
Hernando School District
School Board Regular Meeting

Agenda - Final

District Office-Board Room
919 N. Broad Street

Brooksville, FL

6:00 PMTuesday, June 11, 2024

CALL TO ORDER

REFLECTION

by Gus Guadagnino, Board Member

PLEDGE OF ALLEGIANCE

ADOPTION OF AGENDA

1. Approval to adopt the agenda dated 6/11/2024.24-2361

ELECTED OFFICIALS

PRESENTATIONS

2. Recognize the Graduation of the Citizens Academy Class of 202424-2312

Budget Sheet - NO Financial ImpactAttachments:

APPROVAL OF THE MINUTES

3. Approval of the Minutes from the Workshop, Employee Discipline Appeal 
Hearing and Regular School Board Meeting of 5/28/2024.

24-2359

05-28-24 Workshop Minutes DRAFT with links
05-28-24 Employee Appeal Hearing Minutes DRAFT with links
05-28-24 Meeting Minutes DRAFT with links

Attachments:

PUBLIC HEARING ITEMS

4. Public Hearing and Final Approval of the Neola-Standards of Ethical Conduct 
Policies Originally Presented at the April 9, 2024, Board Workshop and 
Tentatively Approved at the April 23, 2024 Board Workshop.

24-2354

Standards of Ethical Conduct Policies
Budget Sheet Sept 2021 Revised NO Financial Impact ACC

Attachments:
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https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3563
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3509
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https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=3d8197f4-c760-430b-a1a3-c4f87ac1a847.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=ea1f3662-7595-4469-9425-9fddf4562119.pdf
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EXPULSION RECOMMENDATIONS

5. Enter a Final Order Expelling the Student in Case No. E2024-05-01 for One (1) 
Year.

24-2335

Budget Sheet Sept 2021 Revised NO Financial Impact ACCAttachments:

6. Enter a Final Order Expelling the Student in Case No. E2024-05-02 for One (1) 
Year.

24-2336

Budget Sheet Sept 2021 Revised NO Financial Impact ACCAttachments:

CITIZEN INPUT ON AGENDA ITEMS (GREEN FORMS)

7. Citizen Input on agenda items (Green Form)24-2362

Citizen Input Speaker Green Form 031424 ACCAttachments:

ADOPTION OF CONSENT AGENDA

Personnel Recommendations

8. Approval of the Personnel Recommendations24-2338

23-24 BOARD AGENDA JUNE 11 2024
June 11, 2024 Agenda ESOL
2024 Inst. Supplements & Differentiated Pay for 6-11-24
2024 Noninst., PTS & Adm. Supplements for 6-11-24

Attachments:

All Other Teaching & Learning Agenda Items

9. Approve overnight field trip/travel for WWHS Yearbook Staff to Kissimmee, 
FL to attend the 24-25 Yearbook Seminar on June 18 - 20, 2024

24-2315

Yearbook SB Letter
AliCarr TDL
Yearbook Financial Form

Attachments:

10. Approve the Contractual Service Agreement between Pasco-Hernando State 
College and Hernando County School District for Wilton Simpson Technical 
College

24-2321

P Hernando County School Wilton Simpson Technical College 
7-1-2024to 6-30-2025 - stamped
Budget Sheet

Attachments:
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https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3537
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=e60ea35a-17df-4376-8e40-6e6c0d7cd2bf.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3538
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=dc86b6f8-ee47-401b-ad04-f696641413c4.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3564
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=ff070a5e-d4c9-4f85-9a0f-bc1e43b2d7a6.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3540
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=9da6a583-af35-434d-a327-dd0e7aa0c82e.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=0d306d38-ee7d-4d48-80e3-0ac328f230bb.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=088adfe7-31f1-4f42-a4d5-a26b16fc13a7.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=219f5453-cfb0-4a1a-bb32-9755f9a546d1.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3512
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=6781cb6b-4ec6-4512-9826-5b86dbd7f467.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=4327c915-aba3-4d4e-b5ee-49b4f459083b.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=5a426b01-f3d3-4b01-b507-502822cab8ec.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3523
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=189fa93e-b62a-4b4a-a35d-70f24295083f.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=687bc664-5448-42f1-b76e-0eb2733d37a7.pdf
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11. Approve Out of State Field Trip for Students of Nature Coast Technical High 
School (NCTHS) to Washington, DC to Attend the Annual Senior Class Trip 
from March 30 - April 4, 2025

24-2337

2025 DC Letter
Budget Sheet 2025 DC

Attachments:

12. Approve the Overnight Field Trip for Maritza James, F.W. Springstead High 
School (SHS) Yearbook Club Sponsor and Students to Kissimmee, Florida to 
Attend the Balfour Florida Yearbook Seminar from June 18, 2024 - June 21, 
2024.

24-2345

SHS Leave of Absence Form - Balfour Florida Yearbook Seminar 
6-18-2024 thru 6-21-2024
Budget Sheet - SHS Balfour Florida Yearbook Seminar

Attachments:

Job Descriptions

13. Approve the job description Director of Finance & Budget and the job 
description changes that were affected by the reorganization of Business 
Services.

24-2251

Director of Finance & Budget Clean
Accountant Strikethrough
Accountant Clean
Accounting Assistant Strikethrough
Accounting Assistant Clean
Accounting Clerk Strikethrough
Accounting Clerk Clean
Budget Analyst Strikethrough
Budget Analyst Clean
Coordinator of Finance Strikethrough
Coordinator of Finance Clean
Financial Analyst Strikethrough
Financial Analyst Clean
Grant Accounting Compliance Specialist Strikethrough
Grant Accounting Compliance Specialist Clean
Budget NO Financial Impact ACC

Attachments:
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https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3539
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=886a29e3-dec9-41df-9222-323b970f7562.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=400aeabb-9549-442d-99ce-5b6d430c6988.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3547
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=31a71b1b-572a-45a6-b512-1bf4432d0acc.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=1c18c9fd-39a1-4ead-ab9f-654c9a6850cb.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3448
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=755c7026-8b64-4e34-b5d2-a9d17576a5b9.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=2f54845c-d229-4295-aabf-e263961ff3f8.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=0d1f28f1-cf87-4fd5-9628-e615560dcf4f.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=5a35d2cb-34f8-4673-8c3f-0014250eda30.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=ab2333e1-8cc9-4fd8-9af3-86777fd43be8.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=c003e872-b05e-4169-bc1c-6d5a688913d6.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=8be5f9d8-799b-4c18-96d5-84417f5fd9ad.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=6f36207e-7679-4a73-90f9-b4e9a1613780.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=aa7ae723-23fe-4605-8d83-a2bf94506f8d.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=6ba4d6c1-3e60-4b4c-b8c2-71620763221e.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=0458833d-4ca7-45c5-8aef-3dd475d95c65.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=601c80fd-aeb0-4314-8e47-c857128de2e2.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=e0a02226-b550-4ebb-b151-5053b6a48ddb.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=7c15ed66-bbee-4cfb-9e79-5c1e5c10f989.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=b77d5ff3-0c6d-4a85-a3b5-f07c08bd1464.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=3151aa88-53dc-4d4d-b06f-41143365cb26.pdf
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14. Approval of the re-organization of Food and Nutrition Services (FNS).24-2301

3Progressive Re-Organization Plan
2Copy of Proposed FNS Staff - 23.24
2023-2024 PTS 2Combined-Strike
2023-2024 PTS 2Combined-Clean
2023-2024 Confidential-Index-ACC STRIKE
2023-2024 Confidential-Index-ACC CLEAN
Administrative Assistant FNS NEW STRIKE
Administrative Assistant FNS NEW CLEAN
Director of Food and Nutrition Services STRIKE
Director of Food and Nutrition Services CLEAN
FNS Catering Manager NEW STRIKE
FNS Catering Manager NEW CLEAN
FNS Nutrition and Wellness Coordinator NEW STRIKE
FNS Nutrition and Wellness Coordinator NEW CLEAN
FNS Operations Manager STRIKE
FNS Operations Manager CLEAN
FNS Specialist (formerly manager) STRIKE
FNS Specialist (former Manager) CLEAN
FNS Team Development Marketing STRIKE
FNS Team Development Marketing CLEAN
Food and Nutrition Assistant Specialist tracking STRIKE (1)
Food and Nutrition Assistant Specialist CLEAN
2259 Budget

Attachments:

15. Approval of updates to the attached job descriptions for 
Professional/Technical/Supervisory roles regarding exemption status based on 
increases to the standard salary level for FLSA earnings thresholds.

24-2306

Updated PTS JDs Combined_STRIKE
Updated PTS JDs Combined_CLEAN
Budget Sheet NO Financial Impact

Attachments:

16. Approve Job Description for Discipline Hearing Officer.24-2346

Discipline Hearing Officer Job Description-strike through
Discipline Hearing Officer Job Description-clean
2023-2024 PTS Combined-Index-01-23-24-ACC
Discipline Hearing Officer Salary Budget
Discipline Hearing Officer Budget Sheet

Attachments:

Page 4 of 7 

4

https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3498
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https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=86962947-fd25-474f-ba1b-9a5c56dca8cd.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=79c7e724-cb31-4ad9-b906-9e7c44b2b085.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=f0eeb0e8-c24d-4482-8e48-c40aa6c601e5.pdf
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https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=27cc8557-7ec4-4dbe-a34a-428ef33285fd.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=00301e2f-32f3-4987-9d95-99527de3e7ed.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=adaeb5df-a398-418f-a21e-708599d64f51.pdf
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https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=5b1e8ef7-0b2e-4584-b470-ff20e0723ed4.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=f35abe46-eb25-4b10-94b1-4a1b8d74a36a.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=84c00677-c77f-4575-a3ee-55ab6add7caa.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=34938b98-3c37-48e8-861d-882fe4605870.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=739364cd-12b7-4e3c-a1b4-4c38af77e714.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3503
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=cb1e8098-76f3-4e5d-a910-5fddcd14d985.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=9d80fa2b-e7d7-45b8-8946-71b13f646deb.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=426527ef-0706-4192-bf5f-09c6d1536e50.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3548
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=2050a2bb-fb07-4aca-b67a-fadeca9d5777.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=597923ef-f45c-47ae-ae4a-c0e1ed70a566.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=0407b27e-68b4-4157-8db6-199b4dafa850.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=1fdbddd1-a6ec-4038-aa81-7ceca7a78373.pdf
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17. Approve Job Description for Registered Nurse (RN) to help oversee clinics in 
Hernando County.

24-2347

Registered Nurse (RN) Job Description- STRIKE
Registered Nurse (RN) job description- CLEAN
RN to Student Ratio Map
2023-2024 PTS Combined-Index-01-23-24-ACC
Millage RN Salary Budget
Registered Nurse (RN) Budget Sheet

Attachments:

18. Approval of the School Counselor Intern job description.24-2353

NEW -School Counselor Intern
CLEAN -School Counselor Intern
CLEAN - Intern_Salary
Budget Sheet - No Budget Impact

Attachments:

All Other Purchase Order/Bid Agenda Items

19. Approve the Renewal of the piggyback of OMNIA Partners/US Communities, 
contract #2017001135, Playground Equipment, Outdoor Fitness Equipment, 
Site Accessories, Surfacing and Related Products and Services, awarded to 
Kompan, and authorize the purchase for repairs at estimated annual amount of 
$50,000.00 and $300,000.00 for capitalized replacement/installations based 
on the availability of future capital funds.

24-2319

24-2319 Bid Tab Playground Equipment (06-11-24).pdf
24-2319 Budget Sheet Playground Equipment.pdf

Attachments:

20. Approve the renewal of Bid #21-990-52RN: Inspection, Certification and 
Repairs of Water Based Fire Protection Systems, to Davis Ulmer Sprinkler, 
dba Beach Lake Sprinkler, for continuing services of Inspection, Certification 
and Repairs of Water Based Fire Protection Systems and authorize the 
purchase of products/services for an estimated annual spending of $50,000.00 
using allocated budget.

24-2326

24-2326 Bid Tab 21-990-52 RN Water Based Fire Protection.pdf
24-2326 Budget Sheet Water Based Fire Protection.pdf

Attachments:

21. Approve the Purchase of the Expansion of Canvas-Instructure District 
License for Grades 3-12 and Authorize the Issuance of a Purchase Order for 
an Estimated Amount of $156,080.00

24-2334

Canvas Instructure Presentation
Canvas Instructure Committee May 3 24
Canvas LMS Stakeholder Benefits
Canvas Quote Q3681491
HCSD Standard Addendum
Budget Sheet Canvas

Attachments:
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22. Approve the agreement and authorize the purchase of Virtual Curriculum 
from Florida Virtual School (FLVS) and multiple vendors and authorize the 
issuance of Purchase Orders on an as needed basis for an estimated annual 
amount of $111,619.00.

24-2339

2024-2025 FLVS Franchise Agreement (002)-AAH stamped
Budget Sheet  - FLVS 2024-2025

Attachments:

23. Approve the Closeout/Final Acceptance to the contract with Air Mechanical 
and Service Corp. for Suncoast Elementary School HVAC Renovation (Phase 
1) and Authorize Final Payment in the Amount of $45,204.74.

24-2340

24-2340 Certificate of Completion.pdf
24-2340 Final Release of Lein.pdf
24-2340 Final Reconciling Change Order SES HVAC Phase 1.pdf
2024-2340 Notice Final Acceptance.pdf
24-2340 Notice of Final Settlement.pdf
24-2340 Final Ap for Payment phase I SES HVAC.pdf
24-2340 Budget Sheet - SES Phase I Close Out r2.pdf

Attachments:

24. Approve the Closeout/Final Acceptance to the contract with Air Mechanical 
and Service Corp. for Suncoast Elementary School HVAC Renovation (Phase 
2) and Authorize Final Payment in the Amount of $35,185.82.

24-2341

24-2341 Certificate of Final Completion.pdf
24-2341 Release of Lien.pdf
24-2341 Final Reconciling Change Order.pdf
24-2341 Notice of Final Acceptance.pdf
24-2341 Notice of Final Settelement.pdf
24-2341 Final Application for Payment.pdf
24-2341 Budget Sheet - SES Phase II Close Out r2.pdf

Attachments:

ACTION ITEMS

25. Approval of the Florida School Board Association (FSBA) Advocacy Committee 
Member and Alternate.  The term starts July 1, 2024, and runs through June 30, 
2025.

24-2313

Budget Sheet Sept 2021 Revised NO Financial Impact ACCAttachments:

26. Approve the Selection of an Interim Superintendent for the 2024-25 School Year24-2350

Budget Sheet Sept 2021 Revised NO Financial Impact ACCAttachments:

ITEMS REMOVED FROM CONSENT AGENDA FOR ACTION

ADDENDUM ITEMS
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School Board Regular Meeting Agenda - Final June 11, 2024

CITIZEN INPUT ON GENERAL TOPICS (PINK FORMS)

27. Citizen Input on Hernando County School issues on which the School Board 
customarily takes action (Pink Form - non-agenda items)

24-2363

Citizen Input Speaker Pink Form 031424 ACCAttachments:

INFORMATIONAL AGENDA ITEMS

GENERAL COUNSEL

SCHOOL BOARD COMMENTS

ADJOURNMENT

The next School Board Meetings are scheduled for June 25, 2024: 
2:00 PM - Workshop
6:00 PM - Regular Meeting

Mission Statement
The Hernando County School District Collaborates with students, parents and other community stakeholders to effectively 

prepare all students for a successful transition into a diverse and changing world .
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Hernando School District

School Board Regular Meeting

Agenda Item # 1. 24-2361 6/11/2024���

Title and Board Action Requested
Approval to adopt the agenda dated 6/11/2024.

Executive Summary
The Superintendent of Schools, hereby requests the Board adopt the agenda dated 6/11/2024.

My Contact
John Stratton
Superintendent of Schools

2023-28 Strategic Focus Area
Other

Financial Impact
No Financial Impact

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.

Hernando School District Printed on 6/4/2024Page 1 of 1
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Hernando School District

School Board Regular Meeting

Agenda Item # 2. 24-2312 6/11/2024���

Title and Board Action Requested
Recognize the Graduation of the Citizens Academy Class of 2024

Executive Summary
The Director of Communications, on behalf of the Superintendent of Schools, hereby requests the Board
recognize the graduation of the Citizens Academy Class of 2024.

My Contact
Karen Jordan
Director of Communications
(352) 797-7009 ext. 129

2023-28 Strategic Focus Area
Priority 4: Community Connection

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.

Hernando School District Printed on 6/4/2024Page 1 of 1
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name No Financial Impact

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021 10



Hernando School District

School Board Regular Meeting

Agenda Item # 3. 24-2359 6/11/2024���

Title and Board Action Requested
Approval of the Minutes from the Workshop, Employee Discipline Appeal Hearing and Regular School Board
Meeting of 5/28/2024.

Executive Summary
The Superintendent of Schools, hereby requests the Board approve the minutes.

My Contact
Kelly A. Pogue
Secretary to the School Board and General Counsel
Pogue_k@hcsb.k12.fl.us

2023-28 Strategic Focus Area
Other

Financial Impact
No Financial Impact

Hernando School District Printed on 6/4/2024Page 1 of 1
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Hernando School District
School Board Workshop

Minutes - Draft

2:00 PM District Office-Board Room
919 N. Broad Street

Brooksville, FL

Tuesday, May 28, 2024

CALL TO ORDER

Vice Chair Susan Duval
Board Member Gus Guadagnino
Board Member Mark Johnson
Board Chair Shannon Rodriguez

Present:

Board Chair Linda PrescottAbsent:

The Workshop was called to order at 2:00 P.M.  Also present were David Delaney, School Board 
Attorney and John Stratton, Superintendent.

INFORMAL BOARD DISCUSSION

Mark Johnson - Non-coercion clause for contracts - law effective July 1st

PRESENTATIONS

5. Presentation on Multi-Year Contracts for District and School-Based Administrators24-2318

Attachments: Florida Statute 1012.33
District Based Multi-Year Admin Contract strike through
District-Based Multi Year Admin Contract
School Based Administrator Strike Through
School Based Administrator Contract Clean
Budget Sheet Sept 2021 Revised NO Financial Impact ACC

Matt Goldrick, Director of Human Resources; Lara Silva, Principal of Chocachatti 
Elementary School; and Ed La Rose, Principal of Weeki Wachee High School came 
forward to present this item.

Consensus granted.

1. Presentation of the Expansion of Canvas-Instructure District License for Grades 3-1224-2303

Attachments: Canvas Instructure Presentation
Canvas Instructure Committee May 3 24
Canvas LMS Stakeholder Benefits
Canvas Quote Q3681491
HCSD Standard Addendum
Budget Sheet Canvas

Page 1 of 4

12

https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3520
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=ea989b01-4df8-43cf-aadd-8dcce2c1e78e.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=611ddfa3-dfc6-42a7-aa99-ed4ba4ce5b2a.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=22f1daf9-25a5-4985-b8c7-75d13cc57284.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=3813ca18-e7be-47a3-a0a1-741aa9d2ef9a.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=95d7720f-16d2-4da3-8344-635c4161d3d1.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=e9c1e296-8a77-4bf4-9934-0af6660fde1b.pdf
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3500
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=722f6bfb-30d1-4597-aa67-10f3740c5945.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=8d2b6387-1291-459e-9f03-e6f58719ef5f.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=354247c6-ab21-4cf7-9c4d-a8add30dc522.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=ffc85cc9-acd8-42a2-9f89-34ba8fe0eda8.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=149f78a7-5f6f-45ab-a240-5567a3768553.pdf
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=63849a11-c8cc-4b8a-b25c-1508d99e3ac1.pdf


School Board Workshop Minutes - Draft May 28, 2024

Jesse Diaz, Supervisor of Instructional Technology; Katie Morgan, Regional Director of 
Instructure; Michael Zuccolo, SHS Teacher; Kathleen DiLorenzo, Academic Services; 
Chris Rocanelli, Pine Grove Teacher; and Teresa Morris, WWHS Teacher, came 
forward to present this item.  Thomas Turano of Instructure participated virtually.

Consensus granted.

2. Presentation of Legislative Update by Sunrise Consulting Group24-2227

Attachments: Budget Sheet - NO Financial Impact

Shawn Foster of Sunrise Consulting came forward to present this item.

The Board recessed at 3:55 P.M. and reconvened at 4:04 P.M.

3. Review and tentative approval of the 2024-2025 Athletic Handbook.24-2308

Attachments: 2023-2024 Striken Athletic Handbook
2024- 2025 Athletic Handbook - Clean
Budget Sheet Sept 2021 Revised NO Financial Impact ACC

Dustin Kupcik, District Athletic Director came forward to present this item.

Consensus granted.

6. Review and Tentative Approval of the Wilton Simpson Technical College Handbook.24-2272

Attachments: STC Program Catalog 2024_25 strikethrough (2)
STC Program Catalog 2024_25 clean (3)
2024 Summary of Major Changes to STC handook (1)
Budget Sheet

Sophia Watson, Director of Wilton Simpson Tech came forward to present this item.

Consensus granted.

The board recessed at 4:30 P.M. and reconvened at 4:37 P.M.
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School Board Workshop Minutes - Draft May 28, 2024

4. Presentation of the re-organization of Food and Nutrition Services (FNS).24-2259

Attachments: h b2Progressive Re-Organization Plan
2Copy of Proposed FNS Staff - 23.24
2023-2024 Confidential-Index-ACC STRIKE
2023-2024 Confidential-Index-ACC CLEAN
2023-2024 PTS Combined-STRIKE
2023-2024 PTS Combined-CLEAN
Administrative Assistant FNS NEW STRIKE
Administrative Assistant FNS NEW CLEAN
Director of Food and Nutrition Services STRIKE
Director of Food and Nutrition Services CLEAN
FNS Catering Manager NEW STRIKE
FNS Catering Manager NEW CLEAN
FNS Nutrition and Wellness Coordinator NEW STRIKE
FNS Nutrition and Wellness Coordinator NEW CLEAN
FNS Operations Manager STRIKE
FNS Operations Manager CLEAN
FNS Specialist (formerly manager) STRIKE
FNS Specialist (former Manager) CLEAN
FNS Team Development Marketing STRIKE
FNS Team Development Marketing CLEAN
Food and Nutrition Assistant Specialist tracking STRIKE (1)
Food and Nutrition Assistant Specialist CLEAN
2259 Budget

Holly Longo, Director of Food and Nutrition and Jennifer Patrick, Assistant Director 
came forward to present this item.

Consensus granted to move forward with this item and come back with a salary increase 
for the school board's secretary and the superintendent's secretary.

7. Review and Tentative Approval of the School Counselor Intern job description.24-2221

Attachments: NEW -School Counselor Intern
CLEAN -School Counselor Intern
STRIKE - Intern_Salary
CLEAN - Intern_Salary
Budget Sheet - No Budget Impact

Carrie Wilson, Supervisor of School Counselor Services and Matt Goldrick, Director of 
Human Resources came forward to present this item.

Consensus granted.

GENERAL COUNSEL

ADDENDUM ITEMS

GOOD OF THE ORDER/BOARD DISCUSSION
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School Board Workshop Minutes - Draft May 28, 2024

School Board Comments

Mr. Guadagnino - Odyssey of the Mind Program
Mr. Stratton - Reception reminder tonight at 5:15 P.M.

ADJOURNMENT

The Workshop adjourned 4:54 P.M.

_______________________________                               _______________________________
Superintendent                                                                   Board Chair

Mission Statement
The Hernando County School District Collaborates with students, parents and other community stakeholders to effectively 

prepare all students for a successful transition into a diverse and changing world .
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Hernando School District
Employee Disciplinary Appeal Hearing

Minutes - Draft

4:00 PM District Office-Board RoomTuesday, May 28, 2024

CALL TO ORDER

Vice Chair Susan Duval
Board Member Gus Guadagnino
Board Member Mark Johnson
Board Member Shannon Rodriguez

Present

Board Chair Linda PrescottAbsent

The hearing was called to order at 4:30 P.M.  Also present were David Delaney, School Board Attorney 
and John Stratton, Superintendent.

EMPLOYEE DISCIPLINE APPEAL HEARING

1. Disciplinary Hearing Regarding Filed Exceptions for Recommended Order Issued by the 
Department of Administrative Hearings (DOAH) for Appeal by Reginald Curtis

24-2307

Attachments: Budget Sheet Sept 2021 Revised NO Financial Impact ACC

RESULT: ADOPTED AS AMENDED

MOVER: Gus Guadagnino

SECONDER: Mark Johnson

Vice Chair Duval, Board Member Guadagnino, Board Member Johnson, 
and Board Member Rodriguez

AYES:

Greg Hearing, Labor Attorney and Matt Goldrick, Director of Human Resources came 
forward to present this item.  Mr. Goldrick explained that the name in paragraph 35 
needs to be changed, as the DOAH judge accidentally listed Mr. Goldrick's name.

ADJOURNMENT

The hearing adjourned at 4:35 P.M.

_______________________________                               _______________________________
Superintendent                                                                   Board Chair

Mission Statement
The Hernando County School District Collaborates with students, parents and other community stakeholders to effectively 

prepare all students for a successful transition into a diverse and changing world .
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Hernando School District
School Board Regular Meeting

Minutes - Draft

6:00 PM District Office-Board Room
919 N. Broad Street

Brooksville, FL

Tuesday, May 28, 2024

CALL TO ORDER

Vice Chair Susan Duval
Board Member Gus Guadagnino
Board Member Mark Johnson
Board Member Shannon Rodriguez

Present:

Board Chair Linda PrescottAbsent:

The meeting was called to order at 6 P.M.  Also present were David Delaney, School Board Attorney 
and John Stratton, Superintendent.

REFLECTION

by Mark Johnson, Board Member

PLEDGE OF ALLEGIANCE by Powell Middle School

ADOPTION OF AGENDA

1. Approval to adopt the agenda dated 5/28/2024.24-2322

RESULT: ADOPTED AS AMENDED

MOVER: Gus Guadagnino

SECONDER: Mark Johnson

Duval, Guadagnino, Johnson, RodriguezAYES:

Vice Chair Duval stated that she finds good cause to add item 24-2330 (add to 
addendum section) and the revision of item 4. 24-2295 (move to consent agenda).

ELECTED OFFICIALS

PRESENTATIONS

2. Recognition of the May HCSD Veteran24-1911

Attachments: Budget Sheet - No Financial Impact

Dr. Lastra, Principal of EES, came forward to introduce this month's veteran, Kerri 
Ousley.

Page 1 of 7

17

https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3524
https://hernandoschools.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=3108
https://hernandoschools.legistar.com/gateway.aspx?M=F&ID=9f7d742c-05a1-4849-beea-1e2408066280.pdf


School Board Regular Meeting Minutes - Draft May 28, 2024

3. Recognition of the Hernando County School District’s All State Musicians24-2292

Attachments: Budget Sheet Sept 2021 Revised NO Financial Impact ACC

Gina Michalicka, Assistant Superintendent of Teaching and Learning and Dave 
Pletincks, Choral Director at Powell Middle School, came forward to present this item.

5. Recognition of the Active Members and Advisors of the Career and Technical Student 
Organization (CTSO)

24-2302

Attachments: Budget Sheet Sept 2021 Revised NO Financial Impact ACC - Copy

Beth Lastra, Supervisor of College and Career Programs and Danyl Williams, College 
and Career Specialist came forward to present this item.

6. Recognition of Hernando County School Teacher, Jamie Suarez, as one of the top 5 
finalist for 2025 Florida Teacher of the Year.

24-2314

Attachments: No Impact Budge Sheet

Tammy Brinker, CEO of Hernando County Education Foundation; Rosemarie Maiorini, 
Principal of CK8 came forward to present this item.

APPROVAL OF THE MINUTES

7. Approval of the Minutes from the Workshop, Employee Appeal Hearing, Student 
Expulsion Appeal Hearing and Regular School Board Meeting of 5/14/2024.

24-2320

Attachments: 05-14-24 Workshop Minutes DRAFT with links
05-14-24 Employee Hearing DRAFT with links
05-14-24 Student Hearing DRAFT with links
05-14-24 Meeting Minutes DRAFT with links

RESULT: ADOPTED

MOVER: Mark Johnson

SECONDER: Shannon Rodriguez

Duval, Guadagnino, Johnson, RodriguezAYES:

PUBLIC HEARING ITEMS

13. Public Hearing and Final Approval of the Neola-Standards of Ethical Conduct Policies 
Originally Presented at the April 9, 2024, Board Workshop and Tentatively Approved at 
the April 23, 2024 Board Workshop.

24-2193

Attachments: Standards of Ethical Conduct Policies
Budget Sheet Sept 2021 Revised NO Financial Impact ACC

RESULT: FAILED

MOVER: Gus Guadagnino

SECONDER: Mark Johnson

Duval, GuadagninoAYES:

Johnson, RodriguezNAYS:

Mr. Johnson stated that he believes that each word in each section should be capitalized.  
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Mrs. Rodriguez stated that she does not agree with the word "intentionally" and it 
should be omitted.  Mr. Delaney explained that this language is from state statute.  Mr. 
Delaney explained the legal complication of changing the verbiage and explained the 
process with Neola backing up changes made to policies.  Mr. Stratton stated that this 
policy has been workshopped twice and consensus was reached to leave the language.  
Mrs. Rodriguez stated that we have changed Neola in the past.  Ms. Duval shared that 
the changes made in the past have not been substantial.

Motion fails 2-2. 

CITIZEN INPUT ON AGENDA ITEMS (GREEN FORMS)

8. Citizen Input on agenda items (Green Form)24-2323

Attachments: Citizen Input Speaker Green Form 031424 ACC

Mr. Delaney read the instructions for this item.  The following citizen's came forward to 
speak:  Kimberly Mulrooney and Tina Vieira.

ADOPTION OF CONSENT AGENDA

The following items were removed from the consent agenda for discussion:

9. 24-2297:  Approval of the Personnel Recommendations
15. 24-2290:  Approve the revised Job Description for Lead School Safety Guardian

RESULT: APPROVED THE CONSENT AGENDA

MOVER: Gus Guadagnino

SECONDER: Mark Johnson

Duval, Guadagnino, Johnson, RodriguezAYES:

Personnel Recommendations

All Other Teaching & Learning Agenda Items

4. Approve Graduation Dates for 2024-2025 School Year24-2295

Attachments: 2024-25 Proposed Graduation Dates (1)
Budget Sheet Sept 2021 Revised NO Financial Impact ACC

10. Approve the Addendum to Umbrella Memorandum of Understanding between Pasco 
Hernando Workforce Board, Inc. dba CareerSource Pasco Hernando, Pasco Hernando 
Workforce Development Consortium, and Hernando County School Board

24-2218

Attachments: Hernando County School Board MOU IFA Careersource and 
Workforce - AAH APPROVED AND STAMPED
Umbrella MOU Addendum - Hernando County School Board - 
AAH APPROVED AND STAMPED (2)
Budget Sheet
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11. Approve out of state field trip for Hunter Schwefringhaus, Digital Video Tech 
teacher, and WWHS Digital Tech Students, to New York City to attend the All 
American High School Film Festival with a date range October 15, 2024 through 
October 21, 2024.

24-2267

Attachments: NYC SB letter
Schwef TDL NYC
NYC Budget

All Other Business Services Agenda Items

12. Ratify Changes to the Contract Between Hernando Classroom Teachers Association 
(HCTA) and the Hernando County School Board.

24-1930

Attachments: Signed TAs & MOU
Budget Sheet - HCTA TA8 MOU UniSIG

14. Approve Fiscal Year 2023-2024 Budget Amendment No. 3 for Quarter Ending 
March 31, 2024

24-2249

Attachments: 24 GF BA 3
24 DSF BA 3
24 CPF BA 3
24 FSF BA 3
24 SRF BA 3
24 ESSER II BA 3
24 ESSER III BA 3
24 ARP-HCY BA 3

Job Descriptions

All Other Purchase Order/Bid Agenda Items

16. Approve to Reject Bid #2024-DSPMS-001, DS Parrott Middle School Roof and 
Soffit Replacement.

24-2274

Attachments: 24-2274 Bid Rejection Letter.pdf
24-2274 Budget sheet No Financial Impact.pdf
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17. Award Bid #2024-HHS-1, Hernando High School Tennis Courts, to Waller 
Construction, Inc. and approve the contract and the purchase of construction goods 
and services for $503,716.00.

24-2286

Attachments: 24-2286 ITB HHS Tennis Courts Ad.pdf
24-2286 Bid Submittal Waller Construction.pdf
24-2286 HHS Tennis Court Bid Tabulation.pdf
24-2286 Letter of Recommendation-HHS Tennis Courts.pdf
24-2286 A101-2017 Agreement Signed.pdf
24-2286 A101 EXHIBIT A-2017 Final.pdf
24-2286 EXHIBIT C HCSB Contractor's Insurance & Bond 
Reqmts.pdf
24-2286 EXHIBIT D Standard Addendum to Agreements 
Signed.pdf
24-2286 EXHIBIT E Conflict of Interest Signed.pdf
24-2286 Budget Sheet- HHS Tennis Court CM Project.pdf

18. Award Bid No. 24-285-35, Electrical Parts, Supplies, Equipment & Related Products, 
to City Electric Supply, for electrical parts, supplies, equipment, and related products, 
and authorize expenditures for an estimated annual spending of $100,000.00.

24-2289

Attachments: 24-285-35 Electrical Parts (05-28-24)
City Electric Budget Sheet 2024

19. Approve renewing Bid No. 21-910-50 RN, Pest Control Services, to Turner Pest 
Control for pest control services and authorize the purchase for an estimated annual 
spending of $75,000.00.

24-2291

Attachments: 21-910-50 RN Pest Control Services (05-28-24)
Pest Control Services Budget Sheet 2024

20. Approval of 2024 - 2025 Articulation Agreements between PHSC and Wilton 
Simpson Technical College for the Welding, Cosmetology and Applied 
Cybersecurity programs.

24-2294

Attachments: Wilton Simpson Career Pathways Articulation Agreement - 
CyberSecurity revised APR 2024 - AAH APPROVED AND 
STAMPED
Wilton Simpson Career Pathways Articulation Agreement - 
Welding Technology revised APR 2024 - AAH APPROVED AND 
STAMPED
Wilton Simpson Career Pathways Articulation Agreement - 
Cosmetology revised APR 2024 - AAH APROVED AND 
STAMPED
Budget Sheet

ITEMS REMOVED FROM CONSENT AGENDA FOR ACTION
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9. Approval of the Personnel Recommendations24-2297

Attachments: 23-24 BOARD AGENDA MAY 28 2024
2024 Inst. Supplements & Differentiated Pay for 5-28-24
2024 Noninst., PTS & Adm. Supplements for 5-28-24

RESULT: ADOPTED

MOVER: Mark Johnson

SECONDER: Gus Guadagnino

Duval, Guadagnino, JohnsonAYES:

RodriguezNAYS:

This item was pulled by Mr. Johnson and Mrs. Rodriguez for discussion.  Matt Goldrick, 
Director of Human Resources came forward to answer questions addressed by the 
Board.

15. Approve the revised Job Description for Lead School Safety Guardian.24-2290

Attachments: Lead_School_Safety_Guardian_ACC (2)_STRIKETHROUGH
Lead Guardian Supplement Description
Budget sheet 24_2290 Lead Guardian Supplement

RESULT: ADOPTED

MOVER: Mark Johnson

SECONDER: Gus Guadagnino

Duval, Guadagnino, Johnson, RodriguezAYES:

This item was pulled by Mr. Johnson and Mrs. Rodriguez for discussion.  Angel Pagan, 
Assistant Director of Safe School, came forward to answer questions addressed by the 
Board.

ADDENDUM ITEMS

Approve changes made to the Ad-Valorem Tax Resolution No. R24-00724-2330

Attachments: Resolution R24-007 - with AAH Revisions for 5.28.24 Meeting
Resolution R24-007 - with AAH Track-Changed Revisions for 5.28.24 
Meeting (1)
Budget Sheet

RESULT: ADOPTED

MOVER: Mark Johnson

SECONDER: Gus Guadagnino

Duval, Guadagnino, Johnson, RodriguezAYES:

CITIZEN INPUT ON GENERAL TOPICS (PINK FORMS)
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21. Citizen Input on Hernando County School issues on which the School Board customarily 
takes action (Pink Form - non-agenda items)

24-2324

Attachments: Citizen Input Speaker Pink Form 031424 ACC

Mr. Delaney read the instructions for this item.  The following citizens came forward to 
speak:  Hamilton Hanson, Samuel "Tyrone" Thompson, Samantha Thompson, Susan 
Pribil, Kimberly Mulrooney, Gracie Mulrooney, Diane Liptak and Jennifer Cook.

INFORMATIONAL AGENDA ITEMS

GENERAL COUNSEL

Mr. Delaney explained that today the board had some discussion at the workshop regarding 
anti-coercion/anti-trafficking law will take effective July 1st.  Vendors to agree that no work is being 
done through coercion.  The district is prepared to follow this statute when it becomes effective.  
Policies will be forthcoming.

SCHOOL BOARD COMMENTS

Comments were made by board members and the superintendent on the following topics:  student code 
of conduct, Teacher of the Year, safety while school is out, school guardian program, appreciation to 
instruction staff, and upcoming graduations.

ADJOURNMENT

The meeting adjourned at 8:15 P.M.

_______________________________                               _______________________________
Superintendent                                                                   Board Chair

Mission Statement
The Hernando County School District Collaborates with students, parents and other community stakeholders to effectively 

prepare all students for a successful transition into a diverse and changing world .
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Hernando School District

School Board Regular Meeting

Agenda Item # 4. 24-2354 6/11/2024���

Title and Board Action Requested
Public Hearing and Final Approval of the Neola-Standards of Ethical Conduct Policies Originally Presented at
the April 9, 2024, Board Workshop and Tentatively Approved at the April 23, 2024 Board Workshop.

Executive Summary
The Executive Director of Business Services, on behalf of the Superintendent of Schools, hereby requests the
Board approve the School Board policy updates for the below listed sections.

Section 0000 - Bylaws
Section 1000 - Administration
Section 3000 - Instructional
Section 4000 - Support Staff

My Contact
Jill Renihan
Executive Director of Business Services
(352)797-7000 ext. 402
renihan_j@hcsb.k12.fl.us

2023-28 Strategic Focus Area
Priority 4: Community Connection

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.

Hernando School District Printed on 6/4/2024Page 1 of 1
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Book Policy Manual

Section Special Update Sept. 2023 REVISED

Title STANDARDS OF ETHICAL CONDUCT

Code *po0124 am 1-24, jdr 2-12-24

Status

Adopted June 13, 2017

Last Revised February 23, 2021

0124 - Standards of Ethical Conduct

Members of the School Board recognize their individual duty to promote the best interests of the District. Public schools as
a whole and each Board member shall adhere to the following educational and ethical standards.

Board members must have a sincere desire to serve the educational needs of the community. Decisions must be based on
the best interests of students and not on political or personal interests.

Board members recognize their individual duty to promote the best interests of the District. In doing so, members of the
Board shall be guided by the Principles of Professional Conduct for the Education Profession in Florida, F.A.C. 6A-10.081,
which outlines the following ethical principles:

A. Board members value the worth and dignity of every person, the pursuit of truth, devotion to excellence, acquisition
of knowledge, and the nurture of democratic citizenship. Essential to the achievement of these standards are the
freedom to learn and to teach and the guarantee of equal opportunity for all.

B. Board  members share the primary professional concern for the student and for the development of the student’s
potential. Members of the Board will, therefore, strive for professional growth and will seek to exercise the best
professional judgment and integrity.

C. Board members strive  to achieve and sustain the highest degree of ethical conduct because they are aware of the
importance of maintaining the respect and confidence of their colleagues, of students, of parents, and of other
members of the community.

Members of the Board shall strive to fulfill the following obligations:

A. Obligation to the student requires that members of the Board do what is necessary and appropriate so that:

1. students are protected from conditions harmful to learning and/or to the students' mental and/or physical
health and/or safety is protected as well.

2. students are not unreasonably restrained from independent action in pursuit of learning.

3. students are not unreasonably denied access to diverse points of view.

4. subject matter relevant to a student's academic program is not intentionally suppressed or distorted.

5. students are not intentionally exposed to unnecessary embarrassment or disparagement.
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6. 
students are not intentionally provided classroom instruction in prekindergarten through grade 8 on sexual
orientation or gender identity, except when required by F.S. 1003.42(2)(n)3. and 1003.46.

8. student's legal rights are not intentionally violated.

9. 
parents are not discouraged or prohibited parental notification of and involvement in critical decisions
affecting a student's mental, emotional, or physical health or well-being unless the individual reasonably
believes that disclosure would result in abuse, abandonment, or neglect as defined in F.S. 39.01.

10. students are not harassed or discriminated against on the basis of race, color, nationality or ethnic origin, sex
(including sexual orientation, transgender status, or gender identity), disability (including HIV, AIDS, or sickle
cell trait), pregnancy, marital status, age (except as authorized by law), religion, political beliefs, social and
family background, military status, ancestry, or genetic information and each student is protected from
harassment or discrimination.

11. District staff members, administrators, or officials do not exploit a relationship with a student for personal
gain or advantage.

12. personally identifiable information obtained in the course of professional service is kept in confidence unless
disclosure serves professional purposes or is required by law.

13. the Board member shall not violate F.S. 553.865(9)(b), which relates to entering restrooms and changing
facilities designated for the opposite sex on the premises of an educational institution.

B. Obligation to the public requires that the members of the Board do what is necessary and appropriate so that:

1. District staff members, administrators, and officials distinguish between personal views and those of the
District.

2. facts concerning an educational matter are not intentionally distorted or misrepresented in direct or indirect
public expression.

3. institutional privileges are not used for personal gain or advantage. (see also Bylaw 0141.2, Conflict of
Interest)

4. District staff members, administrators, and officials do not accept a gratuity, gift, or favor that might
influence professional judgment. (see also Bylaw 0141.2, Conflict of Interest)

5. District staff members, administrators, and official do not offer a  gratuity, gift, or favor to obtain special
advantages. (see also Bylaw 0141.2, Conflict of Interest)

C. Obligation to the profession of education requires that members of the Board do what is necessary and appropriate
so that:

1. all District staff members, administrators, and official maintain honesty in all professional dealings.

2. a District staff member, administrator, or official is not denied professional benefits or advantages or
participation in any professional organization not on the basis of race, color, national or ethnic origin, sex
(including sexual orientation, transgender status, or gender identity), disability (including HIV, AIDS, or sickle
cell trait), pregnancy, marital status, age (except as authorized by law), religion, political beliefs, social and
family background, military status, ancestry, or genetic information.

3. District staff members, administrators, or officials do not interfere with a District staff member's,
administrator's, or official's exercise of political or civil rights and responsibilities.

7. students are not intentionally provided classroom instruction to students in grades 9 through 12 on sexual
orientation or gender identity unless such instruction is required by State academic standards as adopted by
F.A.C. 6A-1.09401, or is part of a reproductive health course or health lesson for which a student's parent
has the option to have their student not attend.

14. the Board member shall not violate F.S. 1000.071, which relates to the use of personal titles and pronouns in
educational institutions.
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4. a District staff member, administrator, or official does not engage in harassment or discriminatory conduct
which unreasonably interferes with an individual's performance of professional or work responsibilities or with
the orderly processes of education or which creates a hostile, intimidating, abusive, offensive, or oppressive
environment; and, further, so that each District staff member, administrator, or official is protected from such
harassment or discrimination.

5. a District staff member, administrator, or official does not make malicious or intentionally false statements
about another District staff member, administrator, or official.

6. a District staff member, administrator, or official does not use coercive means or promises of special
treatment to influence professional judgments of a colleague.

7. a District staff member, administrator, or official does not misrepresent one's own professional qualifications.

8. District staff members, administrators, or officials do not submit fraudulent information on any document in
connection with professional activities.

9. District staff members, administrators, or officials do not make any fraudulent statement or fail to disclose a
material fact in one's own or another's application for a professional position.

10. District staff members, administrators, or officials do not withhold information regarding a position from an
applicant or misrepresent an assignment or conditions of employment.

11. a District staff member, administrator, or official does not assist with entry into or continuance in the
profession of any person known to be unqualified in accordance with the Principles of Professional Conduct
for the Education Profession in Florida, other applicable Florida statutes, State Board of Education rules, and
Board policies.

12. a District staff member, administrator, or official self-reports within forty-eight (48) hours to appropriate
authorities (as determined by the District) any arrests/charges. Such notice shall not be considered an
admission of guilt nor shall such notice be admissible for any purpose in any proceeding, civil or criminal,
administrative or judicial, investigatory or adjudicatory. In addition, Board members shall self-report any
conviction, finding of guilt, withholding of adjudication, commitment to a pretrial diversion program, or
entering of a plea of guilty or Nolo Contendere for any criminal offense other than a minor traffic violation
within forty-eight (48) hours after the final judgment.

13. a District staff member, administrator, or officials understand their duty to report to appropriate authorities
any known allegation of a violation of the Florida School Code or State Board of Education rules as defined in
F.S. 1012.795(1).

14. a District staff member, administrator, or official does not seek reprisal against any individual who has
reported any allegation of a violation of the Florida School Code or State Board of Education rules as defined
in F.S. 1012.795(1).

D. Members of the Board shall not have any interest, financial or otherwise, direct or indirect; engage in any business
transaction or professional activity; or incur any obligation of any nature that is in substantial conflict with the
proper discharge of his/her duties in the public interest. (see also Bylaw 0141.2 , Conflict of Interest)

E. Each Board member must recognize that decisions must be made by the Board as a whole and that when made,
these decisions must be supported by the entire Board.

F. All Board members shall adhere to the principles enumerated above.

Mandatory Training

Members of the Board shall complete four (4) hours of ethics training each calendar year that addresses, at a minimum, the
constitutional "Sunshine Law" provisions (Article II, Section 8), the statutory Code of Ethics for Public Officers and
Employees (F.S. Chapter 112, Part III), and the public records and public meetings laws. This requirement may be satisfied
by completion of a continuing legal education class or other continuing professional education class, seminar, or
presentation if the required subjects are covered.

Members of the Board  are also required to complete training annually on the standards of ethical conduct established in this
bylaw.
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Gifts

Members of the Board may not solicit any gift or knowingly accept, directly or indirectly, a gift or an honorarium from a
person, vendor, potential vendor or other entity doing business with the Board, from a political committee, or from a
lobbyist (and related individuals and entities) who lobbies the reporting individual's agency (see F.S. 1001.421). "Vendor" is
defined by F.S. 112.3148 relating to gifts and F.S. 112.3149 relating to honoraria to mean a business entity doing business
directly with an agency, such as renting, leasing, or selling realty, goods, or services. The term "gift" has the same meaning
as in F.S. 112.312(12). This prohibition applies as well to relatives, as defined in F.S. 112.312(21).

In addition to the foregoing, members of the Board shall not solicit or accept anything of value including a gift, loan,
reward, promise of future employment, favor, or service, based upon any understanding that the vote, official action, or
judgment of the Board member would be influenced thereby.

Board members are further required to follow all Florida laws applicable to the solicitation or acceptance of gifts, including
F.S. 112.313 and 112.3148. Board members must review these laws upon taking office and are encouraged to do so
periodically during the course of their term in office.

Responsibilities Related to Allegations of Misconduct

Pursuant to F.S. 1001.42(7), a Board member may not knowingly sign and transmit to any State official a report of
alleged misconduct by instructional personnel or school administrators which affects the health, safety, or welfare of a
student which the Board member knows to be false or incorrect, or knowingly fail to adopt policies that require instructional
personnel and school administrators to report alleged misconduct by other instructional personnel or school administrators,
or that require the investigation of all reports of alleged misconduct by instructional personnel and school administrators, if
the misconduct affects the health, safety, or welfare of a student. Violation of this provision will result in the forfeit of the
Board member's salary for one (1) year.

Appointment or Employment of Relative

Pursuant to F.S. 1012.23(2), Board members may not appoint or employ a relative, as defined in F.S. 112.3135, to work
under their direct supervision. This limitation does not apply to employees appointed or employed before the election or
appointment of the Board member.

Revised 8/27/19
Revised 2/23/21

© Neola 2020

Legal F.S. 112.312

F.S. 112.313

F.S. 112.3142

F.S. 112.3148

F.S. 112.3149

F.S. 1001.42(6)

F.S. 1001.421

F.S. 1012.23

F.A.C. 6A-10.081

Last Modified by Jill Renihan on February 12, 2024
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1210 - STANDARDS OF ETHICAL CONDUCT

Definitions

For purposes of this policy, the term "administrator" means those individuals identified in F.S. 1012.01(3). Administrative
personnel typically perform management activities such as developing broad policies for the District and executing those
policies through the direction of personnel at all levels within the District. Administrative personnel are generally high-level,
responsible personnel who have been assigned the responsibilities of systemwide or schoolwide functions, including the
following:

A. the superintendent;

B. District-based instructional administrators;

C. District-based noninstructional administrators;

D. school administrators;

E. others who perform management activities, such as assistant Directors, Supervisors, Coordinators, Managers, and
those with supervisory responsibilities.

Standards of Ethical Conduct

I. Administrators shall be guided by and adhere to the following ethical principles:

A. The administrator values the worth and dignity of every person, the pursuit of truth, devotion to excellence,
acquisition of knowledge, and the nurture of democratic citizenship. Essential to the achievement of these
standards are the freedom to learn and to teach and the guarantee of equal opportunity for all.

B. The administrator’s primary professional concern will always be for the student and for the development of
the student’s potential. The administrator will, therefore, strive for professional growth and will seek to
exercise the best professional judgment and integrity.

C. The administrator strives to achieve and sustain the highest degree of ethical conduct because s/he is aware
of the importance of maintaining the respect and confidence of one’s colleagues, of students, of parents, and
of other members of the community.

II. Administrators shall comply with the following disciplinary principles. Violation of any of these principles shall subject
the individual to revocation or suspension of the individual administrator's certificate, or the other penalties as
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deemed appropriate with the District's discipline policy up to and including termination.

A. Obligation to the student requires the administrator shall:

1. make a reasonable effort to protect the student from conditions harmful to learning and/or to the
student's mental and/or physical health and/or safety;

2. not unreasonably restrain a student from independent action in pursuit of learning;

3. not unreasonably deny a student access to diverse points of view;

4. not intentionally suppress or distort subject matter relevant to a student's academic program;

5. not intentionally expose a student to unnecessary embarrassment or disparagement;

6. not intentionally provide classroom instruction to students in kindergartenprekindergarten through
grade 38 on sexual orientation or gender identity, except when required by F.S. 1003.42(2)(n)3. and
1003.46;

7. not intentionally provide classroom instruction to students in grades 9 through 12 on sexual
orientation or gender identity unless such instruction is required by State academic standards as
adopted in F.A.C. 6A-1.09401, as is part of a reproductive health course or health lesson for which a
student's parent has the option to have their student not attend;

8. not harass or discriminate against any student on the basis of race, color, religion, sex, age, national
or ethnic origin, political beliefs, marital status, handicapping condition, sexual orientation, or social
and family background and shall make reasonable efforts to assure that each student is protected
from harassment or discrimination;

9. not discourage or prohibit parental notification of and involvement in critical decisions affecting a
student's mental, emotional, or physical health or well-being unless the individual reasonably believes
that disclosure would result in abuse, abandonment, or neglect as defined in F.S. 39.01;

10. not exploit a relationship with a student for personal gain or advantage;

11. keep in confidence personally identifiable information obtained in the course of professional service,
unless disclosure serves professional purposes or is required by law;.

12. not violate F.S. 553.865(9)(b), which relates to entering restrooms and changing facilities designated
for the opposite sex on the premises of an educational institution; and,

B. Obligation to the public requires that the administrator shall:

1. take reasonable precautions to distinguish between personal views and those of any educational
institution or organization with which the individual is affiliated;

2. not intentionally distort or misrepresent facts concerning an educational matter in direct or indirect
public expression;

3. not use institutional privileges for personal gain or advantage; (see also Policy 1129, Conflict of
Interest)

4. accept no gratuity, gift, or favor that might influence professional judgment; (see also Policy 1129,
Conflict of Interest)

(NOTE: Pursuant to F.S. 112.313, no administrator shall solicit or accept anything of value
including a gift (see F.S. 112.312), loan, reward, promise of future employment, favor, or
service based upon an understanding that the vote, official action, or judgment of the

13. not violate F.S. 1000.071, which relates to the use of personal titles and pronouns in educational
institutions.
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administrator would be influenced thereby.)
 

5. offer no gratuity, gift, or favor to obtain special advantages; (see also Policy 1129, Conflict of Interest)
 

C. Obligation to the profession of education requires that the administrator shall:
 

1. maintain honesty in all professional dealings;
 

2. not on the basis of race, color, religion, sex, age, national or ethnic origin, political beliefs, marital
status, handicapping condition if otherwise qualified, or social and family background deny to a
colleague professional benefits or advantages or participation in any professional organization;
 

3. not interfere with a colleague's exercise of political or civil rights and responsibilities;
 

4. not engage in harassment or discriminatory conduct which unreasonably interferes with an individual's
performance of professional or work responsibilities or with the orderly processes of education or
which creates a hostile, intimidating, abusive, offensive, or oppressive environment; and, further,
shall make reasonable efforts to assure that each individual is protected from such harassment or
discrimination;
 

5. not make malicious or intentionally false statements about a colleague;
 

6. not use coercive means or promise special treatment to influence professional judgments of
colleagues;
 

7. not misrepresent one's own professional qualifications;
 

8. not submit fraudulent information on any document in connection with professional activities;
 

9. not make any fraudulent statement or fail to disclose a material fact in one's own or another's
application for a professional position;
 

10. not withhold information regarding a position from an applicant or misrepresent an assignment or
conditions of employment;
 

11. provide upon the request of a certificated individual a written statement of the specific reason for
recommendations that lead to the denial of increments, significant changes in employment, or
termination of employment;
 

12. not assist entry into or continuance in the profession of any person known to be unqualified in
accordance with these Principles of Professional Conduct for the Education Profession in Florida and
other applicable Florida statutes and State Board of Education rules;
 

13. self-report within forty-eight (48) hours to their supervisor who will alert the Professional Standards
Office any arrests/charges;

Such notice shall not be considered an admission of guilt nor shall such notice be admissible for any
purpose in any proceeding, civil or criminal, administrative or judicial, investigatory or adjudicatory.

In addition, administrators shall self-report any conviction, finding of guilt, withholding of
adjudication, commitment to a pretrial diversion program, or entering of a plea of guilty or Nolo
Contendere for any criminal offense other than a minor traffic violation within forty-eight (48) hours
after the final judgment. When handling sealed and expunged records disclosed under this rule,
school districts shall comply with the confidentiality provisions of F.S. 943.0585(4) (c) and F.S.
943.059(4)(c).
 

14. report to appropriate authorities any known allegation of a violation of the Florida School Code or
State Board of Education rules as defined in F.S. 1012.795(1);
 

15. seek no reprisal against any individual who has reported any allegation of a violation of the Florida
School Code or State Board of Education rules as defined in F.S. 1012.795(1);
 

16. comply with the conditions of an order of the Education Practices Commission imposing probation,
imposing a fine, or restricting the authorized scope of practice; and
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17. as the supervising administrator, cooperate with the Education Practices Commission in monitoring the

probation of a subordinate.
 

D. No administrative staff member shall have any interest, financial or otherwise, direct or indirect; engage in
any business transaction or professional activity; or incur any obligation of any nature that is in substantial
conflict with the proper discharge of his/her duties in the public interest. (see also Policy 1129, Conflict of
Interest)
 

E. No administrator shall solicit or accept anything of value including a gift (See F.S. 112.312), loan, reward,
promise of future employment, favor, or service, based upon an understanding that the vote, official action,
or judgment of the administrator would be influenced thereby.
 

F. All administrative staff members shall adhere to the ethical and disciplinary principles enumerated above.
 

Training
 
All administrators shall be required to complete training on the standards established herein upon employment and annually
thereafter.
 
Responsibilities Related to Allegations of Misconduct
 
Pursuant to F.S. 1001.42(7), the superintendent may not knowingly sign and transmit to any State official a report of
alleged misconduct by instructional personnel or school administrators which affects the health, safety, or welfare of a
student which the superintendent knows to be false or incorrect, or knowingly fail to adopt policies that require instructional
personnel and school administrators to report alleged misconduct by other instructional personnel and school
administrators, or that require the investigation of all reports of alleged misconduct by instructional personnel and school
administrators, if the misconduct affects the health, safety, or welfare of a student. Violation of these provisions will result
in the forfeit of the superintendent's salary for one (1) year.
 
Revised 2/5/19
Revised 8/27/19
 
© Neola 2019

Legal F.S. 112.312

F.S. 112.313

F.S. 1001.42

F.S. 1001.42(6)

F.S. 1001.421

F.S. 1006.32

F.S. 1012.23

F.A.C. 6A-10.081

Last Modified by Annette Martinson on March 13, 2024
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3210 - STANDARDS OF ETHICAL CONDUCT
 

I. Instructional staff members shall be guided by and adhere to the following ethical principles:
 

A. The instructional staff member values the worth and dignity of every person, the pursuit of truth, devotion to
excellence, acquisition of knowledge, and the nurture of democratic citizenship. Essential to the achievement
of these standards are the freedom to learn and to teach and the guarantee of equal opportunity for all.
 

B. The instructional staff member’s primary professional concern will always be for the student and for the
development of the student’s potential. The instructional staff member will, therefore, strive for professional
growth and will seek to exercise the best professional judgment and integrity.
 

C. The instructional staff member strives to achieve and sustain the highest degree of ethical conduct because
s/he is aware of the importance of maintaining the respect and confidence of one’s colleagues, of students, of
parents, and of other members of the community.
 

II. District instructional staff members shall comply with the following disciplinary principles. Violation of any of these
principles shall subject the individual to revocation or suspension of the individual instructional staff member’s
certificate, or the other penalties as deemed appropriate with the District discipline policy up to and including
termination.
 

A. Obligation to the student requires that the instructional staff member shall:
 

1. make a reasonable effort to protect the student from conditions harmful to learning and/or to the
student's mental and/or physical health and/or safety.
 

2. not unreasonably restrain a student from independent action in pursuit of learning.
 

3. not unreasonably deny a student access to diverse points of view.
 

4. not intentionally suppress or distort subject matter relevant to a student's academic program.
 

5. not intentionally expose a student to unnecessary embarrassment or disparagement.
 

6. not intentionally provide classroom instruction to students in kindergartenprekindergarten through
grade 38 on sexual orientation or gender identity, except when required by F.S. 1003.42(2)(n)3. and
1003.46.
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9. not intentionally violate or deny a student's legal rights.
 

10. not discourage or prohibit parental notification of and involvement in critical decisions affecting a
student’s mental, emotional, or physical health or well-being unless the individual reasonably believes
that disclosure would result in abuse, abandonment, or neglect as defined in F.S. 39.01.
 

11. offer no gratuity, gift, or favor to obtain special advantages. (see also Policy 3129, Conflict of Interest)

12. not violate F.S. 553.865(9)(b), which relates to entering restrooms and changing facilities designated
for the opposite sex on the premises of an educational institution.
 

