoris further permitted to provide any evidence it desires to the District-level curriculum supervisor to consider as setforth in F.S. 1006.28(2)(a)2. a. and b. If the objection is not resolved to the objector's satisfaction, the matter will bereferred to the Board for a public hearing.


	 
	 

	The public hearing will be scheduled as soon as practicable to take place during a regularly scheduled Board meeting.Prior to the hearing, the Board will receive and review all evidence submitted by the objector. Additionally, theobjector will have an opportunity to make a _____ minute oral
	The public hearing will be scheduled as soon as practicable to take place during a regularly scheduled Board meeting.Prior to the hearing, the Board will receive and review all evidence submitted by the objector. Additionally, theobjector will have an opportunity to make a _____ minute oral
	The public hearing will be scheduled as soon as practicable to take place during a regularly scheduled Board meeting.Prior to the hearing, the Board will receive and review all evidence submitted by the objector. Additionally, theobjector will have an opportunity to make a _____ minute oral

	 
	 

	presentation to the Board.
	presentation to the Board.


	 
	 

	If the Board finds that the instructional material does not meet the criteria under F.S. 1006.28(2)(a)2.a. or that anyother material contains prohibited content under F.S. 1006.28(2)(a)2.b., the district will discontinue use of thematerial for any grade level or age group for which such use is inappropriate or unsuitable.
	If the Board finds that the instructional material does not meet the criteria under F.S. 1006.28(2)(a)2.a. or that anyother material contains prohibited content under F.S. 1006.28(2)(a)2.b., the district will discontinue use of thematerial for any grade level or age group for which such use is inappropriate or unsuitable.
	If the Board finds that the instructional material does not meet the criteria under F.S. 1006.28(2)(a)2.a. or that anyother material contains prohibited content under F.S. 1006.28(2)(a)2.b., the district will discontinue use of thematerial for any grade level or age group for which such use is inappropriate or unsuitable.


	 
	 

	The decision of the Board shall be final.
	The decision of the Board shall be final.
	The decision of the Board shall be final.


	 
	 

	[END OF OPTION 2]
	[END OF OPTION 2]
	[END OF OPTION 2]


	 
	 

	[OR]
	[OR]
	[OR]


	 
	 

	[ ] [OPTION 3] 
	[ ] [OPTION 3] 
	[ ] [OPTION 3] 


	 
	 

	Parents and residents of the county should make any such objection in writing to the principal identifying the specificinstructional material and stating the basis for the objection.
	Parents and residents of the county should make any such objection in writing to the principal identifying the specificinstructional material and stating the basis for the objection.
	Parents and residents of the county should make any such objection in writing to the principal identifying the specificinstructional material and stating the basis for the objection.


	 
	 

	The principal will review the objection and may meet with the teacher or objector, or both, in an attempt to resolve theobjection, which may include using an alternative instructional material. If the objection is not resolved to theobjector's satisfaction, the principal shall refer the matter to the appropriate District-level curriculum supervisor.
	The principal will review the objection and may meet with the teacher or objector, or both, in an attempt to resolve theobjection, which may include using an alternative instructional material. If the objection is not resolved to theobjector's satisfaction, the principal shall refer the matter to the appropriate District-level curriculum supervisor.
	The principal will review the objection and may meet with the teacher or objector, or both, in an attempt to resolve theobjection, which may include using an alternative instructional material. If the objection is not resolved to theobjector's satisfaction, the principal shall refer the matter to the appropriate District-level curriculum supervisor.


	 
	 

	The District-level curriculum supervisor will meet with the objector and attempt to resolve the objection. If theobjection is still not resolved to the objector's satisfaction, the matter will be referred for a hearing, using the hearingprocedure set forth in Policy 2520.
	The District-level curriculum supervisor will meet with the objector and attempt to resolve the objection. If theobjection is still not resolved to the objector's satisfaction, the matter will be referred for a hearing, using the hearingprocedure set forth in Policy 2520.
	The District-level curriculum supervisor will meet with the objector and attempt to resolve the objection. If theobjection is still not resolved to the objector's satisfaction, the matter will be referred for a hearing, using the hearingprocedure set forth in Policy 2520.


	 
	 

	If the Board finds that the instructional material does not meet the criteria under F.S. 1006.28(2)(a)2.a. or that anyother material contains prohibited content under F.S. 1006.28(2)(a)2.b., the district will discontinue use of thematerial for any grade level or age group for which such use is inappropriate or unsuitable. The decision of the Boardshall be final.
	If the Board finds that the instructional material does not meet the criteria under F.S. 1006.28(2)(a)2.a. or that anyother material contains prohibited content under F.S. 1006.28(2)(a)2.b., the district will discontinue use of thematerial for any grade level or age group for which such use is inappropriate or unsuitable. The decision of the Boardshall be final.
	If the Board finds that the instructional material does not meet the criteria under F.S. 1006.28(2)(a)2.a. or that anyother material contains prohibited content under F.S. 1006.28(2)(a)2.b., the district will discontinue use of thematerial for any grade level or age group for which such use is inappropriate or unsuitable. The decision of the Boardshall be final.


	 
	 

	[END OF OPTION 3 ]
	[END OF OPTION 3 ]
	[END OF OPTION 3 ]


	 
	 

	[END OF OPTIONS]
	[END OF OPTIONS]
	[END OF OPTIONS]


	 
	 

	The process to challenge and/or object to the adoption of instructional materials is set forth in Policy 2520. 
	The process to challenge and/or object to the adoption of instructional materials is set forth in Policy 2520. 

	 
	 

	New Worlds Reading Initiative
	New Worlds Reading Initiative

	 
	 

	The New Worlds Reading Initiative, created by the Florida Department of Education, provides high-quality, free books directly to K-5students who score below a level 3 in the preceding year's Statewide English Language Arts Assessment (ELA) or having asubstantial reading deficiency. The School District must notify parents of eligible students 
	The New Worlds Reading Initiative, created by the Florida Department of Education, provides high-quality, free books directly to K-5students who score below a level 3 in the preceding year's Statewide English Language Arts Assessment (ELA) or having asubstantial reading deficiency. The School District must notify parents of eligible students 
	upon enrollment and at the beginningof each school year options for specific book topics or genres in order to maximize student interest in reading
	upon enrollment and at the beginningof each school year options for specific book topics or genres in order to maximize student interest in reading

	in writingand provide them with the application form, which must allow for the selection of specific book topics or genres for thestudent
	in writingand provide them with the application form, which must allow for the selection of specific book topics or genres for thestudent

	. The District must coordinate monthly book deliveries with the program administrator beginning no later than October andcontinuing through at least June. 
	However, for the 2021-2022 school year only, the delivery may begin no later thanDecember 31, 2021. 
	However, for the 2021-2022 school year only, the delivery may begin no later thanDecember 31, 2021. 

	The District must participate in the initiative by partnering with local nonprofit organizations and raisingawareness by using marketing materials provided by the program administrator. A student's eligibility for the initiative continuesuntil promotion to grade 6 or until the parent opts out of the initiative.

	 
	 

	The District shall coordinate with each charter school it sponsors for the purposes of identifying eligible students, notifying parents,coordinating book deliveries, providing the opportunity to annually select book topics and genres, and raising awareness of theinitiative.
	The District shall coordinate with each charter school it sponsors for the purposes of identifying eligible students, notifying parents,coordinating book deliveries, providing the opportunity to annually select book topics and genres, and raising awareness of theinitiative.

	 
	 

	The Statewide ELA is not the sole determiner of promotion. Additional evaluations, portfolio reviews, and assessments are availableto the child to assist parents and schools in identifying the reading level of the student. A parent of a student in grade 3 who isidentified anytime during the year as being at risk of retention may request that the school begin collecting evidence for a portfolio.
	The Statewide ELA is not the sole determiner of promotion. Additional evaluations, portfolio reviews, and assessments are availableto the child to assist parents and schools in identifying the reading level of the student. A parent of a student in grade 3 who isidentified anytime during the year as being at risk of retention may request that the school begin collecting evidence for a portfolio.

	 
	 

	© Neola 2022
	© Neola 2022
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	2623 -
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	2623 -
	 STUDENT ASSESSMENT

	 
	 

	The School Board shall assess student achievement and needs in all program areas in compliance with the law and rules of the StateBoard of Education. The purpose will be to determine the progress of students and to assist them in attaining student performanceobjectives and the educational achievement goals of this District. Each student must participate in the Statewide, standardizedassessment program and the local assessment program as required by law.
	The School Board shall assess student achievement and needs in all program areas in compliance with the law and rules of the StateBoard of Education. The purpose will be to determine the progress of students and to assist them in attaining student performanceobjectives and the educational achievement goals of this District. Each student must participate in the Statewide, standardizedassessment program and the local assessment program as required by law.

	 
	 

	Student performance data shall be used in developing objectives for the school improvement plan, evaluating instructional personneland administrative personnel, assigning staff, allocating resources, acquiring instructional materials and technology, implementingperformance-based budgeting, and promoting and assigning students to educational programs. The analysis of student performancedata will identify strengths and needs in the educational program and trends over time, and be used in conjunction with budg
	Student performance data shall be used in developing objectives for the school improvement plan, evaluating instructional personneland administrative personnel, assigning staff, allocating resources, acquiring instructional materials and technology, implementingperformance-based budgeting, and promoting and assigning students to educational programs. The analysis of student performancedata will identify strengths and needs in the educational program and trends over time, and be used in conjunction with budg

	 
	 

	The Board shall require the following:
	The Board shall require the following:

	 
	 

	A. 
	A. 
	A. 
	mandatory participation by all eligible students as defined by the State Board of Education rules;
	mandatory participation by all eligible students as defined by the State Board of Education rules;

	 
	 


	B. 
	B. 
	industry certification examinations, national assessments, and Statewide assessments offered by the District be madeavailable to all Florida Virtual School students in the District;
	industry certification examinations, national assessments, and Statewide assessments offered by the District be madeavailable to all Florida Virtual School students in the District;
	 
	 


	C. 
	C. 
	industry certification examinations, national assessments, and
	industry certification examinations, national assessments, and
	 Statewide assessments be taken at the student's regularlyassigned school unless an alternative site is mutually agreed to by the District and the Florida Virtual School or authorizedcontractor 
	The District will notify students of the date and time of the administration of each examination or assessment.
	 
	 


	D. 
	D. 
	parents be informed of the testing program of the schools and of the Statewide, standardized tests or the local assessmentsthat are to be administered to their children;
	parents be informed of the testing program of the schools and of the Statewide, standardized tests or the local assessmentsthat are to be administered to their children;

	 
	 


	E. 
	E. 
	data regarding individual test scores on either the Statewide, standardized tests or the local assessments be entered on thestudent's cumulative record, where it will be subject to the policy of this Board regarding student records;
	data regarding individual test scores on either the Statewide, standardized tests or the local assessments be entered on thestudent's cumulative record, where it will be subject to the policy of this Board regarding student records;

	 
	 


	F. 
	F. 
	school and District test results will be reported to the public annually;
	school and District test results will be reported to the public annually;

	 
	 


	G. 
	G. 
	the Superintendent shall develop procedures for the annual assessment of first, second, and third grade students on theirreading proficiency and identify those students who are reading below grade level. S/He shall ensure that each student'steacher is involved in the assessment and in the identification of those students who are reading below grade level.
	the Superintendent shall develop procedures for the annual assessment of first, second, and third grade students on theirreading proficiency and identify those students who are reading below grade level. S/He shall ensure that each student'steacher is involved in the assessment and in the identification of those students who are reading below grade level.
	 
	The District will notify the parent of each student who exhibits a deficiency in reading, shall consult with the parent in thedevelopment of a progress monitoring plan, and will provide intensive reading instruction to the student until the deficiency iscorrected.



	 
	 

	Statewide Standardized Assessment
	Statewide Standardized Assessment

	 
	 

	The Board shall administer the Statewide, standardized tests to students at the grade levels and for the subjects at the timesdesignated by the Florida Commissioner of Education. The Statewide, standardized assessment program consists ofStatewide, 
	The Board shall administer the Statewide, standardized tests to students at the grade levels and for the subjects at the timesdesignated by the Florida Commissioner of Education. The Statewide, standardized assessment program consists ofStatewide, 
	standardized comprehensive assessments, end-of-course (EOC) assessments, and the Florida Alternate Assessment.

	 
	 

	A Statewide standardized EOC assessment must be used as the final cumulative examination for its associated course. No additionalfinal assessment may be administered in a course with a Statewide, standardized EOC assessment. A District-required localassessment may be used as the final cumulative examination for its associated course in accordance with Board policy.
	A Statewide standardized EOC assessment must be used as the final cumulative examination for its associated course. No additionalfinal assessment may be administered in a course with a Statewide, standardized EOC assessment. A District-required localassessment may be used as the final cumulative examination for its associated course in accordance with Board policy.

	 
	 

	Local Assessments
	Local Assessments

	 
	 

	The District shall administer a local assessment that measures student mastery of course content at the necessary level of rigor forthe grade levels/subjects that are not included in the subjects and grade levels measured under the Statewide, standardizedassessment program. The course content that will be measured by the local assessments is set forth in the State standards that arerequired by F.S. 1003.41 and in the course description.
	The District shall administer a local assessment that measures student mastery of course content at the necessary level of rigor forthe grade levels/subjects that are not included in the subjects and grade levels measured under the Statewide, standardizedassessment program. The course content that will be measured by the local assessments is set forth in the State standards that arerequired by F.S. 1003.41 and in the course description.

	 
	 

	The District will provide a student's performance results on District-required local assessments to the student's teachers and 
	The District will provide a student's performance results on District-required local assessments to the student's teachers and 
	parentwithin one (1) week
	parentwithin one (1) week

	parents no later than thirty (30) days
	parents no later than thirty (30) days

	 after administering such assessments unless the superintendentdetermines in writing that extenuating circumstances exist and report the extenuating circumstances to the Board.
	 
	 
	Results will bemade available through a web-based portal as part of the District's student information system and in a printed formatupon request by a student's parent.


	 
	 

	Local Assessment Committees
	Local Assessment Committees

	 
	 

	The Superintendent is authorized to convene local assessment committees to evaluate the assessments that are available tomeasure the performance of the District's students in all subjects and grade levels not measured by Statewide, standardizedassessments, and to recommend to the Superintendent the assessment that would be most appropriate for the purpose required byState law. In so doing, these committees shall consider item banks, facilitating the sharing of developed tests with other schooldistricts, acq
	The Superintendent is authorized to convene local assessment committees to evaluate the assessments that are available tomeasure the performance of the District's students in all subjects and grade levels not measured by Statewide, standardizedassessments, and to recommend to the Superintendent the assessment that would be most appropriate for the purpose required byState law. In so doing, these committees shall consider item banks, facilitating the sharing of developed tests with other schooldistricts, acq

	 
	 

	Upon approval of the Superintendent of the specific type of assessment to be used at each grade level and for each subject notmeasured by a Statewide, standardized assessment, these committees shall then be responsible for the selection and/ordevelopment of each specific assessment, the development of the protocols that will govern the administration of the assessment,the protocols to be used in the scoring of each local assessment, and any protocols necessary for test security. The committee shallalso be r
	Upon approval of the Superintendent of the specific type of assessment to be used at each grade level and for each subject notmeasured by a Statewide, standardized assessment, these committees shall then be responsible for the selection and/ordevelopment of each specific assessment, the development of the protocols that will govern the administration of the assessment,the protocols to be used in the scoring of each local assessment, and any protocols necessary for test security. The committee shallalso be r

	 
	 

	During the development of the local assessment program, progress reports shall be made to the Board about the work of the localassessment committees, and when the development of the local assessment program for each grade level and the subject area hasnot been completed.
	During the development of the local assessment program, progress reports shall be made to the Board about the work of the localassessment committees, and when the development of the local assessment program for each grade level and the subject area hasnot been completed.

	 
	 

	Scheduling of Assessments
	Scheduling of Assessments

	 
	 

	A. 
	A. 
	A. 
	The Board will establish schedules for the administration of any Statewide, standardized assessments and District-requiredassessments and approve the schedules as an agenda item at a Board meeting. The Board will publish the testing scheduleson its website using the Department of 
	The Board will establish schedules for the administration of any Statewide, standardized assessments and District-requiredassessments and approve the schedules as an agenda item at a Board meeting. The Board will publish the testing scheduleson its website using the Department of 
	Education’s uniform calendar with the information required by State law.

	 
	 

	The Board will submit the schedules to the Department of Education by October 1st of each year. Each District school willpublish the schedules for Statewide, standardized assessments and District-required assessments on its website using theuniform calendar.
	The Board will submit the schedules to the Department of Education by October 1st of each year. Each District school willpublish the schedules for Statewide, standardized assessments and District-required assessments on its website using theuniform calendar.

	 
	 


	B. 
	B. 
	The Board will not schedule more than five percent (5%) of a student’s total school hours in a school year to administerStatewide, standardized assessments
	The Board will not schedule more than five percent (5%) of a student’s total school hours in a school year to administerStatewide, standardized assessments
	, the coordinated screening and progress monitoring system under F.S.1008.25(8)(b)2.,
	, the coordinated screening and progress monitoring system under F.S.1008.25(8)(b)2.,

	 and District-required local assessments. The Board will secure written consent from a student’s parentbefore administering District-required local assessments that, after applicable Statewide standardized 
	assessments andcoordinated screening and progress monitoring 
	assessments andcoordinated screening and progress monitoring 

	are scheduled, exceed the five percent (5%) test administration limitfor that student. The five percent (5%) test administration limit for a student may be exceeded if necessary to provide testaccommodations that are required by an IEP or are appropriate for an
	 
	English language learner who is currently receivingservices in the District’s English language learner program.



	 
	 

	Assessment Preparation
	Assessment Preparation

	 
	 

	No school in this District may suspend the regular program of curricula to administer practice assessments or engage in otherassessment-preparation activities for a Statewide, standardized assessment. However, the Board authorizes schools to:
	No school in this District may suspend the regular program of curricula to administer practice assessments or engage in otherassessment-preparation activities for a Statewide, standardized assessment. However, the Board authorizes schools to:

	A. 
	A. 
	A. 
	distribute to students sample assessment books and answer keys that are published by the Florida Department of Education;
	distribute to students sample assessment books and answer keys that are published by the Florida Department of Education;

	 
	 


	B. 
	B. 
	provide individual instruction in assessment taking strategies without suspending the school's regular program of curricula fora student who scores at Level 1 or Level 2 on a prior administration of the Statewide assessment;
	provide individual instruction in assessment taking strategies without suspending the school's regular program of curricula fora student who scores at Level 1 or Level 2 on a prior administration of the Statewide assessment;

	 
	 


	C. 
	C. 
	provide individualized instruction in the content knowledge and skills assessed, without suspending the school's regularprogram of curriculum for a student who scores at Level 1 or Level 2 on a prior administration of the Statewide assessmentor a student who, through a diagnostic assessment administered by the District is identified as having a deficiency in thecontent knowledge and skills assessed; and
	provide individualized instruction in the content knowledge and skills assessed, without suspending the school's regularprogram of curriculum for a student who scores at Level 1 or Level 2 on a prior administration of the Statewide assessmentor a student who, through a diagnostic assessment administered by the District is identified as having a deficiency in thecontent knowledge and skills assessed; and

	 
	 


	D. 
	D. 
	administer a practice assessment or engage in other assessment preparation activities for the statewide assessment whichare determined necessary to familiarize students with the organization of the assessment, the format of the assessmentitems, and the assessment directions, or which are otherwise necessary for the valid and reliable administration of theassessment, as set forth in rules adopted by the State Board of Education.
	administer a practice assessment or engage in other assessment preparation activities for the statewide assessment whichare determined necessary to familiarize students with the organization of the assessment, the format of the assessmentitems, and the assessment directions, or which are otherwise necessary for the valid and reliable administration of theassessment, as set forth in rules adopted by the State Board of Education.



	 
	 

	Students with Disabilities
	Students with Disabilities

	 
	 

	A. 
	A. 
	A. 
	Participation in Statewide Standardized Assessments with or without Accommodations
	 
	All students with disabilities will participate in the Statewide standardized assessment program based on State standards,pursuant to F.A.C. 6A- 1.09401, without accommodations unless the student's individual educational plan (IEP) team, or theteam that develops the plan required under Section 504 of the Rehabilitation Act, determines and documents that the studentrequires allowable accommodations during instruction and for participation in a Statewide standardized assessment.
	 
	"Accommodations" are defined as adjustments to the presentation of the Statewide standardized assessment questions,methods of recording examinee responses to the questions, scheduling for the administration of a Statewide standardizedassessment to include amount of time for administration, settings for administration of a Statewide standardized assessment,and the use of assistive technology or devices to facilitate the student's participation in a Statewide standardizedassessment. 
	Accommodations that negate the validity of a Statewide standardized assessment are not allowable.
	 
	T
	he provision of accommodations for students with disabilities shall be provided in accordance with F.A.C. 6A-1.0943 andapplicable State and Federal laws.
	 
	 

	B. 
	B. 
	Florida Alternate Assessment
	 
	A student with a disability, as defined in F.S. 1007.02(2), for whom the IEP Team determines that the Statewide standardizedassessments cannot accurately measure the student's abilities, taking into consideration all allowable accommodations, shallhave assessment results waived for the purpose of receiving a course grade and a standard high school diploma. Such awaiver shall be designated on the student's transcript. The statement of waiver shall be limited to a statement thatperformance on an assessment wa
	 
	The alternative assessment program is designed for a student with a significant cognitive disability and includes the FloridaStandards Alternate Assessment (FSAA) – Performance Task and the FSAA – datafolio assessments. The decisions of whethera student is eligible to participate in the alternative assessment program and whether the student should participate in theFSAA – Performance Task or FSAA – datafolio assessments is determined by the student’s IEP team and delineated on thestudent's IEP. Participatio
	 
	 

	C. 
	C. 
	Extraordinary Exemptions
	 
	A student with a disability for whom the IEP team determines is prevented by a circumstance or condition, as those terms aredefined in F.S. 1008.212, from physically demonstrating the mastery of skills that have been acquired and are measured bythe Statewide standardized assessment, a Statewide standardized end-of-course assessment, or an alternate assessmentpursuant to F.S. 1008.22(3)(c) shall be granted an extraordinary exemption from the administration of the assessment. Alearning, emotional, behavioral,
	 
	Once an IEP Team determines that a student with a disability is prevented by a "circumstance" or "condition" as defined inF.S. 1008.212 from physically demonstrating the mastery of skills that have been acquired and are measured by theStatewide standardized assessment, a Statewide standardized end-of-course assessment, or an alternate assessment underF.S. 1008.22(3)(c), the IEP Team, which must include the parent, may submit to the superintendent a written request for anextraordinary exemption from the admi
	 
	The written request for an extraordinary exemption may be made at any time during the school year but not later than sixty(60) days before the first day of the administration window of the assessment for which the request is made. The requestmust include the following information:
	 
	 
	1. 
	1. 
	1. 
	A written description of the student's disabilities, including a specific description of the student's impaired sensory,manual, or speaking skills.
	 
	 

	2. 
	2. 
	Written documentation of the most recent evaluation data.
	 
	 

	3. 
	3. 
	Written documentation, if available, of the most recent administration of Statewide standardized assessments.
	 
	 

	4. 
	4. 
	A written description of the circumstances' or conditions', as defined above, the effect on the student's participation inStatewide standardized assessments.
	 
	 

	5. 
	5. 
	Written evidence that the student has had an opportunity to learn the skills being tested.
	 
	 

	6. 
	6. 
	Written evidence that the student has been provided with appropriate instructional accommodations.
	 
	 

	7. 
	7. 
	Written evidence as to whether the student has had the opportunity to be assessed using the instructionalaccommodations on the student's IEP which are allowable in the administration of a Statewide standardizedassessment.
	 
	 

	8. 
	8. 
	Written evidence of the circumstance or condition as defined above.
	 
	 

	9. 
	9. 
	The name, address, and phone number of the student's parent.




	 
	 

	The superintendent will recommend to the Commissioner of Education whether the request should be granted or denied, andthe Commissioner will grant or deny the requested exemption within thirty (30) calendar days of receipt of thesuperintendent's request. A copy of the District's procedural safeguards as required in F.A.C. 6A-6.03311 shall be provided tothe parent. If the parent disagrees with the IEP Team's recommendation, the dispute resolution methods described in theprocedural safeguards shall be made av
	The superintendent will recommend to the Commissioner of Education whether the request should be granted or denied, andthe Commissioner will grant or deny the requested exemption within thirty (30) calendar days of receipt of thesuperintendent's request. A copy of the District's procedural safeguards as required in F.A.C. 6A-6.03311 shall be provided tothe parent. If the parent disagrees with the IEP Team's recommendation, the dispute resolution methods described in theprocedural safeguards shall be made av

	 
	 

	D. 
	D. 
	D. 
	Exemption Options for Students with a Medical Complexity
	 
	In addition to the exemption option available under F.S. 1008.212, a student with a medical complexity as defined in F.S.1008.22 may be exempt from participating in Statewide standardized assessments, including the Florida AlternateAssessment. If a parent consents in writing and the student's IEP team determines that the student should not be assessedbased on medical documentation that confirms that the student meets the criteria of medical complexity, the parent mayselect from the assessment exemption opti


	 
	 

	Florida Tax Credit Scholarship Program
	Florida Tax Credit Scholarship Program

	 
	 

	If a student who resides in the District and qualifies for a Florida Tax Credit Scholarship attends an eligible private school, pursuantto State law, that has chosen not to administer the Statewide, standardized assessments, the District shall designate, upon therequest 
	If a student who resides in the District and qualifies for a Florida Tax Credit Scholarship attends an eligible private school, pursuantto State law, that has chosen not to administer the Statewide, standardized assessments, the District shall designate, upon therequest 
	of the parent, an assessment site where the student can participate in the Statewide, standardized assessment. The parentis responsible for providing transportation to the assessment site.

	 
	 

	Test Administration and Security
	Test Administration and Security

	 
	 

	The District may contract with qualified contractors to administer and proctor Statewide standardized assessments or localassessments required under State law. Assessments may be administered or proctored by qualified contractors at sites that meetcriteria established by rules of the State Board of Education and adopted pursuant to State law to implement these contractingrequirements.
	The District may contract with qualified contractors to administer and proctor Statewide standardized assessments or localassessments required under State law. Assessments may be administered or proctored by qualified contractors at sites that meetcriteria established by rules of the State Board of Education and adopted pursuant to State law to implement these contractingrequirements.

	 
	 

	The District may use District employees, such as education paraprofessionals, to administer and proctor Statewide, standardizedassessments or assessments associated with Florida approved course under F.S. 1003.499. District employees will be trainedaccording to rules of the State Board of Education before performing such duties.
	The District may use District employees, such as education paraprofessionals, to administer and proctor Statewide, standardizedassessments or assessments associated with Florida approved course under F.S. 1003.499. District employees will be trainedaccording to rules of the State Board of Education before performing such duties.
	 
	 

	The Board shall take appropriate and necessary actions against any employee who knowingly and willfully violates test security rulesadopted by the FLDOE for any Statewide standardized assessments.
	The Board shall take appropriate and necessary actions against any employee who knowingly and willfully violates test security rulesadopted by the FLDOE for any Statewide standardized assessments.
	 
	 

	The Superintendent shall develop administrative procedures for test security that will maintain and ensure the integrity of Districtand State assessments.
	The Superintendent shall develop administrative procedures for test security that will maintain and ensure the integrity of Districtand State assessments.
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	3120 - 
	3120 - 
	3120 - 
	EMPLOYMENT OF INSTRUCTIONAL STAFF

	 
	 

	The School Board recognizes that it is vital to the successful operation of the District that positions created by the Board be filledwith highly qualified and competent personnel. Any person employed in an instructional position requiring certification shall possessa valid certificate issued pursuant to Florida law and shall file the certificate with the District.
	The School Board recognizes that it is vital to the successful operation of the District that positions created by the Board be filledwith highly qualified and competent personnel. Any person employed in an instructional position requiring certification shall possessa valid certificate issued pursuant to Florida law and shall file the certificate with the District.

	 
	 

	For purposes of this policy, instructional staff includes: any staff member whose function includes the provision of direct instructionalservices to students including those whose function provides direct support in the learning of students, not including educationparaprofessionals.
	For purposes of this policy, instructional staff includes: any staff member whose function includes the provision of direct instructionalservices to students including those whose function provides direct support in the learning of students, not including educationparaprofessionals.

	 
	 

	The Superintendent shall also conduct employment history checks of all candidates offered an instructional staff position. Theemployment history check shall include, but not be limited to, contacting any previous employer, reviewing each affidavit ofseparation from previous employers pursuant to FS 1012.31, and screening the candidate through the use of the screening toolsdescribed in State law. If contact with (a) previous employer(s) cannot be made, the Superintendent shall document the effortsmade to do 
	The Superintendent shall also conduct employment history checks of all candidates offered an instructional staff position. Theemployment history check shall include, but not be limited to, contacting any previous employer, reviewing each affidavit ofseparation from previous employers pursuant to FS 1012.31, and screening the candidate through the use of the screening toolsdescribed in State law. If contact with (a) previous employer(s) cannot be made, the Superintendent shall document the effortsmade to do 

	 
	 

	Any instructional staff member's misstatement of fact material to qualification for employment or the determination of salary shallbe considered to constitute grounds for dismissal.
	Any instructional staff member's misstatement of fact material to qualification for employment or the determination of salary shallbe considered to constitute grounds for dismissal.

	 
	 

	A candidate shall be disqualified from employment in any position that requires direct contact with students if the candidate isineligible for such employment under F.S. 1012.315, or if the candidate has been terminated or resigned in lieu of termination forsexual misconduct with a student.
	A candidate shall be disqualified from employment in any position that requires direct contact with students if the candidate isineligible for such employment under F.S. 1012.315, or if the candidate has been terminated or resigned in lieu of termination forsexual misconduct with a student.

	 
	 

	A person is ineligible for educator certification or employment in any position that requires direct contact with students if the personis on the disqualification list maintained by the department pursuant to F.S. 1001.10(4)(b), is registered as a sex offender asdescribed in 42 U.S.C. 9858f(c)(1)(C), 
	A person is ineligible for educator certification or employment in any position that requires direct contact with students if the personis on the disqualification list maintained by the department pursuant to F.S. 1001.10(4)(b), is registered as a sex offender asdescribed in 42 U.S.C. 9858f(c)(1)(C), 
	would be ineligible for an exemption under F.S. 435.07(4)(c)
	would be ineligible for an exemption under F.S. 435.07(4)(c)

	or has been convicted orfound guilty of, has had adjudication withheld for, or has pled guilty or nolo contendere to any of the felony offenses listed inF.S. 1012.315.

	 
	 

	The Board shall act upon written recommendations submitted by the Superintendent for positions to be filled. The Board may rejectfor good cause any candidate nominated. (F.S. 1012.22[1, a, 1])
	The Board shall act upon written recommendations submitted by the Superintendent for positions to be filled. The Board may rejectfor good cause any candidate nominated. (F.S. 1012.22[1, a, 1])

	 
	 

	Upon Board approval of employment, each instructional staff member shall execute a written contract as required by State law andPolicy 3128 - Contracts: Instructional Personnel
	Upon Board approval of employment, each instructional staff member shall execute a written contract as required by State law andPolicy 3128 - Contracts: Instructional Personnel

	 
	 

	INSTRUCTIONAL PERSONNEL
	INSTRUCTIONAL PERSONNEL

	 
	 

	Qualifications of instructional personnel shall be as required by the law and the Florida Administrative Code. To be eligible forappointment in any position in the District, a person must be of good moral character; must have attained the age of eighteen (18)years; and must, when required by law, hold a certificate or license issued under rules of the state Board of Education, except whenemployed pursuant to F.S. 1012.55 or under the emergency provisions of F.S. 1012.24.
	Qualifications of instructional personnel shall be as required by the law and the Florida Administrative Code. To be eligible forappointment in any position in the District, a person must be of good moral character; must have attained the age of eighteen (18)years; and must, when required by law, hold a certificate or license issued under rules of the state Board of Education, except whenemployed pursuant to F.S. 1012.55 or under the emergency provisions of F.S. 1012.24.

	 
	 

	All core area teachers employed by the District shall be "highly qualified". Core area teachers are defined in State and Federal law toinclude English, reading or language arts, mathematics, science, foreign languages, civic and government, economics, arts, history,and geography. This also includes exception student education teachers who teach core area subjects.
	All core area teachers employed by the District shall be "highly qualified". Core area teachers are defined in State and Federal law toinclude English, reading or language arts, mathematics, science, foreign languages, civic and government, economics, arts, history,and geography. This also includes exception student education teachers who teach core area subjects.

	 
	 

	Pursuant to Federal law, the specific requirements to attain "highly qualified" status are established by the Florida Department ofEducation and are set forth in State Board Rules.
	Pursuant to Federal law, the specific requirements to attain "highly qualified" status are established by the Florida Department ofEducation and are set forth in State Board Rules.

	 
	 

	Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be providedinformation regarding the availability of State-level and District-level supports and instruction to assist him/her in achieving apassing score. Such information will include, but is not limited to, State-level test information guides, School District preparationresources, and preparation courses offered by State universities and Florida college system institutions.
	Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be providedinformation regarding the availability of State-level and District-level supports and instruction to assist him/her in achieving apassing score. Such information will include, but is not limited to, State-level test information guides, School District preparationresources, and preparation courses offered by State universities and Florida college system institutions.

	 
	 

	CERTIFICATION
	CERTIFICATION

	 
	 

	A. 
	A. 
	A. 
	State Certification
	 
	For purposes of this policy, “primary instructor” refers to any instructional employee of a Florida public school district whoprovides direct support in the learning process by planning, delivering, and evaluating instruction, including through virtual orblended environments, for all students during the entire class period. 
	 
	Teachers who teach in classes for which FEFP funds are earned shall be certified teachers as defined in F.S. 1012.56 and theFlorida State Board of Education Administrative Rule, F.A.C. 6A-1.0503 and 6A-1.0502.
	 
	 

	B. 
	B. 
	In-Field
	 
	To be considered "in-field", a primary instructor must meet one of the following qualifications:
	 
	 
	1. 
	1. 
	1. 
	the teacher is assigned to a course covering subject matter for which the teacher holds a certificate per F.S.  1012.55;or
	 
	 

	2. 
	2. 
	demonstrates sufficient subject matter expertise as determined by F.A.C. 6A-1.0503, (2, a-h).




	 
	 

	F.S. 1012.42
	F.S. 1012.42

	 
	 

	C. 
	C. 
	C. 
	District Certification
	 
	It is the intent of the Board that vocational instructional personnel possess the credentials, knowledge, and/or expertisenecessary to provide quality education in the School District. The purpose of District certification is to provide evidence ofinstructional qualifications in order to protect the interest of students, parents, and the public. The requirements for Districtcertification may be found in the Standard Operating Procedures for the District Human Resources Department.
	 
	The Board may revoke a District certificate for cause. The application fee for the District Vocational Certificate shall be thesame as a State issued Educator's Certificate.
	 
	 

	D. 
	D. 
	District Adjunct Teaching Certification
	 
	The District  may issue an adjunct teaching certificate for a part-time or full-time teaching position; however, an adjunctteaching certificate issued for a full-time teaching position is valid for no more than three (3) years and is nonrenewable. TheDistrict will post requirements on its website for the issuance of an adjunct teaching certificate, including the subject areatest through which an applicant demonstrates subject area mastery. 
	 
	Annually, the District will report to the FLDOE the number of adjunct teaching certificates issued for part-time and full-timeteaching positions pursuant to this provision. 


	 
	 

	CERTIFICATED PERSONNEL
	CERTIFICATED PERSONNEL

	 
	 

	Any person employed in a position requiring certification shall possess a valid certificate issued pursuant to Florida law or issued bythe Board and shall file said certificate with the Human Resources Department.
	Any person employed in a position requiring certification shall possess a valid certificate issued pursuant to Florida law or issued bythe Board and shall file said certificate with the Human Resources Department.

	 
	 

	LICENSED PERSONNEL
	LICENSED PERSONNEL

	 
	 

	Speech pathologists, occupational therapists, physical therapists, and audiologists will receive contracts, salary, and benefits. To beeligible for employment these individuals must hold a license to practice in the State of Florida.
	Speech pathologists, occupational therapists, physical therapists, and audiologists will receive contracts, salary, and benefits. To beeligible for employment these individuals must hold a license to practice in the State of Florida.
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	3129 - 
	3129 - 
	3129 - 
	CONFLICT OF INTEREST

	 
	 

	The proper performance of school business is dependent upon high standards of honesty, integrity, impartiality, and professionalconduct by School Board employees. Further, such characteristics are essential to the Board’s commitment to earn and keep thepublic’s confidence. For these reasons, the Board adopts the following procedures to assure that conflicts of interest do not occur.These procedures are not intended to be all inclusive, nor to substitute for good judgment on the part of all District Board me
	The proper performance of school business is dependent upon high standards of honesty, integrity, impartiality, and professionalconduct by School Board employees. Further, such characteristics are essential to the Board’s commitment to earn and keep thepublic’s confidence. For these reasons, the Board adopts the following procedures to assure that conflicts of interest do not occur.These procedures are not intended to be all inclusive, nor to substitute for good judgment on the part of all District Board me

	 
	 

	A. 
	A. 
	A. 
	No employee, officer, or agent shall engage in or have a financial interest, directly or indirectly, in any activity that conflictswith the employee’s job duties and responsibilities in the school system.
	No employee, officer, or agent shall engage in or have a financial interest, directly or indirectly, in any activity that conflictswith the employee’s job duties and responsibilities in the school system.

	 
	 


	B. 
	B. 
	No employee, officer, or agent shall engage in business, private practice of their profession, the rendering of services, or thesale of goods of any type where advantage is taken of any professional relationship they may have with any student, client,or parents of such students or clients in the course of their employment with the District.
	No employee, officer, or agent shall engage in business, private practice of their profession, the rendering of services, or thesale of goods of any type where advantage is taken of any professional relationship they may have with any student, client,or parents of such students or clients in the course of their employment with the District.
	 
	 

	Included, by way of illustration rather than limitation are the following:
	Included, by way of illustration rather than limitation are the following:

	 
	 

	1. 
	1. 
	1. 
	the provision of any private lessons or services for a fee;
	the provision of any private lessons or services for a fee;

	 
	 


	2. 
	2. 
	the use, sale, or improper divulging of any privileged information about a student or client gained in the course of theemployee’s employment or through access to District records;
	the use, sale, or improper divulging of any privileged information about a student or client gained in the course of theemployee’s employment or through access to District records;

	 
	 


	3. 
	3. 
	the referral of any student or client for lessons or services to any private business or professional practitioner if thereis any expectation of reciprocal referrals, sharing of fees, or other remuneration;
	the referral of any student or client for lessons or services to any private business or professional practitioner if thereis any expectation of reciprocal referrals, sharing of fees, or other remuneration;

	 
	 


	4. 
	4. 
	the requirement of students or clients to purchase any private goods or services provided by an employee or anybusiness, or professional practitioner with whom any employee has a financial relationship, as a condition of receivingany grades, credits, promotions, approvals, or recommendations.
	the requirement of students or clients to purchase any private goods or services provided by an employee or anybusiness, or professional practitioner with whom any employee has a financial relationship, as a condition of receivingany grades, credits, promotions, approvals, or recommendations.

	 
	 




	C. 
	C. 
	No employee, officer, or agent shall make use of materials, equipment, or facilities of the District in private practice.Examples would be the use of facilities before, during, or after regular business hours for service to private practice clients,or the checking out of items from an instructional materials center for private practice.
	No employee, officer, or agent shall make use of materials, equipment, or facilities of the District in private practice.Examples would be the use of facilities before, during, or after regular business hours for service to private practice clients,or the checking out of items from an instructional materials center for private practice.



	 
	 

	Notwithstanding parts A through C of this policy, the District does not prohibit instructional personnel from providingNew World Reading Scholarship Account services as outlined in F.S. 1002.411 on the instructional personnel member'sschool campus outside regular work hours. Such services are subject to Board policies related to the safety andsecurity operations to protect students, instructional personnel, and educational facilities. Any otherexceptions
	Notwithstanding parts A through C of this policy, the District does not prohibit instructional personnel from providingNew World Reading Scholarship Account services as outlined in F.S. 1002.411 on the instructional personnel member'sschool campus outside regular work hours. Such services are subject to Board policies related to the safety andsecurity operations to protect students, instructional personnel, and educational facilities. Any otherexceptions
	Notwithstanding parts A through C of this policy, the District does not prohibit instructional personnel from providingNew World Reading Scholarship Account services as outlined in F.S. 1002.411 on the instructional personnel member'sschool campus outside regular work hours. Such services are subject to Board policies related to the safety andsecurity operations to protect students, instructional personnel, and educational facilities. Any otherexceptions

	Exceptions
	Exceptions

	 to any provision in parts A through C of this policy shall be approved in advance by the Superintendent andshall be consistent with State law.

	 
	 

	Employees, officers, or agents may not participate in the selection, award, or administration of a contract supported by a Federalgrant/award if s/he has a real or apparent conflict of interest. Such a conflict of interest would arise when the employee, anymember of his/her immediate family, his/her partner, or an organization which employs or is about to employ any of the partiesdescribed in this section, has a financial or other interest in or a tangible personal benefit from a firm considered for a contr
	Employees, officers, or agents may not participate in the selection, award, or administration of a contract supported by a Federalgrant/award if s/he has a real or apparent conflict of interest. Such a conflict of interest would arise when the employee, anymember of his/her immediate family, his/her partner, or an organization which employs or is about to employ any of the partiesdescribed in this section, has a financial or other interest in or a tangible personal benefit from a firm considered for a contr

	 
	 

	Employees, officers, or agents may neither solicit nor accept gratuities, favors, or anything of monetary value from contractors orparties to subcontracts.
	Employees, officers, or agents may neither solicit nor accept gratuities, favors, or anything of monetary value from contractors orparties to subcontracts.

	 
	 

	To the extent that the District has a parent, affiliate, or subsidiary organization that is not a State, local government, or Indian tribe,the School District may not conduct a procurement action involving the parent, affiliate, or subsidiary organization if the SchoolDistrict is unable, or appears to be unable, to be impartial.
	To the extent that the District has a parent, affiliate, or subsidiary organization that is not a State, local government, or Indian tribe,the School District may not conduct a procurement action involving the parent, affiliate, or subsidiary organization if the SchoolDistrict is unable, or appears to be unable, to be impartial.

	 
	 

	Employees, officers and agents must disclose any potential conflict of interest which may lead to a violation of this policy to theSchool District. Upon discovery of any potential conflict of interest, the School District will disclose, in writing, the potential conflict ofinterest to the appropriate Federal awarding agency or, if applicable, the pass-through entity.
	Employees, officers and agents must disclose any potential conflict of interest which may lead to a violation of this policy to theSchool District. Upon discovery of any potential conflict of interest, the School District will disclose, in writing, the potential conflict ofinterest to the appropriate Federal awarding agency or, if applicable, the pass-through entity.

	 
	 

	The District will also disclose, in a timely manner, all violations of Federal criminal law involving fraud, bribery, or gratuity that affecta Federal award to the appropriate Federal awarding agency or, if applicable, the pass-through entity.
	The District will also disclose, in a timely manner, all violations of Federal criminal law involving fraud, bribery, or gratuity that affecta Federal award to the appropriate Federal awarding agency or, if applicable, the pass-through entity.

	 
	 

	Employees, officers and agents found to be in violation of this conflict of interest policy will be subject to disciplinary action up to andincluding termination, consistent with substantive and procedural due process and as permitted by applicable Board policy, Statelaw, and/or applicable provisions of the collective bargaining agreement.
	Employees, officers and agents found to be in violation of this conflict of interest policy will be subject to disciplinary action up to andincluding termination, consistent with substantive and procedural due process and as permitted by applicable Board policy, Statelaw, and/or applicable provisions of the collective bargaining agreement.

	 
	 

	© Neola 2016
	© Neola 2016
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	 POLITICAL ACTIVITIES

	 
	 

	Pursuant to State law, instructional staff members who are employed by the School Board shall not participate in any politicalcampaign for an elective office while on duty.
	Pursuant to State law, instructional staff members who are employed by the School Board shall not participate in any politicalcampaign for an elective office while on duty.

	 
	 

	Pursuant to State law and Board Policy 6480, instructional staff members may not expend public funds (that is, any funds under thejurisdiction or control of the District) for a political advertisement or
	Pursuant to State law and Board Policy 6480, instructional staff members may not expend public funds (that is, any funds under thejurisdiction or control of the District) for a political advertisement or
	 any other
	 any other

	 
	electioneering
	electioneering

	 communication
	 sent to electors
	 sent to electors

	concerning an issue, referendum, or amendment, including State questions that are subject to a vote of the electors.

	 
	 

	 
	 

	Pursuant to F.S. 106.011:
	Pursuant to F.S. 106.011:
	Pursuant to F.S. 106.011:


	 
	 
	 


	A. 
	A. 
	A. 
	"Political advertisement" means a paid expression in a "communications medium," whether radio, television,newspaper, magazine, periodical, campaign literature, direct mail, or display or by means other than the spokenword in direct conversation, which expressly advocates the election or defeat of a candidate or the approval orrejection of an issue. However, political advertisement does not include:
	"Political advertisement" means a paid expression in a "communications medium," whether radio, television,newspaper, magazine, periodical, campaign literature, direct mail, or display or by means other than the spokenword in direct conversation, which expressly advocates the election or defeat of a candidate or the approval orrejection of an issue. However, political advertisement does not include:
	 
	 

	1. 
	1. 
	1. 
	a statement by an organization, in existence before the time during which a candidate qualifies or anissue is placed on the ballot for that election, in support of or opposition to a candidate or issue, in thatorganization’s newsletter, which newsletter is distributed only to the members of that organization;
	a statement by an organization, in existence before the time during which a candidate qualifies or anissue is placed on the ballot for that election, in support of or opposition to a candidate or issue, in thatorganization’s newsletter, which newsletter is distributed only to the members of that organization;
	 
	 


	2. 
	2. 
	editorial endorsements by a newspaper, a radio or television station, or any other recognized newsmedium.
	editorial endorsements by a newspaper, a radio or television station, or any other recognized newsmedium.
	 
	 




	B. 
	B. 
	"Communications medium" means broadcasting stations, newspapers, magazines, outdoor advertising facilities,printers, direct mail, advertising agencies, the Internet, and telephone companies; but with respect totelephones, an expenditure is deemed to be an expenditure for the use of communications media only if madefor the costs of telephones, paid telephonists, or automatic telephone equipment to be used by a candidate or apolitical committee to communicate with potential voters but excluding the costs of t
	"Communications medium" means broadcasting stations, newspapers, magazines, outdoor advertising facilities,printers, direct mail, advertising agencies, the Internet, and telephone companies; but with respect totelephones, an expenditure is deemed to be an expenditure for the use of communications media only if madefor the costs of telephones, paid telephonists, or automatic telephone equipment to be used by a candidate or apolitical committee to communicate with potential voters but excluding the costs of t



	 
	 

	Pursuant to F.S. 106.011, "electioneering communication" shall mean any communication that is publicly distributedby a television station, radio station, cable television station, satellite system, newspaper, magazine, direct mail, ortelephone. In order to qualify as an electioneering communication, the communication must also be characterized bythe following:
	Pursuant to F.S. 106.011, "electioneering communication" shall mean any communication that is publicly distributedby a television station, radio station, cable television station, satellite system, newspaper, magazine, direct mail, ortelephone. In order to qualify as an electioneering communication, the communication must also be characterized bythe following:
	Pursuant to F.S. 106.011, "electioneering communication" shall mean any communication that is publicly distributedby a television station, radio station, cable television station, satellite system, newspaper, magazine, direct mail, ortelephone. In order to qualify as an electioneering communication, the communication must also be characterized bythe following:


	A. 
	A. 
	A. 
	refers to or depicts a clearly identified candidate for office without expressly advocating the election or defeat ofa candidate, but is susceptible to no reasonable interpretation other than an appeal or against a specificcandidate;
	refers to or depicts a clearly identified candidate for office without expressly advocating the election or defeat ofa candidate, but is susceptible to no reasonable interpretation other than an appeal or against a specificcandidate;
	refers to or depicts a clearly identified candidate for office without expressly advocating the election or defeat ofa candidate, but is susceptible to no reasonable interpretation other than an appeal or against a specificcandidate;



	B. 
	B. 
	is made within thirty (30) days before a primary or special primary election or sixty (60) days before any otherelection for the office sought by the candidate; and
	is made within thirty (30) days before a primary or special primary election or sixty (60) days before any otherelection for the office sought by the candidate; and
	is made within thirty (30) days before a primary or special primary election or sixty (60) days before any otherelection for the office sought by the candidate; and



	C. 
	C. 
	is targeted to the relevant electorate in the geographic area the candidate would represent if elected.
	is targeted to the relevant electorate in the geographic area the candidate would represent if elected.
	is targeted to the relevant electorate in the geographic area the candidate would represent if elected.




	Therefore, instructional staff members who engage in political activities or hold public office shall not use time, facilities, orpersonnel of the school system to engage in such activities. Specifically, the use of copy reproduction equipment or other machineryor supplies, the use of secretarial help, or any other school facilities or personnel is strictly prohibited. Telephone use for suchpolitical activities during duty hours shall be confined to an emergency only, and then only in such a manner as shall
	Therefore, instructional staff members who engage in political activities or hold public office shall not use time, facilities, orpersonnel of the school system to engage in such activities. Specifically, the use of copy reproduction equipment or other machineryor supplies, the use of secretarial help, or any other school facilities or personnel is strictly prohibited. Telephone use for suchpolitical activities during duty hours shall be confined to an emergency only, and then only in such a manner as shall

	 
	 

	Instructional staff who declare themselves candidates for public office for an elective office shall notify the Superintendentimmediately upon qualifying for election. They shall submit to the Superintendent a written explanation of how they will conducttheir campaign so that it will be in accord with the requirements of State law and this policy.
	Instructional staff who declare themselves candidates for public office for an elective office shall notify the Superintendentimmediately upon qualifying for election. They shall submit to the Superintendent a written explanation of how they will conducttheir campaign so that it will be in accord with the requirements of State law and this policy.

	 
	 

	All candidates for public office may take personal leave without pay. The instructional staff member's request for leave shall besubmitted according to the established procedure. The Board may grant such personal leave without pay for a period not to exceedthirty (30) calendar days prior to the election.
	All candidates for public office may take personal leave without pay. The instructional staff member's request for leave shall besubmitted according to the established procedure. The Board may grant such personal leave without pay for a period not to exceedthirty (30) calendar days prior to the election.

	 
	 

	Such candidates shall adhere strictly to Florida statutes governing political activity on the part of public officials and publicemployees.
	Such candidates shall adhere strictly to Florida statutes governing political activity on the part of public officials and publicemployees.
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	3500 -
	3500 -
	 
	REMOTE WORK

	 
	 

	School Board employees are required to work at their assigned District building, District site, or school building. However, the Boardrecognizes that
	School Board employees are required to work at their assigned District building, District site, or school building. However, the Boardrecognizes that
	 
	certain positions allow for remote work and/or certain District-declared emergencies require remote work.

	 
	 

	Subject to any applicable bargaining agreement, eligible employees are only authorized to work remotely in accordance with thispolicy and procedures developed by the Superintendent.
	Subject to any applicable bargaining agreement, eligible employees are only authorized to work remotely in accordance with thispolicy and procedures developed by the Superintendent.

	 
	 

	Remote working can be considered when it provides an operational benefit to the Board; the responsibilities and duties of theposition can be accomplished successfully from a remote environment; and the employee demonstrates the skills and abilitiesneeded to effectively work remotely.
	Remote working can be considered when it provides an operational benefit to the Board; the responsibilities and duties of theposition can be accomplished successfully from a remote environment; and the employee demonstrates the skills and abilitiesneeded to effectively work remotely.

	 
	 

	Employees are not permitted to work remotely unless approved in advance by the Superintendent.
	Employees are not permitted to work remotely unless approved in advance by the Superintendent.

	 
	 

	Definitions
	Definitions

	 
	 

	A. 
	A. 
	A. 
	Remote Work/Working
	 
	– a temporary work or work arrangement during which an employee performs their assigned jobduties in an alternate work location away from their assigned District building, District site, or school building.
	 
	 

	B. 
	B. 
	Alternate Work Location(s)
	 
	- approved locations, other than the employee's normal assigned workplace, where official Districtbusiness is performed. The most common alternate work location is the home of an employee. Alternate work locations mustbe approved in advance by the Superintendent.
	 
	 

	C. 
	C. 
	Remote Working Agreement
	 
	- Remote work arrangements are approved by the Superintendent and documented in writing ina remote working agreement. Remote working agreements include specific terms such as employee hours, employeeresponsibilities, employee expectations, and confidentiality.  Remote working agreements may not exceed a
	 
	contract year butmay be renewed by the Superintendent.


	 
	 

	Eligible Positions
	Eligible Positions

	 
	 

	Positions for which remote work may be authorized are 
	Positions for which remote work may be authorized are 
	determined at the discretion of the Superintendent.
	 

	 
	 

	Termination of Remote Working Agreements
	Termination of Remote Working Agreements

	 
	 

	Remote working agreements are approved at the discretion of the Superintendent and may be revoked/terminated at any time.
	Remote working agreements are approved at the discretion of the Superintendent and may be revoked/terminated at any time.

	 
	 

	Nothing in this policy is intended to interfere with, or supplant, any rights afforded to employees under the Americans withDisabilities Act, as amended, or Section 504 of the Rehabilitation Act of 1973.
	Nothing in this policy is intended to interfere with, or supplant, any rights afforded to employees under the Americans withDisabilities Act, as amended, or Section 504 of the Rehabilitation Act of 1973.
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	4120 - 
	4120 - 
	4120 - 
	EMPLOYMENT OF SUPPORT STAFF

	 
	 

	Support employees include all those employees who work in noninstructional, confidential, or professional/technical/supervisoryroles and serve at the pleasure of the School Board subject to dismissal, transfer, promotion, or resignation and the provisions of thecollective bargaining agreement.
	Support employees include all those employees who work in noninstructional, confidential, or professional/technical/supervisoryroles and serve at the pleasure of the School Board subject to dismissal, transfer, promotion, or resignation and the provisions of thecollective bargaining agreement.

	 
	 

	A regular employee is a person employed in a continuing position on a daily schedule after having completed a sixty (60) work dayprobationary period. The sixty (60) work days excludes weekends, paid and unpaid holidays. Employees who have not completedsuch period of employment may be discharged without recourse and shall not be subject to the provisions of the grievanceprocedure for bargaining unit employees.
	A regular employee is a person employed in a continuing position on a daily schedule after having completed a sixty (60) work dayprobationary period. The sixty (60) work days excludes weekends, paid and unpaid holidays. Employees who have not completedsuch period of employment may be discharged without recourse and shall not be subject to the provisions of the grievanceprocedure for bargaining unit employees.

	 
	 

	Support positions are those listed in the applicable bargaining unit agreement as well as some nonbargaining positions.
	Support positions are those listed in the applicable bargaining unit agreement as well as some nonbargaining positions.

	 
	 

	The Superintendent shall conduct employment history checks of all candidates for educational support staff positions. Theemployment history check shall include, but not be limited to, contacting any previous employer and reviewing each affidavit ofseparation from previous employers pursuant to F.S. 1012.31, and screening the candidate through the use of the screening toolsdescribed in Florida law. If contact with (a) previous employer(s) cannot be made, the Superintendent shall document the effortsmade to d
	The Superintendent shall conduct employment history checks of all candidates for educational support staff positions. Theemployment history check shall include, but not be limited to, contacting any previous employer and reviewing each affidavit ofseparation from previous employers pursuant to F.S. 1012.31, and screening the candidate through the use of the screening toolsdescribed in Florida law. If contact with (a) previous employer(s) cannot be made, the Superintendent shall document the effortsmade to d

	 
	 

	Any educational support staff member's misstatement of fact material to qualification for employment or the determination of salaryshall be considered to constitute grounds for dismissal.
	Any educational support staff member's misstatement of fact material to qualification for employment or the determination of salaryshall be considered to constitute grounds for dismissal.

	 
	 

	A candidate shall be disqualified from employment in any position that requires direct contact with students if the candidate isineligible for such employment under F.S. 1012.315, or if the candidate has been terminated or resigned in lieu of termination forsexual misconduct with a student.
	A candidate shall be disqualified from employment in any position that requires direct contact with students if the candidate isineligible for such employment under F.S. 1012.315, or if the candidate has been terminated or resigned in lieu of termination forsexual misconduct with a student.

	 
	 

	A person is ineligible for employment in any position that requires direct contact with students if the person is on the disqualificationlist maintained by the Florida Department of Education pursuant to F.S. 1001.10(4)(b), is registered as a sex offender as describedin 42 U.S.C. 9858f(c)(1)(C),
	A person is ineligible for employment in any position that requires direct contact with students if the person is on the disqualificationlist maintained by the Florida Department of Education pursuant to F.S. 1001.10(4)(b), is registered as a sex offender as describedin 42 U.S.C. 9858f(c)(1)(C),
	 
	 
	would be ineligible for an exemption under F.S. 435.07(4)(c),

	 or has been convicted or foundguilty of, has had adjudication withheld for, or has pled guilty or nolo contendere to any of the felony offenses listed in F.S.1012.315.

	 
	 

	The employment of support staff members prior to approval by the Board is authorized when their employment is required tomaintain continuity in District operations. Employment shall be recommended to the Board at a regular or special meeting.
	The employment of support staff members prior to approval by the Board is authorized when their employment is required tomaintain continuity in District operations. Employment shall be recommended to the Board at a regular or special meeting.

	 
	 

	A candidate shall be disqualified from employment in any position that requires direct contact with students if the candidate isineligible for such employment under F.S. 1012.315.
	A candidate shall be disqualified from employment in any position that requires direct contact with students if the candidate isineligible for such employment under F.S. 1012.315.

	 
	 

	The Board shall approve employment, upon recommendation of the Superintendent.
	The Board shall approve employment, upon recommendation of the Superintendent.

	 
	 

	Any support staff member's misstatement of fact material to qualifications for employment or the determination of salary shall beconsidered to constitute grounds for dismissal.
	Any support staff member's misstatement of fact material to qualifications for employment or the determination of salary shall beconsidered to constitute grounds for dismissal.

	 
	 

	All support personnel shall become familiar with the policies of the Board and other such policies, regulations, memoranda, bulletins,and handbooks that pertain to their duties in the District. Any support staff member employed by the Board who shall be guilty ofany willful violation of the policies of the Board shall be guilty of gross insubordination and shall be subject to dismissal or such otherlesser penalty as the Superintendent or Board may prescribe.
	All support personnel shall become familiar with the policies of the Board and other such policies, regulations, memoranda, bulletins,and handbooks that pertain to their duties in the District. Any support staff member employed by the Board who shall be guilty ofany willful violation of the policies of the Board shall be guilty of gross insubordination and shall be subject to dismissal or such otherlesser penalty as the Superintendent or Board may prescribe.

	 
	 

	REQUIREMENTS FOR PARAPROFESSIONALS
	REQUIREMENTS FOR PARAPROFESSIONALS

	 
	 

	All paraprofessionals employed by the District to provide instructional support services in Title I schoolwide programs andinstructional paraprofessionals paid with Title I, Part A funds in targeted assistance programs shall be "highly qualified".
	All paraprofessionals employed by the District to provide instructional support services in Title I schoolwide programs andinstructional paraprofessionals paid with Title I, Part A funds in targeted assistance programs shall be "highly qualified".

	 
	 

	The requirements to be considered a "highly qualified" instructional paraprofessional are established by the Florida Department ofEducation. Accordingly, one of the following requirements must be met:
	The requirements to be considered a "highly qualified" instructional paraprofessional are established by the Florida Department ofEducation. Accordingly, one of the following requirements must be met:

	 
	 

	A. 
	A. 
	A. 
	an associate's or higher degree;
	an associate's or higher degree;

	 
	 


	B. 
	B. 
	two (2) years of study at an institution of higher education, sixty (60) college credits; or
	two (2) years of study at an institution of higher education, sixty (60) college credits; or

	 
	 


	C. 
	C. 
	a passing score on the ParaPro Assessment Exam
	a passing score on the ParaPro Assessment Exam

	 
	 

	1. 
	1. 
	1. 
	assist in instruction in reading, writing, and mathematics or reading, writing, and mathematics; or
	assist in instruction in reading, writing, and mathematics or reading, writing, and mathematics; or

	 
	 


	2. 
	2. 
	assist in instructing reading readiness, writing readiness, and mathematics readiness, as appropriate.
	assist in instructing reading readiness, writing readiness, and mathematics readiness, as appropriate.