B. Obligation to the profession of education requires that the instructional staff member shall:
 

1. maintain honesty in all professional dealings.
 

2. not on the basis of race, color, religion, sex, age, national or ethnic origin, political beliefs, marital
status, handicapping condition if otherwise qualified, or social and family background deny to a
colleague professional benefits or advantages or participation in any professional organization.
 

3. not interfere with a colleague's exercise of political or civil rights and responsibilities.
 

4. not engage in harassment or discriminatory conduct which unreasonably interferes with an individual's
performance of professional or work responsibilities or with the orderly processes of education or
which creates a hostile, intimidating, abusive, offensive, or oppressive environment; and, further,
shall make reasonable efforts to assure that each individual is protected from such harassment or
discrimination.
 

5. not make malicious or intentionally false statements about a colleague.
 

6. not use coercive means or promise special treatment to influence professional judgments of
colleagues.
 

7. not misrepresent one's own professional qualifications.
 

8. not submit fraudulent information on any document in connection with professional activities.
 

9. not make any fraudulent statement or fail to disclose a material fact in one's own or another's
application for a professional position.
 

10. not withhold information regarding a position from an applicant or misrepresent an assignment or
conditions of employment.
 

11. provide upon the request of a certificated individual a written statement of specific reason for
recommendations that lead to the denial of increments, significant changes in employment, or
termination of employment.
 

12. not assist entry into or continuance in the profession of any person known to be unqualified in
accordance with these Principles of Professional Conduct for the Education Profession in Florida and
other applicable Florida statutes and State Board of Education rules.
 

13. self-report within forty-eight (48) hours to their supervisor who will alert the Professional Standards
office any arrests/charges. Such notice shall not be considered an admission of guilt nor shall such

7. not intentionally provide classroom instruction to students in grades 9 through 12 on sexual
orientation or gender identity unless such instruction is required by state academic standards as
adopted in F.A.C. 6A-1.09401, or is part of a reproductive health course or health lesson for which a
student’s parent has the option to have their student not attend.

8. not discourage or prohibit parental notification of and involvement in critical decisions affecting a
student’s mental, emotional, or physical health or well-being unless the individual reasonably believes
that disclosure would result in abuse, abandonment, or neglect as defined in F.S. 39.01.

13. not violate F.S. 1000.071, which relates to the use of personal titles and pronouns in educational
institutions.       
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notice be admissible for any purpose in any proceeding, civil or criminal, administrative or judicial,
investigatory or adjudicatory. In addition, instructional staff members shall self-report any conviction,
finding of guilt, withholding of adjudication, commitment to a pretrial diversion program, or entering
of a plea of guilty or Nolo Contendere for any criminal offense other than a minor traffic violation
within forty-eight (48) hours after the final judgment. When handling sealed and expunged records
disclosed under this rule, school districts shall comply with the confidentiality provisions of F.S.
943.0585(4) (c) and 943.059(4)(c).
 

14. report to appropriate authorities any known allegation of a violation of the Florida School Code or
State Board of Education rules as defined in F.S. 1012.795(1).
 

15. seek no reprisal against any individual who has reported any allegation of a violation of the Florida
School Code or State Board of Education rules as defined in F.S. 1012.795(1).
 

16. comply with the conditions of an order of the Education Practices Commission imposing probation,
imposing a fine, or restricting the authorized scope of practice.
 

17. as the supervising administrator, cooperate with the Education Practices Commission in monitoring the
probation of a subordinate.

C. No instructional staff member shall have any interest, financial or otherwise, direct or indirect; engage in any
business transaction or professional activity; or incur any obligation of any nature that is in substantial
conflict with the proper discharge of his/hertheir duties in the public interest. (see also Policy 3129, Conflict
of Interest)

D. All instructional staff members shall adhere to the principles enumerated above.
 

All instructional staff members shall be required to complete training on the standards established herein upon employment
and annually thereafter.
 
Revised 2/5/19
 
© Neola 2016

Legal F.S. 112.312

F.S. 112.313

F.S. 1001.42(6)

F.S. 1001.421

F.S. 1006.32

F.S. 1012.23

F.A.C. 6A-10.081

Last Modified by Matthew Goldrick on February 20, 2024
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I. Support staff members shall be guided by and adhere to the following ethical principles:
 

A. The support staff member values the worth and dignity of every person, the pursuit of truth, devotion to
excellence, acquisition of knowledge, and the nurture of democratic citizenship. Essential to the achievement
of these standards are the freedom to learn and to teach and the guarantee of equal opportunity for all.
 

B. The support staff member’s primary professional concern will always be for the student and for the
development of the student’s potential. The support staff member will, therefore, strive for professional
growth and will seek to exercise the best professional judgment and integrity.
 

C. The support staff member strives to achieve and sustain the highest degree of ethical conduct because s/he
is aware of the importance of maintaining the respect and confidence of one’s colleagues, of students, of
parents, and of other members of the community.
 

II. All support staff members shall comply with the following disciplinary principles.

Individuals who violate any of these principles shall be subject to disciplinary action, as well as other penalties as
may be provided by law.
 

A. Obligation to the student requires that the support staff member shall:
 

1. make a reasonable effort to protect the student from conditions harmful to learning and/or to the
student's mental and/or physical health and/or safety;
 

2. not unreasonably restrain a student from independent action in pursuit of learning;
 

3. not unreasonably deny a student access to diverse points of view;
 

4. not intentionally suppress or distort subject matter relevant to a student's academic program;
 

5. not intentionally expose a student to unnecessary embarrassment or disparagement;
 

6. not intentionally provide classroom instruction to students in kindergartenprekindergarten through
grade 38 on sexual orientation or gender identity, except when required by F.S. 1003.42(2)(n)3. and
1003.46;
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8. not intentionally violate or deny a student's legal rights;
 

9. not discourage or prohibit parental notification of and involvement in critical decisions affecting a
student’s mental, emotional, or physical health or well-being unless the individual reasonably believes
that disclosure would result in abuse, abandonment, or neglect as defined in F.S. 39.01;
 

10. not harass or discriminate against any student on the basis of race, color, religion, sex, age, national
or ethnic origin, political beliefs, marital status, handicapping condition, sexual orientation, or social
and family background and shall make reasonable efforts to assure that each student is protected
from harassment or discrimination;
 

11. not exploit a relationship with a student for personal gain or advantage.
 

12. keep in confidence personally identifiable information obtained in the course of professional service,
unless disclosure serves professional purposes or is required by law;.
 

B. Obligation to the public requires that the support staff member shall:
 

1. take reasonable precautions to distinguish between personal views and those of any educational
institution or organization with which the individual is affiliated;
 

2. not intentionally distort or misrepresent facts concerning an educational matter in direct or indirect
public expression;
 

3. not use institutional privileges for personal gain or advantage; (see also Policy 4129, Conflict of
Interest)
 

4. not use coercive means or promise special treatment to influence professional judgments of
colleagues;
 

5. not misrepresent one's own professional qualifications;
 

6. not submit fraudulent information on any document in connection with professional activities;
 

7. not make any fraudulent statement or fail to disclose a material fact in one's own or another's
application for a position;
 

8. not withhold information regarding a position from an applicant or misrepresent an assignment or
conditions of employment;
 

9. provide upon the request of a certificated individual a written statement of specific reason for
recommendations that lead to the denial of increments, significant changes in employment, or
termination of employment;
 

10. not assist entry into or continuance in the profession of any person known to be unqualified in
accordance with these Principles of Professional Conduct for the Education Profession in Florida and
other applicable Florida statutes and State Board of Education rules;
 

11. self-report within forty-eight (48) hours to their supervisor who will inform the Professional Standards
any arrests/charges. Such notice shall not be considered an admission of guilt nor shall such notice
be admissible for any purpose in any proceeding, civil or criminal, administrative or judicial,
investigatory or adjudicatory. In addition, support staff members shall self-report any conviction,
finding of guilt, withholding of adjudication, commitment to a pretrial diversion program, or entering
of a plea of guilty or Nolo Contendere for any criminal offense other than a minor traffic violation

7. not intentionally provide classroom instruction to students in grades 9 through 12 on sexual
orientation or gender identity unless such instruction is required by state academic standards as
adopted in F.A.C. Rule 6A-1.09401, or is part of a reproductive health course or health lesson for
which a student’s parent has the option to have their student not attend;
 

13. not violate F.S. 553.865(9)(b), which relates to entering restrooms and changing facilities designated
for the opposite sex on the premises of an educational institution; and,
 

14. not violate F.S. 1000.071, which relates to the use of personal titles and pronouns in educational
institutions.
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within forty-eight (48) hours after the final judgment. When handling sealed and expunged records
disclosed under this rule, school districts shall comply with the confidentiality provisions of F.S.
943.0585(4) (c) and 943.059(4)(c).
 

12. report to appropriate authorities any known allegation of a violation of the Florida School Code or
State Board of Education rules as defined in F.S. 1012.795(1);
 

13. seek no reprisal against any individual who has reported any allegation of a violation of the Florida
School Code or State Board of Education rules as defined in F.S. 1012.795(1)
 

C. No support staff member shall have any interest, financial or otherwise, direct or indirect; engage in any
business transaction or professional activity; or incur any obligation of any nature that is in substantial
conflict with the proper discharge of his/her duties in the public interest. (see also Policy 4129, Conflict of
Interest)
 

D. All support staff members shall adhere to the principles enumerated above.
 

All support staff members shall be required to complete training on the standards established herein upon employment and
annually thereafter.
 
Revised 2/5/19
       Technical Change 12/11/19
 
© Neola 2016

Legal F.S. 112.312

F.S. 112.313

F.S. 1001.42(6)

F.S. 1001.421

F.S. 1006.32

F.S. 1012.23

F.A.C. 6A-10.081

Last Modified by Matthew Goldrick on February 20, 2024
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name No Financial Impact

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**
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Hernando School District

School Board Regular Meeting

Agenda Item # 5. 24-2335 6/11/2024���

Title and Board Action Requested
Enter a Final Order Expelling the Student in Case No. E2024-05-01 for One (1) Year.

Executive Summary
The Director of Student Services on behalf of the Superintendent of Schools, hereby requests the Board expel
one (1) student from Hernando High School for One (1) Year for committing Level III violations of the Student
Code of Conduct.

My Contact
Jill Kolasa, Director
Student Services
(352) 797-7008

2023-28 Strategic Focus Area
Priority 5: Safe and Healthy Learning Environment

Financial Impact
The cost for this agenda item is $ 0. See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name No Financial Impact

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021 41



Hernando School District

School Board Regular Meeting

Agenda Item # 6. 24-2336 6/11/2024���

Title and Board Action Requested
Enter a Final Order Expelling the Student in Case No. E2024-05-02 for One (1) Year.

Executive Summary
The Director of Student Services on behalf of the Superintendent of Schools, hereby requests the Board expel
one (1) student from F. W. Springstead High School for One (1) Year for committing Level III and Level IV
violations of the Student Code of Conduct.

My Contact
Jill Kolasa, Director
Student Services
(352) 797-7008

2023-28 Strategic Focus Area
Priority 5: Safe and Healthy Learning Environment

Financial Impact
The cost for this agenda item is $ 0. See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name No Financial Impact

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021 43



Hernando School District

School Board Regular Meeting

Agenda Item # 7. 24-2362 6/11/2024���

Title and Board Action Requested
Citizen Input on agenda items (Green Form)

Executive Summary
Please see the attached form if you wish to make a presentation before the School Board for
matters that pertain to an item for this meeting.

My Contact
Kelly A. Pogue
Secretary to the School Board and General Counsel
Pogue_k@hcsb.k12.fl.us

2023-28 Strategic Focus Area
Priority 3: Community Connection

Financial Impact
There is no financial impact
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AGENDA ITEM COMMENT FORM FOR SPEAKERS 

Failure to complete this form or to sign below will prevent the Citizen Input form 
from being presented to the Board Chair. 

 

LEGAL NAME/PRINTED:              

LEGAL ADDRESS:               

PHONE: ( )        

Identify agenda item to be addressed:   

Ex.) Agenda item #: 10. 24-2100       

Agenda item #:      

Agenda item #:          
 
Guidelines: 

Limited agenda time and the need to conduct meetings in an orderly fashion require that you adhere to the 
following Citizen’s Input guidelines: 
 The speaker will adhere to a three (3) minute time limit per speaker. 
 Time may not be yielded to other speakers. 
 The Chairperson has the authority to limit discussion if the subject is outside of the authority of the School 

Board Members regarding an issue that is repetitive or is addressing a legally confidential issue. 
 Materials or documents you wish to share with the School Board must be attached to this form. 
 The Chairperson may deny all forms submitted after the School Board Meeting is called to order. 
 The HCSD Code of Civility will be in effect at all times (see other side). 
 The Board typically does not respond to remarks or questions made during Citizen Comments. 

 
My signature is confirmation that I have read, understand, and agree to abide by all guidelines and HCSD Code of 
Civility: 

 
 
Signature of speaker:         

 
 
Chairperson’s Approval of form:        

 
 
 

 
 
 

Revised: March 2024 
GREEN SPEAKER FORM 

FOR OFFICE USE ONLY: 

Date Received:   

Time Received:   
45



Hernando County School Board 
CODE OF CIVILITY 

 
 

The education of our children depends on the ability of the community, parents and staff to share responsibilities, meaningful 
communication and welcomed participation.  Civility reflects the ability of each person to affirm the collective worth of being 
respectful. 
 
With that, all persons attending or speaking at a school board meeting shall: 

• Listen carefully and respectfully 
• Not use any offensive gestures, language or profanity 
• Not use any threatening words or actions 
• Not display any disruptive behaviors, temper or insulting/demeaning words 
• Treat others as they would like to be treated 
• Never bully, harass or abuse others 

 
*Any lack of civility by any person will result in that person being directed by the Superintendent, or Chairperson, to leave the 
premises.  Failure to follow a directive will result in law enforcement assistance. 
 
Note:  The Board typically does not respond to remarks or questions made during citizen input.  While no immediate action 
will be taken by the Board, the Superintendent may follow up the inquiries/comments by directing staff to intervene. 
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Hernando School District

School Board Regular Meeting

Agenda Item # 8. 24-2338 6/11/2024���

Title and Board Action Requested
Approval of the Personnel Recommendations

Executive Summary
The Director of Human Resources, on behalf of the Superintendent of Schools, hereby requests the Board
approve the Personnel Recommendations as attached.

My Contact
Matthew Goldrick
Director of Human Resources
352-797-7070 Ext. 451
goldrick_m@hcsb.k12.fl.us

2023-28 Strategic Focus Area
Priority 2: Talent Management

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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June 11, 2024 

Page 1   

 

                                                               
I.  CONSENT AGENDA  

A. Approval of Personnel Recommendation 
1. Instructional Leaves  

Christine Miller – Teacher, MES – 05/10/2024 through 06/04/2024 

Sherry Speigle – Teacher, Hernando eSchool – 04/24/2024 through 05/24/2024 
 

Return From Leave Early 
Christina Blair – College and Career Specialist, Academic Services – 05/14/2024 

Taylor Schoonover – Teacher, JDFES – 05/06/2024 
 

2. Instructional Appointments and Approval of Probationary Contract  

Alexis Newberry – Speech/Language Pathologist, Exceptional Student Support – 05/17/2024 
 

3. Approve Out-of-Field Teachers: (ESOL) See Attached 
 

4. Instructional Transfers  

Nanette Billick – From Teacher, CHS – to Teacher, NCTHS – 05/13/2024 
Kasey Cavanaugh – From Reading Coach, DSPMS – to Reading Coach, WWHS – 05/13/2024 

 
5. Instructional Separations  

Srinivas Andalam Manohar – Teacher, HHS – 06/04/2024 (Resignation) 
John Bliffen – Teacher, DSPMS – 06/03/2024 (Probationary Release) 

Ethan Cain – Teacher, CK8 – 06/04/2024 (Resignation) 

Sara Carbonell – Teacher, FCMS – 06/03/2024 (Probationary Release) 
Alexandria Claudio – Teacher, WHMS – 06/03/2024 (Probationary Release) 

Stephanie D’Anna – Teacher, EK8 – 06/04/2024 (Resignation) 
Angeline del Pilar – Teacher, DES – 06/04/2024 (Resignation) 

Mary Dodolak – Teacher, MES – 06/03/2024 (Probationary Release) 

Yasmin Elward – Teacher, CK8 – 06/04/2024 (Resignation) 
Diana Estes – School Social Worker, Student Services – 06/04/2024 (Resignation) 

Zilmary Garcia Velasquez – Teacher, FCMS – 06/03/2024 (Probationary Release) 
Anessia Gricki – Teacher, FCMS – 06/03/2024 (Probationary Release) 

Heidi Heath – Teacher, WHMS – 06/04/2024 (Resignation) 

Frances Jackson – Teacher, WWHS – 06/04/2024 (Resignation) 
Vandana Kapilesh – Teacher, FCMS – 06/04/2024 (Resignation) 

David Kordack – Teacher, ENDV – 06/04/2024 (Retirement) 
Amanda Lawson – Teacher, WHMS – 06/04/2024 (Resignation) 

Monae McKenzie – Teacher, FCMS – 06/03/2024 (Probationary Release) 
Christine Miller – Teacher, MES – 06/04/2024 (Resignation) 

Viviana Palka – Teacher, CK8 – 06/04/2024 (Resignation) 

Hilary Pellar – Teacher, MES – 06/04/2024 (Resignation) 
Nagaraju Pishke – Teacher, HHS – 06/03/2024 (Probationary Release) 

Robert Rusk – Teacher, CHS – 06/03/2024 (Probationary Release) 
Martha Sobieski – Certified School Counselor, FCMS – 06/03/2024 (Probationary Release) 

Deborah Stahl – Teacher, PMS – 06/03/2024 (Probationary Release) 

Stephanie Stewart-Vinson – Teacher, FCMS – 06/03/2024 (Probationary Release) 
Kerry Thornton – Certified School Counselor, JDFES – 06/03/2024 (Probationary Release) 

Victoria Vadell – Teacher, CHS – 06/04/2024 (Resignation) 
Thomas Walsh – Teacher, FCMS – 06/03/2024 (Probationary Release) 

Michael Warburton – Teacher, DSPMS – 06/03/2024 (Probationary Release) 
Andrew Williams – Teacher, FWSHS – 06/03/2024 (Probationary Release) 
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Page 2   

 

6. Administrative Leaves 
Pamela Loder – Assistant Principal, NCTHS – 05/02/2024 through 06/30/2024 (Intermittent) 

 
7. Administrative Separations 

Brent Gaustad – Assistant Principal, HHS – 06/28/2024 (Resignation) 

 
8. Non-instructional and Professional/Technical/Supervisory Leaves 

Darren Bartley – Environmental Services Tech III, WWHS – 05/16/2024 through 06/28/2024 
Lauren Blackwell – Manager of Federal Programs, Title I – 05/07/2024 through 06/28/2024 (Intermittent) 

Haley Davis – Environmental Services Tech I, WHMS – 04/08/2024 through 06/28/2024 
Inna Young – Environmental Services Tech III, WHMS – 05/16/2024 through 06/30/2024 (Intermittent) 

     

9. Non-instructional and Professional/Technical/Supervisory Appointments 
Yuleissy Candelaria – Environmental Services Tech I, MES – 05/20/2024 

Victoria Granger – Students and Families in Transition Specialist, Title I – 05/21/2024 
 

10. Non-instructional and Professional/Technical/Supervisory Separations 

Debra Bonak – Paraprofessional PK Handicap, EES – 05/31/2024 (Resignation) 
Carrie Clement – Paraprofessional II, DSPMS – 05/21/2024 (Resignation) 

Brent Coleman – School Safety Guardian, Office of Safe Schools – 05/31/2024 (Resignation) 
Jairo Cordova – Environmental Services Tech I, EK8 – 05/31/2024 (Resignation) 

Patricia Dooley – Bus Attendant, Transportation Dept – 05/31/2024 (Resignation) 
Jonathan Hidalgo – Athletic Trainer, Academic Services – 04/05/2024 (Resignation) 

Devan Kirkland – Paraprofessional PK Handicap, EK8 – 05/16/2024 (Resignation) 

Aarika Krawczak – Bus Operator, Transportation Dept – 05/20/2024 (Probationary Release) 
Sandra Rivera – Food & Nutrition Assistant Rover, Food & Nutrition Dept – 05/06/2024 (Resignation) 

Yanizaleth Ruiz – Bus Operator, Transportation Dept – 05/10/2024 (Resignation) 
Peter Russell – Bus Attendant, Transportation Dept – 05/30/2024 (Retirement) 

Paula Shaw – Bus Operator, Transportation Dept – 05/10/2024 (Resignation) 

Rahmanah Steward-Butler – ISS Monitor, EK8 – 05/31/2024 (Resignation) 
Rebekah Walker – Paraprofessional PK Handicap, PGES – 05/31/2024 (Resignation) 

Carolyn Yelich – Paraprofessional PK Handicap, PGES – 05/31/2024 (Resignation) 
Janine Zanios – School Health Professional, BES – 05/31/2024 (Resignation) 

  

11. Other 
Additional Duty, and/or Additional Days/Hours  

Ivone Agard – Paraprofessional II ESOL, JDFES (ESOL Summer Camp 2024) – 06/05/2024 – 100 Total Hrs. 
(ESSER Supplemental Programming) 

Amanda Andres – Food and Nutrition Assistant, FWSHS (Summer Paint Crew) – 06/10/2024 – 256 Total Hrs. 
(General Fund) 

Trina Blevins – Reading Coach, FCMS (Data Disaggregation) – 06/10/2024 – 40 Total Hrs. (Title I) 

Diana Bordonaba-Rivera – Teacher, SES (ESOL Summer Camp 2024) – 06/05/2024 – 100 Total Hrs. (ESSER 
Supplemental Programming) 

Lisa Caceres – ESOL/Lead Teacher, EK8 (Summer Facilitated Lesson Planning) – 06/10/2024 – 10 Total Hrs. 
(Title I) 

Jason Cephus – Paraprofessional II, FCMS (Summer VPK) – 06/01/2024 – 300 Total Hrs. (VPK) 

Elizabeth Coniglio – Teacher, Hernando eSchool (Assessment-Summer Testing) – 07/01/2024 – 30 Total Hrs. 
(Supplemental School Improvement Grant) 

Robin Crawford – Teacher, PGES (Summer VPK) – 06/10/2024 – 300 Total Hrs. (VPK) 
Trina Crawford – Teacher on Administrative Assignment, FCMS (Data Disaggregation) – 06/10/2024 – 40 

Total Hrs. (Title I) 
Toni Cuevas – Reading Coach, EK8 (Summer Facilitated Lesson Planning) – 06/10/2024 – 10 Total Hrs. (Title 

I) 
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Hector Escobar – Paraprofessional I ESOL, PMS (ESOL Summer Camp 2024) – 06/05/2024 – 100 Total Hrs. 
(ESSER Supplemental Programming) 

Alfred Holmes – Teacher, WWHS (Summer Paint Crew) – 06/10/2024 – 256 Total Hrs. (General Fund) 
Jodi LaRocca – Teacher, NCTHS (Assessment-Summer Testing) – 07/01/2024 – 30 Total Hrs. (Supplemental 

School Improvement Grant) 

Connie Jeppesen – Teacher, BES (Summer VPK) – 06/01/2024 – 155 Total Hrs. (VPK) 
Shone Jung – Teacher, CK8 (Assessment-Summer Testing) – 07/01/2024 – 30 Total Hrs. (Supplemental 

School Improvement Grant) 
Debra Kelly – Students and Families in Transition Unaccompanied Youth Specialist, Title I (School & 

Community Outreach Activities; Identification Support; Attending, planning and conducting PD) – 
06/11/2024 – 30 Total Hrs. (ARP-HCY) 

Debra Kelly – Students and Families in Transition Unaccompanied Youth Specialist, Title I (School & 

Community Outreach Activities; Identification Support; Attending, planning and conducting PD) – 
07/08/2024 – 150 Total Hrs. (ARP-HCY) 

Julia Kelly – Paraprofessional II, WES (Summer VPK) – 06/10/2024 – 120 Total Hrs. (VPK) 
Cynthia Kufner – Certified School Counselor, FCMS (Data Disaggregation) – 06/10/2024 – 40 Total Hrs. (Title 

I) 

Dustin Kupcik – District Athletic Director, Academic Services (Athletic Director meetings, facilities visits, Tool 
Box project, compliance) – 06/05/2024 – 240 Total Hrs. (Millage) 

Laura Mendoza – Elementary Assistant, EK8 (Summer Facilitated Lesson Planning) – 06/10/2024 – 10 Total 
Hrs. (Title I) 

Juan Ortiz – Teacher, EK8 (8th Grade Science Boot Camp Teacher) – 04/01/2024 – 5 Total Hrs. (ESSER 
Supplemental Programming) 

Carolyn Piechowicz – Certified School Counselor, Hernando eSchool (Grading Support for Hernando eSchool) 

– 05/06/2024 – 60 Total Hrs. (Hernando eSchool Budget) 
Charlene Ragan – Food and Nutrition Assistant II, JDFES (Summer Paint Crew) – 06/10/2024 – 256 Total 

Hrs. (General Fund) 
Jillian Roman – Teacher, EK8 (Assessment-Summer Testing) – 07/01/2024 – 30 Total Hrs. (Supplemental 

School Improvement Grant) 

Bruce Royce, Jr. – Computer Lab Manager, WWHS (Summer Paint Crew) – 06/10/2024 – 256 Total Hrs. 
(General Fund) 

Leslie Shephard – Paraprofessional ESE, DES (Summer VPK) – 06/01/2024 – 300 Total Hrs. (VPK) 
Brandy Sladek-Carsillo – Teacher, WWHS (Assessment-Summer Testing) – 07/01/2024 – 30 Total Hrs. 

(Supplemental School Improvement Grant) 

James Slone – Paraprofessional ESE, SHES (Summer Paint Crew) – 06/10/2024 – 256 Total Hrs. (General 
Fund) 

James Slone – Paraprofessional ESE, SHES (Summer VPK) – 06/10/2024 – 300 Total Hrs. (VPK) 
Wilson Sommer – ESE Specialist, Exceptional Student Support (Summer Facilitated Lesson Planning) – 

06/05/2024 – 20 Total Hrs. (Title I) 
Nicole Stanina – School Social Worker, WES (Summer Facilitated Lesson Planning) – 06/05/2024 – 20 Total 

Hrs. (Title I) 

Patricia Sullivan – Paraprofessional PK Handicap, PGES (Summer VPK) – 06/10/2024 – 300 Total Hrs. (VPK) 
Colleen Talpa – Teacher, HHS (Assessment-Summer Testing) – 07/01/2024 – 30 Total Hrs. (Supplemental 

School Improvement Grant) 
Vanessa Torres – Students and Families in Transition Specialist, Title I (School & Community Outreach 

Activities; Identification Support; Attending, planning and conducting PD) – 06/11/2024 – 30 Total Hrs. 

(ARP-HCY) 
Katya Villodas-Ramos – Paraprofessional II ESOL, FCMS (ESOL Summer Camp 2024) – 06/05/2024 – 100 

Total Hrs. (ESSER Supplemental Programming)  
Alwayne Wallace – Teacher, FCMS (Extended Learning/Grade Recovery/Bootcamp) – 04/08/2024 – 58 Total 

Hrs. (Title I) 
Ariel White – Teacher, EES (Summer VPK) – 06/05/2024 – 300 Total Hrs. (VPK) 
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Melissa Wilkerson – College and Career Specialist, Academic Services (Grading Support for Hernando 
eSchool) – 05/06/2024 – 60 Total Hrs. (Hernando eSchool Budget) 

Roxanne Witt – Teacher, FCMS (Assessment-Summer Testing) – 07/01/2024 – 30 Total Hrs. (Supplemental 
School Improvement Grant) 

Maria Woop – Teacher on Administrative Assignment, WES (Summer Facilitated Lesson Planning) – 

06/05/2024 – 20 Total Hrs. (Title I) 
Martha Zopf – Teacher on Administrative Assignment, Academic Services (Summer VPK) – 05/23/2024 – 155 

Total Hrs. (VPK) 
 

Approve Teacher(s), Tutoring (CK8) – 04/18/2024 – 10 Total Hrs. (Title I) 
Eyvonne Bognetti 

Nicole Hagler 

Kelly Kamin 
Briana Ray 

Lindsay Ryan 
Heather Zielinski 

 

Approve Teacher(s), Tutoring (EK8) – 04/18/2024 – 10 Total Hrs. (Title I) 
Denise Manning 

Lisa McIntyre 
 

Approve Teacher(s), Summer Camps Travel/Government Property Inventory (CHS) – 
06/01/2024 – 160 Total Hrs. (General Fund) 

Christian Cruz 

Michael Santiago 
 

Approve Teacher(s), Summer Facilitated Lesson Planning (WES) – 06/05/2024 – 4 Total Hrs. 
(Title I) 

Phyllis Addie 

Theresa Badala 
Cheryl Baeza 

Loren Ballard 
Christine Blevins 

Adrianne Boysel 

Tracey Burke 
Thomas Child 

Heather Cochrane 
Daniel Cohen 

April Crisci 
Tina Deets 

Michael Dimuro 

Christine Ferro 
Rebecca Fields 

Kimberly Gibson 
Krista Hagen 

Amy Howard 

Emily Joswick 
Jennifer Kelly 

Jennifer Lane 
Tracy Maeder 

Deanna Molina 
Brenda Morris-Mercer 

Danielle Parshook 
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Theresa Reed 
Brittany Rhoads 

Dawn Rivera 
Gisette Roebuck-Korman 

Chelsi Schauss 

Alyssa Thibodeaux 
Kelly Thompson 

Donna Urban 
Scott Urban 

Jaqueline Weimern 
Allison Williams 

 

Approve Teacher(s), Summer Facilitated Lesson Planning (EK8) – 06/10/2024 – 10 Total Hrs. 
(Title I) 

Jessica Adams 
Nicole Anderson 

Haley Box 

Lindsay Caldwell 
Jennifer Campbell 

Emilie Cannon 
Shelley Colston 

Ann Connell 
Katherine Cubillo 

Sara Currier 

Anne Daigle-McDonald 
Tina Elefante-Edwards 

Jocelyn Fischer 
Tiffany Foti 

Cassidy Green 

Nicole Hagler 
Beth Huntley 

Kelly Kamin 
Jennifer Kruck 

Jessica Langdon 

Denise Manning 
Almark Martin 

Jennifer McDowell 
Lisa McIntyre 

Kristin Melton 
Amber Murphy 

Tamela Neuwirth 

Toni Olsson 
Juan Ortiz 

Toni Palmieri-Ortiz 
Briana Ray 

Tammy Rodriguez 

Jillian Roman 
Julia Rivera 

Kesha Russell 
Lindsay Ryan 

Bethany Seitz 
Philip Scire 

Kaitlin Toler 
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Sara Toxen 
Jeanette Wadsworth 

Heather Zielinski 
 

Approve Bus Operator(s), Youth Mental Health First Aid Training (Transportation Dept) – 

05/13/2024 – 6.5 Total Hrs. (Mental Health) 
Kodi Allen 

Johnny Bonner Jr 
Diallo Bryant 

Sandra Descault 
Michelle Holtzlander 

Misty Holtzlander 

John Kuhn 
Cindy Laskowski 

John Mannino 
Joan McNiff 

Loren Opperman 

Aurea Ortiz 
Cynthia Randall 

Stacey Redman 
Octavio Rubert 

Steven Speir Jr 
Penny Turner 

Wayne Zierden 

 
Approve Bus Attendant(s), Youth Mental Health First Aid Training (Transportation Dept) – 

05/13/2024 – 6.5 Total Hrs. (Mental Health) 
Susan Bonner 

Odalis Galan 

Shamanique Hall 
Tina Horan 

Latoya Nathan 
John Rabideau 

Tedra Sanders 

Taresh Smith 
 

Approve Substitute Bus Staff, Youth Mental Health First Aid Training (Transportation Dept) – 
05/13/2024 – 6.5 Total Hrs. (Mental Health) 

Angel Corujo 
Ashley Rossi 

Daina Simons 

Richard Smith 
 

Approve Office Clerk(s), Youth Mental Health First Aid Training (WWK8) – 03/15/2024 – 6.5 
Total Hrs. (Mental Health) 

Elizabeth Proietto 

Tina Gamino 
 

Approve Students and Families in Transition Specialist(s), School & Community Outreach 
Activities; Identification Support; Attending, planning, and conducting PD (Title I) – 

07/08/2024 – 150 Total Hrs. (ARP-HCY) 
Pamela Barron 

Vanessa Torres 

53



June 11, 2024 

Page 7   

 

 
Approve Associate Teacher Substitute(s), Facilitated Lesson Planning-ATS (Human Resources) 

– 06/05/2024 – 10 Max Total Hrs. (General Fund) 
Jennifer Blakely 

Rachel Guido 

Amy Hunter 
Rachel Jarrett-Pettigrew 

Victor Jimenez 
Taylor Neblock 

Yvette Novomestky 
Kathleen Pritchard 

Damari Sierra Rivera 

Fiona Varno 
Chasity Willman 

 
Approve ESOL/Lead Teacher(s), ESOL Summer Camp 2024 (Title I) – 06/05/2024 – 125 Max 

Total Hrs. (ESSER Supplemental Programming) 

Pamela Gauvin 
Lizette Moreno 

Kathleen Santana 
 

Approve Teacher(s), Data Disaggregation (FCMS) – 06/10/2024 – 48 Max Total Hrs. (Title I) 
Tina Hall 

Tiffany Howland 

Kelly Pelfrey 
Roxanne Witt 

 
Approve Instructional Practices Coaches, Data Disaggregation (FCMS) – 06/10/2024 – 40  

Total Hrs. (Title I) 

David Schlechter 
Danielle Zammetti 

 
Approve Instructional Technology Specialist(s), Developing IT professional learning, 

Supporting facilitated lesson planning (Academic Services) – 06/10/2024 – 80 Total Hrs. 

(Millage) 
Corey Duncan 

Nadia Helton King 
Vanessa Hurd 

 
Approve Bus Operator(s), Summer Paint Crew (Transportation Dept) – 06/10/2024 – 256 Total 

Hrs. (General Fund) 

Sandra Descault 
Michelle Holtzlander 

Misty Holtzlander 
Kimberly Howe 

John Kuhn 

John Pazar 
Octavio Rubert 

Penny Turner 
Marcia Vicente 

 
Approve Bus Attendants(s), Summer Paint Crew (Transportation Dept) – 06/10/2024 – 256 

Total Hrs. (General Fund) 
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Samuel Nunes 
Charles Shortt 

 
Approve Food and Nutrition Assistant(s), Summer Paint Crew (JDFES) – 06/10/2024 – 256 

Total Hrs. (General Fund) 

Mariam Obeid 
Elizabeth Spalding 

 
Approve Teacher(s), Summer VPK (WES) – 06/10/2024 – 190 Max Total Hrs. (VPK) 

Jennifer Kelly 
Jennifer Lane 

   

12. Drop Program Participant(s) 
Maureen Keiper 

 
13. Supplements - see attached list(s) 

 

Running Total (Per Attached List) 2023-2024 School Year 
 $                 2,807,497.30     Instructional  

 $                    103,135.55     Noninstructional  
 $                 2,910,632.85     Sub-Total 

 $                    652,563.88     Benefits (22.42%) 
                        $                 3,563,196.73     Total       
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Site
Last 

Name
First 

Name
Assignment

Total 
Points 

Needed

Required 
Points 

This Year

Total Points 
Completed as of 

4/25/24

Class 
Taken

Category

381 Martin Almark Elem Ed 300 60 0 0 1
300 60 0 0 1
300 60 0 0 1

2023 - 2024 ESOL: Out-of-Field Teachers
Agenda June 11, 2024
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      INSTRUCTIONAL SUPPLEMENTS/DIFFERENTIATED PAY FOR ADDITIONAL DUTIES 2023-2024
Board Action 6/11/2024

Jackson, Heaven-Leigh HHS Lunch Duty - eff. 2/15/24 396.44$                    
Gay, Jessica HHS Beach Volleyball Coach - asst.  (eff 2/18) 877.50$                    
Lay, Rafferty HHS Tennis Boys Head Coach (eff 4/9) 530.25$                    
Davis, Kerri CK8 Advanced Degree - MA  eff 4/29/24 342.63$                    
Dumont, Matthew WWHS Advanced Degree - MA  eff 4/29/24 342.63$                    
Hafliger, Michael WWHS Mentor 1st Semester (Title II Funds) 750.00$                    
Huntley, Beth EK8 Mentor 1st Semester (Title II Funds) - 8/7-10/13 390.50$                    
Sosar, Miranda EK8 Mentor 1st Semester (Title II Funds) - 8/7-10/27 468.60$                    
Woods, Megan ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Andrade, Ashley ACADEMIC SVCS Site Based Mentor - 2ND Semester (Title II Funds) 750.00$                    
Long, Deirdre ACADEMIC SVCS Site Based Mentor - 2ND Semester (Title II Funds)-McCaffery 750.00$                    
Long, Deirdre ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) - Decker 750.00$                    
Hubbard, Sarah ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds)-McAlpine 750.00$                    
Hubbard, Sarah ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds)-Buttleman 750.00$                    
McCaffery, Cerina ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Hray, Karen ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Reiter, Karen ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Morelli, Marlo ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
VanCleave, Lisa ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Brown, Theresa ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Brooks, Debra ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Bugner, Kimberly ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Cuevas, Toni ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Wright, Shawna ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Michaels, Heather ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
D'Anna, Stephanie ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds)-Jackson 750.00$                    
D'Anna, Stephanie ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds)-Bethune 750.00$                    
Dunn, Julia ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Elefante-Edwards, Tina ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Johnson, Karen ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Neal, Lamon ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) - eff 2/28/24 481.95$                    
Kruszynski, Brandi ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Gordon, Hannah ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds)-Weeks 750.00$                    
Gordon, Hannah ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds)-Furturer 750.00$                    
Vincent, Charity ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Kruck, Jennifer ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Manning, Denise ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Seitz, Bethany ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Surak, Cassie ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Brunner, Matthew ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Langworthy, Dana ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Norford, Charlotte ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) - eff 3/1/24 466.65$                    
Seitz, Christopher ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Cleinman, Katrina ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Santiago, Laura ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Cotney, Deborah ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Williams, Allison ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Barile, Roseann ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Wilson, Robert ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Taaffe, Kyra ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Malcolm Baker, Kendra ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Orlando, Larissa ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Becker, Holly ACADEMIC SVCS Site Based Mentor - 2nd Semester (Title II Funds) 750.00$                    
Fremer, Bobbi-Jean ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Wright, Tara ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Brendlinger-Buse, Jessica ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Baeza, Cheryl ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Barile, Roseann ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Visceglie, Stacey ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Mazzuco, Lisa ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Reiter, Karen ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Cornell, Carla ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Walker, Dana ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Kidd, Robin ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Blazsek, Dana ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Jacobs, Nancy ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Fischer, Jocelyn ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Kynerd, Jennifer ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Hard, Lisa ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Surak, Cassie ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Dodson, Jennifer ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Doherty, Silvina ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Gibson, Patricia ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
Salinas, Leslie ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) 250.00$                    
DiLorenzo-Francis, Kathleen ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) - 50/50 split 125.00$                    
Longo, Deirdre ACADEMIC SVCS Lead Mentor - 2nd Semester (Title II Funds) - 50/50 split 125.00$                    
Record, Holly ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) - eff 3/4/24 459.00$                    
Faillace, Brittany ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Karius - eff 2/20/24 527.85$                    
Faillace, Brittany ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-DeMaria 750.00$                    
Gereaux, Pamela ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Danchise 750.00$                    
Gereaux, Pamela ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Kahler 750.00$                    
Wilson, Robert ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/7/24 589.05$                    
Temple, Vickie ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Taaffe, Kyra ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Sufficool, Maria ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Brady, Diane ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Barile, Roseann ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Molina, Deanna ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Child, Thomas ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Blevins, Christine ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Sauls, Trisha ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Hilgers, Kelli ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Brunner, Laura ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Williams, Danyl ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Gantz 750.00$                    
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Williams, Danyl ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Hernandez 750.00$                    
Schlechter, David ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/28/24 481.95$                    
Walker, Dana ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Garcia valezquez 750.00$                    
Walker, Dana ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Howland 750.00$                    
Renczkowski, Fawn ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
McNerney, Dennis ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Howland, Tiffany ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Frank, Linda ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 4/5/24 436.05$                    
Eppley, Kimberly ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Curet-eff 2/28/24 481.95$                    
Eppley, Kimberly ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Sobieski-eff 2/28/24 481.95$                    
Duncan, Corey ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 3/1/24 466.65$                    
Cotney, Deborah ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Brownell, Erin ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-2/2/24 612.00$                    
Bradburn, Sarah ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Bombly, Sarah ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Wagner, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Pintye, Erin ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Norford, Charlotte ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Licht, Kristie ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/3/24 604.35$                    
LaBarge, Carrie ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Ended 4/1/24 405.45$                    
Hard, Lisa ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Gemmati, Susan ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Falkinburg, Marcia ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Donaghy, Garrett ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
McDuffie, David ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Lapp, Kimberly ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Guerin, Lisa ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Domico, Marianne ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Brunner, Matthew ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Brooks, Bethann ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Mitchell 750.00$                    
Brooks, Bethann ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Souza 750.00$                    
Becker, Holly ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Wilkerson, Christine ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Jones 750.00$                    
Wilkerson, Christine ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Lehman 750.00$                    
Judd, Courtney ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-efff 2/28/24 481.95$                    
Watkins, Melissa ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/28/24 481.95$                    
LeDoux Weiler, Mary ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Ilowit, Isaiah ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/28/24 481.95$                    
Goree, Martha ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Dancsak, Christina ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Suarez, Jamie ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Romanello, Jennine ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Kryk, Jonathan ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Rotella, Jeannine ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Stenstrom 750.00$                    
Rotella, Jeannine ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Seitz 750.00$                    
Johnson, Andrew ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Mullen 750.00$                    
Johnson, Andrew ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Morrissey 750.00$                    
Johnson, Karen ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Elefante-Edwards, Tina ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Vitale, Jessica ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Codero 750.00$                    
Vitale, Jessica ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Olsson 750.00$                    
Mahla, Corrie ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Concepcion 750.00$                    
Mahla, Corrie ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Lack (Hay) 750.00$                    
Kasten, Pamela ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Masson 750.00$                    
Kasten, Pamela ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Brownell 750.00$                    
Wright, Tara ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Torres, Debbie ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Sladek, Brandy ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Childs 750.00$                    
Sladek, Brandy ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Cox 750.00$                    
Ginn, Margaret ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Fell, Jodi ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
VanCleave, Lisa ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Spears, Caitlin ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Theodore, Angel ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Orlando, Larissa ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Myers, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Lancaster, Jenna ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Palka, Dana ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Maiorini, Cynthia ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Johnston, Elizabeth ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Kruszynski, Brandi ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Kronenfeld, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Waterman 750.00$                    
Kronenfeld, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Lock 750.00$                    
Wright, Karen ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Reiter, Karen ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Miller, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Hurd, Vanessa ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Carire 750.00$                    
Hurd, Vanessa ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Bliffen 750.00$                    
Lawless, Michael ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
DiFresco, Dawn ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/28/24 481.95$                     
Salinas, Leslie ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Figueroa 750.00$                    
Salinas, Leslie ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Farmer 750.00$                    
Cross, Jacqueline ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Bastien, Emily ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Cavanaugh, Kasey ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Jones, Latressa ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Lewis, Mason ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/8/24 581.40$                    
Duncan, Emma ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Holtz, Savannah ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Wright, Shawna ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Gainer, April ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Spatz, Patricia ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Jean-Jacquez 750.00$                    
Spatz, Patricia ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Morito 750.00$                    
Mills, Jodi ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Chin, Alexis ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Sobut, Devon ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Perez, Ashley ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
McCaffery, Cerina ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
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Longo, Deirdre ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Leone 750.00$                    
Longo, Deirdre ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Phillips 750.00$                    
DiLorenzo-Francis, Kathleen ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Terrero-Dominguez 750.00$                    
DiLorenzo-Francis, Kathleen ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Scholtzki-Finck 750.00$                    
DiLorenzo-Francis, Kathleen ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Mahoney 750.00$                    
DiLorenzo-Francis, Kathleen ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Clark 750.00$                    
Shaw, James ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Maupin 750.00$                    
Shaw, James ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Carillo 750.00$                    
Penn, Kelsey ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Gompers, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Cabral 750.00$                    
Gompers, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Navarez 750.00$                    
Garrow, Susan ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Osborne 750.00$                    
Garrow, Susan ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Gallagher 750.00$                    
Vivelo, Jaclyn ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/28/24 481.95$                    
Farrington, Julieann ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Harmon 750.00$                    
Farrington, Julieann ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Martinez 750.00$                    
Dicaro, Melissa ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/28/24 481.95$                    
Richartz, Samantha ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Cavender 750.00$                    
Richartz, Samantha ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-Hitaffer 750.00$                    
White, Nicole ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Brendlinger-Buse, Jessica ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Hafliger, Michael ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Basso, Tawana ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Anderson, Shilah ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Joseph, Tanisha ACADEMIC SVCS Mentor 2nd Semester (Genera Fund-Vacancies)-eff 2/28/24 481.95$                    
Wright, Tara ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Buckey, Ashley ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/22/24 527.85$                    
Zammetti, Danielle ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies)-eff 2/28/24 481.95$                    
Calderon, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Vincent, Charity ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
DiFresco, Dawn ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Johnson, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Maternowski, Adam ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Kruck, Jennifer ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Kittle, Laura ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Hagler, Nicole ACADEMIC SVCS Mentor 2nd Semester (General Fund-Vacancies) 750.00$                    
Gebhardt, Maria CHS Extra Class - MA  (eff 8/7/24) 3,987.00$                 
Pauliot, Nickolas HHS Football Coach Asst. Spring 359.10$                    
McKinley, Marcus HHS Football Coach JV Head Spring - eff 5/14 189.00$                    
Sobeck, Angelica SHES Lunch Duty - eff 3/11/24 - split w/K.White 151.58$                    
White, Kristin SHES Lunch Duty - eff 3/11/24 - split w/A. Sobeck 151.58$                    
Capel, Jeffery CHS Track Asst Boys Coach - eff 3/12/24 954.45$                    
Diaz, Juan MES Team Leader ESE - eff 4/15/24 253.82$                    
Press, Jonathan NCTHS Football, JV Asst Spring 359.10$                    
Alonso, Jason WWHS Football, Asst Varsity Coach Spring - eff 5/8 283.50$                    
Dill, Jennifer HHS CTE Flex 1,134.00$                 

Platt, Megan HHS Football Asst Varsity Coach - cancelled (378.00)$                   
Reed, Sydnee WES Lunch Duty 30 min - ended 5/23/24 (29.75)$                     
Deets, Tina WES Academic Competition - cancelled (487.00)$                   
Cavanaugh, Kasey DSPMS Team Leader - ELA - ended 5/10/24 (123.91)$                   
Vega, Madelayne EK8 Lunch Duty 30 min - ended 5/10/24 (82.22)$                     
Cavanaugh, Kasey DSPMS CTE Flex - ended 5/10/24 (99.00)$                     
Cavanaugh, Kasey DSPMS BETA Club Sponsor - ended 5/10/24 (99.00)$                     
Cavanaugh, Kasey DSPMS Civics Team Leader - ended 5/10/24 (117.20)$                   
Derf, Karen DSPMS Reading Team Leader - ended 3/22/24 (329.86)$                   
Edwards, Amanda CK8 FFA - ended 4/19/24 (185.25)$                   
Edwards, Amanda CK8 CTE Flex - ended 4/19/24 (185.25)$                   
Edwards, Amanda CK8 Lunch Duty - ended 4/19/24 (169.67)$                   
Shrader, David HHS Football Coach JV Asst Spring - cancelled prior to season (359.10)$                   
Tackett, Jennifer HR ATS Mentor Sem 2  (ended 4/12/24 (274.48)$                   
Revennaugh, Teresa HHS Lunch Duty - ended 2/15/24 (391.21)$                   
Scriven, Herman HHS Tennis Coach-Boys Varsity (cancelled) (1,590.75)$                 
Crigger, James HHS Dept Head - ROTC - ended 5/3/24 (163.00)$                   
Padgett, Sherri NCTHS Yearbook Advisor - ended 4/8/24 (289.20)$                   
Wright, Tara WWHS Lunch Duty - ended 1/31/24 (449.51)$                   

Total From Previous Agenda 5/28/24 2,653,919.28$           
Total Instructional Supplement/Differentiated Pay $2,807,497.30
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              NONINSTRUCTIONAL, PROFESSIONAL/TECHNICAL & ADMINISTRATIVE SUPPLEMENTS 2023/2024
Board Action 6/11/2024

    
Bishop, Lisa WHMS Invasive Procedure - eff 8/16/23 741.89$             

Total From Previous Agenda 5/28/24 102,393.66$     
Total Noninstructional/PTS/Adm. Supplements 103,135.55$     
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Hernando School District

School Board Regular Meeting

Agenda Item # 9. 24-2315 6/11/2024���

Title and Board Action Requested
Approve overnight field trip/travel for WWHS Yearbook Staff to Kissimmee, FL to attend the 24-25 Yearbook
Seminar on June 18 - 20, 2024

Executive Summary
The Principal of WWHS, Edward Larose, on behalf of the Superintendent of Schools, hereby requests the
Board approve the 24-25 Yearbook Seminar overnight for June 18-20, 2024.

My Contact
Dawn Ali-Carr, Yearbook Advisor
407-376-0920
ali-carr_d@hcsb.k12.fl.us

2023-28 Strategic Focus Area
Priority 1: Student Success

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Hernando School District

School Board Regular Meeting

Agenda Item # 10. 24-2321 6/11/2024���

Title and Board Action Requested
Approve the Contractual Service Agreement between Pasco-Hernando State College and Hernando County
School District for Wilton Simpson Technical College

Executive Summary
The Director of Adult and Technical Education, on behalf of the Superintendent of Schools, hereby requests the
Board approval for the Contractual Agreement between Pasco-Hernando State College and Hernando County
School District for Wilton Simpson Technical College.

My Contact
Sophia Watson
Director, Wilton Simpson Technical College
352-797-7018

2023-28 Strategic Focus Area
Priority 1: Student Success

Financial Impact
There is no cost for this agenda item. There was no cost for the previous fiscal year. If expenditure is not
currently budgeted, this will serve as the budget amendment when Board approved.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Contractual Service Agreement 
Between 

Pasco-Hernando State College 
And 

Hernando County School District 
Wilton Simpson Technical College 

This Contractual Service Agreement is made by and between Pasco-Hernando State College, 
hereafter referred to as PHSC, and the Hernando County School District hereafter referred to as 
HCSD and the Wilson Simpson Technical College, hereafter referred to as WSTC. 

This agreement covers the period beginning July l, 2024 and ending June 30, 2025. 

WHEREAS PHSC AND the HCSD, WSTC wish to collaborate in the administration of the 
2024-25 
Strengthening Career and Technical Education for the 21st Century Act (Perkins V) 
Postsecondary Grant project. The partnership herein will provide for the enhancement of the 
existing postsecondary career and technical educational programs in Hernando County by 
maximizing the use of resources and by collaborating on services offered in the educational 
service area. The funds will be used to provide the following mutually beneficial services to 
Career & Technical Education (CTE) students served by the postsecondary career and technical 
institutions. 

• Improve, or expand access to career planning services and work-based opportunities for 
CTE students. 

• Develop, improve, or expand career access opportunities and industry related job 
placement for CTE students. 

THEREFORE, in consideration of the mutual agreement in the provisions, terms, and 
conditions herein set forth, the HCSD, WSTC, and PHSC mutually agree to the following: 

1. HCSD, WSTC Agrees: 

a) Provide access to CTE students for the purpose of delivering services outlined in this 
agreement. 

b) Collaborate with PHSC in the administration of the 2024-25 Perkins V Postsecondary 
Grant project. 

2. PHSC Agrees: 

a) Treat as confidential any student information received pursuant to this agreement. 
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b) To serve as fiscal agent for the funds received from the Carl D. Perkins Postsecondary 
Grant, and as such, will be the administrative entity in the management of the grant 
funds. 

c) Process the payroll from the Perkins V Postsecondary grant funds for the Placement 
Coordinator for Workforce Programs. 

d) To provide the Florida Department of Education with all necessary documentation, 
reports, etc., as required for grant funds. 
 

3. PHSC and the HCSD, WSTC mutually agree that: 

a) Funds made available through the Perkins V Postsecondary grant will be used by 
partners in accordance with existing Florida Department of Education grant guidelines 
and the approved grant project. 

b) This Collaborative Partnership Agreement may be terminated by either party at any time 
upon thirty (30) days written notice to the other party. 

IN WITNESS WHEREOF the parties caused this agreement to be executed by their duly 
Authorized officials. 

________________________________ 
Jesse Pisors Ed.D., President 
 

 

_____________________________ 

John Stratton, Superintendent of Hernando County Schools 

 
____________________________ 
Date 

 
____________________________ 
Date 
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Hernando School District

School Board Regular Meeting

Agenda Item # 11. 24-2337 6/11/2024���

Title and Board Action Requested
Approve Out of State Field Trip for Students of Nature Coast Technical High School (NCTHS) to Washington,
DC to Attend the Annual Senior Class Trip from March 30 - April 4, 2025

Executive Summary
The Principal Toni-Ann Noyes of NCTHS, on behalf of the Superintendent of Schools, hereby requests the
Board to approve the out of state field trip for students of NCTHS to Washington, DC to attend the Annual
Senior Class Trip from March 30 - April 4, 2025.

My Contact
Tara Ferlita, NCTHS
352-797-7088 ext. 234

2023-28 Strategic Focus Area
Priority 1: Student Success

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021

Senior Class Trip - Washington DC

8020 3000         9130 0351 92200 2025

Fees & Fundraising & Sponsors

Class of 2025

8020       3000            9130 0351 92200 2025
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Hernando School District

School Board Regular Meeting

Agenda Item # 12. 24-2345 6/11/2024���

Title and Board Action Requested
Approve the Overnight Field Trip for Maritza James, F.W. Springstead High School (SHS) Yearbook Club
Sponsor and Students to Kissimmee, Florida to Attend the Balfour Florida Yearbook Seminar from June 18,
2024 - June 21, 2024.

Executive Summary
The Principal, Dana Pearce of SHS, on behalf of the Superintendent of Schools, hereby requests the Board to
approve the overnight field trip for the students of the SHS Yearbook Club to Kissimmee, Florida to attend the
Balfour Florida Yearbook Seminar from June 18, 2024 - June 21, 2024.

My Contact
Dana Pearce, SHS
352-797-7010 ext.405
pearce_d@hcsb.k12.fl.us

2023-28 Strategic Focus Area
Priority 1: Student Success

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021

        

Yearbook
8020 9800 3310 0181 92400 43500

15,383.0615383.06 8000 7383.06

x

6000
5588.0

0 0
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Hernando School District

School Board Regular Meeting

Agenda Item # 13. 24-2251 6/11/2024���

Title and Board Action Requested
Approve the job description Director of Finance & Budget and the job description changes that were affected
by the reorganization of Business Services.

Executive Summary
The Director of Finance, on behalf of the Superintendent of Schools, hereby requests the Board approve the job
description Director of Finance and approve the updated job descriptions for the Finance Department that were
affected by the superintendent’s reorganization. Updates have been made to existing job descriptions such as
who the employee reports to, along with minor changes.

My Contact
Joyce McIntyre
Director of Finance
(352)797-7004 ext.438

2023-28 Strategic Focus Area
Priority 2: Talent Management

Financial Impact
The cost for this agenda item is $0, see attached budget sheet. The cost for the previous fiscal year was $0.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the district. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Hernando County School Board 

Florida 
         FLSA: Exempt, Non-Union 

 

DIRECTOR OF FINANCE & BUDGET 

 

 

Required Qualifications: 

 

▪ Bachelor’s degree in finance or accounting from an accredited educational institution 

▪ Minimum of five (5) years successful experience in financial accounting or auditing 

with at least two (2) of the five (5) years in a public school district or governmental 

entity 
▪ Knowledge of State Board of Education rules and School Board policy 

▪ Must possess a valid Florida driver’s license 

 

Desired Qualifications: 

 

▪ Previous experience in governmental fund accounting 

▪ Extensive experience in areas of finance, budget, and other related functions in a school 

system or governmental agency 

 

Performance Responsibilities: 

 

▪ Responsible for the preparation and submission of the applicable local and state budget 

documents required by law 

▪ Monitor and report the status of the district’s revenue and expenditures 

▪ Plan, organize, and direct activities of the Finance Department in a manner which 

conforms with the Governmental Accounting Standards Board, the accepted standards of 

the accounting profession, and the rules of the State Board of Education 

▪ Maintain uniform system of financial accounting and reporting 

▪ Analyze budget requests and prepare cost comparisons 

▪ Assist school and district administration with preparing and monitoring budget  

▪ Assist school and district administration with resolving budget problems 

▪ Approve budget transfers as directed, make recommendations, and calculate budget 

allocations to schools based on FTE 

▪ Prepare Annual Financial Report (AFR) 

▪ Review journal entries, cash receipts, budget amendments, and wire transfers 

▪ Oversee the district’s cash management, debt service, and investment plan 

▪ Oversee the accounting of school internal funds  

▪ Oversee the financial activities and compliance for charter schools 

▪ Coordinate annual external audits by the Auditor General or external CPA firms 

▪ Develop, recommend, and implement corrective actions relative to any financial 

deficiencies identified in audits 

▪ Provide leadership, coordination, and supervision in the areas of budget, finance, grants, 

and internal accounts 
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Director of Finance & Budget 

▪ Supervise assigned staff, conduct annual evaluations, and make appropriate personnel 

recommendations 

▪ Demonstrate initiative in identifying potential problems and opportunities for 

improvement and take appropriate action 

▪ Keep Chief Financial Officer abreast of all ongoing situations, program changes, and 

practices in the areas of assigned responsibility 

▪  

Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, 

and/or up to 10 pounds of force regularly or as needed to move objects 

 

Reports to: 

Reports to the Chief Financial Officer and/or designee 

 

Evaluation: 

Evaluated by the Chief Financial Officer and/or designee 

 

Terms of Employment: 

12-month 

 

Salary: 

Salary based upon approved salary schedule - Administrative 

 

Job Code: 

75005 

 

 
Board Approved:   

Revised:   

 

 

79



Hernando County School Board 

Florida 
        FLSA:  Non-Exempt, Non-Union 

 

ACCOUNTANT 

 

 

Required Qualifications: 

 

▪ Bachelor’s Degree from an accredited educational institution in Accounting, Business or related 

field and three years of professional business experience related to accounting and or banking. Or 

an associate degree from an accredited educational institution in Accounting, Business or related 

field and 5 years of progressively responsible professional business experience related to 

accounting and or banking. 