	 
	 

	General Knowledge Examination Assistance
	General Knowledge Examination Assistance

	 
	 

	Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be providedinformation regarding the availability of State-level and District-level supports and instruction to assist him/her in achieving apassing score. Such information will include, but is not limited to, State-level test information guides, School District preparationresources, and preparation courses offered by State universities and Florida college system institutions.
	Any employee who does not achieve a passing score on any subtest of the general knowledge examination will be providedinformation regarding the availability of State-level and District-level supports and instruction to assist him/her in achieving apassing score. Such information will include, but is not limited to, State-level test information guides, School District preparationresources, and preparation courses offered by State universities and Florida college system institutions.

	 
	 

	Revised 8/28/18
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	Revised 2/11/20
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	Revised 3/8/22
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	4232 -
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	 POLITICAL ACTIVITIES

	 
	 

	Pursuant to State law, support staff members who are employed by the School Board shall not participate in any political campaignfor an elective office while on duty.
	Pursuant to State law, support staff members who are employed by the School Board shall not participate in any political campaignfor an elective office while on duty.

	 
	 

	Pursuant to State law and Board Policy 6480, support staff members may not expend public funds (that is, any funds under thejurisdiction or control of the District) for a political advertisement or
	Pursuant to State law and Board Policy 6480, support staff members may not expend public funds (that is, any funds under thejurisdiction or control of the District) for a political advertisement or
	 any other
	 any other

	 electioneering 
	 electioneering 

	communication
	 sent to electors
	 sent to electors

	concerning an issue, referendum, or amendment, including State questions that are subject to a vote of the electors.

	 
	 

	Pursuant to F.S. 106.011:
	Pursuant to F.S. 106.011:
	Pursuant to F.S. 106.011:


	 
	 
	 


	A. 
	A. 
	A. 
	"Political advertisement" means a paid expression in a "communications medium," whether radio, television,newspaper, magazine, periodical, campaign literature, direct mail, or display or by means other than the spokenword in direct conversation, which expressly advocates the election or defeat of a candidate or the approval orrejection of an issue. However, political advertisement does not include:
	"Political advertisement" means a paid expression in a "communications medium," whether radio, television,newspaper, magazine, periodical, campaign literature, direct mail, or display or by means other than the spokenword in direct conversation, which expressly advocates the election or defeat of a candidate or the approval orrejection of an issue. However, political advertisement does not include:
	 
	 

	1. 
	1. 
	1. 
	a statement by an organization, in existence before the time during which a candidate qualifies or anissue is placed on the ballot for that election, in support of or opposition to a candidate or issue, in thatorganization’s newsletter, which newsletter is distributed only to the members of that organization;
	a statement by an organization, in existence before the time during which a candidate qualifies or anissue is placed on the ballot for that election, in support of or opposition to a candidate or issue, in thatorganization’s newsletter, which newsletter is distributed only to the members of that organization;
	 
	 


	2. 
	2. 
	editorial endorsements by a newspaper, a radio or television station, or any other recognized newsmedium.
	editorial endorsements by a newspaper, a radio or television station, or any other recognized newsmedium.
	 
	 




	B. 
	B. 
	"Communications medium" means broadcasting stations, newspapers, magazines, outdoor advertising facilities,printers, direct mail, advertising agencies, the Internet, and telephone companies; but with respect totelephones, an expenditure is deemed to be an expenditure for the use of communications media only if madefor the costs of telephones, paid telephonists, or automatic telephone equipment to be used by a candidate or apolitical committee to communicate with potential voters but excluding the costs of t
	"Communications medium" means broadcasting stations, newspapers, magazines, outdoor advertising facilities,printers, direct mail, advertising agencies, the Internet, and telephone companies; but with respect totelephones, an expenditure is deemed to be an expenditure for the use of communications media only if madefor the costs of telephones, paid telephonists, or automatic telephone equipment to be used by a candidate or apolitical committee to communicate with potential voters but excluding the costs of t



	 
	 

	Pursuant to F.S. 106.011, "electioneering communication" shall mean any communication that is publicly distributedby a television station, radio station, cable television station, satellite system, newspaper, magazine, direct mail, ortelephone. In order to qualify as an electioneering communication, the communication must also be characterized bythe following:
	Pursuant to F.S. 106.011, "electioneering communication" shall mean any communication that is publicly distributedby a television station, radio station, cable television station, satellite system, newspaper, magazine, direct mail, ortelephone. In order to qualify as an electioneering communication, the communication must also be characterized bythe following:
	Pursuant to F.S. 106.011, "electioneering communication" shall mean any communication that is publicly distributedby a television station, radio station, cable television station, satellite system, newspaper, magazine, direct mail, ortelephone. In order to qualify as an electioneering communication, the communication must also be characterized bythe following:


	A. 
	A. 
	A. 
	refers to or depicts a clearly identified candidate for office without expressly advocating the election or defeat ofa candidate, but is susceptible to no reasonable interpretation other than an appeal or against a specificcandidate;
	refers to or depicts a clearly identified candidate for office without expressly advocating the election or defeat ofa candidate, but is susceptible to no reasonable interpretation other than an appeal or against a specificcandidate;
	refers to or depicts a clearly identified candidate for office without expressly advocating the election or defeat ofa candidate, but is susceptible to no reasonable interpretation other than an appeal or against a specificcandidate;



	B. 
	B. 
	is made within thirty (30) days before a primary or special primary election or sixty (60) days before any otherelection for the office sought by the candidate; and
	is made within thirty (30) days before a primary or special primary election or sixty (60) days before any otherelection for the office sought by the candidate; and
	is made within thirty (30) days before a primary or special primary election or sixty (60) days before any otherelection for the office sought by the candidate; and



	C. 
	C. 
	is targeted to the relevant electorate in the geographic area the candidate would represent if elected.
	is targeted to the relevant electorate in the geographic area the candidate would represent if elected.
	is targeted to the relevant electorate in the geographic area the candidate would represent if elected.




	Therefore, support staff members who engage in political activities or hold public office shall not use time, facilities, or personnel ofthe school system to engage in such activities. Specifically, the use of copy reproduction equipment or other machinery or supplies,the use of secretarial help, or any other school facilities or personnel is strictly prohibited. Telephone use for such political activitiesduring duty hours shall be confined to an emergency only, and then only in such manner as shall not con
	Therefore, support staff members who engage in political activities or hold public office shall not use time, facilities, or personnel ofthe school system to engage in such activities. Specifically, the use of copy reproduction equipment or other machinery or supplies,the use of secretarial help, or any other school facilities or personnel is strictly prohibited. Telephone use for such political activitiesduring duty hours shall be confined to an emergency only, and then only in such manner as shall not con

	 
	 

	Support staff who declare themselves candidates for an elective office shall notify the Superintendent immediately upon qualifyingfor election. They shall submit to the Superintendent a written explanation of how they will conduct their campaign so that it will bein accord with the requirements of State law and this policy.
	Support staff who declare themselves candidates for an elective office shall notify the Superintendent immediately upon qualifyingfor election. They shall submit to the Superintendent a written explanation of how they will conduct their campaign so that it will bein accord with the requirements of State law and this policy.

	 
	 

	All candidates for public office may be granted personal leave without pay. The support staff member's request for leave shall besubmitted according to the established procedure. The Board may grant such personal leave without pay for a period not to exceedthirty (30) calendar days prior to the election.
	All candidates for public office may be granted personal leave without pay. The support staff member's request for leave shall besubmitted according to the established procedure. The Board may grant such personal leave without pay for a period not to exceedthirty (30) calendar days prior to the election.

	 
	 

	Such candidates shall adhere strictly to Florida statutes governing political activity on the part of public official and public employees.
	Such candidates shall adhere strictly to Florida statutes governing political activity on the part of public official and public employees.
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	4500 - 
	4500 - 
	REMOTE WORK

	 
	 

	School Board employees are required to work at their assigned District building, District site, or school building. However, the Boardrecognizes that certain positions allow for remote work and/or certain District-declared emergencies require remote work.
	School Board employees are required to work at their assigned District building, District site, or school building. However, the Boardrecognizes that certain positions allow for remote work and/or certain District-declared emergencies require remote work.

	 
	 

	Subject to any applicable bargaining agreement, eligible employees are only authorized to work remotely in accordance with thispolicy and procedures developed by the Superintendent.
	Subject to any applicable bargaining agreement, eligible employees are only authorized to work remotely in accordance with thispolicy and procedures developed by the Superintendent.

	 
	 

	Remote working can be considered when it provides an operational benefit to the Board; the responsibilities and duties of theposition can be accomplished successfully from a remote environment; and the employee demonstrates the skills and abilitiesneeded to effectively work remotely.
	Remote working can be considered when it provides an operational benefit to the Board; the responsibilities and duties of theposition can be accomplished successfully from a remote environment; and the employee demonstrates the skills and abilitiesneeded to effectively work remotely.

	 
	 

	Employees are not permitted to work remotely unless approved in advance by the Superintendent.
	Employees are not permitted to work remotely unless approved in advance by the Superintendent.

	 
	 

	Definitions
	Definitions

	 
	 

	A. 
	A. 
	A. 
	Remote Work/Working
	 – a temporary work or work arrangement during which an employee performs their assigned jobduties in an alternate work location away from their assigned District building, District site, or school building.
	 
	 

	B. 
	B. 
	Alternate Work Location(s)
	 - approved locations, other than the employee's normal assigned workplace, where official Districtbusiness is performed. The most common alternate work location is the home of an employee. Alternate work locations mustbe approved in advance by the Superintendent.
	 
	 

	C. 
	C. 
	Remote Working Agreement
	 - Remote work arrangements are approved by the Superintendent and documented in writing ina remote working agreement. Remote working agreements include specific terms such as employee hours, employeeresponsibilities, employee expectations, and confidentiality.  Remote working agreements may not exceed a contract year butmay be renewed by the Superinendent.
	 
	 


	 
	 

	Eligible Positions
	Eligible Positions

	 
	 

	Positions for which remote work may be authorized are at the discretion of the Superintendent.
	Positions for which remote work may be authorized are at the discretion of the Superintendent.

	 
	 

	Termination of Remote Working Agreements
	Termination of Remote Working Agreements

	 
	 

	Remote working agreements are approved at the discretion of the Superintendent and may be revoked/terminated at any time.
	Remote working agreements are approved at the discretion of the Superintendent and may be revoked/terminated at any time.

	 
	 

	Nothing in this policy is intended to interfere with, or supplant, any rights afforded to employees under the Americans withDisabilities Act, as amended, or Section 504 of the Rehabilitation Act of 1973.
	Nothing in this policy is intended to interfere with, or supplant, any rights afforded to employees under the Americans withDisabilities Act, as amended, or Section 504 of the Rehabilitation Act of 1973.
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	5121 - 
	5121 - 
	5121 - 
	CONTROLLED OPEN ENROLLMENT

	 
	 

	The School Board shall permit a program of controlled open enrollment as set forth herein and in accordance with Florida law. "Controlled open enrollment" means a public education delivery system that allows school districts to make student schoolassignments using parents’ indicated preferential educational school choice as a significant factor.  The District’s controlled openenrollment program is in addition to the educational choice options provided by Policy 2271 - Articulation and Access to FloridaColle
	The School Board shall permit a program of controlled open enrollment as set forth herein and in accordance with Florida law. "Controlled open enrollment" means a public education delivery system that allows school districts to make student schoolassignments using parents’ indicated preferential educational school choice as a significant factor.  The District’s controlled openenrollment program is in addition to the educational choice options provided by Policy 2271 - Articulation and Access to FloridaColle

	 
	 

	Components of the District’s Controlled Open Enrollment Program
	Components of the District’s Controlled Open Enrollment Program

	 
	 

	The District’s controlled open enrollment program:
	The District’s controlled open enrollment program:

	 
	 

	A. 
	A. 
	A. 
	adheres to Federal desegregation requirements;
	 
	 

	B. 
	B. 
	allows parents to declare school preferences, including placement of siblings within the same school;
	 
	 

	C. 
	C. 
	provides a lottery procedure to determine student assignment and establishes an appeals process for hardship cases;
	 
	 

	D. 
	D. 
	affords parents of students in multiple session schools preferred access to controlled open enrollment;
	 
	 

	E. 
	E. 
	maintains socioeconomic, demographic, and racial balance;
	 
	 

	F. 
	F. 
	addresses the availability of
	addresses the availability of

	 
	 
	provides for

	 transportation
	 
	 
	options, which include the following:

	 
	 

	;
	;


	G. 
	G. 
	1. 
	1. 
	1. 
	Transportation to public schools pursuant to F.S. 1002.38, 1002.39, and 1002.394 (the OpportunityScholarship Program, the John M. McKay Scholarships for Students with Disabilities Program, and theFamily Empowerment Scholarship Program).
	Transportation to public schools pursuant to F.S. 1002.38, 1002.39, and 1002.394 (the OpportunityScholarship Program, the John M. McKay Scholarships for Students with Disabilities Program, and theFamily Empowerment Scholarship Program).
	 
	 


	2. 
	2. 
	Potential funds available for transportation pursuant to F.S. 1002.394, 1002.395, and 1011.68.
	Potential funds available for transportation pursuant to F.S. 1002.394, 1002.395, and 1011.68.




	H. 
	H. 
	maintains existing academic eligibility criteria for public school choice programs pursuant to Florida law;
	 
	 

	I. 
	I. 
	identifies schools that have not reached capacity, as determined by the District; 
	and
	and

	 
	 

	J. 
	J. 
	ensures that preferential treatment is provided to individuals as set forth in Florida law.


	 
	 

	A. 
	A. 
	A. 
	maintains a wait list of students who are denied access due to capacity and provides for notification to parentswhen space becomes available; and
	maintains a wait list of students who are denied access due to capacity and provides for notification to parentswhen space becomes available; and

	 
	 

	B. 
	B. 
	accepts students throughout the school year as capacity becomes available.
	accepts students throughout the school year as capacity becomes available.



	 
	 

	Eligibility for Participation in the Controlled Open Enrollment Program
	Eligibility for Participation in the Controlled Open Enrollment Program

	 
	 

	In addition to the public school choice programs available under Florida law and provided in the District pursuant to the policieslisted above, a parent of a student under the age of eighteen (18) or an eligible student who lives in the District or in any otherschool district in the State of Florida who is not subject to a current expulsion or suspension may seek to enroll in a public school inthe District that has not reached capacity, subject to the maximum class size pursuant to F.S. 1003.03 and Section 
	In addition to the public school choice programs available under Florida law and provided in the District pursuant to the policieslisted above, a parent of a student under the age of eighteen (18) or an eligible student who lives in the District or in any otherschool district in the State of Florida who is not subject to a current expulsion or suspension may seek to enroll in a public school inthe District that has not reached capacity, subject to the maximum class size pursuant to F.S. 1003.03 and Section 

	 
	 

	In determining the capacity of each District school, the Board shall incorporate the specifications, plans, elements, and commitmentscontained in the District’s educational facilities plan and the long-term work programs required under Florida law.
	In determining the capacity of each District school, the Board shall incorporate the specifications, plans, elements, and commitmentscontained in the District’s educational facilities plan and the long-term work programs required under Florida law.

	 
	 

	A District school shall be at “capacity” once the percentage
	A District school shall be at “capacity” once the percentage
	 
	of enrolled students in a District school equals or exceeds ninety percent(90%) of permanent student stations for each of the grade levels and/or programs offered in that school. The District's five (5) yearwork plan can be viewed at 
	https://bit.ly/3tYHEVF
	https://bit.ly/3tYHEVF

	.

	 
	 

	"Capacity" as defined herein is subject to program-specific enrollment limitations.  Programs with enrollment limitations may include,but are not limited to, self‑contained Exceptional Student Education (ESE) programs, career-tech programs, magnet programs,international baccalaureate programs, advanced placement courses, and other academic programs that require student-teacherratios less than the FISH capacity for that space.
	"Capacity" as defined herein is subject to program-specific enrollment limitations.  Programs with enrollment limitations may include,but are not limited to, self‑contained Exceptional Student Education (ESE) programs, career-tech programs, magnet programs,international baccalaureate programs, advanced placement courses, and other academic programs that require student-teacherratios less than the FISH capacity for that space.

	 
	 

	The capacity at each public school in the District shall be identified on the District’s website at 
	The capacity at each public school in the District shall be identified on the District’s website at 
	www.hernandoschools.org
	www.hernandoschools.org

	.

	 
	 

	The capacity information provided on the website
	The capacity information provided on the website
	 
	 
	will be updated every twelve (12) weeks and

	 shall be by grade level and/orspecific program offered at each District school.

	 
	 

	Application and Preferential Treatment
	Application and Preferential Treatment

	 
	 

	Applications to participate in the District’s controlled open enrollment program shall be accepted beginning in February
	Applications to participate in the District’s controlled open enrollment program shall be accepted beginning in February
	 
	and ending inMarch. Applications are available online and must be submitted no later than 11:59 pm on the last date of open enrollment online.

	 
	 

	Computer access is available at each District school for parents to complete the application.  Applicants will be required to identifytheir primary school of choice in the application including up to two (2) alternate choices ranked in order of preference.  Applicantswill also be required to identify specific programs, if any, in which they want to enroll at their preferred and alternate school choices.
	Computer access is available at each District school for parents to complete the application.  Applicants will be required to identifytheir primary school of choice in the application including up to two (2) alternate choices ranked in order of preference.  Applicantswill also be required to identify specific programs, if any, in which they want to enroll at their preferred and alternate school choices.

	 
	 

	An applicant’s failure to disclose information (e.g., being subject to suspension or expulsion, having a current IEP, being assigned toa Department of Juvenile Justice program, et cetera) that would be relevant to the District’s determination that the applicant couldbe served in a program at his/her preferred or alternate schools and therefore would be accepted shall constitute grounds forrevocation of approval to enroll under this policy.
	An applicant’s failure to disclose information (e.g., being subject to suspension or expulsion, having a current IEP, being assigned toa Department of Juvenile Justice program, et cetera) that would be relevant to the District’s determination that the applicant couldbe served in a program at his/her preferred or alternate schools and therefore would be accepted shall constitute grounds forrevocation of approval to enroll under this policy.

	 
	 

	After the close of the application period and the determination of capacity at each school, the District shall conduct a lottery asdescribed below and then process the applications according to the random numbers assigned.
	After the close of the application period and the determination of capacity at each school, the District shall conduct a lottery asdescribed below and then process the applications according to the random numbers assigned.

	 
	 

	Applications shall be grouped accordingly:
	Applications shall be grouped accordingly:

	 
	 

	A. 
	A. 
	A. 
	Phase 1
	 
	Applicants in this phase shall reside in the District and also qualify for preferential treatment in at least one of the followingways: 
	 
	1. 
	1. 
	1. 
	Dependent children of active duty military personnel whose move resulted from military orders.
	 
	 

	2. 
	2. 
	Children who have been relocated due to a foster care placement in a different school zone.
	 
	 

	3. 
	3. 
	Children who move due to a court-ordered change in custody due to separation or divorce, or the serious illness ordeath of a custodial parent.
	 
	 

	4. 
	4. 
	Students in multiple session schools.
	 
	 

	5. 
	5. 
	Students requesting to be reassigned to the same school as their sibling(s), with the exception of students who areexiting grades 5, 8, or 12 and/or students who are enrolled through specific programs such as magnet, internationalbaccalaureate, or career technical programs.
	 
	 

	6. 
	6. 
	Students whose parent/guardian is employed by the District.
	 
	 

	7. 
	7. 
	A student whose parent is transferred or is pending transfer to a military installation within the District while on activemilitary duty pursuant to an official military order.  The student and/or parent must submit the official military order tothe District in order to qualify for preferential treatment
	 
	 



	B. 
	B. 
	Phase 2
	 
	Applicants included in this phase reside in the District but are entitled to no other preferential treatment.
	 
	 

	C. 
	C. 
	Phase 3
	 
	Applicants included in this phase do not reside in the District but are entitled to preferential treatment in at least one of thefollowing ways:
	 
	 
	1. 
	1. 
	1. 
	dependent children of active duty military personnel whose move resulted from military orders;
	 
	 

	2. 
	2. 
	children who have been relocated due to a foster care placement in a different school zone;
	 

	3. 
	3. 
	children who move due to a court-ordered change in custody due to separation or divorce, or the serious illness ordeath of a custodial parent;
	 
	 

	4. 
	4. 
	students in multiple session schools;
	 
	 

	5. 
	5. 
	students whose parent/guardian is employed by the District.
	 
	 



	D. 
	D. 
	Phase 4
	 
	Applicants included in this phase are not entitled to preferential treatment under State law.


	 
	 

	Lottery
	Lottery

	 
	 

	The lottery will be conducted by two (2) or more staff members designated by the Superintendent.
	The lottery will be conducted by two (2) or more staff members designated by the Superintendent.

	 
	 

	The lottery involves the assignment of a random number to each applicant (siblings shall be paired unless requested otherwise). Separate lotteries will be conducted for applicants in Phases 1 through 4.  Random numbers will be selected, and the applications ineach phase shall be placed in order of their selection. 
	The lottery involves the assignment of a random number to each applicant (siblings shall be paired unless requested otherwise). Separate lotteries will be conducted for applicants in Phases 1 through 4.  Random numbers will be selected, and the applications ineach phase shall be placed in order of their selection. 

	 
	 

	Review of Applications
	Review of Applications

	 
	 

	Once the application period ends and the lottery has been conducted, the District will review all fully completed applications receivedby the application deadline.  Consideration of applications will be based on the current capacity of each public school in the District. (See definition of "capacity" above).  Only those schools identified in the application will be considered by the District. 
	Once the application period ends and the lottery has been conducted, the District will review all fully completed applications receivedby the application deadline.  Consideration of applications will be based on the current capacity of each public school in the District. (See definition of "capacity" above).  Only those schools identified in the application will be considered by the District. 

	 
	 

	A. 
	A. 
	A. 
	Phase 1: Applicants Residing in the District Entitled to Additional Preferential Treatment
	 
	The District will review the Phase 1 applications in the order assigned by means of the lottery and will attempt to honor theranked choices of each applicant.
	 
	If a student’s application indicates an intent to enroll in a program with enrollment limitations, the Superintendent shalldetermine whether the student’s preferred school has a program already in place in which the student wants to enroll.  Ifthere is such a program and it is not at capacity, the student will be enrolled.
	 
	If the student’s preferred school does not have capacity in the program in which the student wants to enroll, the student shallnot be enrolled in that school.  The Superintendent shall then determine whether any of the alternate school(s) identified inthe student’s application have the program in which the student wants to enroll and that program is not at capacity.  If so,the District shall offer the student the opportunity to enroll in that school’s program.
	 
	If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the student will remainat the current school/program in which s/he is enrolled.  If the student is transitioning to a new level of his/her academicprogram (i.e. from elementary school to middle school or middle school to high school), his/her assignment shall be inaccordance with Policy 5120 - Assignment Within District.
	 
	This process will continue until the choices listed on each fully completed application has been honored or until all availableclassroom slots have been filled.
	 
	Approved applicants will be notified in writing and shall have ten (10) school days to accept enrollment at their chosenschool.  If the last day for enrollment falls on a day that the school office is not open for business, the deadline shall beextended to the next day that the school office is open for business.
	 
	If, after submitting an application to participate in the District’s controlled open enrollment program and before a decision ismade about the application, a student is suspended or expelled, placed on an IEP, assigned to a Department of JuvenileJustice program, or subject to any alternate assignment as a result of his/her behavior, within ten (10) days the student shallnotify the District by submitting documentation related to this change in the student’s status.  Failure to do so shall constitutegrounds f
	 
	Failure to accept enrollment by the deadline identified in the written notification shall result in an automatic revocation of theDistrict’s approval of the application.  Once the deadline passes for students to enroll at their chosen school, if any capacityremains, the District will begin contacting students in order of lottery selection regarding enrollment opportunities.
	 
	If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining Phase 1applications will be maintained on a waiting list in order of lottery number assigned until two (2) weeks before the first day ofschool.
	 
	 

	B. 
	B. 
	Phase 2: Applicants Residing in the District Not Entitled to Additional Preferential Treatment
	 
	If capacity is available after Phase 1, the District will process applications from applicants residing in the District not entitledto additional preferential treatment.
	 
	The District will review the Phase 2 applications in the order assigned by means of the lottery and will attempt to honor theranked choices of each applicant. 
	 
	If a student’s application indicates an intent to enroll in a program with enrollment limitations, the Superintendent shalldetermine whether the student’s preferred school has a program already in place in which the student wants to enroll.  Ifthere is such a program and it is not at capacity, the student will be enrolled.
	 
	If the student’s preferred school does not have capacity in the program in which the student wants to enroll, the student shallnot be enrolled in that school. 
	 
	The Superintendent shall then determine whether any of the alternate school(s) identified in the student’s application havethe program in which the student wants to enroll and that program is not at capacity.  If so, the District shall offer thestudent the opportunity to enroll in that school’s program.
	 
	If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the student will remainat the current school/program in which s/he is enrolled.  If the student is transitioning to a new level of his/her academicprogram (i.e. from elementary school to middle school or middle school to high school), his/her assignment shall be inaccordance with Policy 5120 – Assignment Within District.
	 
	This process will continue until the choices listed on each fully completed application has been honored or until all availableclassroom slots have been filled.
	 
	The approved applicants will be notified in writing and shall have ten (10) calendar days to accept enrollment at the schoolwhere s/he has been offered the opportunity to enroll.  If the last day for enrollment falls on a day that the school office isnot open for business, the deadline shall be extended to the next day that the school office is open for business.
	 
	If, after submitting an application to participate in the District’s controlled open enrollment program and before a decision ismade about the application, a student is suspended or expelled, placed on an IEP, assigned to a Department of JuvenileJustice program, or subject to any alternate assignment as a result of his/her behavior, within ten (10) days the student shallnotify the District by submitting documentation related to this change in the student’s status.  Failure to do so shall constitutegrounds f
	 
	Failure to accept enrollment by the deadline identified in the written notification shall result in an automatic revocation of theDistrict’s approval of the application.  Once the deadline passes for students to enroll at their chosen school, if any capacityremains, the District will begin contacting students in order of lottery selection regarding enrollment opportunities.
	 
	If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining Phase 2applications will be maintained on a waiting list in order of lottery number assigned until two (2) weeks before the first day ofschool.
	 
	 

	C. 
	C. 
	Phase 3: Applicants Residing Outside the District Entitled to Preferential Treatment
	 
	If capacity is available after Phases 1 and 2, the District will process applications from applicants residing outside the Districtwho are afforded preferential treatment as set forth above.
	 
	The District will review the Phase 3 applications in the order assigned by means of the lottery and will attempt to honor theranked choices of each applicant.
	 
	If a student’s application indicates an intent to enroll in a program with enrollment limitations, the Superintendent shalldetermine whether the student’s preferred school has a program already in place in which the student wants to enroll.  Ifthere is such a program and it is not at capacity, the student will be enrolled.
	 
	If the student’s preferred school does not have capacity in the program in which the student wants to enroll, the student shallnot be enrolled in that school.
	 
	The Superintendent then shall determine whether any of the alternate school(s) identified in the student’s application havethe program in which the student wants to enroll and that program is not at capacity.  If so, the District shall offer thestudent the opportunity to enroll in that school’s program.
	 
	If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the student’s applicationwill be denied.
	 
	This process will continue until the choices listed on each fully completed application has been honored or until all availableclassroom slots have been filled.
	 
	The approved applicants will be notified in writing and shall have ten (10) calendar days to accept enrollment at their chosenschool.  If the last day for enrollment falls on a day that the school office is not open for business, the deadline shall beextended to the next day that the school office is open for business.
	 
	If, after submitting an application to participate in the District’s controlled open enrollment program and before a decision ismade about the application, a student is suspended or expelled, placed on an IEP, assigned to a Department of JuvenileJustice program, or subject to any alternate assignment as a result of his/her behavior, within ten (10) days the student shallnotify the District by submitting documentation related to this change in the student’s status.  Failure to do so shall constitutegrounds f
	 
	Failure to accept enrollment by the deadline identified in the written notification shall result in an automatic revocation of theDistrict’s approval of the application.  Once the deadline passes for students to enroll at their chosen school, if any capacityremains, the District will begin contacting students in order of lottery selection regarding enrollment opportunities.
	 
	If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining Phase 3applications will be maintained on a waiting list in order of lottery number assigned until two (2) weeks before the first day ofschool.
	 
	 

	D. 
	D. 
	Phase 4: All Remaining Applicants Not Entitled to Preferential Treatment
	 
	If capacity is available after Phases 1 through 3, the District will process applications from applicants residing outside theDistrict not entitled to preferential treatment.
	 
	The District will review the Phase 4 applications in the order assigned by means of the lottery and will attempt to honor theranked choices of each applicant. 
	 
	If a student’s application indicates an intent to enroll in a program with enrollment limitations, the Superintendent shalldetermine whether the student’s preferred school has a program already in place in which the student wants to enroll.  Ifthere is such a program and it is not at capacity, the student will be enrolled.
	 
	If the student’s preferred school does not have capacity in the program in which the student wants to enroll, the student shallnot be enrolled in that school.
	 
	The Superintendent then shall determine whether any of the alternate school(s) identified in the student’s application havethe program in which the student wants to enroll and that program is not at capacity.  If so, the District shall offer thestudent the opportunity to enroll in that school’s program.
	 
	If none of the student’s alternate schools has capacity in the program in which s/he wants to enroll, the student’s applicationwill be denied.
	 
	This process will continue until the choices listed on each fully completed application has been honored or until all availableclassroom slots have been filled.
	 
	The approved applicants will be notified in writing and shall have ten (10) calendar days to enroll at their chosen school.  Ifthe last day for enrollment falls on a day that the school office is not open for business, the deadline shall be extended to thenext day that the school office is open for business.
	 
	If, after submitting an application to participate in the District’s controlled open enrollment program and before a decision ismade about the application, a student is suspended or expelled, placed on an IEP, assigned to a Department of JuvenileJustice program, or subject to any alternate assignment as a result of his/her behavior, within ten (10) days the student shallnotify the District by submitting documentation related to this change in the student’s status.  Failure to do so shall constitutegrounds f
	 
	Failure to enroll by the deadline identified in the written notification shall result in an automatic revocation of the District’sapproval of the application.  Once the deadline passes for students to enroll at their chosen school, if any capacity remains,the District will begin contacting students in order of lottery selection regarding enrollment opportunities.
	 
	If capacity is reached before all applications can be reviewed and enrollment requests fulfilled, the remaining Phase 4applications will be maintained on a waiting list in order of lottery number assigned until two (2) weeks before the first day ofschool.


	 
	 

	Appeals
	Appeals

	 
	 

	Applicants who are not accepted for enrollment may appeal to the District hardship committee within ten (10) calendar days ofreceipt of the District’s notice advising them that their application was denied.  If the last day for appeal falls on a day that theschool office is not open for business, the deadline shall be extended to the next day that the school office is open for business.
	Applicants who are not accepted for enrollment may appeal to the District hardship committee within ten (10) calendar days ofreceipt of the District’s notice advising them that their application was denied.  If the last day for appeal falls on a day that theschool office is not open for business, the deadline shall be extended to the next day that the school office is open for business.

	 
	 

	The appeal must be submitted in writing, must be based on hardship, and must include as much detail as possible regarding thehardship.  Appeals will be considered by the District hardship committee. The hardship committee shall consist of the ExecutiveDirector of Academic Services, Supervisor of School Choice, and Supervisor of Student Services. Parents who are denied their appealthrough the hardship committee may appeal the decision to the Superintendent. The Board retains the right to consider an appeal o
	The appeal must be submitted in writing, must be based on hardship, and must include as much detail as possible regarding thehardship.  Appeals will be considered by the District hardship committee. The hardship committee shall consist of the ExecutiveDirector of Academic Services, Supervisor of School Choice, and Supervisor of Student Services. Parents who are denied their appealthrough the hardship committee may appeal the decision to the Superintendent. The Board retains the right to consider an appeal o

	 
	 

	Applicants will be notified in writing of the District hardship committee's decision.
	Applicants will be notified in writing of the District hardship committee's decision.

	 
	 

	"Hardship" includes, but is not limited to, the following:
	"Hardship" includes, but is not limited to, the following:

	 
	 

	A. 
	A. 
	A. 
	medical and/or psychological matters
	 
	 

	B. 
	B. 
	law enforcement matters
	 
	 

	C. 
	C. 
	any other circumstances demonstrating a hardship


	 
	 

	Appropriate documentation of the hardship is required for the District hardship committee to consider the request.
	Appropriate documentation of the hardship is required for the District hardship committee to consider the request.

	 
	 

	Students Residing in the District
	Students Residing in the District

	 
	 

	Students residing in the District (including charter school students) will not be displaced by a student from another school districtseeking enrollment under the District’s controlled open enrollment program.
	Students residing in the District (including charter school students) will not be displaced by a student from another school districtseeking enrollment under the District’s controlled open enrollment program.

	 
	 

	Completion of Highest Grade Level
	Completion of Highest Grade Level

	 
	 

	A student who enrolls in the District through the District’s controlled open enrollment program may remain at his/her current schooluntil completion of the highest grade at the school. 
	A student who enrolls in the District through the District’s controlled open enrollment program may remain at his/her current schooluntil completion of the highest grade at the school. 

	 
	 

	After completing the highest grade at the school, a student who resides in another school district and wants to transition to the nextlevel of the academic program in this District must reapply for enrollment through the controlled open enrollment program.
	After completing the highest grade at the school, a student who resides in another school district and wants to transition to the nextlevel of the academic program in this District must reapply for enrollment through the controlled open enrollment program.

	 
	 

	After completing the highest grade at the school, a student who resides in the District and wants to transition to the next level of theacademic program at a school other than the one to which s/he would be assigned in accordance with Policy 5120 - AssignmentWithin the District must reapply for enrollment at his/her preferred school, as well as (an) alternate school(s), through the controlledopen enrollment program.
	After completing the highest grade at the school, a student who resides in the District and wants to transition to the next level of theacademic program at a school other than the one to which s/he would be assigned in accordance with Policy 5120 - AssignmentWithin the District must reapply for enrollment at his/her preferred school, as well as (an) alternate school(s), through the controlledopen enrollment program.

	 
	 

	Maintaining Appropriate Socioeconomic, Demographic, and Racial Balance
	Maintaining Appropriate Socioeconomic, Demographic, and Racial Balance

	 
	 

	Given our diverse society and the importance of preparing students for education, work, and citizenship, the Board is committed toproviding students with equal educational opportunities, promoting educational diversity in the District, and providing students withthe educational benefits of a diverse student body.  To that end, should a concern arise regarding socioeconomic, demographic, orracial balance in one or more of the District’s schools, the Superintendent shall consult with legal counsel to determin
	Given our diverse society and the importance of preparing students for education, work, and citizenship, the Board is committed toproviding students with equal educational opportunities, promoting educational diversity in the District, and providing students withthe educational benefits of a diverse student body.  To that end, should a concern arise regarding socioeconomic, demographic, orracial balance in one or more of the District’s schools, the Superintendent shall consult with legal counsel to determin

	 
	 

	Transportation
	Transportation

	 
	 

	The District does not provide transportation to students enrolling under this policy unless otherwise required by State or Federallaws.
	The District does not provide transportation to students enrolling under this policy unless otherwise required by State or Federallaws.

	 
	 

	Interscholastic and Intra-scholastic Extracurricular Activities
	Interscholastic and Intra-scholastic Extracurricular Activities

	 
	 

	A student who enrolls in the District through the District’s controlled open enrollment program is immediately eligible to participatein interscholastic and intra-scholastic extra-curricular activities; however, a student may not participate in a sport if the studentparticipated in that same sport at another school during that school year, unless the student meets one (1) of the following criteria:
	A student who enrolls in the District through the District’s controlled open enrollment program is immediately eligible to participatein interscholastic and intra-scholastic extra-curricular activities; however, a student may not participate in a sport if the studentparticipated in that same sport at another school during that school year, unless the student meets one (1) of the following criteria:

	 
	 

	A. 
	A. 
	A. 
	Dependent children of active duty military personnel whose move resulted from military orders.
	 
	 

	B. 
	B. 
	Children who have been relocated due to a foster care placement in a different school zone.
	 
	 

	C. 
	C. 
	Children who move due to a court-ordered change in custody due to separation or divorce, or the serious illness or death of acustodial parent.
	 
	 

	D. 
	D. 
	Authorized for good cause.


	 
	 

	"Good cause" is defined in Policy 2431.01 – Participation by Transfer Students.
	"Good cause" is defined in Policy 2431.01 – Participation by Transfer Students.

	 
	 

	A student who believes "good cause" exists must submit a written request to the District Athletic Director identifying the facts andcircumstances the student believes establishes "good cause".  The Superintendent will consider the written request and make arecommendation to the Board during a publicly noticed meeting.
	A student who believes "good cause" exists must submit a written request to the District Athletic Director identifying the facts andcircumstances the student believes establishes "good cause".  The Superintendent will consider the written request and make arecommendation to the Board during a publicly noticed meeting.

	 
	 

	Revised 2/11/20
	Revised 2/11/20
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	© Neola 2019
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	Legal

	Section 1, Art. IX, Florida Constitution
	Section 1, Art. IX, Florida Constitution
	Section 1, Art. IX, Florida Constitution

	F.S. 1002.20
	F.S. 1002.20
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	F.S. 1002.31
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	Title
	Title

	CARE OF STUDENTS WITH CHRONIC HEALTH CONDITIONS
	CARE OF STUDENTS WITH CHRONIC HEALTH CONDITIONS

	Code
	Code

	po5335 JK09.01.22
	po5335 JK09.01.22

	Status
	Status

	Adopted
	Adopted

	June 13, 2017
	June 13, 2017

	 
	5335 - 
	5335 - 
	5335 - 
	CARE OF STUDENTS WITH CHRONIC HEALTH CONDITIONS

	 
	 

	Students with chronic health conditions will be provided with a free appropriate public education. If their impairment does notrequire specially designed instruction for them to benefit educationally, they will be eligible foraccommodations/modifications/interventions of the regular classroom, curriculum, or activity (i.e. the school setting) so that theyhave the same access to an education as students without disabilities. Such accommodations/modifications/interventions may beprovided pursuant to a Section
	Students with chronic health conditions will be provided with a free appropriate public education. If their impairment does notrequire specially designed instruction for them to benefit educationally, they will be eligible foraccommodations/modifications/interventions of the regular classroom, curriculum, or activity (i.e. the school setting) so that theyhave the same access to an education as students without disabilities. Such accommodations/modifications/interventions may beprovided pursuant to a Section

	 
	 

	Chronic health conditions, for the purposes of this policy, shall include:
	Chronic health conditions, for the purposes of this policy, shall include:

	 
	 

	A. 
	A. 
	A. 
	"peanut" and other food allergies;
	"peanut" and other food allergies;

	 
	 


	B. 
	B. 
	allergies;
	allergies;

	 
	 


	C. 
	C. 
	asthma;
	asthma;

	 
	 


	D. 
	D. 
	diabetes;
	diabetes;



	 
	 

	E. 
	E. 
	E. 
	epilepsy and seizure disorders (see AP 5335 which relates to the care of students with epilepsy or seizuredisorders
	epilepsy and seizure disorders (see AP 5335 which relates to the care of students with epilepsy or seizuredisorders
	epilepsy and seizure disorders (see AP 5335 which relates to the care of students with epilepsy or seizuredisorders




	 
	 

	F. 
	F. 
	F. 
	cystic fibrosis
	cystic fibrosis

	 
	 


	G. 
	G. 
	cardiac event; and
	cardiac event; and

	 
	 


	H. 
	H. 
	seizures.
	seizures.



	 
	 

	All information regarding student identification, health care management, and emergency care shall be safeguarded as personallyidentifiable information in accordance with Policy 8330 and Policy 8350.
	All information regarding student identification, health care management, and emergency care shall be safeguarded as personallyidentifiable information in accordance with Policy 8330 and Policy 8350.

	 
	 

	The District will coordinate school health practices for management of a chronic health condition and shall provide for:
	The District will coordinate school health practices for management of a chronic health condition and shall provide for:

	 
	 

	A. 
	A. 
	A. 
	identification of individuals with chronic health conditions;
	identification of individuals with chronic health conditions;

	 
	 


	B. 
	B. 
	development of individual health care action plans and emergency plans;
	development of individual health care action plans and emergency plans;

	 
	 


	C. 
	C. 
	coordination of health care management activities by school staff;
	coordination of health care management activities by school staff;

	 
	 


	D. 
	D. 
	communication among school staff who interact with children with chronic health conditions;
	communication among school staff who interact with children with chronic health conditions;

	 
	 


	E. 
	E. 
	development of care plans to prevent exposure/episodic reactions;
	development of care plans to prevent exposure/episodic reactions;

	 
	 


	F. 
	F. 
	awareness and training of school staff regarding School Board policy on acute and routine management of chronic healthconditions, information on signs and treatment of chronic health conditions, medication and administration, and emergencyprotocols for dealing with reactions in "unusual" situations such as field trips.
	awareness and training of school staff regarding School Board policy on acute and routine management of chronic healthconditions, information on signs and treatment of chronic health conditions, medication and administration, and emergencyprotocols for dealing with reactions in "unusual" situations such as field trips.



	 
	 

	School health practices shall provide students with chronic health conditions the opportunity for:
	School health practices shall provide students with chronic health conditions the opportunity for:

	 
	 

	A. 
	A. 
	A. 
	full participation in physical activities when students are well;
	full participation in physical activities when students are well;
	 
	 


	B. 
	B. 
	modified activities as indicated by the student's health care action plan, 504 plan, or Individualized Education Plan (IEP);
	modified activities as indicated by the student's health care action plan, 504 plan, or Individualized Education Plan (IEP);

	 
	 


	C. 
	C. 
	access to preventative medications before activity (as prescribed by their medical providers) and immediate access toemergency medications during activity;
	access to preventative medications before activity (as prescribed by their medical providers) and immediate access toemergency medications during activity;

	 
	 


	D. 
	D. 
	communication regarding student health status between parents, physicians, teachers (particularly physical educationteachers), and coaches.
	communication regarding student health status between parents, physicians, teachers (particularly physical educationteachers), and coaches.



	 
	 

	Healthcare management activities shall include:
	Healthcare management activities shall include:

	 
	 

	A. 
	A. 
	A. 
	procedures to obtain, maintain, and utilize written health care action plans, signed by the child's parents and physician, foreach student with a chronic health condition;
	procedures to obtain, maintain, and utilize written health care action plans, signed by the child's parents and physician, foreach student with a chronic health condition;

	 
	 


	B. 
	B. 
	a standard emergency protocol in place for students experiencing a distress reaction if they do not have a written health careaction plan on site;
	a standard emergency protocol in place for students experiencing a distress reaction if they do not have a written health careaction plan on site;

	 
	 


	C. 
	C. 
	established communication strategies for students to use to tell an adult they may be having a health-related problem;
	established communication strategies for students to use to tell an adult they may be having a health-related problem;

	 
	 


	D. 
	D. 
	procedures for students to have immediate access to medications in accordance with Policy 5330 and AP 5330 that allowstudents to self-care and self-administer medications, inhalers, and Epi-pens, as prescribed by a medical professional andapproved by parents/guardians;
	procedures for students to have immediate access to medications in accordance with Policy 5330 and AP 5330 that allowstudents to self-care and self-administer medications, inhalers, and Epi-pens, as prescribed by a medical professional andapproved by parents/guardians;

	 
	 


	E. 
	E. 
	case management for students with frequent school absences, school health office visits, emergency department visits, orhospitalizations due to chronic health conditions;
	case management for students with frequent school absences, school health office visits, emergency department visits, orhospitalizations due to chronic health conditions;

	 
	 


	F. 
	F. 
	management and care of the student's chronic health condition in the classroom, in any area of the school or school grounds,or at any school related activity or event.
	management and care of the student's chronic health condition in the classroom, in any area of the school or school grounds,or at any school related activity or event.



	 
	 

	Staff will be trained about chronic health conditions and their control every school year (every new school year) in each school inwhich there is a student with a chronic health condition.
	Staff will be trained about chronic health conditions and their control every school year (every new school year) in each school inwhich there is a student with a chronic health condition.
	 
	 

	Designated staff who have responsibility for specialized services such as giving inhaler treatments or injections, or conductingglucose and/or ketone tests shall be provided training specific to the procedures, every new school year, by a licensed healthprofessional.
	Designated staff who have responsibility for specialized services such as giving inhaler treatments or injections, or conductingglucose and/or ketone tests shall be provided training specific to the procedures, every new school year, by a licensed healthprofessional.
	 
	 

	The school clinic personnel and/or principal shall maintain a copy of the training program and the records of training completed byschool employees.
	The school clinic personnel and/or principal shall maintain a copy of the training program and the records of training completed byschool employees.
	 
	 

	Administrative procedures shall provide guidance for the implementation of this policy.
	Administrative procedures shall provide guidance for the implementation of this policy.

	 
	 

	Emergency Allergy Treatment Educational Training Programs
	Emergency Allergy Treatment Educational Training Programs

	Educational training programs in the District pertaining to emergency allergy treatment required by State law must be conducted bya nationally recognized organization experienced in training laypersons in emergency health treatment or an entity or individualapproved by the Department of Health. The curriculum must include at a minimum:
	Educational training programs in the District pertaining to emergency allergy treatment required by State law must be conducted bya nationally recognized organization experienced in training laypersons in emergency health treatment or an entity or individualapproved by the Department of Health. The curriculum must include at a minimum:

	 
	 

	A. 
	A. 
	A. 
	recognition of the symptoms of systemic reactions to food, insect stings, and other allergens; and
	recognition of the symptoms of systemic reactions to food, insect stings, and other allergens; and

	 
	 


	B. 
	B. 
	the proper administration of an epinephrine auto-injector.
	the proper administration of an epinephrine auto-injector.
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	STUDENT SUICIDE PREVENTION, AWARENESS, AND SCREENING
	STUDENT SUICIDE PREVENTION, AWARENESS, AND SCREENING

	Code
	Code

	po5350 JK.09.01.22
	po5350 JK.09.01.22

	Status
	Status

	Adopted
	Adopted

	June 13, 2017
	June 13, 2017

	Last Revised
	Last Revised

	February 11, 2020
	February 11, 2020

	 
	5350 - 
	5350 - 
	5350 - 
	STUDENT SUICIDE PREVENTION
	, AWARENESS, AND SCREENING

	 
	 

	The School Board recognizes that suicide is one of the leading causes of death for Florida's youth. To address the prevalence ofstudent suicide, the Board believes there must be a partnership between families, the community, and schools. It is critical forfamilies and community members to communicate with and provide information to school staff to identify students at risk of suicide.
	The School Board recognizes that suicide is one of the leading causes of death for Florida's youth. To address the prevalence ofstudent suicide, the Board believes there must be a partnership between families, the community, and schools. It is critical forfamilies and community members to communicate with and provide information to school staff to identify students at risk of suicide.

	 
	 

	The Board will provide access to suicide prevention educational resources to all instructional and administrative staff as part of theDistrict's professional development program. The suicide educational resources will include material approved by the StatewideOffice for Suicide Prevention, the Florida Suicide Prevention Coalition, and the Coordinated School Health Resource Center. TheDistrict's student personnel services staff will be responsible for providing suicide prevention awareness, and screening  tr
	The Board will provide access to suicide prevention educational resources to all instructional and administrative staff as part of theDistrict's professional development program. The suicide educational resources will include material approved by the StatewideOffice for Suicide Prevention, the Florida Suicide Prevention Coalition, and the Coordinated School Health Resource Center. TheDistrict's student personnel services staff will be responsible for providing suicide prevention awareness, and screening  tr

	 
	 

	All school personnel should be alert to signs of suicide ideation and to students who threaten or attempt suicide. Suicide ideation isthe process of fantasizing, planning, practicing, and motivating oneself to commit suicide. Any such signs or the report of such signsfrom another student or staff member should be taken with the utmost seriousness. Families, community members, and studentsare encouraged to report any such signs to the Principal.
	All school personnel should be alert to signs of suicide ideation and to students who threaten or attempt suicide. Suicide ideation isthe process of fantasizing, planning, practicing, and motivating oneself to commit suicide. Any such signs or the report of such signsfrom another student or staff member should be taken with the utmost seriousness. Families, community members, and studentsare encouraged to report any such signs to the Principal.

	 
	 

	All schools and local mobile response teams shall use the same suicide screening instrument approved by the FLDOEpursuant to F.S. 1012.583.
	All schools and local mobile response teams shall use the same suicide screening instrument approved by the FLDOEpursuant to F.S. 1012.583.
	All schools and local mobile response teams shall use the same suicide screening instrument approved by the FLDOEpursuant to F.S. 1012.583.


	 
	 

	Professional development training in youth suicide prevention shall be provided for student personnel services staff, administration,and instructional staff. Further, additional professional development training regarding risk assessment and intervention shall beprovided to mental health employees, counselors, psychologists, and school nurses.
	Professional development training in youth suicide prevention shall be provided for student personnel services staff, administration,and instructional staff. Further, additional professional development training regarding risk assessment and intervention shall beprovided to mental health employees, counselors, psychologists, and school nurses.

	 
	 

	The training for the student personnel services staff, administration, and instructional staff shall develop an understanding of how touse an intervention procedure which includes the following:
	The training for the student personnel services staff, administration, and instructional staff shall develop an understanding of how touse an intervention procedure which includes the following:

	 
	 

	Step 1 - Stabilization
	Step 1 - Stabilization

	 
	 

	Step 2 - Assessment of the Risk
	Step 2 - Assessment of the Risk

	 
	 

	Step 3 - Use of Appropriate Risk Procedure
	Step 3 - Use of Appropriate Risk Procedure

	 
	 

	Step 4 - Communication with Appropriate Parties
	Step 4 - Communication with Appropriate Parties

	 
	 

	Step 5 - Follow-up
	Step 5 - Follow-up

	 
	 

	Throughout any intervention, it is essential that Board policies and District procedures regarding confidentiality be observed at alltimes.
	Throughout any intervention, it is essential that Board policies and District procedures regarding confidentiality be observed at alltimes.

	 
	 

	Youth Suicide Awareness Prevention, and Screening
	Youth Suicide Awareness Prevention, and Screening
	Youth Suicide Awareness Prevention, and Screening


	 
	 

	Training
	Training

	 
	 

	A two (2) hour continuing education training program of youth suicide awareness prevention, and screening, utilizing trainingmaterials from the list approved by the Florida Department of Education (FLDOE) shall be developed. Instruction about how toidentify appropriate mental health services and how to refer youth and their families to those services shall be included in theprogram.
	A two (2) hour continuing education training program of youth suicide awareness prevention, and screening, utilizing trainingmaterials from the list approved by the Florida Department of Education (FLDOE) shall be developed. Instruction about how toidentify appropriate mental health services and how to refer youth and their families to those services shall be included in theprogram.

	 
	 

	If provided at a school, the training shall be included in the existing continuing education or in-service training requirements forinstructional personnel. If all instructional personnel at a District school participates in the two (2) hours of youth suicide awarenessand prevention training that school will be considered "Suicide Prevention Certified School".
	If provided at a school, the training shall be included in the existing continuing education or in-service training requirements forinstructional personnel. If all instructional personnel at a District school participates in the two (2) hours of youth suicide awarenessand prevention training that school will be considered "Suicide Prevention Certified School".

	 
	 

	The Superintendent will notify the FLDOE of all schools qualifying for this designation. Each school shall also post on its own websitewhether it is a Suicide Prevention Certified School, and the District shall post on its website a list of the Suicide Prevention CertifiedSchools in the District.
	The Superintendent will notify the FLDOE of all schools qualifying for this designation. Each school shall also post on its own websitewhether it is a Suicide Prevention Certified School, and the District shall post on its website a list of the Suicide Prevention CertifiedSchools in the District.

	 
	 

	Pursuant to State law, participating in the training does not create any new duty of care or the basis of liability.
	Pursuant to State law, participating in the training does not create any new duty of care or the basis of liability.
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	Adopted
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	February 27, 2018

	 
	5410 - 
	5410 - 
	5410 - 
	STUDENT PROGRESSION

	 
	 

	Pursuant to F.S. 1008.25, the School Board shall adopt a student progression plan which will provide for a student's progressionfrom one (1) grade to another based on the student's mastery of the standards in F.S. 1003.41, specifically English language arts,mathematics, science, and social studies. The plan must, at a minimum:
	Pursuant to F.S. 1008.25, the School Board shall adopt a student progression plan which will provide for a student's progressionfrom one (1) grade to another based on the student's mastery of the standards in F.S. 1003.41, specifically English language arts,mathematics, science, and social studies. The plan must, at a minimum:

	 
	 

	A. 
	A. 
	A. 
	include criteria that emphasizes student reading proficiency in kindergarten through grade 3 and provide targetedinstructional support for students with identified deficiencies in English language arts, mathematics, science, and socialstudies;
	include criteria that emphasizes student reading proficiency in kindergarten through grade 3 and provide targetedinstructional support for students with identified deficiencies in English language arts, mathematics, science, and socialstudies;
	 
	 

	High schools shall use all available assessment results, including the results of Statewide, standardized English language artsassessments and end-of-course assessments for Algebra I and Geometry to advise students of any identified deficiencies andto provide appropriate postsecondary preparatory instruction before high school graduation. The results of evaluations usedto monitor a student’s progress in grades K-12 must be provided to the student’s teacher in a timely manner and asotherwise required by Flor
	High schools shall use all available assessment results, including the results of Statewide, standardized English language artsassessments and end-of-course assessments for Algebra I and Geometry to advise students of any identified deficiencies andto provide appropriate postsecondary preparatory instruction before high school graduation. The results of evaluations usedto monitor a student’s progress in grades K-12 must be provided to the student’s teacher in a timely manner and asotherwise required by Flor



	 
	 

	B. 
	B. 
	B. 
	Beginning in the 2022-2023 school year, the end-of-year comprehensive progress monitoring assessmentadministered pursuant to F.S. 1008.25(8)(b)2. is the Statewide standardized English language arts assessmentfor students in grades 3 through 10 and the Statewide standardized Mathematics assessments for students ingrades 3 through 8.
	Beginning in the 2022-2023 school year, the end-of-year comprehensive progress monitoring assessmentadministered pursuant to F.S. 1008.25(8)(b)2. is the Statewide standardized English language arts assessmentfor students in grades 3 through 10 and the Statewide standardized Mathematics assessments for students ingrades 3 through 8.



	 
	 

	C. 
	C. 
	C. 
	list the student eligibility and procedural requirements established by the School District for whole-grade promotion, midyearpromotion, and subject-matter acceleration that would result in a student attending a different school;
	list the student eligibility and procedural requirements established by the School District for whole-grade promotion, midyearpromotion, and subject-matter acceleration that would result in a student attending a different school;
	 
	 

	notify parents and students of the District’s process by which a parent may request student participation in whole-gradepromotion, midyear promotion, or subject-matter acceleration that would result in a student attending a different school;
	notify parents and students of the District’s process by which a parent may request student participation in whole-gradepromotion, midyear promotion, or subject-matter acceleration that would result in a student attending a different school;

	 
	 


	D. 
	D. 
	advise parents and students that additional Academically Challenging Curriculum to Enhance Learning (ACCEL) options thatmay be available at the student’s school;
	advise parents and students that additional Academically Challenging Curriculum to Enhance Learning (ACCEL) options thatmay be available at the student’s school;

	 
	 

	1. 
	1. 
	1. 
	advise parents and students to contact the principal at the student’s school for information related to student eligibilityrequirements for whole-grade promotion, midyear promotion, and subject-matter acceleration when the promotion oracceleration occurs within the principal’s school; virtual instruction in higher grade level subjects; and any otherACCEL options offered at the school;
	advise parents and students to contact the principal at the student’s school for information related to student eligibilityrequirements for whole-grade promotion, midyear promotion, and subject-matter acceleration when the promotion oracceleration occurs within the principal’s school; virtual instruction in higher grade level subjects; and any otherACCEL options offered at the school;

	 
	 


	2. 
	2. 
	advise parents and students to contact the principal at the student’s school for information related to the school’sprocess by which a parent may request student participation in whole-grade promotion, midyear promotion, andsubject-matter acceleration when the promotion or acceleration occurs within the principal’s school; virtual instructionin higher grade level subjects; and any other ACCEL options offered at the school;
	advise parents and students to contact the principal at the student’s school for information related to the school’sprocess by which a parent may request student participation in whole-grade promotion, midyear promotion, andsubject-matter acceleration when the promotion or acceleration occurs within the principal’s school; virtual instructionin higher grade level subjects; and any other ACCEL options offered at the school;

	 
	 




	E. 
	E. 
	advise parents and students of the early graduation options pursuant to State law and Policy 5464 - Accelerated GraduationOptions;
	advise parents and students of the early graduation options pursuant to State law and Policy 5464 - Accelerated GraduationOptions;

	 
	 


	F. 
	F. 
	list, or incorporate by reference, all dual enrollment courses contained within the dual enrollment articulation agreement(s)established pursuant to State law;
	list, or incorporate by reference, all dual enrollment courses contained within the dual enrollment articulation agreement(s)established pursuant to State law;

	 
	 


	G. 
	G. 
	provide instructional sequences by which students in kindergarten through high school may attain progressively higher levelsof skill in the use of digital tools and applications. The instructional sequences must include participation in curricular andinstructional options and the demonstration of competence of standards required pursuant to State law through attainment ofindustry certifications and other means of demonstrating credit requirements identified under State law.
	provide instructional sequences by which students in kindergarten through high school may attain progressively higher levelsof skill in the use of digital tools and applications. The instructional sequences must include participation in curricular andinstructional options and the demonstration of competence of standards required pursuant to State law through attainment ofindustry certifications and other means of demonstrating credit requirements identified under State law.



	 
	 

	The Student Progression Plan (SPP) adopted for the 2016-2017 or current school year is incorporated by reference.
	The Student Progression Plan (SPP) adopted for the 2016-2017 or current school year is incorporated by reference.

	 
	 

	Revised 2/27/18
	Revised 2/27/18

	 
	 

	© Neola 2017
	© Neola 2017
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	5410.01 -
	5410.01 -
	5410.01 -
	 PROMOTION, ACCELERATION, PLACEMENT, AND RETENTION

	 
	 

	The School Board recognizes that the personal, social, physical, and educational growth of children will vary and that they should beplaced in the educational setting most appropriate to their needs at the various stages of their growth.
	The School Board recognizes that the personal, social, physical, and educational growth of children will vary and that they should beplaced in the educational setting most appropriate to their needs at the various stages of their growth.

	 
	 

	The Board shall provide for the placement, acceleration, and progression of students through adopted student progression plans.The District student progression plan includes the standards for evaluating each student's performance, including how well s/hemasters the performance standards approved by the State Board of Education. A student will be promoted to the succeeding gradelevel when s/he has demonstrated sufficient proficiency to permit him/her to move ahead in the educational program of the nextgrade.
	The Board shall provide for the placement, acceleration, and progression of students through adopted student progression plans.The District student progression plan includes the standards for evaluating each student's performance, including how well s/hemasters the performance standards approved by the State Board of Education. A student will be promoted to the succeeding gradelevel when s/he has demonstrated sufficient proficiency to permit him/her to move ahead in the educational program of the nextgrade.

	 
	 

	Parents may request student participation in Academically Challenging Curriculum to Enhance Learning (ACCEL) options, includingwhole grade promotion, midyear promotion or subject matter acceleration. If the parent selects one of these ACCEL options and thestudent meets eligibility and procedural requirements in the student progression plan, the student will have the opportunity toparticipate in the ACCEL option.
	Parents may request student participation in Academically Challenging Curriculum to Enhance Learning (ACCEL) options, includingwhole grade promotion, midyear promotion or subject matter acceleration. If the parent selects one of these ACCEL options and thestudent meets eligibility and procedural requirements in the student progression plan, the student will have the opportunity toparticipate in the ACCEL option.