▪ Knowledge of auditing procedures 

▪ Must possess a Florida driver’s license 

 

Desired Qualifications: 

 

▪ Florida Certified Public Accounting License 

▪ Experience in governmental (school district) accounting 

▪ Knowledge of the law, rules and regulations controlling budgetary fiscal record-keeping and 

contract procedures of county schools 

 

Performance Responsibilities: 

 

▪ Monitor all daily bank balances for all funds and determine daily cash requirements 

▪ Prepare monthly bank reconciliations 

▪ Assist in the investment of excess funds in accordance with the District’s Board-approved 

Investment Policy 

▪ Act as representative for all bank institutions for the district and school internal bank accounts 

▪ Advise Chief Financial OfficerDirector of Finance  on the status of cash, investments, and debt on 

a regular basis 

▪ Assist in the coordination of the reconciliation of special journals, subsidiary ledgers, and cash 

▪ Assist in the analysis, review, and reconciliation of general ledger accounts  

▪ Participate in planning for developing the annual District budget 

▪ Assist in preparing the annual District budget 

▪ Assist with balancing general ledgers 

▪ Initiate and record wire transfers as requested and authorized by accounting personnel 

▪ Initiate and record funding of payroll and accounts payable disbursements  

▪ Assist in the preparation and coordination of monthly and annual financial statements  

▪ District liaison for providing reports for outside auditors 
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Accountant 

 

▪ Assist bookkeepers by resolving finance and internal accounts related issues, including issues on 

internal accounts, monthly financial reports, annual close out procedures, and accounting software 

related issues 

▪ Assist Charter and Private schools resolving finance related issues and prepare FEFP worksheet 

and make necessary adjustments throughout the fiscal year during survey periods 

▪ Assist Director of FinanceChief Financial Officer with Year End Annual Financial Statement notes 

▪ Prepare annual debt schedules 

▪ Provide backup to department as needed 

▪ Respond to inquires and concerns in a timely manner 

▪ Keep Director of FinanceChief Financial Officer informed of potential problems or unusual events 

▪ Represent the District in a positive professional manner 

▪ Promote and support professional growth for self and others 

▪ Perform other duties as assigned by the Director of FinanceChief Financial Officer or designee 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports directly to the Director of FinanceChief Financial Officer and/or designee 

 

Evaluation: 

 

Annual evaluation done by the Director of FinanceChief Financial Officer and/or designee 

 

Terms of Employment: 

 

12-month employment  

 

Salary: 

 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 

 

Job Code:  

 

75031 

 

 

 
Board Approved:  3/13/12 

Revised:  07/06/2015, 10/13/2020, 07/26/2022 
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Hernando County School Board 

Florida 
        FLSA:  Non-Exempt, Non-Union 

 

ACCOUNTANT 

 

 

Required Qualifications: 

 

▪ Bachelor’s Degree from an accredited educational institution in Accounting, Business or related 

field and three years of professional business experience related to accounting and or banking. Or 

an associate degree from an accredited educational institution in Accounting, Business or related 

field and 5 years of progressively responsible professional business experience related to 

accounting and or banking. 

▪ Knowledge of auditing procedures 

▪ Must possess a Florida driver’s license 

 

Desired Qualifications: 

 

▪ Florida Certified Public Accounting License 

▪ Experience in governmental (school district) accounting 

▪ Knowledge of the law, rules and regulations controlling budgetary fiscal record-keeping and 

contract procedures of county schools 

 

Performance Responsibilities: 

 

▪ Monitor all daily bank balances for all funds and determine daily cash requirements 

▪ Prepare monthly bank reconciliations 

▪ Assist in the investment of excess funds in accordance with the District’s Board-approved 

Investment Policy 

▪ Act as representative for all bank institutions for the district and school internal bank accounts 

▪ Advise Chief Financial Officer on the status of cash, investments, and debt on a regular basis 

▪ Assist in the coordination of the reconciliation of special journals, subsidiary ledgers, and cash 

▪ Assist in the analysis, review, and reconciliation of general ledger accounts  

▪ Participate in planning for developing the annual District budget 

▪ Assist in preparing the annual District budget 

▪ Assist with balancing general ledgers 

▪ Initiate and record wire transfers as requested and authorized by accounting personnel 

▪ Initiate and record funding of payroll and accounts payable disbursements  

▪ Assist in the preparation and coordination of monthly and annual financial statements  

▪ District liaison for providing reports for outside auditors 

▪ Assist bookkeepers by resolving finance and internal accounts related issues, including issues on 

internal accounts, monthly financial reports, annual close out procedures, and accounting software 

related issues 
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Accountant 

 

▪ Assist Charter and Private schools resolving finance related issues and prepare FEFP worksheet 

and make necessary adjustments throughout the fiscal year during survey periods 

▪ Assist Chief Financial Officer with Year End Annual Financial Statement notes 

▪ Prepare annual debt schedules 

▪ Provide backup to department as needed 

▪ Respond to inquiries and concerns in a timely manner 

▪ Keep Chief Financial Officer informed of potential problems or unusual events 

▪ Represent the District in a positive professional manner 

▪ Promote and support professional growth for self and others 

▪ Perform other duties as assigned by the Chief Financial Officer or designee 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports directly to the Chief Financial Officer and/or designee 

 

Evaluation: 

 

Annual evaluation done by the Chief Financial Officer and/or designee 

 

Terms of Employment: 

 

12-month employment  

 

Salary: 

 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 

 

Job Code:  

 

75031 

 

 

 
Board Approved:  3/13/12 

Revised:  07/06/2015, 10/13/2020, 07/26/2022 

83



Hernando County School Board 

Florida 
        FLSA:  Non-Exempt, Non-Union 

 

ACCOUNTING ASSISTANT 

 

 

Required Qualifications: 

 

▪ High School Diploma 

▪ Knowledge of accounting principles, practices and procedures and the ability to apply such 

knowledge to accounting transactions 

▪ Knowledge of the law, rules and regulations controlling budgetary fiscal record-keeping and 

contract procedures of county schools 

▪ Knowledge of auditing procedures 

 

Desired Qualifications: 

 

▪ A.A Degree in Accounting or business related degree 

▪ Minimum of two(2) years of similar accounting experience  

 

Performance Responsibilities: 

 

▪ Receive, sort and verify invoices and purchase orders and process them for payment as required 

▪ Identify any problems with invoices and report to Director of FinanceChief Financial Officer when 

necessary 

▪ Review travel vouchers and ensure compliance with District policy prior to paying 

▪ Review and approve Purchasing Card purchases 

▪ Be responsible for reconciling accounts payable prior to check run 

▪ Prepare and post cash receipts and revenue journal entries 

▪ Input and analyze SATSY as part of  the annual program cost report 

▪ Record payment of all sales tax deposits in the district's financial records 

▪ Be responsible for preparing tangible property tax claims to Property Appraiser 

▪ Assist in the preparation of  various financial reports and statements 

▪ Maintain confidentiality 

▪ Respond to inquiries and concerns in a timely manner 

▪ Keep Director of Finance Chief Financial Officer informed of potential problems and unusual 

events 

▪ Perform other duties as assigned by the Director of Finance Chief Financial Officer and/or 

designee 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 
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Accounting Assistant 

 

Reports to: 

 

Reports directly to the Director of Finance Chief Financial Officer and/or designee 

 

Evaluation: 

 

Annual evaluation done by the Director of Finance Chief Financial Officer and/or designee 

 

Terms of Employment: 

 

12-month employment 

 

Salary: 

 

Salary based upon approved salary schedule - Confidential Level G 

 

Job Code: 

 

75032 

 

 
Board Approved:  08/18/1998 

Revised:  01/02, 01/20/09, 03/03/09, 05/17/11, 3/13/12, 7/6/2015, 07/26/2022 
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Hernando County School Board 

Florida 
        FLSA:  Non-Exempt, Non-Union 

 

ACCOUNTING ASSISTANT 

 

 

Required Qualifications: 

 

▪ High School Diploma 

▪ Knowledge of accounting principles, practices and procedures and the ability to apply such 

knowledge to accounting transactions 

▪ Knowledge of the law, rules and regulations controlling budgetary fiscal record-keeping and 

contract procedures of county schools 

▪ Knowledge of auditing procedures 

 

Desired Qualifications: 

 

▪ A.A Degree in Accounting or business related degree 

▪ Minimum of two(2) years of similar accounting experience  

 

Performance Responsibilities: 

 

▪ Receive, sort and verify invoices and purchase orders and process them for payment as required 

▪ Identify any problems with invoices and report to Chief Financial Officer when necessary 

▪ Review travel vouchers and ensure compliance with District policy prior to paying 

▪ Review and approve Purchasing Card purchases 

▪ Be responsible for reconciling accounts payable prior to check run 

▪ Prepare and post cash receipts and revenue journal entries 

▪ Input and analyze SATSY as part of  the annual program cost report 

▪ Record payment of all sales tax deposits in the district's financial records 

▪ Be responsible for preparing tangible property tax claims to Property Appraiser 

▪ Assist in the preparation of  various financial reports and statements 

▪ Maintain confidentiality 

▪ Respond to inquiries and concerns in a timely manner 

▪ Keep Chief Financial Officer informed of potential problems and unusual events 

▪ Perform other duties as assigned by the Chief Financial Officer and/or designee 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports directly to the Chief Financial Officer and/or designee 
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Accounting Assistant 

 

 

Evaluation: 

 

Annual evaluation done by the Chief Financial Officer and/or designee 

 

Terms of Employment: 

 

12-month employment 

 

Salary: 

 

Salary based upon approved salary schedule - Confidential Level G 

 

Job Code: 

 

75032 

 

 
Board Approved:  08/18/1998 

Revised:  01/02, 01/20/09, 03/03/09, 05/17/11, 3/13/12, 7/6/2015, 07/26/2022 
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Hernando County School Board 

Florida 
FLSA: Non-Exempt, Non-Union 

 

 
 

Required Qualifications: 
 

▪ High school diploma or equivalent 

▪ Knowledge of office practices and procedures 

▪ Knowledge of general bookkeeping procedures 

▪ Ability to deal effectively with other personnel 

▪ General computer knowledge 

 

Performance Responsibilities: 
 

▪ Process district-wide purchase orders and invoices 

▪ Input, balance, and maintain files on all accounts payable 

▪ Operate and monitor the check signing and bursting of all accounts payable and insurance checks 

▪ Prepare and process all manual checks for payment 

▪ Be responsible for the daily bank deposits and preparation of cash receipts of all monies received 

district-wide 

▪ Prepare, enter, and post all journal entries, fund transfers and cash receipts 

▪ Check all time sheets for assigned sites for accuracy; enter data for subs, extra duty, leave forms 

and calculate average salary for overtime for employees with two (2) positions; edit and balance 

for processing 

▪ Process meal reimbursement requests 

▪ Process use of vehicle reports for entry 

▪ Verify first check calculation letters and send with checks 

▪ Verify hourly Personnel Action forms, check rates, position control number and deductions for 

FRS, FICA, FICA Alt., etc. 

▪ Sign checks in the Technology Information Services Department; separate checks and direct 

deposit forms for delivery and mail 

▪ Process, verify and update all direct deposit authorizations, credit union deductions and W4 

forms as required 

▪ Prepare report for Unemployment Compensation Claims to be paid 

▪ Complete employment verifications and return to proper agencies 

▪ Open and distribute mail 

▪ Verify and complete various annual reports and enter totals in mainframe 

▪ Operate switchboard as required 

▪ Perform other duties as assigned by the Director of Finance  Chief Financial Officer and/or 

designee 

ACCOUNTING CLERK 

88



Physical Demands: 
 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 

 

Reports to: 
 

Reports directly to the Director of Finance  Chief Financial Officer and/or designee 

 

Evaluation: 
 

Annual evaluation done by Director of Finance  Chief Financial Officer and/or designee 

 

Terms of Employment: 
 

12-month employment 

 

Salary: 
 

Salary based upon approved salary schedule - Confidential Level D 

 

Job Code: 

 

75093 

 

 

Board Approved:  08/18/98 

Revised: 01/20/09, 03/03/09, 05/17/11, 06/10/14, 7/6/2015,7/26/2022 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Accounting Clerk 
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Hernando County School Board 

Florida 
FLSA: Non-Exempt, Non-Union 

 

 
 

Required Qualifications: 
 

▪ High school diploma or equivalent 

▪ Knowledge of office practices and procedures 

▪ Knowledge of general bookkeeping procedures 

▪ Ability to deal effectively with other personnel 

▪ General computer knowledge 

 

Performance Responsibilities: 
 

▪ Process district-wide purchase orders and invoices 

▪ Input, balance, and maintain files on all accounts payable 

▪ Operate and monitor the check signing and bursting of all accounts payable and insurance checks 

▪ Prepare and process all manual checks for payment 

▪ Be responsible for the daily bank deposits and preparation of cash receipts of all monies received 

district-wide 

▪ Prepare, enter, and post all journal entries, fund transfers and cash receipts 

▪ Check all time sheets for assigned sites for accuracy; enter data for subs, extra duty, leave forms 

and calculate average salary for overtime for employees with two (2) positions; edit and balance 

for processing 

▪ Process meal reimbursement requests 

▪ Process use of vehicle reports for entry 

▪ Verify first check calculation letters and send with checks 

▪ Verify hourly Personnel Action forms, check rates, position control number and deductions for 

FRS, FICA, FICA Alt., etc. 

▪ Sign checks in the Technology Information Services Department; separate checks and direct 

deposit forms for delivery and mail 

▪ Process, verify and update all direct deposit authorizations, credit union deductions and W4 

forms as required 

▪ Prepare report for Unemployment Compensation Claims to be paid 

▪ Complete employment verifications and return to proper agencies 

▪ Open and distribute mail 

▪ Verify and complete various annual reports and enter totals in mainframe 

▪ Operate switchboard as required 

▪ Perform other duties as assigned by the Chief Financial Officer and/or designee 

ACCOUNTING CLERK 
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Physical Demands: 
 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 

 

Reports to: 
 

Reports directly to the Chief Financial Officer and/or designee 

 

Evaluation: 
 

Annual evaluation done by Chief Financial Officer and/or designee 

 

Terms of Employment: 
 

12-month employment 

 

Salary: 
 

Salary based upon approved salary schedule - Confidential Level D 

 

Job Code: 

 

75093 

 

 

Board Approved:  08/18/98 

Revised: 01/20/09, 03/03/09, 05/17/11, 06/10/14, 7/6/2015,7/26/2022 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Accounting Clerk 
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Hernando County School Board 

Florida 
         FLSA: Non-Exempt, Non-Union 

 

BUDGET ANALYST 

 

 

Required Qualifications: 

 

▪ B.A. Degree in Accounting 

▪ Minimum of two (2) years of governmental accounting and/or budgeting experience 

▪ Two (2) additional years of experience relative to job responsibilities may substitute for 

the above degree requirement 

▪ Knowledge of law, rules and regulations pertaining to school financial systems 

▪ Knowledge of administrative computer applications as related to departmental job 

functions 

 

Desired Qualifications: 

 

▪ Knowledge of law, rules and regulations pertaining to school financial systems 

▪ Knowledge of administrative computer applications as related to departmental job 

functions 

 

Performance Responsibilities: 

 

▪ Support the Director of BudgetChief Financial Officer in managing all operations and 

functions consistent with District priorities and goals 

▪ Assist with the development of the annual budget  

▪ Analyze budget documents to identify discrepancies to ensure compliance with related 

policies and procedures and advise of budget changes and reclassifications if needed 
▪ Prepare required reports on various projects, grants, and categorical programs throughout the 

fiscal year  

▪ Post budget transfers as requested by schools and departments 
▪ Create new projects and account strips in Skyward as needed; maintain/edit account strips 

and project codes  

▪ Independently compose and prepare monthly budget to actual reports for Director of Budget 

Chief Financial Officer to review and for distribution to the departments 

▪ Prepare quarterly budget amendment reports for Board approval 

▪ Review and reconcile payroll liability accounts monthly and annually   

▪ Prepare journal entries for budget adjustment and amendments  

▪ Prepare annual calculations for salary increases  

▪ Prepare end of year compensated absence report 

▪ Act in a lead capacity and review work of and provide training to staff 

▪ Meet professional obligations through efficient work habits such as, meeting deadlines, 

honoring schedules, coordinating resources and meetings in an effective and timely manner, 

and demonstrate respect for others  
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Budget Analyst 

 

▪ All work responsibilities are subject to having performance goals and/or targets established  

▪ Maintain focus and attention  

▪ Other duties as assigned by the Director of BudgetChief Financial Officer  

▪ Keep Director of BudgetChief Financial Officer informed of potential problems or 

unusual events 

▪ Sustain focus and attention 

▪ Perform other duties as directed by Director of BudgetChief Financial Officer 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, 

and/or up to 10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports to the Director of BudgetChief Financial Officer &/or designee 

 

Evaluation: 

 

Evaluated by the Director of BudgetChief Financial Officer &/or designee 

 

Terms of Employment: 

 

12- month employment 

 

Salary: 

 

Salary based upon approved salary schedule – PTS Level D 

 

Job Code: 

75030 

 

 

 
Board Approved:  10/25/22 

Revised:   

 

 

93



Hernando County School Board 

Florida 
         FLSA: Non-Exempt, Non-Union 

 

BUDGET ANALYST 

 

 

Required Qualifications: 

 

▪ B.A. Degree in Accounting 

▪ Minimum of two (2) years of governmental accounting and/or budgeting experience 

▪ Two (2) additional years of experience relative to job responsibilities may substitute for 

the above degree requirement 

▪ Knowledge of law, rules and regulations pertaining to school financial systems 

▪ Knowledge of administrative computer applications as related to departmental job 

functions 

 

Desired Qualifications: 

 

▪ Knowledge of law, rules and regulations pertaining to school financial systems 

▪ Knowledge of administrative computer applications as related to departmental job 

functions 

 

Performance Responsibilities: 

 

▪ Support the Chief Financial Officer in managing all operations and functions consistent 

with District priorities and goals 

▪ Assist with the development of the annual budget  

▪ Analyze budget documents to identify discrepancies to ensure compliance with related 

policies and procedures and advise of budget changes and reclassifications if needed 
▪ Prepare required reports on various projects, grants, and categorical programs throughout the 

fiscal year  

▪ Post budget transfers as requested by schools and departments 
▪ Create new projects and account strips in Skyward as needed; maintain/edit account strips 

and project codes  

▪ Independently compose and prepare monthly budget to actual reports for Chief Financial 

Officer to review and for distribution to the departments 

▪ Prepare quarterly budget amendment reports for Board approval 

▪ Review and reconcile payroll liability accounts monthly and annually   

▪ Prepare journal entries for budget adjustment and amendments  

▪ Prepare annual calculations for salary increases  

▪ Prepare end of year compensated absence report 

▪ Act in a lead capacity and review work of and provide training to staff 

▪ Meet professional obligations through efficient work habits such as, meeting deadlines, 

honoring schedules, coordinating resources and meetings in an effective and timely manner, 

and demonstrate respect for others  
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Budget Analyst 

 

▪ All work responsibilities are subject to having performance goals and/or targets established  

▪ Maintain focus and attention  

▪ Other duties as assigned by the Chief Financial Officer  

▪ Keep Chief Financial Officer informed of potential problems or unusual events 

▪ Sustain focus and attention 

▪ Perform other duties as directed by Chief Financial Officer 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, 

and/or up to 10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports to the Chief Financial Officer &/or designee 

 

Evaluation: 

 

Evaluated by the Chief Financial Officer &/or designee 

 

Terms of Employment: 

 

12- month employment 

 

Salary: 

 

Salary based upon approved salary schedule – PTS Level D 

 

Job Code: 

75030 

 

 

 
Board Approved:  10/25/22 

Revised:   
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Hernando County School Board 

Florida 
        FLSA:  Exempt, Non-Union 

 

COORDINATOR OF FINANCE 

 

 

Required Qualifications: 

 

▪ Bachelor’s Degree from an accredited educational institution 

▪ Five (5) years progressively responsible professional business experience related to accounting 

with at least two (2) years at a managerial or supervisory level 

▪ Must possess a valid Florida driver’s license 

 

Desired Qualifications: 

 

▪ Florida Certified Public Accounting License 

▪ Experience in governmental (school district) accounting 

 

Performance Responsibilities: 

 

▪ Maintain knowledge of such requirements as accounting standards, audit findings, budget changes, 

and federal and state reporting requirements 

▪ Direct accounting and reporting of all District financial transactions in accordance with Florida 

Statutes, State Board of Education rules, and School Board Policy 

▪ Direct and summarize District reporting to other governmental agencies and other periodic 

financial reports 

▪ Ensure that all funds are properly accounted for and regular reports are prepared and filed in a 

timely manner 

▪ Analyze, review and reconcile general ledger accounts in a timely manner 

▪ Coordinate activities between the Technology Information Services and Finance Department 

▪ Plan, assign work and review Finance Department operations 

▪ Supervise assigned personnel, conduct annual performance appraisals, and make appropriate 

personnel recommendations 

▪ Attend various District meetings 

▪ Work closely with Human Resources, Technology and Information Services, and Risk 

Management to ensure compliance with federal, state and School Board / Union laws and 

regulations 

▪ Assist in fiscal year-end closing and rollover to new fiscal year 

▪ Prepare the Annual Financial Report 

▪ Assist with the preparation and submission of the Program Cost Report  

▪ Assist in preparing the Comprehensive Annual Financial Report 

▪ Participate in planning for developing the annual District budget 

▪ Assist in preparing the annual District budget 

▪ Serve as liaison with the auditor(s) 

▪ Assist in providing reports for outside auditors 
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Coordinator of Finance 

 

▪ Respond to inquiries and concerns in a timely manner 

▪ Keep Director of FinanceChief Financial Officer informed of potential problems or unusual events 

▪ Represent the District in a positive and professional manner 

▪ Promote and support professional growth for self and others 

▪ Perform other duties as assigned by the Director of FinanceChief Financial Officer  

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports directly to the Director of FinanceChief Financial Officer 

 

Evaluation: 

 

Annual evaluation done by the Director of FinanceChief Financial Officer 

 

Terms of Employment: 

 

12-month employment 

 

Salary: 

 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category F 

 

Job Code: 

 

75020 

 

 
Board Approved:  10/07/97 

Revised:  01/02, 01/20/09, 03/03/09, 09/06/11, 06/23/2015 
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Hernando County School Board 

Florida 
        FLSA:  Exempt, Non-Union 

 

COORDINATOR OF FINANCE 

 

 

Required Qualifications: 

 

▪ Bachelor’s Degree from an accredited educational institution 

▪ Five (5) years progressively responsible professional business experience related to accounting 

with at least two (2) years at a managerial or supervisory level 

▪ Must possess a valid Florida driver’s license 

 

Desired Qualifications: 

 

▪ Florida Certified Public Accounting License 

▪ Experience in governmental (school district) accounting 

 

Performance Responsibilities: 

 

▪ Maintain knowledge of such requirements as accounting standards, audit findings, budget changes, 

and federal and state reporting requirements 

▪ Direct accounting and reporting of all District financial transactions in accordance with Florida 

Statutes, State Board of Education rules, and School Board Policy 

▪ Direct and summarize District reporting to other governmental agencies and other periodic 

financial reports 

▪ Ensure that all funds are properly accounted for and regular reports are prepared and filed in a 

timely manner 

▪ Analyze, review and reconcile general ledger accounts in a timely manner 

▪ Coordinate activities between the Technology Information Services and Finance Department 

▪ Plan, assign work and review Finance Department operations 

▪ Supervise assigned personnel, conduct annual performance appraisals, and make appropriate 

personnel recommendations 

▪ Attend various District meetings 

▪ Work closely with Human Resources, Technology and Information Services, and Risk 

Management to ensure compliance with federal, state and School Board / Union laws and 

regulations 

▪ Assist in fiscal year-end closing and rollover to new fiscal year 

▪ Prepare the Annual Financial Report 

▪ Assist with the preparation and submission of the Program Cost Report  

▪ Assist in preparing the Comprehensive Annual Financial Report 

▪ Participate in planning for developing the annual District budget 

▪ Assist in preparing the annual District budget 

▪ Serve as liaison with the auditor(s) 

▪ Assist in providing reports for outside auditors 
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Coordinator of Finance 

 

▪ Respond to inquiries and concerns in a timely manner 

▪ Keep Chief Financial Officer informed of potential problems or unusual events 

▪ Represent the District in a positive and professional manner 

▪ Promote and support professional growth for self and others 

▪ Perform other duties as assigned by the Chief Financial Officer  

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports directly to the Chief Financial Officer 

Evaluation: 

 

Annual evaluation done by the Chief Financial Officer 

 

Terms of Employment: 

 

12-month employment 

 

Salary: 

 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category F 

 

Job Code: 

 

75020 

 

 
Board Approved:  10/07/97 

Revised:  01/02, 01/20/09, 03/03/09, 09/06/11, 06/23/2015 
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Hernando County School Board 

Florida 
         FLSA: Non-Exempt, Non-Union 

 

FINANCIAL ANALYST 

 

 

Required Qualifications: 

 

▪ B.A. Degree in Accounting 

▪ Minimum of two (2) years of governmental accounting and/or budgeting experience 

▪ Two (2) additional years of experience relative to job responsibilities may substitute for 

the above degree requirement 

▪ Knowledge of law, rules and regulations pertaining to school financial systems 

▪ Knowledge of administrative computer applications as related to departmental job 

functions 

 

Desired Qualifications: 

 

▪ Knowledge of law, rules and regulations pertaining to school financial systems 

▪ Knowledge of administrative computer applications as related to departmental job 

functions 

 

Performance Responsibilities: 

 

▪ Assist in the fiscal operation of the district in accordance with established principles and 

procedures, including the development, maintenance, and documentation of fiscal 

procedures and audit controls, developing schedules and reports as needed by the 

Director of FinanceChief Financial Officer  

▪ Plan and organize accounting activities, including assigning priorities and deadlines, 

coordinating workflow to meet deadlines, and coordinate training of personnel 

▪ Perform various accounting and data-entry activities related to general accounting, 

accounts payable, grants, capital projects, and internal service funds, in accordance with 

established principles and procedures while maintaining confidentiality 

▪ Provide guidance to support staff and assist employees performing bookkeeping activities 

by resolving finance related issues 

▪ Monitor and review district finance systems, analyze district accounting data, and 

perform reviews as necessary 

▪ Prepare journal entries and maintain applicable ledgers, including various project ledgers 

▪ Prepare and reconcile bank deposits 

▪ Prepare receivable invoices and statements 

▪ Analyze and maintain budgets, expenditures, and prospective plans for Debt Service and 

Capital Projects 

▪ Analyze and balance the general ledger accounts monthly and annually 

▪ Audit vendor invoices, approve for payment, generate, and analyze check runs 

▪ Supervise staff in the absence of the Director of Finance Chief Financial Officer 
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Financial Analyst 

 

▪ Act in a lead capacity and review work of and provide training to staff 

▪ Develop and maintain the district chart of accounts 

▪ Analyze Charter School financial statements and review applications for compliance 

▪ Maintain, update, and submit monthly reports as required by outside agencies 

▪ Review and monitor local, state, and federal grants including financial reporting 

▪ Sustain focus and attention 

▪ Keep Director of FinanceChief Financial Officer informed of any areas of concern 

▪ Perform other duties as assigned by Director of FinanceChief Financial Officer 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, 

and/or up to 10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports to the Director of FinanceChief Financial Officer &/or Designee 

 

Evaluation: 

 

Evaluated by the Director of FinanceChief Financial Officer &/or Designee 

 

Terms of Employment: 

 

12- month employment 

 

Salary: 

 

Salary based upon approved salary schedule – PTS Level D 

 

Job Code: 

75030 

 

 
Board Approved:  10/25/22 

Revised:   

 

 

101



Hernando County School Board 

Florida 
         FLSA: Non-Exempt, Non-Union 

 

FINANCIAL ANALYST 

 

 

Required Qualifications: 

 

▪ B.A. Degree in Accounting 

▪ Minimum of two (2) years of governmental accounting and/or budgeting experience 

▪ Two (2) additional years of experience relative to job responsibilities may substitute for 

the above degree requirement 

▪ Knowledge of law, rules and regulations pertaining to school financial systems 

▪ Knowledge of administrative computer applications as related to departmental job 

functions 

 

Desired Qualifications: 

 

▪ Knowledge of law, rules and regulations pertaining to school financial systems 

▪ Knowledge of administrative computer applications as related to departmental job 

functions 

 

Performance Responsibilities: 

 

▪ Assist in the fiscal operation of the district in accordance with established principles and 

procedures, including the development, maintenance, and documentation of fiscal 

procedures and audit controls, developing schedules and reports as needed by the Chief 

Financial Officer  

▪ Plan and organize accounting activities, including assigning priorities and deadlines, 

coordinating workflow to meet deadlines, and coordinate training of personnel 

▪ Perform various accounting and data-entry activities related to general accounting, 

accounts payable, grants, capital projects, and internal service funds, in accordance with 

established principles and procedures while maintaining confidentiality 

▪ Provide guidance to support staff and assist employees performing bookkeeping activities 

by resolving finance related issues 

▪ Monitor and review district finance systems, analyze district accounting data, and 

perform reviews as necessary 

▪ Prepare journal entries and maintain applicable ledgers, including various project ledgers 

▪ Prepare and reconcile bank deposits 

▪ Prepare receivable invoices and statements 

▪ Analyze and maintain budgets, expenditures, and prospective plans for Debt Service and 

Capital Projects 

▪ Analyze and balance the general ledger accounts monthly and annually 

▪ Audit vendor invoices, approve for payment, generate, and analyze check runs 

▪ Supervise staff in the absence of the Chief Financial Officer 
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Financial Analyst 

 

▪ Act in a lead capacity and review work of and provide training to staff 

▪ Develop and maintain the district chart of accounts 

▪ Analyze Charter School financial statements and review applications for compliance 

▪ Maintain, update, and submit monthly reports as required by outside agencies 

▪ Review and monitor local, state, and federal grants including financial reporting 

▪ Sustain focus and attention 

▪ Keep Chief Financial Officer informed of any areas of concern 

▪ Perform other duties as assigned by Chief Financial Officer 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, 

and/or up to 10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports to the Chief Financial Officer &/or Designee 

 

Evaluation: 

 

Evaluated by the Chief Financial Officer &/or Designee 

 

Terms of Employment: 

 

12- month employment 

 

Salary: 

 

Salary based upon approved salary schedule – PTS Level D 

 

Job Code: 

75030 

 

 
Board Approved:  10/25/22 

Revised:   
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Hernando County School Board 

Florida 
        FLSA:  Non-Exempt, Non-Union 

 

GRANT ACCOUNTING COMPLIANCE SPECIALIST 

 

 

Required Qualifications: 

 

▪ A.A. Degree in Accounting*  

▪ Minimum of four (4) years of similar accounting experience* 

▪ Knowledge of "Red Book" financial coding 

▪ Knowledge of federal projects compliance reporting requirements, Florida Statutes and Florida 

Administrative Code 

▪ Overall knowledge of bookkeeping, accounting and auditing procedures 

▪ Problem solving skills and initiative 

 

* In lieu of the above degree requirement, experience relative to job responsibilities may substitute on a 

year-for-year basis for a post-secondary degree. 

 

Performance Responsibilities: 

 

▪ Establish and maintain a system for the grant process and review the status of all grants 

administered by the district including, but not limited to: IDEA, Title I, Title II, Title III, Carl 

Perkins Vocational, Adult Education grants and Race to the Top 

▪ Code all federal and state budgets and project numbers 

▪ Responsible for preparation of annual budget for federal and state grants 

▪ Ensure compliance with all federal and state reporting requirements, including the annual 

Schedule of Expenditure of Financial Awards (SEFA) compliance report 

▪ Analyze financial transactions 

▪ Prepare and post budget amendments and journal entries as needed 

▪ Prepare and file required monthly, quarterly and yearly reports for the federal and state projects 

to the Florida Department of Education (FLDOE) 

▪ Monitor, project, and request federal monies for federal cash advance projects online through the 

FLDOE reporting system 

▪ Monitor state and federal closing dates on an ongoing basis and work with responsible staff to 

ensure that all appropriate closing payments and reports are accomplished 

▪ Reconcile federal grant expenditures to revenue 

▪ Reconcile federal grant expenditures and cash advances to the FLDOE's annual report 

▪ Compute and post monthly indirect charges to all appropriate projects 

▪ Process semi-annual certified letters and activity reports for all employees paid through federal 

funds 

▪ Prepare the supporting tables for the annual cost report submitted to the FLDOE 

▪ Invoice any projects as required by contract or agreement 

▪ Assist with preparation of annual budget for Federal and State Grants 

▪ Review database of vendors for annual 1099 preparation 
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Grant Accounting Compliance Specialist 

▪ Prepare and submit quarterly Medicaid administrative claiming reports to the Agency for Health 

Care Administration (AHCA) 

▪ Prepare quarterly Lottery Reports on School Board Agenda 

▪ Prepare payroll and other corresponding forms 

▪ Maintain confidentiality 

▪ Respond to inquiries and concerns in a timely manner 

▪ Perform other duties as assigned by the Director of FinanceChief Financial Officer and/or 

designee 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports directly to the Director of FinanceChief Financial Officer and/or designee 

 

Evaluation: 

 

Annual evaluation done by the Director of FinanceChief Financial Officer and/or designee 

 

Terms of Employment: 

 

12-month employment 

 

Salary: 

 

Salary based upon approved salary schedule - Confidential Level L 

 

Job Code: 

 

75030 

 

 

 
Board Approved:  08/18/98 

Revised:  01/02, 01/20/09, 03/03/09, 05/17/11, 06/10/14, 7/6/2015, 9/12/21,07/26/22 
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Hernando County School Board 

Florida 
        FLSA:  Non-Exempt, Non-Union 

 

GRANT ACCOUNTING COMPLIANCE SPECIALIST 

 

 

Required Qualifications: 

 

▪ A.A. Degree in Accounting*  

▪ Minimum of four (4) years of similar accounting experience* 

▪ Knowledge of "Red Book" financial coding 

▪ Knowledge of federal projects compliance reporting requirements, Florida Statutes and Florida 

Administrative Code 

▪ Overall knowledge of bookkeeping, accounting, and auditing procedures 

▪ Problem solving skills and initiative 

 

* In lieu of the above degree requirement, experience relative to job responsibilities may substitute on a 

year-for-year basis for a post-secondary degree. 

 

Performance Responsibilities: 

 

▪ Establish and maintain a system for the grant process and review the status of all grants 

administered by the district including, but not limited to: IDEA, Title I, Title II, Title III, Carl 

Perkins Vocational, Adult Education grants and Race to the Top 

▪ Code all federal and state budgets and project numbers 

▪ Responsible for preparation of annual budget for federal and state grants 

▪ Ensure compliance with all federal and state reporting requirements, including the annual 

Schedule of Expenditure of Financial Awards (SEFA) compliance report 

▪ Analyze financial transactions 

▪ Prepare and post budget amendments and journal entries as needed 

▪ Prepare and file required monthly, quarterly and yearly reports for the federal and state projects 

to the Florida Department of Education (FLDOE) 

▪ Monitor, project, and request federal monies for federal cash advance projects online through the 

FLDOE reporting system 

▪ Monitor state and federal closing dates on an ongoing basis and work with responsible staff to 

ensure that all appropriate closing payments and reports are accomplished 

▪ Reconcile federal grant expenditures to revenue 

▪ Reconcile federal grant expenditures and cash advances to the FLDOE's annual report 

▪ Compute and post monthly indirect charges to all appropriate projects 

▪ Process semi-annual certified letters and activity reports for all employees paid through federal 

funds 

▪ Prepare the supporting tables for the annual cost report submitted to the FLDOE 

▪ Invoice any projects as required by contract or agreement 

▪ Assist with preparation of annual budget for Federal and State Grants 

▪ Review database of vendors for annual 1099 preparation 
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Grant Accounting Compliance Specialist 

▪ Prepare and submit quarterly Medicaid administrative claiming reports to the Agency for Health 

Care Administration (AHCA) 

▪ Prepare quarterly Lottery Reports on School Board Agenda 

▪ Prepare payroll and other corresponding forms 

▪ Maintain confidentiality 

▪ Respond to inquiries and concerns in a timely manner 

▪ Perform other duties as assigned by the Chief Financial Officer and/or designee 

 

Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 

10 pounds of force regularly or as needed to move objects 

 

Reports to: 

 

Reports directly to the Chief Financial Officer and/or designee 

 

Evaluation: 

 

Annual evaluation done by the Chief Financial Officer and/or designee 

 

Terms of Employment: 

 

12-month employment 

 

Salary: 

 

Salary based upon approved salary schedule - Confidential Level L 

 

Job Code: 

 

75030 

 

 

 
Board Approved:  08/18/98 

Revised:  01/02, 01/20/09, 03/03/09, 05/17/11, 06/10/14, 7/6/2015, 9/12/21,07/26/22 
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name No Financial Impact

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021 108



Hernando School District

School Board Regular Meeting

Agenda Item # 14. 24-2301 6/11/2024���

Title and Board Action Requested
Approval of the re-organization of Food and Nutrition Services (FNS).

Executive Summary
The Director of Food and Nutrition Services, on behalf of the Superintendent of Schools, hereby requests the
Board approval for the proposed re-organization. This re-organization is needed to align FNS for the current
and upcoming growth of our county, which will have a significant impact on the FNS department. This re-
organization will have no impact on the HCSD General Fund. Please see attached "Progressive Re-
organization Plan".

My Contact
Holly Longo
Director of Food and Nutrition Services
352-797-7028 x409
Longo_H@hcsb.k12.fl.us

2023-28 Strategic Focus Area
Priority 3: Safe and Healthy Learning Environment

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.

Hernando School District Printed on 6/4/2024Page 1 of 1
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Proposed Progressiue 

Organizational Structure 

2024-2027 

Food and Nutrition Seruices Director 
updated 

//���I ��� 
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FNS Administrative Assistant - New (formerly senior associate) SY 2024-2025 

The FNS Administrative Assistant is responsible for making travel arrangements for staff going to 

conference as well as assisting the Assistant Director of Food and Nutrition with the coordinating, 

interviewing, hiring, and uploading paperwork for new hires (entry level positions). Book locations for 

meetings. The FNS Administrative Assistant is also responsible for the application and monthly financial 

claim for the National School Lunch, Seamless Summer, and Childcare Food Program, CLOC. Prepare and 

update annual supper book. This position also acts as back up for payroll, purchase orders and invoices. 

Additional responsibilities include the end of month revenue report, reappointments, invoicing to 

vended schools, and board agenda items. 

FNS Senior Associate 

The FNS Senior Associate is responsible for working with departments to ensure accuracy of district 

finance accounts as well as complete all FNS purchase orders, invoices and maintain and reconcile P

Cards and transactions. Acts as benefits coordinator including extended leaves and workers 

compensation. Additional responsibilities include assisting with payroll and maintaining bank supplies. 

FNS Technician I, II, III

The FNS Technician is responsible for the installation, maintenance, and repair of commercial kitchen 

equipment as well as general maintenance as it relates to Food and Nutrition Services. This includes all 

the maintenance, repair, and preventative maintenance for all refrigerated equipment (pass through's, 

reach in's, freezers, coolers) as well as all other food service equipment (steam jacketed kettles, skillets, 

Rationale ovens, Eloma, Cleveland Hydrovection, Blodgett) and the preventative, maintenance, and 

repair of all. Order parts as needed, spec new equipment, work with other departments and vendors as 

needed. Document on work orders, respond to work orders in a timely fashion. Repair of all small 

equipment. Work with hood cleaning company and grease trap company to schedule service. Work with 

Director on special projects such as construction and renovations of kitchens and serving lines. This 

position spends 90% of day out in the field working in schools. 

Food and Nutrition Services Catering Special Initiatives Associate (Proposed SY 26-27) TBD 

The FNS Catering/Special Initiatives Associate is a support position to the Catering/Special Initiatives 

Manager. 

Food and Nutrition Services Marketing Team Development Associate (Proposed SY 26-27) TBD 

The FNS Marketing Team Development Associate is a support position to the Marketing Team 

Development Manager. 

10 

119



120



121



122



123



124



125



Food Nutrition Position Sheet 2021-2022

EMPLOYEE (Use TBD for Vacancies)  CURRENT POSITION  Days Hours Current Hourly Rate Current Annual w/ Fringe Current Level/Step TITLE CHANGE PROPOSED New Description or Updated Description Change Proposed (Salary Level) New Hourly Rate New Annual New Annual w/ Fringe DIFF Insurance Budget Impact 
Georgina Cipriani Senior Associate 249 8 18.05$                             35,955.60$            44,016.85$            CFF Step 9 Adminstrative Assistant FNS New Confidential L (Step 9) $25.35 $50,497.20 61,818.67$                          17,801.83$   Already Calculated 17,801.83$                               

TBD FNS Nutrition Wellness Coordinator 249 8 NA NA NA N/A New PTS Level F (Max 10) 38.10$                       75,895.20$   75,895.20$                          1.2242 8,212.08$                     101,122.98$                             

Carol Monroe (Title Change) Nutrition and Wellness Specialist (Elimimate & Replace Title) 249 8 27.70$                             55,178.40$            67,549.40$            PTSD Level 3 FNS Operations Manager Updated PTS E Level 1 31.40$                       62,548.80$   76,572.24$                          9,022.84$     Already Calculated 9,022.84$                                 
William Ward (Title Change) Operations Specialist (Elimimate & Replace Title) 249 8 27.70$                             55,178.40$            67,549.40$            PTSD Level 3 FNS Operations Manager Updated PTS E Level 1 31.40$                       62,548.80$   76,572.24$                          9,022.84$     Already Calculated 9,022.84$                                 
TBD Operations Specialist (Elimimate & Replace Title) 249 8 27.70$                             55,178.40$            67,549.40$            PTSD Level 3 FNS Operations Manager Updated PTS E Level 1 31.40$                       62,548.80$   76,572.24$                          9,022.84$     Already Calculated 9,022.84$                                 

27,068.53$                               

Jennifer Weaver (Title Change) Marketing/Team Development Program Manager (Elimimate & Replace T 249 8 No Change No Change FNS Marketing/Team Development Manager Updated No Change PTS E N/A N/A No Budget Impact

All School Sites Managers All Food and Nutrition Services Managers (ELEM/MIDDLE/K8/HS) 194 8 No Change No Change Food and Nutrition Services Specialist Updated No Change PTS  C N/A N/A No Budget Impact
 All Food and Nutrition Services Assistant Managers 194 7 No Change No Change Food and Nutrition Services Assistant Specialist Updated No Change PTS B N/A N/A No Budget Impact
Food Service Director +A15:J15 Updated job Description 249 8 No Change No Change Updated No Change AE1 N/A N/A No Budget Impact 
Job Description Eliminated/Replaced ALL -Food and Nutrition Services Managers (Elem/Middle/K8/HS) 194 8
Job Description Eliminated/Replaced Food and Nutrition Services Assistant Managers 194 7

*All Supplement Language for Dual Site, HS/K8, Trainer Sups will need 
to updated and changed in Skyward

TBD 25-26 School Year FNS Catering/Special Initatives Manager 249 8 NA NA NA N/A New PTS Level E (Max 10) 34.50$                       68,724.00$   83,863.20$                          1.2242 8,212.08$                     92,344.00$                               

TBD 26-27 School Year FNS Catering/Special Initiatives Associate 249 8 NA NA NA N/A New CONF Level F 17.65$                       35,158.80$   43,041.40$                           8,212.08$                     51,253.48$                               
TBD 26-27 School Year FNS Marketing/Team Development Associate 249 8 NA NA NA N/A New CONF Level F 17.65$                       35,158.80$   43,041.40$                           8,212.08$                     51,253.48$                               
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PLACEMENT SALARY STRUCTURE FOR 
PROFESSIONAL/TECHNICAL/SUPERVISORY EMPLOYEES 2023‐2024 

 

 PTB PTC PTD PTE PTF PTG 
Category B Category C Category D Category E Category F Category G 

1 $ 17.80 $ 20.60 $ 27.00 $ 31.40 $ 34.60 $ 37.70 
2 $ 18.10 $ 20.90 $ 27.30 $ 31.70 $ 34.90 $ 38.10 
3 $ 18.40 $ 21.20 $ 27.70 $ 32.00 $ 35.20 $ 38.50 
4 $ 18.70 $ 21.50 $ 28.00 $ 32.30 $ 35.50 $ 38.90 
5 $ 19.10 $ 21.80 $ 28.30 $ 32.70 $ 35.80 $ 39.30 
6 $ 19.40 $ 22.10 $ 28.60 $ 33.00 $ 36.30 $ 39.80 
7 $ 19.70 $ 22.50 $ 28.90 $ 33.30 $ 36.60 $ 40.20 
8 $ 20.00 $ 22.80 $ 29.20 $ 33.60 $ 37.20 $ 40.60 
9 $ 20.30 $ 23.10 $ 29.50 $ 33.90 $ 37.50 $ 41.00 

10 $ 20.60 $ 23.40 $ 29.80 $ 34.20 $ 37.80 $ 41.70 
11 $ 20.90 $ 23.70 $ 30.10 $ 34.50 $ 38.10 $ 42.10 

For an advanced degree beyond education requirements listed in job description add $.45 per hour 
For a Food & Nutrition Manager Specialist who is assigned as a manager  Specialist at a High School or K8 add $2,000 annually 
For a Food & Nutrition Manager  Specialist who is assigned as a dual manager Specialist  (serving multiple locations) add $5,000 annually 
For a Food and Nutrition Assistant Manager  Assistant Specialist who is assigned as a dual assistant manager  Assistant Specialist or serves with a manager  
Specialist serving as a dual managerSpecialist add $2,600 annually 
For a Food & Nutrition Manager  Specialist who is identified as a FNS Trainer (must be willing to take on additional duties to train dietetic interns for a couple of 
days and supervise interns for a couple of weeks within that school year). Add $500 annually 

 
 
 

NOTE: This schedule is for placement only. There is no movement on this salary structure. 
 
 

 
Board Approved: 10/10/23 
Revised: 10/24/23 
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POSITION CATEGORY 
Accountant C 

Adult Literacy Specialist B 

Application Support Analyst C 

Assessment Specialist D 

Assistive Technology Specialist D 

Athletic Trainer D 

Budget Analyst D 

Business Systems Coordinator F 

College and Career Program Manager E 

Coordinator and Compliance Monitor of Threat Assessments F 

Coordinator of Assessment and Accountability F 

Coordinator of Career and Technical Education F 

Coordinator of Communications and Government Relations F 

Coordinator of Compliance and Due Process - ESE F 

Coordinator of Exceptional Student Education F 

Coordinator of Human Resources F 

Coordinator of Medicaid F 

Coordinator of MTSS F 

Coordinator of Pathway to Success Academy and Adult Education F 

Coordinator of Retention F 

Coordinator of Student Data Quality and Reporting F 

Coordinator of Student Support Programs F 

Coordinator of Students and Families in Transition F 

Data Quality and Integrity Specialist D 

District Technology Infrastructure Specialist D 

District Technology Network Security Specialist D 

District Technology Support Specialist C 

District Technology Support Technician B 

Facilities Planning and CAD Designer Specialist C 

Facilities Projects Construction Manager D 

Family Engagement and Community Centers Liaison B 

Financial Analyst D 

Fire Safety Inspector C 

Food and Nutrition Assistant Manager Assistant Specialist B 

Food and Nutrition Services Elementary-Middle Manager C 

Food and Nutrition Services High-K8 Manager Specialist C 

Food and Nutrition Services Nutrition and Wellness Specialist D 
Food and Nutrition Services Catering/Special Initiatives Manager E 

Food and Nutrition Services Operations SpecialistManager ED 

Food and Nutrition Services Team Development and Marketing Program Manager E 

Food and Nutrition Services Nutrition/Wellness Coordinator F 

Help Desk-Trainer B 

Interim Food and Nutrition Assistant Manager B 

Interpreter/Translator I C 

Interpreter/Translator II D 

Interpreter/Translator III E 

Lead Certification and Data Specialist D 

Licensed Practical Nurse B 

Licensed Practical Nurse for Medically Fragile Children B 

Maintenance Personnel Specialist C 

Manager of Environmental Services E 

Manager of Family and Community Engagement E 

Manager of Federal Programs E 

Manager of Maintenance E 

Manager of Planning, Design and Construction E 

Manager of Purchasing E 

Manager of Risk, Benefits and Compliance E 

Manager of Severely Emotionally Disturbed Network (SEDNET) E 

Manager of Telecommunications E 

Manager of Warehouse and Property Control, Printing & Records E 

Network Coordinator F 
Payroll Analyst D 

Planner G 

Registered Nurse for Medically Fragile Children C 

Route Specialist C 
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Senior Application Support Analyst E 

Senior Programmer Analyst E 

Shop Foreman D 

Substance Abuse Prevention Educator D 

Supervisor of College and Career Programs G 

Supervisor of Exceptional Student Education G 

Supervisor of Federal Programs G 

Supervisor of Guidance Services - K-Adult G 

Supervisor of Human Resources G 

Supervisor of Instructional Technology G 

Supervisor of Literacy, Intervention and Elementary Academic Programs G 

Supervisor of Professional Development G 

Supervisor of Risk, Benefits and Wellness G 

Supervisor of School Choice G 

Supervisor of State Reporting G 

Systems Support Specialist B 

Systems Support Specialist for Exceptional Student Education B 

Telecommunications Support Specialist C 

Transportation Fleet Maintenance Manager E 

Transportation Operations Manager E 

Transportation Safety & Training Specialist C 

Violence Prevention Worker B 

Wellness Specialist D 

Workforce Development Specialist B 
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PLACEMENT SALARY STRUCTURE FOR 
PROFESSIONAL/TECHNICAL/SUPERVISORY EMPLOYEES 2023‐2024 

 

 PTB PTC PTD PTE PTF PTG 
Category B Category C Category D Category E Category F Category G 

1 $ 17.80 $ 20.60 $ 27.00 $ 31.40 $ 34.60 $ 37.70 
2 $ 18.10 $ 20.90 $ 27.30 $ 31.70 $ 34.90 $ 38.10 
3 $ 18.40 $ 21.20 $ 27.70 $ 32.00 $ 35.20 $ 38.50 
4 $ 18.70 $ 21.50 $ 28.00 $ 32.30 $ 35.50 $ 38.90 
5 $ 19.10 $ 21.80 $ 28.30 $ 32.70 $ 35.80 $ 39.30 
6 $ 19.40 $ 22.10 $ 28.60 $ 33.00 $ 36.30 $ 39.80 
7 $ 19.70 $ 22.50 $ 28.90 $ 33.30 $ 36.60 $ 40.20 
8 $ 20.00 $ 22.80 $ 29.20 $ 33.60 $ 37.20 $ 40.60 
9 $ 20.30 $ 23.10 $ 29.50 $ 33.90 $ 37.50 $ 41.00 

10 $ 20.60 $ 23.40 $ 29.80 $ 34.20 $ 37.80 $ 41.70 
11 $ 20.90 $ 23.70 $ 30.10 $ 34.50 $ 38.10 $ 42.10 

For an advanced degree beyond education requirements listed in job description add $.45 per hour 
For a Food & Nutrition Specialist who is assigned as a   Specialist at a High School or K8 add $2,000 annually 
For a Food & Nutrition   Specialist who is assigned as a dual Specialist (serving multiple locations) add $5,000 annually 
For a Food and Nutrition   Assistant Specialist who is assigned as a dual   Assistant Specialist or serves with a Specialist serving as a dual Specialist add $2,600 
annually. 
For a Food & Nutrition   Specialist who is identified as a FNS Trainer (must be willing to take on additional duties to train dietetic interns for a couple of days and 
supervise interns for a couple of weeks within that school year). Add $500 annually. 

 
 
 

NOTE: This schedule is for placement only. There is no movement on this salary structure. 
 
 

 
Board Approved: 10/10/23 
Revised: 10/24/23 
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POSITION CATEGORY 
Accountant C 

Adult Literacy Specialist B 

Application Support Analyst C 

Assessment Specialist D 

Assistive Technology Specialist D 

Athletic Trainer D 

Budget Analyst D 

Business Systems Coordinator F 

College and Career Program Manager E 

Coordinator and Compliance Monitor of Threat Assessments F 

Coordinator of Assessment and Accountability F 

Coordinator of Career and Technical Education F 

Coordinator of Communications and Government Relations F 

Coordinator of Compliance and Due Process - ESE F 

Coordinator of Exceptional Student Education F 

Coordinator of Human Resources F 

Coordinator of Medicaid F 

Coordinator of MTSS F 

Coordinator of Pathway to Success Academy and Adult Education F 

Coordinator of Retention F 

Coordinator of Student Data Quality and Reporting F 

Coordinator of Student Support Programs F 

Coordinator of Students and Families in Transition F 

Data Quality and Integrity Specialist D 

District Technology Infrastructure Specialist D 

District Technology Network Security Specialist D 

District Technology Support Specialist C 

District Technology Support Technician B 

Facilities Planning and CAD Designer Specialist C 

Facilities Projects Construction Manager D 

Family Engagement and Community Centers Liaison B 

Financial Analyst D 

Fire Safety Inspector C 

Food and Nutrition Assistant Specialist B 

Food and Nutrition Services Specialist C 

Food and Nutrition Services Catering/Special Initiatives Manager E 

Food and Nutrition Services Operations Manager E 
Food and Nutrition Services Team Development and Marketing Manager E 

Food and Nutrition Services Nutrition/Wellness Coordinator F 

Help Desk-Trainer B 

Interim Food and Nutrition Assistant Manager B 

Interpreter/Translator I C 

Interpreter/Translator II D 

Interpreter/Translator III E 

Lead Certification and Data Specialist D 

Licensed Practical Nurse B 

Licensed Practical Nurse for Medically Fragile Children B 

Maintenance Personnel Specialist C 

Manager of Environmental Services E 

Manager of Family and Community Engagement E 

Manager of Federal Programs E 

Manager of Maintenance E 

Manager of Planning, Design and Construction E 

Manager of Purchasing E 

Manager of Risk, Benefits and Compliance E 

Manager of Severely Emotionally Disturbed Network (SEDNET) E 

Manager of Telecommunications E 

Manager of Warehouse and Property Control, Printing & Records E 

Network Coordinator F 

Payroll Analyst D 

Planner G 
Registered Nurse for Medically Fragile Children C 

Route Specialist C 

Senior Application Support Analyst E 

Senior Programmer Analyst E 
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Shop Foreman D 

Substance Abuse Prevention Educator D 

Supervisor of College and Career Programs G 

Supervisor of Exceptional Student Education G 

Supervisor of Federal Programs G 

Supervisor of Guidance Services - K-Adult G 

Supervisor of Human Resources G 

Supervisor of Instructional Technology G 

Supervisor of Literacy, Intervention and Elementary Academic Programs G 

Supervisor of Professional Development G 

Supervisor of Risk, Benefits and Wellness G 

Supervisor of School Choice G 

Supervisor of State Reporting G 

Systems Support Specialist B 

Systems Support Specialist for Exceptional Student Education B 

Telecommunications Support Specialist C 

Transportation Fleet Maintenance Manager E 

Transportation Operations Manager E 

Transportation Safety & Training Specialist C 

Violence Prevention Worker B 

Wellness Specialist D 

Workforce Development Specialist B 
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CONFIDENTIAL PLACEMENT SALARY SCHEDULE 
2023-2024 

 

 
Position 

 
Level 

Placement 
Hourly Rate 
Non-Degreed 

Placement 
Hourly Rate 

Degreed 

Accounting Assistant G $ 17.75 $ 18.20 

Accounting Clerk D $ 16.90 $ 17.35 

Accounting Technician - ESE E $ 17.10 $ 17.55 

Accounting Technician - Transportation E $ 17.10 $ 17.55 

Administrative Assistant - ESE L $ 23.75 $ 24.20 

Bookkeeper - Elementary/Middle School E $ 17.10 $ 17.55 

Bookkeeper - High School F $ 17.20 $ 17.65 

Bookkeeper - Teaching and Learning Division J $ 19.75 $ 20.20 

Budget Assistant G $ 17.75 $ 18.20 

Communications Specialist K $ 21.75 $ 22.20 

Data Entry Operator D $ 16.90 $ 17.35 

Data Quality Assistant J $ 19.75 $ 20.20 

Digital Marketing Specialist E $ 17.10 $ 17.55 

District Records Specialist E $ 17.10 $ 17.55 

Employee Data & Certification Specialist J $ 19.75 $ 20.20 

Employee Relations Specialist J $ 19.75 $ 20.20 

Employment Specialist D $ 16.90 $ 17.35 

Executive Office Manager L $ 23.75 $ 24.20 

Executive Secretary I $ 18.50 $ 18.95 

Executive Secretary Business Services Division I $ 18.50 $ 18.95 

Executive Secretary Support Operations Division I $ 18.50 $ 18.95 

Facilities Accounting Specialist E $ 17.10 $ 17.55 

Facilities Department Secretary E $ 17.10 $ 17.55 

Financial Aid Specialist L $ 23.75 $ 24.20 

Food and Nutrition Services Administrative Assistant  L $23.75 $24.20 

Food and Nutrition Services Catering/Special Initiatives Associate  F $17.20 $17.65 

Food and Nutrition Services Marketing/Team Development Associate  F $17.20 $17.65 

Food & Nutrition Services Senior Associate F $ 17.20 $ 17.65 

FTE Support Specialist - ESE L $ 23.75 $ 24.20 

Grant Accounting Compliance Specialist L $ 23.75 $ 24.20 

Human Resources Operations Specialist J $ 19.75 $ 20.20 

Locksmith K $ 21.75 $ 22.20 

Maintenance Operations Specialist L $ 23.75 $ 24.20 

Monitoring and Compliance Specialist J $ 19.75 $ 20.20 

Office Clerk A $ 16.00 $ 16.45 

Payroll Specialist J $ 19.75 $ 20.20 

Position Control Specialist L $ 23.75 $ 24.20 

Procurement Specialist I $ 18.50 $ 18.95 

Professional Development Specialist J $ 19.75 $ 20.20 

Risk, Benefits and Compliance Clerk D $ 16.90 $ 17.35 

Risk, Benefits and Compliance Specialist J $ 19.75 $ 20.20 

Safe Schools Accounting Specialist K $ 21.75 $ 22.20 

School Safety Specialist K $ 21.75 $ 22.20 

Secretary I B $ 16.40 $ 16.85 

Secretary II C $ 16.70 $ 17.15 

Secretary III D $ 16.90 $ 17.35 

Secretary to Director of Student Services E $ 17.10 $ 17.55 

Secretary to Director of Technology E $ 17.10 $ 17.55 

Secretary to the School Board and General Counsel L $ 23.75 $ 24.20 

Security Systems Specialist K $ 21.75 $ 22.20 

Senior Accounting Assistant L $ 23.75 $ 24.20 

Senior Payroll Assistant L $ 23.75 $ 24.20 

Students and Families In Transition Specialist J $ 19.75 $ 20.20 

Students and Families In Transition Unaccompanied Youth Specia J $ 19.75 $ 20.20 

Switchboard Operator A $ 16.00 $ 16.45 

Transportation Parts-Inventory Specialist K $ 21.75 $ 22.20 133
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CONFIDENTIAL PLACEMENT SALARY SCHEDULE 
2023-2024 

 

 
Position 

 
Level 

Placement 
Hourly Rate 
Non-Degreed 

Placement 
Hourly Rate 

Degreed 
Accounting Assistant G $ 17.75 $ 18.20 
Accounting Clerk D $ 16.90 $ 17.35 
Accounting Technician - ESE E $ 17.10 $ 17.55 
Accounting Technician - Transportation E $ 17.10 $ 17.55 
Administrative Assistant - ESE L $ 23.75 $ 24.20 
Bookkeeper - Elementary/Middle School E $ 17.10 $ 17.55 
Bookkeeper - High School F $ 17.20 $ 17.65 
Bookkeeper - Teaching and Learning Division J $ 19.75 $ 20.20 
Budget Assistant G $ 17.75 $ 18.20 
Communications Specialist K $ 21.75 $ 22.20 
Data Entry Operator D $ 16.90 $ 17.35 
Data Quality Assistant J $ 19.75 $ 20.20 
Digital Marketing Specialist E $ 17.10 $ 17.55 
District Records Specialist E $ 17.10 $ 17.55 
Employee Data & Certification Specialist J $ 19.75 $ 20.20 
Employee Relations Specialist J $ 19.75 $ 20.20 
Employment Specialist D $ 16.90 $ 17.35 
Executive Office Manager L $ 23.75 $ 24.20 
Executive Secretary I $ 18.50 $ 18.95 
Executive Secretary Business Services Division I $ 18.50 $ 18.95 
Executive Secretary Support Operations Division I $ 18.50 $ 18.95 
Facilities Accounting Specialist E $ 17.10 $ 17.55 
Facilities Department Secretary E $ 17.10 $ 17.55 
Financial Aid Specialist L $ 23.75 $ 24.20 
Food and Nutrition Services Administrative Assistant  L $23.75 $24.20 
Food and Nutrition Services Catering/Special Initiatives Associate  F $17.20 $17.65 
Food and Nutrition Services Marketing/Team Development Associate  F $17.20 $17.65 
Food & Nutrition Services Senior Associate F $ 17.20 $ 17.65 
FTE Support Specialist - ESE L $ 23.75 $ 24.20 
Grant Accounting Compliance Specialist L $ 23.75 $ 24.20 
Human Resources Operations Specialist J $ 19.75 $ 20.20 
Locksmith K $ 21.75 $ 22.20 
Maintenance Operations Specialist L $ 23.75 $ 24.20 
Monitoring and Compliance Specialist J $ 19.75 $ 20.20 
Office Clerk A $ 16.00 $ 16.45 
Payroll Specialist J $ 19.75 $ 20.20 
Position Control Specialist L $ 23.75 $ 24.20 
Procurement Specialist I $ 18.50 $ 18.95 
Professional Development Specialist J $ 19.75 $ 20.20 
Risk, Benefits and Compliance Clerk D $ 16.90 $ 17.35 
Risk, Benefits and Compliance Specialist J $ 19.75 $ 20.20 
Safe Schools Accounting Specialist K $ 21.75 $ 22.20 
School Safety Specialist K $ 21.75 $ 22.20 
Secretary I B $ 16.40 $ 16.85 
Secretary II C $ 16.70 $ 17.15 
Secretary III D $ 16.90 $ 17.35 
Secretary to Director of Student Services E $ 17.10 $ 17.55 
Secretary to Director of Technology E $ 17.10 $ 17.55 
Secretary to the School Board and General Counsel L $ 23.75 $ 24.20 
Security Systems Specialist K $ 21.75 $ 22.20 
Senior Accounting Assistant L $ 23.75 $ 24.20 
Senior Payroll Assistant L $ 23.75 $ 24.20 
Students and Families In Transition Specialist J $ 19.75 $ 20.20 
Students and Families In Transition Unaccompanied Youth Specia J $ 19.75 $ 20.20 
Switchboard Operator A $ 16.00 $ 16.45 
Transportation Parts-Inventory Specialist K $ 21.75 $ 22.20 135
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Administrative Assistant FNS 
 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
Required Qualifications: 

 High school diploma or General Education Diploma (GED). 
 Minimum of five (5) years administrative office experience. 
 Proficient use of grammar, spelling, and punctuation and skilled in composing and typing letters, 

memorandums, reports, et al, with the ability to communicate and convey ideas effectively and 
in a professional manner. 