	 
	 

	No student may be assigned to a grade level based solely on age or other factors that constitute social promotion. (F.S. 1008.25(6)(a))
	No student may be assigned to a grade level based solely on age or other factors that constitute social promotion. (F.S. 1008.25(6)(a))

	 
	 

	Progress Monitoring Plans and Remediation
	Progress Monitoring Plans and Remediation

	 
	 

	Each student must participate in the Statewide, standardized assessment program that is required by F.S. 1008.22. Each studentwho does not achieve a Level 3 or above on Statewide, standardized English language arts assessment; the Statewide, standardizedmathematics assessment; or the Algebra I end-of-course (EOC) assessment must be evaluated to determine the nature of thestudent's difficulty, the areas of academic need, and strategies for providing academic supports to improve the student'sperformance.
	Each student must participate in the Statewide, standardized assessment program that is required by F.S. 1008.22. Each studentwho does not achieve a Level 3 or above on Statewide, standardized English language arts assessment; the Statewide, standardizedmathematics assessment; or the Algebra I end-of-course (EOC) assessment must be evaluated to determine the nature of thestudent's difficulty, the areas of academic need, and strategies for providing academic supports to improve the student'sperformance.

	 
	 

	Beginning in the 2022-2023 school year, the end-of-year comprehensive progress monitoring assessmentadministered pursuant to F.S. 1008.25(8)(b)2. is the Statewide standardized English Language Arts assessment forstudents in grades 3 through 10 and the Statewide standardized Mathematics assessment for students in grades 3through 8.
	Beginning in the 2022-2023 school year, the end-of-year comprehensive progress monitoring assessmentadministered pursuant to F.S. 1008.25(8)(b)2. is the Statewide standardized English Language Arts assessment forstudents in grades 3 through 10 and the Statewide standardized Mathematics assessment for students in grades 3through 8.
	Beginning in the 2022-2023 school year, the end-of-year comprehensive progress monitoring assessmentadministered pursuant to F.S. 1008.25(8)(b)2. is the Statewide standardized English Language Arts assessment forstudents in grades 3 through 10 and the Statewide standardized Mathematics assessment for students in grades 3through 8.


	 
	 

	A student who is not meeting the District or State requirements for satisfactory performance in English language arts andmathematics must be covered by one (1) of the following plans:
	A student who is not meeting the District or State requirements for satisfactory performance in English language arts andmathematics must be covered by one (1) of the following plans:

	 
	 

	A. 
	A. 
	A. 
	a Federally required student plan such as an individual education plan;
	a Federally required student plan such as an individual education plan;

	 
	 


	B. 
	B. 
	a schoolwide system of progress monitoring for all students, except a student who scores Level 3 or above on the Englishlanguage arts and mathematics assessments may be exempted from participation by the principal; or
	a schoolwide system of progress monitoring for all students, except a student who scores Level 3 or above on the Englishlanguage arts and mathematics assessments may be exempted from participation by the principal; or

	 
	 


	C. 
	C. 
	an individualized progress monitoring plan.
	an individualized progress monitoring plan.



	 
	 

	Any student who exhibits a substantial deficiency in reading, based upon locally determined or statewide assessments conducted inkindergarten or grade 1, grade 2, or grade 3, or through teacher observations, must be given intensive reading instructionimmediately following the identification of the reading deficiency. The student’s reading proficiency must be monitored and theintensive instruction must continue until the student demonstrates grade level proficiency in a manner determined by the District,whic
	Any student who exhibits a substantial deficiency in reading, based upon locally determined or statewide assessments conducted inkindergarten or grade 1, grade 2, or grade 3, or through teacher observations, must be given intensive reading instructionimmediately following the identification of the reading deficiency. The student’s reading proficiency must be monitored and theintensive instruction must continue until the student demonstrates grade level proficiency in a manner determined by the District,whic

	 
	 

	The parent of any student who exhibits a substantial deficiency in reading, as described in the above paragraph, must be notified inwriting of the following:
	The parent of any student who exhibits a substantial deficiency in reading, as described in the above paragraph, must be notified inwriting of the following:

	 
	 

	A. 
	A. 
	A. 
	that 
	that 
	their
	their

	his/her
	his/her

	 child has been identified as having a substantial deficiency in reading
	 , including a description andexplanation, in terms understandable to the parent, of the exact nature of the student's difficulty in learning andlack
	 , including a description andexplanation, in terms understandable to the parent, of the exact nature of the student's difficulty in learning andlack
	 
	of achievement in reading

	;

	 
	 


	B. 
	B. 
	a description of the current services that are provided to the child;
	a description of the current services that are provided to the child;

	 
	 


	C. 
	C. 
	a description of the proposed 
	a description of the proposed 
	 
	 
	intensive interventions

	supplemental instructional services
	supplemental instructional services

	 and supports that will beprovided to the child that are designed to remediate the identified area of reading deficiency;
	 
	 


	D. 
	D. 
	that if the child's reading deficiency is not remediated by the end of grade 3, the child must be retained unless s/he is exemptfrom mandatory retention for good cause;
	that if the child's reading deficiency is not remediated by the end of grade 3, the child must be retained unless s/he is exemptfrom mandatory retention for good cause;
	 
	 


	E. 
	E. 
	strategies
	strategies
	, including multisensory strategies, through a read-at-home plan
	, including multisensory strategies, through a read-at-home plan

	 for parents to use in helping their childsucceed in reading 
	proficiency
	proficiency

	;

	The read-at-home plan must provide access to the resources identified in F.S. 1008.25(5)(e).
	The read-at-home plan must provide access to the resources identified in F.S. 1008.25(5)(e).
	The read-at-home plan must provide access to the resources identified in F.S. 1008.25(5)(e).




	 
	 

	F. 
	F. 
	F. 
	that the Statewide, standardized English 
	that the Statewide, standardized English 
	Language Arts
	Language Arts

	language arts
	language arts

	 assessment is not the sole determiner of promotionand that additional evaluations, portfolio reviews, and assessments are available to the child to assist parents and the SchoolDistrict in knowing when a child is reading at or above grade level and ready for grade promotion;
	 
	 


	G. 
	G. 
	the District's specific criteria and policies for a portfolio as provided in F.S. 1008.22 and the evidence required for a student todemonstrate mastery of Florida's academic standards for English language arts;
	the District's specific criteria and policies for a portfolio as provided in F.S. 1008.22 and the evidence required for a student todemonstrate mastery of Florida's academic standards for English language arts;
	 
	Schools must begin collecting evidence for a portfolio when a student in grade 3 is identified as being at risk ofretention of upon the request of the parent, whichever occurs first.
	Schools must begin collecting evidence for a portfolio when a student in grade 3 is identified as being at risk ofretention of upon the request of the parent, whichever occurs first.




	 
	 

	H. 
	H. 
	H. 
	the District's specific criteria and policies for midyear promotion. Midyear promotion means promotion of a retained studentat any time during the year of retention once the student has demonstrated ability to read at grade level.
	the District's specific criteria and policies for midyear promotion. Midyear promotion means promotion of a retained studentat any time during the year of retention once the student has demonstrated ability to read at grade level.



	 
	 

	I. 
	I. 
	I. 
	information about the student's eligibility for the New Worlds Reading Initiative under F.S. 1003.485 andinformation on parent training modules and other reading engagement resources available through theinitiative.
	information about the student's eligibility for the New Worlds Reading Initiative under F.S. 1003.485 andinformation on parent training modules and other reading engagement resources available through theinitiative.
	information about the student's eligibility for the New Worlds Reading Initiative under F.S. 1003.485 andinformation on parent training modules and other reading engagement resources available through theinitiative.




	 
	 

	After initial notification, schools shall apprise the parent at least monthly of the student's progress in response to theintensive interventions and supports. Such communication will be in writing and explain any additional interventionsor supports that will be implemented to accelerate the student's progress if the interventions and supports alreadybeing implemented have not resulted in improvement.
	After initial notification, schools shall apprise the parent at least monthly of the student's progress in response to theintensive interventions and supports. Such communication will be in writing and explain any additional interventionsor supports that will be implemented to accelerate the student's progress if the interventions and supports alreadybeing implemented have not resulted in improvement.
	After initial notification, schools shall apprise the parent at least monthly of the student's progress in response to theintensive interventions and supports. Such communication will be in writing and explain any additional interventionsor supports that will be implemented to accelerate the student's progress if the interventions and supports alreadybeing implemented have not resulted in improvement.


	 
	 

	To be promoted to grade 4, a student must score a Level 2 or higher on the Statewide, standardized English language artsassessment required under F.S. 1008.22 for grade 3. If a student’s reading deficiency is not remedied by the end of grade 3, asdemonstrated by scoring Level 2 or higher on the Statewide, standardized assessment required under F.S. 1008.22 for grade 3, thestudent must be retained.
	To be promoted to grade 4, a student must score a Level 2 or higher on the Statewide, standardized English language artsassessment required under F.S. 1008.22 for grade 3. If a student’s reading deficiency is not remedied by the end of grade 3, asdemonstrated by scoring Level 2 or higher on the Statewide, standardized assessment required under F.S. 1008.22 for grade 3, thestudent must be retained.

	 
	 

	A student who has been retained in third grade due to a reading deficiency shall be promoted mid-year if the student hasdemonstrated mastery of the State-mandated requirements in grade 4 reading.
	A student who has been retained in third grade due to a reading deficiency shall be promoted mid-year if the student hasdemonstrated mastery of the State-mandated requirements in grade 4 reading.

	 
	 

	A student may be eligible for a waiver of retention criteria for acceptable good cause as outlined in the student progression plan.
	A student may be eligible for a waiver of retention criteria for acceptable good cause as outlined in the student progression plan.

	 
	 

	A student may be retained at the same grade level/course(s) when s/he has not demonstrated satisfactory mastery of the State-mandated requirements in the required subject areas. Parents must be informed in advance of the possibility of retention of astudent at a grade level.
	A student may be retained at the same grade level/course(s) when s/he has not demonstrated satisfactory mastery of the State-mandated requirements in the required subject areas. Parents must be informed in advance of the possibility of retention of astudent at a grade level.

	 
	 

	Middle Grades Promotion
	Middle Grades Promotion

	 
	 

	In order for a student to be promoted to high school from a school that includes middle grades 6, 7, and 8, the student mustsuccessfully complete the following courses:
	In order for a student to be promoted to high school from a school that includes middle grades 6, 7, and 8, the student mustsuccessfully complete the following courses:

	 
	 

	A. 
	A. 
	A. 
	Three (3) middle grades or higher courses in English Language Arts (ELA).
	 
	 

	B. 
	B. 
	Three (3) middle grades or higher courses in mathematics.
	 
	 
	1. 
	1. 
	1. 
	Each school that includes middle grades must offer at least one (1) high school level mathematics course for whichstudents may earn high school credit. Successful completion of a high school level Algebra I or Geometry course is notcontingent upon the student’s performance on the Statewide standardized end-of-course (EOC) assessment.
	 
	 

	2. 
	2. 
	To earn high school credit for Algebra I, a middle grades student must take the Statewide standardized Algebra I EOCassessment and pass the course, and in addition, a student’s performance on the Algebra I EOC assessmentconstitutes thirty percent (30%) of the student’s final course grade.
	 
	 

	3. 
	3. 
	To earn high school credit for a Geometry course, a middle grades student must take the Statewide standardizedGeometry EOC assessment, which constitutes thirty percent (30%) of the student’s final course grade, and earn apassing grade in the course.
	 
	 



	C. 
	C. 
	Three (3) middle grades or higher courses in social studies.
	 
	 
	1. 
	1. 
	1. 
	 One (1) of these courses must be at least a one (1) semester civics education course that includes the roles andresponsibilities of Federal, State, and local governments; the structures and functions of the legislative, executive, andjudicial branches of government; and the meaning and significance of historic documents, such as the Articles ofConfederation, the Declaration of Independence, and the Constitution of the United States.
	 
	 

	2. 
	2. 
	 Each student’s performance on the Statewide standardized EOC assessment in civics education required under F.S.1008.22 constitutes thirty percent (30%) of the student’s final course grade.
	 

	3. 
	3. 
	Based, customizable to each student, and include research-based assessments to assist students in determiningeducational and career options and goals. The course must result in a completed personalized academic and careerplan for the student that may be revised as the student progresses through middle school and high school; mustemphasize the importance of entrepreneurship and employability skills; and must include information from theDepartment of Economic Opportunity's economic security report under F.S. 
	 
	 

	4. 
	4. 
	The required personalized academic and career plan must inform students of high school graduation requirements,including a detailed explanation of the following:
	 
	 
	a. 
	a. 
	a. 
	requirements for earning a high school diploma designation under F.S. 1003.4285;
	 
	 

	b. 
	b. 
	requirements for each scholarship in the Florida Bright Futures Scholarship Program;
	 
	 

	c. 
	c. 
	state university and Florida college system institution admission requirements;
	 
	 

	d. 
	d. 
	available opportunities to earn college credit in high school, including advanced placement courses;
	 
	 

	e. 
	e. 
	the International Baccalaureate Program;
	 

	f. 
	f. 
	the Advanced International Certificate of Education Program;
	 
	 

	g. 
	g. 
	dual enrollment, including career dual enrollment; and
	 
	 

	h. 
	h. 
	career education courses, including career-themed courses, preapprenticeship and apprenticeship programs,and course sequences that lead to industry certification pursuant to F.S. 1003.492 or 1008.44.
	 
	 



	5. 
	5. 
	The course may be implemented as a stand-alone course or integrated into another course or courses.




	 
	 

	Retention of Students with Disabilities
	Retention of Students with Disabilities

	 
	 

	Retention and assignment of a student with disability will be determined by the student’s Individual Education Plan (IEP) Team andfollow the requirements of Florida law. The assignment of and services to be provided to a student with a disability will bedocumented on the student’s IEP. Extended school year services may be provided for any student who would severely regress inhis/her skills and overall functioning as demonstrated by supporting documentation and determined necessary by the student’s IEPteam.
	Retention and assignment of a student with disability will be determined by the student’s Individual Education Plan (IEP) Team andfollow the requirements of Florida law. The assignment of and services to be provided to a student with a disability will bedocumented on the student’s IEP. Extended school year services may be provided for any student who would severely regress inhis/her skills and overall functioning as demonstrated by supporting documentation and determined necessary by the student’s IEPteam.

	 
	 

	Revised 2/11/20
	Revised 2/11/20

	Revised 3/8/22
	Revised 3/8/22

	 
	 

	© Neola 2021
	© Neola 2021
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	5420 - 
	5420 - 
	5420 - 
	REPORTING STUDENT PROGRESS

	 
	 

	The School Board believes that the cooperation of school and home is a vital ingredient to the growth and education of the wholechild. It recognizes its responsibility to keep parents informed of student welfare and progress in school.
	The School Board believes that the cooperation of school and home is a vital ingredient to the growth and education of the wholechild. It recognizes its responsibility to keep parents informed of student welfare and progress in school.

	 
	 

	The Board directs the establishment of a system of reporting student progress which shall include written reports, parentconferences with teachers, and shall require all appropriate staff members to comply with such a system as part of their professionalresponsibility.
	The Board directs the establishment of a system of reporting student progress which shall include written reports, parentconferences with teachers, and shall require all appropriate staff members to comply with such a system as part of their professionalresponsibility.

	 
	 

	The Superintendent, in conjunction with appropriate staff members, shall develop procedures for reporting student progress toparents which:
	The Superintendent, in conjunction with appropriate staff members, shall develop procedures for reporting student progress toparents which:

	 
	 

	A. 
	A. 
	A. 
	require that both student and parent receive ample warning of a pending grade of "failure" or one that would adversely affectthe student's status;
	require that both student and parent receive ample warning of a pending grade of "failure" or one that would adversely affectthe student's status;

	 
	 


	B. 
	B. 
	enable the scheduling of parent-teacher conferences at such times and in such places as will ensure the greatest degree ofparticipation by parents;
	enable the scheduling of parent-teacher conferences at such times and in such places as will ensure the greatest degree ofparticipation by parents;

	 
	 


	C. 
	C. 
	specify the issuance of report cards at intervals of not more than every nine (9) weeks;
	specify the issuance of report cards at intervals of not more than every nine (9) weeks;

	 
	 


	D. 
	D. 
	require a continual review and improvement of methods of reporting student progress to parents.
	require a continual review and improvement of methods of reporting student progress to parents.



	 
	 

	Annual Report to Parents Regarding Student Progress
	Annual Report to Parents Regarding Student Progress

	 
	 

	The Board will annually provide a report to the parent of each student identifying the progress of the student toward achieving Stateand District expectations for proficiency in English language arts, science, social studies, and mathematics. Parents will also beprovided a report identifying student results on each Statewide, standardized assessment
	The Board will annually provide a report to the parent of each student identifying the progress of the student toward achieving Stateand District expectations for proficiency in English language arts, science, social studies, and mathematics. Parents will also beprovided a report identifying student results on each Statewide, standardized assessment
	 
	 
	and the coordinated screening andprogress monitoring system under F.S. 1008.25(8)

	. 
	Progress reporting will be provided to parents in
	Progress reporting will be provided to parents in
	 
	a written, easy-to-comprehend individual
	 
	student report 
	in a language that parents can understand. 
	 
	This information will also be accessiblethrough secure, web-based options, as part of the District's student information system. An individual student reportwill be provided in a printed format if requested by a parent. The report must also include parent resources thatexplain the purpose of progress monitoring, assist the parent in interpreting progress monitoring results, and supportinformed parent involvement. Parent resources may include personalized video formats.

	In addition to the nine (9)weeks report card, four and one-half (4 1/2) week electronic progress reports are available to parents/guardians onthe EdLine Parent Portal (
	In addition to the nine (9)weeks report card, four and one-half (4 1/2) week electronic progress reports are available to parents/guardians onthe EdLine Parent Portal (

	www.edline.net
	www.edline.net
	www.edline.net


	)
	)

	.

	 
	 

	Parents will also be notified of reading deficiency issues as required by F.S. 1008.25, if applicable.
	Parents will also be notified of reading deficiency issues as required by F.S. 1008.25, if applicable.

	 
	 

	This report to parents may be included with the student report cards at the end of the year, if all students receive report cards.
	This report to parents may be included with the student report cards at the end of the year, if all students receive report cards.
	Additionally, to facilitate timely interventions and supports pursuant to
	Additionally, to facilitate timely interventions and supports pursuant to
	 
	F.S. 1008.25 (4), the District must provideresults from the first two (2) administrations of the progress monitoring system to a student’s parent within two (2)weeks of the administration.


	 
	 

	The results from the comprehensive, end-of-year progress monitoring ELA assessment for grades 3 through 10 andMathematics assessment for grades 3 through 8 must be delivered to a student's parent within one (1) week afterreceiving the results from the FLDOE.
	The results from the comprehensive, end-of-year progress monitoring ELA assessment for grades 3 through 10 andMathematics assessment for grades 3 through 8 must be delivered to a student's parent within one (1) week afterreceiving the results from the FLDOE.
	The results from the comprehensive, end-of-year progress monitoring ELA assessment for grades 3 through 10 andMathematics assessment for grades 3 through 8 must be delivered to a student's parent within one (1) week afterreceiving the results from the FLDOE.


	 
	 

	The Board will annually publish on the official District website 
	The Board will annually publish on the official District website 
	and in the local newspaper
	and in the local newspaper

	 the following information on the priorschool year:

	 
	 

	A. 
	A. 
	A. 
	The provisions of F.S. 
	The provisions of F.S. 
	1008.25
	1008.25

	1002.825
	1002.825

	 relating to public school student progression and the Board’s policies andprocedures on student retention and promotion.

	 
	 


	B. 
	B. 
	By grade, the number and percentage of all students in grades 3 through 10 performing at Levels 1 and 2 on the Statewide,standardized English language arts assessment.
	By grade, the number and percentage of all students in grades 3 through 10 performing at Levels 1 and 2 on the Statewide,standardized English language arts assessment.

	 
	 


	C. 
	C. 
	By grade, the number and percentage of all students retained in kindergarten through grade 10.
	By grade, the number and percentage of all students retained in kindergarten through grade 10.

	 
	 


	D. 
	D. 
	Information on the total number of students who were promoted for good cause, by each category of good cause as specifiedin F.S. 1008.25.
	Information on the total number of students who were promoted for good cause, by each category of good cause as specifiedin F.S. 1008.25.

	 
	 


	E. 
	E. 
	Any revisions to the Board’s policies and procedures on student retention and promotion from the prior year.
	Any revisions to the Board’s policies and procedures on student retention and promotion from the prior year.



	Report Cards
	Report Cards

	Report cards issued by the District will contain, in addition to other information, the following:
	Report cards issued by the District will contain, in addition to other information, the following:

	 
	 

	A. 
	A. 
	A. 
	The student’s academic performance in each class or course, which in grades 1 through 12 must be based upon examinationsas well as written papers, class participation, and other academic performance criteria, and must include the student’sperformance or nonperformance at his/her grade level.
	The student’s academic performance in each class or course, which in grades 1 through 12 must be based upon examinationsas well as written papers, class participation, and other academic performance criteria, and must include the student’sperformance or nonperformance at his/her grade level.

	 
	 


	B. 
	B. 
	The student’s conduct and behavior.
	The student’s conduct and behavior.

	 
	 


	C. 
	C. 
	The student’s attendance, including absences and tardiness.
	The student’s attendance, including absences and tardiness.



	 
	 

	A student’s final report card for a school year shall contain a statement indicating end-of-the-year status regarding performance ornonperformance at grade level, acceptable or unacceptable behavior and attendance, and promotion or nonpromotion.
	A student’s final report card for a school year shall contain a statement indicating end-of-the-year status regarding performance ornonperformance at grade level, acceptable or unacceptable behavior and attendance, and promotion or nonpromotion.

	 
	 

	© Neola 2015
	© Neola 2015


	Legal
	Legal

	F.S. 1001.42
	F.S. 1001.42
	F.S. 1001.42

	F.S. 1003.33
	F.S. 1003.33

	F.S. 1008.25
	F.S. 1008.25


	Last Modified by Maria Cain on October 6, 2022
	Last Modified by Maria Cain on October 6, 2022



	Book
	Book
	Book
	Book

	Policy Manual
	Policy Manual

	Section
	Section

	Revised Volume 23, No. 1
	Revised Volume 23, No. 1

	Title
	Title

	GRADUATION REQUIREMENTS
	GRADUATION REQUIREMENTS

	Code
	Code

	po5460 JM 9/21/2022
	po5460 JM 9/21/2022

	Status
	Status

	Adopted
	Adopted

	June 13, 2017
	June 13, 2017

	Last Revised
	Last Revised

	March 8, 2022
	March 8, 2022

	 
	5460 - 
	5460 - 
	5460 - 
	GRADUATION REQUIREMENTS

	 
	 

	It shall be the policy of the School Board to acknowledge each student's successful completion of the instructional programappropriate to the achievement of District goals and objectives as well as personal proficiency by the awarding of a diploma at afitting graduation ceremony.
	It shall be the policy of the School Board to acknowledge each student's successful completion of the instructional programappropriate to the achievement of District goals and objectives as well as personal proficiency by the awarding of a diploma at afitting graduation ceremony.

	 
	 

	Standards for Graduation
	Standards for Graduation

	 
	 

	For students entering grade 9 before the 2023-2024 school year.
	For students entering grade 9 before the 2023-2024 school year.

	 
	 

	Receipt of a standard high school diploma requires successful completion of twenty-four (24) or eighteen (18) ACCEL credit options,an International Baccalaureate curriculum, an Advanced International Certificate of Education completion, or the Career andTechnical Education (CTE) pathway.
	Receipt of a standard high school diploma requires successful completion of twenty-four (24) or eighteen (18) ACCEL credit options,an International Baccalaureate curriculum, an Advanced International Certificate of Education completion, or the Career andTechnical Education (CTE) pathway.

	 
	 

	The required credits may be earned through equivalent, applied, or integrated courses or career education courses, excluding work-related internships approved by the State Board of Education and identified in the course code directory. Any must pass assessmentrequirement must be met.
	The required credits may be earned through equivalent, applied, or integrated courses or career education courses, excluding work-related internships approved by the State Board of Education and identified in the course code directory. Any must pass assessmentrequirement must be met.

	 
	 

	Credit Distribution
	Credit Distribution

	 
	 

	Subject
	Subject
	Subject
	Subject

	24 Credits
	24 Credits

	18 Credits
	18 Credits


	 
	 
	 

	 
	 

	 
	 


	English Language Arts
	English Language Arts
	English Language Arts

	4
	4

	4
	4


	Mathematics
	Mathematics
	Mathematics

	4
	4

	4
	4


	Science
	Science
	Science

	3
	3

	3
	3


	Social Studies
	Social Studies
	Social Studies

	3
	3

	3
	3


	Performing Arts, Speech & Debate or Practical Arts
	Performing Arts, Speech & Debate or Practical Arts
	Performing Arts, Speech & Debate or Practical Arts

	1
	1

	1
	1


	Physical Education
	Physical Education
	Physical Education

	1
	1

	N/A
	N/A


	Electives
	Electives
	Electives

	8
	8

	3
	3


	One (1) online course
	One (1) online course
	One (1) online course

	1
	1

	N/A
	N/A



	 
	 

	A financial literacy course consisting of at least one-half (1/2) credit as an elective shall be offered.
	A financial literacy course consisting of at least one-half (1/2) credit as an elective shall be offered.

	 
	 

	 
	 

	Effective for students entering grade 9 in the 2023-2024 school year and thereafter
	Effective for students entering grade 9 in the 2023-2024 school year and thereafter
	Effective for students entering grade 9 in the 2023-2024 school year and thereafter


	 
	 
	 


	Beginning with the 2023-24 school year, students in U.S. Government classes must receive at least forty-five (45)minutes of instruction on different communist regimes and how people suffered through poverty, starvation, lethalviolence, and suppression of speech under them.
	Beginning with the 2023-24 school year, students in U.S. Government classes must receive at least forty-five (45)minutes of instruction on different communist regimes and how people suffered through poverty, starvation, lethalviolence, and suppression of speech under them.
	Beginning with the 2023-24 school year, students in U.S. Government classes must receive at least forty-five (45)minutes of instruction on different communist regimes and how people suffered through poverty, starvation, lethalviolence, and suppression of speech under them.


	 
	 
	 


	Receipt of a standard high school diploma requires successful completion of twenty-four (24) credits, an InternationalBaccalaureate curriculum, an Advanced International Certificate of Education completion, or the Career and TechnicalEducation (CTE) pathway.
	Receipt of a standard high school diploma requires successful completion of twenty-four (24) credits, an InternationalBaccalaureate curriculum, an Advanced International Certificate of Education completion, or the Career and TechnicalEducation (CTE) pathway.
	Receipt of a standard high school diploma requires successful completion of twenty-four (24) credits, an InternationalBaccalaureate curriculum, an Advanced International Certificate of Education completion, or the Career and TechnicalEducation (CTE) pathway.


	 
	 
	 


	The twenty-four (24) credits shall be distributed as follows:
	The twenty-four (24) credits shall be distributed as follows:
	The twenty-four (24) credits shall be distributed as follows:


	 
	 
	 


	 
	 
	 
	 
	 


	Subject 
	Subject 
	Subject 


	Credits
	Credits
	Credits



	 
	 
	 
	 


	 
	 
	 


	English Language Arts
	English Language Arts
	English Language Arts


	4
	4
	4



	 
	 
	 
	 


	 
	 
	 


	Social Studies
	Social Studies
	Social Studies


	3
	3
	3



	 
	 
	 
	 


	 
	 
	 


	Mathematics
	Mathematics
	Mathematics


	4
	4
	4



	 
	 
	 
	 


	 
	 
	 


	Science
	Science
	Science


	3
	3
	3



	 
	 
	 
	 


	 
	 
	 


	Fine or performing arts, speech and debate, orpractical arts
	Fine or performing arts, speech and debate, orpractical arts
	Fine or performing arts, speech and debate, orpractical arts


	1
	1
	1



	 
	 
	 
	 


	 
	 
	 


	Electives
	Electives
	Electives


	7.5
	7.5
	7.5



	 
	 
	 
	 


	 
	 
	 


	Basic Physical education
	Basic Physical education
	Basic Physical education


	1
	1
	1



	 
	 
	 
	 


	 
	 
	 


	Personal Financial Literacy and Money Management
	Personal Financial Literacy and Money Management
	Personal Financial Literacy and Money Management


	.5
	.5
	.5




	 
	 

	Basic training in first aid, including at least one (1) hour of cardiopulmonary resuscitation (CPR) instruction, shall be provided forstudents in grades 9 and 11.
	Basic training in first aid, including at least one (1) hour of cardiopulmonary resuscitation (CPR) instruction, shall be provided forstudents in grades 9 and 11.

	 
	 

	High school students will be provided opportunities to take "computer science" courses and earn technology-related industrycertifications to satisfy high school graduation requirements. Computer science courses and technology-related industry certificationsthat are identified as eligible for meeting mathematics or science requirements for high school graduation will be included in theCourse Code Directory.
	High school students will be provided opportunities to take "computer science" courses and earn technology-related industrycertifications to satisfy high school graduation requirements. Computer science courses and technology-related industry certificationsthat are identified as eligible for meeting mathematics or science requirements for high school graduation will be included in theCourse Code Directory.

	The required credits may be earned through equivalent, applied, or integrated courses or career education courses as defined in F.S.1003.01(4), including work-related internships approved by the State Board of Education and identified in the course code directory.However, any must-pass assessment requirements must be met.
	The required credits may be earned through equivalent, applied, or integrated courses or career education courses as defined in F.S.1003.01(4), including work-related internships approved by the State Board of Education and identified in the course code directory.However, any must-pass assessment requirements must be met.

	 
	 

	An equivalent course is one (1) or more courses identified by content-area experts as being a match to the core curricular content ofanother course, based upon a review of the 
	An equivalent course is one (1) or more courses identified by content-area experts as being a match to the core curricular content ofanother course, based upon a review of the 
	Next Generation Sunshine
	Next Generation Sunshine

	 State
	 
	 
	academic standards

	 
	Standards
	Standards

	 and includes real-world applications of a career and technical education standard used in business or industry. An integrated course includes contentfrom several courses within a content area or across content areas.

	 
	 

	The earning and awarding of high school credits will be in accordance with Florida law including, but not necessarily limited to, theprovisions of F.S. 1003.4282 and those identified in the Student Progression Plan.
	The earning and awarding of high school credits will be in accordance with Florida law including, but not necessarily limited to, theprovisions of F.S. 1003.4282 and those identified in the Student Progression Plan.

	 
	 

	Online Course Requirement
	Online Course Requirement

	 
	 

	Excluding a driver education course, at least one (1) course within the twenty-four (24) credits required must be completed throughonline learning. Students are not required to take the online course outside the school day or in addition to a student's courses for agiven semester. An online course taken in grade 6, grade 7, or grade 8 fulfills this requirement. This requirement is met through anonline course offered by the Florida Virtual School, a virtual education provider approved by the State Board of E
	Excluding a driver education course, at least one (1) course within the twenty-four (24) credits required must be completed throughonline learning. Students are not required to take the online course outside the school day or in addition to a student's courses for agiven semester. An online course taken in grade 6, grade 7, or grade 8 fulfills this requirement. This requirement is met through anonline course offered by the Florida Virtual School, a virtual education provider approved by the State Board of E

	 
	 

	The virtual instruction options available through the District are outlined in Policy 2370.01 - Virtual Instruction.
	The virtual instruction options available through the District are outlined in Policy 2370.01 - Virtual Instruction.

	 
	 

	Students may satisfy online course requirements in one of the following three (3) ways:
	Students may satisfy online course requirements in one of the following three (3) ways:

	 
	 

	A. 
	A. 
	A. 
	completing a blended learning course;
	 
	 

	B. 
	B. 
	completing a course in which the student earns a nationally recognized industry certification in information technology that isidentified on the CAPE Industry Certification Funding List pursuant to F.S. 1008.44; or
	 
	 

	C. 
	C. 
	passing the information technology certification examination without enrolling in or completing the corresponding course orcourses, as applicable.


	 
	 

	This requirement does not apply to a student who has an individualized education plan (IEP) pursuant to Policy 2460 - ExceptionalStudent Education which indicates that an online course would be inappropriate or to an out-of-state transfer student who is enrolledin a Florida high school and has one (1) academic year or less remaining in high school.
	This requirement does not apply to a student who has an individualized education plan (IEP) pursuant to Policy 2460 - ExceptionalStudent Education which indicates that an online course would be inappropriate or to an out-of-state transfer student who is enrolledin a Florida high school and has one (1) academic year or less remaining in high school.

	 
	 

	For courses that require Statewide standardized end-of-course assessments, a minimum of thirty percent (30%) of a student'scourse grade shall be comprised of performance on the Statewide standardized end-of-course assessment.
	For courses that require Statewide standardized end-of-course assessments, a minimum of thirty percent (30%) of a student'scourse grade shall be comprised of performance on the Statewide standardized end-of-course assessment.

	 
	 

	In order to graduate, students must earn passing scores on the Florida State Assessment (State mandated testing) or scores on astandardized test that are concordant with passing scores on the State mandated testing. Additionally, a student must earn acumulative GPA of 2.0 on a 4.0 scale.
	In order to graduate, students must earn passing scores on the Florida State Assessment (State mandated testing) or scores on astandardized test that are concordant with passing scores on the State mandated testing. Additionally, a student must earn acumulative GPA of 2.0 on a 4.0 scale.

	 
	 

	High School Diploma
	High School Diploma

	 
	 

	The Board shall award a standard high school diploma to every student enrolled in this District who meets the requirements ofgraduation established by this Board or who properly completes the goals and objectives specified in his/her IEP including either theexemption from or the requirement to complete the State-mandated tests and the recommendation of the IEP Team.
	The Board shall award a standard high school diploma to every student enrolled in this District who meets the requirements ofgraduation established by this Board or who properly completes the goals and objectives specified in his/her IEP including either theexemption from or the requirement to complete the State-mandated tests and the recommendation of the IEP Team.

	 
	 

	Students may earn one (1) or more designations on their standard diploma pursuant to F.S. 1003.4285.
	Students may earn one (1) or more designations on their standard diploma pursuant to F.S. 1003.4285.

	 
	 

	Each student's standard high school diploma will include, as applicable, the following designations, if the student meets the criteria:
	Each student's standard high school diploma will include, as applicable, the following designations, if the student meets the criteria:

	 
	 

	A. 
	A. 
	A. 
	Scholar Designation
	 
	In order to earn the Scholar Designation, the student must, in addition to the requirements for a standard high schooldiploma, satisfy the following:
	 
	1. 
	1. 
	1. 
	English Language Arts (ELA) - When the State transitions to common core assessments, pass the 11th grade ELAcommon core assessment.
	 
	 

	2. 
	2. 
	Mathematics - Earn one (1) credit in Algebra II or an equally rigorous course and one (1) credit in statistics or anequally rigorous course. When the State transitions to common core assessments, students must pass the Geometrycommon core assessment.
	 
	 

	3. 
	3. 
	Science - Pass the Statewide standardized Biology I end-of-course assessment and earn one (1) credit in chemistry orphysics and one (1) credit in a course equally rigorous to chemistry or physics.
	 
	 

	4. 
	4. 
	Social Studies - Pass the Statewide standardized United States History end-of-course assessment.
	 
	 

	5. 
	5. 
	Foreign Language - Earn two (2) credits in the same foreign language.
	 
	 

	6. 
	6. 
	Electives - Earn at least one (1) credit in an Advanced Placement, an International Baccalaureate, an AdvancedInternational Certificate of Education, or a dual enrollment course.
	 
	 



	B. 
	B. 
	Merit Designation
	 
	In order to earn the Merit Designation, a student must, in addition to the requirements for a standard high school diploma,attain one (1) or more industry certifications on the Florida Department of Education's current "Industry Certification FundingList".


	 
	 

	Students and parents shall be provided information about diploma designations through an online education and career planningtool, which allows students to monitor their progress toward the attainment of each designation.
	Students and parents shall be provided information about diploma designations through an online education and career planningtool, which allows students to monitor their progress toward the attainment of each designation.

	 
	 

	Honorary Diploma
	Honorary Diploma

	 
	 

	An honorary diploma may be awarded in the case of such unfortunate circumstances as the severe disability or death of a studentprior to graduation. The student must have been a senior in good standing to meet the requirements of graduation established bythe Board at the time of the disability/death.
	An honorary diploma may be awarded in the case of such unfortunate circumstances as the severe disability or death of a studentprior to graduation. The student must have been a senior in good standing to meet the requirements of graduation established bythe Board at the time of the disability/death.

	 
	 

	Early Admission Program
	Early Admission Program

	 
	 

	High school graduation by means of the Early Admission to College Program is an alternative for the college-bound student duringthe normal senior year in high school. When the prescribed District conditions as set forth in the student handbook have been met,the student shall be awarded a high school diploma with the regular high school graduating class. The official college transcript shallbe made a part of the student's high school permanent record file.
	High school graduation by means of the Early Admission to College Program is an alternative for the college-bound student duringthe normal senior year in high school. When the prescribed District conditions as set forth in the student handbook have been met,the student shall be awarded a high school diploma with the regular high school graduating class. The official college transcript shallbe made a part of the student's high school permanent record file.

	 
	 

	When students leave high school as Early Admission to College Program students, they may participate in graduation exercises withtheir graduation class and may be ranked in the class pursuant to Policy 5430.
	When students leave high school as Early Admission to College Program students, they may participate in graduation exercises withtheir graduation class and may be ranked in the class pursuant to Policy 5430.

	 
	 

	Early High School Graduation
	Early High School Graduation

	 
	 

	For the purposes of this policy, the term "early graduation" means graduation from high school in less than eight (8) semesters orthe equivalent by completion of the required number of credits.
	For the purposes of this policy, the term "early graduation" means graduation from high school in less than eight (8) semesters orthe equivalent by completion of the required number of credits.

	 
	 

	For a student who enters grade 9 before the 2023-2024 school year
	For a student who enters grade 9 before the 2023-2024 school year
	For a student who enters grade 9 before the 2023-2024 school year


	 
	 

	A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns three (3) credits in electives (a total of eighteen (18)credits), and earns a cumulative grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a standard high school diploma.
	A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns three (3) credits in electives (a total of eighteen (18)credits), and earns a cumulative grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a standard high school diploma.

	 
	 

	For a student who enters grade 9 in the 2023-2024 school year and thereafter
	For a student who enters grade 9 in the 2023-2024 school year and thereafter
	For a student who enters grade 9 in the 2023-2024 school year and thereafter


	 
	 
	 


	A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns two and one-half (2.5) credits in electivesand one-half (.5) credit in financial literacy and money management (a total of eighteen (18) credits), and earns acumulative grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a standard high school diploma.
	A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns two and one-half (2.5) credits in electivesand one-half (.5) credit in financial literacy and money management (a total of eighteen (18) credits), and earns acumulative grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a standard high school diploma.
	A student who meets the requirements of F.S. 1003.4282(3)(a)-(e), earns two and one-half (2.5) credits in electivesand one-half (.5) credit in financial literacy and money management (a total of eighteen (18) credits), and earns acumulative grade point average (GPA) of 2.0 on a 4.0 scale shall be awarded a standard high school diploma.


	 
	 

	A student also has the option of early graduation if the student has completed a minimum of twenty-four (24) credits and otherwisemeets the requirements for graduation.
	A student also has the option of early graduation if the student has completed a minimum of twenty-four (24) credits and otherwisemeets the requirements for graduation.

	 
	 

	Academically Challenging Curriculum to Enhance Learning (ACCEL)
	Academically Challenging Curriculum to Enhance Learning (ACCEL)

	 
	 

	The following ACCEL options are available: whole-grade and midyear promotion; subject-matter acceleration; virtual instruction inhigher grade-level subjects; and the Credit Acceleration Program described below. Additional options may be available.
	The following ACCEL options are available: whole-grade and midyear promotion; subject-matter acceleration; virtual instruction inhigher grade-level subjects; and the Credit Acceleration Program described below. Additional options may be available.

	 
	 

	Students shall be advised of courses through which they can earn college credit, including Advanced Placement, InternationalBaccalaureate, Advanced Certificate of Education, dual enrollment, and early admission courses, and career academy courses, andcourses that lead to industry certification, as well as the availability of course offerings through virtual instruction.
	Students shall be advised of courses through which they can earn college credit, including Advanced Placement, InternationalBaccalaureate, Advanced Certificate of Education, dual enrollment, and early admission courses, and career academy courses, andcourses that lead to industry certification, as well as the availability of course offerings through virtual instruction.

	 
	 

	Credit Acceleration Program (CAP)
	Credit Acceleration Program (CAP)

	 
	 

	High school credit in courses required for high school graduation may be earned through the passage of an end-of-courseassessment administrated under F.S. 1008.22, an advanced placement examination, or a College Level Examination Program (CLEP).Course credit shall be awarded to a student who is not enrolled in the course, or who has not completed the course if the studentattains a passing score on the corresponding end-of-course assessment, advanced placement examination, or CLEP. Public school orhome educa
	High school credit in courses required for high school graduation may be earned through the passage of an end-of-courseassessment administrated under F.S. 1008.22, an advanced placement examination, or a College Level Examination Program (CLEP).Course credit shall be awarded to a student who is not enrolled in the course, or who has not completed the course if the studentattains a passing score on the corresponding end-of-course assessment, advanced placement examination, or CLEP. Public school orhome educa

	 
	 

	The District shall notify the parent of a student who is eligible to graduate early.
	The District shall notify the parent of a student who is eligible to graduate early.

	 
	 

	A student who graduates early may continue to participate in school activities and social events and to attend and participate ingraduation events with the student’s cohort. The student will be included in the class ranking, honors, and award determinations forthe student’s cohort. The student must comply with Board rules and policies regarding access to the school facilities and groundsduring normal operating hours.
	A student who graduates early may continue to participate in school activities and social events and to attend and participate ingraduation events with the student’s cohort. The student will be included in the class ranking, honors, and award determinations forthe student’s cohort. The student must comply with Board rules and policies regarding access to the school facilities and groundsduring normal operating hours.

	 
	 

	Career and Technical Education Graduation Pathway Option
	Career and Technical Education Graduation Pathway Option
	 
	A student is eligible to complete an alternative pathway to earning a standard high school diploma through the CTE pathway option.Receipt of a standard high school diploma awarded through the CTE pathway option requires the student's successful completion ofat least eighteen (18) credits. A student completing the CTE pathway option must earn at least a cumulative grade point average(GPA) of 2.0 on a 4.0 scale. In order for a student to satisfy the requirements of the CTE pathway option, s/he must meet the G

	 
	 

	For a student who enters grade 9 before the 2023-2024 school year
	For a student who enters grade 9 before the 2023-2024 school year
	For a student who enters grade 9 before the 2023-2024 school year


	 
	 

	A. 
	A. 
	A. 
	meet the requirements as set forth in F.S. 1003.4282;
	 
	 

	B. 
	B. 
	complete two (2) credits in career and technical education; and
	 
	The courses must result in a program completion and an industry certification.
	 
	 

	C. 
	C. 
	complete two (2) credits in work-based learning programs. A student may substitute up to two (2) credits of electives,including one-half (1/2) credit in financial literacy, for work-based learning program courses to fulfill this requirement.


	 
	 

	For a student who enters grade 9 in the 2023-2024 school year and thereafter
	For a student who enters grade 9 in the 2023-2024 school year and thereafter
	For a student who enters grade 9 in the 2023-2024 school year and thereafter


	 
	 
	 


	A. 
	A. 
	A. 
	meet the requirements as set forth in F.S. 1003.4282;
	meet the requirements as set forth in F.S. 1003.4282;
	 
	 


	B. 
	B. 
	complete two (2) credits in career and technical education; and
	complete two (2) credits in career and technical education; and
	 
	The courses must result in a program completion and an industry certification.
	 
	 


	C. 
	C. 
	complete one and one-half (1.5) credits in work-based learning programs.
	complete one and one-half (1.5) credits in work-based learning programs.



	 
	 

	The CTE pathway option to graduation will be incorporated into the District's Student Progression Plan.
	The CTE pathway option to graduation will be incorporated into the District's Student Progression Plan.

	 
	 

	 
	 

	High School Equivalency Diploma
	High School Equivalency Diploma

	 
	 

	The Board shall offer the high school equivalency diploma examination and the subject area examinations to all candidates pursuantto the rules of the State Board of Education. To be eligible to be a candidate for a high school equivalency diploma, a student mustbe at least eighteen (18) years of age on the date of the examination. However, in extraordinary circumstances and if the studentresides or attends school in the District, the student may take the examination after reaching the age of sixteen (16). A
	The Board shall offer the high school equivalency diploma examination and the subject area examinations to all candidates pursuantto the rules of the State Board of Education. To be eligible to be a candidate for a high school equivalency diploma, a student mustbe at least eighteen (18) years of age on the date of the examination. However, in extraordinary circumstances and if the studentresides or attends school in the District, the student may take the examination after reaching the age of sixteen (16). A

	 
	 

	Certificate of Completion
	Certificate of Completion

	 
	 

	A student who completes the minimum number of credits and other requirements for graduation but cannot earn a passing score onthe State mandated testing, achieve a cumulative grade point average of 2.0 on a 4.0 scale or its equivalent, or complete all otherapplicable requirements prescribed by the Board pursuant to Florida statutes shall be awarded a certificate of completion in a formprescribed by the State Board of Education.
	A student who completes the minimum number of credits and other requirements for graduation but cannot earn a passing score onthe State mandated testing, achieve a cumulative grade point average of 2.0 on a 4.0 scale or its equivalent, or complete all otherapplicable requirements prescribed by the Board pursuant to Florida statutes shall be awarded a certificate of completion in a formprescribed by the State Board of Education.

	 
	 

	A student who is entitled to a certificate may elect to remain as a full-time student or a part-time student for up to one (1)additional year and receive special instruction designed to remedy the student's identified deficiencies.
	A student who is entitled to a certificate may elect to remain as a full-time student or a part-time student for up to one (1)additional year and receive special instruction designed to remedy the student's identified deficiencies.

	 
	 

	Notice to Students and Parents
	Notice to Students and Parents

	 
	 

	The District will notify students and parents, in writing, of the requirements for a standard high school diploma, availabledesignations, and the eligibility requirements for State scholarship programs and postsecondary admissions.
	The District will notify students and parents, in writing, of the requirements for a standard high school diploma, availabledesignations, and the eligibility requirements for State scholarship programs and postsecondary admissions.

	 
	 

	Commencement Exercises
	Commencement Exercises

	 
	 

	Commencement exercises will include only those students who have successfully completed requirements for a standard high schooldiploma, Early Admission to College Program, a special diploma, or a certificate of completion for graduation as certified by the highschool principal. No student who has completed the requirements for graduation shall be denied a diploma as a disciplinary measure.A student may be denied participation in the ceremony of graduation when personal conduct or outstanding financial oblig
	Commencement exercises will include only those students who have successfully completed requirements for a standard high schooldiploma, Early Admission to College Program, a special diploma, or a certificate of completion for graduation as certified by the highschool principal. No student who has completed the requirements for graduation shall be denied a diploma as a disciplinary measure.A student may be denied participation in the ceremony of graduation when personal conduct or outstanding financial oblig

	 
	 

	Students are permitted to lawfully wear dress uniforms of any of the Armed Forces of the United States or of the State at theirgraduation ceremony.
	Students are permitted to lawfully wear dress uniforms of any of the Armed Forces of the United States or of the State at theirgraduation ceremony.
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	 BULLYING AND HARASSMENT

	 
	 

	The School Board is committed to providing an educational setting and workplace that is safe, secure, and free from bullying andharassment for all students and employees.
	The School Board is committed to providing an educational setting and workplace that is safe, secure, and free from bullying andharassment for all students and employees.

	 
	 

	The Board will not tolerate unlawful bullying and harassment of any type. Conduct that constitutes bullying and harassment, asdefined herein, is prohibited:
	The Board will not tolerate unlawful bullying and harassment of any type. Conduct that constitutes bullying and harassment, asdefined herein, is prohibited:

	A. 
	A. 
	A. 
	during any education program or activity conducted by the District;
	during any education program or activity conducted by the District;

	 
	 


	B. 
	B. 
	during any school-related or school-sponsored program or activity or on a District school bus, or at a District school bus stop;
	during any school-related or school-sponsored program or activity or on a District school bus, or at a District school bus stop;

	 
	 


	C. 
	C. 
	through the use of data or computer software that is accessed through a computer, computer system, or computer networkwithin the scope of the District
	through the use of data or computer software that is accessed through a computer, computer system, or computer networkwithin the scope of the District
	 
	 
	, meaning regardless of ownership, any computer, computer system, or computernetwork that is physically located on school property or at a school-related or school-sponsored program oractivity

	; or

	 
	 


	D. 
	D. 
	through the use of data or computer software that is accessed at a nonschool-related location, activity, function, or programor through the use of technology or an electronic device that is not owned, leased, or used by the District or school, if thebullying substantially interferes with or limits the victim's ability to participate in or benefit from the services, activities, oropportunities offered by the District or school or substantially disrupts the education process or orderly operation of a school.
	through the use of data or computer software that is accessed at a nonschool-related location, activity, function, or programor through the use of technology or an electronic device that is not owned, leased, or used by the District or school, if thebullying substantially interferes with or limits the victim's ability to participate in or benefit from the services, activities, oropportunities offered by the District or school or substantially disrupts the education process or orderly operation of a school.
	This paragraph does not require a school to staff or monitor any nonschool-related activity, function, orprogram.
	This paragraph does not require a school to staff or monitor any nonschool-related activity, function, orprogram.




	 
	 

	This policy has been developed in consultation with District students, parents, teachers, administrators, school staff, schoolvolunteers, community representatives, and local law enforcement agencies as prescribed in F.S. 1006.147 and in conformity withthe Florida Department of Education (FLDOE) Revised Model Policy (
	This policy has been developed in consultation with District students, parents, teachers, administrators, school staff, schoolvolunteers, community representatives, and local law enforcement agencies as prescribed in F.S. 1006.147 and in conformity withthe Florida Department of Education (FLDOE) Revised Model Policy (
	April 2016
	April 2016

	July 2013
	July 2013

	).

	 
	 

	Pursuant to State law, District students, parents, teachers, administrators, school staff, school volunteers, communityrepresentatives, and local law enforcement agencies shall be involved in the review of this policy
	Pursuant to State law, District students, parents, teachers, administrators, school staff, school volunteers, communityrepresentatives, and local law enforcement agencies shall be involved in the review of this policy
	Pursuant to State law, District students, parents, teachers, administrators, school staff, school volunteers, communityrepresentatives, and local law enforcement agencies shall be involved in the review of this policy
	 
	every three (3) years
	.


	 
	 

	The Superintendent shall develop a comprehensive plan intended to prevent bullying and harassment and to cultivate the schoolclimate so as to appropriately identify, report, investigate, and respond to situations of bullying and harassment as they may occuron school grounds, at school-sponsored events, and through school computer networks. Implementation of the plan by eachprincipal will be ongoing throughout the school year and will be integrated with the school curriculum, District disciplinary policies,a
	The Superintendent shall develop a comprehensive plan intended to prevent bullying and harassment and to cultivate the schoolclimate so as to appropriately identify, report, investigate, and respond to situations of bullying and harassment as they may occuron school grounds, at school-sponsored events, and through school computer networks. Implementation of the plan by eachprincipal will be ongoing throughout the school year and will be integrated with the school curriculum, District disciplinary policies,a

	 
	 

	Definitions
	Definitions

	 
	 

	"Bullying" 
	"Bullying" 
	includes "cyberbullying" and means systematically and chronically inflicting physical hurt or psychological distress on one(1) or more students or employees. It is defined as any unwanted and repeated written, verbal, or physical behavior, including anythreatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive enough to create an intimidating,hostile, or offensive educational environment; cause discomfort or humiliation; or unreasonably interfere with the individual

	A. 
	A. 
	A. 
	teasing;
	teasing;

	 
	 


	B. 
	B. 
	threats;
	threats;

	 
	 


	C. 
	C. 
	intimidation;
	intimidation;
	 
	 


	D. 
	D. 
	stalking;
	stalking;

	 
	 


	E. 
	E. 
	cyberstalking;
	cyberstalking;

	 
	 


	F. 
	F. 
	physical violence;
	physical violence;

	 
	 


	G. 
	G. 
	theft;
	theft;

	 
	 


	H. 
	H. 
	sexual, religious, or racial harassment;
	sexual, religious, or racial harassment;

	 
	 


	I. 
	I. 
	public or private humiliation; or
	public or private humiliation; or

	 
	 


	J. 
	J. 
	destruction of property; and
	destruction of property; and

	 
	 


	K. 
	K. 
	social exclusion.
	social exclusion.



	 
	 

	"Cyberbullying"
	"Cyberbullying"
	 means bullying against one (1) or more students or employees, through the use of technology or any electroniccommunication, which includes, but is not limited to, any transfer of signs, signals, writing, images, sounds, data, or intelligence ofany nature transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic system, or photo-opticalsystem, including, but not limited to, electronic mail, Internet communications, instant messages, or facsimile communications.Cyberbullying 
	Cyberbullying also includes the distribution by electronic means of acommunication to more than one (1) person or the posting of material on an electronic medium that may be accessed by one (1) ormore persons, if the distribution or posting creates any of the conditions enumerated in the definition of bullying.

	 
	 

	"Cyberstalking"
	"Cyberstalking"
	 means to engage in a course of conduct to communicate, or to cause to be communicated, words, images, orlanguage by or through the use of electronic mail or electronic communication, directed at a specific person, causing substantialemotional distress to that person and serving no legitimate purpose.

	 
	 

	"Harassment" 
	"Harassment" 
	means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal orphysical conduct directed against a student or school employee that:

	A. 
	A. 
	A. 
	places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;
	places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

	 
	 


	B. 
	B. 
	has the effect of substantially interfering with a student's educational performance, opportunities, or benefits; or
	has the effect of substantially interfering with a student's educational performance, opportunities, or benefits; or

	 
	 


	C. 
	C. 
	has the effect of substantially disrupting the orderly operation of a school.
	has the effect of substantially disrupting the orderly operation of a school.



	 
	 

	"Bullying" 
	"Bullying" 
	and 
	"harassment"
	 also encompass:

	A. 
	A. 
	A. 
	Retaliation against a student or school employee by another student or school employee for asserting or alleging an act ofbullying of harassment. Reporting an act of bullying or harassment that is not made in good faith is considered retaliation.
	Retaliation against a student or school employee by another student or school employee for asserting or alleging an act ofbullying of harassment. Reporting an act of bullying or harassment that is not made in good faith is considered retaliation.
	 
	 


	B. 
	B. 
	Perpetuation of conduct listed in the definition of bullying and/or harassment by an individual or group with intent to demean,dehumanize, embarrass, or cause emotional or physical harm to a student or school employee by:
	Perpetuation of conduct listed in the definition of bullying and/or harassment by an individual or group with intent to demean,dehumanize, embarrass, or cause emotional or physical harm to a student or school employee by:

	 
	 

	1. 
	1. 
	1. 
	incitement or coercion;
	incitement or coercion;

	 
	 


	2. 
	2. 
	accessing or knowingly and willingly causing or providing access to data or computer software through a computer,computer system, or computer network within the scope of the District school system; or
	accessing or knowingly and willingly causing or providing access to data or computer software through a computer,computer system, or computer network within the scope of the District school system; or

	 
	 


	3. 
	3. 
	acting in a manner that has an effect substantially similar to the effect of bullying or harassment.
	acting in a manner that has an effect substantially similar to the effect of bullying or harassment.





	 
	 

	"Harassment"
	"Harassment"
	 also means electronically transmitted acts (i.e., internet, e-mail, cellular telephone, personal digital assistance(PDA), or wireless hand-held device) that a student(s) or a group of students exhibits toward another particular student(s) oremployee(s) and the behavior both causes mental and physical harm to the other student(s) or employee(s) and is sufficientlysevere, persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment for the otherstudent(s).

	 
	 

	Sexual Cyberharassment
	Sexual Cyberharassment

	 
	 

	Pursuant to Florida law, "sexual cyberharassment" means to publish a sexually explicit image of a person that contains or conveysthe personal identification information of the depicted person to an Internet website without the depicted person’s consent, for nolegitimate purpose, with the intent of causing substantial emotional distress to the depicted person. Sexual cyberharassment may bea form of sexual harassment.
	Pursuant to Florida law, "sexual cyberharassment" means to publish a sexually explicit image of a person that contains or conveysthe personal identification information of the depicted person to an Internet website without the depicted person’s consent, for nolegitimate purpose, with the intent of causing substantial emotional distress to the depicted person. Sexual cyberharassment may bea form of sexual harassment.

	 
	 

	"Within the scope of the District" 
	"Within the scope of the District" 
	means regardless of ownership, any computer, computer system, or computer network that isphysically located on school property or at a school-related or school-sponsored program or activity.

	 
	 

	Expected Behavior
	Expected Behavior

	 
	 

	The District expects students to conduct themselves in keeping with their levels of development, maturity, and demonstratedcapabilities with a proper regard for the rights and welfare of other students and school staff, the educational purpose underlying allschool activities, and the care of school facilities and equipment.
	The District expects students to conduct themselves in keeping with their levels of development, maturity, and demonstratedcapabilities with a proper regard for the rights and welfare of other students and school staff, the educational purpose underlying allschool activities, and the care of school facilities and equipment.

	 
	 

	Such behavior is essential in maintaining an environment that provides each student the opportunity to obtain a high qualityeducation in a uniform, safe, secure, efficient, and high quality system of education.
	Such behavior is essential in maintaining an environment that provides each student the opportunity to obtain a high qualityeducation in a uniform, safe, secure, efficient, and high quality system of education.
	Such behavior is essential in maintaining an environment that provides each student the opportunity to obtain a high qualityeducation in a uniform, safe, secure, efficient, and high quality system of education.


	 
	 

	The standards for student behavior shall be set cooperatively through interaction among students, parents/guardians, staff, andcommunity member, producing an atmosphere that encourages students to grow in self-discipline. The development of such anatmosphere requires respect for self and others, as well as for District and community property on the part of students, staff, andcommunity members. School administrators, faculty, staff, and volunteers serve as role models for students and are expected todemonst
	The standards for student behavior shall be set cooperatively through interaction among students, parents/guardians, staff, andcommunity member, producing an atmosphere that encourages students to grow in self-discipline. The development of such anatmosphere requires respect for self and others, as well as for District and community property on the part of students, staff, andcommunity members. School administrators, faculty, staff, and volunteers serve as role models for students and are expected todemonst

	 
	 

	Students are expected to conform to reasonable standards of socially acceptable behavior; respect the person, property, and rightsof others; obey constituted authority; and respond to those who hold that authority.
	Students are expected to conform to reasonable standards of socially acceptable behavior; respect the person, property, and rightsof others; obey constituted authority; and respond to those who hold that authority.
	Students are expected to conform to reasonable standards of socially acceptable behavior; respect the person, property, and rightsof others; obey constituted authority; and respond to those who hold that authority.


	 
	 

	Consequences
	Consequences

	 
	 

	Consequences and appropriate remedial action for students who commit acts of bullying or harassment or found to have wrongfullyand intentionally accused another as a means of bullying or harassment may range from positive behavioral interventions up to andincluding suspension or expulsion, as outlined in the Code of Student Conduct.
	Consequences and appropriate remedial action for students who commit acts of bullying or harassment or found to have wrongfullyand intentionally accused another as a means of bullying or harassment may range from positive behavioral interventions up to andincluding suspension or expulsion, as outlined in the Code of Student Conduct.

	 
	 

	Consequences and appropriate remedial action for a school employee found to have committed an act of bullying or harassment orfound to have wrongfully and intentionally accused another as a means of bullying or harassment shall include discipline inaccordance with District policies, administrative procedures, and the collective bargaining agreement. Egregious acts of harassmentby certified educators may result in a sanction against an educator's State-issued certificate. (See the Principles of ProfessionalC
	Consequences and appropriate remedial action for a school employee found to have committed an act of bullying or harassment orfound to have wrongfully and intentionally accused another as a means of bullying or harassment shall include discipline inaccordance with District policies, administrative procedures, and the collective bargaining agreement. Egregious acts of harassmentby certified educators may result in a sanction against an educator's State-issued certificate. (See the Principles of ProfessionalC

	 
	 

	Consequences and appropriate remedial action for a visitor or volunteer found to have committed an act of bullying or harassmentor found to have wrongfully and intentionally accused another as a means of bullying or harassment shall be determined by theschool administrator after consideration of the nature and circumstances of the act, including reports to appropriate law enforcementofficials.
	Consequences and appropriate remedial action for a visitor or volunteer found to have committed an act of bullying or harassmentor found to have wrongfully and intentionally accused another as a means of bullying or harassment shall be determined by theschool administrator after consideration of the nature and circumstances of the act, including reports to appropriate law enforcementofficials.

	 
	 

	Procedure for Reporting
	Procedure for Reporting

	 
	 

	The Board designates the principal as the person responsible for receiving all alleged acts of bullying. Any student or student'sparent/guardian who believes s/he has been or is the victim of bullying or harassment should immediately report the situation to theschool principal. Complaints against the principal should be filed with the Superintendent. Complaints against the Superintendentshould be filed with the Board Chair.
	The Board designates the principal as the person responsible for receiving all alleged acts of bullying. Any student or student'sparent/guardian who believes s/he has been or is the victim of bullying or harassment should immediately report the situation to theschool principal. Complaints against the principal should be filed with the Superintendent. Complaints against the Superintendentshould be filed with the Board Chair.

	 
	 

	All school employees are required to report alleged violations of this policy and alleged acts of bullying and harassment to theprincipal or as described above. The alleged violations and acts must be reported by school employees to the Principal within twenty-four (24) hours. Refer to Policy 1362, Policy 3362, and Policy 4362 for District staff allegations and procedures.
	All school employees are required to report alleged violations of this policy and alleged acts of bullying and harassment to theprincipal or as described above. The alleged violations and acts must be reported by school employees to the Principal within twenty-four (24) hours. Refer to Policy 1362, Policy 3362, and Policy 4362 for District staff allegations and procedures.

	 
	 

	All other members of the school community, including students, parents, volunteers, and visitors, are encouraged to report any actthat may be a violation of this policy to the principal or as described above.
	All other members of the school community, including students, parents, volunteers, and visitors, are encouraged to report any actthat may be a violation of this policy to the principal or as described above.

	 
	 

	Written and oral reports shall be considered official reports. Reports may be made anonymously, but formal disciplinary action maynot be based solely on the basis of an anonymous report.
	Written and oral reports shall be considered official reports. Reports may be made anonymously, but formal disciplinary action maynot be based solely on the basis of an anonymous report.

	 
	 

	The principal shall establish and prominently publicize to students, staff, volunteers, and parents the procedure for reporting bullyingand how such a report will be acted upon. A victim of bullying and/or harassment, anyone who witnessed the act, and anyone whohas credible information that an act of bullying and/or harassment has taken place may file a report.
	The principal shall establish and prominently publicize to students, staff, volunteers, and parents the procedure for reporting bullyingand how such a report will be acted upon. A victim of bullying and/or harassment, anyone who witnessed the act, and anyone whohas credible information that an act of bullying and/or harassment has taken place may file a report.

	 
	 

	Procedure for Investigation
	Procedure for Investigation

	 
	 

	The investigation of a reported act of bullying or harassment is deemed to be a school-related activity and begins with a report ofsuch an act. All complaints about bullying and/or harassment that may violate this policy shall be promptly investigated by anindividual, designated by the principal, who is trained in investigative procedures. Documented interviews of the victim, allegedperpetrator, and witnesses shall be conducted privately and shall be confidential. The investigator may not be the accusedperp
	The investigation of a reported act of bullying or harassment is deemed to be a school-related activity and begins with a report ofsuch an act. All complaints about bullying and/or harassment that may violate this policy shall be promptly investigated by anindividual, designated by the principal, who is trained in investigative procedures. Documented interviews of the victim, allegedperpetrator, and witnesses shall be conducted privately and shall be confidential. The investigator may not be the accusedperp

	A. 
	A. 
	A. 
	a description of the incident, the nature of the behavior, and the context in which the incident occurred;
	a description of the incident, the nature of the behavior, and the context in which the incident occurred;

	 
	 


	B. 
	B. 
	how often the conduct occurred;
	how often the conduct occurred;

	 
	 


	C. 
	C. 
	whether there were past incidents or past continuing patterns of behavior;
	whether there were past incidents or past continuing patterns of behavior;

	 
	 


	D. 
	D. 
	the relationship between the parties involved;
	the relationship between the parties involved;

	 
	 


	E. 
	E. 
	the characteristics of the parties involved;
	the characteristics of the parties involved;

	 
	 


	F. 
	F. 
	the identity of the alleged perpetrator, including whether the individual was in a position of power over the individualallegedly subjected to bullying or harassment;
	the identity of the alleged perpetrator, including whether the individual was in a position of power over the individualallegedly subjected to bullying or harassment;

	 
	 


	G. 
	G. 
	the number of alleged bullies/harassers;
	the number of alleged bullies/harassers;

	 
	 


	H. 
	H. 
	the age of the alleged bully/harasser;
	the age of the alleged bully/harasser;

	 
	 


	I. 
	I. 
	where the bullying and/or harassment occurred;
	where the bullying and/or harassment occurred;

	 
	 


	J. 
	J. 
	whether there have been other incidents in the school involving the same or other students;
	whether there have been other incidents in the school involving the same or other students;
	 
	 


	K. 
	K. 
	whether the conduct adversely affected the student's education or educational environment;
	whether the conduct adversely affected the student's education or educational environment;

	 
	 


	L. 
	L. 
	the date, time, and method in which the parent(s) of all parties involved were contacted.
	the date, time, and method in which the parent(s) of all parties involved were contacted.



	 
	 

	In accordance with State law, District staff may monitor as part of any bullying or harassment investigation any nonschool-relatedactivity, function, or program.
	In accordance with State law, District staff may monitor as part of any bullying or harassment investigation any nonschool-relatedactivity, function, or program.

	 
	 

	If, during an investigation of reported acts of bullying and/or harassment, the principal or his/her designee believes that the reportedmisconduct may have created a hostile learning environment and may have constituted unlawful discriminatory harassment basedon race, color, national origin, sex (including sexual orientation, transgender status, or gender identity), disability (including HIV,AIDS, or sickle cell trait), pregnancy, marital status, age (except as authorized by law), religion, military status,
	If, during an investigation of reported acts of bullying and/or harassment, the principal or his/her designee believes that the reportedmisconduct may have created a hostile learning environment and may have constituted unlawful discriminatory harassment basedon race, color, national origin, sex (including sexual orientation, transgender status, or gender identity), disability (including HIV,AIDS, or sickle cell trait), pregnancy, marital status, age (except as authorized by law), religion, military status,

	 
	 

	Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activitiesis not included in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.
	Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activitiesis not included in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.
	Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activitiesis not included in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.


	 
	 

	Upon the completion of the investigation to determine whether or not a particular action or incident constitutes a violation of thepolicy, the designated individual who has conducted the investigation shall make a determination based on all the facts andsurrounding circumstances and shall include:
	Upon the completion of the investigation to determine whether or not a particular action or incident constitutes a violation of thepolicy, the designated individual who has conducted the investigation shall make a determination based on all the facts andsurrounding circumstances and shall include:

	A. 
	A. 
	A. 
	a recommendation of remedial steps necessary to stop the bullying and/or harassing behavior; and
	a recommendation of remedial steps necessary to stop the bullying and/or harassing behavior; and

	 
	 


	B. 
	B. 
	a written report to the principal.
	a written report to the principal.



	 
	 

	A maximum of ten (10) days should be the limit for the completion of the investigative procedural steps and submission of theincident report. While ten (10) days is the expectation for completion of the investigative procedural steps, more time may beneeded based on the nature of the investigation and the circumstances affecting that investigation. The investigator shall documentin his/her report the reasons for needing additional time beyond ten (10) days. The highest level of confidentiality possible shal
	A maximum of ten (10) days should be the limit for the completion of the investigative procedural steps and submission of theincident report. While ten (10) days is the expectation for completion of the investigative procedural steps, more time may beneeded based on the nature of the investigation and the circumstances affecting that investigation. The investigator shall documentin his/her report the reasons for needing additional time beyond ten (10) days. The highest level of confidentiality possible shal

	 
	 

	The physical location or time of access of a computer-related incident cannot be raised as a defense in any disciplinary actioninitiated pursuant to this policy.
	The physical location or time of access of a computer-related incident cannot be raised as a defense in any disciplinary actioninitiated pursuant to this policy.

	 
	 

	Scope
	Scope

	 
	 

	The investigator will provide a report on the results of the investigation with recommendations for the principal to make adetermination if an act of bullying or harassment falls within the scope of District authority. Computers without web-filteringsoftware or computers with web-filtering software that is disabled shall be used when complaints of cyberbullying are investigated. Ifthe action is within the scope of the District, District procedures for investigating bullying and/or harassment shall be follow
	The investigator will provide a report on the results of the investigation with recommendations for the principal to make adetermination if an act of bullying or harassment falls within the scope of District authority. Computers without web-filteringsoftware or computers with web-filtering software that is disabled shall be used when complaints of cyberbullying are investigated. Ifthe action is within the scope of the District, District procedures for investigating bullying and/or harassment shall be follow

	 
	 

	Parent Notification
	Parent Notification

	 
	 

	The principal shall report the occurrence of an incident of bullying as defined by District policy to the parent/guardian of all studentsknown to be involved in the incident on the same day an investigation of the incident has been initiated. Notification shall be bytelephone
	The principal shall report the occurrence of an incident of bullying as defined by District policy to the parent/guardian of all studentsknown to be involved in the incident on the same day an investigation of the incident has been initiated. Notification shall be bytelephone
	, e-mail,
	, e-mail,

	 or by
	 or by

	 personal conference
	,
	,
	 
	or

	 and in writing
	 and in writing

	 by first-class mail and shall be consistent with the student privacyrights under applicable provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA). The notice shall advise theindividuals involved of their respective due process rights including the right to appeal any resulting determination or action to theState Board of Education.

	 
	 

	If the bullying incident results in the perpetrator being charged with a crime, the principal shall inform by first class mail or bytelephone the parent/guardian of the identified victim(s) involved in the bullying incident about the Unsafe Schools Choice Option(
	If the bullying incident results in the perpetrator being charged with a crime, the principal shall inform by first class mail or bytelephone the parent/guardian of the identified victim(s) involved in the bullying incident about the Unsafe Schools Choice Option(
	the Elementary and Secondary Education Act, as amended
	the Elementary and Secondary Education Act, as amended

	No Child Left Behind (NCLB), Title IX, Part E, Subpart 2,Section 9532
	No Child Left Behind (NCLB), Title IX, Part E, Subpart 2,Section 9532

	) that states, in pertinent part, as follows:

	 
	 

	"….a student attending a persistently dangerous public elementary school or secondary school, as determined by the State inconsultation with a representative sample of local educational agencies, or who becomes a victim of a violent criminaloffense, as determined by State law, while in or on the grounds of a public elementary school or secondary school that thestudent attends, be allowed to attend a safe public elementary school or secondary school within the local educationalagency, including a public char
	"….a student attending a persistently dangerous public elementary school or secondary school, as determined by the State inconsultation with a representative sample of local educational agencies, or who becomes a victim of a violent criminaloffense, as determined by State law, while in or on the grounds of a public elementary school or secondary school that thestudent attends, be allowed to attend a safe public elementary school or secondary school within the local educationalagency, including a public char

	 
	 

	Upon the completion of the investigation and if criminal charges are to be pursued against the perpetrator, the appropriate lawenforcement agencies shall be notified by telephone and/or in writing.
	Upon the completion of the investigation and if criminal charges are to be pursued against the perpetrator, the appropriate lawenforcement agencies shall be notified by telephone and/or in writing.

	 
	 

	Counseling Referral
	Counseling Referral

	 
	 

	The District shall provide a referral procedure for intervening when bullying or harassment is suspected or when a bullying incident isreported. The procedure will include:
	The District shall provide a referral procedure for intervening when bullying or harassment is suspected or when a bullying incident isreported. The procedure will include:

	A. 
	A. 
	A. 
	a process by which the teacher or parent may request informal consultation with school staff (e.g., school counselor, schoolpsychologist
	a process by which the teacher or parent may request informal consultation with school staff (e.g., school counselor, schoolpsychologist
	,
	,

	 
	 
	school social worker,

	,
	,

	 etc.) to determine the severity of concern and appropriate steps to address theconcern;

	 
	 


	B. 
	B. 
	a referral process to provide professional assistance or services that may includes a process by which school personnel orparent/guardian may refer a student to the school intervention team (or equivalent school-based team with a problem-solving focus) for consideration of appropriate services(parent/guardian involvement is required at this point); or
	a referral process to provide professional assistance or services that may includes a process by which school personnel orparent/guardian may refer a student to the school intervention team (or equivalent school-based team with a problem-solving focus) for consideration of appropriate services(parent/guardian involvement is required at this point); or

	 
	 

	If a formal discipline report or formal complaint is made, the principal must refer the student(s) to the school interventionteam for determination of counseling support and interventions (parent/guardian is required at this point).
	If a formal discipline report or formal complaint is made, the principal must refer the student(s) to the school interventionteam for determination of counseling support and interventions (parent/guardian is required at this point).

	 
	 


	C. 
	C. 
	a school-based action to address intervention and assistance as determined appropriate by the intervention team thatincludes:
	a school-based action to address intervention and assistance as determined appropriate by the intervention team thatincludes:

	 
	 

	1. 
	1. 
	1. 
	counseling and support to address the needs of the victim(s) of bullying or harassment;
	counseling and support to address the needs of the victim(s) of bullying or harassment;

	 
	 


	2. 
	2. 
	interventions to address the behavior of students who bully and harass others (e.g., empathy training, angermanagement, etc.);
	interventions to address the behavior of students who bully and harass others (e.g., empathy training, angermanagement, etc.);

	 
	 


	3. 
	3. 
	interventions which include assistance and support for parents, as may be deemed necessary or appropriate.
	interventions which include assistance and support for parents, as may be deemed necessary or appropriate.





	 
	 

	Data Report
	Data Report

	 
	 

	The District will utilize Florida's School Environmental Safety Incident Reporting (SESIR) Statewide Report on School Safety andDiscipline Data as prescribed. If a bullying (including cyberbullying) and/or harassment incident occurs it will be reported in SESIR,coded appropriately using the relevant incident code and the related element code. Discipline and referral data will be recorded inStudent Discipline/Referral Action Report and Automated Student Information System. In a separate section, the District
	The District will utilize Florida's School Environmental Safety Incident Reporting (SESIR) Statewide Report on School Safety andDiscipline Data as prescribed. If a bullying (including cyberbullying) and/or harassment incident occurs it will be reported in SESIR,coded appropriately using the relevant incident code and the related element code. Discipline and referral data will be recorded inStudent Discipline/Referral Action Report and Automated Student Information System. In a separate section, the District

	 
	 

	The District will provide bullying incident, discipline, and referral data to the Florida Department of Education (FLDOE) in theformat 
	The District will provide bullying incident, discipline, and referral data to the Florida Department of Education (FLDOE) in theformat 
	requested, through Surveys 2, 3, and 5 from Education Information and Accountability Services, and at designated datesprovided by the Department. Data reporting on bullying, harassment, unsubstantiated bullying, unsubstantiated harassment, sexualharassment, and threat/intimidation incidents, as well as any bullying-related incidents that have as a basis sex, race, or disabilityshould include the incident basis. Victims of these offenses should also have the incident basis (sex, race, or disability) noted in

	 
	 

	Training and Instruction
	Training and Instruction

	 
	 

	Students, parents, teachers, school administrators, counseling staff, and school volunteers shall be provided training and instruction,at least annually, on the District's policy and administrative procedures regarding bullying and harassment. The instruction shallinclude evidence-based methods of preventing bullying and harassment, as well as information about how to effectively identify andrespond to bullying in schools. Instruction regarding bullying, harassment, and the District's violence prevention an
	Students, parents, teachers, school administrators, counseling staff, and school volunteers shall be provided training and instruction,at least annually, on the District's policy and administrative procedures regarding bullying and harassment. The instruction shallinclude evidence-based methods of preventing bullying and harassment, as well as information about how to effectively identify andrespond to bullying in schools. Instruction regarding bullying, harassment, and the District's violence prevention an

	A. 
	A. 
	A. 
	Olweus Bullying Prevention Program
	Olweus Bullying Prevention Program

	 
	 


	B. 
	B. 
	Monique Burr Foundation for Children, Inc.'s - Child Safety Matters
	Monique Burr Foundation for Children, Inc.'s - Child Safety Matters

	 
	 


	C. 
	C. 
	PBS/PBIS (Positive Behavior Support/Positive Behavioral Interventions and Supports)
	PBS/PBIS (Positive Behavior Support/Positive Behavioral Interventions and Supports)



	 
	 

	Victim's Parent Reporting
	Victim's Parent Reporting

	 
	 

	The principal shall report the occurrence of an incident of bullying as defined herein to the parent/guardian of students known to beinvolved in the incident on the same day an investigation of the incident has been initiated. Notification shall be by telephone and inwriting by first-class mail and shall be consistent with the student privacy rights under applicable provisions of the FamilyEducational Rights and Privacy Act of 1974 (FERPA). According to the level of infraction, the victim's parents will be 
	The principal shall report the occurrence of an incident of bullying as defined herein to the parent/guardian of students known to beinvolved in the incident on the same day an investigation of the incident has been initiated. Notification shall be by telephone and inwriting by first-class mail and shall be consistent with the student privacy rights under applicable provisions of the FamilyEducational Rights and Privacy Act of 1974 (FERPA). According to the level of infraction, the victim's parents will be 

	 
	 

	Policy Publication
	Policy Publication

	 
	 

	At the beginning of each school year, the Superintendent shall, in writing, inform school staff, parents/guardians/other personsresponsible for the welfare of a student of the District's student safety and violence prevention policy.
	At the beginning of each school year, the Superintendent shall, in writing, inform school staff, parents/guardians/other personsresponsible for the welfare of a student of the District's student safety and violence prevention policy.

	 
	 

	The District shall provide notice to students and staff of this policy in the Code of Student Conduct, employee handbooks, and viathe District's official website. The Superintendent will also provide such notification to all District contractors.
	The District shall provide notice to students and staff of this policy in the Code of Student Conduct, employee handbooks, and viathe District's official website. The Superintendent will also provide such notification to all District contractors.

	 
	 

	Each principal shall implement a process for discussing, at least annually, the District policy on bullying and harassment withstudents in a student assembly or other reasonable format. Reminders of the policy and bullying prevention messages will bedisplayed, as appropriate, at each school and at District facilities.
	Each principal shall implement a process for discussing, at least annually, the District policy on bullying and harassment withstudents in a student assembly or other reasonable format. Reminders of the policy and bullying prevention messages will bedisplayed, as appropriate, at each school and at District facilities.

	 
	 

	Immunity
	Immunity

	 
	 

	A school employee, school volunteer, students, parent/guardian, or other persons who promptly reports in good faith an act ofbullying or harassment to the appropriate school official and who makes this report in compliance with the procedures set forth inDistrict policy is immune from a cause of action for damages arising out of the reporting itself or any failure to remedy the reportedincident.
	A school employee, school volunteer, students, parent/guardian, or other persons who promptly reports in good faith an act ofbullying or harassment to the appropriate school official and who makes this report in compliance with the procedures set forth inDistrict policy is immune from a cause of action for damages arising out of the reporting itself or any failure to remedy the reportedincident.

	 
	 

	Submission of a good faith complaint or report of bullying or harassment will not affect the complainant or reporter's futureemployment, grades, learning or working environment, or work assignments. Such immunity from liability shall not apply to anyschool employee, school volunteer, student, parent/guardian, or other person determined to have made an intentionally false reportabout harassment, intimidation, and/or bullying.
	Submission of a good faith complaint or report of bullying or harassment will not affect the complainant or reporter's futureemployment, grades, learning or working environment, or work assignments. Such immunity from liability shall not apply to anyschool employee, school volunteer, student, parent/guardian, or other person determined to have made an intentionally false reportabout harassment, intimidation, and/or bullying.

	 
	 

	Privacy/Confidentiality
	Privacy/Confidentiality

	 
	 

	The School District will respect the privacy of the complainant, the individual(s) against whom the complaint is filed, and thewitnesses as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and toconform with any 
	The School District will respect the privacy of the complainant, the individual(s) against whom the complaint is filed, and thewitnesses as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and toconform with any 
	discovery or disclosure obligations. All records generated under this policy and its related administrativeprocedures shall be maintained as confidential to the extent permitted by law.
	 
	 

	Nothing in this policy shall be construed to abridge the rights of students or school employees that are protected by the FirstAmendment to the Constitution of the United States.
	Nothing in this policy shall be construed to abridge the rights of students or school employees that are protected by the FirstAmendment to the Constitution of the United States.

	 
	 

	Retaliation/False Charges
	Retaliation/False Charges

	 
	 

	Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise participates in aninvestigation or inquiry under this policy is prohibited. Such retaliation shall be considered a serious violation of Board policy andindependent of whether a complaint is substantiated. False charges shall also be regarded as a serious offense and will result indisciplinary action or other appropriate sanctions. Suspected retaliation should be reported in the same manner as aggressiveb
	Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise participates in aninvestigation or inquiry under this policy is prohibited. Such retaliation shall be considered a serious violation of Board policy andindependent of whether a complaint is substantiated. False charges shall also be regarded as a serious offense and will result indisciplinary action or other appropriate sanctions. Suspected retaliation should be reported in the same manner as aggressiveb
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	F.S. 110.1221
	F.S. 110.1221

	F.S. 784.048
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	Status
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	June 13, 2017

	 
	5520 - 
	5520 - 
	5520 - 
	DISRUPTIONS OF SCHOOLS AND SCHOOL-SPONSORED ACTIVITIES
	DISRUPTIONS OF SCHOOLS AND SCHOOL-SPONSORED ACTIVITIES

	DISORDER AND DEMONSTRATION
	DISORDER AND DEMONSTRATION


	 
	 

	Students have a right 
	Students have a right 
	Students have a right 

	to receive an education at school and participate in various school-sponsored activities
	to receive an education at school and participate in various school-sponsored activities

	TheSchool Board recognizes the right of each student
	TheSchool Board recognizes the right of each student

	The School Board, having the responsibility for providing aneducational program for the students of this District, shall have the authority to preserve order for the properfunctioning of its programs.
	The School Board, having the responsibility for providing aneducational program for the students of this District, shall have the authority to preserve order for the properfunctioning of its programs.

	 to attend school for the purpose of receiving an education. The disruption of theeducational program of the schools by disorder or any other purposeful activity will not be countenanced.
	 to attend school for the purpose of receiving an education. The disruption of theeducational program of the schools by disorder or any other purposeful activity will not be countenanced.


	 
	 

	For purposes of this policy, disorder shall be any deliberate activity by an individual or a group, whether peaceful orviolent, which interferes with the normal operation of the school.
	For purposes of this policy, disorder shall be any deliberate activity by an individual or a group, whether peaceful orviolent, which interferes with the normal operation of the school.
	For purposes of this policy, disorder shall be any deliberate activity by an individual or a group, whether peaceful orviolent, which interferes with the normal operation of the school.


	The Board, having the responsibility for providing an educational program for the students of this District, shall havethe authority to preserve order for the proper functioning of that program.
	The Board, having the responsibility for providing an educational program for the students of this District, shall havethe authority to preserve order for the proper functioning of that program.
	The Board, having the responsibility for providing an educational program for the students of this District, shall havethe authority to preserve order for the proper functioning of that program.


	 
	 

	The Board recognizes that students have
	The Board recognizes that students have
	The Board recognizes that students have

	Students shall not be disturbed in the exercise of their 
	Students shall not be disturbed in the exercise of their 

	constitutionallyguaranteed rights 
	of, among other things, free speech, peaceful assembly, and freedom of expression. However, thesubstantial disruption of the educational program at the District's schools and at school-sponsored activities or theinfringement of the rights of others will not be permitted as set forth in the Code of Student Conduct.
	of, among other things, free speech, peaceful assembly, and freedom of expression. However, thesubstantial disruption of the educational program at the District's schools and at school-sponsored activities or theinfringement of the rights of others will not be permitted as set forth in the Code of Student Conduct.

	to assemblepeaceably and to express ideas and opinions, privately or publicly, provided that such exercise does not infringe on therights of others and does not interfere with the operation of the schools.
	to assemblepeaceably and to express ideas and opinions, privately or publicly, provided that such exercise does not infringe on therights of others and does not interfere with the operation of the schools.
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	© Neola 2002
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	5630.01 - 
	5630.01 - 
	5630.01 - 
	SECLUSION AND RESTRAINT OF STUDENTS WITH DISABILITIES

	 
	 

	It is the policy of the School Board to prohibit the use of seclusion, to prohibit the use of mechanical restraint byschool personnel, and to limit the use of restraint in the education and discipline of students with disabilities tocircumstances in which the strategy can be used safely in a manner that is in the best interests of the student with adisability and as defined in this policy and Florida law. All terms not defined herein shall have the definitions used inF.S. 1003.573.
	It is the policy of the School Board to prohibit the use of seclusion, to prohibit the use of mechanical restraint byschool personnel, and to limit the use of restraint in the education and discipline of students with disabilities tocircumstances in which the strategy can be used safely in a manner that is in the best interests of the student with adisability and as defined in this policy and Florida law. All terms not defined herein shall have the definitions used inF.S. 1003.573.
	It is the policy of the School Board to prohibit the use of seclusion, to prohibit the use of mechanical restraint byschool personnel, and to limit the use of restraint in the education and discipline of students with disabilities tocircumstances in which the strategy can be used safely in a manner that is in the best interests of the student with adisability and as defined in this policy and Florida law. All terms not defined herein shall have the definitions used inF.S. 1003.573.


	 
	 

	It is the policy of the School Board to prohibit the use of seclusion under all circumstances and to limit the use ofrestraint in the education and discipline of students with disabilities to circumstances in which the strategy can beused safely in a manner that is in the best interests of the student with a disability and as defined in this policy andFlorida law
	It is the policy of the School Board to prohibit the use of seclusion under all circumstances and to limit the use ofrestraint in the education and discipline of students with disabilities to circumstances in which the strategy can beused safely in a manner that is in the best interests of the student with a disability and as defined in this policy andFlorida law
	It is the policy of the School Board to prohibit the use of seclusion under all circumstances and to limit the use ofrestraint in the education and discipline of students with disabilities to circumstances in which the strategy can beused safely in a manner that is in the best interests of the student with a disability and as defined in this policy andFlorida law

	.
	.

	 All terms not defined herein shall have the definitions used in F.S. 1003.573.
	 All terms not defined herein shall have the definitions used in F.S. 1003.573.


	 
	 

	Prohibition of Seclusion
	Prohibition of Seclusion
	Prohibition of Seclusion


	 
	 

	Prohibition on Use of Seclusion
	Prohibition on Use of Seclusion
	Prohibition on Use of Seclusion


	 
	 
	 


	District personnel are prohibited from using seclusion. Seclusion is defined as the involuntary confinement of a studentin a room or area alone and preventing the student from leaving the room or area. The term does not include a time-out used as a behavior management technique intended to calm a student.
	District personnel are prohibited from using seclusion. Seclusion is defined as the involuntary confinement of a studentin a room or area alone and preventing the student from leaving the room or area. The term does not include a time-out used as a behavior management technique intended to calm a student.
	District personnel are prohibited from using seclusion. Seclusion is defined as the involuntary confinement of a studentin a room or area alone and preventing the student from leaving the room or area. The term does not include a time-out used as a behavior management technique intended to calm a student.


	 
	 

	 
	 

	 
	 

	Definitions
	Definitions
	Definitions


	 
	 
	 


	Physical restraint
	Physical restraint
	Physical restraint
	 
	means the use of manual restraint techniques that involve significant physical force applied by ateacher or other staff member to restrict the movement of all or part of a student's body. The term does not includebriefly holding a student in order to calm or comfort the student or physically escorting a student to a safe location.


	 
	 
	 


	Mechanical restraint
	Mechanical restraint
	Mechanical restraint
	 
	means the use of a device that restricts a student's freedom of movement. The term does notinclude the use of devices prescribed or recommended by physical or behavioral health professionals when used forindicated purposes.


	 
	 

	For purposes of this policy, the use of seclusion is prohibited in the District under all circumstances.
	For purposes of this policy, the use of seclusion is prohibited in the District under all circumstances.
	For purposes of this policy, the use of seclusion is prohibited in the District under all circumstances.


	 
	 

	District personnel are prohibited from using seclusion. Seclusion is defined as the involuntary confinement of a studentin a room or area alone and preventing the student from leaving the room or area. The term does not include a time-out used as a behavior management technique intended to calm a student.
	District personnel are prohibited from using seclusion. Seclusion is defined as the involuntary confinement of a studentin a room or area alone and preventing the student from leaving the room or area. The term does not include a time-out used as a behavior management technique intended to calm a student.
	District personnel are prohibited from using seclusion. Seclusion is defined as the involuntary confinement of a studentin a room or area alone and preventing the student from leaving the room or area. The term does not include a time-out used as a behavior management technique intended to calm a student.


	 
	 

	 
	 

	Use of Mechanical Restraints (School Personnel Prohibited)
	Use of Mechanical Restraints (School Personnel Prohibited)
	Use of Mechanical Restraints (School Personnel Prohibited)


	 
	 
	 


	School personnel are prohibited from using mechanical restraint. Only school resource officers, school safety officers,school guardians, and school security guards as defined in F.S. 1006.12 ("Authorized Individual") are permitted to usemechanical restraint in the exercise of their powers and duties to restrict students in grades 6 through 12.
	School personnel are prohibited from using mechanical restraint. Only school resource officers, school safety officers,school guardians, and school security guards as defined in F.S. 1006.12 ("Authorized Individual") are permitted to usemechanical restraint in the exercise of their powers and duties to restrict students in grades 6 through 12.
	School personnel are prohibited from using mechanical restraint. Only school resource officers, school safety officers,school guardians, and school security guards as defined in F.S. 1006.12 ("Authorized Individual") are permitted to usemechanical restraint in the exercise of their powers and duties to restrict students in grades 6 through 12.


	 
	 
	 


	Mechanical restraint does not include devices implemented by trained school personnel or devices used by a studentthat have been prescribed by an appropriate medical or related service professional and are used for the specific andapproved purposes for which such devices were designed, such as:
	Mechanical restraint does not include devices implemented by trained school personnel or devices used by a studentthat have been prescribed by an appropriate medical or related service professional and are used for the specific andapproved purposes for which such devices were designed, such as:
	Mechanical restraint does not include devices implemented by trained school personnel or devices used by a studentthat have been prescribed by an appropriate medical or related service professional and are used for the specific andapproved purposes for which such devices were designed, such as:


	 
	 
	 


	A. 
	A. 
	A. 
	adaptive devices or mechanical supports used to achieve proper body position, balance, or alignment to allowgreater freedom of mobility than would be possible without the use of such devices or mechanical supports;
	adaptive devices or mechanical supports used to achieve proper body position, balance, or alignment to allowgreater freedom of mobility than would be possible without the use of such devices or mechanical supports;
	 
	 


	B. 
	B. 
	vehicle safety restraints when used as intended during the transport of a student in a moving vehicle;
	vehicle safety restraints when used as intended during the transport of a student in a moving vehicle;
	 
	 


	C. 
	C. 
	restraints for medical immobilization; and
	restraints for medical immobilization; and
	 
	 


	D. 
	D. 
	orthopedically prescribed devices that permit a student to participate in activities without risk of harm.
	orthopedically prescribed devices that permit a student to participate in activities without risk of harm.



	 
	 

	 
	 

	 
	 

	Prohibition of Mechanical Restraints
	Prohibition of Mechanical Restraints
	Prohibition of Mechanical Restraints


	For purposes of this policy, the use of mechanical restraints, defined as the use of any device or equipment to restrict astudent's freedom of movement is prohibited for all circumstances.
	For purposes of this policy, the use of mechanical restraints, defined as the use of any device or equipment to restrict astudent's freedom of movement is prohibited for all circumstances.
	For purposes of this policy, the use of mechanical restraints, defined as the use of any device or equipment to restrict astudent's freedom of movement is prohibited for all circumstances.


	Mechanical restraint 
	Mechanical restraint 
	Mechanical restraint 

	does not include devices implemented by trained school personnel or devices used by a studentthat have been prescribed by an appropriate medical or related service professional and are used for the specific andapproved purposes for which such devices were designed, such as:
	does not include devices implemented by trained school personnel or devices used by a studentthat have been prescribed by an appropriate medical or related service professional and are used for the specific andapproved purposes for which such devices were designed, such as:


	A. 
	A. 
	A. 
	adaptive devices or mechanical supports used to achieve proper body position, balance, or alignment to allowgreater freedom of mobility than would be possible without the use of such devices or mechanical supports;
	adaptive devices or mechanical supports used to achieve proper body position, balance, or alignment to allowgreater freedom of mobility than would be possible without the use of such devices or mechanical supports;

	 
	 

	B. 
	B. 
	vehicle safety restraints when used as intended during the transport of a student in a moving vehicle;
	vehicle safety restraints when used as intended during the transport of a student in a moving vehicle;

	 
	 

	C. 
	C. 
	restraints for medical immobilization; and
	restraints for medical immobilization; and

	 
	 

	D. 
	D. 
	orthopedically prescribed devices that permit a student to participate in activities without risk of harm.
	orthopedically prescribed devices that permit a student to participate in activities without risk of harm.



	 
	 

	 
	 

	Use of Physical Restraints
	Use of Physical Restraints
	Use of Physical Restraints


	 
	 
	 


	Authorized school personnel may use physical restraint only when all positive behavior interventions and supportshave been exhausted. Physical restraint may be used only when there is an imminent risk of serious injury and mustbe discontinued as soon as the threat posed by the dangerous behavior has dissipated.
	Authorized school personnel may use physical restraint only when all positive behavior interventions and supportshave been exhausted. Physical restraint may be used only when there is an imminent risk of serious injury and mustbe discontinued as soon as the threat posed by the dangerous behavior has dissipated.
	Authorized school personnel may use physical restraint only when all positive behavior interventions and supportshave been exhausted. Physical restraint may be used only when there is an imminent risk of serious injury and mustbe discontinued as soon as the threat posed by the dangerous behavior has dissipated.


	 
	 
	 


	Physical restraint is an emergency intervention sometimes used in schools when students are exhibiting disruptive ordangerous behavior. Physical restraint is not to be used for student discipline or as an instructional tool for thedevelopment of pro-social behavior. Rather, it is one method to prevent students from harming themselves or others.
	Physical restraint is an emergency intervention sometimes used in schools when students are exhibiting disruptive ordangerous behavior. Physical restraint is not to be used for student discipline or as an instructional tool for thedevelopment of pro-social behavior. Rather, it is one method to prevent students from harming themselves or others.
	Physical restraint is an emergency intervention sometimes used in schools when students are exhibiting disruptive ordangerous behavior. Physical restraint is not to be used for student discipline or as an instructional tool for thedevelopment of pro-social behavior. Rather, it is one method to prevent students from harming themselves or others.


	 
	 
	 


	In determining whether a student with a disability who is being physical should be moved from the area where theneed was first noted or the restraint was first applied, the supervising staff member shall consider the potential forinjury to the student with a disability, the educational and emotional well-being of the restrained student and otherstudents with disabilities who would observe the application of the restraint, and any requirements of a BIP or IEPestablished for a student with a disability.
	In determining whether a student with a disability who is being physical should be moved from the area where theneed was first noted or the restraint was first applied, the supervising staff member shall consider the potential forinjury to the student with a disability, the educational and emotional well-being of the restrained student and otherstudents with disabilities who would observe the application of the restraint, and any requirements of a BIP or IEPestablished for a student with a disability.
	In determining whether a student with a disability who is being physical should be moved from the area where theneed was first noted or the restraint was first applied, the supervising staff member shall consider the potential forinjury to the student with a disability, the educational and emotional well-being of the restrained student and otherstudents with disabilities who would observe the application of the restraint, and any requirements of a BIP or IEPestablished for a student with a disability.


	 
	 
	 


	If physical is utilized in compliance with this policy on a student with a disability whose primary mode ofcommunication is sign language, the student with a disability shall be permitted to have his/her hands free of restraintfor brief periods unless the supervising staff member determines that such freedom is likely to result in harm to thestudent or others.
	If physical is utilized in compliance with this policy on a student with a disability whose primary mode ofcommunication is sign language, the student with a disability shall be permitted to have his/her hands free of restraintfor brief periods unless the supervising staff member determines that such freedom is likely to result in harm to thestudent or others.
	If physical is utilized in compliance with this policy on a student with a disability whose primary mode ofcommunication is sign language, the student with a disability shall be permitted to have his/her hands free of restraintfor brief periods unless the supervising staff member determines that such freedom is likely to result in harm to thestudent or others.


	 
	 
	 


	Physical restraint shall not be used if there is a medical contraindication to its use identified for the student with adisability, and shall only be applied and supervised by a staff member who has been trained in the safe application andsupervision of the specific means of restraint applied.
	Physical restraint shall not be used if there is a medical contraindication to its use identified for the student with adisability, and shall only be applied and supervised by a staff member who has been trained in the safe application andsupervision of the specific means of restraint applied.
	Physical restraint shall not be used if there is a medical contraindication to its use identified for the student with adisability, and shall only be applied and supervised by a staff member who has been trained in the safe application andsupervision of the specific means of restraint applied.


	 
	 

	 
	 

	 
	 

	Requirements Applicable to Mechanical and Physical Restraints
	Requirements Applicable to Mechanical and Physical Restraints
	Requirements Applicable to Mechanical and Physical Restraints


	 
	 
	 


	A student with a disability shall not be subjected to physical or mechanical restraint except as specifically authorizedin this policy. Restraint of any kind shall not be used in any instance in which the sole justification is to punish thestudent for a violation of a directive from a staff member, violation of student conduct rule, the student's use of vulgaror profane language, a verbal threat, or a display of disrespect for another person. A verbal threat shall not beconsidered as sufficient justificatio
	A student with a disability shall not be subjected to physical or mechanical restraint except as specifically authorizedin this policy. Restraint of any kind shall not be used in any instance in which the sole justification is to punish thestudent for a violation of a directive from a staff member, violation of student conduct rule, the student's use of vulgaror profane language, a verbal threat, or a display of disrespect for another person. A verbal threat shall not beconsidered as sufficient justificatio
	A student with a disability shall not be subjected to physical or mechanical restraint except as specifically authorizedin this policy. Restraint of any kind shall not be used in any instance in which the sole justification is to punish thestudent for a violation of a directive from a staff member, violation of student conduct rule, the student's use of vulgaror profane language, a verbal threat, or a display of disrespect for another person. A verbal threat shall not beconsidered as sufficient justificatio


	 
	 
	 


	A mechanical or physical restraint that restricts the breathing of a student with a disability is prohibited. A restraintshall not be implemented with the intention of using physical pain to achieve control of the behavior or punishmisconduct of a student with a disability, and a restraint of any kind shall never be applied in a manner that restrictsthe blood flow or respiration of a student with a disability. Failure of a student with a disability to complain or object toa restraint or the successful use o
	A mechanical or physical restraint that restricts the breathing of a student with a disability is prohibited. A restraintshall not be implemented with the intention of using physical pain to achieve control of the behavior or punishmisconduct of a student with a disability, and a restraint of any kind shall never be applied in a manner that restrictsthe blood flow or respiration of a student with a disability. Failure of a student with a disability to complain or object toa restraint or the successful use o
	A mechanical or physical restraint that restricts the breathing of a student with a disability is prohibited. A restraintshall not be implemented with the intention of using physical pain to achieve control of the behavior or punishmisconduct of a student with a disability, and a restraint of any kind shall never be applied in a manner that restrictsthe blood flow or respiration of a student with a disability. Failure of a student with a disability to complain or object toa restraint or the successful use o


	 
	 
	 


	Physical (by school personnel/authorized individual) or mechanical (by an authorized individual) restraint may beused on a student with a disability if an emergency requires the use of the restraint. As used here, emergency meanscircumstances in which the individual applying the restraint reasonably believes that the application of a restraint onthe student with a disability is necessary in response to a physical risk of harm to the student with a disability orothers.
	Physical (by school personnel/authorized individual) or mechanical (by an authorized individual) restraint may beused on a student with a disability if an emergency requires the use of the restraint. As used here, emergency meanscircumstances in which the individual applying the restraint reasonably believes that the application of a restraint onthe student with a disability is necessary in response to a physical risk of harm to the student with a disability orothers.
	Physical (by school personnel/authorized individual) or mechanical (by an authorized individual) restraint may beused on a student with a disability if an emergency requires the use of the restraint. As used here, emergency meanscircumstances in which the individual applying the restraint reasonably believes that the application of a restraint onthe student with a disability is necessary in response to a physical risk of harm to the student with a disability orothers.


	 
	 
	 


	A student with a disability shall be released from physical or mechanical restraint immediately upon a determinationby the supervising staff member or authorized individual administering or overseeing the use of restraint that thecircumstances permitting the use of restraint in this policy no longer exist.
	A student with a disability shall be released from physical or mechanical restraint immediately upon a determinationby the supervising staff member or authorized individual administering or overseeing the use of restraint that thecircumstances permitting the use of restraint in this policy no longer exist.
	A student with a disability shall be released from physical or mechanical restraint immediately upon a determinationby the supervising staff member or authorized individual administering or overseeing the use of restraint that thecircumstances permitting the use of restraint in this policy no longer exist.


	 
	 
	 


	The Superintendent shall promulgate procedures on the use of positive behavior interventions and supports.
	The Superintendent shall promulgate procedures on the use of positive behavior interventions and supports.
	The Superintendent shall promulgate procedures on the use of positive behavior interventions and supports.


	 
	 

	Use of Physical Restraints
	Use of Physical Restraints
	Use of Physical Restraints


	 
	 

	For purposes of this policy, restraint 
	For purposes of this policy, restraint 
	For purposes of this policy, restraint 

	means the use of physical restraint. Physical restraint means the use of manualrestraint techniques that involve significant physical force applied by a teacher or other staff member to restrict themovement of all or part of a student's body. The term does not include briefly holding a student in order to calm orcomfort the student or physically escorting a student to a safe location. 
	means the use of physical restraint. Physical restraint means the use of manualrestraint techniques that involve significant physical force applied by a teacher or other staff member to restrict themovement of all or part of a student's body. The term does not include briefly holding a student in order to calm orcomfort the student or physically escorting a student to a safe location. 


	Authorized school personnel may use restraint only when all positive behavior interventions and supports have beenexhausted. Restraint may be used only when there is an imminent risk of serious injury and shall be discontinued assoon as the threat posed by the dangerous behavior has dissipated. 
	Authorized school personnel may use restraint only when all positive behavior interventions and supports have beenexhausted. Restraint may be used only when there is an imminent risk of serious injury and shall be discontinued assoon as the threat posed by the dangerous behavior has dissipated. 
	Authorized school personnel may use restraint only when all positive behavior interventions and supports have beenexhausted. Restraint may be used only when there is an imminent risk of serious injury and shall be discontinued assoon as the threat posed by the dangerous behavior has dissipated. 


	Restraint is an emergency intervention sometimes used in schools when students are exhibiting disruptive ordangerous behavior. Restraint is to be used for student discipline or as not an instructional tool for the development ofpro-social behavior. Rather, it is one method to prevent students as a last result from harming themselves or others. Itshould only be used in emergency situations when an imminent risk of serious injury or death to the student or othersexists.
	Restraint is an emergency intervention sometimes used in schools when students are exhibiting disruptive ordangerous behavior. Restraint is to be used for student discipline or as not an instructional tool for the development ofpro-social behavior. Rather, it is one method to prevent students as a last result from harming themselves or others. Itshould only be used in emergency situations when an imminent risk of serious injury or death to the student or othersexists.
	Restraint is an emergency intervention sometimes used in schools when students are exhibiting disruptive ordangerous behavior. Restraint is to be used for student discipline or as not an instructional tool for the development ofpro-social behavior. Rather, it is one method to prevent students as a last result from harming themselves or others. Itshould only be used in emergency situations when an imminent risk of serious injury or death to the student or othersexists.


	A student with a disability shall not be subjected to physical restraint except as specifically authorized in this policy.Restraint of any kind shall not be used in any instance in which the sole justification is to punish the student for aviolation of a directive from a staff member, violation of student conduct rule, the student's use of vulgar or profanelanguage, a verbal threat, or a display of disrespect for another person. A verbal threat shall not be considered assufficient justification for the use 
	A student with a disability shall not be subjected to physical restraint except as specifically authorized in this policy.Restraint of any kind shall not be used in any instance in which the sole justification is to punish the student for aviolation of a directive from a staff member, violation of student conduct rule, the student's use of vulgar or profanelanguage, a verbal threat, or a display of disrespect for another person. A verbal threat shall not be considered assufficient justification for the use 
	A student with a disability shall not be subjected to physical restraint except as specifically authorized in this policy.Restraint of any kind shall not be used in any instance in which the sole justification is to punish the student for aviolation of a directive from a staff member, violation of student conduct rule, the student's use of vulgar or profanelanguage, a verbal threat, or a display of disrespect for another person. A verbal threat shall not be considered assufficient justification for the use 


	School personnel may not use a manual physical restraint that restricts the breathing of a student with a disability. Arestraint shall not be implemented with the intention of using physical pain to achieve control of the behavior orpunish misconduct of a student with a disability, and a restraint of any kind shall never be applied in a manner thatrestricts the blood flow or respiration of a student with a disability. Failure of a student with a disability to complain orobject to a restraint or the successf
	School personnel may not use a manual physical restraint that restricts the breathing of a student with a disability. Arestraint shall not be implemented with the intention of using physical pain to achieve control of the behavior orpunish misconduct of a student with a disability, and a restraint of any kind shall never be applied in a manner thatrestricts the blood flow or respiration of a student with a disability. Failure of a student with a disability to complain orobject to a restraint or the successf
	School personnel may not use a manual physical restraint that restricts the breathing of a student with a disability. Arestraint shall not be implemented with the intention of using physical pain to achieve control of the behavior orpunish misconduct of a student with a disability, and a restraint of any kind shall never be applied in a manner thatrestricts the blood flow or respiration of a student with a disability. Failure of a student with a disability to complain orobject to a restraint or the successf


	Physical restraint shall not be used if there is a medical contraindication to its use identified for the student with adisability, and shall only be applied and supervised by a staff member who has been trained in the safe application andsupervision of the specific means of restraint applied. Application of physical restraint to a student with a disabilityshall take into consideration the IEP and any BIP established for the student.
	Physical restraint shall not be used if there is a medical contraindication to its use identified for the student with adisability, and shall only be applied and supervised by a staff member who has been trained in the safe application andsupervision of the specific means of restraint applied. Application of physical restraint to a student with a disabilityshall take into consideration the IEP and any BIP established for the student.
	Physical restraint shall not be used if there is a medical contraindication to its use identified for the student with adisability, and shall only be applied and supervised by a staff member who has been trained in the safe application andsupervision of the specific means of restraint applied. Application of physical restraint to a student with a disabilityshall take into consideration the IEP and any BIP established for the student.


	Physical restraint may be used on a student with a disability if an emergency requires the use of the restraint. As usedhere, "emergency" means circumstances in which a staff member reasonably believes that application of a restraint onthe student with a disability is necessary in response to a physical risk of harm to the student with a disability orothers.
	Physical restraint may be used on a student with a disability if an emergency requires the use of the restraint. As usedhere, "emergency" means circumstances in which a staff member reasonably believes that application of a restraint onthe student with a disability is necessary in response to a physical risk of harm to the student with a disability orothers.
	Physical restraint may be used on a student with a disability if an emergency requires the use of the restraint. As usedhere, "emergency" means circumstances in which a staff member reasonably believes that application of a restraint onthe student with a disability is necessary in response to a physical risk of harm to the student with a disability orothers.


	A student with a disability shall be released from physical restraint immediately upon a determination by thesupervising staff member administering or overseeing the use of restraint that the circumstances permitting the use ofrestraint in this policy no longer exist.
	A student with a disability shall be released from physical restraint immediately upon a determination by thesupervising staff member administering or overseeing the use of restraint that the circumstances permitting the use ofrestraint in this policy no longer exist.
	A student with a disability shall be released from physical restraint immediately upon a determination by thesupervising staff member administering or overseeing the use of restraint that the circumstances permitting the use ofrestraint in this policy no longer exist.


	In determining whether a student with a disability who is being physically restrained should be moved from the areawhere the need was first noted or the restraint was first applied, the supervising staff member shall consider thepotential for injury to the student with a disability, the educational and emotional well-being of the restrained studentand other students with disabilities who would observe the application of the restraint, and any requirements of a BIPor IEP established for a student with a disa
	In determining whether a student with a disability who is being physically restrained should be moved from the areawhere the need was first noted or the restraint was first applied, the supervising staff member shall consider thepotential for injury to the student with a disability, the educational and emotional well-being of the restrained studentand other students with disabilities who would observe the application of the restraint, and any requirements of a BIPor IEP established for a student with a disa
	In determining whether a student with a disability who is being physically restrained should be moved from the areawhere the need was first noted or the restraint was first applied, the supervising staff member shall consider thepotential for injury to the student with a disability, the educational and emotional well-being of the restrained studentand other students with disabilities who would observe the application of the restraint, and any requirements of a BIPor IEP established for a student with a disa


	If physical restraint is utilized in compliance with this policy on a student with a disability whose primary mode ofcommunication is sign language, the student with a disability shall be permitted to have his/her hands free of restraintfor brief periods unless the supervising staff member determines that such freedom is likely to result in harm to thestudent or others.
	If physical restraint is utilized in compliance with this policy on a student with a disability whose primary mode ofcommunication is sign language, the student with a disability shall be permitted to have his/her hands free of restraintfor brief periods unless the supervising staff member determines that such freedom is likely to result in harm to thestudent or others.
	If physical restraint is utilized in compliance with this policy on a student with a disability whose primary mode ofcommunication is sign language, the student with a disability shall be permitted to have his/her hands free of restraintfor brief periods unless the supervising staff member determines that such freedom is likely to result in harm to thestudent or others.


	The Superintendent shall promulgate procedures on the use of positive behavior interventions and supports.
	The Superintendent shall promulgate procedures on the use of positive behavior interventions and supports.
	The Superintendent shall promulgate procedures on the use of positive behavior interventions and supports.


	 
	 

	 
	 

	Crisis Intervention Plan
	Crisis Intervention Plan
	Crisis Intervention Plan


	 
	 
	 


	Upon the second time a student is restrained during a semester, the school shall develop a Crisis Intervention Plan(CIP) for the student. The CIP shall be developed by a team comprised of the student's parent or guardian, schoolpersonnel, and applicable physical and behavioral health professionals and must include:
	Upon the second time a student is restrained during a semester, the school shall develop a Crisis Intervention Plan(CIP) for the student. The CIP shall be developed by a team comprised of the student's parent or guardian, schoolpersonnel, and applicable physical and behavioral health professionals and must include:
	Upon the second time a student is restrained during a semester, the school shall develop a Crisis Intervention Plan(CIP) for the student. The CIP shall be developed by a team comprised of the student's parent or guardian, schoolpersonnel, and applicable physical and behavioral health professionals and must include:


	 
	 
	 


	A. 
	A. 
	A. 
	specific positive behavior interventions and supports to use in response to dangerous behaviors that create athreat of imminent risk of serious injury;
	specific positive behavior interventions and supports to use in response to dangerous behaviors that create athreat of imminent risk of serious injury;
	 
	 


	B. 
	B. 
	known physical and behavioral health concerns that will  limit the use of restraint for the student; and,
	known physical and behavioral health concerns that will  limit the use of restraint for the student; and,
	 
	 


	C. 
	C. 
	a timetable for the review and, if necessary, revision of the crisis intervention plan.
	a timetable for the review and, if necessary, revision of the crisis intervention plan.



	 
	 
	 


	The school must provide a copy of the CIP to the student's parent or guardian.
	The school must provide a copy of the CIP to the student's parent or guardian.
	The school must provide a copy of the CIP to the student's parent or guardian.


	 
	 

	 
	 

	 
	 

	Crisis Intervention Plan
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	Upon the second time a student is restrained during a semester, the school shall develop a CrisisIntervention Plan (CIP) for the student. The CIP shall be developed by a team comprised of the student's parent orguardian, school personnel, and applicable physical and behavioral health professionals and must include:
	Upon the second time a student is restrained during a semester, the school shall develop a CrisisIntervention Plan (CIP) for the student. The CIP shall be developed by a team comprised of the student's parent orguardian, school personnel, and applicable physical and behavioral health professionals and must include:
	Upon the second time a student is restrained during a semester, the school shall develop a CrisisIntervention Plan (CIP) for the student. The CIP shall be developed by a team comprised of the student's parent orguardian, school personnel, and applicable physical and behavioral health professionals and must include:


	A. 
	A. 
	A. 
	specific positive behavior interventions and supports to use in response to dangerous behaviors that create athreat of imminent risk of serious injury;
	specific positive behavior interventions and supports to use in response to dangerous behaviors that create athreat of imminent risk of serious injury;

	 
	 

	B. 
	B. 
	known physical and behavioral health concerns that will limit the use of restraint for the student; and,
	known physical and behavioral health concerns that will limit the use of restraint for the student; and,

	 
	 

	C. 
	C. 
	a timetable for the review and, if necessary, revision of the crisis intervention plan.
	a timetable for the review and, if necessary, revision of the crisis intervention plan.



	The school must provide a copy of the CIP to the student's parent or guardian. 
	The school must provide a copy of the CIP to the student's parent or guardian. 
	The school must provide a copy of the CIP to the student's parent or guardian. 


	 
	 

	 
	 

	 
	 

	Mandatory Training for Authorized Staff
	Mandatory Training for Authorized Staff
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	No employee of the Board, or person in a school facility, shall be permitted to use physical or mechanical restraint untilthe person has received sufficient training in the use of the strategy or procedure to allow the person to utilize themeasure safely and in compliance with any IEP or BIP established for a student with a disability. Only school resourceofficers, school safety officers, school guardians, or school security guards as defined in F.S. 1006.12 are authorized touse mechanical restraint on stud
	No employee of the Board, or person in a school facility, shall be permitted to use physical or mechanical restraint untilthe person has received sufficient training in the use of the strategy or procedure to allow the person to utilize themeasure safely and in compliance with any IEP or BIP established for a student with a disability. Only school resourceofficers, school safety officers, school guardians, or school security guards as defined in F.S. 1006.12 are authorized touse mechanical restraint on stud
	No employee of the Board, or person in a school facility, shall be permitted to use physical or mechanical restraint untilthe person has received sufficient training in the use of the strategy or procedure to allow the person to utilize themeasure safely and in compliance with any IEP or BIP established for a student with a disability. Only school resourceofficers, school safety officers, school guardians, or school security guards as defined in F.S. 1006.12 are authorized touse mechanical restraint on stud


	 
	 
	 


	Only authorized personnel may use physical restraint. Personnel authorized to use physical restraint are ESE teachers,behavior assistants, and school administrators who have been trained on the use of restraint.
	Only authorized personnel may use physical restraint. Personnel authorized to use physical restraint are ESE teachers,behavior assistants, and school administrators who have been trained on the use of restraint.
	Only authorized personnel may use physical restraint. Personnel authorized to use physical restraint are ESE teachers,behavior assistants, and school administrators who have been trained on the use of restraint.


	 
	 
	 


	The Superintendent shall require that staff members responsible for implementing this policy receive training thatincludes:
	The Superintendent shall require that staff members responsible for implementing this policy receive training thatincludes:
	The Superintendent shall require that staff members responsible for implementing this policy receive training thatincludes:


	 
	 
	 


	A. 
	A. 
	A. 
	the use of positive behavior interventions and supports;
	the use of positive behavior interventions and supports;
	 
	 


	B. 
	B. 
	risk assessment procedures to identify when restraint may be used;
	risk assessment procedures to identify when restraint may be used;
	 
	 


	C. 
	C. 
	examples of when positive behavior interventions and support techniques have failed to reduce the imminentrisk of serious injury;
	examples of when positive behavior interventions and support techniques have failed to reduce the imminentrisk of serious injury;
	 
	 


	D. 
	D. 
	examples of safe and appropriate restraint techniques and how to use these techniques with multiple staffmembers working as a team;
	examples of safe and appropriate restraint techniques and how to use these techniques with multiple staffmembers working as a team;
	 
	 


	E. 
	E. 
	instruction in the District's documentation and reporting requirements;
	instruction in the District's documentation and reporting requirements;
	 
	 


	F. 
	F. 
	procedures to identify and deal with possible medical emergencies arising during the use of restraint; and
	procedures to identify and deal with possible medical emergencies arising during the use of restraint; and
	 
	 


	G. 
	G. 
	cardiopulmonary resuscitation.
	cardiopulmonary resuscitation.



	 
	 

	 
	 

	 
	 

	The District shall publish the procedures for the training required under this subsection in the District's special policiesand procedures manual.
	The District shall publish the procedures for the training required under this subsection in the District's special policiesand procedures manual.
	The District shall publish the procedures for the training required under this subsection in the District's special policiesand procedures manual.


	 
	 
	 


	The Superintendent shall also require that appropriate training is provided for the immediate supervisors of Districtemployees who are authorized to supervise the use of restraints to provide that those measures are only implementedas permitted in this policy.
	The Superintendent shall also require that appropriate training is provided for the immediate supervisors of Districtemployees who are authorized to supervise the use of restraints to provide that those measures are only implementedas permitted in this policy.
	The Superintendent shall also require that appropriate training is provided for the immediate supervisors of Districtemployees who are authorized to supervise the use of restraints to provide that those measures are only implementedas permitted in this policy.


	 
	 
	 


	 
	 

	 
	 

	 
	 

	Mandatory Training for Authorized Staff
	Mandatory Training for Authorized Staff
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	No employee of the Board or person in a school facility shall be permitted to use physical restraint until the person hasreceived sufficient training in the use of the strategy or procedure to allow the person to utilize the measure safely andin compliance with any IEP or BIP established for a student with a disability.
	No employee of the Board or person in a school facility shall be permitted to use physical restraint until the person hasreceived sufficient training in the use of the strategy or procedure to allow the person to utilize the measure safely andin compliance with any IEP or BIP established for a student with a disability.
	No employee of the Board or person in a school facility shall be permitted to use physical restraint until the person hasreceived sufficient training in the use of the strategy or procedure to allow the person to utilize the measure safely andin compliance with any IEP or BIP established for a student with a disability.


	Only authorized personnel who have been trained on the use of restraint may use restraint.
	Only authorized personnel who have been trained on the use of restraint may use restraint.
	Only authorized personnel who have been trained on the use of restraint may use restraint.


	The Superintendent shall require that staff members responsible for implementing this policy receive training thatincludes:
	The Superintendent shall require that staff members responsible for implementing this policy receive training thatincludes:
	The Superintendent shall require that staff members responsible for implementing this policy receive training thatincludes:


	A. 
	A. 
	A. 
	the use of positive behavior interventions and supports;
	the use of positive behavior interventions and supports;
	the use of positive behavior interventions and supports;



	B. 
	B. 
	risk assessment procedures to identify when restraint may be used;
	risk assessment procedures to identify when restraint may be used;
	risk assessment procedures to identify when restraint may be used;



	C. 
	C. 
	examples of when positive behavior interventions and support techniques have failed to reduce the imminentrisk of serious injury;
	examples of when positive behavior interventions and support techniques have failed to reduce the imminentrisk of serious injury;
	examples of when positive behavior interventions and support techniques have failed to reduce the imminentrisk of serious injury;



	D. 
	D. 
	examples of safe and appropriate restraint techniques and how to use these techniques with multiple staffmembers working as a team;
	examples of safe and appropriate restraint techniques and how to use these techniques with multiple staffmembers working as a team;
	examples of safe and appropriate restraint techniques and how to use these techniques with multiple staffmembers working as a team;



	E. 
	E. 
	instruction in the district's documentation and reporting requirements;
	instruction in the district's documentation and reporting requirements;
	instruction in the district's documentation and reporting requirements;



	F. 
	F. 
	procedures to identify and deal with possible medical emergencies arising during the use of restraint; and
	procedures to identify and deal with possible medical emergencies arising during the use of restraint; and
	procedures to identify and deal with possible medical emergencies arising during the use of restraint; and

	 
	 


	G. 
	G. 
	cardiopulmonary resuscitation.
	cardiopulmonary resuscitation.
	cardiopulmonary resuscitation.




	The District shall publish the procedures for the training required under this subsection in the District's special policiesand procedures manual.
	The District shall publish the procedures for the training required under this subsection in the District's special policiesand procedures manual.
	The District shall publish the procedures for the training required under this subsection in the District's special policiesand procedures manual.