 Strong written and verbal communication skills to effectively communicate to document and 
articulate all concerns accurately and clearly, as intended. 

 Demonstrated initiative and ability to exercise independent judgment and work without direct 
supervision and with a high sense of urgency and follow-up. 

 Ability to manage multiple duties concurrently and accurately complete assigned duties within a 
specified timeline and meeting deadlines as directed. 

 Advanced computer and software knowledge and skills 
 
    Desired Qualifications: 

 Knowledge of Child Nutrition Program and operations associated with the FNS Program. 
 Knowledge of the district school site protocol, district financial procedures, and use of current 

district software programs 
 

Performance Responsibilities: 

 Greet students, parents, staff, and vendors. 
 Maintain and support strict confidentiality of student and staff records and data. 
 Maintain effective filing system computerized and/or hard copy. 
 Maintain and organize required applications, documentation, uploading of federal 

claims, and health inspections. 
 Maintain compile, organize, and upload all information pertaining to CLOC. 
 Assist the Director and Assistant Director of Food and  

Nutrition in preparing and/or processing Hernando County School District’s various reports and 
documentation to the Florida Department of Agriculture and the Florida Department of Health. 

 Initiate and maintain annual vending agreements vendors, charter schools, and other 
programs.  

 Manage registration for staff attending trainings/workshops and/or meetings and arrange the 
hotel accommodations and process necessary paperwork for reimbursement from the district or 
other funding sources. 

 Meet and deal with the public in an effective and courteous manner. 
 Develop effective working relationships with officials, department heads and employees. 

ADMINISTRATIVE ASSISTANT FOOD AND NUTRITION SERVICES 
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Administrative Assistant FNS 
 

 Organize the Director’s and the Assistant Director’s calendar and schedule appointments. 
 Schedule meetings and secure locations as needed at the direction of district staff. 
 Prepare and process School Board Agenda items as required. 
 Assist in the daily functions of the department when Director or designee is not available. 
 Answer phones and direct calls as needed. 
 Sustain focus and attention to detail. 
 Perform other duties as assigned by the Director and Assistant director of Food and Nutrition 
 Maintain and organize end of month finance procedures as well as collect reports. 
 Act as back-up for payroll and purchase orders in the absence of the FNS Senior Associate 
 Assist with Human Resources as it relates to the scheduling, interviewing, and uploading 

paperwork for Food and Nutrition employees. 
 Maintain emergency contact list as it relates to managers, assistant managers, district FNS 

employees. 

Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects. 

Reports to: 

Reports directly to the Director and the Assistant Director of Food and Nutrition Services and/or designee. 

 

Evaluation: 

Annual evaluation done by the Director of Food and Nutrition, Assistant Director of Food and Nutrition 
Services and/or designee. 

 

Terms of Employment: 

12-month employment 

Salary: 

Salary based upon approved salary schedule - Confidential Level L 

Job Code: 

76011 
 
 
Board Approved:  
 
 
 

138



Administrative Assistant FNS 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
Required Qualifications: 

 High school diploma or General Education Diploma (GED). 
 Minimum of five (5) years administrative office experience. 
 Proficient use of grammar, spelling, and punctuation and skilled in composing and typing letters, 

memorandums, reports, et al, with the ability to communicate and convey ideas effectively and 
in a professional manner. 

 Strong written and verbal communication skills to effectively communicate to document and 
articulate all concerns accurately and clearly, as intended. 

 Demonstrated initiative and ability to exercise independent judgment and work without direct 
supervision and with a high sense of urgency and follow-up. 

 Ability to manage multiple duties concurrently and accurately complete assigned duties within a 
specified timeline and meeting deadlines as directed. 

 Advanced computer and software knowledge and skills 
 
    Desired Qualifications: 
 Knowledge of Child Nutrition Program and operations associated with the FNS Program. 
 Knowledge of the district school site protocol, district financial procedures, and use of current 

district software programs 
 

Performance Responsibilities: 

 Greet students, parents, staff, and vendors. 
 Maintain and support strict confidentiality of staff records and data. 
 Maintain effective filing system computerized and/or hard copy. 
 Maintain and organize required applications, documentation, uploading of federal 

claims, and health inspections. 
 Maintain compile, organize, and upload all information pertaining to CLOC. 
 Assist the Director and Assistant Director of Food and  

Nutrition in preparing and/or processing Hernando County School District’s various reports and 
documentation to the Florida Department of Agriculture and the Florida Department of Health. 

 Initiate and maintain annual vending agreements vendors, charter schools, and other 
programs.  

 Manage registration for staff attending trainings/workshops and/or meetings and arrange the 
hotel accommodations and process necessary paperwork for reimbursement from the district or 
other funding sources. 

 Meet and deal with the public in an effective and courteous manner. 
 Develop effective working relationships with officials, department heads and employees. 
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Administrative Assistant FNS 

 Organize the Director’s and the Assistant Director’s calendar and schedule appointments. 
 Schedule meetings and secure locations as needed at the direction of district staff. 
 Prepare and process School Board Agenda items as required. 
 Assist in the daily functions of the department when Director or designee is not available. 
 Answer phones and direct calls as needed. 
 Sustain focus and attention to detail. 
 Perform other duties as assigned by the Director and Assistant director of Food and Nutrition 
 Maintain and organize end of month finance procedures as well as collect reports. 
 Act as back-up for payroll and purchase orders in the absence of the FNS Senior Associate 
 Assist with Human Resources as it relates to the scheduling, interviewing, and uploading 

paperwork for Food and Nutrition employees. 
 Maintain emergency contact list as it relates to managers, assistant managers, district FNS 

employees. 
 Perform job responsibilities with sustained focus and attention to detail for extended periods of 

time.  

Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects. 

Reports to: 

Reports directly to the Director and the Assistant Director of Food and Nutrition Services and/or designee. 

 

Evaluation: 

Annual evaluation done by the Director of Food and Nutrition, Assistant Director of Food and Nutrition 
Services and/or designee. 

 

Terms of Employment: 

12-month employment 

Salary: 

Salary based upon approved salary schedule - Confidential Level L 

Job Code: 

76011 

 
Board Approved:  
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Hernando County School Board 
Florida 

FLSA: Exempt, Non-Union 
 

 
 

Required Qualifications: 

 Bachelor’s Degree in Food and Nutrition, Institutional Food Management or other related field 
 Registered or Licensed Dietitian 
 Valid Food Safety Certificate 
 Five years of experience in school food service administration, or related experience in commercial 

or non-commercial food service. 
 Experience with K-12 school food service in a large school system. 
 Must possess a valid Florida driver’s license. 

 
Desired Qualifications: 

 Preference given to Credentialed School Food Service and Nutrition Specialist (SFNS) through 
the School Nutrition Association School Nutrition Specialist credentialed with the School 
Nutrition Association. 

 Master’s Degree in related field and/or equivalent experience 
 Registered Dietitian credentialed with the Commission of Dietetic Registration 
 Registered Dietetic Technician credentialed with the Commission of the Dietetic Registration 
 School Nutrition Association active membership. 

 
Performance Responsibilities: 

 Knowledge of federal, state and local laws and School Board policies as they pertain to school food 
service and distribution services programs. 

 Knowledge of school food service operation and management theory and practice. 

 Organize, prioritize, manage, and carry out duties efficiently and within established timeframes. 

 Establish and maintain collaborative working relationships with all stakeholders. 

 Coordinate the planning of menus meeting federal and state requirements. 
 Plan and coordinate with the Facilities Department for new and remodeled kitchens. 
 Allocate CLOC/commodities and federal funds. 
 Write specifications and compile bid results on food, non-food and equipment. 
 Attend professional meetings that aid School Food and Nutrition in achieving its maximum 

potential. 
 Communicate with other administrators, district personnel and vendors to coordinate food 

activities and programs, student wellness and resolve issues and conflicts.  
 Initiate new programs as they relate to the Food and Nutrition Department. 
 Establish, implement, and Rrevise policies as needed. 
 Coordinate free/reduced, lunch, breakfast, snack and summer feeding policies, programs to meet 

established local, state and federal policies. 
 Evaluate and make recommendations concerning program requirements and write grants for 
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special food service projects. 
 Coordinate training for school food and nutrition personnel. 
 Conduct administrative reviews at school sites to assure a quality program. 
 Supervise the preparation of reports. 
 Supervise and evaluate staff Supervise assigned personnel, conduct annual performance reviews, make 

recommendations for appropriate employment actions, and develop staff development training for all 
assigned staff. 

 Direct and coordinate, through subordinate supervisory personnel, activities of workers preparing, 
serving, and cashiering for foods served to students and adults. 

 Address complaints and resolve issues with all stakeholders. 
 Knowledge of food service automation systems. 
 Oversee billing and purchasing procedures ensuring compliance with state and federal laws. 
 Plan and manage the department budget. 
 Develop leadership training for food service management. 
 Direct the development of the departmental improvement plan and strategic vision. 
  
 Work with the Sanitation and Safety Specialist (Health Department) to assure safe and healthy 

food and nutrition facilities policies are implemented and followed in all kitchens. 
 Assist teachers with nutrition education as requested. 
 Encourage food service employees to support their professional organization. 
 Organize, prioritize, manage and carry out duties efficiently and within established timeframes. 
 Keep the Superintendent of Schools abreast of all ongoing situations, programs, 

changeschanges, and practices in the areas of assigned responsibility. 
 Perform other duties as assigned by the Executive Director of Support Operations and/or 

designee. 
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Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objectsobjects. 

 
Reports to: 

Reports directly to the Executive Director of Support Operations and/or designeedesignee. 
 

Evaluation: 

Annual evaluation done by the Executive Director of Support Operations and/or designeedesignee. 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Administrative 
 

Job Code: 

76005 
 
 
 

Revised: 06/19/01, 01/02, 07/25/06, 09/02/08, 01/20/09, 05/17/11, 09/06/11, 06/10/14, 7/6/2015 
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Hernando County School Board 
Florida 

FLSA: Exempt, Non-Union 
 

 
 

Required Qualifications: 

 Bachelor’s Degree in Food and Nutrition, Institutional Food Management or other related field 
 Valid Food Safety Certificate 
 Five years of experience in school food service administration, or related experience in commercial 

or non-commercial food service. 
 Experience with K-12 school food service in a large school system. 
 Must possess a valid Florida driver’s license. 

 
Desired Qualifications: 

  School Nutrition Specialist credentialed with the School Nutrition Association. 
 Master’s Degree in related field  
 Registered Dietitian credentialed with the Commission of Dietetic Registration 
 Registered Dietetic Technician credentialed with the Commission of the Dietetic Registration 
 School Nutrition Association active membership. 

 
Performance Responsibilities: 
 
 Knowledge of federal, state and local laws and School Board policies as they pertain to school food 

service and distribution services programs. 
 Knowledge of school food service operation and management theory and practice. 
 Organize, prioritize, manage, and carry out duties efficiently and within established timeframes. 
 Establish and maintain collaborative working relationships with all stakeholders. 
 Coordinate the planning of menus meeting federal and state requirements. 
 Plan and coordinate with the Facilities Department for new and remodeled kitchens. 
 Allocate CLOC/commodities and federal funds. 
 Write specifications and compile bid results on food, non-food and equipment. 
 Attend professional meetings that aid School Food and Nutrition in achieving its maximum 

potential. 
 Communicate with other administrators, district personnel and vendors to coordinate food 

activities and programs, student wellness and resolve issues and conflicts.  
 Initiate new programs as they relate to the Food and Nutrition Department. 
 Establish, implement, and revise policies as needed. 
 Coordinate free/reduced, lunch, breakfast, snack and summer feeding policies, programs to meet 

established local, state and federal policies. 
 Evaluate and make recommendations concerning program requirements and write grants for 

special food service projects. 
 Coordinate training for school food and nutrition personnel. 
 Conduct administrative reviews at school sites to assure a quality program. 
 Supervise the preparation of reports. Supervise assigned personnel, conduct annual performance 

reviews, make recommendations for appropriate employment actions, and develop staff development 
training for all assigned staff. 
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 Direct and coordinate, through subordinate supervisory personnel, activities of workers preparing, 
serving, and cashiering for foods served to students and adults. 

 Address complaints and resolve issues with all stakeholders. 
 Knowledge of food service automation systems. 
 Oversee billing and purchasing procedures ensuring compliance with state and federal laws. 
 Plan and manage the department budget. 
 Develop leadership training for food service management. 
 Direct the development of the departmental improvement plan and strategic vision. 
 Work with the Sanitation and Safety Specialist (Health Department) to assure safe and healthy 

food and nutrition policies are implemented and followed in all kitchens. 
 Assist teachers with nutrition education as requested. 
 Encourage food service employees to support their professional organization. 
 Organize, prioritize, manage, and carry out duties efficiently and within established timeframes. 
 Keep the Superintendent of Schools abreast of all ongoing situations, programs, changes, 

and practices in the areas of assigned responsibility. 
 Perform other duties as assigned by the Executive Director of Support Operations and/or 

designee. 
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Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects. 

 
Reports to: 

Reports directly to the Executive Director of Support Operations and/or designee. 
 

Evaluation: 

Annual evaluation done by the Executive Director of Support Operations and/or designee. 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Administrative 
 

Job Code: 

76005 
 
 
 

Revised: 06/19/01, 01/02, 07/25/06, 09/02/08, 01/20/09, 05/17/11, 09/06/11, 06/10/14, 7/6/2015 
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Food and Nutrition Services Catering/Special Initiatives Manager  
 

Hernando County School Board 
Florida 

FLSA:Exempt, Non-Union 

Required Qualifications: 
 Bachelor’s degree from an accredited institution in food and nutrition, 

institutional food management or related field. 
 Minimum of three (3) years of experience in school food service management, 

catering, food service operations and management or related experience. 
 Ability to communicate effectively in written and oral form. 
 Ability to operate a computer with basic computer and Microsoft program knowledge. 
 Valid Food Safety Certificate. 
 Must possess a valid Florida Driver’s License. 

Desired Qualifications: 
 Master’s Degree in related field 
 Knowledge of nutritional and institutional food management in a high-volume 

multi-facility food service operation. 
 Experience with automated food service software and more complex computer 

programs 
 Experience with K-12 school food service in a school district. 
 Knowledge of laws and regulations related to United States Department of 

Agriculture (USDA) Child Nutrition and K12 school food service. 
 Experience in quantity food preparation and coordination. 
 Ability to establish and maintain effective working relationships with others. 

Performance Responsibilities: 
 Communicate effectively in written and oral form using positive 

interpersonal skills with a variety of stakeholders in an efficient and timely 
manner. 

 Organize, prioritize, manage, and carry out duties efficiently and within 
established timeframes. 

 Establish and maintain collaborative working relationships with all 
stakeholders. 

 Develop and coordinate special projects of the department. 

 Work with the RD on the planning, coordinating, and developing of a 
catering/special event menu. 

 Assist in the design and implementation of catering, marketing, production, 
and finance materials. 

 Research menu items as well as price and forecast. 
 Develop recipes as well as scale for needed servings. 
 Develop invoicing procedures for catering/specialty functions. 
 Analyze food service operations for cost effectiveness. 
 Recommend the purchasing of supplies and equipment as necessary. 
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Food and Nutrition Services Catering/Special Initiatives Manager  
 

 Attend all training sessions and development as needed. 
 Plan, organize and conduct training for food and nutrition staff and others as it 

pertains to the catering and specialty events of the district. 
 Communicate effectively with staff members, administrators and other 

stakeholders using both tact and good judgement.  
 Demonstrate initiative in identifying potential problems or opportunities for 

improvement.  
 Develop procedures for measuring and evaluating delivery systems, appearance, 

and efficiency of service and serving techniques. 
 Assist with establishing policies and procedures to ensure food is prepared and 

served in a safe and sanitary manner. 
 Serve as a resource in implementing activities that contribute to increasing participation in 

school breakfast and lunch. 
 Work with RD to develop and evaluate recipes. 
 Demonstrate initiative in the performance of assigned responsibilities. 
 Exhibit a high level of interpersonal skills to work as an effective team member. 
 Direct supervision of assigned support personnel. Responsibilities include 

planning, assigning, and directing work; addressing complaints and resolving 
problems; training employees and evaluating performance. 

 Perform job responsibilities with sustained focus and attention to detail for 
extended periods of time. 

 Perform other duties as assigned. 
 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force 
frequently, and/or up to 20 pounds of force regularly or as needed to move objects. 

Reports to: 
Reports directly to the Food and Nutrition Services Nutrition Wellness Coordinator and/or 
designee. 

Evaluation: 
Annual evaluation done by the Food and Nutrition Services Nutrition Wellness 
Coordinator and/or designee. 

Terms of Employment: 
12-month employment 
Salary: 
Salary based upon approved salary schedule - Professional/Technical/Supervisory- E 

 
Job Code: 
76013 

 
Board Approved:
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Food and Nutrition Services Catering/Special Initiatives Manager  
 

Hernando County School Board 
Florida 

FLSA: Exempt, Non-Union 

Required Qualifications: 
 Bachelor’s degree from an accredited institution in food and nutrition, 

institutional food management or related field. 
 Minimum of three (3) years of experience in school food service management, 

catering, food service operations and management or related experience. 
 Ability to communicate effectively in written and oral form. 
 Ability to operate a computer with basic computer and Microsoft program knowledge. 
 Valid Food Safety Certificate. 
 Must possess a valid Florida Driver’s License. 

Desired Qualifications: 
 Master’s Degree in related field 
 Knowledge of nutritional and institutional food management in a high-volume 

multi-facility food service operation. 
 Experience with automated food service software and more complex computer 

programs 
 Experience with K-12 school food service in a school district. 
 Knowledge of laws and regulations related to United States Department of 

Agriculture (USDA) Child Nutrition and K12 school food service. 
 Experience in quantity food preparation and coordination. 
 Ability to establish and maintain effective working relationships with others. 

Performance Responsibilities: 
 Communicate effectively in written and oral form using positive 

interpersonal skills with a variety of stakeholders in an efficient and timely 
manner. 

 Organize, prioritize, manage, and carry out duties efficiently and within 
established timeframes. 

 Establish and maintain collaborative working relationships with all 
stakeholders. 

 Develop and coordinate special projects of the department. 
 Work with the RD on the planning, coordinating, and developing of a 

catering/special event menu. 
 Assist in the design and implementation of catering, marketing, production, 

and finance materials. 
 Research menu items as well as price and forecast. 
 Develop recipes as well as scale for needed servings. 

 
 

FOOD AND NUTRITION SERVICES (FNS) CATERING/ SPECIAL INITIATIVES 
MANAGER 
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Food and Nutrition Services Catering/Special Initiatives Manager  
 

 Develop invoicing procedures for catering/specialty functions. 
 Analyze food service operations for cost effectiveness. 
 Recommend the purchasing of supplies and equipment as necessary. 
 Attend all training sessions and development as needed. 
 Plan, organize and conduct training for food and nutrition staff and others as it 

pertains to the catering and specialty events of the district. 
 Communicate effectively with staff members, administrators and other 

stakeholders using both tact and good judgement.  
 Demonstrate initiative in identifying potential problems or opportunities for 

improvement.  
 Develop procedures for measuring and evaluating delivery systems, appearance, 

and efficiency of service and serving techniques. 
 Assist with establishing policies and procedures to ensure food is prepared and 

served in a safe and sanitary manner. 
 Serve as a resource in implementing activities that contribute to increasing participation in 

school breakfast and lunch. 
 Work with RD to develop and evaluate recipes. 
 Demonstrate initiative in the performance of assigned responsibilities. 
 Exhibit a high level of interpersonal skills to work as an effective team member. 
 Direct supervision of assigned support personnel. Responsibilities include 

planning, assigning, and directing work; addressing complaints and resolving 
problems; training employees and evaluating performance. 

 Perform job responsibilities with sustained focus and attention to detail for 
extended periods of time. 

 Perform other duties as assigned. 
 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force 
frequently, and/or up to 20 pounds of force regularly or as needed to move objects. 

Reports to: 
Reports directly to the Food and Nutrition Services Nutrition Wellness Coordinator and/or 
designee. 

Evaluation: 
Annual evaluation done by the Food and Nutrition Services Nutrition Wellness 
Coordinator and/or designee. 
 

Terms of Employment: 
12-month employment 
 
Salary: 
Salary based upon approved salary schedule - Professional/Technical/Supervisory- E 
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Food and Nutrition Services Catering/Special Initiatives Manager  
 

Job Code: 
76013 

 
Board Approved:  
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Hernando County School Board 
Florida 

                                                                          FLSA: Exempt, Non-Union 
 
 
 

 
Required Qualifications:   
 

 Bachelor’s degree from an accredited institution in food and nutrition, institutional food 
management, business, or a related field 

 Three (3) years of experience in commercial or non-commercial food service or nutrition. 
 Registered Dietitian credentialed with the Commission of Dietetic Registration or RD 

eligible.  
 Valid Food Safety Certificate. 
 Must possess a valid Florida driver’s license. 

 
Desired Qualifications: 
 

 Master’s Degree in related field. 
 Licensed Dietitian with the State of Florida  
 School Nutrition Specialist credentialed with the School Nutrition Association.  
 School Nutrition Association active membership. 
 Knowledge of federal, state, and local laws and School Board policies as they pertain to 

the school food service programs. 
 Knowledge of School Nutrition Association certification policies and procedures. 
 Experience with K-12 distribution operations. 
 Experience with food procurement and processing of USDA Foods. 
 Experience in a managerial/or supervisory capacity. 

 
Performance Responsibilities: 
 

 Assist with establishing policies and procedures to ensure food is prepared and served in 
a sanitary and safe manner.  

 Develop and conduct FNS school site reviews to determine efficiency of operation, 
financial status, and adherence to policies, procedures, and regulations.  

 Monitor and update the department’s HACCP-based food safety and sanitation program 
to meet federal, state and local regulations.  

 Develop food quality standards to assist staff in evaluating menu items prior to service, 
and establish and communicate quality customer service standards to staff.  

 Develop procedures for measuring and evaluating delivery systems, appearance and 
efficiency of serving area and serving techniques.  

 Provide monitoring and technical assistance of school food service operations to ensure 
program compliance and maximum operational efficiency.  

FOOD AND NUTRITION SERVICES (FNS) NUTRITION/WELLNESS COORDINATOR 
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Food and Nutrition Services (FNS) Nutrition/Wellness Coordinator 

Formatted: Font color: Text 1

 Monitor school site compliance to standards established for food preparation, food 
quality, meal service, sanitation, safety, inventory maintenance, financial procedures, and 
customer service.  

 Assist with the development, revision, and implementation of FNS standard operating 
procedures. 

 Plan and monitor activities related to the Summer Feeding Program as they relate to the 
development of summer menus. Coordinate forecasting, menu analysis paper products. 
Work with Operation Specialist on the coordination of summer sites.   

 Plan, organize, and manage activities related to menu planning, food procurement, 
product testing, product holds and/or recalls, and utilization of USDA commodities; and 
supervise, evaluate, train, and delegate work to appropriate staff.  

 Coordinate the implementation of food service automation for nutritional analysis, 
inventory control and menu costing.  

 Ensure all meals and a la cart foods offered to students comply with federal standards and 
requirements. 

 Work with medical authorities and school food service personnel to provide student 
menus in compliance with documented dietary restrictions.  

 Coordinate District Wellness Policy and work with related community programs.  
 Coordinate menus, supplies, and staffing related to emergency shelters feeding.  
 Assist with FNS training design and the development of training materials to ensure all 

programs are aligned to meet department growth opportunities. 
 Assist in the oversight of the management internship and leadership development for all 

FNS personnel.  
 Responsible for the oversight and precepting of dietetic interns. 
 Assist with the training and professional development of all FNS staff.  
 Assist Operation Specialists in developing and monitoring annual development plans, 

including long and short-term goals for FNS Managers.  
 Educate parents and teachers about the Food and Nutrition Program. 
 Assist with guest speakers regarding information on nutrition, training and/or staff 

development topics. 
 Recommend annual budgetary items for food, paper, and equipment. 
 Prepare and/or assist with department and school based FNS program grant applications 

and assist with related budget administration. 
 Assist in the development and implementation of quality assurance processes and FNS 

site reviews for all schools. 
 Assist in the participation of school health fairs and other events as they relate to nutrition 

and wellness. 
 Serve as a resource in implementing activities that contribute to increasing participation 

in school breakfast, lunch, snack, and supper programs. 
 Assist in the design and implementation of nutrition education materials. 
 Perform job responsibilities with sustained focus and attention to detail for extended 

periods of time. 
 Direct supervision of assigned support personnel. Responsibilities include planning, 

assigning, and directing work; addressing complaints and resolving problems; training 
employees and evaluating performance. 

 Perform other duties as assigned.  
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Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force 
frequently, and/or up to 20 pounds of force regularly or as needed to move objects. 

 
Reports to: 
    Reports directly to the Assistant Director of Food and Nutrition Services and/or designee. 

Evaluations: 

Annual evaluation done by the Assistant Director of Food and Nutrition Services and/or 
designee. 

Terms of Employment: 

12-month employment 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category F 

Job Code: 

76008013 

 

Board Approved:  
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Hernando County School Board 
Florida 

                                                                          FLSA: Exempt, Non-Union 
 
 
 

 
Required Qualifications:   
 
 Bachelor’s degree from an accredited institution in food and nutrition, institutional food 

management, business, or a related field 
 Three (3) years of experience in commercial or non-commercial food service or nutrition. 
 Registered Dietitian credentialed with the Commission of Dietetic Registration or RD 

eligible.  
 Valid Food Safety Certificate. 
 Must possess a valid Florida driver’s license. 

 
Desired Qualifications: 
 
 Master’s Degree in related field. 
 Licensed Dietitian with the State of Florida  
 School Nutrition Specialist credentialed with the School Nutrition Association.  
 School Nutrition Association active membership. 
 Knowledge of federal, state, and local laws and School Board policies as they pertain to 

the school food service programs. 
 Knowledge of School Nutrition Association certification policies and procedures. 
 Experience with K-12 distribution operations. 
 Experience with food procurement and processing of USDA Foods. 
 Experience in a managerial/or supervisory capacity. 

 
Performance Responsibilities: 
 
 Assist with establishing policies and procedures to ensure food is prepared and served in 

a sanitary and safe manner.  
 Develop and conduct FNS school site reviews to determine efficiency of operation, 

financial status, and adherence to policies, procedures, and regulations.  
 Monitor and update the department’s HACCP-based food safety and sanitation program 

to meet federal, state and local regulations.  
 Develop food quality standards to assist staff in evaluating menu items prior to service, 

and establish and communicate quality customer service standards to staff.  
 Develop procedures for measuring and evaluating delivery systems, appearance and 

efficiency of serving area and serving techniques.  
 Provide monitoring and technical assistance of school food service operations to ensure 

program compliance and maximum operational efficiency.  
 Monitor school site compliance to standards established for food preparation, food 

quality, meal service, sanitation, safety, inventory maintenance, financial procedures, and 
customer service.  

FOOD AND NUTRITION SERVICES (FNS) NUTRITION/WELLNESS COORDINATOR 
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Food and Nutrition Services (FNS) Nutrition/Wellness Coordinator 

 Assist with the development, revision, and implementation of FNS standard operating 
procedures. 

 Plan and monitor activities related to the Summer Feeding Program as they relate to the 
development of summer menus. Coordinate forecasting, menu analysis paper products. 
Work with Operation Specialist on the coordination of summer sites.   

 Plan, organize, and manage activities related to menu planning, food procurement, 
product testing, product holds and/or recalls, and utilization of USDA commodities; and 
supervise, evaluate, train, and delegate work to appropriate staff.  

 Coordinate the implementation of food service automation for nutritional analysis, 
inventory control and menu costing.  

 Ensure all meals and a la cart foods offered to students comply with federal standards and 
requirements. 

 Work with medical authorities and school food service personnel to provide student 
menus in compliance with documented dietary restrictions.  

 Coordinate District Wellness Policy and work with related community programs.  
 Coordinate menus, supplies, and staffing related to emergency shelters feeding.  
 Assist with FNS training design and the development of training materials to ensure all 

programs are aligned to meet department growth opportunities. 
 Assist in the oversight of the management internship and leadership development for all 

FNS personnel.  
 Responsible for the oversight and precepting of dietetic interns. 
 Assist with the training and professional development of all FNS staff.  
 Assist Operation Specialists in developing and monitoring annual development plans, 

including long and short-term goals for FNS Managers.  
 Educate parents and teachers about the Food and Nutrition Program. 
 Assist with guest speakers regarding information on nutrition, training and/or staff 

development topics. 
 Recommend annual budgetary items for food, paper, and equipment. 
 Prepare and/or assist with department and school based FNS program grant applications 

and assist with related budget administration. 
 Assist in the development and implementation of quality assurance processes and FNS 

site reviews for all schools. 
 Assist in the participation of school health fairs and other events as they relate to nutrition 

and wellness. 
 Serve as a resource in implementing activities that contribute to increasing participation 

in school breakfast, lunch, snack, and supper programs. 
 Assist in the design and implementation of nutrition education materials. 
 Perform job responsibilities with sustained focus and attention to detail for extended 

periods of time. 
 Direct supervision of assigned support personnel. Responsibilities include planning, 

assigning, and directing work; addressing complaints and resolving problems; training 
employees and evaluating performance. 

 Perform other duties as assigned.  
 
 

Physical Demands: 
Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force 
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Food and Nutrition Services (FNS) Nutrition/Wellness Coordinator 

frequently, and/or up to 20 pounds of force regularly or as needed to move objects. 
 

 

Reports to: 
  Reports directly to the Assistant Director of Food and Nutrition Services and/or designee. 

Evaluations: 

Annual evaluation done by the Assistant Director of Food and Nutrition Services and/or 
designee. 

Terms of Employment: 

12-month employment 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category F 

Job Code: 

76008 
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Food and Nutrition Services Operations Manager 
 

Formatted: Centered

Hernando County School Board 
Florida 

FLSA: Exempt, Non-Union 

 

 
 
Required Qualifications: 

 
 Three (3)  Five (5) years of experience in school food service management, 

food service operations and management or related supervisory experience. 
OR 

 Any equivalent combination of education and experience which provides the 
required knowledge, skills, and abilities to perform the essential duties and 
responsibilities of the position. 

 Ability to communicate effectively in written and oral form. 
 Must possess a valid Florida Driver’s License. 
 High school diploma or equivalent. 
 Valid Food Safety Certificate. 
 Ability to operate a computer with basic computer and Microsoft program knowledge. 

 
Desired Qualifications: 
 

 Experience with automated food service software and more complex computer 
programs 

 Associate’s degree from an accredited institution in the field of food and 
nutrition, institutional food management, business management or a related field. 

 Experience with K-12 school food service in a school district. 
 Knowledge of laws and regulations related to United States Department of 

Agriculture (USDA) Child Nutrition and K12 school food service. 
 Experience in quantity food preparation. 
 Knowledge of School Nutrition Association certification policies and procedures. 

Performance Responsibilities: 
 Assist with establishing policies and procedures to ensure food is prepared and served in a 

sanitary and safe manner. 
 Ability to communicate effectively in written and oral form using positive 

interpersonal skills with a variety of stakeholders in an efficient and timely 
manner. 

 Ability to organize, prioritize, manage, and carry out duties efficiently and within 
established timeframes. 

 Ability to establish and maintain collaborative working relationships with all 
stakeholders. 

FOOD AND NUTRITION SERVICES (FNS) OPERATIONS SPECIALIST 
MANAGER 
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Food and Nutrition Services Operations Manager 
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 Review school sites to ensure all schools participating in the National 
School Lunch, National School Breakfast, Seamless Summer Feeding 
Program and Child Care Food Program are meeting program requirements 
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Food and Nutrition Services Operations Manager 
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 Monitor the flow of food, inventories (including USDA commodities) and 
supplies in school cafeterias. 

 Review and audit cafeteria reports to insure federal and state  local, state and 
federal guidelines are being followed. 

 Assist the administrator in the evaluation of school food service programs 
annually as required by federal regulations. 

 Provide assistance in training managers Team Leaders and workers in all 
areas of school site management and financial accountability for food service 
operations. 

 Assist in the review, evaluation evaluate and recommendation of procedures that 
improve systems within school food service. 

 Assist in the planning, development, implementation and evaluation of the 
district- wide food service program. 

 Serve as a resource in implementing activities that contribute to increasing 
participation in school breakfast and lunch. 

 Assist in .marketing, coordinating, delivery and tracking of all activities of the 
program  

  Visit schools  Provide hands on support on a daily basis on a regular basis to 
assigned schools and provide technical assistance as needed. 
 Perform other incidental tasks consistent with the goals and objectives of the 

Food and Nutrition Department. 
 Review labor costs and evaluate staffing at school sites and make 

recommendations for changes as needed. 
 Identify and facilitate solutions to financial problems concerns in 

assigned schools' programs. 
 Assist with updating policies and procedures for both schools and district office, 

and train and assist all FNS personnel with policies and procedures. 
 Assist with budget analysis, financial review, and related responsibilities to 

develop an appropriate plan of action. 
 Review and audit weekly cafeteria reports to insure federal and state guidelines 

are being followed. 
 Assist in the identification, development and implementation of departmental 

programs, procedures, tools and/or training that ensure the effectiveness and 
efficiency of the Food and Nutrition Program 

 Coach school site Managers Team Leaders with personnel or supervisory 
concerns as needed.  

 Perform other duties as assigned. 
 Conduct FNS school site reviews to determine efficiency of operation. 
 Plan, supervise, evaluate, train and delegate work to appropriate staff including FNS relief 

workers. 
 Apply conflict resolution, negotiation, and problem-solving techniques when dealing with 

school FNS personnel issues, and work with school administrators as needed. 
 Assist school food and nutrition Team Leaders with establishing participation goals, 

achieving benchmarks goals, and determining staffing plans following district’s established 
guidelines. 
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 Conduct Pre-K/HeadStart classroom site visits to determine compliance with regulations. 
 Develop, monitor, and evaluate annual professional development plans, including long-

term and short-term goals for assigned personnel and school-based team leaders. 
 Direct supervision of assigned support personnel. Responsibilities include planning, 

assigning, and directing work; addressing complaints and resolving problems; training 
employees; evaluating performance; and the interviewing, testing, hiring, and assignment 
of personnel. 

 Work with human resources personnel to recruit staff and monitor professional 
development and certification requirements for job advancement. 

 Perform job responsibilities with sustained focus and attention to detail for extended 
periods of time. 

 
Physical Demands: 

 
Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force 
frequently, and/or up to 20 pounds of force regularly or as needed to move objects. 

 
Reports to: 

 
Reports directly to the Food and Nutrition Services (FNS) Assistant Director and/or designee. 

 
 

Evaluation: 
Annual evaluation done by the Food and Nutrition Services (FNS) Assistant Director 
and/or designee. 

 

 
Terms of Employment: 

 
12-month employment 

 
Salary: 

 
Salary based upon approved salary schedule - Professional/Technical/Supervisory-D E 

 

 
Job Code: 

 
76010 

 
 

 
Board Approved: 06/14/22 
Revised: N/A 
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Food and Nutrition Services Operations Manager 
 

Hernando County School Board 
Florida 

FLSA: Exempt, Non-Union 

 

 
Required Qualifications: 

 
 Five (5) years of experience in school food service management, food service 

operations and management or related supervisory experience. 
OR 

 Any equivalent combination of education and experience which provides the 
required knowledge, skills, and abilities to perform the essential duties and 
responsibilities of the position. 

 Ability to communicate effectively in written and oral form. 
 Must possess a valid Florida Driver’s License. 
 High school diploma or equivalent. 
 Valid Food Safety Certificate. 
 Ability to operate a computer with basic computer and Microsoft program knowledge. 

 
Desired Qualifications: 
 Experience with automated food service software and more complex computer 

programs. 
 Associate’s degree from an accredited institution in the field of food and 

nutrition, institutional food management, business management or a related field. 
 Experience with K-12 school food service in a school district. 
 Knowledge of laws and regulations related to United States Department of 

Agriculture (USDA) Child Nutrition and K12 school food service. 
 Experience in quantity food preparation. 
 Knowledge of School Nutrition Association certification policies and procedures. 

 
Performance Responsibilities: 
 Assist with establishing policies and procedures to ensure food is prepared and served in a    

sanitary and safe manner. 
 Ability to communicate effectively in written and oral form using positive 

interpersonal skills with a variety of stakeholders in an efficient and timely 
manner. 

 Ability to organize, prioritize, manage, and carry out duties efficiently and within 
established timeframes. 

 Ability to establish and maintain collaborative working relationships with all 
stakeholders. 

 Review school sites to ensure all schools participating in the National 

FOOD AND NUTRITION SERVICES (FNS) OPERATIONS MANAGER 
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Food and Nutrition Services Operations Manager 
 

School Lunch, National School Breakfast, Seamless Summer Feeding 
Program and Child Care Food Program are meeting program 
requirements. 

 Monitor the flow of food, inventories (including USDA commodities) and 
supplies in school cafeterias. 

 Review and audit cafeteria reports to insure local, state and federal guidelines are 
being followed. 

 Assist the administrator in the evaluation of school food service programs 
annually as required by federal regulations. 

 Provide assistance in training Team Leaders and workers in all areas of 
school site management and financial accountability for food service 
operations. 

 Review, evaluate and recommend procedures that improve systems within 
school food service. 

 Assist in the planning, development, implementation, and evaluation of 
the district- wide food service program. 

 Serve as a resource in implementing activities that contribute to increasing 
participation in school breakfast and lunch. 

 Assist in marketing, coordinating, delivery and tracking of all activities of the 
program. 

   Provide hands on support on a daily basis to assigned schools and provide 
technical assistance as needed. 
 Perform other incidental tasks consistent with the goals and objectives of the 

Food and Nutrition Department. 
 Review labor costs and evaluate staffing at school sites and make 

recommendations for changes as needed. 
 Identify and facilitate solutions to financial problems concerns in 

assigned schools' programs. 
 Assist with updating policies and procedures for both schools and district office, 

train and assist all FNS personnel with policies and procedures. 
 Assist with budget analysis, financial review, and related responsibilities to 

develop an appropriate plan of action. 
 Review and audit weekly cafeteria reports to insure federal and state guidelines 

are being followed. 
 Assist in the identification, development and implementation of departmental 

programs, procedures, tools and/or training that ensure the effectiveness and 
efficiency of the Food and Nutrition Program. 

 Coach school site Team Leaders with personnel or supervisory concerns as 
needed. 

 Perform other duties as assigned. 
 Conduct FNS school site reviews to determine efficiency of operation. 
 Plan, supervise, evaluate, train and delegate work to appropriate staff including FNS relief 

workers. 
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 Apply conflict resolution, negotiation, and problem-solving techniques when dealing with 
school FNS personnel issues, and work with school administrators as needed. 

 Assist school food and nutrition Team Leaders with establishing participation goals, 
achieving benchmarks goals, and determining staffing plans following district’s established 
guidelines. 

 Conduct Pre-K/HeadStart classroom site visits to determine compliance with regulations. 
 Develop, monitor, and evaluate annual professional development plans, including long-

term and short-term goals for assigned personnel and school-based team leaders. 
 Direct supervision of assigned support personnel. Responsibilities include planning, 

assigning, and directing work; addressing complaints and resolving problems; training 
employees; evaluating performance; and the interviewing, testing, hiring, and assignment 
of personnel. 

 Work with human resources personnel to recruit staff and monitor professional 
development and certification requirements for job advancement. 

 Perform job responsibilities with sustained focus and attention to detail for extended 
periods of time. 

 
Physical Demands: 

 
Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force 
frequently, and/or up to 20 pounds of force regularly or as needed to move objects. 

 
Reports to: 

 
Reports directly to the Food and Nutrition Services (FNS) Assistant Director and/or designee. 

 

Evaluation: 
Annual evaluation done by the Food and Nutrition Services (FNS) Assistant Director 
and/or designee. 

 
 
Terms of Employment: 

 
12-month employment 

 
Salary: 

 
Salary based upon approved salary schedule - Professional/Technical/Supervisory-E 

 
Job Code: 

 
76010 
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Food and Nutrition Services Senior Team Leader Specialist 
 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or equivalent General Education Diploma (GED)
 Must have a minimum of  Minimum three (3) years of institutional experience in  quantity food 

preparation experience and/or food service management experience with a minimum of two (2) years 
supervisory experience.

 Must be able to Llift as required by this position.
 Have the Aability to operate a computer and calculator with basic computer and Microsoft program 

knowledge.
 Must have a thorough knowledge of sanitation and safety for the preparation and handling of 

food
 Must have a Vvalid Florida driver’s license.
 Successful completion of the County Manager Training Program or equivalent
 Have good Mmanagement and organizational skills.
 Valid Food Safety certification or agreement to obtain within 6-months of employment. 

Desired Qualifications: 

 Two (2) approved food service classes successfully completed prior to the end of the 3rd year of 
school food service employment

 School Nutrition Association Level 2 Certification
 Associate’s degree in culinary arts, food service management or related field. 
 Certified Dietary Manager or related certification in food service. 

Performance Responsibilities: 
 Assist in the Evaluateion of food service employees team members in their job responsibilities, 

complete mid-year and end of year evaluations with support, assistance and guidance from 
Operations Manager.

 Assist with employee coaching and discipline as needed with support, assistance, and guidance from 
the Operations Manager.

 Assist with Oversee Orienting, training and the development of employeesFood and Nutrition 
Services Team Members.

 Collaborate with the school administration  Operations Manager in the selection, documentation 
and termination of employees.

 Coordinate, set up, food production and service of special functions as requested.
 Work with the school administration on student issues/concerns.
 Set standard for employees’ Follow FNS Standard Operating Procedures for Team Member’s 

personal hygiene, dress code and work habits.
 Assist with the Planning, developing, implementing and monitoring of team members work 

schedules.
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Food and Nutrition Services Senior Team Leader Specialist 
 

 Attend manager Specialist meetings.
 Report all accidents immediately.
 Participate and promote inservicein-service training opportunities.
 Plan and coordinate all food production and service.
 Prepare food, supply and small equipment orders.
 Monitor deliveries and sign invoices.
 Account for the daily collection, counting and depositing of money.
 Submit requisitions for repairs and supplies.
  
 Assist in implementing district in-services that pertain to the training of Food and Nutrition team 

members. 
 Review, verify and compile approve payroll.
 Monitor and compile monthly inventory of food, non-food and commodities.
 Monitor the condition, inventory and warranty of all equipment. Ensure all team members are 

trained on all equipment and can demonstrate proficiency. 
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Food and Nutrition Services Senior Team Leader Specialist 
 

 Keep accurate records as required by the State Department of Education, United States 
Department of Agriculture and the District Office state, local and federal regulations.

 Develop and coordinate a la carte offerings.
 Operate a motor vehicle as required by the position.
 Perform job responsibilities with sustained focus and attention to detail for extended periods of time.
 Perform other duties as assigned by the Director of Food and Nutrition and/or designee.

 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects. 

 
Reports to: 

 
Reports directly to the principal and the Director of Food and Nutrition the Food and Nutrition Services 
Operation Manager and/or designee 

 
Evaluation: 

Annual evaluation done by the Director of Food and Nutrition  Food and Nutrition Operation Manager 
and/or designee with input from the School Principal. 

 
Terms of Employment: 

10-month employment 

Salary: 
 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 

Job Code: 
 

76013 
 
 
 

Revised: 06/19/01, 01/20/09, 03/03/09, 05/18/10, 05/17/11, 6/7/11 
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Food and Nutrition Services Specialist 
 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or General Education Diploma (GED) 
 Minimum three (3) years of quantity food experience and/or food service management experience 

with a minimum of two (2) years supervisory experience. 
 Lift as required by this position. 
 Ability to operate a computer with basic computer and Microsoft program knowledge. 
 Valid Florida driver’s license. 
 Management and organizational skills. 
 Valid Food Safety certification or agreement to obtain within 6-months of employment. 

Desired Qualifications: 
 Associate’s degree in culinary arts, food service management or related field. 
 Certified Dietary Manager or related certification in food service. 

Performance Responsibilities: 
 Assist in the evaluation of food service team members in their job responsibilities, complete mid-

year and end of year evaluations with support, assistance, and guidance from Operations Manager. 
 Assist with employee coaching and discipline as needed with support, assistance and guidance from 

the Operations Manager. 
 Assist with orienting, training and the development of Food and Nutrition Services Team Members. 
 Collaborate with the Operations Manager in the selection, documentation, and termination of 

employees. 
 Coordinate, set up, food production and service of special functions as requested. 
 Work with the school administration on student issues/concerns. 
 Follow FNS Standard Operating Procedures for Team Member’s personal hygiene, dress code and 

work habits. 
 Assist with the planning, developing, implementing, and monitoring of team members work 

schedules. 
 Attend Specialist meetings. 
 Report all accidents immediately. 
 Participate and promote in-service training opportunities. 
 Plan and coordinate all food production and service. 
 Prepare food, supply, and small equipment orders. 
 Monitor deliveries and sign invoices. 
 Account for the daily collection, counting and depositing of money. 
 Submit requisitions for repairs and supplies. 
 Assist in implementing district in-services that pertain to the training of Food and Nutrition team 

members.  
 Review, verify and approve payroll. 

FOOD AND NUTRITION SERVICES SPECIALIST 
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Food and Nutrition Services Specialist 
 

 Monitor and compile monthly inventory of food, non-food, and commodities. 
 Monitor the condition, inventory, and warranty of all equipment. Ensure all team members are 

trained on all equipment and can demonstrate proficiency.  
 Keep accurate records as required by state, local and federal regulations. 
 Develop and coordinate a la carte offerings. 
 Operate a motor vehicle as required by the position. 
 Perform job responsibilities with sustained focus and attention to detail for extended periods of time. 
 Perform other duties as assigned by the Director of Food and Nutrition and/or designee. 

 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects. 

 
Reports to: 

 
Reports directly to the Food and Nutrition Services Operation Manager and/or designee. 

 
Evaluation: 

Annual evaluation done by the Food and Nutrition Operation Manager and/or designee with input from the 
School Principal. 

 
Terms of Employment: 

10-month employment 

Salary: 
 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 

Job Code: 
 

76013 
 
 
 

Revised: 06/19/01, 01/20/09, 03/03/09, 05/18/10, 05/17/11, 6/7/11 
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Hernando County School Board 
Florida 

FLSA: Exempt, Non-Union 

 

 
Required Qualifications: 

 Bachelor’s degree from an accredited institution in food and nutrition, institutional food 
management, business or a related field marketing, training, business management, or 
related field.

 Minimum of Three (3) years of experience in school food service 
management, food service operations management , nutrition, finance, team 
development, marketing/grants management , or a related field ..

 Ability to communicate effectively in written and oral form.
 Ability to operate a computer with basic computer, Microsoft program 

knowledge.
 Management and organizational skills.
 Valid Food Safety Certificate.
 Must possess a valid Florida Driver’s License.

 
Desired Qualifications: 

 
 Master’s Degree in Marketing, Training, Development or related field.
 Experience with learning management systems or related technological software.
 School Nutrition Specialist credentialed with the School Nutrition Association
 School Nutrition Association active membership
 Knowledge of federal, state, and local laws and School Board policies as they pertain to 

the school food service programs.
 Experience with K-12 distribution operations.
 Experience with food service automation systems.
 Experience with current database and marketing technologies.
 Experience with K-12 school food service in a school system.
 Experience programming and maintaining database systems, Microsoft Office software, 

publication design, editing, and copyright law knowledge.
 Experience training, developing, and forecasting professional development programs.
 Knowledge of School Nutrition Association certification policies and procedures.
 Experience in a managerial/or supervisory capacity.

 
Performance Responsibilities: 

 Assist with establishing policies and procedures to ensure food is prepared and served in 
a sanitary and safe manner.

 Develop and conduct FNS school site reviews to determine efficiency of operation, 
financial status, and adherence to policies, procedures, and regulations.

 Monitor and update the department’s HACCP-based food safety and sanitation program 
that meets federal, state and local regulations.

 Develop food quality standards to assist staff in evaluating menu items prior to service, 
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and establish and communicate quality customer service standards to staff.
 Develop procedures for measuring and evaluating delivery systems, appearance and 

efficiency of serving area and serving techniques.
 Conduct site reviews to ensure compliance with health and safety regulations established 

by federal, state, and local agencies.
 Ensure all food safety inspection deficiencies are addressed competently and in a timely 

manner.
 Work with RD to develop and evaluate training
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Food and Nutrition Services (FNS) Team Development/Marketing Program Manager  
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 Provide monitoring and technical assistance of school food service operations to ensure 
program compliance and maximum operational efficiency.

 Assist school food service managers with establishing participation goals, achieving 
benchmark goals, and determining staffing plans following district’s established 
guidelines.

 Monitor school site compliance to standards established for food preparation, food 
quality, meal service, sanitation, safety, inventory maintenance, financial procedures, and 
customer service.

 Apply conflict resolution, negotiation, and problem-solving techniques when dealing 
with school FNS personnel issues, and work with school administrators as needed.

 Conduct PreK/Headstart classroom site visits to determine compliance with 
nutritional standards as required.

 Plan, organize, staff, and monitor activities related to the Summer Feeding Program.
 Plan, organize, and manage activities related to the hiring and professional development of all 
school FNS personnel; and supervise, evaluate, train, and delegate work to appropriate staff, 
including FNS relief workers.
 Work with human resources personnel to recruit personnel and monitor professional 

development and certification requirements for job advancement.
 Assist in the Developing, coordinateing, and overseeing of the the management internship 

and leadership development programs for FNS personnel with the Director, Assistant 
Director and RD.

 Assist in the Coordinateing  FNS training design and the development of training 
materials to ensure all programs are aligned to meet department growth opportunities.

 Develop, monitor, and evaluate annual professional development plans, including long- 
term and short-term goals for assigned personnel and school-based management.

 Recommend annual budgetary items for training and team development.
 Plan, organize, and manage activities related to marketing strategies, the application and 

administration of grants, and quality assurance processes for the department; and 
supervise, evaluate, train, and delegate work to appropriate staff.

 Assist in the CoordinatCoordinatione of  the strategic development process, 
aligning department communication, marketing, and professional development 
goals with the District’s vision.

 Work with communications personnel to manage the department website and ensure all 
marketing and communication efforts are consistent with district guidelines and policies.

 Prepare and/or assist with department and school-basedschool based FNS program grant 
applications and assist with related budget administration.

 Coordinate  Assist in the development and implementation of quality assurance 
processes and FNS site reviews for all schools.

 Direct supervision of assigned support personnel. Responsibilities include planning, 
assigning, and directing work; addressing complaints and resolving problems; training 
employees; evaluating performance; and interviewing, testing, hiring, and assignment of 
personnel.

 Direct supervision of assigned support personnel. Responsibilities include planning, 
assigning, and directing work; training and evaluation of performance.

 Perform other duties as assigned.
 Coordinate FNS ServSafe or equivalent certification for FNS staff.
 Coordinate training and professional development for all FNS staff. 
 Execute training as required.
 Educate parents and teachers about the Food and Nutrition Program. 
 Respond to requests for guest speakers or information on nutrition, training, or staff development 
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Food and Nutrition Services (FNS) Team Development/Marketing Program Manager  
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topics. 
 

 Act as a liaison between the district and other organizations to promote the Food and Nutrition 
Program. 

 Organize and plan marketing initiatives including social media and other digital platforms. 
 Assist in the participation of school career fairs, health fairs and other related programs.  
 Serve as a resource in implementing activities that contribute to the increasing participation of 

school breakfast, lunch, snack, and supper programs.  
 Assist in the design and implementation of nutrition education materials. 
 Perform job responsibilities with sustained focus and attention to detail for extended periods of 

time. 

 
Reports to: 

Reports directly to the Director of Food and Nutrition Services The FNS Nutrition Wellness Coordinator 
and/or designee 

 

Evaluations: 

Annual evaluation done by the Director of Food and Nutrition Services  FNS Nutrition Wellness 
Coordinator and/or designee 

Terms of Employment: 

12-month employment 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category E 

Job Code: 

76013 

Board Approved: 08/08/17 
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Hernando County School Board 
Florida 

FLSA: Exempt, Non-Union 
 

 
Required Qualifications: 

 Bachelor’s degree from an accredited institution in food and nutrition, marketing, 
training, business management, or related field. 

 Minimum of Three (3) years of experience in school food service 
management, food service operations management, team development, 
marketing/grants management, or a related field. 

 Ability to communicate effectively in written and oral form. 
 Ability to operate a computer with basic computer, Microsoft program 

knowledge. 
 Management and organizational skills. 
 Valid Food Safety Certificate. 
 Must possess a valid Florida Driver’s License. 

 
Desired Qualifications: 

 
 Master’s Degree in Marketing, Training, Development or related field. 
 Experience with learning management systems or related technological software. 
 School Nutrition Specialist credentialed with the School Nutrition Association 
 School Nutrition Association active membership 
 Knowledge of federal, state, and local laws and School Board policies as they pertain to 

the school food service programs. 
 Experience with K-12 distribution operations. 
 Experience with food service automation systems. 
 Experience with current database and marketing technologies. 
 Experience with K-12 school food service in a school system. 
 Experience programming and maintaining database systems, Microsoft Office software, 

publication design, editing, and copyright law knowledge. 
 Experience training, developing, and forecasting professional development programs. 
 Knowledge of School Nutrition Association certification policies and procedures 
 Experience in a managerial/or supervisory capacity. 

 
Performance Responsibilities: 

 Assist with establishing policies and procedures to ensure food is prepared and served in 
a sanitary and safe manner. 

 Develop procedures for measuring and evaluating delivery systems, appearance, 
and efficiency of serving area and serving techniques. 
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Food and Nutrition Services (FNS) Team Development/Marketing Program Manager  

 Work with RD to develop and evaluate training. 
 Provide monitoring and technical assistance of school food service operations to ensure 

program compliance and maximum operational efficiency. 
 Assist in the developing, coordinating, and overseeing the internship and leadership 

development programs for FNS personnel with the Director, Assistant Director and the 
RD. 

 Assist in coordinating FNS training design and the development of training materials 
to ensure all programs are aligned to meet department growth opportunities. 

 Recommend annual budgetary items for training and team development. 
 Plan, organize, and manage activities related to marketing strategies, the application and 

administration of grants, and quality assurance processes for the department; and 
supervise, evaluate, train, and delegate work to appropriate staff. 

 Assist in the coordination of the strategic development process, aligning 
department communication, marketing, and professional development goals with 
the District’s vision. 

 Work with communications personnel to manage the department website and ensure all 
marketing and communication efforts are consistent with district guidelines and policies. 

 Prepare and/or assist with department and school-based FNS program grant applications 
and assist with related budget administration. 

 Assist in the development and implementation of quality assurance processes and FNS 
site reviews for all schools. 

 Direct supervision of assigned support personnel. Responsibilities include planning, 
assigning and directing work; training and evaluation of performance. 

 Perform other duties as assigned. 
 Coordinate FNS ServSafe or equivalent certification for FNS staff. 
 Coordinate training and professional development for all FNS staff.  
 Execute training as required. 
 Educate parents and teachers about the Food and Nutrition Program. 
 Respond to requests for guest speakers or information on nutrition, training, or staff development 

topics. 
 Act as a liaison between the district and other organizations to promote the Food and Nutrition 

Program. 
 Organize and plan marketing initiatives including social media and other digital platforms. 
 Assist in the participation of school career fairs, health fairs and other related programs.  
 Serve as a resource in implementing activities that contribute to the increasing participation of 

school breakfast, lunch, snack, and supper programs.  
 Assist in the design and implementation of nutrition education materials. 
 Perform job responsibilities with sustained focus and attention to detail for extended periods of 

time. 

 
Reports to: 
Reports directly to The FNS Nutrition Wellness Coordinator and/or designee. 
 
Evaluations: 

Annual evaluation done by the FNS Nutrition Wellness Coordinator and/or designee. 

Terms of Employment: 
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Food and Nutrition Services (FNS) Team Development/Marketing Program Manager  

12-month employment 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category E 

Job Code: 

76013 

Board Approved: 08/08/17 
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Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or General Education Diploma (GED) 
 Must be able to Lift as required by this position. 
 Must have two (2) years Three (3) years of experience of institutional quantity food 

preparation experience, and food service management or met the requirements of Food and 
Nutrition Assistant III  

 Have good Management and organizational skills. 
 Have the Ability to operate a computer and calculator. With basic computer and Microsoft program 

knowledge. 
 Valid Florida driver’s license. 
  Food Safety certified or agreement to obtain within 6-months of employment. 

 
Desired Qualifications: 

 Recommendations from the current Food Service Manager (if applicable) 
 Successful completion of the Production Specialist Training Class (if applicable) 
 Management/supervisory experience in commercial or non-commercial food service. 
 Recommendation from current Food Service Specialist (if applicable). 

 
Performance Responsibilities: 

 Complete and post daily work schedules for employees. Team members. 
 Preplan and complete daily food production records. 
 Complete daily bulk entries as needed. 
 Compare daily production records to daily Sales and Meal Count Building and Sales Report. 
 Ensure that new recipes are tested prior to offering the item on the menu. 
 Ensure the use of standardize recipes/portions. 
 Assist in the preparation of meals. 
 Inspect all food to ensure quality criteria are met before being served. 
 Train staff to ensure efficiency in all work areas of food service. 
 Inspect the serving line prior to and during serving to ensure that the line is clean, neat and 

accurate portions are being served. 
 Ensure quality customer service. 
 Ensure that the cashier is using approved accountability procedures. 
 Ensure temperatures are taken and documented at the beginning of and during service. 
 Ensure that food is “batch-cooked” and replenished in a timely manner. 
 Assist in the handling of customer problems and complaints. 

 
 
 

 Assist with the procurement of supplies and inventory. 
 Demonstrate proficiency in cashiering, operating, and caring for all equipment. 

FOOD AND NUTRITION ASSISTANT MANAGER  SERVICES ASSISTANT SPECIALIST 

182



 Assist manager Specialist as assigned. 
 Implement and ensure compliance with Hazard Analysis Critical Control Points (HACCP) 

procedures. 
 Attend mandatory Inservice training. 
 Ensure the completion and expectations of the daily work schedule are met by staff. 
 Participate in the interview and hiring process. 
 Perform job responsibilities with sustained focus and attention to detail for extended 

periods of time. 

 Perform other duties as assigned by the Food and Nutrition Services Manager Team Leader  
Specialist and/or designee. 

 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects. 

 
Reports to: 

Reports directly to the Food and Nutrition Services Manager  Team Leader  Specialist and/or designee. 
 

Evaluation: 

Annual evaluation done by the Food and Nutrition Services Operations Manager, Manager  Team Leader 
Specialist and/or administrative designee. 

 
Terms of Employment: 

10-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category B 
 

Job Code: 

76016 
 
Board Approved: 06/19/01 
Revised: 07/25/06, 01/20/09, 03/03/09, 05/18/10, 05/17/11, 8/30/2022 

 
 
 
 
 
 
 
 
 
 
 
Food and Nutrition Assistant Manager  Senior Team Leader Assistant Specialist  
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Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or General Education Diploma (GED) 
 Lift as required by this position. 
  Three (3) years of experience of institutional quantity food preparation experience, and food 

service management. 
 Management and organizational skills. 
 Ability to operate a computer with basic computer and Microsoft program knowledge. 
 Valid Florida driver’s license. 
  Food Safety certified or agreement to obtain within 6-months of employment. 

 
Desired Qualifications: 

 Management/supervisory experience in commercial or non-commercial food service. 
 Recommendation from current Food Service Specialist (if applicable). 

 
Performance Responsibilities: 

 Complete and post daily work schedules for Team members. 
 Preplan and complete daily food production records. 
 Complete daily bulk entries as needed. 
 Compare daily production records to daily Building and Sales Report. 
 Ensure that new recipes are tested prior to offering the item on the menu. 
 Ensure the use of standardize recipes/portions. 
 Assist in the preparation of meals. 
 Inspect all food to ensure quality criteria are met before being served. 
 Train staff to ensure efficiency in all work areas of food service. 
 Inspect the serving line prior to and during serving to ensure that the line is clean, neat and 

accurate portions are being served. 
 Ensure quality customer service. 
 Ensure that the cashier is using approved accountability procedures. 
 Ensure temperatures are taken and documented at the beginning of and during service. 
 Ensure that food is “batch-cooked” and replenished in a timely manner. 
 Assist in the handling of customer problems and complaints 
 Assist with the procurement of supplies and inventory. 
 Demonstrate proficiency in cashiering, operating, and caring for all equipment. 
 Assist Specialist as assigned. 
 Implement and ensure compliance with Hazard Analysis Critical Control Points (HACCP) 

procedures. 
 Attend mandatory Inservice training. 
 Ensure the completion and expectations of the daily work schedule are met by staff. 
 Perform job responsibilities with sustained focus and attention to detail for extended 

periods of time. 

 Perform other duties as assigned by the Food and Nutrition Services Specialist and/or designee. 

FOOD AND NUTRITION SERVICES ASSISTANT SPECIALIST 
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Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects. 

 
Reports to: 

Reports directly to the Food and Nutrition Services Specialist and/or designee. 
 

Evaluation: 

Annual evaluation done by the Food and Nutrition Services Operations Manager, Specialist and/or 
administrative designee. 

 
Terms of Employment: 

10-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category B 
 

Job Code: 

76016 
 
Board Approved: 06/19/01 
Revised: 07/25/06, 01/20/09, 03/03/09, 05/18/10, 05/17/11, 8/30/2022 

 
 
 
 
 
 
 
 
 
 
 
Food and Nutrition Assistant Specialist  

186



 

187



Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

  Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

  Account Name

  Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

  Account Name

  Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

  Funding Source

  Account Name

  Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:   $_______________ 

Prior Year Actual Spent:   $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Food and Nutrition Services

P/T/S Salaries

4110E                                    7600                                 1610                                     9002                                      00100                            000000

128,191.51

Food and Nutrition Services
Confidential Salaries

4110E                                              7600                             1620                                     9002                                    00100                       00000

17,801.83

X

*Will be included in Food Service 2024-2025 budget*

*Will be included in Food Service 2024-2025 budget*
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Hernando School District

School Board Regular Meeting

Agenda Item # 15. 24-2306 6/11/2024���

Title and Board Action Requested
Approval of updates to the attached job descriptions for Professional/Technical/Supervisory roles regarding
exemption status based on increases to the standard salary level for FLSA earnings thresholds.

Executive Summary
The Director of Human Resources, on behalf of the Superintendent of Schools, hereby requests the Board’s
approval of the updates made to the attached job descriptions for Professional Technical Supervisory roles
regarding exemption status based on increases to the standard salary level for FLSA earnings thresholds. The
FLSA establishes minimum wage, overtime pay eligibility, recordkeeping, and child labor standards affecting
full-time and part-time workers in the private sector and in federal, state, and local governments. In April 2024,
the Department issued a final rule increasing the standard salary level for exemption as follows:

Minimum Salary Amount Beginning July 1, 2024 - $844 per week
(equivalent to a $43,888 annual salary)

Minimum Salary Amount Beginning January 1, 2025 - $1,128 per week
(equivalent to a $58,656 annual salary)

For additional information, please visit https://www.dol.gov/agencies/whd/overtime/salary-levels.

My Contact
Matthew Goldrick
Director of Human Resources
Goldrick_m@hcsb.k12.fl.us
870-451

Alexis Brown
Supervisor of Human Resources
Brown_a1@hcsb.k12.fl.us
870-445

2023-28 Strategic Focus Area
Priority 2: Talent Management

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.

Hernando School District Printed on 6/4/2024Page 1 of 1
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APPLICATION SUPPORT ANALYST 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
Required Qualifications: 

 A.A. or A.S. Degree in Computer Science or related field and three (3) years of 
successful experience in application support, or 

 High school diploma and five (5) years of successful experience in application support. 
 

Desired Qualifications: 

 Experience with the Skyward ERP/SIS system or the current software package(s) in use 
by the District 

 Experience with the Crystal Reports or the current software package(s) in use by the 
District 

 
Performance Responsibilities: 

 Perform software analysis, documentation, testing, maintenance, and implementation. 
 Provide user training and procedures for enterprise applications and other systems as 

needed. 
 Perform and schedule system processes as required. 
 Provide help desk support for enterprise applications and other systems as needed. 
 Provide system configuration, integration, and data imports and exports. 
 Provide and implement backup and recovery plans for enterprise applications. 
 Maintain and perform application maintenance. 
 Maintain a productive working relationship with users and all levels of management. 
 Consult with management to ensure agreement on system principles. 
 Develop and maintain a working knowledge of business processes in assigned application 

areas. 
 Maintain a working knowledge of the Florida Department of Education rules and 

regulations. 
 Use effective, positive interpersonal communication skills. 
 Perform job responsibilities with sustained focus and attention to detail for extended 

periods of time. 
 Confer with users to determine needs and formulates system development requirements. 
 Develop system and user documentation for new software applications. 
 Provide technical assistance to user departments. 
 Provide technical support, supervision and guidance to other application support staff. 
 Organize and plan work for performing independently or within a team work 

environment. 
 Perform other duties as assigned by the Supervisor of Technology and/or designee. 
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Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or 
up to 10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Supervisor of Technology and/or designee 
 

Evaluation: 

Annual evaluation done by the Supervisor of Technology and/or designee 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 
 

Job Code: 

82028 
 
 

Board Approved: 05/28/19 
Revised 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Application Support Analyst 
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ASSISTIVE TECHNOLOGY SPECIALIST 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 

 

 
 

Required Qualifications: 

 Bachelor's Degree in Education 
 Minimum of two (2) years experience with computers and specialized software 
 Knowledge of Windows and/or Macintosh operating systems 
 Knowledge of assistive technology 
 Experience in selection, installation, training and trouble-shooting of hardware, software and 

assistive technology devices 
 

Performance Responsibilities: 

 Provide instruction to staff, parents and students in the use of assistive technology devices and 
software to support devices 

 Provide technical assistance in the use of assistive technology devices assigned to specific students 
through the Individual Education Plan (IEP) process 

 Provide support to parents and staff so students may appropriately utilize hardware and software 
 Coordinate technology activities to include training with Local Assistive Technology Specialists 

(LATS) and Florida Diagnostic Learning Resources System (FDLRS) Technology Specialists 
 Assist staff assigned to the Exceptional Student Education Department in the selection, purchase, 

installation and maintenance of hardware and software appropriate for their needs 
 Assist in maintenance of assistive technology inventory with respect to software and hardware 
 Sustain focus and attention to detail 
 Perform other duties as assigned by the Director of Exceptional Student Education and/or designee 

 
Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Director of Exceptional Student Education and/or designee 
 

Evaluation: 

Annual evaluation done by the Director of Exceptional Student Education and/or designee 
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Terms of Employment: 

10-month employment 
 

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Category D 
 

Job Code: 

63104 
 
 
 

Board Approved: 07/28/09 
Revised: 05/17/11, 4/15/14, 06/25/19 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Assistive Technology Specialist 
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ATHLETIC TRAINER 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 Bachelor’s Degree from an accredited college or university 
 Certified as an Athletic Trainer by the Board of Certification (BOC) 
 Licensed as an Athletic Trainer by the Florida Board of Athletic Training 
 Have valid Cardiopulmonary Resuscitation (CPR) and First Aid certification prior to 

contact with students. 

 
Desired Qualifications: 

 Maintain Florida Board of Certification Standards of Professional Practice for Athletic 
Trainers. 

 Ability to analyze, interpret, and use data in decision-making. 
 Ability to make decisions on own with minimum supervision. 
 Ability to communicate and work with others. 
 Ability to handle stressful situations. 
 Successful experience as an athletic trainer preferred. 

 
Performance Responsibilities: 

 Demonstrate the ability to implement care and prevention of athletic injury. 
 Assess and treat athletic injuries including administering CPR and First Aid. 
 Conduct and carryout initial assessment of an athlete’s injury or illness to determine if 

immediate emergency assistance is needed and provide continued care. 
 Demonstrate the ability and willingness to research current trends and best practices in 

the field of care and prevention of athletic injury. 
 To determine and recommend to parent(s)/legal guardian(s) if any further medical 

treatment or evaluation through a physician or other medical facilities might be needed. 
 Care for athletic injuries using physical therapy equipment, techniques, and treatment. 
 Evaluate each athletes’ readiness to participate in sporting events and to provide 

clearance when necessary. 
 Apply protective or injury preventive devices such as bandages, tape, braces (examples: 

ankles, fingers, and wrists). 
 Assess and report to athletic directors and coaches the progress of recovering athletes. 
 Collaborate with physicians, as needed, to help develop and implement comprehensive 

rehabilitation program for injured athletes 
 Develop and implement individual plans for the prevention and/or rehabilitation of an 

athlete. 
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 Be a resource for student/athletes and their parents on athletic health related issue such as 
diet and conditioning. 

 Assist coaches with the designing and implementing of conditioning programs that 
improve athletic performance. 

 Travel with athletic teams to assist at sporting events and be present for offseason, 
summer, preseason conditioning, and in-season practices. 

 Assist with transferring athletes of various heights and weights who may have sustained 
injuries. 

 Be responsible for ensuring proper equipment is setup and ready for practice, sporting 
events, and conditioning. 

 
Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, 
and/or up to 10 pounds of force regularly or as needed to move objects. 

 
Reports to: 

Reports directly to principal and/or designee 
 

Evaluation: 

Annual evaluation done by principal and/or designee County Athletic Director and/or Designee 
 

Terms of Employment: 

12 – month employee 
 

Salary: 

Salary based upon approved salary schedule – PTS Level D 
 

Job Code: 
 

73033 

Board Approved: 02/22/2022 
Revised: N/A 

 
 
 
 
 
 
 
 
 
 
 
 

Athletic Trainer 
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DATA QUALITY & INTEGRITY SPECIALIST 

Hernando County School Board 
Florida 

FLSA:, ExemptNon-Exempt, Non-Union 
 

 
Required Qualifications: 

 A.A. or A.S. Degree and one (1) year of experience in a related field* 
 Extensive working knowledge of personal computer-based software programs, including 

Microsoft Office products 
 

*In lieu of A.A. or A.S. Degree, High School diploma and three (3) years of experience in a related 
field 

 
Desired Qualifications: 

 Experience with the current student information system in use by the district 
 Knowledge of data entry methods and procedures used for student information 
 Ability to communicate effectively with various stakeholders to express information both verbally 

and in written form 
 Ability to work independently and make informed decisions with minimal supervision 

Ability to organize, prioritize, and manage duties efficiently and within established timeframe 
 

Performance Responsibilities: 

 Review policies and procedures to make recommendations to improve upon and standardize 
the processes of data collection/reporting in the areas of assigned responsibilities 

 Inspect and analyze current data collection activities regularly and take action to continuously 
improve procedures, services and support to schools and work locations 

 Conduct training for personnel on the procedures and techniques required for the process of 
data collection and reporting 

 Provide technical assistance in planning, designing, and implementing data collection 
activities based on DOE requirements and changes in the areas of assigned responsibilities 

 Establish cooperative relationships with district level program staff , school personnel, and 
other stakeholders, effectively communicating and interpreting policies and procedures as 
necessary 

 Consult with school-based and district-level personnel to identify data collection problems and 
needs 

 Develop and disseminate publications necessary for the coordination of district data collection 
activities 

 Represent the district on committees, at meetings and conferences concerning district-wide data 
collection activities 

 Maintain knowledge of the features of the student information systemManage all aspects of the 
student Florida Education Identifier (FLEID) and Student Number IDs 

 Input and maintain confidentiality of student Social Security Numbers (SSN) in the student reporting 
system 

 Develop and maintain manuals/documents for personnel responsible for entering data in the areas of 
assigned responsibilities 

 Provide training to all stakeholders to ensure accurate and efficient reporting 196



 Enter and maintain schedules for students receiving Hospital Homebound or Home Instruction 
services 

 Support the district Medicaid Coordinator by establishing written procedures for the entry of 
Medicaid consent and providing reports from the SIS 

 Support the Director of Exceptional Student Education by establishing procedures for the collection 
and implementation of ESE student data relating to state reporting 

 Support the Director of Student Services by establishing procedures for the collection and 
implementation of data entry for disciplines and SESIRs 

 Communicate and collaborate with the Executive Director of Student Support Programs regarding 
changes in legislation, programs, and practices in the areas of assigned responsibilities 

 Perform other duties as assigned by the Executive Director of Student Support Programs 
and/or designee 

Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Executive Director of Student Support Programs and/or designee 
 

Evaluation: 

Annual evaluation done by the Executive Director of Student Support Programs and/or designee 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Category D 
 

Job Code: 

77131 
 
 
 

Board Approved: 06/10/14 
Revised: 06/10/14, 01/26/16, 06/27/23 

 
 
 
 
 

Data Quality & Integrity Specialist 
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DISTRICT TECHNOLOGY INFRASTRUCTURE SPECIALIST 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 

 

 
Required Qualifications: 

 
 Associate’s degree from an accredited institution in a technology field and three (3) years of 

progressively responsible experience in information technology/networking related field. Or in 
lieu of the degree requirement, a high school diploma and seven (7) years of progressively 
responsible experience in information technology/networking related field. 
(Note: an advanced degree supplement only applies if hired with a Bachelor’s degree or higher) 

 Knowledge of current operating systems for Windows and Macintosh, wide area networks, 
wireless security, network routing protocols and voice over Internet Protocol (IP) Technology 

 Experience in selection, installation, training and troubleshooting of networking, hardware and 
software 

 Ability to perform tasks involving the intermittent performance of moderately physically 
demanding work, typically involving some combination of reaching, bending, stooping, kneeling 
or crouching, and that may involve the lifting, carrying, pushing and/or pulling of moderately 
heavy objects and materials (15-30 pounds) 

 Valid Florida driver’s license 
 Ability to maintain effective working relationships with co-workers and DTSS technicians. 

 
Desired Qualifications: 

 A+ Certification 
 Bachelor’s degree in a technology field from an accredited college or technical school 

 
Performance Responsibilities: 

 Assist the Network Coordinator with the development and implementation of ongoing network 
specifications, modifications and maintenance plans related to technology 

 Assist in the design, installation, management and documentation of infrastructure including 
switches, routers, firewalls, intrusion detection/prevention systems as well as wiring and physical 
infrastructure 

 Assist in the design, install and provide ongoing support for the District network security 
infrastructure including firewall, Virtual Private Networks (VPNs), system patching, and managed 
anti-virus systems 

 Assist in the administration and management of backup procedures and disaster prevention and 
controls for the network and district servers 

 Administrate and manage various network hardware and software district-wide 
 Assist in the management, upgrades and maintenance of end-user software and hardware 
 Maintain updated working and technical knowledge of all industry enhancements 
 Provide support to assigned DTSS technicians via e-mail, telephone, and in person 
 Maintain district inventories with respect to hardware and software 
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 Provide support to assigned DTSS technicians with regard to upgrades, fixes, and new products 
related to technology 

 Attend technical workshops and meetings as required 
 Review open tickets for each assigned DTSS technician, provide prioritization and remotely 

resolve issues where needed 
 Provide input to Network Coordinator on annual evaluations of DTSS technicians 
 Research and evaluate innovative software and hardware systems for compatibility with existing 

district and school(s) software and hardware 
 Provide technology assistance to customers via e-mail, telephone, and in person throughout the 

District 
 Advise sites as to upgrades and new products related to technology 
 Advise the Network Coordinator and Supervisor of Technology regarding software upgrades, 

equipment and training needed 
 Advise sites as to alternative ways to automate and/or improve procedures related to the use of 

existing technology 
 Support DTSS team prioritization, project tracking and resource allocation 
 Perform other duties as assigned by the Supervisor of Technology and/or Network Coordinator 

and/or designee 

 
Physical Demands: 

 
Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Network Coordinator and/or designee 

 
Evaluation: 

Annual evaluation done by the Network Coordinator and/or designee 

 
Terms of Employment: 

12-month employment 

 
Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 

 
Job Code: 

92035 
 

 
Board Approved: 12/10/19 
Revised: 

District Technology Infrastructure Specialist 
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DISTRICT TECHNOLOGY NETWORK SECURITY SPECIALIST 

Hernando County School Board 

Florida 
FLSA: ExemptNon-Exempt, Non-Union 

 

 
Required Qualifications: 

 
 Associate’s degree from an accredited institution in a technology field and three (3) years 

of progressively responsible experience in information technology security/networking 
related field. In lieu of the degree requirement, a high school diploma and seven (7) years 
of progressively responsible experience in information technology security/networking 
related field. 

 Valid Florida driver’s license. 

 
Desired Qualifications: 

 
 A+, Net + and/or Security + and/or other Security Certifications 
 Bachelor’s degree in a technology field from an accredited college or technical school 

 
Performance Responsibilities: 

 
 Work with network access control (NAC) systems, firewalls, routers, incident response 

techniques, intrusion prevention systems, information security methodologies, 
authentication protocols and different attack types. 

 Oversee and maintain measures to identify system security vulnerabilities and create 
remediation techniques, including penetration testing and the development of exploits. 

 Experience with security engineering, system and network security, authentication and 
security protocols, cryptography, and application security. 

 Conduct regular security audits, risk analysis, vulnerability testing and security reviews 
and install computer security software. 

 Maintain knowledge of current operating systems for Windows, wide area networks, 
network and wireless security, network routing protocols and voice over Internet Protocol 
(IP) Technology. 

 Experience in selection, installation, training and troubleshooting of networking, hardware, 
and software. 

 Monitor computer networks for security threats or unauthorized users. 
 Identify compromised machines and report on security measures taken to address threats. 
 Develop and test software deployment tools, firewalls, and intrusion detection systems. 
 Research, evaluate, recommend, and implement security devices and procedures. 
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  Create security documentation for users, assist in disaster recovery and gather evidence 
regarding cyber-crimes. 

  Categorize all types of threats such as internal, external, intentional, and unintentional 
threats and work to stop them. 

  Examine, evaluate, and deploy security technology, products, and integrated systems for 
safeguarding, supervising, assessing, and exploring the security of the IT assets. 

 Establish security configuration baselines and standards. 
  Prepare network security and fraud reports by collecting, analyzing, and summarizing data 

and trends. 
 Develop and interpret security policies and procedures. 
  Develop and deliver training materials and perform general security awareness and specific 

security technology training. 
 Evaluate and recommend new and emerging security products and technologies 
 Maintain and update the District’s Incident Response Plan. 
 Participate in incident handling and response. 
  Plan network security and fraud management systems by evaluating prevention, deterrent, 

detection, alert, profiling, and neural technologies; identifying risks, weaknesses, and 
suspicious activities; developing safeguard policies, procedures, and controls. 

  Assist the Network Coordinator with the development and implementation of ongoing 
network specifications, modifications and maintenance plans related to technology. 

  Assist in the design, installation, management and documentation of infrastructure 
including switches, routers, firewalls, intrusion detection/prevention systems as well as 
wiring and physical infrastructure. 

 Administrate and manage various network hardware and software district-wide. 
 Assist in the management, upgrades and maintenance of end-user software and hardware. 
 Attend technical workshops and meetings as required. 
 Provide support to assigned DTSS technicians via e-mail, telephone, and in person. 
  Review open tickets for each assigned DTSS technician, provide prioritization and 

remotely resolve issues where needed. 
 Provide input to Network Coordinator on annual evaluations of DTSS technicians. 
 Sustain focus and attention to detail. 
  Perform other duties as assigned by the Director of Technology and/or Network 

Coordinator and/or designee. 
 

 
Physical Demands: 

 
Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force regularly or as needed to move objects 

 
Reports to: 

 
Reports directly to the Network Coordinator and/or designee 
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Evaluation: 

 
Annual evaluation done by the Network Coordinator and/or designee 

 
Terms of Employment: 

 
12-month employment 

 
Salary: 

 
Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 

 
Job Code: 

82010 

Board Approved: 03/08/2022 
Revised: 06/14/2022 
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FACILITIES PROJECTS CONSTRUCTION MANAGER 

Hernando County School Board 
Florida 

 
FLSA: ExemptNon-Exempt, Non-Union 

 

 
 

Required Qualifications: 

 Bachelor’s Degree from an accredited university or college and one (1) year experience 
managing construction, architectural and/or engineering projects 

 Or Associate’s Degree from an accredited university or college and a minimum of five 
(5) years of experience managing commercial construction, architectural and/or engineering 
projects 

 Or High School Diploma/GED and ten (10) years experience managing commercial 
construction, architectural and/or engineering projects. 

 Have a general knowledge of the Florida Building Code 
 Have a working knowledge of design and construction documents, including drawings and 

specifications 
 Have a working knowledge of construction contracts and related documents, including 

project schedules, schedule of values, applications for payment, change orders, etc. 
 Be able to budget, schedule, negotiate, and control costs 
 Proficient in Microsoft Office and general computer software 

 
Desired Qualifications: 

 Bachelor's Degree in Building Construction, Construction Management, Civil 
Engineering, or Architecture 

 Have a working knowledge of 2014 (or most current) State Requirements for 
Educational Facilities (SREF), as published by the Florida Department of Education 

 Three (3) or more years of experience in the design, construction or management of 
public K-12 school projects 

 Have a working knowledge of AIA documents. 

Performance Responsibilities: 

 Assist in the review of drawings and specifications of capital projects 
 Coordinate all special projects as indicated by the Director of Facilities & Construction or designee 
 Coordinate all environmental surveys, studies and permits, including asbestos abatement, soil 

borings, etc., relating to assigned projects 
 Assist with coordinating outside consulting and contracted services as needed 
 Assist in preparation of Board Agenda Items and Board Workshop Items as requested 
 Sustain focus and attention to detail 
 Review and coordinate the development of plans, specifications and other contract documents for 

conformance with district design and construction standards 
 Coordinate construction project bidding and award 
 Monitor the progress of construction to ensure compliance with district design and construction 
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standards and industry standards for quality workmanship 
 Review and approve progress payments to consultants and contractors. 
 Serve as single point of contact and coordinate all communications between school employees, 

district staff, design professionals and contractors for projects assigned, protecting the best interests 
of the district and school operations. 

 Organize and maintain electronic project documentation as directed by the Manager Design and 
Construction 

 Perform other duties as assigned by the Manager Design and Construction and/or designee. 

 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Manager of Design and Construction and/or designee 
 

Evaluation: 

Annual evaluation done by the Manager of Design and Construction and/or designee 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 
 

Job Code: 

74024 
 
 
 

Board Approved: 11/02/89 

Revised: 01/20/09, 03/03/09, 05/17/11, 06/10/14, 7/6/2015, 11/7/17, 06/25/19, 05/25/21, 08/24/21, 01/23/24 
 
 
 
 
 
 
 
 
 
 
 
 

Facilities Projects Construction Manager 
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FINANCIAL ANALYST 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 B.A. Degree in Accounting 
 Minimum of two (2) years of governmental accounting and/or budgeting experience 
 Two (2) additional years of experience relative to job responsibilities may substitute for 

the above degree requirement 
 Knowledge of law, rules and regulations pertaining to school financial systems 
 Knowledge of administrative computer applications as related to departmental job 

functions 
 

Desired Qualifications: 

 Knowledge of law, rules and regulations pertaining to school financial systems 
 Knowledge of administrative computer applications as related to departmental job 

functions 
 

Performance Responsibilities: 

 Assist in the fiscal operation of the District in accordance with established principles and 
procedures, including the development, maintenance, and documentation of fiscal 
procedures and audit controls, developing schedules and reports as needed by the 
Director of FinanceChief Financial Officer 

 Plan and organize accounting activities, including assigning priorities and deadlines, 
coordinating workflow to meet deadlines, and coordinate training of personnel 

 Perform various accounting and data-entry activities related to general accounting, 
accounts payable, grants, capital projects, and internal service funds, in accordance with 
established principles and procedures while maintaining confidentiality 

 Provide guidance to support staff and assist employees performing bookkeeping activities 
by resolving finance related issues 

 Monitor and review district finance systems, analyze district accounting data, and 
perform reviews as necessary 

 Prepare journal entries and maintain applicable ledgers, including various project ledgers 
 Prepare and reconcile bank deposits 
 Prepare receivable invoices and statements 
 Analyze and maintain budgets, expenditures, and prospective plans for Debt Service and 

Capital Projects 
 Analyze and balance the general ledger accounts monthly and annually 
 Audit vendor invoices, approve for payment, generate, and analyze check runs 
 Supervise staff in the absence of the DirectorChief Financial Officer 
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 Act in a lead capacity and review work of and provide training to staff 
 Develop and maintain the District chart of accounts 
 Analyze Charter School financial statements and review applications for compliance 
 Maintain, update, and submit monthly reports as required by outside agencies 
 Review and monitor local, state, and federal grants including financial reporting 
 Sustain focus and attention 
 Keep Director of FinanceChief Financial Officer informed of any areas of concern 
 Perform other duties as assigned by Director of Finance 

 
Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or 
up to 10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports to the Director of FinanceChief Financial Officer &/or Designee 
 

Evaluation: 

Evaluated by the Director of FinanceChief Financial Officer &/or Designee 
 

Terms of Employment: 

12- month employment 
 

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Category D 
 

Job Code: 

75030 

Board Approved: 10/25/22 

 

 
Financial Analyst 
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FIRE SAFETY INSPECTOR 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or General Education Diploma (GED) 
 Valid Florida driver’s license 
 Fire Inspector Certification level 1 and 2. Level 2 can be completed within 2 years of employment if 

not attained at initial hire date. 
 

Desired Qualifications: 

 Ability to train employees as required by various agencies 
 Experience in any of the following fields: , fire safety, occupational health and emergency 

management 
 Experience in reading blue prints for Fire and Life Safety Reviews 
 Excellent written and verbal communication skills 
 Knowledge of computers, word processors, spreadsheet and databases 

 
Performance Responsibilities: 

 Provide fire code and Life Safety compliance inspections for all new construction and renovation 
projects 

 Obtain Level 2 Fire Inspector Certification within 2 years from date of hire. 
 Provide annual fire code inspections and reports for all school district facilities and provide 

follow up inspections for compliance to fire and safety deficiencies 
 Provide inspections and reports for: sanitation, Occupational Safety and Health Administration 

(OSHA) and Americans with Disabilities Act (ADA) and provide follow up inspections 
 Provide training classes as directed, for fire safety, CPR/AED/First Aid and emergency 

management while working with each school and the professional development department 
 Provide tracking of hazardous materials within the school district to assure all personnel are 

properly handling these materials 
 To serve on the county wide safety committee and safe driver committee and to provide 

accident investigation as needed. 
 Assist with maintaining and forwarding to emergency response agencies the district’s after hour 

emergency contact list and respond to after hour emergencies as needed 
 Respond to school district related emergency situations and assist staff and local emergency 

response agencies as needed 
 Sustain focus and attention to detail 
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 Perform other duties as assigned by the Director of Fire Official/Plans Examiner and/or designee 
 

Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Fire Official/Plans Examiner and/or designee 
 

Evaluation: 

Annual evaluation done by the Fire Official/Plans Examiner and/or designee 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 
 

Job Code: 

79022 
 
 
 

Board Approved: 01/20/09 
Revised: 03/03/09, 05/17/11, 06/10/14, 7/6/2015, 06/25/19, 06/28/22 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Fire Safety Inspector 
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FOOD AND NUTRITION ASSISTANT MANAGER 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or General Education Diploma (GED) 
 Must be able to lift as required by this position 
 Must have two (2) years of experience of institutional quantity food preparation experience or 

met the requirements of Food and Nutrition Assistant III 
 Have good management and organizational skills 
 Have the ability to operate a computer and calculator 

 
Desired Qualifications: 

 Recommendations from the current Food Service Manager (if applicable) 
 Successful completion of the Production Specialist Training Class (if applicable) 

 
Performance Responsibilities: 

 Complete and post daily work schedules for employees 
 Preplan and complete daily food production records 
 Compare daily production records to daily Sales and Meal Count 
 Ensure that new recipes are tested prior to offering the item on the menu 
 Ensure the use of standardize recipes/portions 
 Assist in the preparation of meals 
 Inspect all food to ensure quality criteria are met before being served 
 Train staff to ensure efficiency in all work areas of food service 
 Inspect the serving line prior to and during serving to ensure that the line is clean, neat and 

accurate portions are being served 
 Ensure quality customer service 
 Ensure that the cashier is using approved accountability procedures 
 Ensure temperatures are taken and documented at the beginning of and during service 
 Ensure that food is “batch-cooked” and replenished in a timely manner 
 Assist in the handling of customer problems and complaints 
 Assist with the procurement of supplies and inventory 
 Demonstrate proficiency in cashiering, operating and caring for all equipment 
 Assist manager as assigned 
 Implement and ensure compliance with Hazard Analysis Critical Control Points (HACCP) 

procedures 
 Attend mandatory inservice training 
 Ensure the completion and expectations of the daily work schedule are met by staff 
 Participate in the interview and hiring process 
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 Perform other duties as assigned by the Food and Nutrition Manager and/or designee 
 

Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Food and Nutrition Manager and/or designee 
 

Evaluation: 

Annual evaluation done by the Food and Nutrition Manager and/or administrative designee 
 

Terms of Employment: 

10-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category B 
 

Job Code: 

76016 
 
 
 

Board Approved: 06/19/01 
Revised: 07/25/06, 01/20/09, 03/03/09, 05/18/10, 05/17/11, 8/30/2022 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Food and Nutrition Assistant Manager 
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FOOD AND NUTRITION SERVICES (FNS) NUTRITION/WELLNESS SPECIALIST 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 

 

 

 
Required Qualifications: 

 
 Three (3) years of experience in school food service management, food service operations and 

management or related experience. 
OR 

 Any equivalent combination of education and experience which provides the required 
knowledge, skills, and abilities to perform the essential duties and responsibilities of the 
position  Ability to communicate effectively in written and oral form 

 Must possess a valid Florida Driver’s License 
 High school diploma or equivalent 

Desired Qualifications: 

 
 Registered Dietician (or eligible); dietetic technician or certified dietary manager or dietetic 

technician or certified dietary manager 
 Experience with automated food service software and more complex computer programs 
 Associates degree from an accredited institution in the field of food and nutrition, institutional 

food management, business management or a related field 
 Experience with K-12 school food service in a school district 
 Knowledge of laws and regulations related to United States Department of Agriculture 

(USDA) Child Nutrition and K12 school food service 
 School Nutrition Association active membership 
 Experience in quantity food preparation 

 
Performance Responsibilities: 

 
 Ability to communicate effectively in written and oral form using positive interpersonal skills 

with a variety of stakeholders in an efficient and timely manner. 

 Ability to organize, prioritize, manage, and carry out duties efficiently and within established 
timeframes. 

 Ability to establish and maintain collaborative working relationships with all stakeholders 
 Plan meals meeting United States Department of Agriculture (USDA) nutritional 

requirements within budgetary constraints 

 Effectively utilize and maintain district software for menu analysis and production records 
 Assist with testing recipes for quality and yield; ensure compliance to standardized recipes 
 Assist with providing quality assurance through questionnaires, conduct student taste test, and 

student focus groups at the school sites 

 
Food and Nutrition Services (FNS) Nutrition/Wellness Specialist 
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 Assist in the development and implement of Hazard Analysis Critical Control Points 
(HACCP) procedures and document in food service software 

 
 

 Assist with participating in and/or coordinating committees and/or groups that will serve to 
enhance the food and nutrition program, including the District Wellness Committee; 
development of local healthy school teams and involvement with related community 
programs; development of local healthy school teams and involvement with related 
community programs 

 Assist in the review, evaluation and recommendation of procedures that improve systems 
within school food service 

 Assist in the planning, development, implementation and evaluation of the district- wide food 
service program 

 Serve as a resource in implementing activities that contribute to increasing participation in 
school breakfast and lunch 

 Provide staff development activities which enhance understanding of nutrition  Develop 
district cycle menus 

 Provide nutrient analysis on district cycle menus and related foods 
 Assist in marketing, coordinating, delivery and tracking of all activities of the program 
 Assist in the organization of school health fairs, career programs and wellness workshops 
 Demonstrate initiative in the performance of assigned responsibilities 
 Assist in the evaluation of school food service programs annually as required by federal 

regulations 
 Provide assistance in training managers and workers in all food service operations 
 Assist in preparing bid specifications and selecting vendors as needed 
 Submit recommendations for new/revised policies and programs 
 Visit schools on a regular basis and provide technical assistance as needed. 
 Perform other incidental tasks consistent with the goals and objectives of the Food and 

Nutrition Department 
 Perform other duties as assigned 

 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or 
up to 20 pounds of force regularly or as needed to move objects 

 
Reports to: 

 
Reports directly to the Assistant Director of Food and Nutrition Services and/or designee 

 
Evaluation: 

 
Annual evaluation done by the Assistant Director of Food and Nutrition Services and/or designee 

 
Terms of Employment: 

 
Food and Nutrition Services (FNS) Nutrition/Wellness Specialist 
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12 month employment 
 

Salary: 
 

Salary based upon approved salary schedule – Professional/Technical/Supervisory-D 
 

 
Job Code: 

 
76010 

 
Board Approved: 05/02/06 
Revised: 01/20/09, 03/03/09, 05/17/11, 09/06/11, 06/10/14, 08/08/17, 06/14/22 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Food and Nutrition Services (FNS) Nutrition/Wellness Specialist 
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FOOD AND NUTRITION SERVICES (FNS) OPERATIONS SPECIALIST 

Hernando County School Board 
Florida 

FLSA:ExemptNon-Exempt, Non-Union 

 

 
 

Required Qualifications: 
 

 Three (3) years of experience in school food service management, food service 
operations and management or related experience. 

OR 
 Any equivalent combination of education and experience which provides the 

required knowledge, skills, and abilities to perform the essential duties and 
responsibilities of the position 

 Ability to communicate effectively in written and oral form 
 Must possess a valid Florida Driver’s License 
 High school diploma or equivalent 

 

 
Desired Qualifications: 

 
 Experience with automated food service software and more complex computer 

programs 
 Associates degree from an accredited institution in the field of food and nutrition, 

institutional food management, business management or a related field. 
 Experience with K-12 school food service in a school district. 
 Knowledge of laws and regulations related to United States Department of 

Agriculture (USDA) Child Nutrition and K12 school food service. 
 School Nutrition Association active membership 
 Experience in quantity food preparation 

 
Performance Responsibilities: 

 
 Ability to communicate effectively in written and oral form using positive 

interpersonal skills with a variety of stakeholders in an efficient and timely 
manner. 

 Ability to organize, prioritize, manage, and carry out duties efficiently and within 
established timeframes. 

 Ability to establish and maintain collaborative working relationships with all 
stakeholders 

 Review school sites to ensure all schools participating in the National School 
Lunch, National School Breakfast, Seamless Summer Feeding Program and Child 
Care Food Program are meeting program requirements 
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 Monitor the flow of food, inventories (including USDA commodities) and 
supplies in school cafeterias 

 Review and audit cafeteria reports to insure federal and state guidelines are being 
followed 

 Assist the administrator in the evaluation of school food service programs 
annually as required by federal regulations 

 Provide assistance in training managers and workers in all areas of school site 
management and financial accountability for food service operations 

 Assist in the review, evaluation and recommendation of procedures that improve 
systems within school food service 

 Assist in the planning, development, implementation and evaluation of the 
district- wide food service program 

 Serve as a resource in implementing activities that contribute to increasing 
participation in school breakfast and lunch 

 Assist in marketing, coordinating, delivery and tracking of all activities of the 
program  Visit schools on a regular basis and provide technical assistance as 
needed. 

 Perform other incidental tasks consistent with the goals and objectives of the 
Food and Nutrition Department 

 Audit school site reports and paperwork as required 
 Review labor costs and evaluate staffing at school sites and make 

recommendations for changes as needed 
 Identify and facilitate solutions to financial problems in assigned schools' 

programs 
 Assist with updating policies and procedures for both schools and district office, 

and train and assist all FNS personnel with policies and procedures. 
 Assist with budget analysis, financial review, and related responsibilities to 

develop an appropriate plan of action. 
 Review and audit weekly cafeteria reports to insure federal and state guidelines 

are being followed. 
 Assist in the identification, development and implementation of departmental 

programs, procedures, tools and/or training that ensure the effectiveness and 
efficiency of the Food and Nutrition Program 

 Coach school site Managers with personnel or supervisory concerns as needed 
Perform other duties as assigned 

 

 
Physical Demands: 

 
Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force 
frequently, and/or up to 20 pounds of force regularly or as needed to move objects 

 

 
Reports to: 

 
Reports directly to the Food and Nutrition Services (FNS) Assistant Director and/or designee 
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Evaluation: 
Annual evaluation done by the Food and Nutrition Services (FNS) Assistant Director 
and/or designee 

 
 
 

 
Terms of Employment: 

 
12-month employment 

 
Salary: 

 
Salary based upon approved salary schedule - Professional/Technical/Supervisory-D 

 

 
Job Code: 

 
76010 

 
 

 
Board Approved: 06/14/22 
Revised: N/A 
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GRANT MANAGER 

Hernando County School Board 

Florida 
FLSA: ExemptNon-Exempt, Non-Union 

 

 

 
Required Qualifications: 

 
▪ Bachelor’s Degree in education, business administration, communications, or a related field from an 

accredited institution 
▪ Minimum of three (3) years of experience in grant procurement and management, project 

management, and/or education finance 
▪ Knowledge of federal projects monitoring and compliance requirements 
▪ Proficiency with Excel 

 
Desired Qualifications: 

 
▪ Master’s Degree from an accredited institution 
▪ Knowledge of Elementary and Secondary Education Act (1965) regulations and reauthorizations 
▪ Previous experience with both entitlement and competitive grant writing and management 

 
Performance Responsibilities: 

 
▪ Assume a portion of the project management duties associated with the CARES Act, CRRSA, and 

ARP, including private school consultation; financial management; project amendments; and 
monitoring, compliance, and auditing requirements 

▪ Develop new grant applications consistent with the Request for Proposal and funder requirements 
▪ Conduct grant searches to identify competitive local, state, federal, and private funding sources 
▪ Collaborate with community agencies, individuals, and/or groups that may participate in partnership 

grant applications 
▪ Provide technical assistance to other District personnel in seeking competitive funding opportunities 

and proposal development 
▪ Research best practices and evidenced-based programs to support the development of new grant 

programs 
▪ Ensure all projects are aligned with the District’s Strategic Plan 

 
 

 
Reports to: 

 
Reports directly to the Director of Federal Programs and/or designee 
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Evaluation: 

 
Annual evaluation done by the Director of Federal Programs and/or designee 

 
Terms of Employment: 

 
• 12-month employment 

 
• Funding is temporary and will end June 2023 

 
Salary: 

 
Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 

 
Job Code: 

 
63010 

 
Board Approved: 10/12/21 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Grant Manager 
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INTERIM FOOD AND NUTRITION ASSISTANT MANAGER 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or General Education Diploma (GED) 
 Must be able to lift as required by this position 
 Two (2) years of experience in institutional quantity food preparation experience or met the 

requirements of Food and Nutrition Assistant III 
 Have good management and organizational skills 
 Have the ability to operate a computer and calculator 

 
Desired Qualifications: 

 Recommendations from the current Food Service Manager (if applicable) 
 Successful completion of the Production Specialist Training Class (if applicable) 

 
Performance Responsibilities: 

 Complete and post daily work schedules for employees and ensure compliane and expectations 
of the daily work schedule are met by staff 

 Preplan and complete daily food production records and compare to daily Sales and Meal Count 
 Ensure the use of standardize recipes/portions 
 Assist in the preparation of meals 
 Inspect all food to ensure quality criteria are met before being served 
 Train staff to ensure efficiency in all work areas of food service 
 Inspect the serving line prior to and during serving to ensure that the line is clean, neat and 

accurate portions are being served 
 Ensure quality customer service 
 Ensure that the cashier is using approved accountability procedures 
 Assist with the procurement of supplies and inventory 
 Demonstrate proficiency in cashiering, operating and caring for all equipment 
 Implement and ensure compliance with Hazard Analysis Critical Control Points (HACCP) 

procedures 
 Attend mandatory inservice training 
 Participate in the interview and hiring process 
 Perform other duties as assigned by the Food and Nutrition Manager and/or designee 

 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

219



Reports to: 

Reports directly to the Food and Nutrition Manager and/or designee 
 

Evaluation: 

Annual evaluation done by the Food and Nutrition Manager and/or designee 
 

Terms of Employment: 

When deemed by the Director of Food and Nutrition Services to be necessary, and in the best interest of 
the students of the school, an individual who meets the required qualifications may be placed in this 
position for a specified length of time. 
There will be no loss of classification seniority if a bargaining unit member temporarily fills the 
position. 

 
Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category B 
 

Job Code: 

76016 
 
 
 

Board Approved: 05/18/10 
Revised: 05/17/11, 8/30/2022 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Interim Food and Nutrition Assistant Manager 
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Lead Certification & Data Specialist 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High School Diploma with a minimum of 4 years of experience in FLDOE certification 
and/or employee data entry experience that provides the required knowledge, skills, and 
abilities to perform the essential duties and responsibilities of the position 
OR 

 Associate degree or equivalent from an accredited institution (2 years of college 
coursework) with a minimum of 2 years of experience in FLDOE certification and/or 
employee data entry experience that provides the required knowledge, skills, and 
abilities to perform the essential duties and responsibilities of the position 

 Minimum of 4 years Human Resources Experience 
 Experience with Employee Management Software 
 Experience in datamining and analyzing data to make data-driven decisions 
 Experience in communicating with a variety of audiences, orally and in writing, 

including electronic media 
 

Desired Qualifications: 

 Knowledge of Florida Statutes, School Board Policies and human resource procedures 
 Knowledge of Union Contracts and Salary Negotiations/Distribution 

 
Performance Responsibilities: 

 Provide supervision of Data & Certification Specialist and oversee work 
 Serve as team lead for employees responsible for providing guidance to instructional and 

administrative personnel for obtaining and maintaining certification 
 Oversee, train, and delegate work to appropriate staff; and make recommendations for 

employment and procedures 
 Establish and maintain collaborative working relationships with all stakeholders 
 Plan, organize, and coordinate activities related to certification of personnel, ensuring 

accuracy and compliance with district, state, and federal guidelines 
 Develop and implement certification policies and procedures to increase effectiveness 

and efficiency of certification services and make process improvements as appropriate 
 Develop and implement on-boarding policies and strategies to improve Human Resource 

procedures 
 Counsel and assist out-of-field teachers to ensure compliance with state legislation, while 

minimizing the number of out-of-field teachers in the District 
 Collaborate with Professional Development to assist out-of-field teachers to ensure 

compliance with state legislation is completed 
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 Collaborate with Professional Development to assist endorsement programs 
 Advise administrators regarding personnel certification status to recommend course 

placement options 
 Advise administrators regarding personnel certification status as to recommendation for 

reappointment 
 Communicate certification requirements, including any changes in district, state or 

federal guidelines, to various stakeholders 
 Collaborate with district- and school-based administrators to identify areas of need 

related to teacher certification in order to provide recommended plans for retention 
 Collaborate with management staff on the creation or modification of job descriptions, 

assist in updating job description files, and prepare related documentation for Board 
approval 

 Update and maintain pay related control records with administrative staff and direct data 
entry staff of updates that need to be implemented in the district employee data system. 

 Assist with annual compensation management activities, including compiling data, 
preparing reports, updating related system information, and auditing changes for accuracy 

 Serve as a liaison to coordinate certification procedures between Human Resources, 
schools, departments, instructional employees, and the Florida Department of 
Education 

 Analyze applicants’ and employees’ certification eligibility to ensure compliance with 
Florida Educator Certification requirement. 

 Resolve discrepancies and exceptions on all matters pertaining to teacher certification in 
personnel systems 

 Oversee development and preparation of a variety of certification reports for ongoing 
customer needs 

 Oversee the upkeep of all employee data entry within the employee management system. 
 Update and maintain certification records within the District’s employee data system 
 Collaborate with Professional Development and Human Resources to retain and better 

assist all instructional staff 
 Collaborate and assist to recruit and retain and better assist all HCSD staff 
 Collaborate and assist with the selection and implementation of any and all employee 

management data systems 
 Collaborate and assist all instructional, noninstructional, professional technical and 

administrative paperwork 
 Datamine reports from Employee Management Systems and assist with mass updates to 

personnel 
 Assist in the preparation of updates in data sheets for all employees 
 Collaborate and assist with the reappointment process and year end roll processes 
 Complete Audits of Data, Certification, & Human Resources procedures at our Charter 

Schools 
 Keep the Director of Human Resources and the Coordinator of Human Resources 

informed of potential issues and unusual events 
 Sustain focus and attention 
 Perform other duties as assigned by Director of Human Resources and/or designee 

 
 

 
Lead Certification & Data Specialist 
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Physical Demands: 

Exerting up to 10 pounds of force occasionally and/or a negligible amount of force frequently to 
lift, carry, push, pull or move objects 

 
Reports to: 

Reports directly to the Director of Human Resources and/or designee 

Evaluation: 

Annual evaluation done by the Director of Human Resources and/or designee 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 
 
 

Job Code: 

77337 

Board Approved: 10/25/22 
Revised: 10/24/23 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Lead Certification & Data Specialist 
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MAINTENANCE PERSONNEL SPECIALIST 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
Required Qualifications: 

 Associate’s Degree or seven (7) years of equivalent experience with maintenance and/or 
facilities supervision/leadership 

 Knowledge of materials, methods and practices associated with electrical, mechanical and 
structural aspects of building maintenance as well as grounds maintenance 

 Must possess a valid Florida driver’s license 
 Ability to coordinate and supervise the work of a large group of maintenance employees 
 Ability to keep and communicate records and reports 
 Must possess extremely good verbal and written communication skills 
 Must be able to speak clearly and concisely in verbal communications 
 Must be able to supervise other employees and be able to work with minimum direct supervision 
 Must have knowledge and thorough experience with computer programs such as Excel, Word, 

PowerPoint, etc. 
 Must have experience in multifaceted maintenance and facilities operations duties and 

responsibilities 
 Ability to serve on call 24-hours a day and respond swiftly, rationally and decisively to 

emergency situations 

Desired Qualifications: 

 Bachelor’s Degree 

Performance Responsibilities: 

 Plan and schedule work for the trades personnel to ensure proper distribution of assignments and 
adequate personnel, space and equipment for performance of routine duties and special projects 

 Prioritize work orders daily and in routine fashion to ensure the timely and appropriate response 
to a maximum number of requests 

 Implement procedures and train employees in regards to dispatching routines and work order 
flow as outlined by the Director of Facilities and Support Operations Division 

 Maintain knowledge of personnel locations and relocations throughout the daily routine to ensure 
minimum travel time for each vehicle 

 Inspect the flow and completion of all assigned work orders to ensure consistent quality, 
completeness of work and completeness of information on the work order system 

 Maintain communication with each crew chief or crew member as appropriate to ensure correct 
and timely movement from one work location to another 

 Prepare and submit all required reports in a timely and complete manner, with a high degree of 
clarity, to the Manager of Facility Operations or the Director of Facilities and Support 
Operations Division 
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 Ensure appropriate levels of materials, supplies and tools are maintained to assure the work can 
be completed as scheduled 

 Inspect vehicles and equipment at random intervals to ensure they are maintained in a clean, safe 
operating condition at all times 

 Inspect job sites and work tasks with the Manager of Facility Operations or the Director of 
Facilities and Support Operations Division on a routine basis to ensure consistent quality and 
completeness of work 

 Act as liaison with site-based maintenance personnel/custodians for assignment and completion 
of maintenance requiring the skills or manpower of the central maintenance crew 

 Act as liaison with the safety officer to ensure expedient and proper assignment and completion 
of work tasks related to safety issues 

 Input and maintain preventative maintenance records and other various records on the computer 
 Maintain files as outlined by the Director of Facilities and Support Operations Division, and 

maintain supplies and assigned spaces in a neat and orderly fashion at all times 
 Monitor work orders for timely completion and report progress to the Director of Facilities and 

Support Operations Division continually 
 Sustain focus and attention to detail 
 Perform other duties as assigned by the Director of Facilities and Support Operations Division 

and/or designee 

Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

Reports to: 

Reports directly to the Director of Facilities and Support Operations Division and/or designee 

Evaluation: 

Annual evaluation done by the Director of Facilities and Support Operations Division and/or designee 

Terms of Employment: 

12-month employment 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 

Job Code: 

81010 
 

 
Board Approved: 02/01/94 
Revised: 01/20/09, 03/03/09, 05/17/11, 06/10/14, 7/6/2015, 06/25/19 
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PAYROLL ANALYST 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
 

Required Qualifications: 
 

 Bachelor’s Degree in Accounting or related field plus six (6) years of payroll experience 
 In lieu of the above degree requirement, ten (10) years experience relative to job responsibilities 
 Knowledge of the law, rules and regulations controlling payroll regulations of county schools 

 
Desired Qualifications: 

 
 School district payroll experience 

 
Performance Responsibilities: 

 
 Assist in the preparation and reconciliation of various payrolls 
 Review payroll documents for accuracy 
 Audit and review attendance documents including timecards 
 Monitor individual payroll records for accuracy of contract salaries and resolve discrepancies 
 Verify Personnel Action Forms (or equivalent electronic form) to ensure data is accurately input 

into system 
 Allocate sick, personal and vacation leave monthly 
 Monitor reports for errors and make necessary corrections per start dates and post to employees 

leave earnings history 
 Process all forms for donation of sick leave by a family member and update employee’s Time 

Summary Screen if leave was submitted in error 
 Check all time sheets for assigned sites for accuracy 
 Enter data for subs, extra duty, and leave forms and calculate average salary for overtime for 

employees with two (2) positions 
 Calculate all payoffs for vacation and sick leave 
 Run leave of absence transaction edits, check for errors and contact sites for any overuse of leave 
 Verify payroll balancing reports to control sheet 
 Create substitute and regular employee timesheets for upcoming payrolls 
 Calculate and/or verify manual checks as required 
 Assist with the preparation of payroll calendars 
 Assist Florida Retirement System (FRS) with inquiries 
 Assist with the preparation of FRS monthly reports and TSA monthly participation reports 
 Assist auditors in researching payroll data and earnings records 
 Train new payroll department staff 
 Provide training to school and department site staff regarding payroll policies and procedures 
 Mentor Payroll Specialists 
 Maintain confidentiality 
 Respond to inquiries and concerns in a timely manner 
 Keep Coordinator of Finance informed of potential problems and unusual events 
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 Perform other duties as assigned by the Director of Human Resources, and/or designee 
 

Physical Demands: 
 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects 

 
Reports to: 

 
Reports directly to the Director of Human Resources, and/or designee 

 
Evaluation: 

 
Annual evaluation done by the Director of Human Resources, and/or designee 

 
Terms of Employment: 

 
12-month employment 

 
Salary: 

 
Salary based upon approved salary schedule - PTS level D 

 
Job Code: 

 
75032 

 

 
Board Approved: 03/13/12 
Revised: 03/05/13, 07/6/15, 07/26/22, 10/24/23 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Senior Analyst 
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SHOP FOREMAN 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or equivalent 
 Minimum of five (5) years of experience in the repair of gasoline and diesel engines 
 Knowledge of the construction, assembly, adjustment and maintenance of diversified automotive 

equipment including school buses, heavy trucks, construction and other equipment 
 Knowledge of the occupational hazards and safety precautions of the trade 
 Must have the ability to maintain and communicate records and reports 
 Must possess extremely good verbal and written communication skills 
 Must be able to speak clearly and concisely in two-way radio communications 
 Must possess a valid Class A or B Commercial Driver’s License (CDL) with Passenger and 

School Bus endorsements 
 Medical Examination Report for Commercial Driver Fitness Determination 

 
Performance Responsibilities: 

 Plan and supervise the work of other skilled vehicle technicians and other garage staff 
 Give technical advice and assistance 
 Supervise maintenance and repair of shop equipment and tools 
 Responsible for seeing that preventative maintenance is performed 
 Responsible for instructing mechanics and assistants in safety procedures, rules and regulations 
 Assist in job performance evaluations of mechanics 
 Must be able to demonstrate the ability to coordinate and supervise the work of employee 
 Must be able to supervise other employees and be able to work with minimal supervision 
 Monitor that buses are inspected in accordance with 6A-3.0171(8) 
 Perform quality control checks 
 Assist in maintaining the stockroom 
 Make service calls to repair equipment 
 Perform complex repair tasks and use complex equipment 
 Perform other duties as assigned by the Transportation Fleet Manager and/or designee 
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Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Transportation Fleet Manager and/or designee 
 

Evaluation: 

Annual evaluation done by the Transportation Fleet Manager, and/or designee 
 

Terms of Employment: 

11 or 12-month employment 
 

Salary: 
 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 
 

Job Code: 
 

78014 
 
 

Board Approval: 08/18/98 
Revised: 06/20/06, 01/20/09, 03/03/09, 05/17/11, 05/01/12, 06/10/14, 7/6/2015, 08/30/22, 03/28/23 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Shop Foreman 
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SUBSTANCE ABUSE PREVENTION EDUCATOR 

Hernando County School Board 
Florida 

FLSA: ExemptNon-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 Bachelor’s Degree
 Major in psychology, social work, counseling or related field
 Eligible for certification as a Certified Addictions Associate Professional (any level)
 Minimum of one (1) year experience in substance abuse prevention or treatment programs
 Experience in education

 
Performance Responsibilities: 

 Assist with the coordinating of substance abuse prevention activities and programs with 
appropriate school-based staff and Student Services staff

 Provide drug screenings and assessments for students involved with the use of mood/mind 
altering substances

 Conduct drug awareness classes
 Develop and provide direct student services in the classroom in coordination with school-based 

staff
 Consult and conference with school staff for the purpose of assisting at-risk students in achieving 

their educational, career and personal and social needs and goals
 Serve as liaison function between parents and the community by facilitating appropriate 

community agency referrals
 Develop and facilitate parent education classes in coordination with the schools, district staff and 

the Director of Student Services and/or designee
 Initiate and respond to public information and public relations needs and functions
 Assist in the referral of students and families experiencing substance abuse problems to 

appropriate community agencies for counseling and specialized services
 Attend school and district meetings and in-service programs
 Attend state training and educational programs in the area of substance abuse prevention and 

education when appropriate
 Sustain focus and attention to detail
 Perform other duties as assigned by the Director of Student Services and/or designee

 
Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequency, and/or up to 
10 pounds of force regularly or as needed to move objects 
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Reports to: 

Reports directly to the Director of Student Services and/or designee 
 

Evaluation: 

Annual evaluation done by the Director of Student Services and/or designee 
 

Terms of Employment: 

10- or 11-month employment 
 

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Category D 
 

Job Code: 

61327 
 
 
 

Board Approved: 07/20/93 
Revised: 01/20/09, 03/03/09, 6/21/11, 11/15/11, 06/10/14, 06/25/19 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Substance Abuse Prevention Educator 
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APPLICATION SUPPORT ANALYST 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
Required Qualifications: 

 A.A. or A.S. Degree in Computer Science or related field and three (3) years of 
successful experience in application support, or 

 High school diploma and five (5) years of successful experience in application support. 
 