	The Superintendent shall also require that appropriate training is provided for the immediate supervisors of Districtemployees who are authorized to supervise the use of restraints to provide that those measures are only implementedas permitted in this policy.
	The Superintendent shall also require that appropriate training is provided for the immediate supervisors of Districtemployees who are authorized to supervise the use of restraints to provide that those measures are only implementedas permitted in this policy.
	The Superintendent shall also require that appropriate training is provided for the immediate supervisors of Districtemployees who are authorized to supervise the use of restraints to provide that those measures are only implementedas permitted in this policy.


	 
	 

	 
	 

	Documentation and Reporting
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	A school shall prepare an incident report within twenty-four (24) hours after a student with a disability is releasedfrom restraint. If the student’s release occurs on a day before the school closes for the weekend, a holiday, or otherreason, the incident report must be completed by the end of the school day on the day the school reopens.
	A school shall prepare an incident report within twenty-four (24) hours after a student with a disability is releasedfrom restraint. If the student’s release occurs on a day before the school closes for the weekend, a holiday, or otherreason, the incident report must be completed by the end of the school day on the day the school reopens.
	A school shall prepare an incident report within twenty-four (24) hours after a student with a disability is releasedfrom restraint. If the student’s release occurs on a day before the school closes for the weekend, a holiday, or otherreason, the incident report must be completed by the end of the school day on the day the school reopens.


	 
	 
	 


	The following must be included in the incident report:
	The following must be included in the incident report:
	The following must be included in the incident report:


	 
	 
	 


	A. 
	A. 
	A. 
	The name of the student with a disability who was restrained;
	The name of the student with a disability who was restrained;
	 
	 


	B. 
	B. 
	The age, grade, ethnicity, and disability of the student restrained;
	The age, grade, ethnicity, and disability of the student restrained;
	 
	 


	C. 
	C. 
	The date and time of the event and the duration of the restraint;
	The date and time of the event and the duration of the restraint;
	 
	 


	D. 
	D. 
	The location at which the restraint occurred;
	The location at which the restraint occurred;
	 
	 


	E. 
	E. 
	A description of the type of restraint used in terms established by the Department of Education;
	A description of the type of restraint used in terms established by the Department of Education;
	 
	 


	F. 
	F. 
	The name of the person using or assisting in the restraint of the student with a disability and the date theperson was last trained in the use of positive behavior intervention and supports;
	The name of the person using or assisting in the restraint of the student with a disability and the date theperson was last trained in the use of positive behavior intervention and supports;
	 
	 


	G. 
	G. 
	The name of any nonstudent who was present to witness the restraint; and
	The name of any nonstudent who was present to witness the restraint; and
	 
	 


	H. 
	H. 
	A description of the incident, including:
	A description of the incident, including:
	 
	 

	1. 
	1. 
	1. 
	The context in which the restraint occurred;
	The context in which the restraint occurred;
	 
	 


	2. 
	2. 
	The behavior of the student with disabilities leading up to and precipitating the decision to use restraint,including an indication as to why there was an imminent risk of serious injury to the student or others;
	The behavior of the student with disabilities leading up to and precipitating the decision to use restraint,including an indication as to why there was an imminent risk of serious injury to the student or others;
	 
	 


	3. 
	3. 
	The positive behavior interventions and supports used to prevent and de-escalate the behavior;
	The positive behavior interventions and supports used to prevent and de-escalate the behavior;
	 
	 


	4. 
	4. 
	What occurred with the student immediately after the termination of the restraint;
	What occurred with the student immediately after the termination of the restraint;
	 
	 


	5. 
	5. 
	Any injuries, visible marks, or possible medical emergencies that may have occurred during the restraint,documented according to District policies;
	Any injuries, visible marks, or possible medical emergencies that may have occurred during the restraint,documented according to District policies;
	 
	 


	6. 
	6. 
	Evidence of steps taken to notify the parent or guardian of the student with a disability; and,
	Evidence of steps taken to notify the parent or guardian of the student with a disability; and,
	 
	 


	7. 
	7. 
	The date the crisis intervention plan was last reviewed and whether changes were recommended.
	The date the crisis intervention plan was last reviewed and whether changes were recommended.





	 
	 
	 


	A school shall notify the parent or guardian of a student with a disability each time restraint is used. Such notificationmust be in writing and provided before the end of the school day on which the restraint occurs. Reasonable effortsmust also be taken to notify the parent or guardian by telephone or e-mail, or both, and these efforts must bedocumented. The school shall obtain, and keep in its records, the parent’s or guardian’s signed acknowledgment thats/he was notified of his/her child’s restraint.
	A school shall notify the parent or guardian of a student with a disability each time restraint is used. Such notificationmust be in writing and provided before the end of the school day on which the restraint occurs. Reasonable effortsmust also be taken to notify the parent or guardian by telephone or e-mail, or both, and these efforts must bedocumented. The school shall obtain, and keep in its records, the parent’s or guardian’s signed acknowledgment thats/he was notified of his/her child’s restraint.
	A school shall notify the parent or guardian of a student with a disability each time restraint is used. Such notificationmust be in writing and provided before the end of the school day on which the restraint occurs. Reasonable effortsmust also be taken to notify the parent or guardian by telephone or e-mail, or both, and these efforts must bedocumented. The school shall obtain, and keep in its records, the parent’s or guardian’s signed acknowledgment thats/he was notified of his/her child’s restraint.


	 
	 
	 


	A school shall also provide the parent or guardian with the completed incident report in writing by mail within three(3) school days after a student with a disability was restrained. The school shall obtain, and keep in its records, theparent’s or guardian’s acknowledgment that s/he received a copy of the incident report.
	A school shall also provide the parent or guardian with the completed incident report in writing by mail within three(3) school days after a student with a disability was restrained. The school shall obtain, and keep in its records, theparent’s or guardian’s acknowledgment that s/he received a copy of the incident report.
	A school shall also provide the parent or guardian with the completed incident report in writing by mail within three(3) school days after a student with a disability was restrained. The school shall obtain, and keep in its records, theparent’s or guardian’s acknowledgment that s/he received a copy of the incident report.
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	A school shall prepare an incident report within twenty-four (24) hours after a student with a disability is releasedfrom restraint. If the student’s release occurs on a day before the school closes for the week-end, a holiday, or otherreason, the incident report must be completed by the end of the school day on the day the school reopens.
	A school shall prepare an incident report within twenty-four (24) hours after a student with a disability is releasedfrom restraint. If the student’s release occurs on a day before the school closes for the week-end, a holiday, or otherreason, the incident report must be completed by the end of the school day on the day the school reopens.
	A school shall prepare an incident report within twenty-four (24) hours after a student with a disability is releasedfrom restraint. If the student’s release occurs on a day before the school closes for the week-end, a holiday, or otherreason, the incident report must be completed by the end of the school day on the day the school reopens.


	The following must be included in the incident report:
	The following must be included in the incident report:
	The following must be included in the incident report:


	A. 
	A. 
	A. 
	The name of the student with a disability who was restrained;
	The name of the student with a disability who was restrained;
	The name of the student with a disability who was restrained;



	B. 
	B. 
	The age, grade, ethnicity, and disability of the student restrained;
	The age, grade, ethnicity, and disability of the student restrained;
	The age, grade, ethnicity, and disability of the student restrained;



	C. 
	C. 
	The date and time of the event and the duration of the restraint;
	The date and time of the event and the duration of the restraint;
	The date and time of the event and the duration of the restraint;



	D. 
	D. 
	The location at which the restraint occurred;
	The location at which the restraint occurred;
	The location at which the restraint occurred;



	E. 
	E. 
	A description of the type of restraint used in terms established by the Department of Education;
	A description of the type of restraint used in terms established by the Department of Education;
	A description of the type of restraint used in terms established by the Department of Education;



	F. 
	F. 
	The name of the person using or assisting in the restraint of the student with a disability and the date theperson was last trained in the use of positive behavior intervention and supports;
	The name of the person using or assisting in the restraint of the student with a disability and the date theperson was last trained in the use of positive behavior intervention and supports;
	The name of the person using or assisting in the restraint of the student with a disability and the date theperson was last trained in the use of positive behavior intervention and supports;



	G. 
	G. 
	The name of any nonstudent who was present to witness the restraint; and
	The name of any nonstudent who was present to witness the restraint; and
	The name of any nonstudent who was present to witness the restraint; and



	H. 
	H. 
	A description of the incident, including:
	A description of the incident, including:
	A description of the incident, including:


	1. 
	1. 
	1. 
	The context in which the restraint occurred;
	The context in which the restraint occurred;
	The context in which the restraint occurred;

	 
	 


	2. 
	2. 
	The behavior of the student with disabilities leading up to and precipitating the decision to use restraint,including an indication as to why there was an imminent risk of serious injury to the student or others;
	The behavior of the student with disabilities leading up to and precipitating the decision to use restraint,including an indication as to why there was an imminent risk of serious injury to the student or others;
	The behavior of the student with disabilities leading up to and precipitating the decision to use restraint,including an indication as to why there was an imminent risk of serious injury to the student or others;



	3. 
	3. 
	The positive behavior interventions and supports used to prevent and de-escalate the behavior;
	The positive behavior interventions and supports used to prevent and de-escalate the behavior;
	The positive behavior interventions and supports used to prevent and de-escalate the behavior;



	4. 
	4. 
	What occurred with the student immediately after the termination of the restraint;
	What occurred with the student immediately after the termination of the restraint;
	What occurred with the student immediately after the termination of the restraint;



	5. 
	5. 
	Any injuries, visible marks, or possible medical emergencies that may have occurred during the restraint,documented according to district policies;
	Any injuries, visible marks, or possible medical emergencies that may have occurred during the restraint,documented according to district policies;
	Any injuries, visible marks, or possible medical emergencies that may have occurred during the restraint,documented according to district policies;



	6. 
	6. 
	Evidence of steps taken to notify the parent or guardian of the student with a disability;and
	Evidence of steps taken to notify the parent or guardian of the student with a disability;and
	Evidence of steps taken to notify the parent or guardian of the student with a disability;and

	 
	 


	7. 
	7. 
	The date the crisis intervention plan was last reviewed and whether changes were recommended.
	The date the crisis intervention plan was last reviewed and whether changes were recommended.





	A school shall notify the parent or guardian of a student with a disability each time l restraint is used. Such notificationmust be in writing and provided before the end of the school day on which the restraint occurs. Reasonable effortsmust also be taken to notify the parent or guardian by telephone or e-mail, or both, and these efforts must bedocumented. The school shall obtain, and keep in its records, the parent’s or guardian’s signed acknowledgement thats/he was notified of his/her child’s restraint.
	A school shall notify the parent or guardian of a student with a disability each time l restraint is used. Such notificationmust be in writing and provided before the end of the school day on which the restraint occurs. Reasonable effortsmust also be taken to notify the parent or guardian by telephone or e-mail, or both, and these efforts must bedocumented. The school shall obtain, and keep in its records, the parent’s or guardian’s signed acknowledgement thats/he was notified of his/her child’s restraint.
	A school shall notify the parent or guardian of a student with a disability each time l restraint is used. Such notificationmust be in writing and provided before the end of the school day on which the restraint occurs. Reasonable effortsmust also be taken to notify the parent or guardian by telephone or e-mail, or both, and these efforts must bedocumented. The school shall obtain, and keep in its records, the parent’s or guardian’s signed acknowledgement thats/he was notified of his/her child’s restraint.


	A school shall also provide the parent or guardian with the completed incident report in writing by mail within three(3) school days after a student with a disability was restrained. The school shall obtain, and keep in its records, theparent’s or guardian’s acknowledgement that s/he received a copy of the incident report.
	A school shall also provide the parent or guardian with the completed incident report in writing by mail within three(3) school days after a student with a disability was restrained. The school shall obtain, and keep in its records, theparent’s or guardian’s acknowledgement that s/he received a copy of the incident report.
	A school shall also provide the parent or guardian with the completed incident report in writing by mail within three(3) school days after a student with a disability was restrained. The school shall obtain, and keep in its records, theparent’s or guardian’s acknowledgement that s/he received a copy of the incident report.


	 
	 

	 
	 

	 
	 

	Monitoring
	Monitoring
	Monitoring


	 
	 
	 


	The District shall monitor the use of restraint on students with disabilities and shall collect data including:
	The District shall monitor the use of restraint on students with disabilities and shall collect data including:
	The District shall monitor the use of restraint on students with disabilities and shall collect data including:


	 
	 
	 


	A. 
	A. 
	A. 
	when, where, and why students are restrained; and
	when, where, and why students are restrained; and
	 
	 


	B. 
	B. 
	the frequency of occurrences of such restraint.
	the frequency of occurrences of such restraint.



	 
	 
	 


	Documentation prepared as required in this policy shall be provided to the school principal, the District Director ofExceptional Student Education, and the Bureau Chief of the Bureau of Exceptional Education and Student Serviceselectronically each month that the school is in session.
	Documentation prepared as required in this policy shall be provided to the school principal, the District Director ofExceptional Student Education, and the Bureau Chief of the Bureau of Exceptional Education and Student Serviceselectronically each month that the school is in session.
	Documentation prepared as required in this policy shall be provided to the school principal, the District Director ofExceptional Student Education, and the Bureau Chief of the Bureau of Exceptional Education and Student Serviceselectronically each month that the school is in session.


	 
	 
	 


	The data collected shall be used when selecting staff for training, as well as in the preparation of a District plan withthe goal of reducing the use of restraint in settings in which it occurs frequently or with students who are restrainedrepeatedly.
	The data collected shall be used when selecting staff for training, as well as in the preparation of a District plan withthe goal of reducing the use of restraint in settings in which it occurs frequently or with students who are restrainedrepeatedly.
	The data collected shall be used when selecting staff for training, as well as in the preparation of a District plan withthe goal of reducing the use of restraint in settings in which it occurs frequently or with students who are restrainedrepeatedly.


	 
	 
	 


	The plan shall identify the activities, skills, and resources needed to achieve the plan's goal, including the following:
	The plan shall identify the activities, skills, and resources needed to achieve the plan's goal, including the following:
	The plan shall identify the activities, skills, and resources needed to achieve the plan's goal, including the following:


	 
	 
	 


	A. 
	A. 
	A. 
	additional training in positive behavioral interventions and supports;
	additional training in positive behavioral interventions and supports;
	 
	 


	B. 
	B. 
	parental involvement;
	parental involvement;
	 
	 


	C. 
	C. 
	data review;
	data review;
	 
	 


	D. 
	D. 
	updates on students' functional behavioral analysis or behavior intervention plan;
	updates on students' functional behavioral analysis or behavior intervention plan;
	 
	 


	E. 
	E. 
	additional student evaluations;
	additional student evaluations;
	 
	 


	F. 
	F. 
	debriefing with staff;
	debriefing with staff;
	 
	 


	G. 
	G. 
	use of school-wide positive behavioral support;
	use of school-wide positive behavioral support;
	 
	 


	H. 
	H. 
	changes to the school environment;
	changes to the school environment;
	 
	 


	I. 
	I. 
	analysis of data to determine trends; and
	analysis of data to determine trends; and
	 
	 


	J. 
	J. 
	ongoing reduction of the use of restraint.
	ongoing reduction of the use of restraint.



	 
	 

	Monitoring
	Monitoring
	Monitoring


	 
	 

	The District shall monitor the use of restraint on students with disabilities and shall collect data including:
	The District shall monitor the use of restraint on students with disabilities and shall collect data including:
	The District shall monitor the use of restraint on students with disabilities and shall collect data including:


	A. 
	A. 
	A. 
	when, where, and why students are restrained; and
	when, where, and why students are restrained; and
	when, where, and why students are restrained; and



	B. 
	B. 
	the frequency of occurrences of such restraint.
	the frequency of occurrences of such restraint.
	the frequency of occurrences of such restraint.




	Documentation prepared as required in this policy shall be provided to the school principal, the district director ofExceptional Student Education, and the bureau chief of the Bureau of Exceptional Education and Student Serviceselectronically each month that the school is in session.
	Documentation prepared as required in this policy shall be provided to the school principal, the district director ofExceptional Student Education, and the bureau chief of the Bureau of Exceptional Education and Student Serviceselectronically each month that the school is in session.
	Documentation prepared as required in this policy shall be provided to the school principal, the district director ofExceptional Student Education, and the bureau chief of the Bureau of Exceptional Education and Student Serviceselectronically each month that the school is in session.


	The data collected shall be used when selecting staff for training, as well as in the preparation of a District plan withthe goal of reducing the use of restraint in settings in which it occurs frequently or with students who are restrainedrepeatedly as well as reducing the use of restraint.
	The data collected shall be used when selecting staff for training, as well as in the preparation of a District plan withthe goal of reducing the use of restraint in settings in which it occurs frequently or with students who are restrainedrepeatedly as well as reducing the use of restraint.
	The data collected shall be used when selecting staff for training, as well as in the preparation of a District plan withthe goal of reducing the use of restraint in settings in which it occurs frequently or with students who are restrainedrepeatedly as well as reducing the use of restraint.


	The plan shall identify activities, skills, and resources needed to achieve the plan's goal, including the following:
	The plan shall identify activities, skills, and resources needed to achieve the plan's goal, including the following:
	The plan shall identify activities, skills, and resources needed to achieve the plan's goal, including the following:


	A. 
	A. 
	A. 
	additional training in positive behavior interventions and supports;
	additional training in positive behavior interventions and supports;
	additional training in positive behavior interventions and supports;



	B. 
	B. 
	parental involvement;
	parental involvement;
	parental involvement;



	C. 
	C. 
	data review;
	data review;
	data review;



	D. 
	D. 
	updates on students' functional behavioral analysis;
	updates on students' functional behavioral analysis;
	updates on students' functional behavioral analysis;



	E. 
	E. 
	additional student evaluations;
	additional student evaluations;
	additional student evaluations;



	F. 
	F. 
	debriefing with staff;
	debriefing with staff;
	debriefing with staff;

	 
	 


	G. 
	G. 
	use of school-wide positive behavioral support;
	use of school-wide positive behavioral support;
	use of school-wide positive behavioral support;



	H. 
	H. 
	changes to the school environment;
	changes to the school environment;
	changes to the school environment;

	 
	 


	I. 
	I. 
	analysis of data to determine trends; and
	analysis of data to determine trends; and
	analysis of data to determine trends; and

	 
	 


	J. 
	J. 
	ongoing reduction of the use of restraint.
	ongoing reduction of the use of restraint.
	ongoing reduction of the use of restraint.




	 
	 

	 
	 

	Revisions to Policies and Procedures
	Revisions to Policies and Procedures
	Revisions to Policies and Procedures


	 
	 
	 


	Any revisions to policies and procedures, which must be prepared as part of the School District’s special policies andprocedures, must be filed with the Bureau Chief of the Bureau of Exceptional Education and Student Services no laterthan ninety (90) days after the revision.
	Any revisions to policies and procedures, which must be prepared as part of the School District’s special policies andprocedures, must be filed with the Bureau Chief of the Bureau of Exceptional Education and Student Services no laterthan ninety (90) days after the revision.
	Any revisions to policies and procedures, which must be prepared as part of the School District’s special policies andprocedures, must be filed with the Bureau Chief of the Bureau of Exceptional Education and Student Services no laterthan ninety (90) days after the revision.


	 
	 

	Revisions to Policies and Procedures
	Revisions to Policies and Procedures
	Revisions to Policies and Procedures


	 
	 

	Any revisions to policies and procedures, which must be prepared as part of the school district’s special policies andprocedures, must be filed with the bureau chief of the Bureau of Exceptional Student Education no later than January31st of each year.
	Any revisions to policies and procedures, which must be prepared as part of the school district’s special policies andprocedures, must be filed with the bureau chief of the Bureau of Exceptional Student Education no later than January31st of each year.
	Any revisions to policies and procedures, which must be prepared as part of the school district’s special policies andprocedures, must be filed with the bureau chief of the Bureau of Exceptional Student Education no later than January31st of each year.


	 
	 

	Posting of Policy
	Posting of Policy
	Posting of Policy


	At the beginning of each school year, the District shall publicly post on its website its policies and procedures onpositive behavior interventions and supports as adopted by the District. 
	At the beginning of each school year, the District shall publicly post on its website its policies and procedures onpositive behavior interventions and supports as adopted by the District. 
	At the beginning of each school year, the District shall publicly post on its website its policies and procedures onpositive behavior interventions and supports as adopted by the District. 


	 
	 

	 
	 

	Posting of Policy
	Posting of Policy
	Posting of Policy


	 
	 
	 


	At the beginning of each school year, the District shall publicly post on its website its policies and procedures onpositive behavior interventions and supports as adopted by the District. 
	At the beginning of each school year, the District shall publicly post on its website its policies and procedures onpositive behavior interventions and supports as adopted by the District. 
	At the beginning of each school year, the District shall publicly post on its website its policies and procedures onpositive behavior interventions and supports as adopted by the District. 


	 
	 

	 
	 

	 
	 

	Disciplinary Action for a Violation of This Policy
	Disciplinary Action for a Violation of This Policy
	Disciplinary Action for a Violation of This Policy


	 
	 
	 


	In addition to any penalty prescribed by law, the Superintendent is directed by this policy to see that a Boardemployee who intentionally, knowingly, or recklessly violates this policy is subject to correction or disciplinary actionas necessary to prevent a reoccurrence of the violation. A Board employee engages in conduct intentionally if, whens/he engages in the conduct, it is his/her conscious objective to do so. A Board employee engages in conductknowingly if, when s/he engages in the conduct, s/he is a
	In addition to any penalty prescribed by law, the Superintendent is directed by this policy to see that a Boardemployee who intentionally, knowingly, or recklessly violates this policy is subject to correction or disciplinary actionas necessary to prevent a reoccurrence of the violation. A Board employee engages in conduct intentionally if, whens/he engages in the conduct, it is his/her conscious objective to do so. A Board employee engages in conductknowingly if, when s/he engages in the conduct, s/he is a
	In addition to any penalty prescribed by law, the Superintendent is directed by this policy to see that a Boardemployee who intentionally, knowingly, or recklessly violates this policy is subject to correction or disciplinary actionas necessary to prevent a reoccurrence of the violation. A Board employee engages in conduct intentionally if, whens/he engages in the conduct, it is his/her conscious objective to do so. A Board employee engages in conductknowingly if, when s/he engages in the conduct, s/he is a


	 
	 
	 


	Discipline of a staff member for violation of this policy shall take into account the degree to which the violation riskedserious bodily injury to a student with a disability and the staff member's history of compliance with this policy andother Board policies.
	Discipline of a staff member for violation of this policy shall take into account the degree to which the violation riskedserious bodily injury to a student with a disability and the staff member's history of compliance with this policy andother Board policies.
	Discipline of a staff member for violation of this policy shall take into account the degree to which the violation riskedserious bodily injury to a student with a disability and the staff member's history of compliance with this policy andother Board policies.


	 
	 

	Disciplinary Action for a Violation of This Policy
	Disciplinary Action for a Violation of This Policy
	Disciplinary Action for a Violation of This Policy


	 
	 

	In addition to any penalty prescribed by law, the Superintendent is directed by this policy to see that a Boardemployee who intentionally, knowingly, or recklessly violates this policy is subject to correction or disciplinary actionas necessary to prevent a reoccurrence of the violation. A Board employee engages in conduct "intentionally" if, whens/he engages in the conduct, it is his/her conscious objective to do so. A Board employee engages in conduct"knowingly" if, when s/he engages in the conduct, s/he 
	In addition to any penalty prescribed by law, the Superintendent is directed by this policy to see that a Boardemployee who intentionally, knowingly, or recklessly violates this policy is subject to correction or disciplinary actionas necessary to prevent a reoccurrence of the violation. A Board employee engages in conduct "intentionally" if, whens/he engages in the conduct, it is his/her conscious objective to do so. A Board employee engages in conduct"knowingly" if, when s/he engages in the conduct, s/he 
	In addition to any penalty prescribed by law, the Superintendent is directed by this policy to see that a Boardemployee who intentionally, knowingly, or recklessly violates this policy is subject to correction or disciplinary actionas necessary to prevent a reoccurrence of the violation. A Board employee engages in conduct "intentionally" if, whens/he engages in the conduct, it is his/her conscious objective to do so. A Board employee engages in conduct"knowingly" if, when s/he engages in the conduct, s/he 


	Discipline of a staff member for violation of this policy shall take into account the degree to which the violation riskedserious bodily injury to a student with a disability and the staff member's history of compliance with this policy andother Board policies.
	Discipline of a staff member for violation of this policy shall take into account the degree to which the violation riskedserious bodily injury to a student with a disability and the staff member's history of compliance with this policy andother Board policies.
	Discipline of a staff member for violation of this policy shall take into account the degree to which the violation riskedserious bodily injury to a student with a disability and the staff member's history of compliance with this policy andother Board policies.


	 
	 

	 
	 

	Retaliation for Fully Implementing or Reporting Violations
	Retaliation for Fully Implementing or Reporting Violations
	Retaliation for Fully Implementing or Reporting Violations


	 
	 
	 


	No Board employee shall be permitted to retaliate against a person for reporting or objecting to actions in violation ofthis policy or providing information regarding a violation of this policy.
	No Board employee shall be permitted to retaliate against a person for reporting or objecting to actions in violation ofthis policy or providing information regarding a violation of this policy.
	No Board employee shall be permitted to retaliate against a person for reporting or objecting to actions in violation ofthis policy or providing information regarding a violation of this policy.


	 
	 

	Retaliation for Fully Implementing or Reporting Violations
	Retaliation for Fully Implementing or Reporting Violations
	Retaliation for Fully Implementing or Reporting Violations


	 
	 

	No Board employee shall be permitted to retaliate against a person for reporting or objecting to actions in violation ofthis policy or providing information regarding a violation of this policy.
	No Board employee shall be permitted to retaliate against a person for reporting or objecting to actions in violation ofthis policy or providing information regarding a violation of this policy.
	No Board employee shall be permitted to retaliate against a person for reporting or objecting to actions in violation ofthis policy or providing information regarding a violation of this policy.
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	Revised 3/8/22

	 
	 

	© Neola 2021
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	STUDENT AND PARENT COMPLAINTS
	STUDENT AND PARENT COMPLAINTS
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	po5710 JK09.22.22
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	Status

	 
	Revised Policy - Vol. 23, No. 1
	Revised Policy - Vol. 23, No. 1
	Revised Policy - Vol. 23, No. 1

	 
	 

	5710 - 
	5710 - 
	STUDENT 
	AND PARENT 
	AND PARENT 

	COMPLAINTS

	 
	 

	The School Board recognizes that
	The School Board recognizes that
	, as citizens,
	, as citizens,

	 students 
	and parents 
	and parents 

	have the right to request redress of 
	certain 
	certain 

	grievances.Further, the Board believes that the inculcation of respect for lawful procedures is an important part of the educational process.
	Accordingly, individual and group complaints should be provided for and appropriate appeal procedures implemented.
	Accordingly, individual and group complaints should be provided for and appropriate appeal procedures implemented.


	 
	 

	For purposes of this policy, a student 
	For purposes of this policy, a student 
	or parent 
	or parent 

	complaint shall be any such 
	complaint 
	complaint 

	that arises out of actions, procedures, andpolicies of this Board or its employees or the lack of such policy or procedure.

	 
	 

	Except as otherwise specified in other policies of the Board and the section below, complaints will be addressed as setforth in Board Policy 9130.
	Except as otherwise specified in other policies of the Board and the section below, complaints will be addressed as setforth in Board Policy 9130.
	Except as otherwise specified in other policies of the Board and the section below, complaints will be addressed as setforth in Board Policy 9130.


	 
	 

	Parent Complaints Regarding Concerns with the Implementation of F.S. 1001.42 (8)(c) at Their Child's School
	Parent Complaints Regarding Concerns with the Implementation of F.S. 1001.42 (8)(c) at Their Child's School
	Parent Complaints Regarding Concerns with the Implementation of F.S. 1001.42 (8)(c) at Their Child's School


	 
	 

	Any parent with a concern regarding the implementation of the provisions of F.S. 1001.42 (8)(c) at their child's schoolmay file a written complaint with the school's Principal.
	Any parent with a concern regarding the implementation of the provisions of F.S. 1001.42 (8)(c) at their child's schoolmay file a written complaint with the school's Principal.
	Any parent with a concern regarding the implementation of the provisions of F.S. 1001.42 (8)(c) at their child's schoolmay file a written complaint with the school's Principal.


	 
	 

	A. 
	A. 
	A. 
	The written complaint can be provided in a format chosen by the parent.
	The written complaint can be provided in a format chosen by the parent.

	 
	 

	B. 
	B. 
	The written complaint must be delivered to the Principal of their child's school via hand delivery, U.S. Mail, or e-mail.
	The written complaint must be delivered to the Principal of their child's school via hand delivery, U.S. Mail, or e-mail.

	 
	 

	C. 
	C. 
	Upon receipt of the written complaint, the Principal will review the concerns and communicate with thoseinvolved. The Principal, after reviewing the concerns and communicating with those involved, may meet withthe parent (in-person or electronically) to try to resolve the complaint informally. This process must be completewithin seven (7) calendar days of receipt of the parent's written complaint.
	Upon receipt of the written complaint, the Principal will review the concerns and communicate with thoseinvolved. The Principal, after reviewing the concerns and communicating with those involved, may meet withthe parent (in-person or electronically) to try to resolve the complaint informally. This process must be completewithin seven (7) calendar days of receipt of the parent's written complaint.

	 
	 

	D. 
	D. 
	If the parent notifies the Principal of their child's school that their written complaint remains unresolved, thePrincipal shall notify the Superintendent. The District must, within thirty (30) days after such notification fromthe parent, either resolve the complaint to the parent's satisfaction or provide a written statement of thereasons for not resolving the concern.
	If the parent notifies the Principal of their child's school that their written complaint remains unresolved, thePrincipal shall notify the Superintendent. The District must, within thirty (30) days after such notification fromthe parent, either resolve the complaint to the parent's satisfaction or provide a written statement of thereasons for not resolving the concern.



	 
	 

	If a concern is not resolved by the District, a parent may seek to pursue those remedies available under F.S. 1001.42(8)(c)7.b.(I-II).
	If a concern is not resolved by the District, a parent may seek to pursue those remedies available under F.S. 1001.42(8)(c)7.b.(I-II).
	If a concern is not resolved by the District, a parent may seek to pursue those remedies available under F.S. 1001.42(8)(c)7.b.(I-II).


	 
	 

	The Board or its employees will hear the complaints of the students of this District provided that such complaints aremade according to procedures established by Board Policy 9130.
	The Board or its employees will hear the complaints of the students of this District provided that such complaints aremade according to procedures established by Board Policy 9130.
	The Board or its employees will hear the complaints of the students of this District provided that such complaints aremade according to procedures established by Board Policy 9130.
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	F.S. 1001.42
	F.S. 1001.42
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	F.S. 1002.20
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	F.S. 1012.796
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	6114 - 
	6114 - 
	6114 - 
	COST PRINCIPLES - SPENDING FEDERAL FUNDS

	 
	 

	The Superintendent is responsible for the efficient and effective administration of grant funds through the application of soundmanagement practices. Such funds shall be administered in a manner consistent with all applicable Federal, State and local laws, theassociated agreements/assurances, program objectives, and the specific terms and conditions of the grant award.
	The Superintendent is responsible for the efficient and effective administration of grant funds through the application of soundmanagement practices. Such funds shall be administered in a manner consistent with all applicable Federal, State and local laws, theassociated agreements/assurances, program objectives, and the specific terms and conditions of the grant award.

	 
	 

	Cost Principles
	Cost Principles

	 
	 

	Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under Federalawards:
	Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under Federalawards:

	 
	 

	A. 
	A. 
	A. 
	Be necessary and reasonable for proper and efficient performance and administration of the Federal award and be allocablethereto under these principles.
	 
	To determine whether a cost is reasonable, consideration shall be given to:
	 
	 
	1. 
	1. 
	1. 
	whether a cost is a type generally recognized as ordinary and necessary for the operation of the District or the properand efficient performance of the Federal award;
	 
	 

	2. 
	2. 
	the restraints or requirements imposed by such factors as sound business practices, arm’s length bargaining, Federal,State, local, tribal and other laws and regulations;
	 
	 

	3. 
	3. 
	market prices for comparable goods or services for the geographic area;
	 
	 

	4. 
	4. 
	whether the individuals concerned acted with prudence in the circumstances considering their responsibilities; and
	 
	 

	5. 
	5. 
	whether the cost represents any significant deviation from the established practices or Board of Education policy whichmay unjustifiably increase the expense.




	 
	 

	While Federal regulations do not provide specific descriptions of what satisfies the "necessary" element beyond its inclusion inthe reasonableness analysis above, whether a cost is necessary is determined based on the needs of the program.Specifically, the expenditure must be necessary to achieve an important program objective. A key aspect in determiningwhether a cost is necessary is whether the District can demonstrate that the cost addresses an existing need, and can proveit.
	While Federal regulations do not provide specific descriptions of what satisfies the "necessary" element beyond its inclusion inthe reasonableness analysis above, whether a cost is necessary is determined based on the needs of the program.Specifically, the expenditure must be necessary to achieve an important program objective. A key aspect in determiningwhether a cost is necessary is whether the District can demonstrate that the cost addresses an existing need, and can proveit.

	 
	 

	When determining whether a cost is necessary, consideration may be given to whether:
	When determining whether a cost is necessary, consideration may be given to whether:

	 
	 

	1. 
	1. 
	1. 
	the cost is needed for the proper and efficient performance of the grant program;
	the cost is needed for the proper and efficient performance of the grant program;

	 
	 


	2. 
	2. 
	the cost is identified in the approved budget or application;
	the cost is identified in the approved budget or application;

	 
	 


	3. 
	3. 
	there is an educational benefit associated with the cost;
	there is an educational benefit associated with the cost;

	 
	 


	4. 
	4. 
	the cost aligns with identified needs based on results and findings from a needs assessment;
	the cost aligns with identified needs based on results and findings from a needs assessment;

	 
	 


	5. 
	5. 
	the cost addresses program goals and objectives and is based on program data.
	the cost addresses program goals and objectives and is based on program data.



	 
	 

	A cost is allocable to the Federal award if the goods or services involved are chargeable or assignable to the Federal award inaccordance with the relative benefit received.
	A cost is allocable to the Federal award if the goods or services involved are chargeable or assignable to the Federal award inaccordance with the relative benefit received.
	 
	This standard is met if the cost:

	 
	 

	1. 
	1. 
	1. 
	is incurred specifically for the Federal award;
	 
	 

	2. 
	2. 
	benefits both the Federal award and other work of the District and can be distributed in proportions that may beapproximated using reasonable methods; and
	 
	 

	3. 
	3. 
	is necessary to the overall operation of the District and is assignable to the Federal award in accordance with costprinciples mentioned here.
	  


	 
	 

	B. Conform to any limitations or exclusions set forth in the cost principles in Part 200 or in the terms and conditions of theFederal award
	B. Conform to any limitations or exclusions set forth in the cost principles in Part 200 or in the terms and conditions of theFederal award
	.
	.


	 
	 
	 


	C. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of theDistrict
	C. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of theDistrict
	, including prohibitions regarding costs incurred for telecommunications and video surveillance servicesor equipment
	, including prohibitions regarding costs incurred for telecommunications and video surveillance servicesor equipment
	.

	.
	.

	 
	 

	D. Be accorded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if any other cost incurredfor the same purpose in like circumstances has been allocated to a Federal award as an indirect cost under another award.
	D. Be accorded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if any other cost incurredfor the same purpose in like circumstances has been allocated to a Federal award as an indirect cost under another award.
	 
	 

	E. Be determined in accordance with generally accepted accounting principles.
	E. Be determined in accordance with generally accepted accounting principles.
	 
	 

	F. Be representative of actual cost, net of all applicable credits or offsets.
	F. Be representative of actual cost, net of all applicable credits or offsets.
	 
	The term "applicable credits" refers to those receipts or reductions of expenditures that operate to offset or reduce expenseitems allocable to the Federal award. Typical examples of such transactions are: purchase discounts; rebates or allowances;recoveries or indemnities on losses; and adjustments of overpayments or erroneous charges. To the extent that such creditsaccruing to or received by the State relating to the Federal award, they shall be credited to the Federal award, either as acost reduction or 
	 
	 

	G. Be not included as a match or cost-share, unless the specific Federal program authorizes Federal costs to be treated assuch.
	G. Be not included as a match or cost-share, unless the specific Federal program authorizes Federal costs to be treated assuch.
	 
	 

	H. Be adequately documented:
	H. Be adequately documented:
	 
	 

	1. in the case of personal services, the Superintendent shall implement a system for District personnel to account fortime and efforts expended on grant funded programs to assure that only permissible personnel expenses areallocated;
	1. in the case of personal services, the Superintendent shall implement a system for District personnel to account fortime and efforts expended on grant funded programs to assure that only permissible personnel expenses areallocated;
	 
	 

	2. in the case of other costs, all receipts and other invoice materials shall be retained, along with any documentationidentifying the need and purpose for such expenditure if not otherwise clear.
	2. in the case of other costs, all receipts and other invoice materials shall be retained, along with any documentationidentifying the need and purpose for such expenditure if not otherwise clear.
	 
	 

	I. Be incurred during the approved budget period.
	I. Be incurred during the approved budget period.
	 
	The budget period means the time interval from the start date of a funded portion of an award to the end date of that fundedportion during which recipients are authorized to carry out authorized work and expend the funds awarded, including anyfunds carried forward or other revisions pursuant to the law. Prior written approval from the Federal awarding agency or statepass-through entity may be required to carry forward unobligated balances to subsequent budget periods, unless waived.

	 
	 

	Selected Items of Cost
	Selected Items of Cost

	 
	 

	The District shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when charging these specific expendituresto a Federal grant. When applicable, District staff shall check costs against the selected items of cost requirements to ensure thecost is allowable. In addition, State, District, and program-specific rules, including the terms and conditions of the award, may deema cost as unallowable and District personnel shall follow those rules as well.
	The District shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when charging these specific expendituresto a Federal grant. When applicable, District staff shall check costs against the selected items of cost requirements to ensure thecost is allowable. In addition, State, District, and program-specific rules, including the terms and conditions of the award, may deema cost as unallowable and District personnel shall follow those rules as well.

	 
	 

	The following rules of allowability must apply to equipment and other capital expenditures:
	The following rules of allowability must apply to equipment and other capital expenditures:
	The following rules of allowability must apply to equipment and other capital expenditures:


	 
	 
	 


	A. 
	A. 
	A. 
	Capital expenditures for general purpose equipment, buildings, and land are unallowable as direct charges,except with the prior written approval of the Federal awarding agency or pass-through entity.
	Capital expenditures for general purpose equipment, buildings, and land are unallowable as direct charges,except with the prior written approval of the Federal awarding agency or pass-through entity.
	 
	 


	B. 
	B. 
	Capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a unitcost of $5,000 or more have the prior written approval of the Federal awarding agency or pass-through entity.
	Capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a unitcost of $5,000 or more have the prior written approval of the Federal awarding agency or pass-through entity.
	 
	 


	C. 
	C. 
	Capital expenditures for improvements to land, buildings, or equipment which materially increase their value oruseful life are unallowable as a direct cost except with the prior written approval of the Federal awardingagency, or pass-through entity.
	Capital expenditures for improvements to land, buildings, or equipment which materially increase their value oruseful life are unallowable as a direct cost except with the prior written approval of the Federal awardingagency, or pass-through entity.
	 
	 


	D. 
	D. 
	All Federally-funded contracts in excess of $2,000 related to construction, alteration, repairs, painting,decorating, etc. must comply with Davis-Bacon prevailing wage requirements.
	All Federally-funded contracts in excess of $2,000 related to construction, alteration, repairs, painting,decorating, etc. must comply with Davis-Bacon prevailing wage requirements.
	 
	 


	E. 
	E. 
	Allowability of depreciation on buildings, capital improvements, and equipment shall be in accordance with 2CFR 200.436 and 2 CFR 200.465.
	Allowability of depreciation on buildings, capital improvements, and equipment shall be in accordance with 2CFR 200.436 and 2 CFR 200.465.
	 
	 


	F. 
	F. 
	When approved as a direct cost by the Federal awarding agency or pass-through entity, capital expenditures willbe charged in the period in which the expenditure is incurred, or as otherwise determined appropriate andnegotiated with the Federal awarding agency.
	When approved as a direct cost by the Federal awarding agency or pass-through entity, capital expenditures willbe charged in the period in which the expenditure is incurred, or as otherwise determined appropriate andnegotiated with the Federal awarding agency.
	 
	 


	G. 
	G. 
	If the District is instructed by the Federal awarding agency to otherwise dispose of or transfer the equipment,the costs of such disposal or transfer are allowable.
	If the District is instructed by the Federal awarding agency to otherwise dispose of or transfer the equipment,the costs of such disposal or transfer are allowable.



	 
	 

	Cost Compliance
	Cost Compliance

	 
	 

	The Superintendent shall require that grant program funds are expended and are accounted for consistent with the requirements ofthe specific program and as identified in the grant application. Compliance monitoring includes accounting for direct or indirect costsand reporting them as permitted or required by each grant. Costs incurred for the same purpose in like circumstances shall betreated consistently as either direct or indirect costs, but may not be double charged or inconsistently charged as both.
	The Superintendent shall require that grant program funds are expended and are accounted for consistent with the requirements ofthe specific program and as identified in the grant application. Compliance monitoring includes accounting for direct or indirect costsand reporting them as permitted or required by each grant. Costs incurred for the same purpose in like circumstances shall betreated consistently as either direct or indirect costs, but may not be double charged or inconsistently charged as both.

	 
	 

	Determining Whether a Cost is Direct or Indirect:
	Determining Whether a Cost is Direct or Indirect:

	 
	 

	A. 
	A. 
	A. 
	Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal award, orother internally or externally funded activity, or that can be directly assigned to such activities relatively easily with a highdegree of accuracy.
	Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal award, orother internally or externally funded activity, or that can be directly assigned to such activities relatively easily with a highdegree of accuracy.

	 
	 

	These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchasedservices contracted for performance under the grant; travel of employees working directly on a grant-funded project;materials, supplies, and equipment purchased for use on a specific grant; program evaluation costs or other institutionalservice operations; and infrastructure costs directly attributable to the program (such as long distance telephone calls specificto the program, etc.).
	These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchasedservices contracted for performance under the grant; travel of employees working directly on a grant-funded project;materials, supplies, and equipment purchased for use on a specific grant; program evaluation costs or other institutionalservice operations; and infrastructure costs directly attributable to the program (such as long distance telephone calls specificto the program, etc.).

	 
	 


	B. 
	B. 
	Indirect costs are those that have been incurred for a common or joint purpose benefitting more than one cost objective, andnot readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results achieved.Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct or indirect costs.
	Indirect costs are those that have been incurred for a common or joint purpose benefitting more than one cost objective, andnot readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results achieved.Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct or indirect costs.

	 
	 

	These costs may include: general data processing, human resources, utility costs, maintenance, accounting, etc.
	These costs may include: general data processing, human resources, utility costs, maintenance, accounting, etc.

	 
	 

	Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a restrictedrate, indirect costs are limited to general management costs. General management costs do not include divisionaladministration that is limited to one component of the District, the governing body of the District, compensation ofthe 
	Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a restrictedrate, indirect costs are limited to general management costs. General management costs do not include divisionaladministration that is limited to one component of the District, the governing body of the District, compensation ofthe 
	Superintendent, compensation of the chief executive officer of any component of the District, and operation of theimmediate offices of these officers.

	 
	 

	The salaries of administrative and clerical staff should normally be treated as indirect costs. Direct charging of these costsmay be appropriate only if all of the following conditions are met:
	The salaries of administrative and clerical staff should normally be treated as indirect costs. Direct charging of these costsmay be appropriate only if all of the following conditions are met:

	 
	 

	1. 
	1. 
	1. 
	Administrative or clerical services are integral to a project or activity.
	Administrative or clerical services are integral to a project or activity.

	 
	 


	2. 
	2. 
	Individuals involved can be specifically identified with the project or activity.
	Individuals involved can be specifically identified with the project or activity.

	 
	 


	3. 
	3. 
	Such costs are explicitly included in the budget or have the prior written approval of the Federal awarding agency.
	Such costs are explicitly included in the budget or have the prior written approval of the Federal awarding agency.

	 
	 


	4. 
	4. 
	The costs are not also recovered as indirect costs.
	The costs are not also recovered as indirect costs.





	 
	 

	Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that cap shallinclude all direct administrative charges as well as any recovered indirect charges.
	Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that cap shallinclude all direct administrative charges as well as any recovered indirect charges.

	 
	 

	Effort should be given to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where notprohibited and where indirect cost allocation is approved ahead of time by the Florida Department of Education (FLDOE) or the pass-through entity (Federal funds subject to 2 C.F.R. Part 200 pertaining to determining indirect cost allocation).
	Effort should be given to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where notprohibited and where indirect cost allocation is approved ahead of time by the Florida Department of Education (FLDOE) or the pass-through entity (Federal funds subject to 2 C.F.R. Part 200 pertaining to determining indirect cost allocation).

	 
	 

	Timely Obligation of Funds
	Timely Obligation of Funds

	 
	 

	Financial obligations are orders placed for property and services, contracts and subawards made, and similar transactions thatrequire payment.
	Financial obligations are orders placed for property and services, contracts and subawards made, and similar transactions thatrequire payment.

	 
	 

	The term "financial obligations" is used when referencing a recipient's or subrecipient's use of funds under a Federal award.
	The term "financial obligations" is used when referencing a recipient's or subrecipient's use of funds under a Federal award.

	 
	 

	The following table illustrates when funds are determined to be obligated under the U.S. Department of Education regulations:
	The following table illustrates when funds are determined to be obligated under the U.S. Department of Education regulations:

	 
	 

	If the obligation is for:
	If the obligation is for:

	 
	 

	A. 
	A. 
	A. 
	Acquisition of property - on the date which the District makes a binding written commitment to acquire the property.
	Acquisition of property - on the date which the District makes a binding written commitment to acquire the property.

	 
	 


	B. 
	B. 
	Personal services by an employee of the District - when the services are performed.
	Personal services by an employee of the District - when the services are performed.

	 
	 


	C. 
	C. 
	Personal services by a contractor who is not an employee of the District - on the date which the District makes a bindingwritten commitment to obtain the services.
	Personal services by a contractor who is not an employee of the District - on the date which the District makes a bindingwritten commitment to obtain the services.
	 
	 


	D. 
	D. 
	Performance of work other than personal services - on the date when the District makes a binding written commitment toobtain the work.
	Performance of work other than personal services - on the date when the District makes a binding written commitment toobtain the work.

	 
	 


	E. 
	E. 
	Public utility services - when the District receives the services.
	Public utility services - when the District receives the services.

	 
	 


	F. 
	F. 
	Travel - when the travel is taken.
	Travel - when the travel is taken.

	 
	 


	G. 
	G. 
	Rental of property - when the District uses the property.
	Rental of property - when the District uses the property.
	 
	 


	H. 
	H. 
	A pre-agreement cost that was properly approved by the Secretary under the cost principles in 2 C.F.R. Part 200, Subpart E -Cost Principles - on the first day of the project period.
	A pre-agreement cost that was properly approved by the Secretary under the cost principles in 2 C.F.R. Part 200, Subpart E -Cost Principles - on the first day of the project period.



	 
	 

	Period of Performance
	Period of Performance

	 
	 

	All financial obligations must occur during the period of performance. Period of performance means the total estimated time intervalbetween the start of an initial Federal award when the District is permitted to carry out the work authorized by the grant and theplanned end date. The period of performance may include one or more funded portions or budget periods. The period ofperformance is dictated by statute and will be indicated in the grant award notification ("GAN"). As a general rule, State-administere
	All financial obligations must occur during the period of performance. Period of performance means the total estimated time intervalbetween the start of an initial Federal award when the District is permitted to carry out the work authorized by the grant and theplanned end date. The period of performance may include one or more funded portions or budget periods. The period ofperformance is dictated by statute and will be indicated in the grant award notification ("GAN"). As a general rule, State-administere

	 
	 

	In the case of a State-administered grant, financial obligations under a grant may not be made until the application is approved or isin substantially approvable form, whichever is later. In the case of a direct grant, a grantee may use grant funds only for obligationsit makes during the grant period, unless an agreement exists with the awarding agency or the pass-through entity (e.g., FLDOE)toreimburse for pre-approval expenses.
	In the case of a State-administered grant, financial obligations under a grant may not be made until the application is approved or isin substantially approvable form, whichever is later. In the case of a direct grant, a grantee may use grant funds only for obligationsit makes during the grant period, unless an agreement exists with the awarding agency or the pass-through entity (e.g., FLDOE)toreimburse for pre-approval expenses.

	 
	 

	For both State-administered and direct grants, regardless of the period of availability, the District shall liquidate all financialobligations incurred under the award not later than ninety (90) days after the end of the funding period unless an extension isauthorized. Any funds not obligated within the period of performance or liquidated within the appropriate timeframe are said to lapseand shall be returned to the awarding agency. Consequently, the District shall closely monitor grant spending throughout 
	For both State-administered and direct grants, regardless of the period of availability, the District shall liquidate all financialobligations incurred under the award not later than ninety (90) days after the end of the funding period unless an extension isauthorized. Any funds not obligated within the period of performance or liquidated within the appropriate timeframe are said to lapseand shall be returned to the awarding agency. Consequently, the District shall closely monitor grant spending throughout 
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	6320 - 
	6320 - 
	6320 - 
	PURCHASING AND CONTRACTING FOR COMMODITIES AND CONTRACTUAL SERVICES

	 
	 

	Any School Board employee who has purchasing authority shall consider first the interests of the Board in all purchases and seek toobtain the maximum value for each dollar expended; not solicit or accept any gifts or gratuities from present or potential supplierswhich might influence or appear to influence purchasing decisions; and refrain from any private business or professional activity thatmight present a conflict of interest in making purchasing decisions on behalf of the Board.
	Any School Board employee who has purchasing authority shall consider first the interests of the Board in all purchases and seek toobtain the maximum value for each dollar expended; not solicit or accept any gifts or gratuities from present or potential supplierswhich might influence or appear to influence purchasing decisions; and refrain from any private business or professional activity thatmight present a conflict of interest in making purchasing decisions on behalf of the Board.

	 
	 

	No person, unless authorized to do so under this policy, may make any purchase or enter into any contract involving the use ofschool funds. The Board will not approve any expenditure for an unauthorized purchase or contract.
	No person, unless authorized to do so under this policy, may make any purchase or enter into any contract involving the use ofschool funds. The Board will not approve any expenditure for an unauthorized purchase or contract.

	 
	 

	Purchases may be made through an online procurement system, an electronic auction service, or other efficient procurement tool.
	Purchases may be made through an online procurement system, an electronic auction service, or other efficient procurement tool.

	 
	 

	Scope
	Scope

	 
	 

	This policy shall generally apply to the District’s purchase of commodities and contractual services, except it shall not apply to:
	This policy shall generally apply to the District’s purchase of commodities and contractual services, except it shall not apply to:

	A. 
	A. 
	A. 
	employment contracts;
	employment contracts;

	 
	 


	B. 
	B. 
	acquisition of architectural, engineering, landscape architectural, construction management at risk, registered surveying andmapping, or other services pursuant to Policy 6330 - Acquisition of Professional Architectural, Engineering, LandscapeArchitectural, or Land Surveying Services;
	acquisition of architectural, engineering, landscape architectural, construction management at risk, registered surveying andmapping, or other services pursuant to Policy 6330 - Acquisition of Professional Architectural, Engineering, LandscapeArchitectural, or Land Surveying Services;

	 
	 


	C. 
	C. 
	acquisition of auditing services pursuant to F.S. 218.391;
	acquisition of auditing services pursuant to F.S. 218.391;

	 
	 


	D. 
	D. 
	acquisition of professional consultant services, including but not limited to services of lawyers, accountants, financialconsultants, and other business or operational consultants
	acquisition of professional consultant services, including but not limited to services of lawyers, accountants, financialconsultants, and other business or operational consultants

	 
	 


	E. 
	E. 
	contracts which are exempted, in whole or in part, from this policy’s requirements, as set forth below;
	contracts which are exempted, in whole or in part, from this policy’s requirements, as set forth below;

	 
	 


	F. 
	F. 
	proposals and agreements for public-private partnerships with private entities for qualifying projects pursuant to F.S.287.057(12).
	proposals and agreements for public-private partnerships with private entities for qualifying projects pursuant to F.S.287.057(12).



	 
	 

	Definitions
	Definitions

	 
	 

	A. 
	A. 
	A. 
	"Competitive solicitation" means purchasing made through the issuance of an invitation to bid, request for proposals andinvitation to negotiate. Competitive solicitations are not required for purchases made through the pool purchase provisions ofF.S. 1006.27.
	"Competitive solicitation" means purchasing made through the issuance of an invitation to bid, request for proposals andinvitation to negotiate. Competitive solicitations are not required for purchases made through the pool purchase provisions ofF.S. 1006.27.

	 
	 


	B. 
	B. 
	"Invitation to bid" means a written or electronic solicitation for competitive sealed bids. The invitation to bid is used when theBoard is capable of specifically defining the scope of work for which a contractual service is required or when the Board iscapable of establishing precise specifications defining the actual commodity or group of commodities required. A writtensolicitation includes a solicitation that is publicly posted.
	"Invitation to bid" means a written or electronic solicitation for competitive sealed bids. The invitation to bid is used when theBoard is capable of specifically defining the scope of work for which a contractual service is required or when the Board iscapable of establishing precise specifications defining the actual commodity or group of commodities required. A writtensolicitation includes a solicitation that is publicly posted.

	 
	 


	C. 
	C. 
	"Invitation to negotiate" means a written or electronically posted solicitation for competitive sealed replies to select one (1)or more vendors with which to commence negotiations for the procurement of commodities or contractual services. Theinvitation to negotiate is used when the Board determines that negotiations may be necessary for it to receive the best value.A written solicitation includes a solicitation that is publicly posted.
	"Invitation to negotiate" means a written or electronically posted solicitation for competitive sealed replies to select one (1)or more vendors with which to commence negotiations for the procurement of commodities or contractual services. Theinvitation to negotiate is used when the Board determines that negotiations may be necessary for it to receive the best value.A written solicitation includes a solicitation that is publicly posted.

	 
	 


	D. 
	D. 
	"Proposer" means those vendors submitting bids or responses to a competitive solicitation.
	"Proposer" means those vendors submitting bids or responses to a competitive solicitation.

	 
	 


	E. 
	E. 
	"Request for proposals" means a written or electronically posted solicitation for competitive sealed proposals. The request forproposals is used when it is not practicable for the Board to specifically define the scope of work for which the commodity,group of commodities, or contractual service is required and when the Board is requesting that a responsible vendor proposea commodity, group of commodities, or contractual service to meet the specifications of the solicitation document. A writtensolicitation i
	"Request for proposals" means a written or electronically posted solicitation for competitive sealed proposals. The request forproposals is used when it is not practicable for the Board to specifically define the scope of work for which the commodity,group of commodities, or contractual service is required and when the Board is requesting that a responsible vendor proposea commodity, group of commodities, or contractual service to meet the specifications of the solicitation document. A writtensolicitation i

	 
	 


	F. 
	F. 
	"Superintendent" means the "Superintendent or designee".
	"Superintendent" means the "Superintendent or designee".

	 
	 


	G. 
	G. 
	"Request for Quotations" means an informal process to solicit three (3) or more price quotes on commodities or contractualservices with standard specifications and valued under the threshold requiring formal competitive solicitations. Quotationsmay be obtained verbally or via facsimile or e-mail.
	"Request for Quotations" means an informal process to solicit three (3) or more price quotes on commodities or contractualservices with standard specifications and valued under the threshold requiring formal competitive solicitations. Quotationsmay be obtained verbally or via facsimile or e-mail.



	 
	 

	Standards and Specifications
	Standards and Specifications

	 
	 

	Before making any purchase of commodities or contractual services which the Superintendent is authorized by the Board to make orbefore recommending any purchase to the Board, the Superintendent shall, insofar as possible, propose standards andspecifications. S/He shall see that the commodities or contractual services conform to those standards and specifications, and shalltake such other steps as are necessary to see that the maximum value is being received for any money expended.
	Before making any purchase of commodities or contractual services which the Superintendent is authorized by the Board to make orbefore recommending any purchase to the Board, the Superintendent shall, insofar as possible, propose standards andspecifications. S/He shall see that the commodities or contractual services conform to those standards and specifications, and shalltake such other steps as are necessary to see that the maximum value is being received for any money expended.

	 
	 

	Pre-Purchasing Review of Available Purchasing Agreements and State Term Contracts for Nonacademic Commoditiesand Contractual Services
	Pre-Purchasing Review of Available Purchasing Agreements and State Term Contracts for Nonacademic Commoditiesand Contractual Services

	 
	 

	Before purchasing nonacademic commodities and contractual services, the Board authorizes the Superintendent to review thepurchasing agreements and State term contracts available under F.S. 287.056 to determine whether it is in the Board's economicadvantage to use the agreements and contracts.
	Before purchasing nonacademic commodities and contractual services, the Board authorizes the Superintendent to review thepurchasing agreements and State term contracts available under F.S. 287.056 to determine whether it is in the Board's economicadvantage to use the agreements and contracts.

	 
	 

	Each bid specification for nonacademic commodities and contractual services must include a statement indicating that thepurchasing agreements and State term contracts available under F.S. 287.056 have been reviewed. The Board may use thecooperative State purchasing programs managed through the regional consortium service organizations pursuant to F.S. 1001.451.This policy does not apply to services that are eligible for reimbursement under the Federal E-rate program administered by theUniversal Service Admi
	Each bid specification for nonacademic commodities and contractual services must include a statement indicating that thepurchasing agreements and State term contracts available under F.S. 287.056 have been reviewed. The Board may use thecooperative State purchasing programs managed through the regional consortium service organizations pursuant to F.S. 1001.451.This policy does not apply to services that are eligible for reimbursement under the Federal E-rate program administered by theUniversal Service Admi

	 
	 

	Competitive Solicitation Requirements for Commodities and Contractual Services Other Than Construction Contracting
	Competitive Solicitation Requirements for Commodities and Contractual Services Other Than Construction Contracting

	 
	 

	Except as authorized by law or policy, competitive solicitations shall be requested from three (3) or more sources for the purchase ofany authorized commodities or contractual services in an amount greater than $50,000.
	Except as authorized by law or policy, competitive solicitations shall be requested from three (3) or more sources for the purchase ofany authorized commodities or contractual services in an amount greater than $50,000.

	 
	 

	The procurement of commodities or contractual services may not be divided so as to avoid this monetary threshold requirement.
	The procurement of commodities or contractual services may not be divided so as to avoid this monetary threshold requirement.

	A. 
	A. 
	A. 
	Bid Solicitation
	 
	The Superintendent is authorized to issue invitations for bids.
	 
	 

	B. 
	B. 
	Bid Publication
	 
	Notice of the invitation for bids or requests for proposals shall be published
	 
	at least once in a newspaper of general circulationwithin the District
	 
	 
	or on the publicly accessible District website

	 and may be otherwise issued electronically, directdelivery, or other means which are appropriate under the circumstances. The required bid return date is to be announced atthe time of the bid offering and shall not be less than five (5) working days from the bid offering date.


	 
	 

	All advertisements and public notices published on a website as provided in F.S. Chapter 50 must be in asearchable
	All advertisements and public notices published on a website as provided in F.S. Chapter 50 must be in asearchable
	All advertisements and public notices published on a website as provided in F.S. Chapter 50 must be in asearchable

	 form and indicate the date on which the advertisement or public notice first appeared on the website.
	 form and indicate the date on which the advertisement or public notice first appeared on the website.


	 
	 

	A. 
	A. 
	A. 
	Bid Opening
	 
	Bids will be opened in the office designated in the bid document with the Superintendent’s designee and at least one (1)other District employee present.
	 
	 

	B. 
	B. 
	Bid Rejection
	 
	The Board may reject any or all bids and request new bids.
	 
	 

	C. 
	C. 
	Bid Award
	 
	 
	In acceptance of responses to invitations to bid, the Board may accept the proposal of the lowest responsive, responsibleproposer. The Board may also choose to award contracts to the lowest responsive, responsible bidder as the primary awardeeof a contract and to the next lowest responsive, responsible bidder(s) as alternate awardees, from whom commodities orcontractual services would be purchased, should the primary awardee become unable to provide all of the commodities orcontractual services required by 
	In acceptance of responses to invitations to bid, the Board may accept the proposal of the lowest responsive, responsibleproposer. The Board may also choose to award contracts to the lowest responsive, responsible bidder as the primary awardeeof a contract and to the next lowest responsive, responsible bidder(s) as alternate awardees, from whom commodities orcontractual services would be purchased, should the primary awardee become unable to provide all of the commodities orcontractual services required by 

	 
	 

	For a bidder to be considered responsive, the proposal must respond to all bid specifications in all material respects andcontain no irregularities or deviations from the bid specifications which would affect the amount of the bid or otherwiseprovide a competitive advantage.
	For a bidder to be considered responsive, the proposal must respond to all bid specifications in all material respects andcontain no irregularities or deviations from the bid specifications which would affect the amount of the bid or otherwiseprovide a competitive advantage.

	 
	 

	For a bidder to be deemed responsible, the Board may request evidence from the bidder concerning:
	For a bidder to be deemed responsible, the Board may request evidence from the bidder concerning:

	 
	1. 
	1. 
	1. 
	the experience (type of product or service being purchased, etc.) of the bidder;
	the experience (type of product or service being purchased, etc.) of the bidder;

	 
	 


	2. 
	2. 
	the financial condition;
	the financial condition;

	 
	 


	3. 
	3. 
	the conduct and performance on previous contracts (with the District or other agencies);
	the conduct and performance on previous contracts (with the District or other agencies);

	 
	 


	4. 
	4. 
	the bidder's facilities;
	the bidder's facilities;

	 
	 


	5. 
	5. 
	the ability to execute the contract properly.
	the ability to execute the contract properly.





	 
	 

	Award of a bid by the Board shall only represent an indication by the Board that a bid represents the lowest responsive bid from aresponsible and responsive bidder meeting the requirements and criteria set forth in the invitation to bid. Award of a bid shall notcreate a binding obligation on the Board, and no obligation shall be created or imposed on the District until such time as the BoardChair/designee executes a contract.
	Award of a bid by the Board shall only represent an indication by the Board that a bid represents the lowest responsive bid from aresponsible and responsive bidder meeting the requirements and criteria set forth in the invitation to bid. Award of a bid shall notcreate a binding obligation on the Board, and no obligation shall be created or imposed on the District until such time as the BoardChair/designee executes a contract.

	 
	 

	Identical/Tie Low Bids
	Identical/Tie Low Bids

	 
	 

	When identical low bids are received from an out-of-District vendor and a local vendor, the local vendor shall be recommended foraward. The term "local vendor" means a vendor who has an established business presence in the District indicated by the following:
	When identical low bids are received from an out-of-District vendor and a local vendor, the local vendor shall be recommended foraward. The term "local vendor" means a vendor who has an established business presence in the District indicated by the following:

	A. 
	A. 
	A. 
	Has a physical business location within the District for at least six (6) months immediately prior to issuance of thecompetitive solicitation.
	Has a physical business location within the District for at least six (6) months immediately prior to issuance of thecompetitive solicitation.

	 
	 


	B. 
	B. 
	Provides customer access at the business location.
	Provides customer access at the business location.

	 
	 


	C. 
	C. 
	Holds any required business license through a jurisdiction in the District.
	Holds any required business license through a jurisdiction in the District.

	 
	 


	D. 
	D. 
	Employs one (1) full-time or two (2) part-time employees in the District, or if the business has no employees, is at least fiftypercent (50%) owned by one (1) or more persons whose primary residence(s) is located within the District.
	Employs one (1) full-time or two (2) part-time employees in the District, or if the business has no employees, is at least fiftypercent (50%) owned by one (1) or more persons whose primary residence(s) is located within the District.



	 
	 

	When two (2) or more local vendors present tie low bids on the same items, the company receiving the larger dollar award of thetotal bid shall be recommended for tie items.
	When two (2) or more local vendors present tie low bids on the same items, the company receiving the larger dollar award of thetotal bid shall be recommended for tie items.

	 
	 

	In the event two (2) or more local vendors present exact tie low bids and the dollar award is not a criterion, the successful biddershall be selected by applying the following criteria in order:
	In the event two (2) or more local vendors present exact tie low bids and the dollar award is not a criterion, the successful biddershall be selected by applying the following criteria in order:

	A. 
	A. 
	A. 
	drug-free workplace program in accordance with Florida law
	drug-free workplace program in accordance with Florida law

	 
	 


	B. 
	B. 
	minority business enterprise (MBE) certified by the State of Florida Office of Supplier Diversity
	minority business enterprise (MBE) certified by the State of Florida Office of Supplier Diversity

	 
	 


	C. 
	C. 
	veteran business enterprise, certified by the State of Florida Department of Management Services
	veteran business enterprise, certified by the State of Florida Department of Management Services



	 
	 

	When two (2) out-of-District vendors submit identical low bids, the criteria noted above shall be used to determine the successfulbidder.
	When two (2) out-of-District vendors submit identical low bids, the criteria noted above shall be used to determine the successfulbidder.

	 
	 

	Exception to Competitive Bidding Requirements
	Exception to Competitive Bidding Requirements

	 
	 

	Notwithstanding anything in this policy to the contrary, the Board may make certain purchases without the requirement forcompetitive solicitations, under the following conditions:
	Notwithstanding anything in this policy to the contrary, the Board may make certain purchases without the requirement forcompetitive solicitations, under the following conditions:

	A. 
	A. 
	A. 
	In lieu of requesting competitive solicitations from three (3) or more sources, the Board may make purchases at or below theunit prices in contracts awarded by other Federal, State, city or county governmental agencies, other school boards,community colleges, or State university system cooperative bid agreements when the proposer awarded a contract byanother entity will permit purchases by the Board at the same terms, conditions, and unit prices (or below such prices)awarded in such contract, and such purch
	In lieu of requesting competitive solicitations from three (3) or more sources, the Board may make purchases at or below theunit prices in contracts awarded by other Federal, State, city or county governmental agencies, other school boards,community colleges, or State university system cooperative bid agreements when the proposer awarded a contract byanother entity will permit purchases by the Board at the same terms, conditions, and unit prices (or below such prices)awarded in such contract, and such purch

	 
	 


	B. 
	B. 
	The Superintendent is authorized to purchase commodities and contractual services where the total amount does not exceed$50,000.00 and does not exceed the applicable appropriation in the budget.
	The Superintendent is authorized to purchase commodities and contractual services where the total amount does not exceed$50,000.00 and does not exceed the applicable appropriation in the budget.

	 
	 


	C. 
	C. 
	The Superintendent is authorized to purchase commodities and contractual services under the Department of ManagementServices State term contracts.
	The Superintendent is authorized to purchase commodities and contractual services under the Department of ManagementServices State term contracts.

	 
	 


	D. 
	D. 
	Competitive solicitations are not required for pool purchases made as provided in F.S. 1006.27.
	Competitive solicitations are not required for pool purchases made as provided in F.S. 1006.27.

	 
	 


	E. 
	E. 
	The State Board has waived the requirement for requesting competitive solicitations from three (3) or more sources forpurchases by the Board of:
	The State Board has waived the requirement for requesting competitive solicitations from three (3) or more sources forpurchases by the Board of:

	 
	 

	1. 
	1. 
	1. 
	Professional services which shall include, without limitation, artistic services; academic program reviews; lectures byindividuals; auditing services not subject to F.S. 218.391; legal services, including attorney, paralegal, expert witness,court reporting, appraisal or mediator services; and health services involving examination, diagnosis, treatment,prevention, medical consultation or administration; provided nothing herein shall be deemed to authorize thesuperintendent to acquire professional consultant 
	Professional services which shall include, without limitation, artistic services; academic program reviews; lectures byindividuals; auditing services not subject to F.S. 218.391; legal services, including attorney, paralegal, expert witness,court reporting, appraisal or mediator services; and health services involving examination, diagnosis, treatment,prevention, medical consultation or administration; provided nothing herein shall be deemed to authorize thesuperintendent to acquire professional consultant 

	 
	 


	2. 
	2. 
	Educational services and any type of copyrighted materials including, without limitation, educational tests, textbooks,printed instructional materials, computer software, films, filmstrips, videotapes, DVDs, disc or tape recordings, digitalrecordings, or similar audio-visual materials, and for library and reference books, and printed library cards where suchmaterials are purchased directly from the producer or publisher, the owner of the copyright, an exclusive agent withinthe state, a governmental agency o
	Educational services and any type of copyrighted materials including, without limitation, educational tests, textbooks,printed instructional materials, computer software, films, filmstrips, videotapes, DVDs, disc or tape recordings, digitalrecordings, or similar audio-visual materials, and for library and reference books, and printed library cards where suchmaterials are purchased directly from the producer or publisher, the owner of the copyright, an exclusive agent withinthe state, a governmental agency o

	 
	 


	3. 
	3. 
	Commodities and contractual services when:
	Commodities and contractual services when:

	 
	 

	a. 
	a. 
	a. 
	competitive solicitations have been requested in the manner prescribed by this policy; and
	competitive solicitations have been requested in the manner prescribed by this policy; and

	 
	 


	b. 
	b. 
	the Board has made a finding that no valid or acceptable firm proposal has been received within the prescribedtime.
	the Board has made a finding that no valid or acceptable firm proposal has been received within the prescribedtime.







	 
	 

	When such a finding has been officially made, the Board may enter into negotiations with suppliers of suchcommodities and contractual services and may execute contracts with such vendors under whatever terms andconditions as the Board determines to be in its best interests.
	When such a finding has been officially made, the Board may enter into negotiations with suppliers of suchcommodities and contractual services and may execute contracts with such vendors under whatever terms andconditions as the Board determines to be in its best interests.

	 
	 

	4. 
	4. 
	4. 
	Commodities and contractual services when fewer than two (2) responsive proposals are received. The Board maythen negotiate on the best terms and conditions or decide to reject all proposals. The Board will document the reasonsthat negotiating terms and conditions with the sole proposer is in the best interest of the District in lieu of re-solicitingproposals.
	Commodities and contractual services when fewer than two (2) responsive proposals are received. The Board maythen negotiate on the best terms and conditions or decide to reject all proposals. The Board will document the reasonsthat negotiating terms and conditions with the sole proposer is in the best interest of the District in lieu of re-solicitingproposals.



	F. 
	F. 
	F. 
	Information technology resources, whether by purchase, lease, lease with option to purchase, rental, or otherwise as definedin F.S. 282.0041(19), may be acquired by competitive solicitation or by direct negotiation and contract with a vendor orsupplier, as best fits the needs of the District as determined by the Board.
	Information technology resources, whether by purchase, lease, lease with option to purchase, rental, or otherwise as definedin F.S. 282.0041(19), may be acquired by competitive solicitation or by direct negotiation and contract with a vendor orsupplier, as best fits the needs of the District as determined by the Board.

	 
	 


	G. 
	G. 
	Purchases of insurance, risk management programs, or contracting with third party administrators for insurance-relatedservices may be through competitive solicitation or by direct negotiation and contract with a vendor or supplier.
	Purchases of insurance, risk management programs, or contracting with third party administrators for insurance-relatedservices may be through competitive solicitation or by direct negotiation and contract with a vendor or supplier.

	 
	 


	H. 
	H. 
	Purchase of milk is exempt from competitive bid requirements if:
	Purchase of milk is exempt from competitive bid requirements if:

	 
	 

	1. 
	1. 
	1. 
	the Board has made a finding that no valid or acceptable firm bid has been received within the prescribed time; or
	the Board has made a finding that no valid or acceptable firm bid has been received within the prescribed time; or

	 
	 


	2. 
	2. 
	the Board has made a finding that an emergency situation exists.
	the Board has made a finding that an emergency situation exists.





	 
	 

	The Board may then enter into negotiations with suppliers of milk and has the authority to execute contracts under whateverterms and conditions the Board determines to be in the best interest of the District.
	The Board may then enter into negotiations with suppliers of milk and has the authority to execute contracts under whateverterms and conditions the Board determines to be in the best interest of the District.

	 
	 

	I. 
	I. 
	I. 
	The Board may dispense with requirements for a competitive solicitation for the emergency purchase of commodities orcontractual services when the Superintendent determines in writing that an immediate danger to the public health, safety, orwelfare or other substantial loss to the District requires emergency action. After the Superintendent makes such a writtendetermination, the Board may proceed with the procurement of commodities or contractual services necessitated by theimmediate danger, without requesti
	The Board may dispense with requirements for a competitive solicitation for the emergency purchase of commodities orcontractual services when the Superintendent determines in writing that an immediate danger to the public health, safety, orwelfare or other substantial loss to the District requires emergency action. After the Superintendent makes such a writtendetermination, the Board may proceed with the procurement of commodities or contractual services necessitated by theimmediate danger, without requesti

	 
	 


	J. 
	J. 
	Commodities or contractual services available only from a single source may be exempted from the competitive solicitationrequirements. When the Board believes that commodities or contractual services are available only from a single source, theBoard will electronically post a description of the commodities or contractual services sought for a period of at least seven (7)business days. The description will include a request that prospective vendors provide information about their ability tosupply the commodi
	Commodities or contractual services available only from a single source may be exempted from the competitive solicitationrequirements. When the Board believes that commodities or contractual services are available only from a single source, theBoard will electronically post a description of the commodities or contractual services sought for a period of at least seven (7)business days. The description will include a request that prospective vendors provide information about their ability tosupply the commodi
	 
	 


	K. 
	K. 
	The Board may make purchases of construction project materials directly from vendors, on behalf of the awardedconstruction contractor/manager, to take advantage of the District’s "sales tax" exempt status.
	The Board may make purchases of construction project materials directly from vendors, on behalf of the awardedconstruction contractor/manager, to take advantage of the District’s "sales tax" exempt status.

	 
	 


	L. 
	L. 
	A contract for commodities or contractual services may be awarded without competitive solicitations if State or Federal law, agrant or a State or Federal agency contract prescribes with whom the Board must contract or if the rate of payment isestablished during the appropriations process.
	A contract for commodities or contractual services may be awarded without competitive solicitations if State or Federal law, agrant or a State or Federal agency contract prescribes with whom the Board must contract or if the rate of payment isestablished during the appropriations process.

	 
	 


	M. 
	M. 
	A contract for regulated utilities or government franchised services may be awarded without competitive solicitations.
	A contract for regulated utilities or government franchised services may be awarded without competitive solicitations.



	 
	 

	Contract
	Contract

	 
	 

	Each Board contract for services must include a provision that requires the contractor to comply with public records laws, specificallyto:
	Each Board contract for services must include a provision that requires the contractor to comply with public records laws, specificallyto:

	A. 
	A. 
	A. 
	keep and maintain public records that ordinarily and necessarily would be required by the Board in order to perform theservice under the contract;
	keep and maintain public records that ordinarily and necessarily would be required by the Board in order to perform theservice under the contract;

	 
	 


	B. 
	B. 
	provide the public with access to its public records on the same terms and conditions as the Board would provide the records,and at a cost that does not exceed the cost provided in Policy 8310 - Public Records;
	provide the public with access to its public records on the same terms and conditions as the Board would provide the records,and at a cost that does not exceed the cost provided in Policy 8310 - Public Records;

	 
	 


	C. 
	C. 
	ensure that any of its public records that are exempt or confidential and exempt from public records disclosure requirementsare not disclosed, except as authorized by law;
	ensure that any of its public records that are exempt or confidential and exempt from public records disclosure requirementsare not disclosed, except as authorized by law;

	 
	 


	D. 
	D. 
	meet all requirements for retaining public record and, upon termination of the contract, transfer to the Board, at no cost, allpublic records in its possession and destroy any duplicate public records that are exempt or confidential and exempt frompublic records disclosure requirements. All records stored electronically must be provided to the Board in a format that iscompatible with the Board's information technology systems;
	meet all requirements for retaining public record and, upon termination of the contract, transfer to the Board, at no cost, allpublic records in its possession and destroy any duplicate public records that are exempt or confidential and exempt frompublic records disclosure requirements. All records stored electronically must be provided to the Board in a format that iscompatible with the Board's information technology systems;

	 
	 


	E. 
	E. 
	the contractor shall furnish a copy of any public records request or request for records in any way relating to the District,immediately upon receipt to the District's Director of Finance and Purchasing or designee.
	the contractor shall furnish a copy of any public records request or request for records in any way relating to the District,immediately upon receipt to the District's Director of Finance and Purchasing or designee.



	 
	 

	Each contract must also include the following statement, in substantially the following form, identifying the contact information ofthe District's custodian of public records in at least fourteen (14) point boldface type:  "
	Each contract must also include the following statement, in substantially the following form, identifying the contact information ofthe District's custodian of public records in at least fourteen (14) point boldface type:  "
	IF THE CONTRACTOR HAS QUESTIONSREGARDING THE APPLICATION OF F.S. CHAPTER 119 TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TOTHIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT (352)797-7061, 
	locke
	locke

	 _
	d@hcsb.k12.fl.us
	d@hcsb.k12.fl.us

	, 8050 MOBLEY ROAD,BROOKSVILLE, FL 34601
	"
	.

	 
	 

	Contracts shall be approved and executed as follows:
	Contracts shall be approved and executed as follows:

	A. 
	A. 
	A. 
	Superintendent/Designee Authority
	 
	The Superintendent is authorized to approve and execute contracts on behalf of the District involving expenditure of publicfunds in an amount no greater than $50,000.00, so long as the obligation created does not exceed the applicableappropriation within the District budget and the contract is otherwise in compliance with applicable District procedures,policies, and law. For purposes of this policy, any group of contracts, purchase orders to the same provider which areconnected in terms of time, location an
	 
	policy. Designations of contracting authority by the Superintendent shall bein writing and shall specify the maximum obligation permitted up to
	 
	$50,000.00.
	 
	 

	B. 
	B. 
	Emergency Purchases
	 
	Notwithstanding the general limit on the Superintendent’s authority to enter into contracts involving expenditure of publicfunds in an amount no greater than $50,000.00, the Superintendent is authorized to approve and execute contracts on behalfof the District involving expenditure of public funds in an amount of $50,000 or greater when the Superintendent determinesin writing that an immediate danger to the public health, safety, or welfare or other substantial loss to the School Districtrequires emergency 
	 
	 

	C. 
	C. 
	Board Approval
	 
	Except as expressly provided herein, the Board shall approve and execute all contracts on behalf of the District involving theexpenditure of public funds in an amount greater than $50,000. When the Superintendent has determined that an emergencyexists, the emergency purchase is placed, after the fact, on the first available Board meeting (F.A.C. 6A-1.012(12) (e)).


	 
	 

	Purchase Order Approval
	Purchase Order Approval

	 
	 

	A. 
	A. 
	A. 
	Bids/Exceptions
	 
	The Superintendent is authorized to issue purchase orders in accordance with bids awarded pursuant to below without furtheraction of the Board so long as the obligation created does not exceed $50,000.00. Board approval shall be obtained for allpurchase orders greater than
	 
	$50,000.00.
	 
	 

	B. 
	B. 
	Contracts
	 
	Contracts shall be approved as follows:
	 
	 
	1. 
	1. 
	1. 
	Obtain approval by the Board attorney.
	Obtain approval by the Board attorney.
	 
	 


	2. 
	2. 
	Principals have the authority to approve contracts for purchases involving the expenditure from internal account fundsfor one(1) year and not to exceed the bid limit as set forth by the School District.
	Principals have the authority to approve contracts for purchases involving the expenditure from internal account fundsfor one(1) year and not to exceed the bid limit as set forth by the School District.

	 
	 


	3. 
	3. 
	The Superintendent has the authority to approve purchase contracts in an amount up to $50,000.00.
	The Superintendent has the authority to approve purchase contracts in an amount up to $50,000.00.

	 
	 


	4. 
	4. 
	Board approval shall be obtained for all purchase contracts in an amount of $50,000.01 or more.
	Board approval shall be obtained for all purchase contracts in an amount of $50,000.01 or more.





	 
	 

	Consultant Agreements
	Consultant Agreements

	 
	 

	The Superintendent may enter into agreements with consultants not to exceed $25,000 for the total school year to providetraining and advisory services. Agreements must be signed by the consultant and approved to form by the general coun
	The Superintendent may enter into agreements with consultants not to exceed $25,000 for the total school year to providetraining and advisory services. Agreements must be signed by the consultant and approved to form by the general coun
	se
	lauthority prior to the performance of services. Amounts in excess of these must be approved by the School Board. Partialpayments shall be made to the consultant while services are rendered. Final payment will not be paid until all services andsupportive documentations have been completed.

	 
	 

	Debarment
	Debarment

	 
	 

	The Director of Finance and Purchasing or designee shall have the authority to debar a person/corporation, for cause, fromconsideration or award of further contracts. The debarment shall be for a period commensurate with the seriousness of the cause,generally not to exceed three (3) years. If a suspension precedes a debarment, the suspension period shall not be considered indetermining the debarment period. When the offense is willful or blatant, a longer term of debarment may be imposed, up to anindefinite
	The Director of Finance and Purchasing or designee shall have the authority to debar a person/corporation, for cause, fromconsideration or award of further contracts. The debarment shall be for a period commensurate with the seriousness of the cause,generally not to exceed three (3) years. If a suspension precedes a debarment, the suspension period shall not be considered indetermining the debarment period. When the offense is willful or blatant, a longer term of debarment may be imposed, up to anindefinite

	 
	 

	A. 
	A. 
	A. 
	Cause of Debarment
	 
	The term "debar" or "debarment" means to remove a vendor from bidding on District work. Causes for debarment include,but are not limited to the following:
	 
	 
	1. 
	1. 
	1. 
	a conviction for commission of a criminal offense as an incident to obtaining or attempting to obtain a public or privatecontract or sub-contract, or in the performance of such contract
	a conviction for commission of a criminal offense as an incident to obtaining or attempting to obtain a public or privatecontract or sub-contract, or in the performance of such contract

	 
	 


	2. 
	2. 
	conviction under State or Federal statutes for embezzlement, theft, forgery, bribery, falsification or destruction ofrecords, or receiving stolen property, or any other offense indicating lack of business integrity or business honestywhich currently, seriously, and directly affects responsibility as a vendor
	conviction under State or Federal statutes for embezzlement, theft, forgery, bribery, falsification or destruction ofrecords, or receiving stolen property, or any other offense indicating lack of business integrity or business honestywhich currently, seriously, and directly affects responsibility as a vendor

	 
	 


	3. 
	3. 
	conviction under State or Federal anti-trust statutes arising out of submission of bids or proposals
	conviction under State or Federal anti-trust statutes arising out of submission of bids or proposals

	 
	 


	4. 
	4. 
	violation of contract provisions, including:
	violation of contract provisions, including:

	 
	 

	a. 
	a. 
	a. 
	deliberate failure, without good cause, to perform in accordance with specifications or within the time limitsprovided in the contract(s); and
	deliberate failure, without good cause, to perform in accordance with specifications or within the time limitsprovided in the contract(s); and

	 
	 


	b. 
	b. 
	a recent record of failure to perform, or of unsatisfactory performance, in accordance with the terms of one (1)or more contracts; provided that failure to perform or unsatisfactory performance caused by acts beyond thecontrol of the contractor shall not be considered to be a basis for debarment
	a recent record of failure to perform, or of unsatisfactory performance, in accordance with the terms of one (1)or more contracts; provided that failure to perform or unsatisfactory performance caused by acts beyond thecontrol of the contractor shall not be considered to be a basis for debarment

	 
	 




	5. 
	5. 
	refutation of an offer by failure to provide bonds, insurance or other required certificates within the time period asspecified in bid/RFP response
	refutation of an offer by failure to provide bonds, insurance or other required certificates within the time period asspecified in bid/RFP response

	 
	 


	6. 
	6. 
	refusal to accept a purchase order, agreement, or contract, or to perform thereon, provided such order was issuedtimely and in conformance with the offer received
	refusal to accept a purchase order, agreement, or contract, or to perform thereon, provided such order was issuedtimely and in conformance with the offer received

	 
	 


	7. 
	7. 
	presence of principals or corporate officers in the business of concern who were principals within another business atthe time when the other business was suspended within the last three (3) years under the provisions of this section
	presence of principals or corporate officers in the business of concern who were principals within another business atthe time when the other business was suspended within the last three (3) years under the provisions of this section

	 
	 


	8. 
	8. 
	violation of the ethical standards set forth in State law
	violation of the ethical standards set forth in State law
	 
	 


	9. 
	9. 
	providing or offering to provide anything of value, including, but not limited to, a gift, loan, reward, promise of futureemployment, favor or service to any employee to influence the award of a contract or purchase items from acontractor
	providing or offering to provide anything of value, including, but not limited to, a gift, loan, reward, promise of futureemployment, favor or service to any employee to influence the award of a contract or purchase items from acontractor

	 
	 


	10. 
	10. 
	the existence of unresolved disputes between the contractor and the District arising out of or relating to priorcontracts between the District and the contractor, work performed by the contractor, or services or products delivered
	the existence of unresolved disputes between the contractor and the District arising out of or relating to priorcontracts between the District and the contractor, work performed by the contractor, or services or products delivered

	 
	 


	11. 
	11. 
	any other cause the Director of Finance and Purchasing or designee determines to be so serious and compelling as toaffect credibility as a District vendor, including debarment by another governmental entity for any cause listed in thispolicy
	any other cause the Director of Finance and Purchasing or designee determines to be so serious and compelling as toaffect credibility as a District vendor, including debarment by another governmental entity for any cause listed in thispolicy

	 
	 




	B. 
	B. 
	Notice of Recommended Decision
	Notice of Recommended Decision
	 
	The Director of Finance and Purchasing or designee shall issue a notice letter that advises the party that it is debarred orsuspended. The letter shall:
	 
	 

	1. 
	1. 
	1. 
	state the reason(s) for the action taken; and
	state the reason(s) for the action taken; and

	 
	 


	2. 
	2. 
	inform the vendor of its right to petition the Board for reconsideration.
	inform the vendor of its right to petition the Board for reconsideration.

	 
	 




	C. 
	C. 
	Right to Request a Hearing
	Right to Request a Hearing
	 
	Any person who is dissatisfied or aggrieved with the notification of the determination to debar or suspend must, within ten(10) calendar days of such notification, appeal such determination to the Board.
	 
	 


	D. 
	D. 
	Hearing Date
	Hearing Date
	 
	The Board shall schedule a hearing at which time the person shall be given the opportunity to demonstrate why thedebarment/suspension by the Director of Finance and Purchasing or designee should be overturned. All parties shall be givennotice of the hearing date.
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	Adopted

	June 13, 2017
	June 13, 2017

	 
	6480 - 
	6480 - 
	6480 - 
	EXPENDITURES

	 
	 

	Expenditures from District and all other funds available for the public school program shall be authorized by law and proceduresprescribed by the School Board. Furthermore, pursuant to State law, the District, or any person acting on behalf of the District, maynot expend
	Expenditures from District and all other funds available for the public school program shall be authorized by law and proceduresprescribed by the School Board. Furthermore, pursuant to State law, the District, or any person acting on behalf of the District, maynot expend
	 or accept
	 or accept

	 public funds
	 (that is, any funds under the jurisdiction or
	 (that is, any funds under the jurisdiction or

	 
	control of the District)
	control of the District)

	 for 
	communicationssent to electors concerning an issue, referendum, or amendment, including any state question, that is subject to a voteof the electors.
	communicationssent to electors concerning an issue, referendum, or amendment, including any state question, that is subject to a voteof the electors.

	 
	 

	a political advertisement or electioneering communication concerning an issue, referendum, oramendment, including State questions, that is subject to a vote of the electors.
	a political advertisement or electioneering communication concerning an issue, referendum, oramendment, including State questions, that is subject to a vote of the electors.


	 
	 

	This statutory prohibition does not apply to electioneering communications that are limited to factual information.
	This statutory prohibition does not apply to electioneering communications that are limited to factual information.

	 
	 

	A. 
	A. 
	A. 
	Accounts Payable
	 
	The payment of purchase orders, contracts, invoices, and utilities shall be made in accordance with the approved budget andpursuant to State statutes.
	 
	 

	B. 
	B. 
	Payroll Procedures
	 
	 
	1. 
	1. 
	1. 
	No payment shall be made except to properly authorized and approved personnel and shall begin at the timeemployment is authorized.
	No payment shall be made except to properly authorized and approved personnel and shall begin at the timeemployment is authorized.

	 
	 


	2. 
	2. 
	Payments shall be based upon a Board-adopted salary schedule for each position.
	Payments shall be based upon a Board-adopted salary schedule for each position.

	 
	 


	3. 
	3. 
	Employees shall be paid in accordance with the established pay schedule.
	Employees shall be paid in accordance with the established pay schedule.

	 
	 


	4. 
	4. 
	Salary adjustments shall be paid on subsequent payroll periods. Persons terminating may be paid their full salary orwage balance following their termination. An extreme exception must be approved by the Superintendent or his/herdesignated representative in writing.
	Salary adjustments shall be paid on subsequent payroll periods. Persons terminating may be paid their full salary orwage balance following their termination. An extreme exception must be approved by the Superintendent or his/herdesignated representative in writing.

	 
	 


	5. 
	5. 
	Principals and administrators or supervisors shall be responsible for submitting accurate payroll records in accordancewith established time schedules and procedures.
	Principals and administrators or supervisors shall be responsible for submitting accurate payroll records in accordancewith established time schedules and procedures.

	 
	 


	6. 
	6. 
	Employees shall be paid by direct deposit.
	Employees shall be paid by direct deposit.

	 
	 




	C. 
	C. 
	Overtime Payment
	Overtime Payment
	 
	 

	1. 
	1. 
	1. 
	Authorization to work overtime must be by prior approval of the Superintendent.
	Authorization to work overtime must be by prior approval of the Superintendent.

	 
	 


	2. 
	2. 
	Overtime compensation shall be paid as approved by the Superintendent.
	Overtime compensation shall be paid as approved by the Superintendent.
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	Status

	Adopted
	Adopted

	June 13, 2017
	June 13, 2017

	 
	6661 - 
	6661 - 
	6661 - 
	INSTRUCTIONAL MATERIALS ALLOCATION

	 
	 

	Pursuant to State law, the School Board shall purchase current instructional materials so that each student has a textbook or otherinstructional materials as a major tool of instruction in core courses of the appropriate subject areas of mathematics, language arts,science, social studies, reading, and literature for grades K-12.
	Pursuant to State law, the School Board shall purchase current instructional materials so that each student has a textbook or otherinstructional materials as a major tool of instruction in core courses of the appropriate subject areas of mathematics, language arts,science, social studies, reading, and literature for grades K-12.

	 
	 

	Such purchases shall be for instructional materials included on the State-adopted list, except as otherwise provided in State law, andshall be made within the first two (2) years of the adoption cycle.
	Such purchases shall be for instructional materials included on the State-adopted list, except as otherwise provided in State law, andshall be made within the first two (2) years of the adoption cycle.

	 
	 

	Pursuant to State law, up to fifty percent (50%) of the annual allocation designated for the purchase of instructional materials forsecond through twelfth grades may be used to purchase instructional materials, including library and reference books and non-printmaterial, not on the adopted list as well as to provide other teaching accessories and aids as are needed for the District's educationalprogram. Furthermore, also pursuant to State law, the District may use 100% of that portion of the annual allocati
	Pursuant to State law, up to fifty percent (50%) of the annual allocation designated for the purchase of instructional materials forsecond through twelfth grades may be used to purchase instructional materials, including library and reference books and non-printmaterial, not on the adopted list as well as to provide other teaching accessories and aids as are needed for the District's educationalprogram. Furthermore, also pursuant to State law, the District may use 100% of that portion of the annual allocati

	 
	 

	Furthermore, if, after March 1st, the Superintendent recommends and the Board adopts a resolution certifying that all instructionalmaterial purchases necessary to provide updated materials to align to the 
	Furthermore, if, after March 1st, the Superintendent recommends and the Board adopts a resolution certifying that all instructionalmaterial purchases necessary to provide updated materials to align to the 
	State 
	State 

	academic standards
	academic standards

	Florida Standards 
	Florida Standards 

	andbenchmarks have been completed for the fiscal year, the Superintendent may recommend and the Board may approve a budgetamendment so that a specified amount of the balance of the instructional materials allocation may be used to purchase hardware forstudent instruction.
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	Revised Policy - Vol. 23, No. 1
	Revised Policy - Vol. 23, No. 1
	Revised Policy - Vol. 23, No. 1

	 
	 

	8100 - 
	8100 - 
	INTERLOCAL AGREEMENTS

	 
	 

	F.S. 187.201 provides that it is a goal of the State that Florida governments economically and efficiently provide the amount andquality of services required by the public. It is a policy of the State to encourage greater cooperation between, among, and withinthe levels of Florida government through the use of appropriate interlocal agreements and mutual participation for mutual benefit.
	F.S. 187.201 provides that it is a goal of the State that Florida governments economically and efficiently provide the amount andquality of services required by the public. It is a policy of the State to encourage greater cooperation between, among, and withinthe levels of Florida government through the use of appropriate interlocal agreements and mutual participation for mutual benefit.

	 
	 

	Local governments are permitted to make the most efficient use of their powers by cooperating with other localities on a basis ofmutual advantage and thereby providing services and facilities in a manner and pursuant to forms of governmental organization thatwill accord best with geographic, economic, population, and other factors influencing the needs and development of localcommunities.
	Local governments are permitted to make the most efficient use of their powers by cooperating with other localities on a basis ofmutual advantage and thereby providing services and facilities in a manner and pursuant to forms of governmental organization thatwill accord best with geographic, economic, population, and other factors influencing the needs and development of localcommunities.

	 
	 

	Local governments must accomplish analyses of problems and opportunities for existing schools and schools anticipated in thefuture; analyses of opportunities to collocate future schools with other public facilitates, such as parks, libraries, and communitycenters; and analyses of the need for supporting public facilities for existing and future schools.
	Local governments must accomplish analyses of problems and opportunities for existing schools and schools anticipated in thefuture; analyses of opportunities to collocate future schools with other public facilitates, such as parks, libraries, and communitycenters; and analyses of the need for supporting public facilities for existing and future schools.

	 
	 

	County and municipalities located within the geographic area of the School District shall enter into an interlocal agreement with theSchool Board which jointly establishes the specific ways in which the plans and processes of the Board and the local governmentsare to be coordinated.
	County and municipalities located within the geographic area of the School District shall enter into an interlocal agreement with theSchool Board which jointly establishes the specific ways in which the plans and processes of the Board and the local governmentsare to be coordinated.

	 
	 

	An interlocal agreement may provide for one (1) or more parties to the agreement to administer or execute the agreement. Theparties may provide for the mutual exchange of services without payment or any contribution other than services. The parties mayalso provide for the use or maintenance of facilities or equipment of another party on a cost-reimbursement basis.
	An interlocal agreement may provide for one (1) or more parties to the agreement to administer or execute the agreement. Theparties may provide for the mutual exchange of services without payment or any contribution other than services. The parties mayalso provide for the use or maintenance of facilities or equipment of another party on a cost-reimbursement basis.

	 
	 

	School boards may enter into interlocal agreements for the transportation of students, for building rental, for maintenance andupkeep of school plants, for the use of school buses for public purposes, including, but not limited to providing for the needs of thetransportation disadvantaged, and for other public purposes.
	School boards may enter into interlocal agreements for the transportation of students, for building rental, for maintenance andupkeep of school plants, for the use of school buses for public purposes, including, but not limited to providing for the needs of thetransportation disadvantaged, and for other public purposes.

	 
	 

	The interlocal agreement shall provide for reimbursement to the School District, in full or in part, the proportionate share of the fixedand operating costs incurred that are attributable to the use of buses or attributable to the maintenance or other activities conductedby the Board.
	The interlocal agreement shall provide for reimbursement to the School District, in full or in part, the proportionate share of the fixedand operating costs incurred that are attributable to the use of buses or attributable to the maintenance or other activities conductedby the Board.

	 
	 

	The public agency receiving services from the Board shall indemnify and hold harmless the Board from any and all liability by virtueof the use of buses pursuant to an interlocal agreement.
	The public agency receiving services from the Board shall indemnify and hold harmless the Board from any and all liability by virtueof the use of buses pursuant to an interlocal agreement.

	 
	 

	The District is prohibited from entering into any interlocal agreement that prohibits or limits the creation of a charterschool. An interlocal agreement entered into by the District for the development of only its own District schools,including provisions relating to the extension of infrastructure, may be used by charter schools.
	The District is prohibited from entering into any interlocal agreement that prohibits or limits the creation of a charterschool. An interlocal agreement entered into by the District for the development of only its own District schools,including provisions relating to the extension of infrastructure, may be used by charter schools.
	The District is prohibited from entering into any interlocal agreement that prohibits or limits the creation of a charterschool. An interlocal agreement entered into by the District for the development of only its own District schools,including provisions relating to the extension of infrastructure, may be used by charter schools.


	 
	 

	F.S. 163.01
	F.S. 163.01

	F.S. 1002.3301
	F.S. 1002.3301
	F.S. 1002.3301


	F.S. 1003.02
	F.S. 1003.02

	F.S .1006.261
	F.S .1006.261
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	8407 - 
	8407 - 
	8407 - 
	SAFE-SCHOOL OFFICERS

	 
	 

	For the protection and safety of students, school personnel, visitors, and property, the District shall partner with local lawenforcement agencies,  security agencies, or guardian employees to establish or assign one or more safe-school officers at eachschool in the District..
	For the protection and safety of students, school personnel, visitors, and property, the District shall partner with local lawenforcement agencies,  security agencies, or guardian employees to establish or assign one or more safe-school officers at eachschool in the District..

	 
	 

	A Safe-School officer shall be present, at a minimum, during the school day when the school facility is open for instruction as definedby the approved school calendar (See, Policy 8210 - 
	A Safe-School officer shall be present, at a minimum, during the school day when the school facility is open for instruction as definedby the approved school calendar (See, Policy 8210 - 
	School Calendar
	)

	 
	 

	Definitions
	Definitions

	 
	 

	“Safe-School officer” means a school resource officer, a school-safety officer, a school guardian, or a school security guard, asidentified in F.S. 1006.12. 
	“Safe-School officer” means a school resource officer, a school-safety officer, a school guardian, or a school security guard, asidentified in F.S. 1006.12. 

	 
	 

	“School facility” means a public K-12 school, including a charter school, with a Master School Identification Number (MSID) numberas provided under F.A.C. 6A-1.0016, with the following exceptions:
	“School facility” means a public K-12 school, including a charter school, with a Master School Identification Number (MSID) numberas provided under F.A.C. 6A-1.0016, with the following exceptions:

	A. 
	A. 
	A. 
	Schools with separate MSID numbers that are located at the same physical location and are co-located with each other are asingle school facility. 
	 
	 

	B. 
	B. 
	Schools that are located at separate physical locations and are not co-located, but share one MSID number are separateschool facilities. 
	 
	 

	C. 
	C. 
	A school facility does not include:


	1. 
	1. 
	1. 
	schools without a physical location for instruction of students, such as virtual schools, virtual instruction programs,virtual course offerings, franchises of the Florida Virtual School and virtual charter schools; 
	 
	 

	2. 
	2. 
	settings where instruction is provided in a county jail or state prison, in a Department of Juvenile Justice facility orprogram, in a hospital, or while a student is homebound;
	 
	 

	3. 
	3. 
	schools that provide only prekindergarten or adult education; 
	 
	 

	4. 
	4. 
	technical centers under F.S. 1004.91; and
	 
	 

	5. 
	5. 
	private schools, regardless of whether or not their students receive State scholarship funds under F.S. Chapter 1002.


	 
	 

	Further, the Board will collaborate with charter school governing boards located in the District to facilitate access to all safe-schoolofficer options available pursuant to Florida law. Options for safe school officers are presented below.
	Further, the Board will collaborate with charter school governing boards located in the District to facilitate access to all safe-schoolofficer options available pursuant to Florida law. Options for safe school officers are presented below.

	 
	 

	 
	 
	 


	Training
	Training
	Training


	 
	 
	 


	Safe-School officers must complete mental health crisis intervention training using a curriculum developed by anational organization with expertise in mental health crisis intervention. The training shall improve officers'knowledge and skills as first responders to incidents involving students with emotional disturbance or mental illness,including de-escalation skills to ensure student and officer safety.
	Safe-School officers must complete mental health crisis intervention training using a curriculum developed by anational organization with expertise in mental health crisis intervention. The training shall improve officers'knowledge and skills as first responders to incidents involving students with emotional disturbance or mental illness,including de-escalation skills to ensure student and officer safety.
	Safe-School officers must complete mental health crisis intervention training using a curriculum developed by anational organization with expertise in mental health crisis intervention. The training shall improve officers'knowledge and skills as first responders to incidents involving students with emotional disturbance or mental illness,including de-escalation skills to ensure student and officer safety.


	 
	 
	 


	Limitations
	Limitations
	Limitations


	 
	 
	 


	An individual must satisfy background screening, psychological evaluation, and drug test requirements and beapproved by the Hernando County Sheriff before participating in any training required by F.S. 30.15(1)(k) which maybe conducted only by a sheriff.
	An individual must satisfy background screening, psychological evaluation, and drug test requirements and beapproved by the Hernando County Sheriff before participating in any training required by F.S. 30.15(1)(k) which maybe conducted only by a sheriff.
	An individual must satisfy background screening, psychological evaluation, and drug test requirements and beapproved by the Hernando County Sheriff before participating in any training required by F.S. 30.15(1)(k) which maybe conducted only by a sheriff.


	 
	 

	 
	 

	School Resource Officers
	School Resource Officers

	 
	 

	The School Board will enter into cooperative agreements with law enforcement agencies for the provision of school resource officers. School resource officers must be certified law enforcement officers as defined in F.S. 943.10(1) and employed by a law enforcementagency as defined in F.S. 943.10(4).  School resource officers shall:
	The School Board will enter into cooperative agreements with law enforcement agencies for the provision of school resource officers. School resource officers must be certified law enforcement officers as defined in F.S. 943.10(1) and employed by a law enforcementagency as defined in F.S. 943.10(4).  School resource officers shall:

	A. 
	A. 
	A. 
	undergo criminal background checks, drug testing, and a psychological evaluation;
	 and
	 and

	 
	 

	B. 
	B. 
	abide by Board policies and consult with and coordinate activities through school principals
	; and
	; and

	.
	.

	 
	 

	C. 
	C. 
	complete mental health crisis intervention training using a curriculum developed by a national organization withexpertise in mental health crisis intervention.  Such training must be designed to 
	complete mental health crisis intervention training using a curriculum developed by a national organization withexpertise in mental health crisis intervention.  Such training must be designed to 

	improve school resourceofficers’ knowledge and skills as first responders to incidents involving students with emotional disturbance ormental illness, including de-escalation skills to ensure student and officer safety.
	improve school resourceofficers’ knowledge and skills as first responders to incidents involving students with emotional disturbance ormental illness, including de-escalation skills to ensure student and officer safety.



	 
	 

	School Guardians (The Coach Aaron Feis Guardian Program)
	School Guardians (The Coach Aaron Feis Guardian Program)

	 
	 

	The School Board may utilize school guardians pursuant to The Coach Aaron Feis Guardian Program. The Superintendent shall beresponsible for appointing school guardians serving the school district and charter school governing boards shall be responsible forappointing school guardians at charter schools. Prior to appointing school guardians, evidence must be provided from a FloridaSheriff demonstrating that potential school guardians have met all the requirements set forth in F.S. 30.15
	The School Board may utilize school guardians pursuant to The Coach Aaron Feis Guardian Program. The Superintendent shall beresponsible for appointing school guardians serving the school district and charter school governing boards shall be responsible forappointing school guardians at charter schools. Prior to appointing school guardians, evidence must be provided from a FloridaSheriff demonstrating that potential school guardians have met all the requirements set forth in F.S. 30.15

	 
	 

	School guardians do not have the power of arrest or the authority to act in any law enforcement capacity except to the extentnecessary to prevent or abate an active assailant incident. In support of school-sanctioned activities for purposes of F.S. 790.115,the following individuals may serve as a school guardian:
	School guardians do not have the power of arrest or the authority to act in any law enforcement capacity except to the extentnecessary to prevent or abate an active assailant incident. In support of school-sanctioned activities for purposes of F.S. 790.115,the following individuals may serve as a school guardian:

	A. 
	A. 
	A. 
	a Charter School employee or personnel as defined under F.S. 1002.01 who volunteers to serve as a school guardian inaddition to his/her official job duties; or
	 
	 

	B. 
	B. 
	a District or Charter School employee who is hired for the specific purpose of serving as a school guardian.


	 
	 

	School Security Guards
	School Security Guards

	 
	 

	Pursuant to F.S. 1006.12, the School Board contracts with one (1) or more security agencies to provide appropriately licensed andtrained security guards. All contracts with security agencies must ensure that any employee serving in the role of safe school officerhold guardianship certification as authorized by a Florida Sheriff. The security agency must, among other things, maintain recordsrelated to training, inspection, and firearm qualification.
	Pursuant to F.S. 1006.12, the School Board contracts with one (1) or more security agencies to provide appropriately licensed andtrained security guards. All contracts with security agencies must ensure that any employee serving in the role of safe school officerhold guardianship certification as authorized by a Florida Sheriff. The security agency must, among other things, maintain recordsrelated to training, inspection, and firearm qualification.

	 
	 

	All security guards serving in the capacity of a safe-school officer pursuant to this policy and Florida law are in support of school-sanctioned activities for purposes of F.S. 790.115 and must aid in the prevention or abatement of active assailant incidents on schoolpremises.
	All security guards serving in the capacity of a safe-school officer pursuant to this policy and Florida law are in support of school-sanctioned activities for purposes of F.S. 790.115 and must aid in the prevention or abatement of active assailant incidents on schoolpremises.

	 
	 

	The Superintendent, in consultation with the School Safety Specialist, is responsible for developing procedures relating to theassignment of Safe-School officers outside of the regular school day, including during, before, and after school, summer school,during extra-curricular activities, and for school-sponsored events. In developing the procedures, the Superintendent must considerfactors such as the number of persons present, the ratio of staff members to students, and other safety measures available.
	The Superintendent, in consultation with the School Safety Specialist, is responsible for developing procedures relating to theassignment of Safe-School officers outside of the regular school day, including during, before, and after school, summer school,during extra-curricular activities, and for school-sponsored events. In developing the procedures, the Superintendent must considerfactors such as the number of persons present, the ratio of staff members to students, and other safety measures available.

	 
	 

	Notification of Incidents Involving Safe-School Officer Discipline, Dismissal or Discharge of a Firearm
	Notification of Incidents Involving Safe-School Officer Discipline, Dismissal or Discharge of a Firearm

	A. 
	A. 
	A. 
	Discharge of a Weapon
	 
	“Discharge“ means to fire a gun or firearm.
	 
	The Superintendent must notice the Office of Safe Schools when a Safe-School officer assigned to any school facility in theDistrict discharges a firearm in the exercise of Safe-School officer duties, other than for training purposes, as provided in F.S.1006.12 (5). Notification must be made no later than seventy-two (72) hours of the incident by submitting Form SSON-2021to SafeSchools@fldoe.org.
	 
	The Superintendent is also responsible for notifying the Hernando County Sheriff immediately after, but no later thanseventy-two (72) hours after, a Safe-School Officer discharges their firearm in the exercise of their duties other than fortraining purposes. 
	 
	 

	B. 
	B. 
	Dismissal or Discipline
	 
	“Dismissal“ means a Safe-School officer is permanently relieved of their position. Dismissal or termination is involuntary andinitiated by the employer, including firings or other discharges for cause. “Discipline“ means a Safe-School officer received abehavior-related official reprimand.
	 
	The Superintendent must notify the Office of Safe Schools when a Safe-School officer assigned to a school facility in theDistrict has been disciplined for misconduct or has been dismissed from their duties as a Safe-School officer by theiremployer, including in cases where the officer is reassigned or moved to another school location, whether by a school district,charter school, law enforcement agency, or private security company, as provided F.S. 1006.12 (5). Notification must bemade no later than seventy-
	 
	 

	C. 
	C. 
	The Superintendent must notify the Office of Safe Schools when there is an allegation of misconduct that results in a Safe-School officer being placed on administrative leave or reassigned pending completion of an investigation using the procedureset forth in F.A.C. 6A-1.0018 (18)(b)1. Within fifteen (15) days of completion of the investigation, updated informationregarding the result of the investigation must be provided to the Office of Safe Schools.
	The Superintendent must notify the Office of Safe Schools when there is an allegation of misconduct that results in a Safe-School officer being placed on administrative leave or reassigned pending completion of an investigation using the procedureset forth in F.A.C. 6A-1.0018 (18)(b)1. Within fifteen (15) days of completion of the investigation, updated informationregarding the result of the investigation must be provided to the Office of Safe Schools.

	The Superintendent is also responsible for notifying the Hernando County Sheriff immediately after, but no later thanseventy-two (72) hours after, a Safe-School Officer is dismissed for misconduct or disciplined.
	 
	 

	D. 
	D. 
	The Superintendent shall adopt and implement procedures to verify that charter schools, law enforcement agencies, andprivate security firms employing or contracting with Safe-School officers timely report discipline and dismissal of Safe-Schoolofficers and any discharge of an officer’s weapon outside of training activities, so that the District can meet the reportingrequirements under Florida law. 


	 
	 

	With respect to matters relating to employment, school resource officers shall be responsible to their law enforcement agency,subject to agreements between the Board and law enforcement agency.  
	With respect to matters relating to employment, school resource officers shall be responsible to their law enforcement agency,subject to agreements between the Board and law enforcement agency.  
	Activities conducted by school resource officers which arepart of the regular instructional program of schools shall be under the direction of school principals.

	 
	 

	The powers and duties of law enforcement officers shall continue throughout school resource officers' tenure.
	The powers and duties of law enforcement officers shall continue throughout school resource officers' tenure.

	 
	 

	With respect to matters relating to safe school officers who are employees of security agencies, school security guards shall beresponsible to their security agency subject to an agreement between the Board or the charter school governing board and thesecurity agency.
	With respect to matters relating to safe school officers who are employees of security agencies, school security guards shall beresponsible to their security agency subject to an agreement between the Board or the charter school governing board and thesecurity agency.
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	Revised 11/16/21
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	8415 - 
	8415 - 
	8415 - 
	EMERGENCY AND CRISIS MANAGEMENT

	 
	 

	The School Board recognizes that the use of its facilities and transportation services can be invaluable to this community in a crisisor emergency. Therefore, in the event of a local or State emergency and upon the request of the local emergency managementagency, the District shall participate in the emergency management effort by providing its facilities for use as emergency congregateshelters and by providing personnel necessary to staff them. Additionally, if needed, the District shall coordinate the use
	The School Board recognizes that the use of its facilities and transportation services can be invaluable to this community in a crisisor emergency. Therefore, in the event of a local or State emergency and upon the request of the local emergency managementagency, the District shall participate in the emergency management effort by providing its facilities for use as emergency congregateshelters and by providing personnel necessary to staff them. Additionally, if needed, the District shall coordinate the use

	 
	 

	The Board authorizes the Superintendent to establish a crisis management team whose members shall be trained in variousemergency procedures.
	The Board authorizes the Superintendent to establish a crisis management team whose members shall be trained in variousemergency procedures.

	 
	 

	If a life-threatening emergency is anticipated in or near the District, crisis management team members, as well as the principals andother designated personnel of schools serving as emergency congregate shelters, shall make themselves available as needed. 
	If a life-threatening emergency is anticipated in or near the District, crisis management team members, as well as the principals andother designated personnel of schools serving as emergency congregate shelters, shall make themselves available as needed. 
	Unlessotherwise designated, the principal of each school serving as a congregate shelter shall be the "shelter manager" and shall beresponsible for all aspects of the operation of the emergency congregate shelter.

	 
	 

	The Board recognizes that exempt and nonexempt employees who serve on the crisis management team
	The Board recognizes that exempt and nonexempt employees who serve on the crisis management team
	,
	,

	 and 
	 and 

	who staff thecongregate shelters
	, and who provide additional services 
	, and who provide additional services 

	during a declared emergency will be providing services that exceedtheir contractual obligations by working on days and at times when other District employees are not required to be on duty. Inaddition to receiving their regular pay in accordance with the Board-adopted salary schedule for their position, the Board shall pay
	hourly 
	hourly 

	additional pay 
	additional pay 

	supplements
	supplements

	 to those employees who perform duties in direct support of the District’s congregatesheltering operations on days when other District employees are not required to be on duty in accordance with the schedule for suchemergency service that is adopted by the Board. Nonexempt staff members who receive such 
	pay 
	pay 

	supplements
	supplements

	 shall also receiveone and one-half (1 1/2) times the established rate in the Board-approved schedule for such emergency service for hours workedbeyond forty (40) hours in a seven (7) day period. In any case, the pay received shall be considered extra compensation and shallnot be part of the employee’s base salary prospectively.
	 Any employee unwilling to report to work or unwilling to workremotely when requested to do so in support of a declared emergency will not be paid during the emergency closureperiod. The Superintendent will establish procedures in support of this policy.
	 Any employee unwilling to report to work or unwilling to workremotely when requested to do so in support of a declared emergency will not be paid during the emergency closureperiod. The Superintendent will establish procedures in support of this policy.


	 
	 

	Following the use of District facilities as congregate shelters, the Superintendent shall calculate the amount spent during the periodthe facilities were used for congregate shelters that is above and beyond the usual and customary expenses to operate the facilitiesduring that time period for the following:
	Following the use of District facilities as congregate shelters, the Superintendent shall calculate the amount spent during the periodthe facilities were used for congregate shelters that is above and beyond the usual and customary expenses to operate the facilitiesduring that time period for the following:
	 
	 

	A. 
	A. 
	A. 
	utilities (e.g., power, water, and telephone),
	utilities (e.g., power, water, and telephone),

	 
	 


	B. 
	B. 
	generator usage (rental costs and/or fuel required),
	generator usage (rental costs and/or fuel required),

	 
	 


	C. 
	C. 
	shelter safety and security,
	shelter safety and security,

	 
	 


	D. 
	D. 
	costs related to use of buses and other vehicles, excluding operator costs, and
	costs related to use of buses and other vehicles, excluding operator costs, and

	 
	 


	E. 
	E. 
	costs related to cleanup and damages to shelters by shelter residents.
	costs related to cleanup and damages to shelters by shelter residents.
	 
	 



	The Superintendent is authorized to submit the itemized total expended by the District for extra compensation for exempt andnonexempt staff, as well as the additional amount expended for the operation of the District facilities used as congregate shelters, tothe Federal Emergency Management Agency (FEMA) for reimbursement. The Board shall be informed of the amount ofreimbursement requested from FEMA at the next regularly-scheduled Board meeting.
	The Superintendent is authorized to submit the itemized total expended by the District for extra compensation for exempt andnonexempt staff, as well as the additional amount expended for the operation of the District facilities used as congregate shelters, tothe Federal Emergency Management Agency (FEMA) for reimbursement. The Board shall be informed of the amount ofreimbursement requested from FEMA at the next regularly-scheduled Board meeting.

	 
	 

	© Neola 2013
	© Neola 2013
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	8420 - 
	8420 - 
	8420 - 
	EMERGENCY MANAGEMENT, EMERGENCY PREPAREDNESS, AND EMERGENCY RESPONSE AGENCIES

	 
	 

	Emergency Management and Emergency Preparedness
	Emergency Management and Emergency Preparedness

	 
	 

	The School Board recognizes that its responsibility for the safety of students and staff requires that it formulate and prescribe inconsultation with appropriate public safety agencies  emergency management and emergency preparedness procedures for all publicschools in the District, including emergency notification procedures for life-threatening emergencies, including, but not limited, fires;natural disasters; bomb threats; weapon-use, hostage and active shooter situations; hazardous materials or toxic che
	The School Board recognizes that its responsibility for the safety of students and staff requires that it formulate and prescribe inconsultation with appropriate public safety agencies  emergency management and emergency preparedness procedures for all publicschools in the District, including emergency notification procedures for life-threatening emergencies, including, but not limited, fires;natural disasters; bomb threats; weapon-use, hostage and active shooter situations; hazardous materials or toxic che
	 
	The active shooter situation training for each school must engage the participation of the School Safety Specialist, threat assessmentteam members, faculty, staff, and students.

	 
	 

	Pursuant to Policy 8405 - 
	Pursuant to Policy 8405 - 
	School Safety and Security
	, the Superintendent (in conjunction with the School Safety Specialist) shalldevelop, and revise as necessary, a School Safety Plan to provide for the safety and welfare of the students and staff, as well as asystem of emergency preparedness and accompanying procedures that provide for the following:

	 
	 

	A. 
	A. 
	A. 
	a listing of the commonly used alarm system response for specific types of emergencies and verification by each school thatdrills have been provided as required by law
	,
	,

	 
	S
	S

	tate Board of Education rules 
	tate Board of Education rules 

	and fire protection codes;
	 
	 

	B. 
	B. 
	the health and safety of students and staff are safeguarded;
	 
	 

	C. 
	C. 
	students are helped to learn self-reliance and trained to respond sensibly to emergency situations;
	 
	 

	D. 
	D. 
	the system is supported by ongoing training that will include practical application and appropriate "drills" as required by F.S.1006.07;
	 
	 

	E. 
	E. 
	evacuation drills should represent actual emergencies, including, but not limited to a firearm, natural disasters, and bombthreats;
	 
	 

	F. 
	F. 
	emergency egress and relocation  drills (including, but not necessarily limited to, fire drills) in accordance with therequirements of the Florida Fire Prevention Code, the Fire Code (NFPA 1), and the Life Safety Code (NFPA 101);
	 
	drills for active shooter and hostage situations 
	shall 
	shall 

	must 
	must 

	be conducted in accordance with developmentally appropriate andage-appropriate procedures 
	as specified in State Board of Education rules
	as specified in State Board of Education rules

	 at least as often as other emergencydrills as defined in emergency plans
	 at least as often as other emergencydrills as defined in emergency plans

	; and


	 
	 

	G. 
	G. 
	G. 
	Law enforcement officers responsible for responding to the school in the event of an active assailant emergency,as determined necessary by the sheriff in coordination with the District's School Safety Specialist, must bephysically present on campus and directly involved in the execution of active assailant drills. The District'sSchool Safety Specialist must notify law enforcement officers at least twenty-four (24) hours before conductingan active assailant emergency drills at which such law enforcement offi
	Law enforcement officers responsible for responding to the school in the event of an active assailant emergency,as determined necessary by the sheriff in coordination with the District's School Safety Specialist, must bephysically present on campus and directly involved in the execution of active assailant drills. The District'sSchool Safety Specialist must notify law enforcement officers at least twenty-four (24) hours before conductingan active assailant emergency drills at which such law enforcement offi



	 
	 

	H. 
	H. 
	H. 
	floor plans of each school must be provided to all community emergency responders in support of evacuation procedures.


	 
	 

	All threats to the safety of District facilities, students and staff shall be identified by appropriate personnel and responded topromptly in accordance with the plan for emergency preparedness. Any aspect of the emergency preparedness plan and/orprocedures that are included in the School Safety Plan shall remain confidential and exempt from public records disclosure inaccordance with State law.
	All threats to the safety of District facilities, students and staff shall be identified by appropriate personnel and responded topromptly in accordance with the plan for emergency preparedness. Any aspect of the emergency preparedness plan and/orprocedures that are included in the School Safety Plan shall remain confidential and exempt from public records disclosure inaccordance with State law.

	 
	 

	The Superintendent, as part of the development of the emergency preparedness plan and procedures, shall establish a schedule totest the functionality and coverage capacity of all emergency communication systems and determine if adequate signal strength isavailable in all areas of school campuses.
	The Superintendent, as part of the development of the emergency preparedness plan and procedures, shall establish a schedule totest the functionality and coverage capacity of all emergency communication systems and determine if adequate signal strength isavailable in all areas of school campuses.