Desired Qualifications: 

 Experience with the Skyward ERP/SIS system or the current software package(s) in use 
by the District 

 Experience with the Crystal Reports or the current software package(s) in use by the 
District 

 
Performance Responsibilities: 

 Perform software analysis, documentation, testing, maintenance, and implementation. 
 Provide user training and procedures for enterprise applications and other systems as 

needed. 
 Perform and schedule system processes as required. 
 Provide help desk support for enterprise applications and other systems as needed. 
 Provide system configuration, integration, and data imports and exports. 
 Provide and implement backup and recovery plans for enterprise applications. 
 Maintain and perform application maintenance. 
 Maintain a productive working relationship with users and all levels of management. 
 Consult with management to ensure agreement on system principles. 
 Develop and maintain a working knowledge of business processes in assigned application 

areas. 
 Maintain a working knowledge of the Florida Department of Education rules and 

regulations. 
 Use effective, positive interpersonal communication skills. 
 Perform job responsibilities with sustained focus and attention to detail for extended 

periods of time. 
 Confer with users to determine needs and formulates system development requirements. 
 Develop system and user documentation for new software applications. 
 Provide technical assistance to user departments. 
 Provide technical support, supervision and guidance to other application support staff. 
 Organize and plan work for performing independently or within a team work 

environment. 
 Perform other duties as assigned by the Supervisor of Technology and/or designee. 
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Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or 
up to 10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Supervisor of Technology and/or designee 
 

Evaluation: 

Annual evaluation done by the Supervisor of Technology and/or designee 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 
 

Job Code: 

82028 
 
 

Board Approved: 05/28/19 
Revised 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Application Support Analyst 
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ASSISTIVE TECHNOLOGY SPECIALIST 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 

 

 
 

Required Qualifications: 

 Bachelor's Degree in Education 
 Minimum of two (2) years experience with computers and specialized software 
 Knowledge of Windows and/or Macintosh operating systems 
 Knowledge of assistive technology 
 Experience in selection, installation, training and trouble-shooting of hardware, software and 

assistive technology devices 
 

Performance Responsibilities: 

 Provide instruction to staff, parents and students in the use of assistive technology devices and 
software to support devices 

 Provide technical assistance in the use of assistive technology devices assigned to specific students 
through the Individual Education Plan (IEP) process 

 Provide support to parents and staff so students may appropriately utilize hardware and software 
 Coordinate technology activities to include training with Local Assistive Technology Specialists 

(LATS) and Florida Diagnostic Learning Resources System (FDLRS) Technology Specialists 
 Assist staff assigned to the Exceptional Student Education Department in the selection, purchase, 

installation and maintenance of hardware and software appropriate for their needs 
 Assist in maintenance of assistive technology inventory with respect to software and hardware 
 Sustain focus and attention to detail 
 Perform other duties as assigned by the Director of Exceptional Student Education and/or designee 

 
Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Director of Exceptional Student Education and/or designee 
 

Evaluation: 

Annual evaluation done by the Director of Exceptional Student Education and/or designee 

234



Terms of Employment: 

10-month employment 
 

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Category D 
 

Job Code: 

63104 
 
 
 

Board Approved: 07/28/09 
Revised: 05/17/11, 4/15/14, 06/25/19 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Assistive Technology Specialist 
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ATHLETIC TRAINER 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 Bachelor’s Degree from an accredited college or university 
 Certified as an Athletic Trainer by the Board of Certification (BOC) 
 Licensed as an Athletic Trainer by the Florida Board of Athletic Training 
 Have valid Cardiopulmonary Resuscitation (CPR) and First Aid certification prior to 

contact with students. 

 
Desired Qualifications: 

 Maintain Florida Board of Certification Standards of Professional Practice for Athletic 
Trainers. 

 Ability to analyze, interpret, and use data in decision-making. 
 Ability to make decisions on own with minimum supervision. 
 Ability to communicate and work with others. 
 Ability to handle stressful situations. 
 Successful experience as an athletic trainer preferred. 

 
Performance Responsibilities: 

 Demonstrate the ability to implement care and prevention of athletic injury. 
 Assess and treat athletic injuries including administering CPR and First Aid. 
 Conduct and carryout initial assessment of an athlete’s injury or illness to determine if 

immediate emergency assistance is needed and provide continued care. 
 Demonstrate the ability and willingness to research current trends and best practices in 

the field of care and prevention of athletic injury. 
 To determine and recommend to parent(s)/legal guardian(s) if any further medical 

treatment or evaluation through a physician or other medical facilities might be needed. 
 Care for athletic injuries using physical therapy equipment, techniques, and treatment. 
 Evaluate each athletes’ readiness to participate in sporting events and to provide 

clearance when necessary. 
 Apply protective or injury preventive devices such as bandages, tape, braces (examples: 

ankles, fingers, and wrists). 
 Assess and report to athletic directors and coaches the progress of recovering athletes. 
 Collaborate with physicians, as needed, to help develop and implement comprehensive 

rehabilitation program for injured athletes 
 Develop and implement individual plans for the prevention and/or rehabilitation of an 

athlete. 
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 Be a resource for student/athletes and their parents on athletic health related issue such as 
diet and conditioning. 

 Assist coaches with the designing and implementing of conditioning programs that 
improve athletic performance. 

 Travel with athletic teams to assist at sporting events and be present for offseason, 
summer, preseason conditioning, and in-season practices. 

 Assist with transferring athletes of various heights and weights who may have sustained 
injuries. 

 Be responsible for ensuring proper equipment is setup and ready for practice, sporting 
events, and conditioning. 

 
Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, 
and/or up to 10 pounds of force regularly or as needed to move objects. 

 
Reports to: 

Reports directly to principal and/or designee 
 

Evaluation: 

Annual evaluation done by principal and/or designee 
 

Terms of Employment: 

12 – month employee 
 

Salary: 

Salary based upon approved salary schedule – PTS Level D 
 

Job Code: 
 

73033 

Board Approved: 02/22/2022 
Revised: N/A 

 
 
 
 
 
 
 
 
 
 
 
 

Athletic Trainer 
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DATA QUALITY & INTEGRITY SPECIALIST 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
Required Qualifications: 

 A.A. or A.S. Degree and one (1) year of experience in a related field* 
 Extensive working knowledge of personal computer-based software programs, including 

Microsoft Office products 
 

*In lieu of A.A. or A.S. Degree, High School diploma and three (3) years of experience in a related 
field 

 
Desired Qualifications: 

 Experience with the current student information system in use by the district 
 Knowledge of data entry methods and procedures used for student information 
 Ability to communicate effectively with various stakeholders to express information both verbally 

and in written form 
 Ability to work independently and make informed decisions with minimal supervision 

Ability to organize, prioritize, and manage duties efficiently and within established timeframe 
 

Performance Responsibilities: 

 Review policies and procedures to make recommendations to improve upon and standardize 
the processes of data collection/reporting in the areas of assigned responsibilities 

 Inspect and analyze current data collection activities regularly and take action to continuously 
improve procedures, services and support to schools and work locations 

 Conduct training for personnel on the procedures and techniques required for the process of 
data collection and reporting 

 Provide technical assistance in planning, designing, and implementing data collection 
activities based on DOE requirements and changes in the areas of assigned responsibilities 

 Establish cooperative relationships with district level program staff , school personnel, and 
other stakeholders, effectively communicating and interpreting policies and procedures as 
necessary 

 Consult with school-based and district-level personnel to identify data collection problems and 
needs 

 Develop and disseminate publications necessary for the coordination of district data collection 
activities 

 Represent the district on committees, at meetings and conferences concerning district-wide data 
collection activities 

 Maintain knowledge of the features of the student information systemManage all aspects of the 
student Florida Education Identifier (FLEID) and Student Number IDs 

 Input and maintain confidentiality of student Social Security Numbers (SSN) in the student reporting 
system 

 Develop and maintain manuals/documents for personnel responsible for entering data in the areas of 
assigned responsibilities 

 Provide training to all stakeholders to ensure accurate and efficient reporting 238



 Enter and maintain schedules for students receiving Hospital Homebound or Home Instruction 
services 

 Support the district Medicaid Coordinator by establishing written procedures for the entry of 
Medicaid consent and providing reports from the SIS 

 Support the Director of Exceptional Student Education by establishing procedures for the collection 
and implementation of ESE student data relating to state reporting 

 Support the Director of Student Services by establishing procedures for the collection and 
implementation of data entry for disciplines and SESIRs 

 Communicate and collaborate with the Executive Director of Student Support Programs regarding 
changes in legislation, programs, and practices in the areas of assigned responsibilities 

 Perform other duties as assigned by the Executive Director of Student Support Programs 
and/or designee 

Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Executive Director of Student Support Programs and/or designee 
 

Evaluation: 

Annual evaluation done by the Executive Director of Student Support Programs and/or designee 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Category D 
 

Job Code: 

77131 
 
 
 

Board Approved: 06/10/14 
Revised: 06/10/14, 01/26/16, 06/27/23 

 
 
 
 
 

Data Quality & Integrity Specialist 
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DISTRICT TECHNOLOGY INFRASTRUCTURE SPECIALIST 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 

 

 
Required Qualifications: 

 
 Associate’s degree from an accredited institution in a technology field and three (3) years of 

progressively responsible experience in information technology/networking related field. Or in 
lieu of the degree requirement, a high school diploma and seven (7) years of progressively 
responsible experience in information technology/networking related field. 
(Note: an advanced degree supplement only applies if hired with a Bachelor’s degree or higher) 

 Knowledge of current operating systems for Windows and Macintosh, wide area networks, 
wireless security, network routing protocols and voice over Internet Protocol (IP) Technology 

 Experience in selection, installation, training and troubleshooting of networking, hardware and 
software 

 Ability to perform tasks involving the intermittent performance of moderately physically 
demanding work, typically involving some combination of reaching, bending, stooping, kneeling 
or crouching, and that may involve the lifting, carrying, pushing and/or pulling of moderately 
heavy objects and materials (15-30 pounds) 

 Valid Florida driver’s license 
 Ability to maintain effective working relationships with co-workers and DTSS technicians. 

 
Desired Qualifications: 

 A+ Certification 
 Bachelor’s degree in a technology field from an accredited college or technical school 

 
Performance Responsibilities: 

 Assist the Network Coordinator with the development and implementation of ongoing network 
specifications, modifications and maintenance plans related to technology 

 Assist in the design, installation, management and documentation of infrastructure including 
switches, routers, firewalls, intrusion detection/prevention systems as well as wiring and physical 
infrastructure 

 Assist in the design, install and provide ongoing support for the District network security 
infrastructure including firewall, Virtual Private Networks (VPNs), system patching, and managed 
anti-virus systems 

 Assist in the administration and management of backup procedures and disaster prevention and 
controls for the network and district servers 

 Administrate and manage various network hardware and software district-wide 
 Assist in the management, upgrades and maintenance of end-user software and hardware 
 Maintain updated working and technical knowledge of all industry enhancements 
 Provide support to assigned DTSS technicians via e-mail, telephone, and in person 
 Maintain district inventories with respect to hardware and software 
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 Provide support to assigned DTSS technicians with regard to upgrades, fixes, and new products 
related to technology 

 Attend technical workshops and meetings as required 
 Review open tickets for each assigned DTSS technician, provide prioritization and remotely 

resolve issues where needed 
 Provide input to Network Coordinator on annual evaluations of DTSS technicians 
 Research and evaluate innovative software and hardware systems for compatibility with existing 

district and school(s) software and hardware 
 Provide technology assistance to customers via e-mail, telephone, and in person throughout the 

District 
 Advise sites as to upgrades and new products related to technology 
 Advise the Network Coordinator and Supervisor of Technology regarding software upgrades, 

equipment and training needed 
 Advise sites as to alternative ways to automate and/or improve procedures related to the use of 

existing technology 
 Support DTSS team prioritization, project tracking and resource allocation 
 Perform other duties as assigned by the Supervisor of Technology and/or Network Coordinator 

and/or designee 

 
Physical Demands: 

 
Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Network Coordinator and/or designee 

 
Evaluation: 

Annual evaluation done by the Network Coordinator and/or designee 

 
Terms of Employment: 

12-month employment 

 
Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 

 
Job Code: 

92035 
 

 
Board Approved: 12/10/19 
Revised: 

District Technology Infrastructure Specialist 
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DISTRICT TECHNOLOGY NETWORK SECURITY SPECIALIST 

Hernando County School Board 

Florida 
FLSA: Non-Exempt, Non-Union 

 

 
Required Qualifications: 

 
 Associate’s degree from an accredited institution in a technology field and three (3) years 

of progressively responsible experience in information technology security/networking 
related field. In lieu of the degree requirement, a high school diploma and seven (7) years 
of progressively responsible experience in information technology security/networking 
related field. 

 Valid Florida driver’s license. 

 
Desired Qualifications: 

 
 A+, Net + and/or Security + and/or other Security Certifications 
 Bachelor’s degree in a technology field from an accredited college or technical school 

 
Performance Responsibilities: 

 
 Work with network access control (NAC) systems, firewalls, routers, incident response 

techniques, intrusion prevention systems, information security methodologies, 
authentication protocols and different attack types. 

 Oversee and maintain measures to identify system security vulnerabilities and create 
remediation techniques, including penetration testing and the development of exploits. 

 Experience with security engineering, system and network security, authentication and 
security protocols, cryptography, and application security. 

 Conduct regular security audits, risk analysis, vulnerability testing and security reviews 
and install computer security software. 

 Maintain knowledge of current operating systems for Windows, wide area networks, 
network and wireless security, network routing protocols and voice over Internet Protocol 
(IP) Technology. 

 Experience in selection, installation, training and troubleshooting of networking, hardware, 
and software. 

 Monitor computer networks for security threats or unauthorized users. 
 Identify compromised machines and report on security measures taken to address threats. 
 Develop and test software deployment tools, firewalls, and intrusion detection systems. 
 Research, evaluate, recommend, and implement security devices and procedures. 
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  Create security documentation for users, assist in disaster recovery and gather evidence 
regarding cyber-crimes. 

  Categorize all types of threats such as internal, external, intentional, and unintentional 
threats and work to stop them. 

  Examine, evaluate, and deploy security technology, products, and integrated systems for 
safeguarding, supervising, assessing, and exploring the security of the IT assets. 

 Establish security configuration baselines and standards. 
  Prepare network security and fraud reports by collecting, analyzing, and summarizing data 

and trends. 
 Develop and interpret security policies and procedures. 
  Develop and deliver training materials and perform general security awareness and specific 

security technology training. 
 Evaluate and recommend new and emerging security products and technologies 
 Maintain and update the District’s Incident Response Plan. 
 Participate in incident handling and response. 
  Plan network security and fraud management systems by evaluating prevention, deterrent, 

detection, alert, profiling, and neural technologies; identifying risks, weaknesses, and 
suspicious activities; developing safeguard policies, procedures, and controls. 

  Assist the Network Coordinator with the development and implementation of ongoing 
network specifications, modifications and maintenance plans related to technology. 

  Assist in the design, installation, management and documentation of infrastructure 
including switches, routers, firewalls, intrusion detection/prevention systems as well as 
wiring and physical infrastructure. 

 Administrate and manage various network hardware and software district-wide. 
 Assist in the management, upgrades and maintenance of end-user software and hardware. 
 Attend technical workshops and meetings as required. 
 Provide support to assigned DTSS technicians via e-mail, telephone, and in person. 
  Review open tickets for each assigned DTSS technician, provide prioritization and 

remotely resolve issues where needed. 
 Provide input to Network Coordinator on annual evaluations of DTSS technicians. 
 Sustain focus and attention to detail. 
  Perform other duties as assigned by the Director of Technology and/or Network 

Coordinator and/or designee. 
 

 
Physical Demands: 

 
Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force regularly or as needed to move objects 

 
Reports to: 

 
Reports directly to the Network Coordinator and/or designee 
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Evaluation: 

 
Annual evaluation done by the Network Coordinator and/or designee 

 
Terms of Employment: 

 
12-month employment 

 
Salary: 

 
Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 

 
Job Code: 

82010 

Board Approved: 03/08/2022 
Revised: 06/14/2022 
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FACILITIES PROJECTS CONSTRUCTION MANAGER 

Hernando County School Board 
Florida 

 
FLSA: Non-Exempt, Non-Union 

 

 
 

Required Qualifications: 

 Bachelor’s Degree from an accredited university or college and one (1) year experience 
managing construction, architectural and/or engineering projects 

 Or Associate’s Degree from an accredited university or college and a minimum of five 
(5) years of experience managing commercial construction, architectural and/or engineering 
projects 

 Or High School Diploma/GED and ten (10) years experience managing commercial 
construction, architectural and/or engineering projects. 

 Have a general knowledge of the Florida Building Code 
 Have a working knowledge of design and construction documents, including drawings and 

specifications 
 Have a working knowledge of construction contracts and related documents, including 

project schedules, schedule of values, applications for payment, change orders, etc. 
 Be able to budget, schedule, negotiate, and control costs 
 Proficient in Microsoft Office and general computer software 

 
Desired Qualifications: 

 Bachelor's Degree in Building Construction, Construction Management, Civil 
Engineering, or Architecture 

 Have a working knowledge of 2014 (or most current) State Requirements for 
Educational Facilities (SREF), as published by the Florida Department of Education 

 Three (3) or more years of experience in the design, construction or management of 
public K-12 school projects 

 Have a working knowledge of AIA documents. 

Performance Responsibilities: 

 Assist in the review of drawings and specifications of capital projects 
 Coordinate all special projects as indicated by the Director of Facilities & Construction or designee 
 Coordinate all environmental surveys, studies and permits, including asbestos abatement, soil 

borings, etc., relating to assigned projects 
 Assist with coordinating outside consulting and contracted services as needed 
 Assist in preparation of Board Agenda Items and Board Workshop Items as requested 
 Sustain focus and attention to detail 
 Review and coordinate the development of plans, specifications and other contract documents for 

conformance with district design and construction standards 
 Coordinate construction project bidding and award 
 Monitor the progress of construction to ensure compliance with district design and construction 
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standards and industry standards for quality workmanship 
 Review and approve progress payments to consultants and contractors. 
 Serve as single point of contact and coordinate all communications between school employees, 

district staff, design professionals and contractors for projects assigned, protecting the best interests 
of the district and school operations. 

 Organize and maintain electronic project documentation as directed by the Manager Design and 
Construction 

 Perform other duties as assigned by the Manager Design and Construction and/or designee. 

 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Manager of Design and Construction and/or designee 
 

Evaluation: 

Annual evaluation done by the Manager of Design and Construction and/or designee 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 
 

Job Code: 

74024 
 
 
 

Board Approved: 11/02/89 

Revised: 01/20/09, 03/03/09, 05/17/11, 06/10/14, 7/6/2015, 11/7/17, 06/25/19, 05/25/21, 08/24/21, 01/23/24 
 
 
 
 
 
 
 
 
 
 
 
 

Facilities Projects Construction Manager 
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FINANCIAL ANALYST 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 B.A. Degree in Accounting 
 Minimum of two (2) years of governmental accounting and/or budgeting experience 
 Two (2) additional years of experience relative to job responsibilities may substitute for 

the above degree requirement 
 Knowledge of law, rules and regulations pertaining to school financial systems 
 Knowledge of administrative computer applications as related to departmental job 

functions 
 

Desired Qualifications: 

 Knowledge of law, rules and regulations pertaining to school financial systems 
 Knowledge of administrative computer applications as related to departmental job 

functions 
 

Performance Responsibilities: 

 Assist in the fiscal operation of the District in accordance with established principles and 
procedures, including the development, maintenance, and documentation of fiscal 
procedures and audit controls, developing schedules and reports as needed by the Chief 
Financial Officer 

 Plan and organize accounting activities, including assigning priorities and deadlines, 
coordinating workflow to meet deadlines, and coordinate training of personnel 

 Perform various accounting and data-entry activities related to general accounting, 
accounts payable, grants, capital projects, and internal service funds, in accordance with 
established principles and procedures while maintaining confidentiality 

 Provide guidance to support staff and assist employees performing bookkeeping activities 
by resolving finance related issues 

 Monitor and review district finance systems, analyze district accounting data, and 
perform reviews as necessary 

 Prepare journal entries and maintain applicable ledgers, including various project ledgers 
 Prepare and reconcile bank deposits 
 Prepare receivable invoices and statements 
 Analyze and maintain budgets, expenditures, and prospective plans for Debt Service and 

Capital Projects 
 Analyze and balance the general ledger accounts monthly and annually 
 Audit vendor invoices, approve for payment, generate, and analyze check runs 
 Supervise staff in the absence of the Chief Financial Officer
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 Act in a lead capacity and review work of and provide training to staff 
 Develop and maintain the District chart of accounts 
 Analyze Charter School financial statements and review applications for compliance 
 Maintain, update, and submit monthly reports as required by outside agencies 
 Review and monitor local, state, and federal grants including financial reporting 
 Sustain focus and attention 
 Keep Chief Financial Officer informed of any areas of concern 
 Perform other duties as assigned by Chief Financial Officer 

 
Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or 
up to 10 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports to the Chief Financial Officer &/or Designee 
 

Evaluation: 

Evaluated by the Chief Financial Officer &/or Designee 
 

Terms of Employment: 

12- month employment 
 

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Category D 
 

Job Code: 

75030 

Board Approved: 10/25/22 

 
Financial Analyst 
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FIRE SAFETY INSPECTOR 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or General Education Diploma (GED) 
 Valid Florida driver’s license 
 Fire Inspector Certification level 1 and 2. Level 2 can be completed within 2 years of employment if 

not attained at initial hire date. 
 

Desired Qualifications: 

 Ability to train employees as required by various agencies 
 Experience in any of the following fields: , fire safety, occupational health and emergency 

management 
 Experience in reading blue prints for Fire and Life Safety Reviews 
 Excellent written and verbal communication skills 
 Knowledge of computers, word processors, spreadsheet and databases 

 
Performance Responsibilities: 

 Provide fire code and Life Safety compliance inspections for all new construction and renovation 
projects 

 Obtain Level 2 Fire Inspector Certification within 2 years from date of hire. 
 Provide annual fire code inspections and reports for all school district facilities and provide 

follow up inspections for compliance to fire and safety deficiencies 
 Provide inspections and reports for: sanitation, Occupational Safety and Health Administration 

(OSHA) and Americans with Disabilities Act (ADA) and provide follow up inspections 
 Provide training classes as directed, for fire safety, CPR/AED/First Aid and emergency 

management while working with each school and the professional development department 
 Provide tracking of hazardous materials within the school district to assure all personnel are 

properly handling these materials 
 To serve on the county wide safety committee and safe driver committee and to provide 

accident investigation as needed. 
 Assist with maintaining and forwarding to emergency response agencies the district’s after hour 

emergency contact list and respond to after hour emergencies as needed 
 Respond to school district related emergency situations and assist staff and local emergency 

response agencies as needed 
 Sustain focus and attention to detail 
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 Perform other duties as assigned by the Director of Fire Official/Plans Examiner and/or designee 
 

Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Fire Official/Plans Examiner and/or designee 
 

Evaluation: 

Annual evaluation done by the Fire Official/Plans Examiner and/or designee 
 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 
 

Job Code: 

79022 
 
 
 

Board Approved: 01/20/09 
Revised: 03/03/09, 05/17/11, 06/10/14, 7/6/2015, 06/25/19, 06/28/22 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Fire Safety Inspector 
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FOOD AND NUTRITION ASSISTANT MANAGER 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or General Education Diploma (GED) 
 Must be able to lift as required by this position 
 Must have two (2) years of experience of institutional quantity food preparation experience or 

met the requirements of Food and Nutrition Assistant III 
 Have good management and organizational skills 
 Have the ability to operate a computer and calculator 

 
Desired Qualifications: 

 Recommendations from the current Food Service Manager (if applicable) 
 Successful completion of the Production Specialist Training Class (if applicable) 

 
Performance Responsibilities: 

 Complete and post daily work schedules for employees 
 Preplan and complete daily food production records 
 Compare daily production records to daily Sales and Meal Count 
 Ensure that new recipes are tested prior to offering the item on the menu 
 Ensure the use of standardize recipes/portions 
 Assist in the preparation of meals 
 Inspect all food to ensure quality criteria are met before being served 
 Train staff to ensure efficiency in all work areas of food service 
 Inspect the serving line prior to and during serving to ensure that the line is clean, neat and 

accurate portions are being served 
 Ensure quality customer service 
 Ensure that the cashier is using approved accountability procedures 
 Ensure temperatures are taken and documented at the beginning of and during service 
 Ensure that food is “batch-cooked” and replenished in a timely manner 
 Assist in the handling of customer problems and complaints 
 Assist with the procurement of supplies and inventory 
 Demonstrate proficiency in cashiering, operating and caring for all equipment 
 Assist manager as assigned 
 Implement and ensure compliance with Hazard Analysis Critical Control Points (HACCP) 

procedures 
 Attend mandatory inservice training 
 Ensure the completion and expectations of the daily work schedule are met by staff 
 Participate in the interview and hiring process 
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 Perform other duties as assigned by the Food and Nutrition Manager and/or designee 
 

Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Food and Nutrition Manager and/or designee 
 

Evaluation: 

Annual evaluation done by the Food and Nutrition Manager and/or administrative designee 
 

Terms of Employment: 

10-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category B 
 

Job Code: 

76016 
 
 
 

Board Approved: 06/19/01 
Revised: 07/25/06, 01/20/09, 03/03/09, 05/18/10, 05/17/11, 8/30/2022 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Food and Nutrition Assistant Manager 

252



FOOD AND NUTRITION SERVICES (FNS) NUTRITION/WELLNESS SPECIALIST 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 

 

 

 
Required Qualifications: 

 
 Three (3) years of experience in school food service management, food service operations and 

management or related experience. 
OR 

 Any equivalent combination of education and experience which provides the required 
knowledge, skills, and abilities to perform the essential duties and responsibilities of the 
position  Ability to communicate effectively in written and oral form 

 Must possess a valid Florida Driver’s License 
 High school diploma or equivalent 

Desired Qualifications: 

 
 Registered Dietician (or eligible); dietetic technician or certified dietary manager or dietetic 

technician or certified dietary manager 
 Experience with automated food service software and more complex computer programs 
 Associates degree from an accredited institution in the field of food and nutrition, institutional 

food management, business management or a related field 
 Experience with K-12 school food service in a school district 
 Knowledge of laws and regulations related to United States Department of Agriculture 

(USDA) Child Nutrition and K12 school food service 
 School Nutrition Association active membership 
 Experience in quantity food preparation 

 
Performance Responsibilities: 

 
 Ability to communicate effectively in written and oral form using positive interpersonal skills 

with a variety of stakeholders in an efficient and timely manner. 

 Ability to organize, prioritize, manage, and carry out duties efficiently and within established 
timeframes. 

 Ability to establish and maintain collaborative working relationships with all stakeholders 
 Plan meals meeting United States Department of Agriculture (USDA) nutritional 

requirements within budgetary constraints 

 Effectively utilize and maintain district software for menu analysis and production records 
 Assist with testing recipes for quality and yield; ensure compliance to standardized recipes 
 Assist with providing quality assurance through questionnaires, conduct student taste test, and 

student focus groups at the school sites 

 
Food and Nutrition Services (FNS) Nutrition/Wellness Specialist 
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 Assist in the development and implement of Hazard Analysis Critical Control Points 
(HACCP) procedures and document in food service software 

 
 

 Assist with participating in and/or coordinating committees and/or groups that will serve to 
enhance the food and nutrition program, including the District Wellness Committee; 
development of local healthy school teams and involvement with related community 
programs; development of local healthy school teams and involvement with related 
community programs 

 Assist in the review, evaluation and recommendation of procedures that improve systems 
within school food service 

 Assist in the planning, development, implementation and evaluation of the district- wide food 
service program 

 Serve as a resource in implementing activities that contribute to increasing participation in 
school breakfast and lunch 

 Provide staff development activities which enhance understanding of nutrition  Develop 
district cycle menus 

 Provide nutrient analysis on district cycle menus and related foods 
 Assist in marketing, coordinating, delivery and tracking of all activities of the program 
 Assist in the organization of school health fairs, career programs and wellness workshops 
 Demonstrate initiative in the performance of assigned responsibilities 
 Assist in the evaluation of school food service programs annually as required by federal 

regulations 
 Provide assistance in training managers and workers in all food service operations 
 Assist in preparing bid specifications and selecting vendors as needed 
 Submit recommendations for new/revised policies and programs 
 Visit schools on a regular basis and provide technical assistance as needed. 
 Perform other incidental tasks consistent with the goals and objectives of the Food and 

Nutrition Department 
 Perform other duties as assigned 

 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or 
up to 20 pounds of force regularly or as needed to move objects 

 
Reports to: 

 
Reports directly to the Assistant Director of Food and Nutrition Services and/or designee 

 
Evaluation: 

 
Annual evaluation done by the Assistant Director of Food and Nutrition Services and/or designee 

 
Terms of Employment: 

 
Food and Nutrition Services (FNS) Nutrition/Wellness Specialist 
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12 month employment 
 

Salary: 
 

Salary based upon approved salary schedule – Professional/Technical/Supervisory-D 
 

 
Job Code: 

 
76010 

 
Board Approved: 05/02/06 
Revised: 01/20/09, 03/03/09, 05/17/11, 09/06/11, 06/10/14, 08/08/17, 06/14/22 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Food and Nutrition Services (FNS) Nutrition/Wellness Specialist 

255



FOOD AND NUTRITION SERVICES (FNS) OPERATIONS SPECIALIST 

Hernando County School Board 
Florida 

FLSA:Non-Exempt, Non-Union 

 

 
 

Required Qualifications: 
 

 Three (3) years of experience in school food service management, food service 
operations and management or related experience. 

OR 
 Any equivalent combination of education and experience which provides the 

required knowledge, skills, and abilities to perform the essential duties and 
responsibilities of the position 

 Ability to communicate effectively in written and oral form 
 Must possess a valid Florida Driver’s License 
 High school diploma or equivalent 

 

 
Desired Qualifications: 

 
 Experience with automated food service software and more complex computer 

programs 
 Associates degree from an accredited institution in the field of food and nutrition, 

institutional food management, business management or a related field. 
 Experience with K-12 school food service in a school district. 
 Knowledge of laws and regulations related to United States Department of 

Agriculture (USDA) Child Nutrition and K12 school food service. 
 School Nutrition Association active membership 
 Experience in quantity food preparation 

 
Performance Responsibilities: 

 
 Ability to communicate effectively in written and oral form using positive 

interpersonal skills with a variety of stakeholders in an efficient and timely 
manner. 

 Ability to organize, prioritize, manage, and carry out duties efficiently and within 
established timeframes. 

 Ability to establish and maintain collaborative working relationships with all 
stakeholders 

 Review school sites to ensure all schools participating in the National School 
Lunch, National School Breakfast, Seamless Summer Feeding Program and Child 
Care Food Program are meeting program requirements 
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 Monitor the flow of food, inventories (including USDA commodities) and 
supplies in school cafeterias 

 Review and audit cafeteria reports to insure federal and state guidelines are being 
followed 

 Assist the administrator in the evaluation of school food service programs 
annually as required by federal regulations 

 Provide assistance in training managers and workers in all areas of school site 
management and financial accountability for food service operations 

 Assist in the review, evaluation and recommendation of procedures that improve 
systems within school food service 

 Assist in the planning, development, implementation and evaluation of the 
district- wide food service program 

 Serve as a resource in implementing activities that contribute to increasing 
participation in school breakfast and lunch 

 Assist in marketing, coordinating, delivery and tracking of all activities of the 
program  Visit schools on a regular basis and provide technical assistance as 
needed. 

 Perform other incidental tasks consistent with the goals and objectives of the 
Food and Nutrition Department 

 Audit school site reports and paperwork as required 
 Review labor costs and evaluate staffing at school sites and make 

recommendations for changes as needed 
 Identify and facilitate solutions to financial problems in assigned schools' 

programs 
 Assist with updating policies and procedures for both schools and district office, 

and train and assist all FNS personnel with policies and procedures. 
 Assist with budget analysis, financial review, and related responsibilities to 

develop an appropriate plan of action. 
 Review and audit weekly cafeteria reports to insure federal and state guidelines 

are being followed. 
 Assist in the identification, development and implementation of departmental 

programs, procedures, tools and/or training that ensure the effectiveness and 
efficiency of the Food and Nutrition Program 

 Coach school site Managers with personnel or supervisory concerns as needed 
Perform other duties as assigned 

 

 
Physical Demands: 

 
Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force 
frequently, and/or up to 20 pounds of force regularly or as needed to move objects 

 

 
Reports to: 

 
Reports directly to the Food and Nutrition Services (FNS) Assistant Director and/or designee 
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Evaluation: 
Annual evaluation done by the Food and Nutrition Services (FNS) Assistant Director 
and/or designee 

 
 
 

 
Terms of Employment: 

 
12-month employment 

 
Salary: 

 
Salary based upon approved salary schedule - Professional/Technical/Supervisory-D 

 

 
Job Code: 

 
76010 

 
 

 
Board Approved: 06/14/22 
Revised: N/A 
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GRANT MANAGER 

Hernando County School Board 

Florida 
FLSA: Non-Exempt, Non-Union 

 

 

 
Required Qualifications: 

 
▪ Bachelor’s Degree in education, business administration, communications, or a related field from an 

accredited institution 
▪ Minimum of three (3) years of experience in grant procurement and management, project 

management, and/or education finance 
▪ Knowledge of federal projects monitoring and compliance requirements 
▪ Proficiency with Excel 

 
Desired Qualifications: 

 
▪ Master’s Degree from an accredited institution 
▪ Knowledge of Elementary and Secondary Education Act (1965) regulations and reauthorizations 
▪ Previous experience with both entitlement and competitive grant writing and management 

 
Performance Responsibilities: 

 
▪ Assume a portion of the project management duties associated with the CARES Act, CRRSA, and 

ARP, including private school consultation; financial management; project amendments; and 
monitoring, compliance, and auditing requirements 

▪ Develop new grant applications consistent with the Request for Proposal and funder requirements 
▪ Conduct grant searches to identify competitive local, state, federal, and private funding sources 
▪ Collaborate with community agencies, individuals, and/or groups that may participate in partnership 

grant applications 
▪ Provide technical assistance to other District personnel in seeking competitive funding opportunities 

and proposal development 
▪ Research best practices and evidenced-based programs to support the development of new grant 

programs 
▪ Ensure all projects are aligned with the District’s Strategic Plan 

 
 

 
Reports to: 

 
Reports directly to the Director of Federal Programs and/or designee 
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Evaluation: 

 
Annual evaluation done by the Director of Federal Programs and/or designee 

 
Terms of Employment: 

 
• 12-month employment 

 
• Funding is temporary and will end June 2023 

 
Salary: 

 
Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 

 
Job Code: 

 
63010 

 
Board Approved: 10/12/21 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Grant Manager 
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INTERIM FOOD AND NUTRITION ASSISTANT MANAGER 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or General Education Diploma (GED) 
 Must be able to lift as required by this position 
 Two (2) years of experience in institutional quantity food preparation experience or met the 

requirements of Food and Nutrition Assistant III 
 Have good management and organizational skills 
 Have the ability to operate a computer and calculator 

 
Desired Qualifications: 

 Recommendations from the current Food Service Manager (if applicable) 
 Successful completion of the Production Specialist Training Class (if applicable) 

 
Performance Responsibilities: 

 Complete and post daily work schedules for employees and ensure compliane and expectations 
of the daily work schedule are met by staff 

 Preplan and complete daily food production records and compare to daily Sales and Meal Count 
 Ensure the use of standardize recipes/portions 
 Assist in the preparation of meals 
 Inspect all food to ensure quality criteria are met before being served 
 Train staff to ensure efficiency in all work areas of food service 
 Inspect the serving line prior to and during serving to ensure that the line is clean, neat and 

accurate portions are being served 
 Ensure quality customer service 
 Ensure that the cashier is using approved accountability procedures 
 Assist with the procurement of supplies and inventory 
 Demonstrate proficiency in cashiering, operating and caring for all equipment 
 Implement and ensure compliance with Hazard Analysis Critical Control Points (HACCP) 

procedures 
 Attend mandatory inservice training 
 Participate in the interview and hiring process 
 Perform other duties as assigned by the Food and Nutrition Manager and/or designee 

 
Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 
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Reports to: 

Reports directly to the Food and Nutrition Manager and/or designee 
 

Evaluation: 

Annual evaluation done by the Food and Nutrition Manager and/or designee 
 

Terms of Employment: 

When deemed by the Director of Food and Nutrition Services to be necessary, and in the best interest of 
the students of the school, an individual who meets the required qualifications may be placed in this 
position for a specified length of time. 
There will be no loss of classification seniority if a bargaining unit member temporarily fills the 
position. 

 
Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category B 
 

Job Code: 

76016 
 
 
 

Board Approved: 05/18/10 
Revised: 05/17/11, 8/30/2022 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Interim Food and Nutrition Assistant Manager 
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Lead Certification & Data Specialist 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High School Diploma with a minimum of 4 years of experience in FLDOE certification 
and/or employee data entry experience that provides the required knowledge, skills, and 
abilities to perform the essential duties and responsibilities of the position 
OR 

 Associate degree or equivalent from an accredited institution (2 years of college 
coursework) with a minimum of 2 years of experience in FLDOE certification and/or 
employee data entry experience that provides the required knowledge, skills, and 
abilities to perform the essential duties and responsibilities of the position 

 Minimum of 4 years Human Resources Experience 
 Experience with Employee Management Software 
 Experience in datamining and analyzing data to make data-driven decisions 
 Experience in communicating with a variety of audiences, orally and in writing, 

including electronic media 
 

Desired Qualifications: 

 Knowledge of Florida Statutes, School Board Policies and human resource procedures 
 Knowledge of Union Contracts and Salary Negotiations/Distribution 

 
Performance Responsibilities: 

 Provide supervision of Data & Certification Specialist and oversee work 
 Serve as team lead for employees responsible for providing guidance to instructional and 

administrative personnel for obtaining and maintaining certification 
 Oversee, train, and delegate work to appropriate staff; and make recommendations for 

employment and procedures 
 Establish and maintain collaborative working relationships with all stakeholders 
 Plan, organize, and coordinate activities related to certification of personnel, ensuring 

accuracy and compliance with district, state, and federal guidelines 
 Develop and implement certification policies and procedures to increase effectiveness 

and efficiency of certification services and make process improvements as appropriate 
 Develop and implement on-boarding policies and strategies to improve Human Resource 

procedures 
 Counsel and assist out-of-field teachers to ensure compliance with state legislation, while 

minimizing the number of out-of-field teachers in the District 
 Collaborate with Professional Development to assist out-of-field teachers to ensure 

compliance with state legislation is completed 
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 Collaborate with Professional Development to assist endorsement programs 
 Advise administrators regarding personnel certification status to recommend course 

placement options 
 Advise administrators regarding personnel certification status as to recommendation for 

reappointment 
 Communicate certification requirements, including any changes in district, state or 

federal guidelines, to various stakeholders 
 Collaborate with district- and school-based administrators to identify areas of need 

related to teacher certification in order to provide recommended plans for retention 
 Collaborate with management staff on the creation or modification of job descriptions, 

assist in updating job description files, and prepare related documentation for Board 
approval 

 Update and maintain pay related control records with administrative staff and direct data 
entry staff of updates that need to be implemented in the district employee data system. 

 Assist with annual compensation management activities, including compiling data, 
preparing reports, updating related system information, and auditing changes for accuracy 

 Serve as a liaison to coordinate certification procedures between Human Resources, 
schools, departments, instructional employees, and the Florida Department of 
Education 

 Analyze applicants’ and employees’ certification eligibility to ensure compliance with 
Florida Educator Certification requirement. 

 Resolve discrepancies and exceptions on all matters pertaining to teacher certification in 
personnel systems 

 Oversee development and preparation of a variety of certification reports for ongoing 
customer needs 

 Oversee the upkeep of all employee data entry within the employee management system. 
 Update and maintain certification records within the District’s employee data system 
 Collaborate with Professional Development and Human Resources to retain and better 

assist all instructional staff 
 Collaborate and assist to recruit and retain and better assist all HCSD staff 
 Collaborate and assist with the selection and implementation of any and all employee 

management data systems 
 Collaborate and assist all instructional, noninstructional, professional technical and 

administrative paperwork 
 Datamine reports from Employee Management Systems and assist with mass updates to 

personnel 
 Assist in the preparation of updates in data sheets for all employees 
 Collaborate and assist with the reappointment process and year end roll processes 
 Complete Audits of Data, Certification, & Human Resources procedures at our Charter 

Schools 
 Keep the Director of Human Resources and the Coordinator of Human Resources 

informed of potential issues and unusual events 
 Sustain focus and attention 
 Perform other duties as assigned by Director of Human Resources and/or designee 

 
 

 
Lead Certification & Data Specialist 
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Physical Demands: 

Exerting up to 10 pounds of force occasionally and/or a negligible amount of force frequently to 
lift, carry, push, pull or move objects 

 
Reports to: 

Reports directly to the Director of Human Resources and/or designee 

Evaluation: 

Annual evaluation done by the Director of Human Resources and/or designee 

Terms of Employment: 

12-month employment 
 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 
 
 

Job Code: 

77337 

Board Approved: 10/25/22 
Revised: 10/24/23 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Lead Certification & Data Specialist 
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MAINTENANCE PERSONNEL SPECIALIST 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
Required Qualifications: 

 Associate’s Degree or seven (7) years of equivalent experience with maintenance and/or 
facilities supervision/leadership 

 Knowledge of materials, methods and practices associated with electrical, mechanical and 
structural aspects of building maintenance as well as grounds maintenance 

 Must possess a valid Florida driver’s license 
 Ability to coordinate and supervise the work of a large group of maintenance employees 
 Ability to keep and communicate records and reports 
 Must possess extremely good verbal and written communication skills 
 Must be able to speak clearly and concisely in verbal communications 
 Must be able to supervise other employees and be able to work with minimum direct supervision 
 Must have knowledge and thorough experience with computer programs such as Excel, Word, 

PowerPoint, etc. 
 Must have experience in multifaceted maintenance and facilities operations duties and 

responsibilities 
 Ability to serve on call 24-hours a day and respond swiftly, rationally and decisively to 

emergency situations 

Desired Qualifications: 

 Bachelor’s Degree 

Performance Responsibilities: 

 Plan and schedule work for the trades personnel to ensure proper distribution of assignments and 
adequate personnel, space and equipment for performance of routine duties and special projects 

 Prioritize work orders daily and in routine fashion to ensure the timely and appropriate response 
to a maximum number of requests 

 Implement procedures and train employees in regards to dispatching routines and work order 
flow as outlined by the Director of Facilities and Support Operations Division 

 Maintain knowledge of personnel locations and relocations throughout the daily routine to ensure 
minimum travel time for each vehicle 

 Inspect the flow and completion of all assigned work orders to ensure consistent quality, 
completeness of work and completeness of information on the work order system 

 Maintain communication with each crew chief or crew member as appropriate to ensure correct 
and timely movement from one work location to another 

 Prepare and submit all required reports in a timely and complete manner, with a high degree of 
clarity, to the Manager of Facility Operations or the Director of Facilities and Support 
Operations Division 
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 Ensure appropriate levels of materials, supplies and tools are maintained to assure the work can 
be completed as scheduled 

 Inspect vehicles and equipment at random intervals to ensure they are maintained in a clean, safe 
operating condition at all times 

 Inspect job sites and work tasks with the Manager of Facility Operations or the Director of 
Facilities and Support Operations Division on a routine basis to ensure consistent quality and 
completeness of work 

 Act as liaison with site-based maintenance personnel/custodians for assignment and completion 
of maintenance requiring the skills or manpower of the central maintenance crew 

 Act as liaison with the safety officer to ensure expedient and proper assignment and completion 
of work tasks related to safety issues 

 Input and maintain preventative maintenance records and other various records on the computer 
 Maintain files as outlined by the Director of Facilities and Support Operations Division, and 

maintain supplies and assigned spaces in a neat and orderly fashion at all times 
 Monitor work orders for timely completion and report progress to the Director of Facilities and 

Support Operations Division continually 
 Sustain focus and attention to detail 
 Perform other duties as assigned by the Director of Facilities and Support Operations Division 

and/or designee 

Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

Reports to: 

Reports directly to the Director of Facilities and Support Operations Division and/or designee 

Evaluation: 

Annual evaluation done by the Director of Facilities and Support Operations Division and/or designee 

Terms of Employment: 

12-month employment 

Salary: 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category C 

Job Code: 

81010 
 

 
Board Approved: 02/01/94 
Revised: 01/20/09, 03/03/09, 05/17/11, 06/10/14, 7/6/2015, 06/25/19 

 

 
Maintenance Personnel Specialist 267



PAYROLL ANALYST 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 
 

 Bachelor’s Degree in Accounting or related field plus six (6) years of payroll experience 
 In lieu of the above degree requirement, ten (10) years experience relative to job responsibilities 
 Knowledge of the law, rules and regulations controlling payroll regulations of county schools 

 
Desired Qualifications: 

 
 School district payroll experience 

 
Performance Responsibilities: 

 
 Assist in the preparation and reconciliation of various payrolls 
 Review payroll documents for accuracy 
 Audit and review attendance documents including timecards 
 Monitor individual payroll records for accuracy of contract salaries and resolve discrepancies 
 Verify Personnel Action Forms (or equivalent electronic form) to ensure data is accurately input 

into system 
 Allocate sick, personal and vacation leave monthly 
 Monitor reports for errors and make necessary corrections per start dates and post to employees 

leave earnings history 
 Process all forms for donation of sick leave by a family member and update employee’s Time 

Summary Screen if leave was submitted in error 
 Check all time sheets for assigned sites for accuracy 
 Enter data for subs, extra duty, and leave forms and calculate average salary for overtime for 

employees with two (2) positions 
 Calculate all payoffs for vacation and sick leave 
 Run leave of absence transaction edits, check for errors and contact sites for any overuse of leave 
 Verify payroll balancing reports to control sheet 
 Create substitute and regular employee timesheets for upcoming payrolls 
 Calculate and/or verify manual checks as required 
 Assist with the preparation of payroll calendars 
 Assist Florida Retirement System (FRS) with inquiries 
 Assist with the preparation of FRS monthly reports and TSA monthly participation reports 
 Assist auditors in researching payroll data and earnings records 
 Train new payroll department staff 
 Provide training to school and department site staff regarding payroll policies and procedures 
 Mentor Payroll Specialists 
 Maintain confidentiality 
 Respond to inquiries and concerns in a timely manner 
 Keep Coordinator of Finance informed of potential problems and unusual events 
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 Perform other duties as assigned by the Director of Human Resources, and/or designee 
 

Physical Demands: 
 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 
10 pounds of force regularly or as needed to move objects 

 
Reports to: 

 
Reports directly to the Director of Human Resources, and/or designee 

 
Evaluation: 

 
Annual evaluation done by the Director of Human Resources, and/or designee 

 
Terms of Employment: 

 
12-month employment 

 
Salary: 

 
Salary based upon approved salary schedule - PTS level D 

 
Job Code: 

 
75032 

 

 
Board Approved: 03/13/12 
Revised: 03/05/13, 07/6/15, 07/26/22, 10/24/23 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Senior Analyst 
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SHOP FOREMAN 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 High school diploma or equivalent 
 Minimum of five (5) years of experience in the repair of gasoline and diesel engines 
 Knowledge of the construction, assembly, adjustment and maintenance of diversified automotive 

equipment including school buses, heavy trucks, construction and other equipment 
 Knowledge of the occupational hazards and safety precautions of the trade 
 Must have the ability to maintain and communicate records and reports 
 Must possess extremely good verbal and written communication skills 
 Must be able to speak clearly and concisely in two-way radio communications 
 Must possess a valid Class A or B Commercial Driver’s License (CDL) with Passenger and 

School Bus endorsements 
 Medical Examination Report for Commercial Driver Fitness Determination 

 
Performance Responsibilities: 

 Plan and supervise the work of other skilled vehicle technicians and other garage staff 
 Give technical advice and assistance 
 Supervise maintenance and repair of shop equipment and tools 
 Responsible for seeing that preventative maintenance is performed 
 Responsible for instructing mechanics and assistants in safety procedures, rules and regulations 
 Assist in job performance evaluations of mechanics 
 Must be able to demonstrate the ability to coordinate and supervise the work of employee 
 Must be able to supervise other employees and be able to work with minimal supervision 
 Monitor that buses are inspected in accordance with 6A-3.0171(8) 
 Perform quality control checks 
 Assist in maintaining the stockroom 
 Make service calls to repair equipment 
 Perform complex repair tasks and use complex equipment 
 Perform other duties as assigned by the Transportation Fleet Manager and/or designee 
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Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 
20 pounds of force regularly or as needed to move objects 

 
Reports to: 

Reports directly to the Transportation Fleet Manager and/or designee 
 

Evaluation: 

Annual evaluation done by the Transportation Fleet Manager, and/or designee 
 

Terms of Employment: 

11 or 12-month employment 
 

Salary: 
 

Salary based upon approved salary schedule - Professional/Technical/Supervisory Category D 
 

Job Code: 
 

78014 
 
 

Board Approval: 08/18/98 
Revised: 06/20/06, 01/20/09, 03/03/09, 05/17/11, 05/01/12, 06/10/14, 7/6/2015, 08/30/22, 03/28/23 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Shop Foreman 
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SUBSTANCE ABUSE PREVENTION EDUCATOR 

Hernando County School Board 
Florida 

FLSA: Non-Exempt, Non-Union 
 

 
 

Required Qualifications: 

 Bachelor’s Degree
 Major in psychology, social work, counseling or related field
 Eligible for certification as a Certified Addictions Associate Professional (any level)
 Minimum of one (1) year experience in substance abuse prevention or treatment programs
 Experience in education

 
Performance Responsibilities: 

 Assist with the coordinating of substance abuse prevention activities and programs with 
appropriate school-based staff and Student Services staff

 Provide drug screenings and assessments for students involved with the use of mood/mind 
altering substances

 Conduct drug awareness classes
 Develop and provide direct student services in the classroom in coordination with school-based 

staff
 Consult and conference with school staff for the purpose of assisting at-risk students in achieving 

their educational, career and personal and social needs and goals
 Serve as liaison function between parents and the community by facilitating appropriate 

community agency referrals
 Develop and facilitate parent education classes in coordination with the schools, district staff and 

the Director of Student Services and/or designee
 Initiate and respond to public information and public relations needs and functions
 Assist in the referral of students and families experiencing substance abuse problems to 

appropriate community agencies for counseling and specialized services
 Attend school and district meetings and in-service programs
 Attend state training and educational programs in the area of substance abuse prevention and 

education when appropriate
 Sustain focus and attention to detail
 Perform other duties as assigned by the Director of Student Services and/or designee

 
Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequency, and/or up to 
10 pounds of force regularly or as needed to move objects 
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Reports to: 

Reports directly to the Director of Student Services and/or designee 
 

Evaluation: 

Annual evaluation done by the Director of Student Services and/or designee 
 

Terms of Employment: 

10- or 11-month employment 
 

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Category D 
 

Job Code: 

61327 
 
 
 

Board Approved: 07/20/93 
Revised: 01/20/09, 03/03/09, 6/21/11, 11/15/11, 06/10/14, 06/25/19 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Substance Abuse Prevention Educator 
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name No Financial Impact

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021 274



Hernando School District

School Board Regular Meeting

Agenda Item # 16. 24-2346 6/11/2024���

Title and Board Action Requested
Approve Job Description for Discipline Hearing Officer.

Executive Summary
The Director of Student Services on behalf of the Superintendent of Schools, hereby requests the Board
approve the new position of Discipline Hearing Officer. This item received tentative approval at the May 14th

School Board Workshop under Agenda Item No. 24-2166. The qualified candidate will have the primary
responsibility of facilitating the pre-expulsion hearings.

In the 2022-23 school year, the Student Services Department held over 245 pre-expulsion hearings, currently
the pre-expulsion hearings are conducted 3-4 days a week which has increased from two (2) half day meetings
in prior years. This position would also assist in overseeing implementation of the Student Code of Conduct,
behavioral interventions, and training to ensure compliance with the Student Code of Conduct implementation
and compliance with policies and procedures.

In addition, in order to meet the time line and stay in compliance, we are required to meet prior to the end of the
10 day suspension period. Due to the volume of pre-expulsion hearings it is a challenge for Student Services to
hold these meetings within the 10 day out of school suspension period.

In addition, this position is needed to continue to address the behavioral/discipline needs of our District and
continue to monitor a multi-tiered system of support.

This position will be paid out of JUUL.

My Contact
Jill Kolasa, Director
Student Services
(352) 797-7008

2023-28 Strategic Focus Area
Priority 3: Safe and Healthy Learning Environment

Financial Impact
The cost for this agenda item is $ 101,122.98, see attached budget sheet. The cost for the previous fiscal year
was $ 0.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Hernando County School Board 

Florida 
FLSA: Exempt, Non-Union 

 

 

 

Required Qualifications: 

■ Masters Level in Educational Leadership 

■ Must have comprehensive knowledge of the Student Code of Conduct 

■ 4+ years progressive professional level experience working with education programs, placement 

and hearings, or a related field that includes discipline and behavior 

■ Must hold a valid Florida driver's license 

 

Desired Qualifications: 

■ School Administration experience preferred 

 

 

Performance Responsibilities: 

■ Serves as Hearing Officer for the District. Ensures expulsion hearing process is conducted 

according to Board policy 

■ Presides over student discipline due process hearings wherein the Superintendent has 

recommended that a student be expelled for violations of the Student Code of Conduct 

■ Collaborates closely with Director of Student Services 

■ Assists with planning and implementation of District Discipline Program 

■ Monitors student behavior data and develops interventions for improvement 

■ Makes recommendations for additional programs to district administration utilizing needs 

assessment data and observations 

■ Coordinate/conduct Alternative Education Program placement and expulsion hearings. Confers 

with Special Education Department regarding the discipline of special education students, as 

appropriate 

■ Provide effective two-way communication with the Student Services Office and campus 

administration 

■ Provide input to the development and revisions of the HCSD Student Code of Conduct Handbook; 

ensure handbook adheres to both district policy and governmental regulations concerning campus 

operations 

■ Represents the school district at professional meetings and conferences when assigned 

■ Conducts in-service programs, when assigned, for principals, assistant principals and personnel in 

the area of student discipline and student services 

■ Works with school administrators and teachers in ensuring equitable and effective discipline and 

safety protocols 

■ Responsible for the maintenance of systems for retrieval of discipline information 

■ Prepare and participate in expulsion appeals to the Board as needed 

DISCIPLINE HEARING OFFICER 
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■ Develops and disseminates information to the public concerning school district discipline 

programs and alternatives to expulsion 

■ Serve as resource for campus administrators and other staff regarding interpretation of and 

implementation of the HCSD Student Code of Conduct 

■ Serves on the District Reunification Team 

■ All other duties as assigned by the Director of Student Services 

 
Physical Demands: 

 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 10 

pounds of force regularly or as needed to move objects 

 

Reports to: 

Reports directly to the Director of Student Services 

 

Evaluation: 

Annual evaluation done by the Director of Student Services 

 

Terms of Employment: 

12-month employment 

 

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Level F 

 

Job Code: 

72007 
 

 

 

Board Approved: 

Revised: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Discipline Hearing Officer 
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Hernando County School Board 
Florida 

FLSA: Exempt,  Non-Union  

DISCIPLINE HEARING OFFICER 

Required Qualifications: 

Masters Level in Educational Leadership
Must have comprehensive knowledge of the Student Code of Conduct
4+ years progressive professional level experience working with education programs, placement 
and hearings, or a related field that includes discipline and behavior
Must hold a valid Florida driver's license

Desired Qualifications:  

School Administration experience preferred

Performance Responsibilities: 

Serves as Hearing Officer for the District.  Ensures expulsion hearing process is conducted
according to Board policy
Presides over student discipline due process hearings wherein the Superintendent has
recommended that a student be expelled for violations of the Student Code of Conduct
Collaborates closely with Director of Student Services
Assists with planning and implementation of District Discipline Program
Monitors student behavior data and develops interventions for improvement
Makes recommendations for additional programs to district administration utilizing needs
assessment data and observations
Coordinate/conduct Alternative Education Program placement and expulsion hearings. Confers
with Special Education Department regarding the discipline of special education students, as
appropriate
Provide effective two-way communication with the Student Services Office and campus
administration
Provide input to the development and revisions of the HCSD Student Code of Conduct Handbook;
ensure handbook adheres to both district policy and governmental regulations concerning campus
operations
Represents the school district at professional meetings and conferences when assigned
Conducts in-service programs, when assigned, for principals, assistant principals and personnel in
the area of student discipline and student services
Works with school administrators and teachers in ensuring equitable and effective discipline and
safety protocols
Responsible for the maintenance of systems for retrieval of discipline information
Prepare and participate in expulsion appeals to the Board as needed
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Develops and disseminates information to the public concerning school district discipline
programs and alternatives to expulsion
Serve as resource for campus administrators and other staff regarding interpretation of and
implementation of the HCSD Student Code of Conduct
Serves on the District Reunification Team
All other duties as assigned by the Director of Student Services

Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, and/or up to 10 
pounds of force regularly or as needed to move objects  

Reports to: 

Reports directly to the Director of Student Services 

Evaluation: 

Annual evaluation done by the Director of Student Services 

Terms of Employment: 

12-month employment

Salary: 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Level F 

Job Code: 

Board Approved:  
Revised:   

Discipline Hearing Officer 

72007
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PLACEMENT SALARY STRUCTURE FOR 
PROFESSIONAL/TECHNICAL/SUPERVISORY EMPLOYEES 2023‐2024 

PTB PTC PTD PTE PTF PTG 

Category B Category C Category D Category E Category F Category G 
1  $  17.80 $ 20.60 $ 27.00 $ 31.40 $ 34.60 $ 37.70 

2  $  18.10 $ 20.90 $ 27.30 $ 31.70 $ 34.90 $ 38.10 

3  $  18.40 $ 21.20 $ 27.70 $ 32.00 $ 35.20 $ 38.50 

4  $  18.70 $ 21.50 $ 28.00 $ 32.30 $ 35.50 $ 38.90 

5  $  19.10 $ 21.80 $ 28.30 $ 32.70 $ 35.80 $ 39.30 

6  $  19.40 $ 22.10 $ 28.60 $ 33.00 $ 36.30 $ 39.80 

7  $  19.70 $ 22.50 $ 28.90 $ 33.30 $ 36.60 $ 40.20 

8  $  20.00 $ 22.80 $ 29.20 $ 33.60 $ 37.20 $ 40.60 

9  $  20.30 $ 23.10 $ 29.50 $ 33.90 $ 37.50 $ 41.00 

10 $ 20.60 $ 23.40 $ 29.80 $ 34.20 $ 37.80 $ 41.70 

11 $ 20.90 $ 23.70 $ 30.10 $ 34.50 $ 38.10 $ 42.10 
For an advanced degree beyond education requirements listed in job description add $.45 per hour 
For a Food & Nutrition Manager who is assigned as a manager at a High School or K8 add $2,000 annually 
For a Food & Nutrition Manager who is assigned as a dual manager (serving multiple locations) add $5,000 annually 
For a Food and Nutrition Assistant Manager who is assigned as a dual assistant manager or serves with a manager serving as a dual manager add $2,600 
annually 
For a Food & Nutrition Manager who is identified as a FNS Trainer (must be willing to take on additional duties to train dietetic interns for a couple of days and 
supervise interns for a couple of weeks within that school year). Add $500 annually 

NOTE: This schedule is for placement only. There is no movement on this salary structure. 

Board Approved: 10/10/23 
Revised: 10/24/23, 01/23/24 
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  POSITION CATEGORY 

Accountant C 
Adult Literacy Specialist B 

Application Support Analyst C 

Assessment Specialist D 
Assistive Technology Specialist D 

Athletic Trainer D 

Budget Analyst D 

Business Systems Coordinator F 
College and Career Program Manager E 

Coordinator and Compliance Monitor of Threat Assessments F 

Coordinator of Assessment and Accountability F 
Coordinator of Career and Technical Education F 

Coordinator of Communications and Government Relations F 

Coordinator of Compliance and Due Process - ESE F 
Coordinator of Exceptional Student Education F 

Coordinator of Human Resources F 

Coordinator of Medicaid F 
Coordinator of MTSS F 

Coordinator of Pathway to Success Academy and Adult Education F 

Coordinator of Retention F 
Coordinator of Student Data Quality and Reporting F 

Coordinator of Student Support Programs F 

Coordinator of Students and Families in Transition F 
Data Quality and Integrity Specialist D 

District Technology Infrastructure Specialist D 

District Technology Network Security Specialist D 
District Technology Support Specialist C 

District Technology Support Technician B 

Facilities Planning and CAD Designer Specialist C 
Facilities Projects Construction Manager D 

Family Engagement and Community Centers Liaison B 

Financial Analyst D 

Fire Safety Inspector C 

Food and Nutrition Assistant Manager B 
Food and Nutrition Services Elementary-Middle Manager C 

Food and Nutrition Services High-K8 Manager C 

Food and Nutrition Services Nutrition and Wellness Specialist D 
Food and Nutrition Services Operations Specialist D 

Food and Nutrition Services Team Development and Marketing Program Manager E 

Help Desk-Trainer B 
Interim Food and Nutrition Assistant Manager B 

Interpreter/Translator I C 

Interpreter/Translator II D 
Interpreter/Translator III E 

Lead Certification and Data Specialist D 

Licensed Practical Nurse B 
Licensed Practical Nurse for Medically Fragile Children B 

Maintenance Personnel Specialist C 

Manager of Environmental Services E 
Manager of Family and Community Engagement E 

Manager of Federal Programs E 

Manager of Maintenance E 
Manager of Design and Construction E 

Manager of Purchasing E 

Manager of Risk, Benefits and Compliance E 
Manager of Severely Emotionally Disturbed Network (SEDNET) E 

Manager of Telecommunications E 

Manager of Warehouse and Property Control, Printing & Records E 

Network Coordinator F 
Payroll Analyst D 
Planner G 

Registered Nurse for Medically Fragile Children C 

Route Specialist C 
Senior Application Support Analyst E 

Senior Programmer Analyst E 
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Shop Foreman D 
Substance Abuse Prevention Educator D 

Supervisor of College and Career Programs G 

Supervisor of Exceptional Student Education G 
Supervisor of Federal Programs G 

Supervisor of Guidance Services - K-Adult G 

Supervisor of Human Resources G 
Supervisor of Instructional Technology G 

Supervisor of Literacy, Intervention and Elementary Academic Programs G 

Supervisor of Professional Development G 
Supervisor of Risk, Benefits and Wellness G 

Supervisor of School Choice G 

Supervisor of State Reporting G 
Systems Support Specialist B 

Systems Support Specialist for Exceptional Student Education B 

Telecommunications Support Specialist C 
Transportation Fleet Maintenance Manager E 

Transportation Operations Manager E 

Transportation Safety & Training Specialist C 

Violence Prevention Worker B 
Wellness Specialist D 

Workforce Development Specialist B 
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PTS Level Hourly Hours Per Day Days Per Year Annual w/ Fringe Insurance Total Salary w/ Fringe & Ins 

F 10 Years Max 38.10$  8 249 75,895.20$  92,910.90$  8,212.08$  101,122.98$                                     
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source JUUL

2023-2024 Budget     Account Name

1100E      Account Number 6100 1610 9440 44300
Fund Function Object Cost Center Project Sub Project 

Amount $ 101,122.98

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: X

Prior Year Approved Budget:      $_______________ 0

Prior Year Actual Spent:      $_______________ 0

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021 284



Hernando School District

School Board Regular Meeting

Agenda Item # 17. 24-2347 6/11/2024���

Title and Board Action Requested
Approve Job Description for Registered Nurse (RN) to help oversee clinics in Hernando County.

Executive Summary
The Director of Student Services on behalf of the Superintendent of Schools, hereby requests the Board
approve One (1) Registered Nurse Position under Student Services. This item received tentative approval at the
May 14th School Board Workshop under Agenda Item No. 24-2165. Currently, Student Services has one (1)
Licensed Practical Nurse LPN through the ESSER Grant which ends this school year.  The Exceptional Student
Services Department houses two Registered Nurses for Medically Fragile students. Both these RN’s are
primarily assigned to support the Medically Fragile units but do  provide supervision for all school clinics in
our district with the assistance of 2 RN’s from the Department of Health.

Attached is a map that shows the Current ratio of RN to students statewide and for Hernando County Schools.
The RN to students’ ratio in Hernando County Schools far exceeds the recommended ratio of 1:750.  Hiring a
RN to help supervise clinics would bring our district closer to lowering the ratio to provide services to our
students.

“School nurses are leaders who provide care coordination, health education and promotion, quality
improvement, and critical thinking skills that benefit schools, families, the healthcare system, and most
importantly children with chronic health conditions.”

Finally, The School Health Advisory Committee (SHAC) meets and updates community members on the needs
of our school clinics. Hiring more RN’s is one of the top recommendations from the SHAC committee to meet
the health care needs of our students.
This position will be funded by the millage.

My Contact
Jill Kolasa, Director
Student Services
(352) 797-7008

2023-28 Strategic Focus Area
Priority 3: Safe and Healthy Learning Environment

Financial Impact
The cost for this agenda item is $ 53,705.31, see attached budget sheet. The cost for the previous fiscal year
was $ 0.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
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Agenda Item # 17. 24-2347 6/11/2024���

availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Hernando County School Board 

Florida 
FLSA:  Non-Exempt, Non-Union 

REGISTERED NURSE (RN) 

Required Qualifications: 

 Registered Nurse (RN) licensed by the Florida Department of Health

 Valid certification in Cardio Pulmonary Resuscitation (CPR) and First Aid

 Experience in public health and pediatrics and/or school health

 Must hold a valid Florida's driver license.

Performance Responsibilities: 

 Administer prescribed medication

 Perform prescribed medical treatments

 Assist students with any health related needs including, but not limited to, self-care needs such as

hygiene, toileting, self-catheterization and blood glucose monitoring

 Ride bus and assist with loading and unloading of students at home and school as needed

 Monitor students during Community Based Instruction (CBI) on and off school site

 Assemble, adjust and maintain equipment used in the classroom (including adaptive equipment)

as it pertains to the students' health care needs

 Assist in preparation of food and feeding for students with special needs

 Keep records of medical procedures and treatments

 Coordinate medical information exchange between the parent, the school staff and the medical

provider

 Attend workshops to improve skills necessary to deal with health issues of students

 Continue professional growth through educational meetings, workshops and by reading

professional literature

 Perform other duties as assigned by the Director of Student Services and/or designee

 Conduct any clinic/heath training

 Participate in 504/IEP meetings and other meetings for students with medical issues

Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 20 

pounds of force regularly or as needed to move objects  

Reports to: 

Reports directly to the Director of Student Services and/or designee 

Deleted: nursing

Deleted: Desired Qualifications:¶

¶

College training coursework in area-related fields¶

Experience working with children and/or adolescents¶

Deleted: in Exceptional Student Education

Deleted: Exceptional Student Education

Deleted: Exceptional Student Education
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Registered Nurse (RN) 

Evaluation: 

 

Annual evaluation done by the Director of Student Services and/or designee 

 

Terms of Employment: 

 

10-month employment 

 

Salary: 

 

Salary based upon approved salary schedule – Professional/Technical/Supervisory Category C  

 

Job Code: 

 

61320 

 

 

 
Board Approved:  01/20/09 

Revised:   

 

Deleted: Exceptional Student Education

Deleted: Registered Nurse (RN)

Deleted: -

Deleted: Level 5
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Hernando County School Board 
Florida 

FLSA:  Non-Exempt, Non-Union 

REGISTERED NURSE (RN) 

Required Qualifications: 

Registered Nurse (RN) licensed by the Florida Department of Health
Valid certification in Cardio Pulmonary Resuscitation (CPR) and First Aid
Experience in public health and pediatrics and/or school health
Must hold a valid Florida's driver's license

Performance Responsibilities: 

Administer prescribed medication
Perform prescribed medical treatments
Assist students with any health related needs including, but not limited to, self-care needs such as
hygiene, toileting, self-catheterization and blood glucose monitoring
Ride bus and assist with loading and unloading of students at home and school as needed
Monitor students during Community Based Instruction (CBI) on and off school site
Assemble, adjust and maintain equipment used in the classroom (including adaptive equipment)
as it pertains to the students' health care needs
Assist in preparation of food and feeding for students with special needs
Keep records of medical procedures and treatments
Coordinate medical information exchange between the parent, the school staff and the medical
provider
Attend workshops to improve skills necessary to deal with health issues of students
Continue professional growth through educational meetings, workshops and by reading
professional literature
Perform other duties as assigned by the Director of Student Services and/or designee
Conduct any clinic/heath training
Participate in 504/IEP meetings and other meetings for students with medical issues

Physical Demands: 

Exerting up to 100 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 20 
pounds of force regularly or as needed to move objects  

Reports to: 

Reports directly to the Director of Student Services and/or designee 
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Registered Nurse (RN) 

Evaluation: 
 

Annual evaluation done by the Director of Student Services and/or designee 
 
Terms of Employment: 
 
10-month employment 
 
Salary: 
 
Salary based upon approved salary schedule – Professional/Technical/Supervisory Category C  
 
Job Code: 
 
61320 
 
 
 
Board Approved:  01/20/09 
Revised:   
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PLACEMENT SALARY STRUCTURE FOR 
PROFESSIONAL/TECHNICAL/SUPERVISORY EMPLOYEES 2023‐2024 

PTB PTC PTD PTE PTF PTG 

Category B Category C Category D Category E Category F Category G 
1  $  17.80 $ 20.60 $ 27.00 $ 31.40 $ 34.60 $ 37.70 

2  $  18.10 $ 20.90 $ 27.30 $ 31.70 $ 34.90 $ 38.10 

3  $  18.40 $ 21.20 $ 27.70 $ 32.00 $ 35.20 $ 38.50 

4  $  18.70 $ 21.50 $ 28.00 $ 32.30 $ 35.50 $ 38.90 

5  $  19.10 $ 21.80 $ 28.30 $ 32.70 $ 35.80 $ 39.30 

6  $  19.40 $ 22.10 $ 28.60 $ 33.00 $ 36.30 $ 39.80 

7  $  19.70 $ 22.50 $ 28.90 $ 33.30 $ 36.60 $ 40.20 

8  $  20.00 $ 22.80 $ 29.20 $ 33.60 $ 37.20 $ 40.60 

9  $  20.30 $ 23.10 $ 29.50 $ 33.90 $ 37.50 $ 41.00 

10 $ 20.60 $ 23.40 $ 29.80 $ 34.20 $ 37.80 $ 41.70 

11 $ 20.90 $ 23.70 $ 30.10 $ 34.50 $ 38.10 $ 42.10 
For an advanced degree beyond education requirements listed in job description add $.45 per hour 
For a Food & Nutrition Manager who is assigned as a manager at a High School or K8 add $2,000 annually 
For a Food & Nutrition Manager who is assigned as a dual manager (serving multiple locations) add $5,000 annually 
For a Food and Nutrition Assistant Manager who is assigned as a dual assistant manager or serves with a manager serving as a dual manager add $2,600 
annually 
For a Food & Nutrition Manager who is identified as a FNS Trainer (must be willing to take on additional duties to train dietetic interns for a couple of days and 
supervise interns for a couple of weeks within that school year). Add $500 annually 

NOTE: This schedule is for placement only. There is no movement on this salary structure. 

Board Approved: 10/10/23 
Revised: 10/24/23, 01/23/24 
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  POSITION CATEGORY 

Accountant C 
Adult Literacy Specialist B 

Application Support Analyst C 

Assessment Specialist D 
Assistive Technology Specialist D 

Athletic Trainer D 

Budget Analyst D 

Business Systems Coordinator F 
College and Career Program Manager E 

Coordinator and Compliance Monitor of Threat Assessments F 

Coordinator of Assessment and Accountability F 
Coordinator of Career and Technical Education F 

Coordinator of Communications and Government Relations F 

Coordinator of Compliance and Due Process - ESE F 
Coordinator of Exceptional Student Education F 

Coordinator of Human Resources F 

Coordinator of Medicaid F 
Coordinator of MTSS F 

Coordinator of Pathway to Success Academy and Adult Education F 

Coordinator of Retention F 
Coordinator of Student Data Quality and Reporting F 

Coordinator of Student Support Programs F 

Coordinator of Students and Families in Transition F 
Data Quality and Integrity Specialist D 

District Technology Infrastructure Specialist D 

District Technology Network Security Specialist D 
District Technology Support Specialist C 

District Technology Support Technician B 

Facilities Planning and CAD Designer Specialist C 
Facilities Projects Construction Manager D 

Family Engagement and Community Centers Liaison B 

Financial Analyst D 

Fire Safety Inspector C 

Food and Nutrition Assistant Manager B 
Food and Nutrition Services Elementary-Middle Manager C 

Food and Nutrition Services High-K8 Manager C 

Food and Nutrition Services Nutrition and Wellness Specialist D 
Food and Nutrition Services Operations Specialist D 

Food and Nutrition Services Team Development and Marketing Program Manager E 

Help Desk-Trainer B 
Interim Food and Nutrition Assistant Manager B 

Interpreter/Translator I C 

Interpreter/Translator II D 
Interpreter/Translator III E 

Lead Certification and Data Specialist D 

Licensed Practical Nurse B 
Licensed Practical Nurse for Medically Fragile Children B 

Maintenance Personnel Specialist C 

Manager of Environmental Services E 
Manager of Family and Community Engagement E 

Manager of Federal Programs E 

Manager of Maintenance E 
Manager of Design and Construction E 

Manager of Purchasing E 

Manager of Risk, Benefits and Compliance E 
Manager of Severely Emotionally Disturbed Network (SEDNET) E 

Manager of Telecommunications E 

Manager of Warehouse and Property Control, Printing & Records E 

Network Coordinator F 
Payroll Analyst D 
Planner G 

Registered Nurse for Medically Fragile Children C 

Route Specialist C 
Senior Application Support Analyst E 

Senior Programmer Analyst E 
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Shop Foreman D 
Substance Abuse Prevention Educator D 

Supervisor of College and Career Programs G 

Supervisor of Exceptional Student Education G 
Supervisor of Federal Programs G 

Supervisor of Guidance Services - K-Adult G 

Supervisor of Human Resources G 
Supervisor of Instructional Technology G 

Supervisor of Literacy, Intervention and Elementary Academic Programs G 

Supervisor of Professional Development G 
Supervisor of Risk, Benefits and Wellness G 

Supervisor of School Choice G 

Supervisor of State Reporting G 
Systems Support Specialist B 

Systems Support Specialist for Exceptional Student Education B 

Telecommunications Support Specialist C 
Transportation Fleet Maintenance Manager E 

Transportation Operations Manager E 

Transportation Safety & Training Specialist C 

Violence Prevention Worker B 
Wellness Specialist D 

Workforce Development Specialist B 
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PTS Level Hourly Hours Per Day Days Per Year Annual w/ Fringe Insurance Total Salary w/ Fringe & Ins 

C 10 Years Max 23.70$  8 196 37,161.60$  45,493.23$  8,212.08$  53,705.31$                                        
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source Millage Funds

2023-2024 Budget     Account Name

1120E      Account Number 6130 1300 9440 00106
Fund Function Object Cost Center Project Sub Project 

Amount $ 53,705.31

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: X

Prior Year Approved Budget:      $_______________ 0

Prior Year Actual Spent:      $_______________ 0

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021 296



Hernando School District

School Board Regular Meeting

Agenda Item # 18. 24-2353 6/11/2024���

Title and Board Action Requested
Approval of the School Counselor Intern job description.

Executive Summary
The Director of Human Resources, on behalf of the Superintendent of Schools, hereby requests the Board grant
final approval for the School Counselor Intern job description which received tentative approval on the May 28
th workshop. This position will assist in our efforts to create viable paths to lifelong careers within our district
and assist with filling current vacancies in Certified School Counseling. This position will provide an
opportunity for a paid final internship. Eligible candidates will be compensated for their commitment to their
field and area of expertise. This position will be funded out of vacancy dollars.

My Contact
Carrie Wilson
Supervisor of Guidance K-Adult
Wilson_c@hcsb.k12.fl.us
870-363

Matthew Goldrick
Director of Human Resources
Goldrick_m@hcsb.k12.fl.us
870-403

2023-28 Strategic Focus Area
Priority 2: Talent Management

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Hernando County School Board 
Florida 

          FLSA: Exempt, Non-
Union 

 
JOB TITLE SCHOOL COUNSELOR INTERN 

 
 

Required Qualifications: 
 
 Bachelor’s Degree 
 Must be enrolled in a master’s degree program with a major in Guidance and Counseling 

or School Counseling 
 Must be in their Final Internship in their master’s degree program 

Or 
 Must be Enrolled in a master’s or higher degree with a graduate major in counseling 

other than guidance and counseling or school counseling as specified in subsection (1) 
of this rule that includes a minimum of six-hundred (600) clock hours of supervised 
internship with school-aged children and their families with at least nine (9) semester 
hours of graduate credit to include the following areas:  
a. Student appraisal and evaluation methods in prekindergarten, elementary and 
secondary schools including interpretation and analysis of standardized tests and other 
assessment results that assist students in career exploration, academic skills and 
personal and social skill development; 
b. College and career planning for prekindergarten, elementary and secondary school 
students including college and career exploration and knowledge of financial aid and 
financing of postsecondary education options;  
c. Principles, philosophy, organization and administration of a comprehensive school 
counseling program in prekindergarten, elementary and secondary schools; and 
d. Consultation skills and techniques for conferring with groups such as agencies, 
teachers and parents.  

 Complete all pre-requisite course work towards a degree in Guidance and Counseling or 
School Counseling leading to compliance with state regulations for certification in 
School Counseling 

 University or college requirement for length of internship 
 Must be in their Final Internship in their master’s degree program 
 Recommendation from college/university or the district’s Supervisor of School Counseling 

 
 
Desired Qualifications: 
 
 Ability and desire to work with teachers, social workers, school psychologist, 

placement specialists and administrators 
 Ability to work with students and parents 
 Ability to maintain confidentiality 
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School Counselor Intern Job Title 
 

 
 
 
Performance Responsibilities: 
 
 Assist the Certified School Counselor in presenting lessons in academic success, career 

awareness and planning and social and personal growth and understanding  
 Assist the Certified School Counselor in helping the students to maximize their 

educational experience by discovering and developing their special abilities 
 Assist the Certified School Counselor in helping the students in understanding their 

aptitudes and abilities through the interpretation of individual standardized test scores 
and other pertinent data, and work with students in developing education and 
occupation plans in terms of such evaluation 

 Assist the Certified School Counselor in helping the students in relating their interests, 
capabilities and aptitudes to life goals 

 Assist the Certified School Counselor in providing individual planning sessions to 
students in the areas of academic planning and success, career awareness and social 
and personal development based on sequential, grade appropriate objectives 

 Assist the Certified School Counselor in communicating with students and their 
parents regarding academic progress and graduation; work with students on an 
individual basis in the solution of personal and academic problems 

 Assist the Certified School Counselor in conducting structured, goal-oriented 
counseling sessions in systematic response to identified needs of groups of children; 
themes include academic skill building, social skill development, career awareness, 
conflict resolution, family issues and making health choices 

 Assist in students’ transition to elementary, middle school, high school and to post high 
school options 

 Assist in providing information and skills to parents, school staff, administration and 
the community to enhance student achievement 

 Assist the Certified School Counselor in addressing school related problems and issues; 
refer students and their parents, as needed, to appropriate specialists, special programs 
and/or outside agencies 

 Assist in informing students and their parents as to pertinent test results and their 
implications for educational and career planning 

 Review the school counseling program annually with other district counselors and 
administrators; establish a planning calendar for activities 

 Cooperate and collaborate with the Certified School Counselor in enhancing the 
education of students 

 Adhere to the ethical standards of state and national school counselor associations 
 Assist in planning, implementation and evaluation of school and district-wide 

programs that address problems, as well as assist with school reform efforts 
 Perform other duties as assigned by the principal and/or designee 
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School Counselor Intern Job Title 
 

 
 
Physical Demands: 
 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, 
and/or up to 10 pounds of force regularly or as needed to move objects 
 
 
 
Reports to: 
 

Reports directly to the district’s Supervisor of School Counseling and/or designee 
 
 
Evaluation: 
 

The evaluation will be conducted by the districts Supervisor of School Counseling in 
accordance with the university requirements. The School Principal and/or designee may 
complete an additional evaluation as necessary. 

 
 
 
Terms of Employment: 
 

10-month employment 
 
 
Salary: 
 
 

Salary based on approved salary schedule – School Counselor Intern 
 
Job Code: 
 

61236 
 
 
 
Board Approved:   
Revised:   
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Hernando County School Board 
Florida 

         FLSA: Exempt, Non-Union 
 

 SCHOOL COUNSELOR INTERN 
 
 

Required Qualifications: 
 
 Bachelor’s Degree 
 Must be enrolled in a master’s degree program with a major in Guidance and Counseling 

or School Counseling 
 Must be in their Final Internship in their master’s degree program 

Or 
 Must be Enrolled in a master’s or higher degree with a graduate major in counseling 

other than guidance and counseling or school counseling as specified in subsection (1) 
of this rule that includes a minimum of six-hundred (600) clock hours of supervised 
internship with school-aged children and their families with at least nine (9) semester 
hours of graduate credit to include the following areas:  
a. Student appraisal and evaluation methods in prekindergarten, elementary and 
secondary schools including interpretation and analysis of standardized tests and other 
assessment results that assist students in career exploration, academic skills and 
personal and social skill development; 
b. College and career planning for prekindergarten, elementary and secondary school 
students including college and career exploration and knowledge of financial aid and 
financing of postsecondary education options;  
c. Principles, philosophy, organization and administration of a comprehensive school 
counseling program in prekindergarten, elementary and secondary schools; and 
d. Consultation skills and techniques for conferring with groups such as agencies, 
teachers and parents.  

 Complete all pre-requisite course work towards a degree in Guidance and Counseling or 
School Counseling leading to compliance with state regulations for certification in 
School Counseling 

 University or college requirement for length of internship 
 Must be in their Final Internship in their master’s degree program 
 Recommendation from college/university or the district’s Supervisor of School Counseling 

 
Desired Qualifications: 
 
 Ability and desire to work with teachers, social workers, school psychologist, 

placement specialists and administrators 
 Ability to work with students and parents 
 Ability to maintain confidentiality 
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School Counselor Intern  
 

Performance Responsibilities: 
 
 Assist the Certified School Counselor in presenting lessons in academic success, career 

awareness and planning and social and personal growth and understanding  
 Assist the Certified School Counselor in helping the students to maximize their 

educational experience by discovering and developing their special abilities 
 Assist the Certified School Counselor in helping the students in understanding their 

aptitudes and abilities through the interpretation of individual standardized test scores 
and other pertinent data, and work with students in developing education and 
occupation plans in terms of such evaluation 

 Assist the Certified School Counselor in helping the students in relating their interests, 
capabilities and aptitudes to life goals 

 Assist the Certified School Counselor in providing individual planning sessions to 
students in the areas of academic planning and success, career awareness and social 
and personal development based on sequential, grade appropriate objectives 

 Assist the Certified School Counselor in communicating with students and their 
parents regarding academic progress and graduation; work with students on an 
individual basis in the solution of personal and academic problems 

 Assist the Certified School Counselor in conducting structured, goal-oriented 
counseling sessions in systematic response to identified needs of groups of children; 
themes include academic skill building, social skill development, career awareness, 
conflict resolution, family issues and making health choices 

 Assist in students’ transition to elementary, middle school, high school and to post high 
school options 

 Assist in providing information and skills to parents, school staff, administration and 
the community to enhance student achievement 

 Assist the Certified School Counselor in addressing school related problems and issues; 
refer students and their parents, as needed, to appropriate specialists, special programs 
and/or outside agencies 

 Assist in informing students and their parents as to pertinent test results and their 
implications for educational and career planning 

 Review the school counseling program annually with other district counselors and 
administrators; establish a planning calendar for activities 

 Cooperate and collaborate with the Certified School Counselor in enhancing the 
education of students 

 Adhere to the ethical standards of state and national school counselor associations 
 Assist in planning, implementation and evaluation of school and district-wide 

programs that address problems, as well as assist with school reform efforts 
 Perform other duties as assigned by the principal and/or designee 

 
 
Physical Demands: 

Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently, 
and/or up to 10 pounds of force regularly or as needed to move objects 
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School Counselor Intern  
 

Reports to: 
Reports directly to the district’s Supervisor of School Counseling and/or designee 
 
 
Evaluation: 
The evaluation will be conducted by the districts Supervisor of School Counseling in accordance 
with the university requirements. The School Principal and/or designee may complete an 
additional evaluation as necessary. 
 
Terms of Employment: 
10-month employment 
 
 
Salary: 
Salary based on approved salary schedule – School Counselor Intern 
 
Job Code: 
61236 
 
Board Approved:   
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INTERN SALARY 

 
School Psychologist Intern - $ 24,750.00 Annual 

 
School Counselor Intern - $24,750.00 Annual 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Revised: 3/20/2024 (dl) 
Board Approved:  
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021
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Hernando School District

School Board Regular Meeting

Agenda Item # 19. 24-2319 6/11/2024���

Title and Board Action Requested
Approve the Renewal of the piggyback of OMNIA Partners/US Communities, contract #2017001135,
Playground Equipment, Outdoor Fitness Equipment, Site Accessories, Surfacing and Related Products and
Services, awarded to Kompan, and authorize the purchase for repairs at estimated annual amount of $50,000.00
and $300,000.00 for capitalized replacement/installations based on the availability of future capital funds.

Executive Summary
The Fire Official/Plans Examiner, on behalf of the Superintendent of Schools, hereby requests the Board
Approve the Renewal of the piggyback of OMNIA Partners/US Communities, contract #2017001135,
Playground Equipment, Outdoor Fitness Equipment, Site Accessories, Surfacing and Related Products and
Services, awarded to Kompan, and authorize the purchase for repairs at estimated annual amount of $50,000.00
and $300,000.00 for capitalized replacement/installations based on the availability of future capital funds.

My Contact
William L Hall
Fire Official/Plans Examiner
hall_b@hcsb.k12.fl.us
352-797-7050

2023-28 Strategic Focus Area
Priority 3: Safe and Healthy Learning Environment

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.

Hernando School District Printed on 6/4/2024Page 1 of 1

powered by Legistar™306

http://www.legistar.com/


PURCHASING AGENDA ITEM 
Hernando County School District 

School Board Approval Meeting: June 11, 2024 

Bid No. 22-650-36 PB RN Bid Title: Playground Equipment, Outdoor 

Fitness Equipment Site Accessories, 

Surfacing and Related Products and 

Services. 

Recommend approval of this agenda item under the specific category below: 

☐Lowest Bid(s) ☐Request for Proposal(s) ☐Low Bid(s) Meeting Specification ☐Rejection/Cancellation

☐Revised Award ☒Renewal of Contract ☐Sole Source ☐Re-Award (Partial/Whole)

☐Bid Termination ☐Revisions/Amendments to Bid ☐Bid Extension ☐Emergency

☐Reversed Auction ☒ Piggyback Cooperative

Bid Contract Period: 07/01/2024 through 06/30/2026 ☐ N/A – One Time Purchase

Contract Type: ☐ Estimated ☐ Firm, Fixed ☐ Firm, Fixed ☒ Firm, Fixed Unit Prices,

Dollar Amount Dollar Amount Unit Prices Hourly Rates, Fees and/or

Percentages

Renewal Options: No. of Terms ☐ Length of ☐ Length of ☒ None

Remaining Each Term (month) Each Term (year)

Rationale/Reason: Renewal of the Piggyback the renewal of OMNIA Partners/US Communities through City of Charlotte, 

North Carolina, RFP #269-2017-028, Contract # 2017001135: Playground Equipment, Outdoor Fitness Equipment Site 

Accessories, Surfacing and Related Products and Services, awarded to Kompan.  Hernando County School District Bid 

#22-650-36 PB RN has been assigned for internal tracking purchases.   

Bidders Electronically Bids Received: No Bids: Late Bids: Rejected Bids:  N/A – Bids Not 

Downloaded From Public      Required:  Piggyback 

Purchase Website:  n/a 

Submitted By: Christopher Reckner School(s):  District Wide 

Director of Purchasing & Warehousing 

Requested By: Bill Hall Department(s):  Support Operations 

Fire Official/Plans Examiner 

Recommended award: Kompan 

T/C CODE: 2236
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Kompan 

Category Percentage Discount 

Playground Equipment (i.e. themed systems, stand-alone activities, system components) 10% 

Outdoor Fitness Equipment 10% 

Site Accessories (i.e. benches, picnic tables, planters, receptacles, bike racks) 5% 

Surfacing 10% 

Related Products (i.e. shades, skate parks, water parks) 5% 

Service (i.e. installation, design, layout, repair, maintenance, removal, disposal) 5% 

List Price of Kompan Equipment 
Additional Volume 

Discount 

$100,000 - $199,000 3% 

$200,000 - $499,999 6% 

$500,000 and over 11% 

 

Volume discounts will be applied to the net contract price.  For example, an order that includes $210,000 will be 

calculated by first applying the 10% contract discount for a discounted price of $189,000 and next the volume 

discount will be applied to that discounted contract price.  Example: $189,000 x .94 = $177,660. 

Shipping:  All shipments shall be F.O.B. destination with freight charges prepaid and listed separately,  Actual freight 

charges shall be added at the time of invoicing as determined and supported by the carrier’s freight bill.  Selection 

of the freight carrier shall be the option of the customer.  Estimated freight charges shall be provided at the time 

of quotation.  Additional cost for expedited delivery may be added. 

Contact: 
Dara Sizemore 
darsiz@kompan.com  
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget: 

Prior Year Actual Spent:

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021

             

    

2024-25 General Funds
Playground Repair /Parts District Wide
1100E   7900  5100  9550  4950  

50,000.00

Capital Funds
Replacement/Installation of Playground Equipment
3XXX 7400  6700 XXXX   M2050

300,000.00
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Hernando School District

School Board Regular Meeting

Agenda Item # 20. 24-2326 6/11/2024���

Title and Board Action Requested
Approve the renewal of Bid #21-990-52RN: Inspection, Certification and Repairs of Water Based Fire
Protection Systems, to Davis Ulmer Sprinkler, dba Beach Lake Sprinkler, for continuing services of Inspection,
Certification and Repairs of Water Based Fire Protection Systems and authorize the purchase of
products/services for an estimated annual spending of $50,000.00 using allocated budget.

Executive Summary
The Fire Official/Plans Examiner, on behalf of the Superintendent of Schools, hereby requests the Board
approve renewal of Bid #21-990-52RN: Inspection, Certification and Repairs of Water Based Fire Protection
Systems, to Davis Ulmer Sprinkler, dba Beach Lake Sprinkler for continuing services of Inspection,
Certification and Repairs of Water Based Fire Protection Systems and authorize the purchase of
products/services using allocated budget.

My Contact
William L Hall
Fire Official/Plans Examiner
hall_b@hcsb.k12.fl.us
352-797-7050

2023-28 Strategic Focus Area
Priority 3: Safe and Healthy Learning Environment

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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PURCHASING AGENDA ITEM 
Hernando County School District 

 

School Board Approval Meeting:  June 11, 2024 

Bid No. 21-990-52 RN Bid Title: Inspection, Certification and 

Repairs of Water Based Fire Protection 

Systems 

Recommend approval of this agenda item under the specific category below: 

☐Lowest Bid(s) ☐Request for Proposal(s)  ☐Low Bid(s) Meeting Specification  ☐Rejection/Cancellation  

☐Revised Award ☒Renewal of Contract  ☐Sole Source    ☐Re-Award (Partial/Whole) 

☐Bid Termination ☐Revisions/Amendments to Bid ☐Bid Extension    ☐Emergency 

☐Piggyback Cooperative 
 

 

Bid Contract Period:  06/28/2024 through 06/27/2025  ☐ N/A – One Time Purchase 
 

Contract Type: ☐ Estimated  ☐ Firm, Fixed  ☐ Firm, Fixed ☒ Firm, Fixed Unit Prices,  

   Dollar Amount  Dollar Amount  Unit Prices Hourly Rates, Fees and/or 

           Percentages 

 

Renewal Options:  No. of Terms  ☐ Length of   ☒ Length of  ☐ None 

    Remaining  Each Term (month) Each Term (year)  

           1                             1 

 

Rationale/Reason:   Renewal of Contract 

 
Bidders Electronically  Bids Received: No Bids:  Late Bids: Rejected Bids:             N/A – Bids Not 

Downloaded From Bidnet                                                                   Required: Renewal 

Direct  Website: 

 

Submitted By: Christopher Reckner     School(s):  District Wide 

   Director of Purchasing & Warehousing 

 

 

Requested By: Bill Hall      Department(s):  Facilities  

   Fire Official/Plans Examiner 

 
 

 

Recommended award, description of items and prices: (See attached) 

T/C CODE: 2152 
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Davis Ulmer Sprinkler dba Beach Lake Sprinkler (V-49026) 

Section I – Inspection and Certification 

Item Description Firm Pricing 

A. Inspection and Annual Certification of Fire Sprinkler Riser 

 Fire Sprinkler System: Inspected, Certified & Tagged On An Annual Basis  $  98.00  / Per Riser 

 Fire Sprinkler System:  Five (5) Year Obstruction Inspection $  460.00 / Per Riser 

 Replace Gauges On Riser $ 17.00   / Per Riser 

B. Inspection and Certification of Private Fire Hydrants 

 Fire Hydrants: Inspected, Certified & Tagged On An Annual Basis $ 45.00  / Per Hydrant 

 Fire Hydrant Four (4) Year Flow Test       $  Included 

C. Inspection and Annual Certification of Fire Pump 

 Fire Pump: Inspected, Certified & Tagged On An Annual Basis $ 282.00 / Per Pump 

 Fire Pump Four (4) Year Flow Test        $ Included 

D. Inspection and Annual Certification of Fire Main Backflow Preventors 

 Fire Main Backflow Preventor Inspected Certified and Tagged 4” To 10” $ 50.00  / Per Preventor 

 Fire Main Backflow Preventor Inspected Certified and Tagged ¾” $ 50.00 / Per Preventor 

E. Inspection and Annual Certification of Combination/Fire Domestic Backflow Preventors 

 Fire Main Backflow Preventor Inspected Certified and Tagged 4” To 10” $ 50.00 / Per Preventor 

 Fire Main Backflow Preventor Inspected Certified and Tagged ¾” $ 50.00 / Per Preventor 

F. Standard Trip Charge 

 Trip Charge For Riser Inspection $ Included 

 Trip Charge For Hydrant Inspection $ Included 

 Trip Charge For Backflow Preventor Inspection $ Included 

 Trip Charge For Fire Pump Inspection $ Included 

 

Section II – Repairs 

Item Description Firm Pricing 

A. Labor Rates for Repairs   

 Straight Time During Regular Business Hours – 7:00 am to 4:00 pm $ 97.00 / Per Hour 

  School Not in Session:  Nights and Weekends $ 135.00 / Per Hour 

B. Percentage Markup on Manufacturer’s List Price for Repair Parts and Materials             0 % 

C. Standard Trip Charge for Repairs $ Included 

 

Contact: 

David Ulmer Sprinkler dba Beach Lake Sprinkler 

15271 Flight Path Drive 

Brooksville, FL 34604 

(352) 799-2990 

 

Luke Capie: luke.capie@beachlakesprinkler.us 

Misty Peterman: misty.peterman@beachlakesprinkler.us 

Garrett Treverton: garrett.treverton@beachlakesprinkler.us  
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget: 

Prior Year Actual Spent:

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021

             

 

Fire-Safety General Funds Account
Will be included in 2024-2025 Budget request

estimated annual 
amount of $50,000.00

1100E         8100        3500/3510  9550  M4950
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Hernando School District

School Board Regular Meeting

Agenda Item # 21. 24-2334 6/11/2024���

Title and Board Action Requested
Approve the Purchase of the Expansion of Canvas-Instructure District License for Grades 3-12 and Authorize
the Issuance of a Purchase Order for an Estimated Amount of $156,080.00

Executive Summary
The Supervisor of Instructional Technology, on behalf of the Superintendent of Schools, hereby requests the
Board to approve the purchase of the expansion of Canvas-Instructure District License for Grades 3-12.

With the implementation of canvas-LMS, students will benefit from seamless access to learning resources
ensuring instructional continuity regardless of their location. They will have the capability to submit various
types of assignments and receive timely feedback from teachers, thereby enhancing the teaching and learning
experience.

Furthermore, teachers will gain access to advanced tools such as “SpeedGrader” for efficient grading and
feedback, grade “passback” to Skyward, and robust analytics tools to pinpoint areas of concern. By centralizing
curriculum and resources, Canvas-LS integrates publisher online offerings and other district-adopted
instructional technology applications, including Nearpod, Seesaw, and Microsoft 365, simplifying student
access to educational materials. The adoption of canvas-LMS will also strengthen the K-20 educational
continuum. As the preferred learning management system in higher education, it creates familiar and consistent
learning environment for students transitioning from K-12.

Beyond classroom use, Canvas-LMS can also facilitate professional learning and ensure compliance with
employee requirements throughout the district. Moreover, it enhances educational transparency by allowing
parents to access not only their students’ scores on submitted assignments but also the actual submissions and
teacher feedback, enabling them to monitor their children’s academic progress effectively.

The proposed one-year District License comes at a cost of $156, 080.00, with Hernando eSchool contributing
$35,340.00 for eSchool-specific features. After adjustments, the total cost will be $120,740.00. Funding for this
initiative will be sourced from Technology Millage and depends on the continued collection of this revenue
stream. In the event of changes or discontinuation of the Millage, alternative funding avenues will be explored.

This investment in canvas-LMS represents a comprehensive solution to enhance teaching and learning
outcomes across our district, fostering a more streamlined and effective educational experience for all
stakeholders.

My Contact
Jesse Diaz
Supervisor of Instructional Technology
352-797-7000 ext. 150
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Agenda Item # 21. 24-2334 6/11/2024���

diaz_j@hcsb.k12.fl.us

2023-28 Strategic Focus Area
Priority 1: Student Success

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Expansion of 
Canvas Learning 
Management System (LMS)
for Hernando Schools
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Agenda

• What is Canvas Learning 

Management System (LMS)

• Why Hernando Schools need 

Canvas

• Where Canvas is used in Florida

• How Canvas will be Implemented
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Canvas Learning Management System

The hub of your digital 
classroom that serves as the 
foundation for teaching and 

learning.

Connection between 
administrators, teachers, 
students, and families, 

wherever learning happens.

Actionable data and insights 
along side district edtech 

tools, curriculum, and 
teacher built items together.
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Hernando County Schools Using Canvas

Facilitates Time Management for Teachers & Supports One to 
One Laptop Initiative

Creates Uniformity Across Schools & Integrates with HSD 
Instructional Technology & Curriculum

(Skyward, ClassLink, Savvas, Nearpod, Microsoft 365, Laptops)

Enhances Academic Transparency by Facilitating Parent 
Access to Students’ Assignments, Feedback, and Learning 

Progress
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Florida Districts Using Canvas LMS

Over 1.5 Million K12 Students in Florida

Alachua County
Bay County

Brevard County
Broward County

Citrus County
Collier County
Dixie County
Duval County

Escambia County
Gadsden County
Gilchrist County

Hernando County
Hillsborough County

Holmes County
Indian River County

Jackson County
Leon County
Levy County

Liberty County
Madison County
Monroe County

Okaloosa County
Orange County
Osceola County

Palm Beach County
Pasco County

Pinellas County
Santa Rosa County
Seminole County
St. Lucie County
Sumter County

Suwannee County
Taylor County

Volusia County

Wakulla County
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Implementation Timeline

DATA PROVISIONING
Getting your data in and out of 
Canvas.

BRANDING
Make your Canvas 
instance feel like part 
of your institution.

TRAINING
Learn everything Canvas for 
your Admins and Teachers.

AUTHENTICATION
How your students and teachers will 
log into Canvas.

CONTENT MANAGEMENT
Creating course content from scratch or 
through various templated and import 
methods.

SUPPORT
Setting up support so your teachers and 
students can get help.
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• Born in the cloud and 100% AWS native; 

99.99% uptime

• Used in all 50 states

• 21 state-wide deployments

• 1.8 million actively contributing community 

members

• Tens of millions of users globally

• Device Agnostic - Learn using anything with 

a web browser

Quick Facts

322



Supports an 
Ecosystem of 

EdTech Partners
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Elementary Secondary Professional Development
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Instructure’s 
Commitment to 

Accessibility

Instructure is committed to ensuring its products are 
inclusive and meet the diverse accessibility needs of our 
users

● Canvas Voluntary Product Accessibility Template (VPAT)

● Accessibility Checker
● Keyboard Shortcuts
● “Move to” Lists
● High Contrast View

● Screen Readers and 
Browsers

● Immersive Reader
● Canvas Language 

Options

View the full list of Canvas Accessibility Standards
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Mobile Apps to 
Support Learning
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Enhanced 
Parental Access to 

Students’ 
Learning Progress 

& Experiences

LAUREN MORGAN

OWEN MORGAN

LM

OM
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Enhanced 
Parental Access to 

Students’ 
Learning Progress 

& Experiences
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Enhanced 
Parental Access to 

Students’ 
Learning Progress 

& Experiences
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Ensuring District 
Success

Your Canvas advocate & liaison who fosters the relationship, 
encourages adoption, ensures retention and manages the account

Customer Success Manager

Point of contact during implementation who provides onboarding 
guidance and best practices, facilitates account configuration, 

authentication, SIS integration, and content migration.

Project Consultant

Behind-the-scenes technical expert who assists the PC with 
complex implementation tasks and advises them regarding 

technical Canvas functions and features  

Technical Consultant
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Tools That Make 
Expanding Canvas 

LMS in HSD a 
Smart Educational 

Investment

The K5 Experience
A simple user interface to improve the 
experience for our youngest learners.

Highest-Rated Mobile Apps
Allow stakeholders to access Canvas on the 

go with our mobile apps. 

Course Templates
Templated courses can be created to make 
it easy for teachers to get started building 
course content.

SpeedGrader
View and grade student assignment 
submissions in one place using a simple 
point scale or complex rubric.

Mastery Paths
Automatically differentiate learning for 

students based on their performance and 
needs.

BluePrints
Create content and push it out to 
associated courses and allow teachers 
ability to customize.

Skyward Grade Passback
With the click of a button, teachers can pass 
all grades within Canvas to the district’s 
gradebook of record. 

District EdTech Tools
Make it easy for students and teachers to 
use district approved edtech tools right with 
in Canvas.
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Day to Day 
Instructure 

Support

Phone
5 Minute Guaranteed Response Time

Live Chat
5 Minute Guaranteed Response Time

Email/Ticket
2 Hour Guaranteed Response Time

24/7/365 Tier 1 Support
In-house support from Instructure employees
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Testimonials
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Stakeholder Committee Canvas-LMS Presentation/Debrief 

Committee Vision Ensure that site and district stakeholders contribute to the implementation of a 
dedicated Learning Management System (LMS) in Hernando County Schools. 

 
Considerations 

• How can Canvas-LMS benefit all stakeholders including teachers, students, 
parents, and staff? 

• What barriers need to be addressed? 
Zoom Meeting with 
Canvas-Instructure 
(Presentation) 

May 3, 2024, at 1:00pm-2:00pm 
 
Katie Morgan & Thomas Turano 

Debriefing May 3, 2024, at 2:00pm-2:30pm via Teams 
  

Canvas-Instructure Committee: 

Department Administration Staff Representatives Staff Representatives 
Elementary School Kristina Stratton   
Elementary School Dr. Lastra Brandon Frampton Lynette Lambert 
Middle School Dr. Clifford Jessica Bates  
Middle School Alex Rasttater   
High School Ed LaRose Teresa Morris Adam Buckey 
High School Kelly Slusser   
Lead Principal Patti Martin   
Lead Principal Roe Maiorini Carly Nichols  
Lead Principal Leechele Booker   
Human Resources Matthew Goldrick Alexis Brown Dawn Leo 
Technology & Information Joe Amato   
Professional Learning Dr. Clark Dee Longo, Leslie Salinas Kat Dilorenzo 
Instructional Technology Jesse Díaz Vanessa Hurd Corey Duncan/Nadia King 
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Canvas-LMS Presentation Notes (1:00pm) 
 

• Katie Morgan and Thomas Turano with Canvas 
• 3rd - 12th  
• Why Canvas (LMS) and Canvas Demo 

o Apps (Teachers, Student, Parents) 
o Elementary Feature can be turned on for interface/stripes down the noise/visual/accommodations 
o Families can see teacher’s communication, student work, attached to student work, talk to teachers 
o Attached to SSI (Student Information System) login through Classlink 
o To Do list/Show all (agenda view) Student to complete, Teacher to grade 
o Recent feedback 
o Can embed information, links, video/flash cards all within the module/lesson without going outside of Canvas 
o  “Canvas as the Glue” can still utilize EdTech tools within Canvas 
o Partnership with Microsoft 
o Can engage with PDFs, add rubric 
o Assessment-different question types 
o ADA accessible (keyboard/mouse, question answering with video/image/typing) 
o Can provide video/image to ask questions 
o Questions can be adapted to students 
o Pop up prior to finishing assessment- then student is on teacher created path (feedback, remediation, enrichment, can be 

individual 
o Tools can differentiate  
o Example: Nearpod graded reports automatically pushes grade into Canvas gradebook (then into Skyward) 
o Professional Development usage, Teacher/Student usage 
o Teacher can grade, split screen, student work with commenting and rubric to grade right there 
o Can leave overall comments on student work 
o Different score displays in gradebook 
o Can message students and/or parents (grouped by turned in, not turned in, etc) as individual messages 
o Offline also available 
o Create courses as templates/shell 
o Can build out items and lock items within that shell 
o Blueprint course can be linked and resources pushed out-like curriculum maps 
o Immersive Reader, Layers on all the content area, Looks just like Microsoft I R 
o Can create groups and then differentiate content and material based of needs 
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Committee Debrief Notes (2:00pm) 
 

• Questions 
o Google Classroom? R.M. 

 Can be used but not Google not supporting it, no Skyward integration with grades.  
 Teams as well, is supported (easy transition to Canvas) T.M. 

o Can free account courses be sent over to HSD account? A.B. 
 Yes, they can be exported 

o Will teachers have to create their own course/kids dropped in? K.D. 
 Yes, creates an environment based of Skyward 

o Can this be embedded into the TEAMS modules for the students so that they have multiple access points?  T.M 
o AI detector built in? T.M 

 Yes, but not looking to purchase that yet 
• Concerns 

o Asking for differentiated trainings during rollout (Slow roll out) R.M. 
o Curriculum support? Yes!! 
o Adding members to groups? Static groups?  

• Happy points 
o Can use extensively with PD-D.L. 
o 24/7 Support!!! 
o Helps when teachers are out/classes being covered/teacher turnover A.D. 
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Canvas Learning Management System (LMS) 

Stakeholder Benefits 

Students Teachers Parents Administration 
• Work all in one place 
• Easy to do work on 

phone app or laptop 
(1:1 device or 
classroom/lab device) 

• Have access to 
assignments (materials 
and assessments) when 
absent 

• Ability to communicate 
directly with teachers 
regarding assignments 

• Multiple Modality of 
submissions: Ability to 
submit a photo of a 
paper assignment so 
that papers aren’t lost 

• Reading assessments 
are saved automatically 
for 3rd grade portfolio 

• Seamless progression 
to college/trade school 
facilitated by Canvas, 
which is predominantly 
utilized within these 
educational institutions 
(K-20 Continuum). 

 

• Consolidation of resources 
(curriculum, Microsoft, Nearpod, 
etc.)  

• Grade “passback” (Assignment 
scores sync with Skyward) 

• Absent students can access work 
• User friendly 
• Easy to organize 
• Developed courses can be saved 

and adapted for future use 
• Ability to build tests that replicate 

state testing formats 
• Speed Grader (Quickly score 

assignments) 
• Accessing and adapting existing 

lessons from the Commons 
• No stacks of papers to take home 
• Reduction of paper copies needed 
• Curriculum maps/documents stored 

in a catalog for teachers, 
consistency of maps through all 
content areas 

• Ease of use for sharing teacher to 
teacher. Great for sharing with long 
term subs. 

• Informed of 
student progress 
on assignments 

• Verifying if their 
child has turned in 
an assignment 

• Seeing what their 
child is doing each 
day 

• Seeing scores on 
rubrics  

• Can set up to 
receive alerts for 
student activity 

• Mobile app 
available for iOS 
and Android 

• Ability to 
communicate with 
teachers 
concerning 
assignments 

• Uniformity  
• Courses can be built 

for long term subs to 
use 

• Supports 1:1 
initiative and SIP 
goals 

• Curriculum 
maps/documents 
managed in a 
catalog for teachers, 
consistency of maps 
through all content 
areas 

• Cross-department 
utilization 
(Professional 
Learning, Human 
Resources, etc.) 
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021

1120E      8200            3690 9220 00107

1100E      5100 3690 7004 00300

Additional Mill    Adm Tech Svc   Tech Rentals

Basic Ed     Tech Rentals    Hernando ESchool FL Virtual School

X

120,740.00

Voted Millage Tech

174,884.01 0.00 109,820.75 65,063.26     35,340.00      29,723.26

120,740.00 0.00120,740.000.00 0.00
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Hernando School District

School Board Regular Meeting

Agenda Item # 22. 24-2339 6/11/2024���

Title and Board Action Requested
Approve the agreement and authorize the purchase of Virtual Curriculum from Florida Virtual School (FLVS)
and multiple vendors and authorize the issuance of Purchase Orders on an as needed basis for an estimated
annual amount of $111,619.00.

Executive Summary
The Principal of Hernando eSchool, on behalf of the Superintendent of Schools, hereby requests the Board to
approve the agreement with Florida Virtual School and authorize the purchase of virtual curriculum from FLVS
and multiple vendors. Florida Statute 1002.45 requires school districts to make online and distance learning
programs available to establish a Distant Virtual Program - Hernando eSchool - through the Florida Virtual
School (FLVS) Franchise program and multiple vendors of curriculum.

My Contact
Zana Wiseman, Principal
Hernando eSchool
352-797-7072 Ext. 453

2023-28 Strategic Focus Area
Priority 1: Student Success

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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FLORIDA DISTRICT FRANCHISE AGREEMENT 
by and between 

FLORIDA VIRTUAL SCHOOL 
and

THE SCHOOL BOARD OF COUNTY, FLORIDA

This Florida District Franchise Agreement (“Agreement”) is entered into by and 

between Florida Virtual School (“FLVS”) and The School Board of 

County, Florida (“District”), collectively referred to hereinafter as the 

“Parties” or “Party.”

WHEREAS, FLVS is a corporate body and political subdivision of the State of 

Florida which serves a component of Florida’s Early Learning-20 Education System; and 

WHEREAS, the District is a corporate body and political subdivision of the State 

of Florida which governs and controls the above-named School District; and 

WHEREAS, Section 1002.37(2)(i), Florida Statutes, authorizes FLVS to enter into 

Franchise Agreements with Florida school districts; and

WHEREAS, the Parties find the terms of this Agreement mutually beneficial and 

in the best interests of the students and families which they both serve. 

NOW, THEREFORE, in consideration of the mutual covenants, terms, and 

conditions set forth herein, and for other good and valuable consideration, the receipt and 

sufficiency of which is hereby acknowledged, the Parties agree as follows: 

INCORPORATION OF RECITALS  
The foregoing recitals are true, correct, and incorporated herein by reference.

1. DEFINITIONS
a) “Affiliate” means any person or entity directly or indirectly controlling,

controlled by, or under common control of another person or entity. “Control”

as used here means the legal, beneficial, or equitable ownership, directly or

indirectly, of more than fifty percent (50%) of the aggregate of all voting

interest in such entity.

b) “Authorized Third Parties” means any non-employee agent, representative,

independent contractor, sub-contractor, or consultant of the District whose

350



Page 2 of 34

duties or services require or include access to or use of the Licensed Materials

on behalf of or at the direction of the District. 

c) “Authorized Users” means District personnel directly employed by the District

whose duties require or include access to or use of the Licensed Materials.

d) “Billable Enrollment” means any student enrollments designated as “Active”

status in the FLVS Virtual School Administrator (“VSA”) for a minimum of thirty

(30) consecutive days or who achieves twenty percent (20%) completion in

any status.

e) “Business Days” means Monday through Friday excluding any day which is a

nationally observed holiday in both the United States of America and Canada.

f) “Course Fees” means the license fees to be paid by the District to FLVS,

which are described in Section 6, “Fees and Payment” and Appendix A –

Course List and Fees of this Agreement.

g) “Confidential Information” means (i) all information of either Party or its

Affiliates or of third persons to whom the Party owes a duty of confidence that

is marked confidential, restricted, or proprietary, or that may reasonably be

considered as confidential from its nature or from the circumstances

surrounding its disclosure; and (ii) the Licensed Materials.

h) “Data” means District information entered into the LMS or VSA to include, but

not limited to, student, staff, school, and parent information.

i) “Intellectual Property” means proprietary commercial, industrial, and

intellectual products and property (both tangible and intangible) as well as

proprietary designs, information, processes, ideas, inventions, copyrights,

trademarks, service marks, patents, trade secrets, and other legal rights and

privileges held by FLVS, including those associated with and/or arising from

the Licensed Materials.

j) “Intellectual Property Rights” includes all worldwide intellectual and industrial

property rights including all rights in each country to copyrights, trademarks,

service marks, patents, inventions, industrial designs, trade secrets, trade

dress, and all other proprietary rights.
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k) “Learning Management Systems” or “LMS” means the software-based system

that must be utilized to access the Licensed Course Content.

l) “Licensed Course Content” means the courses and course components of the

FLVS Course Content in object code format licensed to District hereunder and

described in Appendix A of this Agreement and such additional third-party

components required as part of the Licensed Course Content.

m) “Licensed Materials” means the Licensed Course Content, LMS, and Virtual

School Administrator.

n) “Virtual School Administrator (VSA) License” means the licenses and

associated restrictions with respect to the Licensed Virtual School

Administrator.

2. LICENSE GRANT
FLVS grants to the District a restricted, non-exclusive, non-transferable license to

use the Licensed Materials beginning as of the date upon which the Agreement is

fully executed by both Parties and terminating pursuant to Section 3, “Term” of this

Agreement. The District acknowledges and agrees that the Licensed Materials may

only be accessed and used by Authorized Users and Authorized Third Parties for

purposes of academic instruction and assessment of District students in accordance

with this Agreement. Any other access or use of the Licensed Materials is strictly

prohibited.

3. TERM
The term of this Agreement commences as of the date upon which it is fully executed

by both Parties and ends on the term checked below (the “Term”). The District

acknowledges that the pricing and course list is subject to modification at the sole

discretion of FLVS prior to the start of each academic school year. FLVS shall

provide the updated Appendix A - Course List and Fees of this Agreement on or

before April 1 prior to the start of each academic school year.

District hereby agrees to the Agreement Term selected below:
__ _ one (1) academic school year term, July 1, 2024 through June 30, 2025

____ three (3) academic school year terms, July 1, 2024 through June 30, 2027
of 34
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4. DISTRICT OBLIGATIONS
The District shall:

a) Designate a person or persons who shall serve as point(s) of contact as

follows: i) District level leader; ii) District virtual school (franchise) leader; and

iii) Franchise leader whose primary duty is to supervise, monitor, and evaluate

the Franchise teachers and its program. The District level leader and District 

virtual school (franchise) leader shall be listed in Section 40, “Notice” of this 

Agreement.

b) Adhere to all branding policies as outlined in the FLVS Branding and Media

Policy in Appendix D of this Agreement.

c) Use the FLVS Learning Management System and Student Information

System for students enrolled in the Franchise program.

d) Report only Florida Virtual School courses within the Franchise program for

Florida Education Finance Program (FEFP) funding.

e) Have approved and processed by FLVS all student transfers between the

Parties.

f) Comply with the Academic Integrity policies (see Appendix B of this

Agreement) established by FLVS.

g) Provide accurate rosters of teachers, participating in the Franchise, including

contact information and subjects they teach, on July 1st and December 1st of

each academic year, and provide FLVS with an updated roster whenever the

District hires new teachers or teachers leave employment with the District.

h) Require that all teachers complete new teacher training before being placed

with students.

i) Require all teachers of new or updated courses complete training on the new

or updated course within two (2) weeks of training being made available.

j) Record a course as completed only if a student has taken the final segment

exams or the District has documented adherence to local District policy

regarding course completion.

k) Maintain all teacher and student email communications within the FLVS LMS.
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l) Provide certified teachers in the subject they are teaching or otherwise comply

with Section 1012.42, Florida Statutes, regarding out-of-field instructors.