	 
	 

	 
	 

	Alyssa's Alert/Mobile Panic Alert System
	Alyssa's Alert/Mobile Panic Alert System
	Alyssa's Alert/Mobile Panic Alert System


	 
	 
	 


	In accordance with the requirements of F.S. 1006.07, the District shall implement a mobile panic alert system. TheDistrict will select a system under contract with FL DOE or procure a different system. The District will maintaincurrent listings of mobile panic alert systems implemented by all public schools, including charter schools, within theDistrict. Such list shall include the school name, address, and MSID number, and vendor or application implemented.The list will be provided to the Office of Safe Sc
	In accordance with the requirements of F.S. 1006.07, the District shall implement a mobile panic alert system. TheDistrict will select a system under contract with FL DOE or procure a different system. The District will maintaincurrent listings of mobile panic alert systems implemented by all public schools, including charter schools, within theDistrict. Such list shall include the school name, address, and MSID number, and vendor or application implemented.The list will be provided to the Office of Safe Sc
	In accordance with the requirements of F.S. 1006.07, the District shall implement a mobile panic alert system. TheDistrict will select a system under contract with FL DOE or procure a different system. The District will maintaincurrent listings of mobile panic alert systems implemented by all public schools, including charter schools, within theDistrict. Such list shall include the school name, address, and MSID number, and vendor or application implemented.The list will be provided to the Office of Safe Sc


	 
	 
	 


	The District's mobile panic alert system will include mobile devices placed throughout each school campus. Indetermining the number and placement of devices needed to afford all staff members the ability to silently and easilyactivate a panic alert in the event of an on-campus emergency, the District will consider using a combination of fixedpanic alert buttons, mobile and desktop applications, landline phone capabilities, and wearable panic alerts (such ason a lanyard).
	The District's mobile panic alert system will include mobile devices placed throughout each school campus. Indetermining the number and placement of devices needed to afford all staff members the ability to silently and easilyactivate a panic alert in the event of an on-campus emergency, the District will consider using a combination of fixedpanic alert buttons, mobile and desktop applications, landline phone capabilities, and wearable panic alerts (such ason a lanyard).
	The District's mobile panic alert system will include mobile devices placed throughout each school campus. Indetermining the number and placement of devices needed to afford all staff members the ability to silently and easilyactivate a panic alert in the event of an on-campus emergency, the District will consider using a combination of fixedpanic alert buttons, mobile and desktop applications, landline phone capabilities, and wearable panic alerts (such ason a lanyard).


	 
	 
	 


	The District's policies and procedures related to Alyssa's Alert/Mobile Panic Alert Systems will be developed inconsultation with the County 911 authority and local emergency management office to ensure that the systemintegrates with local public safety answering point (PSAP) infrastructure to transmit calls and mobile activations.
	The District's policies and procedures related to Alyssa's Alert/Mobile Panic Alert Systems will be developed inconsultation with the County 911 authority and local emergency management office to ensure that the systemintegrates with local public safety answering point (PSAP) infrastructure to transmit calls and mobile activations.
	The District's policies and procedures related to Alyssa's Alert/Mobile Panic Alert Systems will be developed inconsultation with the County 911 authority and local emergency management office to ensure that the systemintegrates with local public safety answering point (PSAP) infrastructure to transmit calls and mobile activations.


	 
	 

	 
	 

	List of Emergency Response Agencies
	List of Emergency Response Agencies

	 
	 

	The primary emergency response agencies that are responsible for notifying the District for each type of emergency are as follows:
	The primary emergency response agencies that are responsible for notifying the District for each type of emergency are as follows:

	 
	 

	A. 
	A. 
	A. 
	Fires:
	Fires:
	 
	Hernando County Sheriff's Office Dispatch Center
	 
	 


	B. 
	B. 
	Natural Disasters:
	Natural Disasters:
	 
	Hernando County Emergency Management Office
	 
	 


	C. 
	C. 
	Bomb Threats:
	Bomb Threats:
	 
	Hernando County Sheriff's Office Dispatch Center
	 
	 


	D. 
	D. 
	Weapon-Use, Hostage, and Active Shooter Situations:
	Weapon-Use, Hostage, and Active Shooter Situations:
	 
	Hernando County Sheriff's Office Dispatch Center
	 
	 


	E. 
	E. 
	Hazardous Materials or Toxic Chemical Spills:
	Hazardous Materials or Toxic Chemical Spills:
	 
	Hernando County Sheriff's Office Dispatch Center
	 
	 


	F. 
	F. 
	Weather Emergencies, Including Hurricanes, Tornadoes, and Severe Storms:
	Weather Emergencies, Including Hurricanes, Tornadoes, and Severe Storms:
	 
	Hernando County Emergency Management Office
	 
	 


	G. 
	G. 
	Exposure as a Result of a Manmade Emergency:
	Exposure as a Result of a Manmade Emergency:
	 
	Hernando County Emergency Management Office
	 
	 



	 
	 

	In accordance with notification procedures adopted by the Superintendent, timely notification will be provided to theparents/guardians of District students who are likely to be impacted by critical incidents, threats, unlawful acts and significantemergencies that occur on school grounds, while using school transportation, or during school-sponsored activities.
	In accordance with notification procedures adopted by the Superintendent, timely notification will be provided to theparents/guardians of District students who are likely to be impacted by critical incidents, threats, unlawful acts and significantemergencies that occur on school grounds, while using school transportation, or during school-sponsored activities.

	 
	 

	Individuals who have authority to enact emergency procedures such as fire alarm or active threat on campus include any and allemployees of the District (i.e., District staff, principals and administrators, teachers, school-based and District support staff), and/oremergency first responders (e.g., law enforcement and fire rescue personnel).
	Individuals who have authority to enact emergency procedures such as fire alarm or active threat on campus include any and allemployees of the District (i.e., District staff, principals and administrators, teachers, school-based and District support staff), and/oremergency first responders (e.g., law enforcement and fire rescue personnel).

	 
	 

	The individual(s) responsible for contacting the primary emergency response agencies listed above are as follows:
	The individual(s) responsible for contacting the primary emergency response agencies listed above are as follows:

	 
	 

	A. 
	A. 
	A. 
	Director of Safe Schools;
	 
	 

	B. 
	B. 
	Fire Official/Plans Examiner;


	 
	 

	C. 
	C. 
	C. 
	Assistant Superintendent of Business Services and Operations
	Assistant Superintendent of Business Services and Operations

	 
	 

	D. 
	D. 
	Principals and administrators;
	 
	 

	E. 
	E. 
	teachers and staff.


	 
	 

	The information in this section shall be part of the School Safety and Security Plan, and, therefore, confidential.
	The information in this section shall be part of the School Safety and Security Plan, and, therefore, confidential.

	 
	 

	Revised 8/27/19
	Revised 8/27/19

	Revised 3/8/22
	Revised 3/8/22

	 
	 

	© Neola 2021
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	Florida Fire Prevention Code (F.S. 633.202)
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	8475 - 
	8475 - 
	8475 - 
	CRIMINAL BACKGROUND CHECKS FOR CONTRACTOR ACCESS

	 
	 

	The safety of students is of paramount importance to the District. Consistent with this concern for student safety, and in compliancewith Florida law, the District requires that all contractual personnel who are permitted access on school grounds when students arepresent, who have direct access to students, or who have access to or control of school funds must meet Level 2 screeningrequirements as described in State law.
	The safety of students is of paramount importance to the District. Consistent with this concern for student safety, and in compliancewith Florida law, the District requires that all contractual personnel who are permitted access on school grounds when students arepresent, who have direct access to students, or who have access to or control of school funds must meet Level 2 screeningrequirements as described in State law.

	 
	 

	For purposes of this policy a "contractor" shall mean any vendor, individual, or entity under contract with a school or with the SchoolBoard who receives remuneration for services performed for the District or a school, but who is not otherwise considered anemployee of the District. The term also includes any employee of a contractor who performs services for the District or school underthe contract, as well as any subcontractor and employees of that subcontractor. This policy applies to both instructional 
	For purposes of this policy a "contractor" shall mean any vendor, individual, or entity under contract with a school or with the SchoolBoard who receives remuneration for services performed for the District or a school, but who is not otherwise considered anemployee of the District. The term also includes any employee of a contractor who performs services for the District or school underthe contract, as well as any subcontractor and employees of that subcontractor. This policy applies to both instructional 

	 
	 

	All contractors shall be informed that they are subject to criminal background checks.
	All contractors shall be informed that they are subject to criminal background checks.

	 
	 

	Further, every five (5) years following the initial entry into a contract with the Board or a school in a capacity described above, eachperson who is so employed as a vendor, individual, or employee of a contractor with the School District must meet Level 2 screeningrequirements.
	Further, every five (5) years following the initial entry into a contract with the Board or a school in a capacity described above, eachperson who is so employed as a vendor, individual, or employee of a contractor with the School District must meet Level 2 screeningrequirements.

	 
	 

	Although the information contained in the reports received is confidential, pursuant to State law the District shall share informationreceived as the result of the criminal background check with other school districts upon request from another district.
	Although the information contained in the reports received is confidential, pursuant to State law the District shall share informationreceived as the result of the criminal background check with other school districts upon request from another district.

	 
	 

	The information contained in the reports received is confidential. The District shall not share information received as the result of thecriminal background check with other school districts.
	The information contained in the reports received is confidential. The District shall not share information received as the result of thecriminal background check with other school districts.

	 
	 

	A contractor who has a criminal history records check and meets the screening requirements set forth in State law shall bepermitted to have access on school grounds when students are present, to have direct contact with students, and to have access toor control of school funds as required by the scope of their employment.
	A contractor who has a criminal history records check and meets the screening requirements set forth in State law shall bepermitted to have access on school grounds when students are present, to have direct contact with students, and to have access toor control of school funds as required by the scope of their employment.

	 
	 

	Exemptions for Non-Instructional Contractors
	Exemptions for Non-Instructional Contractors

	The following noninstructional contractors shall be exempt from the screening requirements set forth in State law:
	The following noninstructional contractors shall be exempt from the screening requirements set forth in State law:

	 
	 

	A. 
	A. 
	A. 
	Non-instructional contractors who are under the direct supervision of a School District employee are exempt from thescreening requirements set forth in State law. Pursuant to State law, "direct supervision" means that a School Districtemployee or contractor, who has had a criminal history records check and has met the screening requirements, is physicallypresent with a non-instructional contractor when the non-instructional contractor has access to a student and the accessremains in the School District empl
	Non-instructional contractors who are under the direct supervision of a School District employee are exempt from thescreening requirements set forth in State law. Pursuant to State law, "direct supervision" means that a School Districtemployee or contractor, who has had a criminal history records check and has met the screening requirements, is physicallypresent with a non-instructional contractor when the non-instructional contractor has access to a student and the accessremains in the School District empl
	 
	 

	However, if a noninstructional contractor who was exempt because s/he is under the direct supervision of a District employeeor a contractor who has met the criminal history records check screening requirements is no longer under direct supervisionof that employee or contractor who has met the criminal history records check screening requirement, said non-instructionalcontractor shall not be permitted on school grounds when students are present until s/he meets the screening requirementsset forth in State la
	However, if a noninstructional contractor who was exempt because s/he is under the direct supervision of a District employeeor a contractor who has met the criminal history records check screening requirements is no longer under direct supervisionof that employee or contractor who has met the criminal history records check screening requirement, said non-instructionalcontractor shall not be permitted on school grounds when students are present until s/he meets the screening requirementsset forth in State la

	 
	 


	B. 
	B. 
	A non-instructional contractor who is required by law to undergo a Level 2 background screening pursuant to F.S. 435.04 forlicensure, certification, employment, or other purposes and who submits evidence of meeting the following criteria:
	A non-instructional contractor who is required by law to undergo a Level 2 background screening pursuant to F.S. 435.04 forlicensure, certification, employment, or other purposes and who submits evidence of meeting the following criteria:

	 
	 

	1. 
	1. 
	1. 
	The contractor meets the screening standards in F.S. 435.04.
	The contractor meets the screening standards in F.S. 435.04.

	 
	 


	2. 
	2. 
	The contractor’s license or certificate is active and in good standing, if the contractor is a licensee or certificate holder.
	The contractor’s license or certificate is active and in good standing, if the contractor is a licensee or certificate holder.
	 
	 


	3. 
	3. 
	The contractor completed the criminal history check within five (5) years prior to seeking access to school groundswhen students are present.
	The contractor completed the criminal history check within five (5) years prior to seeking access to school groundswhen students are present.

	 
	 




	C. 
	C. 
	A law enforcement officer, as defined in F.S. 943.10, who is assigned or dispatched to school grounds by his/her employer.
	A law enforcement officer, as defined in F.S. 943.10, who is assigned or dispatched to school grounds by his/her employer.

	 
	 


	D. 
	D. 
	An employee or medical director of an ambulance provider, licensed pursuant to Chapter 401 of State law, who is providingservices within the scope of part III of Chapter 401 of State law on behalf of such ambulance provider.
	An employee or medical director of an ambulance provider, licensed pursuant to Chapter 401 of State law, who is providingservices within the scope of part III of Chapter 401 of State law on behalf of such ambulance provider.

	 
	 


	E. 
	E. 
	Non-instructional contractors who remain at a site where students are not permitted if the site is separated from theremainder of the school grounds by a single chain-link fence of six (6) feet in height.
	Non-instructional contractors who remain at a site where students are not permitted if the site is separated from theremainder of the school grounds by a single chain-link fence of six (6) feet in height.

	 
	 


	F. 
	F. 
	A non-instructional contractor who provides pickup or delivery services and those services involve brief visits on schoolgrounds when students are present.
	A non-instructional contractor who provides pickup or delivery services and those services involve brief visits on schoolgrounds when students are present.



	 
	 

	The District will not subject a contractor who meets the requirements set forth in State law to an additional criminal history check.Upon submission of evidence and verification by the School District, the District will accept the results of the criminal history checkfor the contractor.
	The District will not subject a contractor who meets the requirements set forth in State law to an additional criminal history check.Upon submission of evidence and verification by the School District, the District will accept the results of the criminal history checkfor the contractor.

	 
	 

	A non-instructional contractor who is exempt under this policy from the screening requirements set forth in State law is subject to asearch of his/her name or other identifying information against the registration information regarding sexual predators and sexualoffenders maintained by the Department of Law Enforcement under F.S. 943.043 and the National Sex Offender Public Registrymaintained by the United States Department of Justice. The District will conduct the search required under this subsection with
	A non-instructional contractor who is exempt under this policy from the screening requirements set forth in State law is subject to asearch of his/her name or other identifying information against the registration information regarding sexual predators and sexualoffenders maintained by the Department of Law Enforcement under F.S. 943.043 and the National Sex Offender Public Registrymaintained by the United States Department of Justice. The District will conduct the search required under this subsection with

	 
	 

	Additional Obligations
	Additional Obligations
	Additional Obligations


	A contractor who is subject to a criminal history check under this policy shall inform the District if s/he has completeda criminal history check in another school district within the last five (5) years. The District will not charge thecontractor a fee for verifying the results of his/her criminal history check.
	A contractor who is subject to a criminal history check under this policy shall inform the District if s/he has completeda criminal history check in another school district within the last five (5) years. The District will not charge thecontractor a fee for verifying the results of his/her criminal history check.
	A contractor who is subject to a criminal history check under this policy shall inform the District if s/he has completeda criminal history check in another school district within the last five (5) years. The District will not charge thecontractor a fee for verifying the results of his/her criminal history check.


	If, for any reason, following entry into a contract in a capacity described in this policy, the fingerprints of a person whois so employed or under contract with the School District as a contractor are not retained by the Department of LawEnforcement under State law, the person must file a complete set of fingerprints with the Superintendent.
	If, for any reason, following entry into a contract in a capacity described in this policy, the fingerprints of a person whois so employed or under contract with the School District as a contractor are not retained by the Department of LawEnforcement under State law, the person must file a complete set of fingerprints with the Superintendent.
	If, for any reason, following entry into a contract in a capacity described in this policy, the fingerprints of a person whois so employed or under contract with the School District as a contractor are not retained by the Department of LawEnforcement under State law, the person must file a complete set of fingerprints with the Superintendent.


	 
	 

	Disqualifying Offenses for Non-Instructional Contractors
	Disqualifying Offenses for Non-Instructional Contractors

	A non-instructional contractor for whom a criminal history check is required under this policy may not have been convicted of any ofthe following offenses designated in the Florida statutes, any similar offense in another jurisdiction, or any similar offense committedin this State which has been redesignated from a former provision of the Florida statutes to one (1) of the following:
	A non-instructional contractor for whom a criminal history check is required under this policy may not have been convicted of any ofthe following offenses designated in the Florida statutes, any similar offense in another jurisdiction, or any similar offense committedin this State which has been redesignated from a former provision of the Florida statutes to one (1) of the following:

	A. 
	A. 
	A. 
	Any offense listed in F.S. 943.0435(1)(
	Any offense listed in F.S. 943.0435(1)(
	h
	h

	a
	a

	)1. relating to the registration of an individual as a sexual offender.

	 
	 


	B. 
	B. 
	Any offense under F.S. 393.135 relating to sexual misconduct with certain developmentally disabled clients and the reportingof such sexual misconduct.
	Any offense under F.S. 393.135 relating to sexual misconduct with certain developmentally disabled clients and the reportingof such sexual misconduct.

	 
	 


	C. 
	C. 
	Any offense under F.S. 394.4593 relating to sexual misconduct with certain mental health patients and the reporting of suchsexual misconduct.
	Any offense under F.S. 394.4593 relating to sexual misconduct with certain mental health patients and the reporting of suchsexual misconduct.

	 
	 


	D. 
	D. 
	Any offense under F.S. 775.30 relating to terrorism.
	Any offense under F.S. 775.30 relating to terrorism.

	 
	 


	E. 
	E. 
	Any offense under F.S. 782.04 relating to murder.
	Any offense under F.S. 782.04 relating to murder.

	 
	 


	F. 
	F. 
	Any offense under F.S. 787.01 relating to kidnapping.
	Any offense under F.S. 787.01 relating to kidnapping.

	 
	 


	G. 
	G. 
	Any offense under Chapter 800 of State law relating to lewdness and indecent exposure.
	Any offense under Chapter 800 of State law relating to lewdness and indecent exposure.
	 
	 


	H. 
	H. 
	Any offense under F.S. 826.04 relating to incest.
	Any offense under F.S. 826.04 relating to incest.

	 
	 


	I. 
	I. 
	Any offense under F.S. 827.03 relating to child abuse, aggravated child abuse, or neglect of a child.
	Any offense under F.S. 827.03 relating to child abuse, aggravated child abuse, or neglect of a child.



	 
	 

	For purposes of this policy, "convicted" means that there has been a determination of guilt as a result of a trial or the entry of a pleaof guilty or nolo contendere, regardless of whether adjudication is withheld, and includes an adjudication of delinquency of a juvenileas specified in F.S. 943.0435. Additionally, "conviction of a similar offense" includes, but is not limited to, a conviction by a Federal ormilitary tribunal, including court-martials conducted by the Armed Forces of the United States, and 
	For purposes of this policy, "convicted" means that there has been a determination of guilt as a result of a trial or the entry of a pleaof guilty or nolo contendere, regardless of whether adjudication is withheld, and includes an adjudication of delinquency of a juvenileas specified in F.S. 943.0435. Additionally, "conviction of a similar offense" includes, but is not limited to, a conviction by a Federal ormilitary tribunal, including court-martials conducted by the Armed Forces of the United States, and 

	 
	 

	Disqualifying Offenses for Instructional Contractors
	Disqualifying Offenses for Instructional Contractors

	An instructional contractor may not have been convicted of any of the offenses listed in F.S. 1012.315.
	An instructional contractor may not have been convicted of any of the offenses listed in F.S. 1012.315.

	 
	 

	Duty to Inform
	Duty to Inform

	Under penalty of perjury, each person who is under contract in a capacity described in this policy must agree to inform his/heremployer or the party with whom s/he is under contract within forty-eight (48) hours if convicted of any disqualifying offense whiles/he is under contract in that capacity. A contractor who willfully fails to comply with this subsection commits a felony of the thirddegree, punishable as provided in F.S. 775.082 or 775.083. If the employer of a non-instructional contractor or the par
	Under penalty of perjury, each person who is under contract in a capacity described in this policy must agree to inform his/heremployer or the party with whom s/he is under contract within forty-eight (48) hours if convicted of any disqualifying offense whiles/he is under contract in that capacity. A contractor who willfully fails to comply with this subsection commits a felony of the thirddegree, punishable as provided in F.S. 775.082 or 775.083. If the employer of a non-instructional contractor or the par

	 
	 

	Failure to Meet 
	Failure to Meet 
	Screening
	Screening

	Level 2
	Level 2

	 Requirements

	If it is found that a person who is under contract in a capacity described in this policy does not meet the 
	If it is found that a person who is under contract in a capacity described in this policy does not meet the 
	screening
	screening

	Level 2
	Level 2

	requirements, and/or has been convicted of any of the offenses listed above, the person shall be immediately suspended fromworking in the capacity of a contractor and having access to school grounds, and shall remain suspended until final resolution of anyappeals and/or the conviction is set aside in any post conviction proceeding.

	 
	 

	Sexual Predators
	Sexual Predators

	A contractor who is identified as a sexual predator or sexual offender in the registry search shall not be permitted on school groundswhen students are present. Upon determining that a contractor shall not be permitted on school grounds because of his/her statusas a sexual predator or sexual offender, the District will notify the vendor, individual, or entity under contract within three (3)business days.
	A contractor who is identified as a sexual predator or sexual offender in the registry search shall not be permitted on school groundswhen students are present. Upon determining that a contractor shall not be permitted on school grounds because of his/her statusas a sexual predator or sexual offender, the District will notify the vendor, individual, or entity under contract within three (3)business days.

	 
	 

	Board’s Duty to Notify Contractor of Denial of Access
	Board’s Duty to Notify Contractor of Denial of Access

	If the District has reasonable cause to believe that grounds exist for the denial of a contractor’s access to school grounds whenstudents are present, it shall notify the contractor in writing, stating the specific record that indicates noncompliance with thestandards set forth in this policy. It is the responsibility of the affected contractor to contest his/her denial. The only basis forcontesting the denial is proof of mistaken identity or that an offense from another jurisdiction is not disqualifying un
	If the District has reasonable cause to believe that grounds exist for the denial of a contractor’s access to school grounds whenstudents are present, it shall notify the contractor in writing, stating the specific record that indicates noncompliance with thestandards set forth in this policy. It is the responsibility of the affected contractor to contest his/her denial. The only basis forcontesting the denial is proof of mistaken identity or that an offense from another jurisdiction is not disqualifying un

	 
	 

	Identification Badges
	Identification Badges

	State law requires the Department of Education (DOE) to create a uniform, Statewide identification badge to be worn by contractors.This badge signifies that a contractor has met the statutory background screening requirements. The District must issue anidentification badge to the contractor, which must bear a photograph of the contractor, if the contractor:
	State law requires the Department of Education (DOE) to create a uniform, Statewide identification badge to be worn by contractors.This badge signifies that a contractor has met the statutory background screening requirements. The District must issue anidentification badge to the contractor, which must bear a photograph of the contractor, if the contractor:

	A. 
	A. 
	A. 
	is a resident and citizen of the United States or a permanent resident alien of the United States as determined by the UnitedStates Citizenship and Immigration Services;
	is a resident and citizen of the United States or a permanent resident alien of the United States as determined by the UnitedStates Citizenship and Immigration Services;

	 
	 


	B. 
	B. 
	is eighteen (18) years of age or older; and
	is eighteen (18) years of age or older; and
	 
	 


	C. 
	C. 
	meets the statutory background screening requirements pursuant to State law and this policy.
	meets the statutory background screening requirements pursuant to State law and this policy.



	 
	 

	Non-instructional contractors under contract with the District will be issued a District non-instructional contractors badge at thebeginning of each school year.
	Non-instructional contractors under contract with the District will be issued a District non-instructional contractors badge at thebeginning of each school year.

	 
	 

	The uniform, Statewide identification badge will be recognized by the District and must be visible at all times that a contractor is onschool grounds. The identification badge is valid for a period of five (5) years. A contractor who is arrested for any disqualifyingoffense is required to inform his/her employer or the party to whom s/he is under contract within forty-eight (48) hours. If acontractor provides such notification, the contractor must, within forty-eight (48) hours, return the identification ba
	The uniform, Statewide identification badge will be recognized by the District and must be visible at all times that a contractor is onschool grounds. The identification badge is valid for a period of five (5) years. A contractor who is arrested for any disqualifyingoffense is required to inform his/her employer or the party to whom s/he is under contract within forty-eight (48) hours. If acontractor provides such notification, the contractor must, within forty-eight (48) hours, return the identification ba

	 
	 

	State law requires the FLDOE to determine a uniform cost that a school district may charge a contractor for receipt of theidentification badge, which must be borne by the recipient of the badge. These provisions do not apply to non-instructionalcontractors who are exempt from background screening requirements.
	State law requires the FLDOE to determine a uniform cost that a school district may charge a contractor for receipt of theidentification badge, which must be borne by the recipient of the badge. These provisions do not apply to non-instructionalcontractors who are exempt from background screening requirements.

	 
	 

	Penalty for Violation
	Penalty for Violation

	A contractor who is present on school grounds in violation of this section commits a felony of the third degree, punishable asprovided in F.S. 775.082 or 775.083.
	A contractor who is present on school grounds in violation of this section commits a felony of the third degree, punishable asprovided in F.S. 775.082 or 775.083.
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	9150 - 
	9150 - 
	9150 - 
	SCHOOL VISITORS

	 
	 

	The School Board welcomes and encourages visits to school by parents, other adult residents of the community, and interestededucators. But in order for the educational program to continue undisturbed when visitors are present and to prevent the intrusionof disruptive persons into the schools, it is necessary to invoke visitor controls.
	The School Board welcomes and encourages visits to school by parents, other adult residents of the community, and interestededucators. But in order for the educational program to continue undisturbed when visitors are present and to prevent the intrusionof disruptive persons into the schools, it is necessary to invoke visitor controls.

	 
	 

	The control of the school is vested in the Principal who has the ultimate responsibility for the administrative and supervision of alldecisions and activities on the school campus. The Principal has the authority to prohibit the entry of any person to a school of thisDistrict or to expel any person when there is reason to believe the presence of such person would be detrimental to the good orderof the school. If such an individual refuses to leave the school grounds or creates a disturbance, the Principal i
	The control of the school is vested in the Principal who has the ultimate responsibility for the administrative and supervision of alldecisions and activities on the school campus. The Principal has the authority to prohibit the entry of any person to a school of thisDistrict or to expel any person when there is reason to believe the presence of such person would be detrimental to the good orderof the school. If such an individual refuses to leave the school grounds or creates a disturbance, the Principal i

	 
	 

	Unauthorized presence on school premises is strictly prohibited. All visitors desiring access to school premises must first receivepermission from the Principal, sign in and out at the school office, and wear a visitor’s nametag while present on school premises.Persons desiring to meet with a teacher or student on school premises must arrange for an appointment through the Principal.
	Unauthorized presence on school premises is strictly prohibited. All visitors desiring access to school premises must first receivepermission from the Principal, sign in and out at the school office, and wear a visitor’s nametag while present on school premises.Persons desiring to meet with a teacher or student on school premises must arrange for an appointment through the Principal.

	 
	 

	Except for animals in the classroom as regulated by Policy 8400, canines brought on the premises by law enforcement personnel forlaw enforcement purposes, or service animals required for use by a person with a disability, no other animals may be on schoolpremises at any time
	Except for animals in the classroom as regulated by Policy 8400, canines brought on the premises by law enforcement personnel forlaw enforcement purposes, or service animals required for use by a person with a disability, no other animals may be on schoolpremises at any time
	 
	 
	without express permission from the Principal.

	.
	.


	 
	 

	Parents and guardians desiring to visit their child during the school day on school premises must follow the procedures set forthabove. Non-custodial parents may not remove the child from the school without the lawful consent of the custodial parent orguardian or legal authorization in the form of an order or judgment of a court of competent jurisdiction.
	Parents and guardians desiring to visit their child during the school day on school premises must follow the procedures set forthabove. Non-custodial parents may not remove the child from the school without the lawful consent of the custodial parent orguardian or legal authorization in the form of an order or judgment of a court of competent jurisdiction.

	 
	 

	Observation of a teacher’s class by a parent or guardian shall be allowed only after receiving the building principal’s consent andproviding a twenty-four (24) hour notice, unless the teacher to be observed agrees to less notice.
	Observation of a teacher’s class by a parent or guardian shall be allowed only after receiving the building principal’s consent andproviding a twenty-four (24) hour notice, unless the teacher to be observed agrees to less notice.

	 
	 

	The Superintendent shall promulgate such administrative procedures as are necessary for the protection of students and employeesof the District from disruption to the educational program or the efficient conduct of their assigned tasks.
	The Superintendent shall promulgate such administrative procedures as are necessary for the protection of students and employeesof the District from disruption to the educational program or the efficient conduct of their assigned tasks.

	 
	 

	Rules regarding entry of persons other than students, staff, and faculty upon school grounds or premises shall be postedconspicuously at or near the entrance to such grounds or premises if there are no formal entrances, and at the main entrance toeach school building. In addition, the rules shall be posted in a central location in each school and made available to students, uponrequest.
	Rules regarding entry of persons other than students, staff, and faculty upon school grounds or premises shall be postedconspicuously at or near the entrance to such grounds or premises if there are no formal entrances, and at the main entrance toeach school building. In addition, the rules shall be posted in a central location in each school and made available to students, uponrequest.

	 
	 

	Visitation by Board Members and Legislators
	Visitation by Board Members and Legislators
	Visitation by Board Members and Legislators


	 
	 

	Individual Board members may visit a District school at any time. 
	Individual Board members may visit a District school at any time. 
	member of the Legislature may visit any public school inthe legislative district of the member.
	member of the Legislature may visit any public school inthe legislative district of the member.
	 

	Board members 
	and legislators 
	and legislators 

	may not be required to give prior notice of the visit.Another Board member or District employee may not limit the duration or scope of the visit or direct a visiting Board member 
	orlegislator 
	orlegislator 

	to leave the premises. In keeping with Board bylaws, such Board member visits shall not be considered to be officialunless designated as such by the Chairman.

	 
	 

	The 
	The 
	The 

	Board member 
	and legislators 
	and legislators 

	must sign in and sign out at the school's main office and wear his/her Board identificationbadge at all times while present on school premises. The Board member 
	or legislator 
	or legislator 

	shall be visiting as an interested individual ina similar capacity to any parent or citizen of the community. These visits should not be considered to be inspections nor assupervisory in nature.

	 
	 

	Pursuant to Bylaw 0172, if, during a visit to a school or program, a Board member observes a situation or condition which causesconcern, s/he should discuss the situation first with the 
	Pursuant to Bylaw 0172, if, during a visit to a school or program, a Board member observes a situation or condition which causesconcern, s/he should discuss the situation first with the 
	Principal
	 as soon as convenient or appropriate.

	 
	 

	Revised 2/27/18
	Revised 2/27/18
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	 VOLUNTEERS

	 
	 

	The School Board recognizes that certain programs and activities can be enhanced through the use of volunteers who have particularknowledge or skills that will be helpful to members of the school staff who are responsible for the conduct of those programs andactivities. A school volunteer is any non-compensated person who may be appointed by the Superintendent. School volunteers mayinclude, but are not limited to, parents, senior citizens, students, and others who assist the teacher or other members of the 
	The School Board recognizes that certain programs and activities can be enhanced through the use of volunteers who have particularknowledge or skills that will be helpful to members of the school staff who are responsible for the conduct of those programs andactivities. A school volunteer is any non-compensated person who may be appointed by the Superintendent. School volunteers mayinclude, but are not limited to, parents, senior citizens, students, and others who assist the teacher or other members of the 

	 
	 

	The Superintendent is responsible for recruiting community volunteers, reviewing their capabilities, and making appropriateplacements. The Superintendent shall not be obligated to make use of volunteers whose abilities are not in accord with Districtneeds. The Superintendent shall develop procedures in accord with this policy which must include, but not be limited to, requirementthat each volunteer who may be expected to assume responsibility for the health, safety and welfare of students has a clearunderst
	The Superintendent is responsible for recruiting community volunteers, reviewing their capabilities, and making appropriateplacements. The Superintendent shall not be obligated to make use of volunteers whose abilities are not in accord with Districtneeds. The Superintendent shall develop procedures in accord with this policy which must include, but not be limited to, requirementthat each volunteer who may be expected to assume responsibility for the health, safety and welfare of students has a clearunderst

	 
	 

	Application and Background Check
	Application and Background Check

	 
	 

	Prospective volunteers must complete an application and background check
	Prospective volunteers must complete an application and background check
	 
	 

	in accordance with Florida law
	in accordance with Florida law

	.

	 
	 

	 
	 
	 
	Volunteers must complete a background screening pursuant to F.S. 435.12.


	 
	 

	Volunteer applicants are subject to a background check against the Florida Department of Law Enforcement (FDLE) sexualpredator/sex offender registry.
	Volunteer applicants are subject to a background check against the Florida Department of Law Enforcement (FDLE) sexualpredator/sex offender registry.

	 
	 

	Volunteer applicants who will work with students in an unsupervised manner (out of sight or hearing of supervising staff) arerequired to pass a Level 2 criminal background screening
	Volunteer applicants who will work with students in an unsupervised manner (out of sight or hearing of supervising staff) arerequired to pass a Level 2 criminal background screening
	 and screening pursuant to F.S. 435.12
	 and screening pursuant to F.S. 435.12
	.

	.

	 
	 

	All volunteer/chaperones on any school sponsored overnight trip must pass a Level 2 criminal background screening
	All volunteer/chaperones on any school sponsored overnight trip must pass a Level 2 criminal background screening
	 
	 
	and screeningpursuant to F.S. 435.12

	.

	 
	 

	The Superintendent may require a Level 2 criminal background screening 
	The Superintendent may require a Level 2 criminal background screening 
	pursuant to F.S. 435.12 
	pursuant to F.S. 435.12 

	for any other situation oractivity deemed appropriate.

	 
	 

	If a criminal records check is conducted, it will be at the volunteer's expense.
	If a criminal records check is conducted, it will be at the volunteer's expense.

	 
	 

	The volunteer application shall require that the applicant disclose if s/he has ever been convicted or had adjudication withheld in acriminal offense, other than a minor traffic violation, or if any criminal charges are pending. For purposes of this policy, "convicted"means there has been a determination of guilt as a result of a trial or the entry of a plea of guilty or nolo contendere, regardless ofwhether adjudication is withheld. (F.S. 943.0435)
	The volunteer application shall require that the applicant disclose if s/he has ever been convicted or had adjudication withheld in acriminal offense, other than a minor traffic violation, or if any criminal charges are pending. For purposes of this policy, "convicted"means there has been a determination of guilt as a result of a trial or the entry of a plea of guilty or nolo contendere, regardless ofwhether adjudication is withheld. (F.S. 943.0435)

	 
	 

	An applicant who is found through background screening to be included in the FDLE sexual offender/predator registry or who hasbeen convicted of any crime involving moral turpitude, as defined by rule of the State Board of Education, or otherwise foundineligible for employment under F.S. 1012.315, shall not be approved as a volunteer in any position that requires direct contact withstudents.
	An applicant who is found through background screening to be included in the FDLE sexual offender/predator registry or who hasbeen convicted of any crime involving moral turpitude, as defined by rule of the State Board of Education, or otherwise foundineligible for employment under F.S. 1012.315, shall not be approved as a volunteer in any position that requires direct contact withstudents.

	 
	 

	The Manager of Safety and Security and the Principal at each school shall be responsible for approving or denying volunteers.
	The Manager of Safety and Security and the Principal at each school shall be responsible for approving or denying volunteers.

	 
	 

	Duty to Report Known or Suspected Cases of Child Abuse, Abandonment, or Neglect
	Duty to Report Known or Suspected Cases of Child Abuse, Abandonment, or Neglect

	 
	 

	All volunteers must abide by Board Policy 8462 – Student Abuse, Abandonment, and Neglect and are required to review it during theapplication process.
	All volunteers must abide by Board Policy 8462 – Student Abuse, Abandonment, and Neglect and are required to review it during theapplication process.

	 
	 

	Duties
	Duties

	 
	 

	Duties assigned to school volunteers shall be consistent with Florida law and State Board of Education rules. Volunteers must agreeto abide by all Board policies and District guidelines while on duty as a volunteer, including signing, if appropriate, the District’sTechnology Access Agreement Forms. The Principal shall be responsible for assigning duties of school volunteers.
	Duties assigned to school volunteers shall be consistent with Florida law and State Board of Education rules. Volunteers must agreeto abide by all Board policies and District guidelines while on duty as a volunteer, including signing, if appropriate, the District’sTechnology Access Agreement Forms. The Principal shall be responsible for assigning duties of school volunteers.

	 
	 

	The Superintendent shall inform all volunteers who work or apply to work with children on a regular basis of the need to displayappropriate behavior at all times.
	The Superintendent shall inform all volunteers who work or apply to work with children on a regular basis of the need to displayappropriate behavior at all times.
	 
	 

	Volunteers shall always be under the supervision of a teacher or other staff member, depending on assignment.
	Volunteers shall always be under the supervision of a teacher or other staff member, depending on assignment.

	 
	 

	Each time a volunteer is assigned to assist a staff member whom the volunteer has not assisted before and each time a volunteer isassigned a type of duty which s/he has not satisfactorily performed in earlier assignments, the volunteer shall complete a period ofsupervised practice. During the period of supervised practice, the professional staff member whom the volunteer is assisting shall beavailable continuously to provide immediate assistance to the volunteer at any time s/he is working directly with stu
	Each time a volunteer is assigned to assist a staff member whom the volunteer has not assisted before and each time a volunteer isassigned a type of duty which s/he has not satisfactorily performed in earlier assignments, the volunteer shall complete a period ofsupervised practice. During the period of supervised practice, the professional staff member whom the volunteer is assisting shall beavailable continuously to provide immediate assistance to the volunteer at any time s/he is working directly with stu

	 
	 

	All volunteers must follow the rules and guidelines outlined in the volunteer handbook.
	All volunteers must follow the rules and guidelines outlined in the volunteer handbook.

	 
	 

	Volunteers shall not:
	Volunteers shall not:
	 
	 

	A. 
	A. 
	A. 
	establish instructional objectives.
	establish instructional objectives.

	 
	 


	B. 
	B. 
	make decisions regarding the relevancy of certain activities or procedures to the attainment of instructional objectives.
	make decisions regarding the relevancy of certain activities or procedures to the attainment of instructional objectives.

	 
	 


	C. 
	C. 
	make decisions regarding the appropriateness of certain teaching materials for accomplishing instructional objectives.
	make decisions regarding the appropriateness of certain teaching materials for accomplishing instructional objectives.

	 
	 


	D. 
	D. 
	make judgments regarding the attainment of instructional objectives, unless these judgments are based upon clear andobjective criteria (such as specific achievement standards on a true-false test).
	make judgments regarding the attainment of instructional objectives, unless these judgments are based upon clear andobjective criteria (such as specific achievement standards on a true-false test).

	 
	 


	E. 
	E. 
	accept compensation from any third party or source, including, but not limited to booster, parent or other District supportorganizations, for the performance of his/her official duties as a volunteer on behalf of the Board.
	accept compensation from any third party or source, including, but not limited to booster, parent or other District supportorganizations, for the performance of his/her official duties as a volunteer on behalf of the Board.
	 
	 



	Confidential Information
	Confidential Information

	 
	 

	Volunteers shall maintain strict confidentiality of all school or classroom information to which they have access while performing theirvolunteer activities. Volunteers shall be allowed access to personally identifiable student information only with approval of thePrincipal and to the extent necessary to fulfill an assigned activity that would otherwise be performed by a District employee.Volunteers must have a legitimate educational interest in order to access student information.
	Volunteers shall maintain strict confidentiality of all school or classroom information to which they have access while performing theirvolunteer activities. Volunteers shall be allowed access to personally identifiable student information only with approval of thePrincipal and to the extent necessary to fulfill an assigned activity that would otherwise be performed by a District employee.Volunteers must have a legitimate educational interest in order to access student information.

	 
	 

	Legal Protection
	Legal Protection

	 
	 

	Pursuant to Florida law, a school volunteer who has been duly approved by the Superintendent shall incur no civil liability for any actor omission by the volunteer that results in personal injury or property damage if the volunteer was acting in good faith within thescope of the official duties performed under such volunteer service; the volunteer was acting as an ordinary reasonably prudentperson would have acted under the same or similar circumstances; and the injury or damage was not caused by any wanton
	Pursuant to Florida law, a school volunteer who has been duly approved by the Superintendent shall incur no civil liability for any actor omission by the volunteer that results in personal injury or property damage if the volunteer was acting in good faith within thescope of the official duties performed under such volunteer service; the volunteer was acting as an ordinary reasonably prudentperson would have acted under the same or similar circumstances; and the injury or damage was not caused by any wanton

	 
	 

	Removal of Volunteers
	Removal of Volunteers

	 
	 

	Volunteers are expected to conduct themselves in a professional manner. Volunteers who act unprofessionally, fail to abide by Floridalaw and/or Board policies, or otherwise act in a manner contrary to the expections of an employee of this District may be removedas an approved volunteer by the Principal. Volunteers who fail to fulfill their duties may also be removed by the Principal.
	Volunteers are expected to conduct themselves in a professional manner. Volunteers who act unprofessionally, fail to abide by Floridalaw and/or Board policies, or otherwise act in a manner contrary to the expections of an employee of this District may be removedas an approved volunteer by the Principal. Volunteers who fail to fulfill their duties may also be removed by the Principal.

	 
	 

	Workers’ Compensation Coverage
	Workers’ Compensation Coverage

	 
	 

	Volunteers will be covered by the District’s workers’ compensation insurance policy. All volunteers must sign in when arriving onschool grounds and sign out when leaving school grounds. Failure to do so may result in a denial of workers’ compensation insurancecoverage.
	Volunteers will be covered by the District’s workers’ compensation insurance policy. All volunteers must sign in when arriving onschool grounds and sign out when leaving school grounds. Failure to do so may result in a denial of workers’ compensation insurancecoverage.

	 
	 

	Records
	Records

	 
	 

	The Superintendent will require that accurate records be maintained of volunteer hours of service, duties and training.
	The Superintendent will require that accurate records be maintained of volunteer hours of service, duties and training.
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	F.A.C. 6A-10.083, Standards Relating to Gross Immorality and Acts of Moral Turpitude
	F.A.C. 6A-10.083, Standards Relating to Gross Immorality and Acts of Moral Turpitude

	20 U.S.C. 1232g, Family Educational Rights and Privacy Act
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	9800 - 
	9800 - 
	9800 - 
	CHARTER SCHOOLS

	 
	 

	F.S.1002.33 empowers the School Board with oversight responsibility for all charter schools situated within Hernando County. TheBoard designates the Supervisor of School Choice, under the direction of the Superintendent, to receive and review all charterapplications. The Superintendent shall recommend to the Board the approval or denial of each charter application and chartercontract as required by State law. The Board shall have final authority, by majority vote, to approve or deny any application andchart
	F.S.1002.33 empowers the School Board with oversight responsibility for all charter schools situated within Hernando County. TheBoard designates the Supervisor of School Choice, under the direction of the Superintendent, to receive and review all charterapplications. The Superintendent shall recommend to the Board the approval or denial of each charter application and chartercontract as required by State law. The Board shall have final authority, by majority vote, to approve or deny any application andchart

	 
	 

	Approved charter schools are public schools and shall receive goods and services from the Board as required by law and/or specifiedthrough a contract with the Board.
	Approved charter schools are public schools and shall receive goods and services from the Board as required by law and/or specifiedthrough a contract with the Board.

	 
	 

	If approved, the initial charter shall be for a term of five (5) years, excluding two (2) planning years. The Board may renew chartersunder the conditions and for terms as set forth in State law.
	If approved, the initial charter shall be for a term of five (5) years, excluding two (2) planning years. The Board may renew chartersunder the conditions and for terms as set forth in State law.

	 
	 

	In addition, a charter school that satisfied the requirements set forth in State law for designation as a high-performing charterschool may receive a modification of its term to fifteen (15) years or a fifteen (15) year charter renewal. The charter may bemodified or renewed for a shorter term at the option of the high-performing charter school.
	In addition, a charter school that satisfied the requirements set forth in State law for designation as a high-performing charterschool may receive a modification of its term to fifteen (15) years or a fifteen (15) year charter renewal. The charter may bemodified or renewed for a shorter term at the option of the high-performing charter school.

	 
	 

	The Board shall enter into a charter with a charter operator and the focus is on three (3) areas of charter school operation: academicaccountability, fiscal management, and governance. The Board, as sponsor, shall perform the duties provided in F.S. 1002.33.
	The Board shall enter into a charter with a charter operator and the focus is on three (3) areas of charter school operation: academicaccountability, fiscal management, and governance. The Board, as sponsor, shall perform the duties provided in F.S. 1002.33.

	 
	 

	Student academic achievement for all students is the most important factor when determining whether to renew or terminate acharter. Additionally, the Board has the right to non-renew or terminate any charter if the Board finds that one (1) of the followinggrounds exists by clear and convincing evidence:
	Student academic achievement for all students is the most important factor when determining whether to renew or terminate acharter. Additionally, the Board has the right to non-renew or terminate any charter if the Board finds that one (1) of the followinggrounds exists by clear and convincing evidence:

	 
	 

	A. 
	A. 
	A. 
	fails to participate in the State's education accountability system created in F.S. 1008.31, or fails to meet the requirement forstudent performance as specified in the charter;
	 
	 

	B. 
	B. 
	fails to meet generally accepted standards of fiscal management
	 due to deteriorating financial conditions or financialemergencies determined pursuant to F.S. 1002.345
	 due to deteriorating financial conditions or financialemergencies determined pursuant to F.S. 1002.345
	;
	 
	and/or

	 
	 

	;
	 
	 

	C. 
	C. 
	materially violates the law
	 
	 
	.

	;
	;

	 
	 

	D. 
	D. 
	materially breaches the charter, as described in State law; and/or
	materially breaches the charter, as described in State law; and/or

	 
	 

	E. 
	E. 
	for other good cause shown.
	for other good cause shown.



	 
	 

	Application Procedure
	Application Procedure

	 
	 

	Potential applicants should send letters notifying the Board of their intent to submit an application to open a public charter schoolnot later than 
	Potential applicants should send letters notifying the Board of their intent to submit an application to open a public charter schoolnot later than 
	December
	December

	 
	 
	July

	 1st. Such correspondence should be directed to the office of the Superintendent and the Supervisor ofSchool Choice. Failing to send the letter of intent will in no way negatively impact the application.

	 
	 

	Final Charter School Application
	Final Charter School Application

	 
	 

	The District will not refuse to receive an application submitted before February 1st but will not accept applications received later thanFebruary 1st. The District shall receive and consider charter school applications for charter schools to be opened at a timedetermined by the applicant.
	The District will not refuse to receive an application submitted before February 1st but will not accept applications received later thanFebruary 1st. The District shall receive and consider charter school applications for charter schools to be opened at a timedetermined by the applicant.

	In addition, the Florida Charter School Review Commission, as authorized under F.S. 1002.3301, may solicit and review applicationsfor charter schools to be located in this District. Within three (3) calendar days after an applicant submits an application for a charterschool to the Commission for a charter school to be located in this District, the applicant must also provide a copy of the applicationto the District by submitting it to Supervisor of .
	In addition, the Florida Charter School Review Commission, as authorized under F.S. 1002.3301, may solicit and review applicationsfor charter schools to be located in this District. Within three (3) calendar days after an applicant submits an application for a charterschool to the Commission for a charter school to be located in this District, the applicant must also provide a copy of the applicationto the District by submitting it to Supervisor of .

	 
	 

	Within thirty (30) calendar days after receiving a copy of the application, the District may provide input to the Commission on a formprescribed by the Florida Department of Education (FLDOE). If the Commission approves the application, the Board shall enter into acharter contract with the approved charter school applicant and serve as the charter school's sponsor in accordance with state law,rules, this policy, and District procedures.
	Within thirty (30) calendar days after receiving a copy of the application, the District may provide input to the Commission on a formprescribed by the Florida Department of Education (FLDOE). If the Commission approves the application, the Board shall enter into acharter contract with the approved charter school applicant and serve as the charter school's sponsor in accordance with state law,rules, this policy, and District procedures.

	 
	 

	 
	 
	 


	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	In addition, the Florida Charter School Review Commission, as authorized under F.S. 1002.3301, may solicit and reviewapplications for charter schools to be located in this District. Within three (3) calendar days after an applicant submitsan application for a charter school to the Commission for a charter school to be located in this District, the applicantmust also provide a copy of the application to the District by submitting it to the Supervisor of School Choice.
	In addition, the Florida Charter School Review Commission, as authorized under F.S. 1002.3301, may solicit and reviewapplications for charter schools to be located in this District. Within three (3) calendar days after an applicant submitsan application for a charter school to the Commission for a charter school to be located in this District, the applicantmust also provide a copy of the application to the District by submitting it to the Supervisor of School Choice.
	In addition, the Florida Charter School Review Commission, as authorized under F.S. 1002.3301, may solicit and reviewapplications for charter schools to be located in this District. Within three (3) calendar days after an applicant submitsan application for a charter school to the Commission for a charter school to be located in this District, the applicantmust also provide a copy of the application to the District by submitting it to the Supervisor of School Choice.


	 
	 
	 


	Within thirty (30) calendar days after receiving a copy of the application, the District may provide input to theCommission on a form prescribed by the Florida Department of Education (FLDOE). If the Commission approves theapplication, the Board shall enter into a charter contract with the approved charter school applicant and serve as thecharter school's sponsor in accordance with state law, rules, this policy, and District procedures.
	Within thirty (30) calendar days after receiving a copy of the application, the District may provide input to theCommission on a form prescribed by the Florida Department of Education (FLDOE). If the Commission approves theapplication, the Board shall enter into a charter contract with the approved charter school applicant and serve as thecharter school's sponsor in accordance with state law, rules, this policy, and District procedures.
	Within thirty (30) calendar days after receiving a copy of the application, the District may provide input to theCommission on a form prescribed by the Florida Department of Education (FLDOE). If the Commission approves theapplication, the Board shall enter into a charter contract with the approved charter school applicant and serve as thecharter school's sponsor in accordance with state law, rules, this policy, and District procedures.


	 
	 

	 
	 

	 
	 

	 
	 

	The following pertains to the submission of a final application:
	The following pertains to the submission of a final application:

	 
	 

	A. 
	A. 
	A. 
	An individual, teachers, parents, a group of individuals, a municipality, or a legal entity organized under the laws of this Stateanticipating submission of an application are urged to contact the Supervisor of School Choice for assistance prior tocompletion of an application.
	 
	 

	B. 
	B. 
	Charter school applicants must participate in training provided by the 
	Florida Department of Education
	Florida Department of Education

	 
	(
	(

	FLDOE
	)
	)

	 beforefiling an application unless they have participated in qualified training provided by the District.
	 
	 

	C. 
	C. 
	The Board and/or any of its designees shall not take unlawful reprisal against another Board employee because thatemployee is either directly or indirectly involved with a charter school application.
	 
	 

	D. 
	D. 
	Applicants must submit an application on the FLDOE's Standard Florida Charter School Application template and forms.
	 
	 

	E. 
	E. 
	The Board shall not charge any fees for processing or consideration of a final charter school application. The Board's approvalof a charter shall not be predicated on the promise of any future payment of any kind.
	 
	 

	F. 
	F. 
	The applicant and Board may mutually agree, in writing, to extend the statutory timeline to consider the charter application.Such an agreement shall detail the extension date or timeframe.
	 
	 

	G. 
	G. 
	Charter schools shall not use or bear the name of an existing traditional public, charter, or private/parochial school inHernando County.
	 
	Applications shall be submitted to:
	 
	The Supervisor of School Choice
	 
	919 N. Broad Street
	 
	Brooksville, Florida 34601
	 
	The Board shall review all applications using the evaluation instrument developed by the FLDOE.


	 
	 

	Application Contents
	Application Contents

	 
	 

	A. 
	A. 
	A. 
	State Application Form
	 
	Applications must be submitted using the Standard Charter School Application form developed and distributed by the FLDOE.
	 
	 

	B. 
	B. 
	Statement of Assurances
	 
	Applicants are required to sign under the penalties of perjury the Statement of Assurances form contained within theStandard Charter School Application developed and distributed by the FLDOE, thereby attesting to the following:
	 
	 
	1. 
	1. 
	1. 
	The charter school will be nonsectarian in its programs, admission policies, employment practices, and operations.
	 
	 

	2. 
	2. 
	The charter school will enroll any eligible student who submits a timely application unless the school receives a greaternumber of applications than there are spaces for students, in which case students will be admitted through a randomselection process.
	 
	 

	3. 
	3. 
	The charter school will adhere to the antidiscrimination provisions of F.S. 1000.05.
	 
	 

	4. 
	4. 
	The charter school will adhere to all applicable provisions of State and Federal law relating to the education ofstudents with disabilities, including the Individuals with Disabilities Education Act; Section 504 of the RehabilitationAct of 1974; and Title II of the Americans with Disabilities Act of 1990.
	 
	 

	5. 
	5. 
	The charter school will adhere to all applicable provisions of Federal law relating to students who are limited Englishproficient, including Title VI of the Civil Rights Act of 1964 and the Equal Educational Opportunities Act of 1974.
	 
	 

	6. 
	6. 
	The charter school will participate in the Statewide assessment program created under F.S. 1008.22.
	 
	 

	7. 
	7. 
	The charter school will comply with Florida statutes relating to public records and public meetings, including F.S.Chapter 119 and F.S. 286.011 which are applicable to applicants even prior to being granted a charter.
	 
	 

	8. 
	8. 
	The charter school will obtain and keep current all necessary permits, licenses, and certifications related to fire,health, and safety within the building and on school property.
	 
	 

	9. 
	9. 
	The charter school will provide for an annual financial audit in accordance with F.S. 218.39.
	 
	 



	C. 
	C. 
	Draft Charter
	 
	The application must include a draft of the proposed charter and all forms required by the FLDOE. The information containedin the proposed charter must be in substantially the same format as the Florida Standard Charter Contract Form prescribedby the FLDOE.
	 
	 

	D. 
	D. 
	Proposed Contracts for Services
	 
	Applicants anticipating a request for District services (i.e., transportation, payroll services, use of facilities, etc.) must includea proposed contract for each service desired.


	 
	 

	Final Application Evaluation Process
	Final Application Evaluation Process

	 
	 

	A. 
	A. 
	A. 
	The District shall receive and review all final applications using an evaluation instrument developed by the FLDOE.
	 
	 

	B. 
	B. 
	The Board shall evaluate all timely applications as submitted. During the evaluation process, 1) applications cannot beamended and 2) missing documentation and unsolicited information will not be accepted or considered. However, as requiredby law, the Board shall allow the applicant, upon receipt of written notification, seven (7) calendar days to make technical ornonsubstantive corrections and clarifications, including, but not limited to corrections of grammatical, typographical, and likeerrors or to add 
	 
	 

	C. 
	C. 
	The Board shall deny any final application that does not comply with the statutory requirements and/or Board's instructionsfor charter school applications.
	 
	 

	D. 
	D. 
	Additional Information
	 
	 
	1. 
	1. 
	1. 
	The Board may solicit information regarding 1) history and background of individual applicants and/orfounding/governing boards and its individual members including, but not limited to, a demonstration of theprofessional experience or competence of those individuals or organizations applying to operate the charter school orthose hired or retained to perform professional services; and 2) the description of clearly delineated responsibilitiesand the policies and practices needed to effectively manage the chart
	 
	 

	2. 
	2. 
	The Board may solicit additional information during the review and evaluation of the charter school application such aswhether the applicant currently operates charter schools in Florida and if the proposed school will be a replication ofan existing school design. This information may be used to evaluate the applicant's ability to operate a charter school.
	 
	 

	3. 
	3. 
	The applicant may provide evidence of prior experience in establishing and operating public charter schools. Evidenceof prior experience and success in establishing and operating charter schools shall be weighed in making adetermination to recommend approval or denial of an application.
	 



	E. 
	E. 
	Charter Review Committee (CRC)
	 
	The purpose of this committee is to identify deficiencies in the written application and/or areas that require clarification tofully evaluate the quality of the application or the capacity of the group to properly implement the proposed plan.
	 
	The CRC shall be comprised of members of the Superintendent's cabinet or their appropriate designees and other Districtstaff with expertise in each area of the application.
	 
	A majority of the entire membership constitutes a quorum for voting purposes. The chair shall be a non-voting memberexcept in case of a tie vote.
	 
	Applicants shall be notified and given the opportunity to attend the review. The applicant will be encouraged to have at leastone (1) governing board member present. The CRC may, at its sole discretion, evaluate the application without any additionalinput from the applicant if at least one (1) governing board member of the charter school is not available.
	 
	By majority vote, the CRC shall make a recommendation to the Superintendent to approve or deny each application.
	 
	All applications will be submitted to the Board by the Superintendent with a recommendation for approval or denial no laterthan ninety (90) calendar days after the application is received, unless the applicant and the Board mutually agree, inwriting, to postpone the vote to a specific date, at which time the Board shall approve or deny the application.
	 
	An application submitted by a high-performing charter school that has satisfied the requirements set forth in State law forsuch designation or a high-performing charter school system as set forth in F.S. 1002.332 may be denied by the Board only ifthe Superintendent demonstrates by clear and convincing evidence that the application failed to meet one (1) or more of thecriteria set forth in F.S. 1002.33(6)(b)(3)(b):
	 
	 
	1. 
	1. 
	1. 
	The application of a high-performing charter school does not materially comply with the requirements set forth in F.S.1002.33(3)(a) or, for a high-performing charter school system, the application does not materially comply with F.S.1002.332(2)(b).
	 
	 

	2. 
	2. 
	The charter school proposed in the application does not materially comply with the requirements in F.S. 1002.33(9).
	 
	 

	3. 
	3. 
	The proposed charter school's educational program does not substantially replicate that of the applicant's high-performing charter school.
	 
	 

	4. 
	4. 
	The applicant has made a material misrepresentation or false statement or concealed an essential or material factduring the application process.
	 
	 

	5. 
	5. 
	The proposed charter school's educational program and financial management practices do not materially comply withthe requirements of F.S. 1002.33.




	 
	 

	If the Board denies an application submitted by a high-performing charter school or a high-performing charter school system,the specific reasons, based upon the criteria set forth in F.S. 1002.33(3)(b), for the denial shall be provided in writing to theapplicant and the FLDOE within ten (10) calendar days after such denial.
	If the Board denies an application submitted by a high-performing charter school or a high-performing charter school system,the specific reasons, based upon the criteria set forth in F.S. 1002.33(3)(b), for the denial shall be provided in writing to theapplicant and the FLDOE within ten (10) calendar days after such denial.

	 
	 

	Appeal of a Decision to Deny a Final Application
	Appeal of a Decision to Deny a Final Application

	 
	 

	Pursuant to State law, an applicant may, no later thirty (30) calendar days after receiving the Board's final order denying a finalapplication or upon the Board's failure to act on a final application, appeal the Board's decision to the State Board of Education. Theapplication shall notify the Board of the appeal.
	Pursuant to State law, an applicant may, no later thirty (30) calendar days after receiving the Board's final order denying a finalapplication or upon the Board's failure to act on a final application, appeal the Board's decision to the State Board of Education. Theapplication shall notify the Board of the appeal.

	 
	 

	Such appeals shall be conducted in accordance with F.S. 1002.33(6) and applicable State Board rules.
	Such appeals shall be conducted in accordance with F.S. 1002.33(6) and applicable State Board rules.

	 
	 

	In accordance with State Board rule, the State Board of Education shall by majority vote accept or reject the decision of the Boardno later than ninety (90) calendar days after the appeal is filed. The State Board of Education shall remand the application to theBoard with its written decision that the Board approves or denies the application. The Board shall implement the decision of theState Board of Education. The decision of the State Board of Education is not subject to the provisions of the Administrat
	In accordance with State Board rule, the State Board of Education shall by majority vote accept or reject the decision of the Boardno later than ninety (90) calendar days after the appeal is filed. The State Board of Education shall remand the application to theBoard with its written decision that the Board approves or denies the application. The Board shall implement the decision of theState Board of Education. The decision of the State Board of Education is not subject to the provisions of the Administrat

	 
	 

	If the Board denies an application submitted by a high-performing charter school or a high-performing charter school system, theBoard shall, within ten (10) calendar days after such denial, state in writing the specific reasons, based upon the criteria of F.S.1002.33 supporting its denial of the final application and must provide the letter of denial and supporting documentation to theapplicant and to the Department. The applicant may appeal the Board's denial of the final application in accordance with F.S
	If the Board denies an application submitted by a high-performing charter school or a high-performing charter school system, theBoard shall, within ten (10) calendar days after such denial, state in writing the specific reasons, based upon the criteria of F.S.1002.33 supporting its denial of the final application and must provide the letter of denial and supporting documentation to theapplicant and to the Department. The applicant may appeal the Board's denial of the final application in accordance with F.S

	 
	 

	The sponsor shall act upon the decision of the State Board of Education within thirty (30) calendar days after it is received. TheState Board of Education’s decision is a final action subject to judicial review in the district court of appeal. A prevailing party mayfile an action with the Division of Administrative Hearings to recover reasonable attorney fees and costs incurred during the denial ofthe application and any appeals. 
	The sponsor shall act upon the decision of the State Board of Education within thirty (30) calendar days after it is received. TheState Board of Education’s decision is a final action subject to judicial review in the district court of appeal. A prevailing party mayfile an action with the Division of Administrative Hearings to recover reasonable attorney fees and costs incurred during the denial ofthe application and any appeals. 