Certification numbers shall be entered and maintained by the District in the

FLVS Student Information Management System (VSA) account.

m) Have sole responsibility to comply with all College Board AP regulations and

audits. Franchise AP courses not authorized by the College Board may not

be offered with the AP label.

n) Have sole responsibility to comply with all AICE regulations and audits.

Franchise AICE courses not authorized by Cambridge may not be offered with

the AICE label.

o) Participate in end-of-year Franchise evaluations.

p) Participate in Annual Franchise Management Training.

q) Require each teacher teaching FLVS courses to sign Appendix B of this

Agreement (“Teacher Acknowledgement Form”) and submit all signed forms

to FLVS by October 1st of each academic year or within thirty (30) days of the

teacher’s employment.

r) Achieve an eighty-five percent (85%) or better satisfaction rating or higher as

measured by Annual Customer Satisfaction Surveys conducted by FLVS’s

external vendor.

s) Provide FLVS with notice of any public records request received regarding

this Agreement or any services provided thereunder within twenty-four (24)

hours of receipt by the District.

t) Apply appropriate corrective or disciplinary action to any teachers providing

services pursuant to this Agreement that FLVS identifies as failing to properly

deliver the curriculum.

u) Provide a high-resolution vector logo to FLVS by July 30th of each academic

year.

v) Use the tagline “Powered by FLVS” when specifically promoting FLVS

courses.

w) Encourage instructors and staff to attend FLVS Professional Development
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offerings and award professional development in-service points upon 

completion.

x) Utilize the Salesforce application to access quality assurance documents and

submit concern resolutions.

y) Regularly monitor the program and the provision of services under the

program for compliance with Florida law and the terms of this Agreement.  The

scope of monitoring includes, but is not limited to, verifying the following: 1)

that the curriculum plan is followed; 2) that students have met graduation

requirements set forth in Sections 1002.3105(5), 1003.4281, and/or

1003.4282 (if applicable), Florida Statutes; 3) that FLVS maintains the

confidentiality of all education records and the information contained within as

per Section 10, “Confidential Information” of this Agreement.

z) District’s failure to fulfill the obligations in this Agreement shall result in the

action outlined in Appendix C “Steps for Enforcement.”

5. FLVS OBLIGATIONS
FLVS shall:

a) Provide a Franchise Operations Manager assigned to support the District.

b) Provide access to the LMS platform.

c) Provide systems training during the academic year terms for Districts,

inclusive of VSA, LMS, Web Collaboration Tool, and other systems utilized for

student instruction.

d) Provide hosting of courses on the LMS platform.

e) Provide course materials to students which shall be returned to FLVS at the

conclusion of the course by the District, unless FLVS has designated the

materials as disposable.

f) Provide course updates.

g) Provide Student Information Management System (VSA).

h) Provide Quality Assurance (“QA”) Services inclusive of one (1) Classroom

Audit and one (1) Completion Audit per instructor, Educator footprints reports

upon request, and Quality Assurance training.
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i) Conduct Academic Integrity investigations pursuant to FLVS policy as set

forth in Appendix B “Teacher Acknowledgement Form” of this Agreement for

referral to the District and any subsequent disciplinary action upon conclusion

of the investigation which the District may undertake.

j) Provide monthly parent/student survey results.

k) Provide an Annual Customer Satisfaction Report.

l) Provide Instructor Training for all new course releases.

m) Provide new Instructor Training.

n) Provide a year-end evaluation of the program.

o) Provide Franchise Management Training.

p) Provide syllabus documents for AP courses for use in AP audit process.

q) Provide a co-branded digital flyer*, which is designed and sent to the District

by request only, up to three (3) times a year (August, January, and May).

r) Provide access to FLVS video course tours.

s) Provide the Salesforce platform to access QA documents and submit concern

resolutions.
*All messaging will be pre-determined and at the discretion of FLVS based on time of year.

6. FEES AND PAYMENT
The District shall pay to FLVS the Course Fees described in Appendix A “Course

List and Fees” of this Agreement, for each Billable Enrollment. The District shall pay

for each Billable Enrollment regardless of the student's status upon receipt of invoice.

The Course Fees will be invoiced according to the Invoicing Schedule in the table

set forth herein and paid pursuant to the provisions of the Local Government Prompt

Payment Act after receipt of FLVS’s invoice. The Local Government Prompt

Payment Act requires the District to pay correct and undisputed invoices within forty-

five (45) days of the District's Accounts Payable Department's receipt of said invoice.

The District shall issue a Purchase Order to FLVS prior to the enrollment of students

under this Agreement. The District shall not incur any obligation for payment prior to

the issuance of a Purchase Order to FLVS. Failure to pay the franchise fees when

due shall be grounds for the immediate termination or suspension of all services due

356



Page 8 of 34

by FLVS hereunder.

All overdue (ninety (90)-plus days) accounts are subject to the late fees set forth in 

the Local Government Prompt Payment Act, Sections 218.70-218.80, Florida 

Statutes, and may be denied access to FLVS content at the sole discretion of FLVS. 

Performance of this Agreement will be suspended until payment is received by FLVS.

FLVS Invoicing Schedule for Agreement Billable Enrollments:
Cycle Enrollment Data Date Range Invoice Sent to 

District on or before
Cycle 1 July - Oct November 30th
Cycle 2 Nov - Feb March 31st
Cycle 3 Mar - Jun June 30th
Cycle 4 True-up / Enrollments not captured in previous 

cycles
July 31st

Billing Contact Personnel:
District Florida Virtual School

Name: Name:  Mihaela Brehoi
Address of School/District: Address: 5422 Carrier Drive, Suite 201

Orlando, Florida 32819 
Email: Email:   mbrehoi@flvs.net
Telephone No.: Telephone No.:  407-513-3615

7. SOFTWARE SECURITY
The District will ensure all reasonable measures are taken to protect the Licensed

Materials from any unauthorized use. The District shall strictly limit access to the

Licensed Materials to Authorized Users and Authorized Third Parties. FLVS will

ensure all reasonable measures are taken to protect the District Data while in use at

the FLVS site. Reasonable measures are defined as the District Data being stored

on a secure server in a secured building behind an internet firewall with role-based

level password protection for all access to such Data. Further, Data shall be backed

up on a schedule no less stringent than what is used by FLVS.

8. BACKGROUND SCREENING
FLVS agrees to comply with all requirements of Sections 1012.32 and 1012.465,

Florida Statutes. All FLVS personnel who, (1) are to be permitted access to the

District’s school grounds when students are present, (2) will have direct contact with
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the District’s students, or (3) have access or control of District’s funds, shall 

successfully complete the background screening required by the referenced statutes 

and meet the standards established by the statutes.  FLVS shall bear the cost of 

acquiring the background screening required by Section 1012.32, Florida Statutes, 

and any fee imposed to maintain the fingerprints provided with respect to FLVS and 

its personnel. The Parties agree that the failure of FLVS to perform any of the duties 

described in this Section shall constitute a material breach of this Agreement entitling 

the District to terminate immediately with no further responsibilities or duties to 

perform under this Agreement. To the extent permitted by law, FLVS agrees to 

indemnify and hold harmless the District, its officers, and employees from any liability 

in the form of physical or mental injury, death or property damage resulting in FLVS’s 

failure to comply with the requirements of this Section or with Sections 1012.32 and 

1012.465, Florida Statutes. Nothing herein shall be construed as a waiver by the

District’s or FLVS of sovereign immunity or of any rights or limits to liability or 

damages existing under Section 768.28, Florida Statutes.

9. INTELLECTUAL PROPERTY RIGHTS
The District acknowledges and agrees that all FLVS content, software, courses,

graphics, pictures, documents, licenses, designs, and materials, and any and all

derivatives thereof (collectively, “Works”) made available to the District pursuant to

this Agreement are protected via copyrights, trademarks, service marks, patents,

trade secrets, and/or other proprietary laws and/or regulations, and FLVS retains all

right, title, and interest in and to the Works.  The District further acknowledges that it

has no ownership of or interest in the Works except as expressly granted in this

Agreement.

Absent the express written authorization by and consent of FLVS, the District will not

sell, license, sublicense, lease, modify, distribute, copy, reproduce, transmit, publicly

display, publicly perform, publish, adapt, edit, or create the Works or any other

component of the Licensed Materials.  Further, the District will not take or knowingly

permit any action or omission that jeopardizes or impairs FLVS’s rights in the Works

or Licensed Materials. For instance, the District will not: (a) disassemble, reverse
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compile, reverse engineer, or otherwise attempt to discover the source code of or 

trade secrets embodied in the Works; (b) transfer, assign, distribute, rent, sell, or 

grant sublicenses to or otherwise make available the Works or any element thereof 

to any third parties; (c) embed or incorporate in any manner the Works or any 

element thereof into other applications or products belonging to and/or utilized by the 

District; (d) use or transmit the Works in violation of this any state or federal law or 

regulation applicable to the terms of this Agreement or the Licensed Materials; (e) 

access, use, or copy any portion of the Works (including any component of its logic, 

structure, and architecture) to develop, promote, distribute, sell, or support any other 

product or service; or (f) remove, obscure, or alter any FLVS symbol, copyright 

notice, mark, name, logo, tagline, or other similar designation displayed on or through 

any portion of the Works.

10. CONFIDENTIAL INFORMATION
To the extent permitted by law, each Party agrees to maintain the Confidential

Information of the other Party. Each Party shall fully comply with the applicable

requirements of Family Education Rights and Privacy Act (FERPA) codified at 20

U.S.C. 1232g and the federal regulations set forth in 34 C.F.R Part 99, and Sections

1002.22, 1002.221, and 1006.1494, Florida Statutes, and State Board of Education

rules 6A-1.0955 and 6A-1.09550, and all applicable laws and regulations regarding

the confidentiality of personally identifiable student information and records.. This

provision shall survive the termination of or completion of all performance or

obligations under this Agreement and shall remain fully binding upon both Parties.

For the limited purposes of auditing the implementation of the Agreement and

accessing student information, FLVS is hereby designated a school official for the

purposes of receiving this limited confidential student information and FLVS shall

remain under the direct control of the District with respect to the use and

maintenance of the confidential student information. FLVS acknowledges and

agrees that it will not disclose the confidential student information to any other person

or entity and will only use the confidential student information for the purposes listed

above and for no other purpose.
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11. CHILDREN’S ONLINE PRIVACY PROTECTION ACT (“COPPA”)
The District shall comply with COPPA and all rules promulgated thereunder.

12. E-VERIFY
In accordance with Section 448.095, Florida Statutes, the Parties shall utilize the

U.S. Agency of Homeland Security’s E-Verify system, https://e-verify.uscis.gov/emp,

to verify the employment eligibility of all employees hired during the term of this

Agreement.

13. NCAA
The National Collegiate Athletic Association (“NCAA”) has specific guidelines

regarding the acceptance of distance learning or credit recovery courses for student-

athletes. The District accepts responsibility for these criteria to the extent that it uses

the Licensed Materials for students who desire to meet NCAA eligibility criteria.

14. DATA/SECURITY BREACH
The Parties acknowledge their respective obligations to comply with all data privacy

laws, including Section 501.171, Florida Statutes. Upon knowledge of a data security

breach, the breached Party shall notify the other Party immediately, and in no event

later than thirty (30) calendar days following a determination of a breach of data

security involving the other Party’s data. Additionally, each Party shall fully cooperate

with the other regarding their respective statutory obligations with respect to security

breaches, including all statutory and regulatory notification requirements.

15. WARRANTIES OF FLVS
Limit of Liability

a) For any breach or default by FLVS of any of the provisions of this Agreement,

or respect to any claim arising here from or related hereto, FLVS’s entire

liability, regardless of the form of action, whether based on contract or tort,

including negligence, shall in no event exceed (I) the amount paid by the

District hereunder for the licensed materials; (II) the amount paid by the

District for the renewal service that is the subject of the claim, if the claim

relates to a breach or default by FLVS of the provisions of Section 7, “Software

Security” of this Agreement; (III) the amount paid by the District for installation
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service that is the subject of the claim if the claim relates to a breach or default 

by FLVS by the provisions of this Agreement pertaining to installation service; 

or (IV) in the aggregate with respect to all claims under or related to this 

Agreement, the amount paid by the District under this Agreement.

b) FLVS shall in no event be liable for special, incidental, indirect, or

consequential loss or damage, lost business revenue, loss of profits, loss of

data, failure to realize expected profits or savings, or any claim against the

District by another person (even if FLVS has been advised of the possibility

of such damage) unless required by law.

c) FLVS shall be liable to the District only as expressly provided in this

Agreement, and shall have no other obligation, duty, or liability whatsoever in

contract, tort, or otherwise to the District or a third party for any claim,

including, not limited to, any liability for negligence. The limitations,

exclusions, and disclaimers in this Agreement shall apply irrespective of the

nature of the cause of action, demand, or action by the District, including but

not limited to, breach of contract, negligence, tort, or any other legal theory

and shall survive a fundamental breach or breaches or the failure of the

essential purpose of this Agreement or of any remedy contained herein.

16. INDEMNIFICATION. To the extent permitted by law, FLVS and the District hereby

acknowledge their respective entitlement to sovereign immunity and the limited

waiver of sovereign immunity as to certain tort and negligence claims pursuant to

Section 768.28, Florida Statutes. Nothing herein shall be construed as a waiver of

any such immunity nor as an agreement by either Party to indemnify or defend the

other.  Furthermore, nothing herein shall be construed as an obligation of either Party

to defend, sue, or consent to be sued by a third party. Rather, FLVS and the District

agree to be responsible only for such claims and damages caused by the tortious or

otherwise negligent action or inaction of their own officers and employees while

functioning within the scope of their official duties, and their respective liability for

such damages shall be limited to the amounts set forth in Section 768.28, Florida

Statutes.
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17. INTELLECTUAL PROPERTY CLAIMS
Notwithstanding the foregoing, FLVS shall have no liability for any claim that is based

on (i) the use of other than the latest release and version of the Licensed Materials,

if such infringement could have been avoided by the use of the latest versions and

release and such version or release had been available to the District for use, (ii) the

unauthorized combination of the Licensed Materials with the software, hardware or

any other product not specifically provided by FLVS, or (iii) any unauthorized

modification to the Licensed Materials or unauthorized use of the Licensed Materials

other than as expressly authorized herein or as expressly described or

recommended in writing by FLVS.

18. TERMINATION
This Agreement may be terminated by:

a) either Party without cause upon delivery of written notice of intent to terminate

this Agreement provided to the other Party not less than thirty (30) days prior

to the effective date of such termination, subject to Section 19, “Termination

for Convenience” of this Agreement; or

b) written agreement executed by both Parties; or

c) FLVS at any time if the District, upon notice by FLVS and the expiration of a

ten (10)-day opportunity to cure period, fails to perform any duties or

covenants of this Agreement; or

d) the District at any time if FLVS, upon notice by the District and expiration of a

ten (10) day opportunity to cure period, fails to perform any duties or

covenants of this Agreement.

19. TERMINATION FOR CONVENIENCE
Anything to the contrary notwithstanding, the District may terminate this Agreement

without cause and for convenience with thirty (30) days prior written notice to FLVS.

In the event of a termination for convenience, the District shall pay FLVS for all

Billable Enrollments for all service dates up to and including to the date of

termination. In the event of such termination, the Parties--by mutual written

agreement--may extend the notice of termination period to a time period beyond the
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thirty (30) day notice period prescribed herein to ensure completion of services 

and/or to prevent any interruption of instruction and disruption of the delivery of 

services to the students.

20. RELATIONSHIP OF THE PARTIES
At all times during the term of this Agreement, the Parties shall be considered

independent contractors and not employees of each other, and nothing herein shall

be deemed to create a joint venture or principal-agent relationship between the

Parties. Neither Party is authorized to, nor shall either Party act toward third persons

or the public in any manner that would indicate anything other than an independent

contractor relationship with the other Party.

21. DISPUTE RESOLUTION
The Parties agree that they will use their best efforts to settle any and all disputes

arising out of or in connection with this Agreement, including disputes as to its

validity, interpretation, performance, and alleged breach, prior to initiating any legal

proceeding, whether judicial or administrative in nature.

22. NO PRESUMED CONSTRUCTION AGAINST DRAFTER(S)
The Parties acknowledge that they have both had an opportunity to craft the terms

and scope of this Agreement.  Accordingly, each and every term of this Agreement

shall be construed in accordance with the fair meaning of such term and there shall

be no presumption against either Party for having drafted or participated in the

drafting of this Agreement.

23. SEVERABILITY
The terms of this Agreement shall be severable such that, if any term herein is

deemed unlawful, invalid, or unenforceable, such term shall not affect the validity

and enforceability of any other terms of the Agreement.

24. DISCLAIMER OF OTHER WARRANTIES AND CONDITIONS.
EXCEPT AS EXPRESSLY SET FORTH HEREIN, THERE ARE NO EXPRESS OR 

IMPLIED WARRANTIES OR CONDITIONS IN RELATION TO THE LICENSED 

MATERIALS, SUPPORT, OR SERVICES THAT ARE THE SUBJECT MATTER OF 

THE AGREEMENT, INCLUDING, BUT NOT LIMITED TO, ANY IMPLIED 
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WARRANTIES OR CONDITIONS OF MERCHANTABILITY OR FITNESS FOR A 

PARTICULAR PURPOSE, OR ANY OTHER IMPLIED WARRANTIES OR 

CONDITIONS ARISING BY LAW, OR FROM A COURSE OF DEALING OR USAGE 

OF TRADE.  THE LIMITED WARRANTIES SET FORTH ABOVE GIVE THE 

DISTRICT SPECIFIC LEGAL RIGHTS.  THE DISTRICT MAY HAVE OTHER 

RIGHTS, WHICH VARY FROM JURISDICTION TO JURISDICTION.

25. PUBLIC RECORDS NOTICE
The Parties are required to comply with the Florida Public Records Law, Chapter

119, Florida Statutes, in the performance of their duties under this Agreement. Each

Party shall maintain its own respective records and documents associated with this

Agreement in accordance with the records retention requirements applicable to

public records. Each Party shall be responsible for compliance with any public

documents request served upon it pursuant to Section 119.07, Florida Statutes, and

any resultant award of attorney’s fees for non-compliance with that law. Accordingly,

the Parties shall:

a. Keep, maintain, and produce upon request and within a reasonable period of

time all data created or collected in the performance of its duties under this

Agreement (“Agreement Data”) which come within the definition of a “public

record” under Chapter 119, Florida Statutes.

b. Provide to each other, upon request and free of charge, a copy of each record

which either Party seeks to produce in response to a public records request.

c. Ensure that Agreement Data that are considered exempt under Chapter 119,

Florida Statutes, are not disclosed except as authorized by law.

d. Upon completion of their obligations under the Agreement, transfer to each

other, at no cost, all Agreement Data in their possession or otherwise keep

and maintain such data/records as required by law.

Either Party’s failure to comply with the provisions set forth in this Section shall 

constitute a default and material breach of this Agreement, which may result in 

immediate termination by the non-breaching Party without penalty to them.

IF THE DISTRICT HAS QUESTIONS REGARDING THE 
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APPLICATION OF CHAPTER 119, FLORIDA STATUTES, OR THE 
DISTRICT’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO 
THIS AGREEMENT, THE DISTRICT SHALL CONTACT FLVS’s 
CUSTODIAN OF PUBLIC RECORDS AT 5422 CARRIER DRIVE,
SUITE 201, ORLANDO, FLORIDA 32819, OR AT 407-490-2879, OR 
AT: custodianofrecords@flvs.net.  IN TURN, IF FLVS HAS 
QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, OR ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS AGREEMENT, FLVS SHALL 
CONTACT THE DISTRICT’S CUSTODIAN OF PUBLIC RECORDS AT 
[business/street address]:  
________________________________ OR AT [phone 
number]:__________________ OR AT [email 
address]:________________________.

26. FORCE MAJEURE
Neither Party to this Agreement shall be liable for delays or failures in performance

under this Agreement resulting from acts or events beyond the reasonable control of

such Party (“Force Majeure Event”), including acts of war, terrorism, acts of God,

epidemic or pandemic, any police action of the federal, state, or local government,

an earthquake, flood, embargo, riot, sabotage, labor dispute, governmental act,

failure of the internet, power failure, or energy, utility, or telecommunications

interruptions. The Party so affected, upon giving prompt notice to the other Party,

shall be excused from such performance to the extent of such prevention, restriction,

or interference; provided however, that the Party so affected shall take all reasonable

steps to avoid or remove such cause of nonperformance and shall resume

performance hereunder with dispatch whenever such causes are removed.
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27. NO WAIVER
No delay or failure to act on the part of either Party in exercising any right, power, or

privilege under this Agreement shall impair any such right, power, or privilege or

constitute a legal waiver or acquiescence regarding any such right, power, or

privilege.  Nor shall any single or partial exercise of any right, power, or privilege

arising from this Agreement preclude any other or further exercise thereof or the

exercise of any other right, power, or privilege. No waiver shall be valid and

enforceable against either Party unless it is agreed upon in writing that is authorized

and signed by the Party against whom enforcement of such waiver is sought.

28. AUDIT RIGHTS
FLVS may audit the use of their Licensed Materials and enrollment at any time while

providing service hereunder. FLVS will conduct continuous audits for instructional

quality. The results of this audit will be provided to the District and the Florida

Department of Education.

29. EMAIL ACCESS
The District is responsible for providing FLVS, upon request, all email

correspondence between teacher and student relevant to this Agreement.

30. NON-SOLICITATION AGREEMENT
FLVS and the District agree that during the term of this Agreement, except as

provided elsewhere in this Agreement or through mutual consent of both

organizations, they shall not directly or indirectly engage, hire, employ, or solicit any

employee of the other, or any subsidiary or Affiliate of the other or otherwise induce

or attempt to induce any employee of the other to leave employment of the other or

alter the employment relationship of any employee with the other.

31. NO WAIVER OF SOVEREIGN IMMUNITY
Nothing herein is intended to serve as a waiver of sovereign immunity by any agency

or political subdivision to which sovereign immunity may be applicable or of any rights

or limits to liability existing under Section 768.28, Florida Statutes.

32. NON-DISCRIMINATION
The Parties shall not discriminate against any employee or participant in the
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performance of the duties, responsibilities, and obligations under this Agreement 

because of race, age, political or religious beliefs, color, gender, gender identity or 

expression, national origin, marital status, disability, or sexual orientation.

33. ACCOMMODATIONS FOR STUDENTS WITH EXCEPTIONALITIES
The District is responsible for complying with all federal and state requirements,

including IDEA and Section 504 in connection with its use and implementation of the

Licensed Materials. Furthermore, the District is responsible for providing any

required services to support and accommodate students with special needs. The

District acknowledges that virtual learning programs are not appropriate for all

students, and it is the District’s responsibility to ensure that its delivery and

implementation of the Licensed Materials is appropriate for each participating

student. FLVS will not be responsible to make such a determination and is not

required to make any associated modifications to the Licensed Materials.

34. ENGLISH LANGUAGE LEARNER STUDENTS
The District is responsible for providing appropriate equal access to all students,

including ELL students.  It is also responsible for ensuring compliance with the

Florida META Consent Decree and other federal and state laws and regulations in

connection with its use and implementation of the Licensed Materials.

35. ENTIRE AGREEMENT
This document incorporates and includes all prior negotiations, correspondence,

conversations, agreements, and understandings applicable to the matters contained

herein, and the Parties agree that there are no commitments, agreements, or

understandings concerning the subject matter of this Agreement that are not

contained in this document. Accordingly, the Parties agree that no deviation from the

terms hereof shall be predicated upon any prior representations or agreements,

whether oral or written.

36. AMENDMENTS
With the exception of the annual update to the FLVS Course Offerings and Price List

(Appendix A), no modification or alternation in the terms or conditions contained

herein shall be effective unless contained in a written Amendment executed by both
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Parties.

37. COMPLIANCE WITH LAWS
Each Party shall comply with all applicable federal and state laws, codes, rules and

regulations in performing its duties, responsibilities, and obligations pursuant to this

Agreement.

38. GOVERNING LAW AND VENUE
This Agreement shall be governed by and construed in accordance with the laws of 

the State of Florida without regard to any choice of law provisions. The Parties agree 

that the venue for any court proceeding arising from or related to this Agreement 

shall be in a court of competent jurisdiction situated in Orange County, Florida.

39. PARTICIPATION IN SIMILAR ACTIVITIES
This Agreement in no way restricts FLVS or the District from participating in similar

activities with other public or private agencies, organizations, and individuals.

40. NOTICE
All notices, demands, and other communications required or permitted pursuant to

this Agreement shall be provided in writing and directed to the following contacts:

As to FLVS:

Larry Banks, Sr. Director of Partner Services, Florida 
Florida Virtual School 
5422 Carrier Drive, Suite 201
Orlando, FL 32819
Email: lbanks@flvs.net and procurement@flvs.net

With a copy to:
Office of General Counsel
Florida Virtual School 
5422 Carrier Drive, Suite 201
Orlando, FL 32819
Email: ogc@flvs.net

As to the District:

__________________, Superintendent of Schools
Schools District Name
Address:
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City/State:
Email:

With a copy to:
Name/Title:
Address:
City/State:
Email:

41. AUTHORITY
Each person signing this Agreement on behalf of either Party individually warrants

that each has full legal power to execute this Agreement on behalf of the Party for

whom each is signing and to bind and obligate such Party with respect to all

provisions contained in this Agreement.

42. NO THIRD-PARTY BENEFICIARIES
There are no third-party beneficiaries created or entitled by this Agreement, and only 

the specific Parties hereto shall have any rights or standing to enforce this 

Agreement or any provision thereof.

43. NO ASSIGNMENT
This Agreement may not be assigned, transferred, or conveyed in whole or in part

by either Party.

44. NO PARTNERSHIP OR JOINT VENTURE
It is understood and agreed that nothing contained in this Agreement shall be 

deemed or construed as creating a partnership or joint venture between the District

and FLVS or any other Party or cause either Party to be responsible in any way for 

the debts and obligations of the other Party.

(Signatures to follow on next page)
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[Signature page to Franchise Agreement between
Florida Virtual School and

____________________________
Dated Upon Full Execution]

WHEREFORE, the Parties agree upon the foregoing terms and conditions of this 

Agreement and bind themselves to each other and to the covenants and promises herein 

stated through each of their authorized representatives/signatories below:

FLORIDA VIRTUAL SCHOOL 
By (Authorized Signature) Date 

Printed Name and Title of Person Signing: Louis J. Algaze, Ph.D. – President and CEO

Address: 5422 Carrier Drive, Suite 201, Orlando, FL 32819.

Approved as to legal form and sufficiency by: 

FLVS Office of General Counsel 
THE SCHOOL BOARD OF ___________________ COUNTY, FLORIDA
By (Authorized Signature) Date 

Printed Name and Title of Person Signing:

Address:

Approved as to legal form and sufficiency by: 

School Board Attorney/Legal Counsel for School Board 

Approved as to Form

General Counsel, HCSB
Ayanna Hypolite

Karen M. Chastain Digitally signed by Karen M. Chastain 
Date: 2024.03.14 12:08:22 -04'00'

Louis Algaze
Digitally signed by Louis Algaze 
DN: cn=Louis Algaze, o=Florida Virtual 
School, ou, email=lalgaze@flvs.net, c=US 
Date: 2024.03.26 09:38:51 -04'00'
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APPENDIX A - Course List and Fees  
Effective July 1, 2024, to June 30, 2025

The Licensed Materials, which are the subject of the Florida Virtual School (FLVS)
Franchise Agreement, including Licensed Course Content, Third Party Components, 
FLVS Virtual School Administrator, Registration, Student Information System, and the 
FLVS Learning Management System granted to the District and the fees payable to FLVS 
are outlined in the following table, “FLVS Course Offerings”. 

This list includes the most current version of all FLVS courses available for public release, 
except for those still in a pilot or BETA phase of development.

FLVS reserves the right to discontinue the availability of any course listed herein with 
reasonable notice to the District. In so doing, FLVS will assure the students currently in 
the course are permitted to matriculate and complete their course in which they are 
currently enrolled.

1. Fees
This Course Offering list may be altered based on any additional course releases
or enhancements during the year. The Course Catalog may be found at:
https://www.flvs.net/high-school-courses.

FLVS Course Offerings

Course Name (*Franchise only offering) Price per segment

ENGLISH/LANGUAGE ARTS

Advanced Placement English Language and Composition 45.00
Advanced Placement English Literature and Composition 45.00
English 1 45.00
English 1 for Credit Recovery* 45.00
English 2 45.00
English 2 for Credit Recovery* 45.00
English 3 45.00
English 3 for Credit Recovery* 45.00
English 4 45.00
English 4 for Credit Recovery* 45.00
English 4: Florida College Prep 45.00
Journalism 1 45.00
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M/J Journalism 45.00
M/J Language Arts 1 45.00
M/J Language Arts 2 45.00
M/J Language Arts 3 45.00
Social Media 1 45.00

MATHEMATICS
Advanced Placement Calculus AB 50.00
Advanced Placement Calculus BC 50.00
Advanced Placement Statistics 45.00
Algebra 1 45.00
Algebra 1 for Credit Recovery* 45.00
Algebra 1-A 45.00
Algebra 2 45.00
Calculus Honors 50.00
Geometry 45.00
Geometry for Credit Recovery* 45.00
M/J Grade 6 Mathematics 48.00
M/J Grade 7 Mathematics 48.00
M/J Grade 8 Pre-Algebra 45.00
Mathematics for College Algebra 57.00
Mathematics for College Liberal Arts 45.00
Mathematics for Data and Financial Literacy 45.00
Pre-Calculus Honors 45.00
Probability & Statistics with Applications Honors 45.00

SCIENCE
Advanced Placement Biology 45.00
Advanced Placement Environmental Science 45.00
Advanced Placement Physics 1 68.00
Anatomy and Physiology 45.00
Astronomy / Solar Galactic 45.00
Biology 1 45.00
Biology 1 for Credit Recovery* 45.00
Chemistry 1 45.00
Chemistry 1 for Credit Recovery* 45.00
Earth/Space Science 45.00
Environmental Science (Guy Harvey) 45.00
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Forensic Science 58.00
M/J Comprehensive Science 1 45.00
M/J Comprehensive Science 2 45.00
M/J Comprehensive Science 3 45.00
M/J Computer Science Discoveries 1 45.00
M/J Computer Science Discoveries 2 45.00
Marine Science 1 45.00
Physical Science 45.00
Physics 1 45.00

SOCIAL STUDIES
Advanced Placement Human Geography 45.00
Advanced Placement Macroeconomics 45.00
Advanced Placement Microeconomics 45.00
Advanced Placement United States Government and Politics 78.00
Advanced Placement United States History 65.00
Cambridge AICE Psychology 1 AS 82.00
Economics 45.00
Holocaust History 45.00
Law Studies 67.00
M/J Civics 45.00
M/J United States History 45.00
M/J United States History & Career Planning 45.00
M/J World History 45.00
M/J World History & Career Planning 45.00
Personal Finance and Money Management 45.00
Psychology 1 45.00
United States Government 45.00
United States Government for Credit Recovery* 45.00
United States History 45.00
United States History for Credit Recovery* 45.00
World History 45.00
World History for Credit Recovery* 45.00

ART/VISUAL ART/MUSIC

Advanced Placement Art History 45.00
Art History and Criticism 1 Honors 45.00
Digital Art Imaging 1 48.00
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Guitar 1 60.00
M/J Digital Art and Design 1 45.00
M/J Exploring Music 48.00
M/J Guitar 1 60.00
M/J Visual Art 1 45.00
M/J Visual Art 2 45.00
Music of the World 45.00
Theatre, Cinema, & Film Production 58.00
Two-Dimensional Studio Art 1 45.00

CAREER AND LIFE SKILLS
Accounting Applications 1 75.00
Advanced Placement Computer Science A (STEM) 58.00
Allied Health Assisting 3 45.00
Applications in Artificial Intelligence 67.00
Artificial Intelligence in the World 67.00
Career Research and Decision Making 67.00
Critical Thinking and Study Skills 67.00
Driver Education/Traffic Safety - Classroom 71.00
Leadership Skills Development 67.00
M/J Career Research & Decision Making 45.00
M/J Critical Thinking, Problem Solving, and Learning Strategies 45.00
M/J Peer Counseling 1 67.00
Parenting Skills 67.00
Peer Counseling 1 67.00
Peer Counseling 2 67.00
Peer Counseling 2 ELL 67.00

CAREER TECHNICAL EDUCATION
Agriscience Foundations 1 45.00
Agriculture Communications 2 48.00
Agriculture Communications 3 48.00
Computer & Network Security Fundamentals 59.00
Criminal Justice Operations 1 45.00
Cybersecurity Essentials 45.00
Digital Information Technology 68.00
Foundations of Curriculum and Instruction 67.00
Foundations of Programming 45.00
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Hospitality and Tourism Marketing Management 67.00
Human Growth and Development 48.00
Introduction to Hospitality & Tourism 67.00
Introduction to the Teaching Profession 67.00
M/J Business Keyboarding 45.00
M/J Coding Fundamentals 45.00
Principles of Entrepreneurship 67.00
Procedural Programming 45.00
Technology for Hospitality and Tourism 45.00

HEALTH/PHYSICAL EDUCATION
Fitness Lifestyle Design 45.00
Health 1 - Life Management Skills 45.00
Health Science Foundations 45.00
HOPE - Physical Education (Core) 45.00
M/J Comprehensive Physical Education Grade 6/7 45.00
M/J Comprehensive Physical Education Grade 7/8 45.00
M/J Fitness - Grade 6 45.00
Outdoor Education 80.00
Personal Fitness 45.00

WORLD LANGUAGE

American Sign Language 1 45.00
American Sign Language 2 45.00
Chinese 1 45.00
Chinese 2 45.00
Chinese 3 Honors 45.00
French 1 45.00
French 2 45.00
French 3 honors 45.00
Hebrew 1 45.00
Hebrew 2 45.00
Latin 1 45.00
Latin 2 45.00
Latin 3 Honors 45.00
M/J Spanish, Beginning 45.00
M/J Spanish, Intermediate 45.00
Spanish 1 45.00
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Spanish 2 45.00
Spanish 3 Honors 45.00
Spanish 4 Honors 45.00
Spanish for Spanish Speakers 1 45.00

ELEMENTARY

Language Arts - Kindergarten 48.00
Language Arts - Grade One 48.00
Language Arts - Grade Two 48.00
Language Arts - Grade Three 48.00
Language Arts - Grade Four 48.00
Language Arts - Grade Five 48.00
Mathematics - Kindergarten 45.00
Mathematics – Grade One 45.00
Mathematics - Grade Two 45.00
Mathematics - Grade Three 45.00
Mathematics - Grade Four 45.00
Mathematics - Grade Five 45.00
Science - Kindergarten 45.00
Science – Grade One 45.00
Science – Grade Two 45.00
Science – Grade Three 45.00
Science – Grade Four 45.00
Science – Grade Five 45.00
Social Studies - Kindergarten 45.00
Social Studies – Grade One 45.00
Social Studies – Grade Two 45.00
Social Studies - Grade Three 45.00
Social Studies – Grade Four 45.00
Social Studies – Grade Five 45.00
Introduction to Computer Science K 45.00
Introduction to Computer Science 1 45.00
Introduction to Computer Science 2 45.00
Introduction to Computer Science 3 45.00
Introduction to Computer Science 4 45.00
Introduction to Computer Science 5 45.00
Elementary Spanish Introductory Level 45.00
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Elementary Spanish 1 45.00
Elementary Spanish 2 45.00
Elementary Spanish 3 45.00
Elementary Spanish 4 45.00
Elementary Spanish 5 45.00
Elementary Physical Education K 45.00
Elementary Physical Education 1 45.00
Elementary Physical Education 2 45.00
Elementary Physical Education 3 45.00
Elementary Physical Education 4 45.00
Elementary Physical Education 5 45.00
Art - Grade Kindergarten 45.00
Art - Grade 1 45.00
Art - Grade 2 45.00
Art - Intermediate 1 - Grade 3 45.00
Art - Intermediate 2 - Grade 4 45.00
Art - Intermediate 3 - Grade 5 45.00

[End of Course List]
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APPENDIX B
Teacher Acknowledgement 

Form

FLVS Mission:
Equip students for success by developing and delivering highly effective digital learning 
through an intuitive online platform.

FLVS Vision:
Lead online education worldwide with innovative digital solutions that individualize 
learning for each student.

FLVS Values:
Excellence – Deliver the best. Always.
Innovation – Lead transformative learning.
Community – Build meaningful connections.
Balance – Embrace flexibility.
Communication – Listen, share, and collaborate openly.

FLVS Commitment:
The Student is at the center of every decision we make.

FLVS Franchise Policy Guide:
Communication and interaction are at the heart of our success. Research continues to 
show that Student-Teacher interaction is the key to a successful educational experience. 
Frequent Student-Teacher communication in the virtual learning environment requires
commitment above and beyond the traditional workday by staff, as communication is the 
critical element to the success of the program. Florida Virtual School’s evaluation 
consistently shows an overwhelming need and appreciation for the frequent 
communication that is occurring between staff and Students. Voice-to-voice 
communication and email are considered essential and are expected on a regular basis. 
Teachers are expected to perform Discussion Based Assessments as scheduled and 
additional as needed.

Academic Integrity:
Academic Integrity, along with hiring the best and brightest instructional staff, is one of 
the core values at FLVS. It is one of the most important things we do as a learning 
organization. Done well, Students will make decisions based on values that will prepare 
them as productive, meaningful, and ethical citizens. All Franchise teachers will comply 
with the FLVS Academic Integrity policies and procedures, which can be found at:
https://www.flvs.net/docs/default-source/myflvs/academicintegrity.pdf?sfvrsn=6
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Welcome Phone Call:
Prior to being granted access to their online course, students must have a Welcome 
Phone Call conversation with their instructors. During the initial Welcome Call, instructors 
will ask for a preferred method of contact. Instructors will make note of the preferred 
method and communicate student progress accordingly.

Grading StudentWork:
1. A major component of proper communication is returning student work in a timely

manner. It is the Florida Virtual School’s policy that all communication be returned
within twenty-four (24) hours. Responding within twenty-four (24) hours does not
have to include the grading of all work that was submitted the previous day. It is the
responsibility of the instructor to inform students about the expected turnaround time
on grading work that has been submitted. All work should be graded within forty-
eight (48) hours of submission.

2. Florida Virtual School uses the state-adopted grading scale. Per Section 1003.437,
Florida Statutes, Middle and High School (grades 6-12) Grading System:
a) Grade A equals ninety percent (90%) through one hundred percent (100%).
b) Grade B equals eighty percent (80%) through eighty-nine percent (89%).
c) Grade C equals seventy percent (70%) through seventy-nine percent (79%).
d) Grade D equals sixty percent (60%) through sixty-nine percent (69%).
e) Grade F equals zero percent (0%) through fifty-nine percent (59%).
f) W – Student withdrawn during the grace period.  No credit awarded.
g) WF – Student withdraws past grace period with a failing grade at the time

of withdrawal.  No credit awarded.
h) WP – Student withdraws past grace period with a passing grade at the

time of withdrawal.  No credit awarded.
i) P – Indicates that credit was awarded based on the student passing a state-

administered End of Course (EOC) assessment instead of completing one
hundred percent (100%) of the course materials. Florida refers to this as a
Credit Acceleration Program (CAP) credit. However, Florida has instituted
EOC exams for select courses. A final grade issued by FLVS in one (1) of
the EOC exam courses may be interpreted differently based on district
policies in effect at the time of enrollment and/or completion, and specific
requirements per Florida Statute.

Each Florida School District reserves the right to input FLVS statuses into their 
county transcript system based on their specific student progression plan and/or 
reporting capabilities.
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Final Exam Policy:
The purpose of the final exam is to assist in validating that Students have demonstrated
mastery of key course concepts and standards. The final exam, unto itself, is not the sole 
determiner of Student achievement; however, students are required to take a final exam 
in all FLVS courses.

For Courses with state-required EOC exams, the District may act in accordance with 
District policy.

To maintain the integrity of all FLVS grades, instructors may choose to facilitate random 
oral assessments and/or face-to-face exams.

Minimum Length of Courses:
To ensure that Students are mastering content within their courses, it is important to 
remember that the fourteen (14) day minimum learning experience for all half-credit 
courses and a twenty-eight (28) day minimum for all full-credit courses remains in effect. 
For Students to successfully complete a skill-based course with specific course 
requirements, such as a time component (i.e., workout logs in Personal Fitness), a longer 
minimum learning experience may be required.

As noted in the statement above, skill-based courses with a time component require a 
longer minimum stay.  PE courses fall into that category.

Personal Fitness (PF): Twenty-one (21) Days
Fitness Lifestyle Design (FLD): Twenty-four (24) Days
Health Opportunities in Physical Education Twenty-one (21) Days

Documentation of Student Work:
All Student assessment records should be kept in the FLVS course management system. 
Primarily, Student work will be completed within the course management system. Keep 
digital documentation of any Student assessments given by phone or in the chat room. 
Create a system for storing work that would be logical to anyone. Record the assessment 
grade and comments in the LMS. All email communication with Students must be 
maintained within the LMS.
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As a Florida District Learning and Service Agreement Teacher, I have read and agree to 
abide by all FLVS Instructional Polices as found at:
https://drive.google.com/file/d/1XBOfvyw9DBY7rnV_mvpady78GovoCXx2/view

Teacher Name Certification Areas

Teacher Signature Date

Franchise Leader Date

Please submit this form to the Franchise Manager within thirty (30) Business Days of 
Teacher employment with your Franchise School.
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APPENDIX C

Steps for Enforcement

To ensure that its products and services are properly presented, FLVS reserves the right 
to review both the individual and overall performance of the District. Based on defined 
expectations for performance and policy/procedure alignment, FLVS will notify the District 
representative of any discrepancies so that the representative may take immediate action 
to correct the issue(s). FLVS may assist in providing additional tools and/or training at the 
expense of the District. Should the discrepancies continue, either with or without 
remediation, FLVS reserves the right to have a non-performing individual removed from 
the District program and/or terminate the Agreement with the District.

Step One:  Verbal Warning
1. Memo to file summarizing the discussion.
2. The District may file a written document outlining an opposing view with FLVS

Franchise Manager, Director, and Chief.
3. Verbal communication with the District Franchise Leader to identify deficiencies with

a plan for correction of identified deficiencies to bring the Franchise back into
compliance within seven (7) Business Days.

4. If a deficiency is not corrected within seven (7) Business Days with the District back
in compliance with the District Agreement, parties involved will attend mandatory
training with costs being incurred by the District.

Step Two: Probation
1. Should the discrepancies continue, FLVS will place the District on probation for no

longer than one (1) year. This probationary action shall not prevent students
currently enrolled in FLVS courses to complete those courses.
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APPENDIX D

Florida Virtual School 
Branding and Media Policy

FLVS Branding Policy:
Include the registered trademark ® symbol after the first mention of Florida Virtual
School or FLVS on all newly created marketing pieces, and include the following
trademark statement:

Florida Virtual School and FLVS are registered trademarks of Florida Virtual School, a 
public school district of the State of Florida.

“Florida Virtual School” and “FLVS” are the only approved school name and
abbreviation. “The Florida Virtual School,” “Florida Virtual,” and “Florida Virtual
Schools” are not approved for use.

Never use FLVS or Florida Virtual School possessively.

Provide the FLVS Senior Director of Partner Services with a copy of all new
marketing/informational pieces that mention Florida Virtual School or FLVS.

FLVS Media Relations Policy:
Notify the FLVS Communications Manager and the FLVS Senior Director of
Partner Services upon receiving an inquiry from the media, or directly upon
completion of an interview if prior notice is not possible.

o Tania Clow, Communications Manager: 407-513-3627, tclow@flvs.net
o Larry Banks, Senior Director of Partner Services: 407-484-4031,

lbanks@flvs.net

Media Resources Available:
o FLVS Newsroom (flvs.net/news) – View news releases, annual reports,

district enrollment summary, research documents, and FLVS leadership
members.

When speaking about enrollment numbers, we ask that you clarify that the
numbers are for your franchise specifically. If you need current enrollment data for
FLVS, please reach out to the FLVS Communications Manager or FLVS Senior
Director of Partner Services.
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent: $_______________

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021

        

General Fund - from the to be approved General Fund for the 2024-2025 school year
Fees for Virtual Instruction
1100 5100 3690 7004 00300

x

111,569.00
58,812.00

111,619.00
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Hernando School District

School Board Regular Meeting

Agenda Item # 23. 24-2340 6/11/2024���

Title and Board Action Requested
Approve the Closeout/Final Acceptance to the contract with Air Mechanical and Service Corp. for Suncoast
Elementary School HVAC Renovation (Phase 1) and Authorize Final Payment in the Amount of $45,204.74.

Executive Summary
The Director of Facilities and Construction, on behalf of the Superintendent of Schools, hereby requests the
Board Approve the Closeout/Final Acceptance to the contract with Air Mechanical and Service Corp. for
Suncoast Elementary School HVAC Renovation (Phase 1) and Authorize Final Payment in the Amount of
$45,204.74.

The original contract sum was $904,223.00 of which $858,890.13 has been paid to date, leaving a balance of
$45,332.87. Change Orders 01 returns to the School Board $128.13. The final payment due to the Contractor,
therefore, is $45,204.74.

My Contact
Brian Ragan
Director of Facilities & Construction
ragan_b@hcsb.k12.fl.us
352-797-7050

2023-28 Strategic Focus Area
Priority 3: Safe and Healthy Learning Environment

Financial Impact
See attached budget sheet.

Hernando School District Printed on 6/4/2024Page 1 of 1
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget: 

Prior Year Actual Spent:

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021

             

Suncoast Elementary  HVAC Replacement Project Phase I Close-Out
3983E 7400 6800 0321 M2010

904,223.00 (-128.13) 858,890.13 45,204.74 45,204.74 0.00
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Hernando School District

School Board Regular Meeting

Agenda Item # 24. 24-2341 6/11/2024���

Title and Board Action Requested
Approve the Closeout/Final Acceptance to the contract with Air Mechanical and Service Corp. for Suncoast
Elementary School HVAC Renovation (Phase 2) and Authorize Final Payment in the Amount of $35,185.82.

Executive Summary
The Director of Facilities and Construction, on behalf of the Superintendent of Schools, hereby requests the
Board Approve the Closeout/Final Acceptance to the contract with Air Mechanical and Service Corp. for
Suncoast Elementary School HVAC Renovation (Phase 2) and Authorize Final Payment in the Amount of
$35,185.82.

The original contract sum was $3,642,951.00 of which $3,483,394.25 has been paid to date, leaving a balance
of $159,556.75. Change Order 01 returns to the School Board $124,370.93. The final payment due to the
Contractor, therefore, is $35,185.82.

My Contact
Brian Ragan
Director of Facilities & Construction
ragan_b@hcsb.k12.fl.us
352-797-7050

2023-28 Strategic Focus Area
Priority 3: Safe and Healthy Learning Environment

Financial Impact
See attached budget sheet.
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APPLICATION AND CERTIFICATE FOB PAYMENT en oocuuENr G7o2 crrsrructrons on rcvers€ sidc) p^croNsor PAC!:5

CONTNA TOH'$ APPLICATION FOR PAYMENT
Applicntion is made for paymenr, as shorvn below, in connection with the Contract
{lontinuetion Sheet, A}A Docun:cnt G7$3, is attachecl

1, oHlGt&rAL cot{THAcT sulhl, .

2. Net ehsnqe hy Chang* Onders

3. CCIh{TmACT S{.1[4 TCI DATE (Line 1 * 2)

3 9:r1,CIO

-124.370.93

4. TOryAL COMPLETED & STORECI TO PATE
(Column G ctn C703)

5. HETAIT.IA6E:
a. 0 % of Completecl \0ork $

(ColumnsD + EonG703)
f. 0 x of Srored Material $

(Column F on G703)
Toml Reminage (l..ine 5a + 9b or

lbtal in Column I of G703)

$ 3,51q.580,07- .

$ 3,518,580.07

0,00

0.00

5. TOTAL EARNED LES$ NETAINAGE,
(i"ine 4 less Line 5 "fotal)

7. LESS PHEVIOT}S CEATIFICATE$ FOR PAYfiflET{T
(Line 6 from prior Certificare)

3,518.5110,07

$ 3J"83J94,2s

B SURHEfr{Y PAVNfiffiruT M{.}fr r!
":) 185.

9. ffiAtA&dem T& Firul$F{, {N#u"rffi}Ns ffiETA{p{A&H
(Line 3 less Line 6) 0.00

'Ihe undersigned Corrtracrr:r certifies rhat lo tlre best tr{ rhc Cernlractor's klluwleclge, infirr'
marion anel belief dre Work covered by this Application for Payillent iras heen cornplctcti
in rccordance v*iih thc Contract Docr"rrnents, thar all *rnoufits have lreer: paid bv the
Cpntracror tbr Wrrrk for which prsvious Certificates for Fayrnent were issucd ancl pay'
mcnls rcccived frorn thc Cfwner, and thax current paymeot shclwn Lrercin is nclv due.

CONTRACTOR:
AIR M & SERVICE CORP

Datc: #ii?lAl-f
Sure of: ft$nIDA
Counry or, IIILI"SBOROWI{
Subscriired and srvonr to bclore
mr: ttris /&*a*y of /44

Notary Public
I{y Corrinrission cxpires: t*/22{?*27

A,REHITEET'S CEHTIFIGATE FOM PAYNfl ENT

ln accgrdance with the (k:ntracr Documents, base d nn on-uitc ob$ervation$ und the chta

cornprisirlg chis applicadon, the Archirect certities to lhe Owr"rer that ro the bcst of the

Archirecr's knowledge, inf<rrmrtion and tretief tl're lifork has progressed as intiicated, the
qr.taliry of the Wrrrk is in accordance with the Contract Documents, *nd the Contractor

{i

nfln

"c

li

is entitleci to payment of drc AMOUNI' CER'|IFIED,

AN'CIUNT CERTIFIED 5 lg5. I
{Att{rch e\;pl&ntltion if amount diflers Ji'am tlle amoa?tt *p7lietl J.ar. It'iitial
a[[ fiqlures 0n tb{s nncl tbt .rlreet tbcrt ore cbanged to
c}nforfit to tbe
aniurrncn P

{.$iluuilt
c v(

By Date:

This Certificate is not AMOUNT CERI'If lED is payatrle r:nlv to the Con'
tractor named herein. psyment and atceptance of payntent are without
preiudice ro any rights of the Owner or Contractor under tilis Cofltracl

)
CHAI{CE OITDfi R ST]I,IMARY ADDITIONS Dlii,)t I{tTii}N5

Ti:tal changes approvecl in
previou$ rnunth$ by Owner n nrl n n/)
'Iirtal l1-rpr'r'rvt11 this &lontl-r nnn 1'tl ?-rn n?

i rJ't]\ L s nnn J 11 -.17n C?

NET CIIANGES bv Change Order -1 }d ?1al {1?

To o\vNER, HERI,IANDO COUNTY SCHOOI,S PiolEcE SUNCOTAS.r ES HVAC REPLACEMEMr 
^PPlrc.crloN 

No' 20 Distribudon tol

FACILINES DEPARTMENT PTIASE II PERIOD rI]: 5/16/24 tr OISNIR

8016 MOBLEY ROAD 11135 QUAUTY DRIVE pRoJEcr Nos.: 2042200016 nARCHrrBcr
BROOKSVII"IE, FI.34501 SPRING HILI- FL 34609 E CONTRACTOR

FRoM coNTBnCIoi: AIR MECHANICAL & SERVICE CTRPIA ABcruTEcn PHOENIX ENGINEERING GROUP, II{PNTRACT DAT8' 9l2l2r q
431l W,IDASTREET PROJECT #0321-201"2101 INVOICE NO: 133112 u
TAMP& FL 33614

CONTR^CI FOR: SUNCOAST ES HVAC REPLACEMAII

\l

qIN lx"l

TERI fi" MCMINN

idY coMMl$sloN # HH 35S93S

EXPffiE$:Apdl 22, ?02?
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget: 

Prior Year Actual Spent:

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021

             

Suncoast Elementary HVAC  Replacement Phase II Close-Out
3983E     7400      6800        0321 M2010

3,642,951.00 (-124,370.93) 3,483,394.25 35,185.82 35,185.82 0.00
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Hernando School District

School Board Regular Meeting

Agenda Item # 25. 24-2313 6/11/2024���

Title and Board Action Requested
Approval of the Florida School Board Association (FSBA) Advocacy Committee Member and Alternate. The
term starts July 1, 2024, and runs through June 30, 2025.

Executive Summary
The Board Chair hereby requests the approval of the FSBA Advocacy Committee Member and Alternate. The
Board will discuss and select a committee member and alternate.

The roles and responsibilities include:

· Participation on this committee with statewide representation (one rep from each school district)

· Interaction with policy makers and stakeholders to promote public education

· The opportunity to be considered to serve on the Legislative or Federal subcommittees

· Monthly meetings (and additional meetings for subcommittees)

· Advocacy and communication leadership

· Reporting advocacy efforts back to your respective boards

My Contact
Linda Prescott
Board Chair

2023-28 Strategic Focus Area
Other

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.

Hernando School District Printed on 6/4/2024Page 1 of 1
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name No Financial Impact

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021 412



Hernando School District

School Board Regular Meeting

Agenda Item # 26. 24-2350 6/11/2024���

Title and Board Action Requested
Approve the Selection of an Interim Superintendent for the 2024-25 School Year

Executive Summary
At the Regular School Board Meeting of May 14, 2024, the Board decided to interview two candidates for the
position of Interim Superintendent. Mr. Brent Gaustad, Assistant Principal of Hernando High School and Mr.
Ray Pinder, Assistant Superintendent of Business and Support Operations were named and will be in
attendance for an interview at the June 11, 2024 Workshop.

My Contact
Linda Prescott
Board Chair

2023-28 Strategic Focus Area
Priority 2: Talent Management

Financial Impact
See attached budget sheet.

If expenditure is not currently budgeted, this will serve as the budget amendment when Board approved. If the agenda item includes the purchase of
goods or services, the funds requested are an anticipated amount and may fluctuate depending on such factors as current market conditions, product
availability, additional funding sources, and the needs of the District. Should the actual cost exceed the anticipated amount, the Board approves the
additional cost, after review by the superintendent, but not in excess of the funds available in the site’s approved annual budget.
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Complete Section A or B; and C MUST BE COMPLETED IN FULL FOR PLACEMENT CONSIDERATION. 
(For Donations, use Section B) 

A. Item Currently Budgeted -

Account Name No Financial Impact

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Original Budget Expenditures / Current Present Remaining
Approved + Amendments - Encumbrances = Available - Request = Balance

Budget - To Date Budget Available

$ $ $ $ $ $

B. Item Currently Not Budgeted -**

Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

     Funding Source

     Account Name

     Account Number 
Fund Function Object Cost Center Project Sub Project 

Amount $

C. History 

Check one: 
Prior Year Budget: 
New for Current Year: 

Prior Year Approved Budget:      $_______________ 

Prior Year Actual Spent:      $_______________ 

** WHEN ITEM NOT CURRENTLY BUDGETED IS APPROVED BY THE SCHOOL BOARD, THIS WILL SERVE AS THE BUDGET AMENDMENT**

Budget Sheet - Revised Sept. 24, 2021 414



Hernando School District

School Board Regular Meeting

Agenda Item # 27. 24-2363 6/11/2024���

Title and Board Action Requested
Citizen Input on Hernando County School issues on which the School Board customarily takes action (Pink
Form - non-agenda items)

Executive Summary
Please see the attached form if you wish to make a presentation before the School Board for matters that pertain
to other Hernando County School issues on which the School Board customarily takes actions.

My Contact
Kelly A. Pogue
Secretary to the School Board and General Counsel
Pogue_k@hcsb.k12.fl.us

2023-28 Strategic Focus Area
Other

Financial Impact
There is no financial impact.

Hernando School District Printed on 6/4/2024Page 1 of 1

powered by Legistar™415
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NON-AGENDA ITEM COMMENT FORM FOR SPEAKERS 

Failure to complete this form or to sign below will prevent the Citizen Input form 
from being presented to the Board Chair. 

 
LEGAL NAME/PRINTED:              

LEGAL ADDRESS:               

PHONE: ( )        

Identify topics not included on the agenda.  Topics need to address educational concerns. 

TOPIC:                 

                 

                 

 
Guidelines: 

Limited agenda time and the need to conduct meetings in an orderly fashion require that you adhere to the 
following Citizen’s Input guidelines: 
 The speaker will adhere to a three (3) minute time limit per speaker. 
 Time may not be yielded to other speakers. 
 The Chairperson has the authority to limit discussion if the subject is outside of the authority of the School 

Board Members regarding an issue that is repetitive or is addressing a legally confidential issue. 
 Materials or documents you wish to share with the School Board must be attached to this form. 
 The Chairperson may deny all forms submitted after the Board Meeting is called to order. 
 The HCSD Code of Civility is in effect at all times (see other side). 
 The Board typically does not respond to remarks or questions made during Citizen Comments. 

 
 
My signature is confirmation that I have read, understand, and agree to abide by all guidelines and HCSD Code of 
Civility: 

 
 
Signature of speaker:         

 
 
Chairperson’s Approval of form:       

 
 

 

 
Revised: March 2024 
PINK SPEAKER FORM 

FOR OFFICE USE ONLY: 

Date Received:   

Time Received:   
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Hernando County School Board 
CODE OF CIVILITY 

 
The education of our children depends on the ability of the community, parents and staff to share responsibilities, 
meaningful communication and welcomed participation.  Civility reflects the ability of each person to affirm the collective 
worth of being respectful. 
 
With that, all persons attending or speaking at a school board meeting shall: 

• Listen carefully and respectfully 
• Not use any offensive gestures, language or profanity 
• Not use any threatening words or actions 
• Not display any disruptive behaviors, temper or insulting/demeaning words 
• Treat others as they would like to be treated 
• Never bully, harass or abuse others 

 
*Any lack of civility by any person will result in that person being directed by the Superintendent, or Chairperson, to leave the 
premises.  Failure to follow a directive will result in law enforcement assistance. 
 
Note:  The Board typically does not respond to remarks or questions made during citizen input.  While no immediate action 
will be taken by the Board, the Superintendent may follow up the inquiries/comments by directing staff to intervene. 
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