	 
	 

	Appeal of a Proposed Termination or Nonrenewal of a Charter
	Appeal of a Proposed Termination or Nonrenewal of a Charter

	 
	 

	Before a vote on any proposed action to renew, terminate, other than an immediate termination under F.S. 1002.33(8)(c), or to not renew the charter and at 
	Before a vote on any proposed action to renew, terminate, other than an immediate termination under F.S. 1002.33(8)(c), or to not renew the charter and at 
	Before a vote on any proposed action to renew, terminate, other than an immediate termination under F.S. 1002.33(8)(c), or to not renew the charter and at 

	A
	A

	t least ninety (90) days before
	 
	 
	the end of the school year

	renewing, nonrenewing,or terminating a charter,
	renewing, nonrenewing,or terminating a charter,

	 the Board shall notify the charter school's governing board in writing of its proposed action
	 to renew,terminate, or not renew the charter
	 to renew,terminate, or not renew the charter
	.
	 
	A charter automatically renews with the same terms and conditions if notificationdoes not occur at least ninety (90) days before the end of the school year.

	.
	.

	 The notice shall state in reasonable detail thegrounds for the proposed action and stipulate that the charter school's governing board may, within fourteen (14) calendar daysafter receiving the notice, request a hearing. The hearing shall be conducted by an administrative law judge assigned by the FloridaDivision of Administrative Hearings. The hearing shall be conducted within ninety (90) days after receipt of the request for a hearingand in accordance with F.S. Chapter 120. The administrative law judge's

	 
	 

	The charter school's governing board may, within thirty (30) calendar days after receiving the Board's final order, appeal the decisionpursuant to F.S. 120.68.
	The charter school's governing board may, within thirty (30) calendar days after receiving the Board's final order, appeal the decisionpursuant to F.S. 120.68.

	 
	 

	A charter may be terminated immediately if the Board sets forth in writing the particular facts and circumstances demonstrating thatan immediate and serious danger to the health, safety, or welfare of the charter school's students exists, that the immediate andserious danger is likely to continue, and that an immediate termination of the charter is necessary. The Board's determination issubject to the procedures set forth in F.S. 1002.33(8)(b) and (c), except that the hearing may take place after the charte
	A charter may be terminated immediately if the Board sets forth in writing the particular facts and circumstances demonstrating thatan immediate and serious danger to the health, safety, or welfare of the charter school's students exists, that the immediate andserious danger is likely to continue, and that an immediate termination of the charter is necessary. The Board's determination issubject to the procedures set forth in F.S. 1002.33(8)(b) and (c), except that the hearing may take place after the charte

	 
	 

	Charter School Obligations Upon Initial Notification of Nonrenewal, Closure, or Termination of a Charter
	Charter School Obligations Upon Initial Notification of Nonrenewal, Closure, or Termination of a Charter

	 
	 

	Upon initial notification of nonrenewal, closure, or termination of its charter, a charter school may not expend more than $10,000per expenditure without prior written approval from the District unless such expenditure was included within the annual budgetsubmitted to the District pursuant to the charter contract, is for reasonable attorney fees and costs during the pendency of anyappeal, or is for reasonable fees and costs to conduct an independent audit.
	Upon initial notification of nonrenewal, closure, or termination of its charter, a charter school may not expend more than $10,000per expenditure without prior written approval from the District unless such expenditure was included within the annual budgetsubmitted to the District pursuant to the charter contract, is for reasonable attorney fees and costs during the pendency of anyappeal, or is for reasonable fees and costs to conduct an independent audit.

	 
	 

	An independent audit shall be completed within thirty (30) days after notice of nonrenewal, closure, or termination to account for allpublic funds and assets.
	An independent audit shall be completed within thirty (30) days after notice of nonrenewal, closure, or termination to account for allpublic funds and assets.

	 
	 

	A provision in a charter contract that contains an acceleration clause requiring the expenditure of funds based upon closure or uponnotification of nonrenewal or termination is void and unenforceable.
	A provision in a charter contract that contains an acceleration clause requiring the expenditure of funds based upon closure or uponnotification of nonrenewal or termination is void and unenforceable.

	 
	 

	A charter school may not enter into a contract with an employee that exceeds the term of the school’s charter contract with theDistrict.
	A charter school may not enter into a contract with an employee that exceeds the term of the school’s charter contract with theDistrict.

	 
	 

	A violation of this section triggers a reversion or clawback power by the District allowing for the collection of an amount equal to orless than the accelerated amount that exceeds normal expenditures. The reversion or clawback plus legal fees and costs shall belevied against the person or entity receiving the accelerated amount.
	A violation of this section triggers a reversion or clawback power by the District allowing for the collection of an amount equal to orless than the accelerated amount that exceeds normal expenditures. The reversion or clawback plus legal fees and costs shall belevied against the person or entity receiving the accelerated amount.

	 
	 

	Charter Contract and Contract Negotiation Process
	Charter Contract and Contract Negotiation Process

	 
	 

	A standard charter contract shall be consistent with this policy and approved by the Contract Review Committee to be used as thebasis for all charters approved under this policy. All contracts and contract amendments, as approved by the CRC, must bepresented to the Board for approval. The charter contract must contain all information set forth in the Florida Standard CharterContract Form prescribed by the FLDOE.  The charter contract shall also include a provision requiring the charter school to be heldresp
	A standard charter contract shall be consistent with this policy and approved by the Contract Review Committee to be used as thebasis for all charters approved under this policy. All contracts and contract amendments, as approved by the CRC, must bepresented to the Board for approval. The charter contract must contain all information set forth in the Florida Standard CharterContract Form prescribed by the FLDOE.  The charter contract shall also include a provision requiring the charter school to be heldresp

	 
	 

	A. 
	A. 
	A. 
	Initial Charter Contract
	 
	 
	1. 
	1. 
	1. 
	Initial contract shall be for a term of four (4) or five (5) years unless a longer term is specifically required by law.
	 
	 

	2. 
	2. 
	Before a recommendation regarding whether or not the Board should approve an initial contract, evidence of thefollowing shall be provided:
	 
	 
	a. 
	a. 
	a. 
	Evidence of a proper legal structure (e.g., articles of incorporation, bylaws, municipal charter). The applicantshall be a not for profit organized pursuant to F.S. Chapter 617.
	 
	 

	b. 
	b. 
	Except for virtual charter schools, actual locations and evidence that a facility has been secured for the term ofthe charter, or a deadline for submitting evidence that a facility has been secured. Evidence should include, butis not limited to:
	 
	 
	1. 
	1. 
	1. 
	letter of intent from the landlord or mortgagee indicating property usage and term of occupancy;
	 
	 

	2. 
	2. 
	executed lease or certification of occupancy; and/or
	 
	 

	3. 
	3. 
	use or occupational license indicating proper use.








	 
	 

	All facilities must meet the requirements set forth in F.S. 1002.33.
	All facilities must meet the requirements set forth in F.S. 1002.33.

	 
	 

	B. 
	B. 
	B. 
	Charter Contract Negotiations
	 
	The Board shall have thirty (30) days after approval of an application to provide an initial proposed charter contract to thecharter school. The applicant and the Board shall have forty (40) days thereafter to negotiate and notice the charter contractfor final approval by the Board unless both parties agree to an extension. The proposed charter contract shall be provided tothe charter school at least seven (7) calendar days prior to the date of the meeting at which the charter is scheduled to bevoted upon b
	 
	 

	C. 
	C. 
	Request to Extend Negotiations/School Opening
	 
	 
	1. 
	1. 
	1. 
	The applicant and Board may mutually agree to extend the statutory timeline to negotiate and consider approval ofthe charter contract for a period not to exceed one (1) year from the approved opening date in the charter schoolapplication. Requests shall be submitted, in writing, to Charter School Operations by an authorized agent of thecharter school, detailing the reason for the requested extension.
	 
	 

	2. 
	2. 
	In the event that the statutory timeline to negotiate and enter into a charter contract is extended, the applicant shallupdate its charter school application prior to resuming negotiations with regard to: (1) updated budget; and (2)applicable application revisions necessitated by the delay.
	 
	 

	3. 
	3. 
	The application shall be automatically rescinded, without further action by the Board, if the applicant does not enterinto contract negotiations or open the school within: (1) the timeframe specified by law, or (2) the date of extensionwhich has been mutually agreed upon in writing by both parties.
	 
	 

	4. 
	4. 
	Upon approval of an application, the initial startup shall commence with the beginning of the Board's school calendar.A charter school may defer the opening of the school's operations for up to
	 
	 
	three (3)

	 
	two (2)
	two (2)

	 years to provide timefor adequate facility planning. The charter school must provide written notice of such intent to the Board and theparents of enrolled students at least thirty (30) calendar days before the first day of school. In the event that theopening of the approved applicant’s charter school is deferred, the applicant shall update its charter school applicationprior to the opening of the charter school with regard to: (1) updated budget; and (2) applicable application revisions.
	 
	 

	5. 
	5. 
	An approved contract shall be automatically revoked, without further action by the Board, if the applicant does notopen the school:
	 
	 
	a. 
	a. 
	a. 
	on the first day of school of the initial school year indicated in the contract; or
	 
	 

	b. 
	b. 
	on the first day of the school year indicated in the approved deferral.
	 
	 





	D. 
	D. 
	Charter Contract Amendments/Modifications
	 
	 
	1. 
	1. 
	1. 
	A charter may be modified during its 
	initial term or any renewal 
	initial term or any renewal 

	term upon the recommendation of the Board orthe charter school's governing board and the approval of both parties to the agreement. All modifications must bemutual and in writing. Unilateral modification made by the charter school is grounds for termination or non-renewal.Modification during any term may include, but is not limited to, consolidation of multiple charters into a single charterif the charters are operated under the same governing board, regardless of the renewal cycle.  A charter school that i
	 
	 
	 
	A request for consolidation of multiple charters must be approved or denied within sixty(60) days after the submission of the request. If the request is denied, the Board shall notify the charterschool's governing board of the denial and provide the specific reasons, in reasonable detail, for thedenial of the request for consolidation within ten (10) days.

	 
	 

	2. 
	2. 
	Modifications may be considered by the Board for a number of reasons, which may include, but is not limited to,protect the health, safety, or welfare of the students.
	 
	 

	3. 
	3. 
	All contract amendment requests shall be submitted in writing to Charter School Operations by an authorized agent ofthe charter school. Additional information or documentation may be requested for consideration of any amendmentrequests.
	 
	 

	4. 
	4. 
	The charter school shall provide evidence of governing board approval for all proposed amendments (e.g., governingboard resolution, governing board meeting minutes).
	 
	 

	5. 
	5. 
	Requirements for Amendment Requests
	 
	 
	a. 
	a. 
	a. 
	Education Program Amendments
	 
	Significant changes in the curriculum or changes in grade levels constitute a change in the educational programand shall require an amendment that is mutually acceptable and approved by both parties. Requests for suchamendments shall include the following information and supporting documentation:
	 
	 
	1. 
	1. 
	1. 
	justification for change
	 
	 

	2. 
	2. 
	effective date of the change
	 
	 

	3. 
	3. 
	evidence that financial implications, feasibility, and student access issues have been addressed,including provisions for all required resources, staff, and materials
	 
	 

	4. 
	4. 
	evidence of parental support








	 
	 

	A high-performing charter school that has met the requirements set forth in State law for such designationshall notify the Board of any increase in enrollment by March 1st of the school year preceding the increase. Thewritten notice shall specify the grade levels that will be added. Student enrollment may not exceed the capacityof the facility at the time the enrollment increase will take effect.  Facility capacity for purposes of grade levelexpansion shall include any improvements to an existing facility i
	A high-performing charter school that has met the requirements set forth in State law for such designationshall notify the Board of any increase in enrollment by March 1st of the school year preceding the increase. Thewritten notice shall specify the grade levels that will be added. Student enrollment may not exceed the capacityof the facility at the time the enrollment increase will take effect.  Facility capacity for purposes of grade levelexpansion shall include any improvements to an existing facility i

	 
	 

	b. 
	b. 
	b. 
	Location Amendments
	 
	 
	1. 
	1. 
	1. 
	Changes in locations or addition of location (i.e., relocation, secondary campus, satellite locations) shallinclude the following information and supporting documentation:
	 
	 
	a. 
	a. 
	a. 
	description of location, including identification as permanent or temporary
	 
	If the relocation will be temporary, the request shall include the period of time during which theschool will be at the temporary location.
	 
	 

	b. 
	b. 
	effective date of the relocation
	 
	 

	c. 
	c. 
	evidence that financial implications, feasibility, and student access issues have been addressed
	 
	 

	d. 
	d. 
	evidence of parental support for the new facility
	 
	 

	e. 
	e. 
	evidence of the school's property interest in the facility (owner or lessee)
	 
	 

	f. 
	f. 
	a disclosure affidavit in accordance with F.S. 286.23, if the school leases the facility
	 
	 



	2. 
	2. 
	Nothing in this policy or State law obligates the Board to agree to an increase the number of facilities,campuses, and/or locations associated with a charter school’s operations.
	 
	 

	3. 
	3. 
	The charter school shall not change or add facilities or locations at any time during the term of thecharter contract without prior approval of the Board through the contract amendment process. Violationof this provision constitutes a unilateral amendment or modification of this contract and good cause fortermination.
	 
	 

	4. 
	4. 
	If the request for a location amendment involves a facility in which other schools are operating, thenames of the school(s), the grade levels, number of classrooms, number of students in each class, andthe number of students enrolled in each school shall be included in the request, in addition to theinformation and documentation described in paragraphs a and b above.
	 
	 

	5. 
	5. 
	No later than thirty (30) days prior to the opening of schools or the initial use of the facility by theschool, the school shall have an approved contract and evidence of all necessary permits, licenses,zoning, use approval, facility certification and other approvals required for use of the facility by the localgovernment. A certificate of occupancy or a temporary certificate of occupancy must be provided to theBoard no later than fifteen (15) calendar days before the first day of school.
	 
	 



	c. 
	c. 
	Enrollment Capacity Amendments
	 
	Changes to enrollment capacity shall include the following information and supporting documentation:
	 
	 
	1. 
	1. 
	1. 
	justification for change
	 
	 

	2. 
	2. 
	effective date of the change
	 
	 

	3. 
	3. 
	evidence of proper facility approvals and/or allowable facility capacity
	 
	 

	4. 
	4. 
	evidence that financial implications, feasibility, and student access issues have been addressed
	 
	 

	5. 
	5. 
	evidence of parental support




	 
	 

	A high-performing charter school that has met the requirements set forth in State law for such designationshall be required to notify the Board in writing by March 1st of its intent to increase enrollment the followingschool year. The written notice shall specify the amount of the enrollment increase. The District shall notrequire a charter school to identify the names of students to be enrolled or to enroll those students before thestart of the school year as a condition of approval or renewal of a charter
	A high-performing charter school that has met the requirements set forth in State law for such designationshall be required to notify the Board in writing by March 1st of its intent to increase enrollment the followingschool year. The written notice shall specify the amount of the enrollment increase. The District shall notrequire a charter school to identify the names of students to be enrolled or to enroll those students before thestart of the school year as a condition of approval or renewal of a charter

	 
	 

	6. 
	6. 
	6. 
	When a contract is amended or renewed, it shall be updated to comply with this policy and the current standardcharter contract
	 
	 
	or standard virtual charter contract

	.


	 
	 

	Controlled Open Enrollment
	Controlled Open Enrollment

	 
	 

	If a charter school in the District chooses to offer controlled open enrollment, the charter school shall comply with all Floridacontrolled open enrollment laws (F.S. 1002.31).
	If a charter school in the District chooses to offer controlled open enrollment, the charter school shall comply with all Floridacontrolled open enrollment laws (F.S. 1002.31).

	 
	 

	Pre-Opening Requirements
	Pre-Opening Requirements

	 
	 

	No later than thirty (30) days prior to the initial use of the facility by the school, the school shall have an approved contract andprovide evidence of all necessary permits, licensing, zoning, use approval, facility certification and other approvals required for useof the facility by the local government. Failure to comply may result in automatic rescission of the contract, with no further action bythe Board. A certificate of occupancy or a temporary certificate of occupancy must be provided to the Board 
	No later than thirty (30) days prior to the initial use of the facility by the school, the school shall have an approved contract andprovide evidence of all necessary permits, licensing, zoning, use approval, facility certification and other approvals required for useof the facility by the local government. Failure to comply may result in automatic rescission of the contract, with no further action bythe Board. A certificate of occupancy or a temporary certificate of occupancy must be provided to the Board 

	 
	 

	School Governance/Management
	School Governance/Management

	 
	 

	A. 
	A. 
	A. 
	Charter schools shall organize or be operated by a not for profit organized pursuant to F.S. Chapter 617, a municipality, oranother public entity, as provided by law.
	 
	 

	B. 
	B. 
	Charter School’s Governing Board Requirements
	 
	 
	1. 
	1. 
	1. 
	The charter school’s governing board shall be solely responsible for the operation of the charter school which includes,but is not limited to, school operational policies; academic accountability; and financial accountability.
	 
	As required by State law, each charter school’s governing board must appoint a representative to facilitate parentalinvolvement, provide access to information, assist parents and others with questions and concerns, and resolvedisputes. Furthermore, this representative must reside in the District in which the charter school is located. Theindividual serving as the parental involvement representative must reside in the District and may be a governingboard member, charter school employee, or an individual with
	 
	The charter school’s governing board shall hold at least two (2) public meetings per school year in the District. Themeetings must be noticed, open, and accessible to the public and attendees must be provided an opportunity toreceive information and provide input regarding the charter school’s operations. The appointed representative tofacilitate parental involvement and the principal or director or his/her equivalent must be physically present at eachmeeting. Members of the governing board
	 
	 
	or any member of a committee formed or designated by thegoverning board
	 

	 may attend in person or by means of communications media technology used in accordance withrules adopted by the Administration Commission under F.S. Chapter 120.
	 
	 

	2. 
	2. 
	Governing board members must:
	 
	 
	a. 
	a. 
	a. 
	notify the Board of changes in membership within forty-eight (48) hours of change; and
	 
	 

	b. 
	b. 
	successfully fulfill a background check by the Board, as specified by law upon appointment to the governingboard.






	 
	 

	Costs of background screening shall not be borne by the Charter School.
	Costs of background screening shall not be borne by the Charter School.

	 
	 

	3. 
	3. 
	3. 
	Governing board members must develop and approve by-laws that govern the operations of the board and the charterschool prior to execution of the charter contract and annually consult with charter school staff to refine overall policydecision-making of the charter school as it regarding curriculum, financial management, and internal controls.
	 
	 

	4. 
	4. 
	Governing board members and their spouses are prohibited by State law from serving as an employee of the charterschool or receive compensation, directly or indirectly, from the charter school’s operations, including but not limitedto: grant funds; lease/mortgage payments; or contracted service fees.
	 
	 

	5. 
	5. 
	Governing board members must participate in FLDOE sponsored charter school governance training to ensure thateach board member is aware of his/her duties and responsibilities, pursuant to State Board Rule F.A.C. 6A-6.0784:
	 
	 
	a. 
	a. 
	a. 
	Each governing board member must complete a minimum of four (4) hours of instruction focusing onGovernment in the Sunshine, conflicts of interest, ethics, and financial responsibility as specified in F.S.1002.33(9)(k). After the initial four (4) hour training, each member is required, within the subsequent three(3) years and for each three (3) year period after that to complete a two (2) hour refresher training on the four(4) topics above in order to retain his/her position on the charter school board. Any 
	 
	 

	b. 
	b. 
	New members joining a charter school board must complete the four (4) hour training with ninety (90) days ofappointment to the board.
	 



	6. 
	6. 
	Dispute Procedures (Board versus Charter School Governing Board)
	 
	Application, nonrenewal, and termination decisions are not subject to this dispute resolution process and must followthe procedures in F.S. 1002.33, Board policy, and the charter contract. Nothing contained herein shall operate to limita charter school's rights to utilize the dispute resolution procedures set forth in F.S. 1002.33.
	 
	 
	a. 
	a. 
	a. 
	The Board and the charter school agree that the existence and the details of a dispute notwithstanding, bothparties shall continue without delay their performance under the charter contract, except for any performance,which may be directly affected by such dispute.
	 
	 

	b. 
	b. 
	Either party shall notify the other party that a dispute exists between them. The notification shall be in writingand shall identify the article and section of the contract that is in dispute and the grounds for the position thatsuch article and section is in dispute. The matter shall be immediately submitted to the Board and the charterschool’s director for further consideration and discussion to attempt to resolve the dispute.
	 
	 

	c. 
	c. 
	Should the representatives named in paragraph b above be unable to resolve the dispute within ten (10) daysof receipt of written notification by one to the other of the existence of such dispute, then the matter may besubmitted by either party to the Superintendent and to the school’s governing board chair for furtherconsideration and discussion to attempt to resolve the dispute.
	 
	 

	d. 
	d. 
	Should the parties still be unable to resolve their dispute within thirty (30) days of the date of receipt ofwritten notification by one to the other of the existence of such dispute, then either party may proceed withutilizing the dispute resolution procedures set forth in F.S. 1002.33.
	 
	 



	7. 
	7. 
	Conflict Resolution (Charter School versus Parents/Legal Guardians, Employees, and Vendors)
	 
	 
	a. 
	a. 
	a. 
	All conflicts between the charter school and the parents/legal guardians of the students enrolled at the charterschool shall be handled by the charter school or its governing board. The procedures for handling such conflictsmust be set forth in the charter contract.
	 
	 

	b. 
	b. 
	Evidence of each parent’s acknowledgment of the charter school’s Parent Conflict Resolution Process shall beavailable for review upon request by the Board.
	 
	 

	c. 
	c. 
	All conflicts between the charter school and the employees of the charter school shall be handled by thecharter school or its governing board.
	 
	 

	d. 
	d. 
	All conflicts between the charter school and vendors of the charter school shall be handled by the charterschool or its governing board.
	 
	 

	e. 
	e. 
	The Board shall be provided with the name and contact information of the parties involved in the charterschool’s conflict resolution process. The Board shall be notified immediately of any change in the contactinformation.
	 
	 




	C. 
	C. 
	C. 
	Management Companies
	 
	 
	1. 
	1. 
	1. 
	If a management company or a combination of contracted professionals will be managing the charter school, thecontract(s) between the charter school and company(ies) shall be submitted to the Board for review prior to theapproval of the charter school’s contract. If a decision to hire any of these entities occurs subsequent to the executionof the charter contract or amendment, the contract(s) between the charter school and company(ies) shall besubmitted to the Board at least ten (10) days before any payment 
	 
	 

	2. 
	2. 
	Any proposed amendments to the contract with the management company shall be submitted to the Board forapproval prior to execution of that amended contract with the management company by the charter school. A copy ofall executed contracts must be provided to the Board within the timeframe provided by the charter contract.
	 
	 

	3. 
	3. 
	All management company contracts with the charter school must make it clear that the charter governing body shallretain and exercise continuing oversight over all charter school operations and must contain provisions specifying theability for the charter school to terminate the contract and must comply with terms as stated in the charter contractbetween the charter school and the Board. Any default or breach of the terms of the charter contract by themanagement company(ies) shall constitute a default or bre
	 
	 

	4. 
	4. 
	Neither employees of the management company nor "relatives" of the management company's employees as definedin F.S. 1002.33 shall serve on the charter school’s governing board or serve as officers of the charter school.
	 



	D. 
	D. 
	Voluntary Closure of Charter School
	 
	A charter may be terminated by a charter school’s governing board through voluntary closure. The decision to ceaseoperations must be determined at a public meeting. The governing board shall notify the parents and Board of the publicmeeting in writing before the public meeting. The governing board must notify the Board, parents of enrolled students, andFLDOE in writing within twenty-four (24) hours after the public meeting of its determination. The notice shall state thecharter school’s intent to continue o


	 
	 

	Employees of Charter Schools
	Employees of Charter Schools

	 
	 

	A charter school shall employ or contract with employees who have undergone background screening as provided in F.S. 1012.32.Members of the governing board of the charter school shall also undergo background screening in a manner similar to that providedin F.S.1012.32 upon appointment to the governing board.
	A charter school shall employ or contract with employees who have undergone background screening as provided in F.S. 1012.32.Members of the governing board of the charter school shall also undergo background screening in a manner similar to that providedin F.S.1012.32 upon appointment to the governing board.

	 
	 

	A charter school shall disqualify instructional personnel and school administrators, as defined in F.S. 1012.01, from employment inany position that requires direct contact with students if the personnel or administrators are ineligible for such employment underF.S.1012.315.
	A charter school shall disqualify instructional personnel and school administrators, as defined in F.S. 1012.01, from employment inany position that requires direct contact with students if the personnel or administrators are ineligible for such employment underF.S.1012.315.

	 
	 

	Charter school personnel may not appoint, employ, promote, or advance any relative, or advocate for appointment, employment,promotion, or advancement of any relative to a position in the charter school in which the personnel are serving or over which thepersonnel exercises jurisdiction or control. An individual may not be appointed, employed, promoted, or advanced in or to a positionin a charter school if such appointment, employment, promotion, or advancement has been advocated by charter school personnelw
	Charter school personnel may not appoint, employ, promote, or advance any relative, or advocate for appointment, employment,promotion, or advancement of any relative to a position in the charter school in which the personnel are serving or over which thepersonnel exercises jurisdiction or control. An individual may not be appointed, employed, promoted, or advanced in or to a positionin a charter school if such appointment, employment, promotion, or advancement has been advocated by charter school personnelw

	 
	 

	Full disclosure of the identity of all relatives employed by the charter school shall be in accordance with F.S. 1002.33.
	Full disclosure of the identity of all relatives employed by the charter school shall be in accordance with F.S. 1002.33.

	 
	 

	The governing board of a charter school shall adopt policies establishing standards of ethical conduct for instructional personnel andschool administrators.
	The governing board of a charter school shall adopt policies establishing standards of ethical conduct for instructional personnel andschool administrators.
	 
	 

	The policies must require all instructional personnel and school administrators, as defined in F.S. 1012.01, to complete training onthe standards of ethical conduct; establish the duty of instructional personnel and school administrators to report, and proceduresfor reporting, alleged misconduct by other instructional personnel and school administrators which affects the health, safety, orwelfare of a student; and include an explanation of the liability protections provided under F.S. 39.203 and 768.095. A 
	The policies must require all instructional personnel and school administrators, as defined in F.S. 1012.01, to complete training onthe standards of ethical conduct; establish the duty of instructional personnel and school administrators to report, and proceduresfor reporting, alleged misconduct by other instructional personnel and school administrators which affects the health, safety, orwelfare of a student; and include an explanation of the liability protections provided under F.S. 39.203 and 768.095. A 

	 
	 

	Before employing instructional personnel or school administrators in any position that requires direct contact with students, a charterschool shall conduct employment history checks of each of the personnel's or administrators' previous employer(s), screen theinstructional personnel or school administrators through use of the educator screening tools described in F.S. 1001.10(5), anddocument the findings. If unable to contact a previous employer, the charter school must document efforts to contact the emplo
	Before employing instructional personnel or school administrators in any position that requires direct contact with students, a charterschool shall conduct employment history checks of each of the personnel's or administrators' previous employer(s), screen theinstructional personnel or school administrators through use of the educator screening tools described in F.S. 1001.10(5), anddocument the findings. If unable to contact a previous employer, the charter school must document efforts to contact the emplo

	 
	 

	The Board shall terminate a sponsor's charter if the sponsor knowingly fails to comply with F.S. 1002.33(12)(g).
	The Board shall terminate a sponsor's charter if the sponsor knowingly fails to comply with F.S. 1002.33(12)(g).

	 
	 

	School Operations
	School Operations

	 
	 

	A. 
	A. 
	A. 
	The Board 
	may
	may

	 
	 

	shall
	shall

	 not impose any policies or practices to limit charter school enrollment except as may be permitted inaccordance with State law.
	 
	 
	The Board may not impose additional reporting requirements on a charter school aslong as the charter school has not been identified as having a deteriorating financial condition or financialemergency under F.S. 1002.345.

	 
	 

	B. 
	B. 
	The Board may document, in writing, any discrepancies or deficiencies-- whether fiscal, educational, or related to schoolclimate--and the steps and timelines for correction and additional monitoring. At a minimum, copies will be provided to thecharter school’s governing board chair, charter school principal and appropriate Board staff.
	 
	 

	C. 
	C. 
	The charter school shall obtain the appropriate facility capacity approvals from the jurisdictional authority where the facility islocated (i.e., county, municipality, or both). The Board, at its discretion, may accept a letter from the architect of recordspecifying the capacity if the capacity is not provided by the facility’s jurisdictional authority. The Board may withhold monthlypayments for FTE that exceed capacity specified by the charter contract or approved facility capacity.
	 
	 

	D. 
	D. 
	The charter school’s calendar will be consistent with the beginning of the Board’s calendar for the first school year
	 
	 
	or at atime determined by the charter school governing board. The charter school

	 
	and
	and

	 must provide instruction for
	 
	 
	at leastthe

	 
	the minimum
	the minimum

	 number of days 
	and minutes
	and minutes

	 required by law for other public schools
	 
	 
	 
	and may provide instructionfor additional days

	. Should the charter school elect to provide a summer program
	 
	 
	, additional school days,

	 or year-roundschool, the charter school shall notify the Board, in writing, each year to ensure appropriate record keeping.
	 
	 

	E. 
	E. 
	Student Code of Conduct, Student Handbooks, Parent Contracts, and Application of Board Policies
	 
	 
	1. 
	1. 
	1. 
	Only the Board may expel a student.
	 
	 

	2. 
	2. 
	The charter school may follow the Board’s Student Code of Conduct or an alternate code of conduct approved by theBoard. The charter school shall provide the Board with a copy of an approved alternate student code of conductannually. Any amendments must be approved by the Board prior to implementation. Evidence of governing boardapproval is required for amendments.
	 
	 

	3. 
	3. 
	Any student/parent handbooks and parent contracts shall also be submitted to the Board for approval prior toimplementation. Any amendments must be approved by the Board, prior to implementation. Evidence of governingboard approval is required for amendments.
	 
	 

	4. 
	4. 
	The charter school may be required to provide proof of parent/guardian’s receipt of student code of conduct,handbook, or parent contract.
	 
	 

	5. 
	5. 
	Violations of parent contracts shall not result in involuntary withdrawal of a student in the same school year of theviolations. Violations of the parent contract may result in the student not being re-enrolled or loss of enrollmentpreference for the following school year.
	 
	 

	6. 
	6. 
	The Board shall not apply its policies to a charter school unless mutually agreed to by both the Board and the charterschool. If the Board subsequently amends any agreed-upon Board policy, the version of the policy in effect at the timeof the execution of the charter, or any subsequent modification thereof, shall remain in effect and the sponsor may nothold the charter school responsible for any provision of a newly revised policy until the revised policy is mutuallyagreed upon.
	 
	 



	F. 
	F. 
	Charter School Student Transfers
	 
	The process for student transfers can be found in Policy 5131.
	 
	 

	G. 
	G. 
	Food Service and Transportation
	 
	Transportation and food services are the responsibility of the charter school. These services must be provided according toDistrict, State, and Federal laws, rules, and regulations.
	 
	 

	H. 
	H. 
	Facility Leases
	 
	 
	1. 
	1. 
	1. 
	If a charter school will be leasing or subleasing a facility, the contract(s) between the charter school and landlord orsub-lessor shall be submitted to the Board for review and approval.
	 
	 

	2. 
	2. 
	Any amendments to the lease shall be submitted to the Board for review prior to execution, by the charter school.
	 
	 

	3. 
	3. 
	A copy of all executed contracts must be provided to the Board within the timeframe provided by the charter contract.
	 
	 

	4. 
	4. 
	Any default or breach of the terms of the charter contract by the lessor/sub-lessor may constitute a default or breachof the charter contract by the charter school.
	 
	 



	I. 
	I. 
	Academic Accountability
	 
	 
	1. 
	1. 
	1. 
	The Superintendent or designee shall have ongoing responsibility for monitoring all approved charter schools withregard to the charter school's progress towards achieving the goals established in the charter. The Superintendentshall have access to the charter school at all times.
	 
	 

	2. 
	2. 
	The Board shall monitor adherence to the educational and related programs as specified in the approved application,charter, curriculum, instructional methods, any distinctive instructional techniques to be used, reading programs andspecialized instruction for students who are reading below grade level, compliance with State standards, assessmentaccountability, and achievement of long- and short-term goals. An analysis comparing the charter school'sstandardized test scores to those of similar student populat
	 
	 
	a. 
	a. 
	a. 
	In the event a charter school earns a grade of "D" or "F" in the grading system set forth in State law, thedirector and a representative of the governing board of the charter school shall appear before the Board topresent information concerning each contract component having noted deficiencies and shall prepare andsubmit to the Board for approval a proposed School Improvement Plan to raise student achievement. Theproposed School Improvement Plan must meet the requirements set forth in State law. The charter
	 
	 

	b. 
	b. 
	If a charter school earns three (3) consecutive grades of "D", two (2) consecutive grades of "D" followed by agrade of "F", or two (2) nonconsecutive grades of "F" within a three (3) year period, the charter schoolgoverning board shall take corrective action as set forth in F.S. 1002.33. The corrective action must beimplemented in the school year following receipt of a third consecutive grade of "D", a grade of "F" followingtwo (2) consecutive grades of "D", or a second nonconsecutive grade of "F" within a 
	 
	 

	c. 
	c. 
	Upon publication by the FLDOE of the list of charter schools that meet the criteria set forth in paragraphs I.2.a.and b. above, the Board shall notify, in writing, each charter school in the District that appears on the list thatit is required to submit a School Improvement Plan and to appear before the Board. Pursuant to State Boardrule, such notification may be delivered electronically, provided there is proof of receipt.
	 
	The notification shall include the following:
	 
	 
	1. 
	1. 
	1. 
	The date, time, and location of the publicly noticed meeting at which the director and a representativeof the charter school governing board shall appear before the Board. For purposes of this requirement,"director" shall mean charter school director, principal, chief executive officer, or other managementpersonnel with similar authority. The appearance shall be no earlier than thirty (30) calendar days andno later than ninety (90) calendar days after the Board's notification is received by the charter scho
	 
	 

	2. 
	2. 
	The date by which the charter school must submit its proposed School Improvement Plan to the Boardfor review by staff, which shall be no earlier than thirty (30) calendar days.
	 
	 

	3. 
	3. 
	Whether the charter school is required to select a corrective action.
	 
	 



	d. 
	d. 
	The Board shall notify the charter school, in writing, within ten (10) calendar days of its decision to approve ordeny the School Improvement Plan.
	 
	 
	1. 
	1. 
	1. 
	The Board may deny a School Improvement Plan if it does not meet the requirements of State law. Ifdenied, the Board shall provide the charter school, in writing, the specific reasons for denial and thetimeline for its resubmission.
	 
	 

	2. 
	2. 
	Either the charter school or the Board may request mediation pursuant to State law if the parties cannotagree on a School Improvement Plan.
	 
	 



	e. 
	e. 
	As required by State law, the Board will review the School Improvement Plan annually to monitor the charterschool's continued improvement.
	 
	 
	1. 
	1. 
	1. 
	The director and a representative of the governing board of the charter school shall appear before theBoard at least once per year to present information regarding the progress of intervention and supportstrategies implemented by the charter school pursuant to the School Improvement Plan and, ifapplicable, to review the corrective actions taken pursuant to I.2.c above.
	 
	 

	2. 
	2. 
	At the meeting, the Board will identify the services that the District will provide to the charter school toassist the charter school in addressing its deficiencies, and following the meeting, these services will becommunicated, in writing, to the director.
	 
	 

	3. 
	3. 
	A charter school that improves at least one (1) letter grade is not required to submit a new SchoolImprovement Plan but must continue to implement the strategies identified in the approved SchoolImprovement Plan and continue to report annually to the Board. The Board shall notify, in writing, eachcharter school implementing a School Improvement Plan of the requirement to appear before the Boardto present information regarding the progress of the approved School Improvement Plan. Thenotification shall includ
	 
	 



	f. 
	f. 
	A charter school's contract shall be automatically terminated if the school earns two (2) consecutive grades of"F" after all school grade appeals are final, unless one of the exceptions set forth in State law is applicable. Ifno exceptions apply, the Board will notify the charter school's governing board, the charter school principal,and FLDOE in writing when the charter contract is terminated under this subparagraph.
	 
	 

	g. 
	g. 
	The laws applicable to School Improvement Plans and corrective actions do not limit the Board’s authority toterminate the charter at any time in accordance with State law.
	 
	 



	3. 
	3. 
	The charter school shall make annual progress reports to the Board.
	 
	 

	4. 
	4. 
	Exceptional Student Education (ESE)
	 
	 
	a. 
	a. 
	a. 
	The Board is the Local Educational Agency (LEA) for all Board-approved charter schools and will serve ESEstudents in the same manner as students attending other public schools in the District. ESE students attendingBoard-approved charter schools shall be provided supplementary and related services on site at the charterschool to the same extent to which the Board has a policy or practice of providing such services on site to itsother public schools. The Board shall provide funds under Part B of the IDEIA to
	 
	 

	b. 
	b. 
	ESE students will be educated in the least restrictive environment. The charter school shall ensure that ESEstudents are provided with programs and services implemented in accordance with Federal, State, and localpolicies and procedures and specifically the IDEIA, Section 504 of the Rehabilitation Act of 1973, and otherrelated statutes and State Board of Education rules. If an IEP team determines that the charter school cannotmeet the needs of an ESE student, the charter school and the Board agree to provid
	 
	 

	c. 
	c. 
	The Board shall provide ESE administration services to charter schools which shall be set forth in more detail inthe charter.
	 
	 

	d. 
	d. 
	With respect to the provision of special education and related services, the charter shall set forth the specificroles and responsibilities of the charter school and the Board with respect to exceptional student education.
	 
	 

	e. 
	e. 
	Non-compliance may result in the Board’s withholding of subsequent payments to the charter school withoutpenalty of interest (including State capital payments), and may result in non-renewal or termination for goodcause.
	 
	 



	5. 
	5. 
	English Language Learners (ELL)
	 -- Students who are of limited proficiency in English will be served by ESOL certifiedpersonnel. The charter school shall demonstrate an understanding of State and Federal requirements regarding theeducation of English language learners, be committed to serving the full range of needs of ELL students, create andimplement sound plans for educating ELL students that reflect the full range of programs and services required toprovide all students with a high quality education, and demonstrate capacity to meet 
	 
	 

	6. 
	6. 
	The Board may, in accordance with State law, require all charter schools to submit to the Board a school improvementplan to ensure a plan to maintain or raise student academic achievement within the timelines specified by the Boardand the FLDOE.
	 
	 



	J. 
	J. 
	Financial Accountability
	 
	 
	1. 
	1. 
	1. 
	Financial Policies:
	 The charter school shall establish and implement accounting and reporting policies, procedures, andpractices for maintaining complete records of all receipts and expenditures. The charter school shall provide a copy ofthese policies to the Board annually.
	 
	 

	2. 
	2. 
	Payments to charter schools by the Board
	 
	 
	a. 
	a. 
	a. 
	The Board shall make timely and efficient payment and reimbursement to charter schools, including processingpaperwork required to access special State and Federal funding for which they may be eligible. Payments offunds as described in F.S. 1002.33(17)(b) shall be made monthly or twice a month, beginning with the start ofthe Board's fiscal year. Each payment shall be 1/12 or 1/24, as applicable, of the total State and local fundsdescribed in F.S. 1002.33(17)(b) as adjusted. For the first two (2) years of th
	 
	 
	If the Board has not received its allocation due to its failure to submit an approvedDistrict salary distribution plan, the Board must still provide each charter school within the Districtthat has submitted a salary distribution plan its proportiate share of the allocation.

	 
	 

	b. 
	b. 
	Capital Outlay Payments
	 – The Board shall make payments to the school upon receipt of all requiredsupporting documentation as referenced in section 8.h. – Capital Outlay Payment Process. Charter schoolsmust be located in the State of Florida to be eligible for public educational capital outlay (PECO) funds.
	 
	 

	c. 
	c. 
	Miscellaneous Payments
	 – The Board shall make timely miscellaneous payments to the charter school uponreceipt of funding from FLDOE for various programs including Title I and MAP. The Board’s payment is subjectto the charter school’s fulfillment of its responsibilities under the applicable State and Federal laws.
	 
	Unless otherwise mutually agreed to by the charter school and the District, and consistent with State andFederal rules and regulations governing the use and disbursement of Federal funds, the District shall reimbursethe charter school on a monthly basis for all invoices submitted by the charter school for Federal fundsavailable to the District for the benefit of the charter school, the charter school’s students, and the charterschool’s students as public school students in the District. Such Federal funds i
	 
	 

	d. 
	d. 
	Conditions for Non-payment
	 – The Board may withhold payment, without penalty of interest, for violation oflaw or as specified in the charter school contractual agreement. This includes, but is not limited to: failure tocomply with financial requirements, failure to provide proper banking wiring instructions, exceeding contractedenrollment capacity or allowable facility capacity,
	 
	 
	and failure to submit a timely annual audit,

	 insufficientinstructional minutes and/or days, inappropriate facility licenses, approvals and/or permits, and failure toobtain successful background clearance for potential employees, contractors, and/or governing boardmembers.
	 
	 



	3. 
	3. 
	Financial Reports:
	 Charter schools shall provide the District, upon approval of the charter contract, a concise, uniform,monthly financial statement summary sheet that contains a balance sheet and a statement of revenue, expenditures,and changes in fund balance. The balance sheet and the statement of revenue, expenditures, and changes in fundbalance shall be in the governmental funds format prescribed by the Governmental Accounting Standards Board. Ahigh-performing charter school may provide a quarterly financial statement i
	 
	 

	4. 
	4. 
	Annual Financial Statements
	 
	 
	a. 
	a. 
	a. 
	Unaudited June 30th year-end financial statements shall be submitted to the Board within the timelinesspecified by the charter contract. These financial statements must be prepared in accordance with GenerallyAccepted Accounting Principles using governmental accounting.
	 
	 

	b. 
	b. 
	Annual Financial Audit
	 - The charter school agrees to submit to and pay for an annual financial audit, incompliance with Federal, State, and Board regulations, showing all revenue received, from all sources, and allexpenditures for services rendered. The audit shall be conducted by an independent certified public accountantor auditor selected by the governing board of the charter school, and shall be delivered to the Board incompliance with the charter contract. If the charter school’s audit reveals a deficit financial position,
	 
	 
	1. 
	1. 
	1. 
	Selection Procedures
	 -- Charter schools shall use auditor selection procedures when selecting an auditorto conduct the annual financial audit pursuant to the processes described in F.S. 218.39 and 218.391,which includes, but is not limited to: the establishment of an audit committee and request for proposal(RFP) for audit services, public advertisement of RFP, and development of evaluation and selectioncriteria.
	 
	 

	2. 
	2. 
	Requirements
	 -- Pursuant to F.S. 218.391, the procurement of audit services shall be evidenced by awritten contract embodying all provisions and conditions of the procurement of such services. Anengagement letter signed and executed by both parties shall constitute a written contract. The writtencontract shall, at a minimum, include the following:
	 
	 
	a. 
	a. 
	a. 
	a provision specifying the services to be provided and fees or other compensation for suchservices
	 
	 

	b. 
	b. 
	a provision requiring that invoices for fees or other compensation be submitted in sufficientdetail to demonstrate compliance with the terms of the contract
	 
	 

	c. 
	c. 
	a provision specifying the contract period, including renewals, and conditions under which thecontract may be terminated or renewed
	 
	 





	c. 
	c. 
	Failure to comply with the timely submission of all financial statements in the required format specified by theBoard, shall constitute a material breach of the charter contract and may result in the Board’s withholding ofsubsequent payments to the charter school without penalty of interest, (including state capital payments), andmay result in non-renewal or termination for good cause.
	 
	 



	5. 
	5. 
	Capital Outlay Funding
	 
	Pursuant to F.S. 1013.62(5), the application for, approval of, and process for documenting expenditures from charterschool capital outlay funds shall be in accordance with the procedures and requirements specified by theCommissioner of Education.
	 
	Before receiving capital outlay funds the charter school governing board must enter into a written agreement with theBoard. Such agreement must provide for the reversion of any unencumbered funds and all equipment and propertypurchased with public education funds to the ownership of the Board, as provided for in F.S. 1013.62(4), if the charterschool terminates operations. Any funds recovered by the State shall be deposited in the General Revenue Fund.
	 
	As required by State law, the Board shall remit capital outlay funds to a charter school no later than February 1st ofeach year, as required by F.S. 1002.32(3)(e), based on the amount of funds received by the Board.
	 
	 

	6. 
	6. 
	Review and Audit
	 
	 
	a. 
	a. 
	a. 
	The Board has the right at any time to review and audit all financial records of the charter school to ensurefiscal accountability and sound financial management pursuant to F.S. 1002.33. The charter school shallprovide the Board with a copy of the management letter from any audits as well as any responses to theauditor's findings with a corrective plan that shall be prepared and submitted within thirty (30) days from thedate of the management letter. 
	 
	 

	b. 
	b. 
	Deteriorating Financial Condition and Financial Emergencies (F.S. 1002.345)
	 
	 
	1. 
	1. 
	1. 
	Deteriorating Financial Condition
	 – "Deteriorating financial condition" means a circumstance thatsignificantly impairs the ability of a charter school or a charter technical career center to generateenough revenues to meet its expenditures without causing the occurrence of a condition described inF.S. 218.503(1).
	 
	 
	a. 
	a. 
	a. 
	A charter school shall be subject to an expedited review by the Board upon the occurrence ofany of the conditions specified in F.S. 1002.345(1)(a)(1)-(4).
	 
	 

	b. 
	b. 
	The Board shall notify the governing board within seven (7) business days after one or more ofthe conditions set forth in F.S. 1002.345(1)(a)(1)-(4) are identified or occur.
	 
	 

	c. 
	c. 
	The governing board and the Board shall develop a corrective action plan and file the plan withthe Commissioner of Education within thirty (30) business days after notification is received asprovided in paragraph 9(b)(1)(b) herein. If the governing board and the Board are unable toagree on a corrective action plan, the Commissioner of Education shall determine thecomponents of the plan. The governing board shall implement such plan.
	 
	 

	d. 
	d. 
	Failure to implement the corrective action plan within one (1) year shall result in additionalaction prescribed by the State Board of Education, including the appearance of the chair of thegoverning board before the State Board of Education.
	 
	 



	2. 
	2. 
	Financial Emergency
	 – If a financial audit conducted by a CPA in accordance with F.S. 218.39 revealsthat one (1) or more of the conditions in F.S. 218.503(1) have occurred or will occur if action is nottaken to assist the charter school, the auditor shall notify the governing board of the charter school, asappropriate, the Board, and the Commissioner of Education within seven (7) business days after thefinding is made.  If the charter school is found to be in a state of financial emergency pursuant toF.S. 218.503(4), the char
	 
	 

	3. 
	3. 
	Annual progress of the corrective action plans and/or financial recovery plans shall be included in anannual progress report to the Board.
	 
	 

	4. 
	4. 
	The Board may require periodic appearances of governing board members and charter schoolrepresentative.
	 
	 



	c. 
	c. 
	A Financial Recovery Plan Staff Group (FRSG) shall be appointed by the Board and convened to review andmonitor financial statements, corrective action plans and financial recovery plan(s) submitted by the charterschool(s).  The FRSG shall report progress and when applicable, make recommendations to the Chief Auditor. At least one (1) representative of the charter school must be available to answer questions. 
	 
	 
	1. 
	1. 
	1. 
	The FRSG shall be comprised of staff members from Financial Operations, Charter School Operations,and, when appropriate, the Office of Management and Compliance Audits. 
	 
	 

	2. 
	2. 
	The Chief Auditor will present the FRSG’s recommendation to the Board’s independent Audit Committeefor review and recommendation to the Board.
	 
	 

	3. 
	3. 
	Inability to cure a deteriorating financial condition and/or status of financial emergency may result intermination of the charter school contract. 
	 
	 





	7. 
	7. 
	Grants
	 
	 
	a. 
	a. 
	a. 
	If the Board is required to be the fiscal agent for a grant, the charter school shall comply with the Board’s grantprocedures as indicated in the charter contract.
	 
	 

	b. 
	b. 
	The Board shall receive written approval from the charter school to include the charter school in a District-widegrant. The appropriate pro-rata share of grants will be allocated to the charter school, as defined by the grantawarded.
	 

	c. 
	c. 
	The charter school is required to maintain adequate records to support grant-funded programs for theminimum years prescribed by the law. The Board may review these records, upon reasonable notice.
	 
	 



	8. 
	8. 
	Health, Safety, and Welfare of Staff and Students
	 
	Carefully planned and executed fire exit drills shall be conducted at the beginning of each semester, at timesdesignated by the principal, following instruction of all classes regarding exits to be used in case of fire. At least one(1) fire exit drill shall be conducted every month school is in session. Any emergency evacuation drill (e.g., "crisisevent"), completely performed, may be substituted for a required fire exit drill in a given month. All drills and alldeficiencies affecting egress shall be docume
	 
	Inspections of all buildings including educational facilities, ancillary plants, and auxiliary facilities for casualty safety,and sanitation shall be conducted at least once during each fiscal year. Conditions that may affect environmentalhealth and safety or impair operation of the plant will be reported, with recommendations for corrective action.
	 
	Each school cafeteria must post in a visible location and on the school website the school’s semiannual sanitationcertificate and a copy of its most recent sanitation inspection report.
	 
	Under the direction of the fire official appointed by the Board, fire- safety inspections of each educational and ancillaryplant located on property owned or leased by the charter school’s governing board, or other educational facilitiesoperated by the charter school’s governing board, shall be made no sooner than one (1) year after issuance of acertificate of occupancy and annually thereafter. Such inspections shall be made by persons properly certified by theDivision of State Fire Marshal to conduct fire-
	 
	A copy of the fire safety inspection report shall be submitted to the Board and the county, municipality, or independentspecial fire control district providing fire protection services to the school facility within ten (10) business days afterthe date of the inspection, in accordance with Florida statute.
	 
	Alternate schedules for delivery of reports may be agreed upon between the charter school’s governing board, theBoard, and the county, municipality, or independent special fire control district providing fire protection services to thesite in cases in which delivery is impossible due to hurricanes or other natural disasters. Regardless, if immediate life-threatening deficiencies are noted in the report, the report shall be delivered to the Board and to the county,municipality, or independent special fire co
	 
	 




	K. 
	K. 
	K. 
	Charter School Website
	 
	Each charter school shall maintain a website that enables the public to obtain information regarding the school; the school’sacademic performance; the names of the governing board members; the programs at the school; any managementcompanies, service providers, or education management corporations associated with the school; the school’s annual budgetand its annual independent fiscal audit; the school’s grade pursuant to F.S. 1008.34; and, on a quarterly basis, the minutesof governing board meetings.


	 
	 

	Board Annual Report Submission
	Board Annual Report Submission

	 
	 

	The Board shall submit an annual report to the FLDOE in a web-based format to be determined by the FLDOE. The report shallinclude the:
	The Board shall submit an annual report to the FLDOE in a web-based format to be determined by the FLDOE. The report shallinclude the:

	 
	 

	A. 
	A. 
	A. 
	number of applications received during the school year and up to August 1st and each applicant’s contact information;
	 
	 

	B. 
	B. 
	date each application was approved, denied, or withdrawn; and
	 
	 

	C. 
	C. 
	date each final contract was executed.


	 
	 

	Each year, by November 1, the Board shall submit to the FLDOE the information set forth in A through C for the previous year.
	Each year, by November 1, the Board shall submit to the FLDOE the information set forth in A through C for the previous year.

	 
	 

	Facilities
	Facilities

	 
	 

	No later than January 1st, the FL DOE shall annually provide to the District a list of all underused, vacant, or surplus facilities ownedor operated by the District as reported in the Florida Inventory of School Houses. The District may provide evidence to FL DOE thatthe list contains errors or omissions within thirty (30) days after receipt of the list. By each April 1st, FL DOE shall update andpublish a final list of all underused, vacant, or surplus facilities owned or operated by the District, based upo
	No later than January 1st, the FL DOE shall annually provide to the District a list of all underused, vacant, or surplus facilities ownedor operated by the District as reported in the Florida Inventory of School Houses. The District may provide evidence to FL DOE thatthe list contains errors or omissions within thirty (30) days after receipt of the list. By each April 1st, FL DOE shall update andpublish a final list of all underused, vacant, or surplus facilities owned or operated by the District, based upo

	 
	 

	Nonexclusive Interlocal Agreements
	Nonexclusive Interlocal Agreements

	 
	 

	The Board may enter into nonexclusive interlocal agreements with Federal and State agencies, counties, municipalities, and othergovernmental entities that operate within the geographical borders of the District to act on behalf of such governmental entities inthe inspection, issuance, and other necessary activities for all necessary permits, licenses, and other permissions that a charterschool needs in order for development, construction, or operation. A charter school may use, but may not be required to us
	The Board may enter into nonexclusive interlocal agreements with Federal and State agencies, counties, municipalities, and othergovernmental entities that operate within the geographical borders of the District to act on behalf of such governmental entities inthe inspection, issuance, and other necessary activities for all necessary permits, licenses, and other permissions that a charterschool needs in order for development, construction, or operation. A charter school may use, but may not be required to us
	 
	 
	Notwithstanding any other provision of law, an interlocal agreement, or ordinance thatimposes a greater regulatory burden on charter schools than on the District or that prohibits or limits the creation of acharter school is void and unenforceable. An interlocal agreement entered into by the District by the development ofonly its own District schools, including provisions relating to the extension of infrastructure, may be used by charterschools.


	 
	 

	Services
	Services

	 
	 

	The Board will provide certain administrative and educational services to charter schools. These services shall include contractmanagement services; full-time equivalent and data reporting services, exceptional student education administration services;services related to eligibility and reporting duties required to ensure that school lunch services under the National School LunchProgram, consistent with the needs of the charter school, are provided by the Board at the request of the charter school, that an
	The Board will provide certain administrative and educational services to charter schools. These services shall include contractmanagement services; full-time equivalent and data reporting services, exceptional student education administration services;services related to eligibility and reporting duties required to ensure that school lunch services under the National School LunchProgram, consistent with the needs of the charter school, are provided by the Board at the request of the charter school, that an

	 
	 

	The Board may withhold an administrative fee for the provision of such services which shall be a percentage of the available fundsdefined in F.S. 1002.33(17)(b) calculated based on weighted full-time equivalent students. If the charter school services seventy-fivepercent (75%) or more exceptional education students as defined in F.S. 1003.01(3), the percentage shall be calculated based onunweighted full-time equivalent students. The administrative fee shall be calculated as follows:
	The Board may withhold an administrative fee for the provision of such services which shall be a percentage of the available fundsdefined in F.S. 1002.33(17)(b) calculated based on weighted full-time equivalent students. If the charter school services seventy-fivepercent (75%) or more exceptional education students as defined in F.S. 1003.01(3), the percentage shall be calculated based onunweighted full-time equivalent students. The administrative fee shall be calculated as follows:

	 
	 

	A. 
	A. 
	A. 
	Up to five percent (5%) for the following:
	 
	 
	1. 
	1. 
	1. 
	enrollment of up to and including 250 students in a charter school as defined in F.S. 1002.33(20);
	 
	 

	2. 
	2. 
	enrollment of up to and including 500 students within a charter school system which meets all of the following:
	 
	 
	a. 
	a. 
	a. 
	includes conversion charter schools and nonconversion charter schools;
	 
	 

	b. 
	b. 
	has all of its schools located in the same county;
	 
	 

	c. 
	c. 
	has a total enrollment exceeding the total enrollment of at least one school district in Florida;
	 
	 

	d. 
	d. 
	has the same governing board for all of its schools; or
	 
	 

	e. 
	e. 
	does not contract with a for-profit service provider for management of school operations;
	 
	 



	3. 
	3. 
	enrollment of up to and including 250 students in a virtual charter school.
	 
	 

	4. 
	4. 
	Up to two percent (2%) for enrollment of up to and including 250 students in an exceptional student education centerthat meets the requirements of the rules adopted by the State Board of Education pursuant to F.S. 1008.3415(3). 
	 
	 



	B. 
	B. 
	Up to two percent (2%) for enrollment of up to and including 250 students in a high-performing charter school as defined inF.S. 1002.331.


	 
	 

	The Board will not charge charter schools any additional fees or surcharges for administrative and educational services in addition tothe maximum percentage of administrative fees withheld pursuant to this policy.
	The Board will not charge charter schools any additional fees or surcharges for administrative and educational services in addition tothe maximum percentage of administrative fees withheld pursuant to this policy.
	 
	 
	 
	The Board will not charge or withhold anyadministrative fee against a charter school any funds specifically allocated by the Legislature for teachercompensation.


	 
	 

	The Board shall provide the FLDOE by no later than September 15th of each year the total amount of funding withheld from charterschools pursuant to this policy and Florida law for the prior fiscal year. 
	The Board shall provide the FLDOE by no later than September 15th of each year the total amount of funding withheld from charterschools pursuant to this policy and Florida law for the prior fiscal year. 

	 
	 

	If goods and services are made available to the charter school through the contract with the Board, they shall be provided to thecharter school at a rate no greater than the Board's actual cost unless mutually agreed upon by the charter school and the Board ina contract negotiated separately from the charter. When mediation has failed to resolve disputes over contracted services orcontractual matters not included in the charter, an appeal may be made to an administrative law judge appointed by the Division 
	If goods and services are made available to the charter school through the contract with the Board, they shall be provided to thecharter school at a rate no greater than the Board's actual cost unless mutually agreed upon by the charter school and the Board ina contract negotiated separately from the charter. When mediation has failed to resolve disputes over contracted services orcontractual matters not included in the charter, an appeal may be made to an administrative law judge appointed by the Division 

	 
	 

	The governing body of the charter school may provide transportation through an agreement or contract with the Board. The charterschool and the Board shall cooperate in making arrangements that ensure that transportation is not a barrier to equal access for allstudents residing within a reasonable distance of the charter school as determined in its charter.
	The governing body of the charter school may provide transportation through an agreement or contract with the Board. The charterschool and the Board shall cooperate in making arrangements that ensure that transportation is not a barrier to equal access for allstudents residing within a reasonable distance of the charter school as determined in its charter.

	 
	 

	School Safety Requirements
	School Safety Requirements

	 
	 

	Each charter school in the District must comply with the requirements of F.A.C. 6A-1.0018 and Florida law pertaining to schoolsafety, including the requirement that charter schools coordinate with the District's School Safety Specialist. See also, Board Policy8405 (
	Each charter school in the District must comply with the requirements of F.A.C. 6A-1.0018 and Florida law pertaining to schoolsafety, including the requirement that charter schools coordinate with the District's School Safety Specialist. See also, Board Policy8405 (
	School Safety and Security
	) and Policy 8407 (
	Safe-School Officers
	).

	 
	 

	Interpretation
	Interpretation

	 
	 

	If a court or agency of competent jurisdiction invalidates any provision of this policy or finds a specific provision to be in conflict withthe Florida Constitution, Florida statutes, the Florida Administrative Code, or any rule or policy prescribed by the FLDOE, then all ofthe remaining provisions of this policy shall continue unabated and in full force and effect.
	If a court or agency of competent jurisdiction invalidates any provision of this policy or finds a specific provision to be in conflict withthe Florida Constitution, Florida statutes, the Florida Administrative Code, or any rule or policy prescribed by the FLDOE, then all ofthe remaining provisions of this policy shall continue unabated and in full force and effect.

	 
	 

	In the event that an existing charter school contract provision is found to be inconsistent with this policy, the charter contractprovision prevails. Any charter approved after the adoption of this policy is required to be fully consistent with this policy.
	In the event that an existing charter school contract provision is found to be inconsistent with this policy, the charter contractprovision prevails. Any charter approved after the adoption of this policy is required to be fully consistent with this policy.
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