














Consultant shall have no liability to the Owner for delay or damage caused the Owner because of such suspension of 
services. Before resuming services, the Consultant shall be paid all sums due prior to suspension and any expenses 
incurred in the interruption and resumption of the Consultant's services. The Consultant's fees for the remaining 
services and the time schedules shall be equitably adjusted. 

§ 7.2 If the Owner suspends the Project or the Consultant's services, the Consultant shall be compensated for services
performed prior to notice of such suspension. When the Project or the Consultant's services are resumed, the Consultant
shall be compensated for expenses incurred in the interruption and resumption of the Consultant's services. The
Consultant's fees for the remaining services and the time schedules shall be equitably adjusted.

§ 7.3 If the Owner suspends the Project or the Consultant's services for more than 90 cumulative days for reasons other
than the fault of the Consultant, the Consultant may terminate this Agreement by giving not less than seven days'
written notice.

§ 7,4 Either party may terminate this Agreement upon not less than seven days' written notice should the other party fail
substantially to perform in accordance with the terms of this Agreement through no fault of the party initiating the
termination.

§ 7 .5 The Owner may terminate this Agreement upon not less than seven days' written notice to the Consultant for the
Owner's convenience and without cause.

§ 7.6 In the event of termination not the fault of the Consultant, the Consultant shall be compensated for services
performed prior to termination, together with Reimbursable Expenses then due and all Termination Expenses as defined
in Section 7.7.

§ 7.7 Termination Expenses are in addition to compensation for the Consultant's services and include expenses directly
attributable to termination for which the Consultant is not otherwise compensated, plus an amount for the Consultant's
anticipated profit on the value of the services not performed by the Consultant.

§ 7.8 The Owner's rights to use the Consultant's Instruments of Service in the event of a termination of this Agreement
are set forth in Article 5 and Section 8.7.

ARTICLE 8 COMPENSATION 

§ 8.1 The Owner shall compensate the Consultant for services described in Article 2 as follows:
(Insert amount of, or basis for, compensation)

TBD based on hourly rates listed in Article 8.3 

Total compensation shall not exceed amounts published in the Florida Department of Management Services' Design 
Professional Fee Guideline. 

§ 8.2 The Owner shall compensate the Consultant for Additional Services that may arise during the course of the Project
as follows:
(Insert amount of, or basis for, compensation.)

Per Consultant's Hourly Rate Schedule listed in Section 8.3 

§ 8.3 The hourly billing rates for services of the Consultant and the Consultant's subconsultants, if any, are set forth
below. The rates shall be adjusted in accordance with the Consultant's and Consultant's subconsultants' normal review
practices.
(If applicable, attach an exhibit of hourly billing rates or insert them below.)

AIA Document C103™ - 2015. Copyright© 2015 by The American Institute of Architects. All rights reserved. WARNING: This AIA® Document is 
protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of it, 
may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This document was created 
on under the terms of AIA Documents on Demand® Order No. , and is not for resale. This document is licensed 
by The American Institute of Architects for one-time use only, and may not be reproduced prior to its completion. 
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See attached rate schedule.









 
 
 

  
 

December 16, 2021  
 

AEI Professional Staff Hourly Rates, Florida Offices 
Effective January 2022 through December 2022 
(Add 4% for each subsequent year when applied to multi-year contracts) 
 
 
AEI Staff Hourly Rates 
 
Principal/Managing Director  $ 225.00 
Senior Qualification Leader  $ 205.00 
Senior Project Manager   $ 195.00   
Senior Engineer/System Planner  $ 195.00 
Senior Commissioning Agent  $ 175.00  
Project Manager    $ 175.00 
Cost Estimator    $ 150.00 
Project Engineer    $ 150.00 
Qualifications Specialist   $ 150.00 
Building Performance Consultant  $ 150.00 
Project Designer    $ 145.00   
IT Designer     $ 145.00 
Commissioning Agent   $ 135.00  
Graphic Designer    $ 135.00  
Senior Designer    $ 135.00 
Data Analyst/Programmer   $ 125.00  
Staff Engineer    $ 125.00  
BIM Specialist    $ 110.00  
Designer     $   95.00  
Project Coordinator/Admin. Support $   75.00  
 
 
 
AFFILIATED ENGINEERS SE, INC.     
         

 
         
Scott E. Robinson, PE, LEED AP        
Principal/Managing Director 
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A. GENERAL

1. The Architect/Engineer shall procure and maintain all insurance requirements and limits
as set forth below, at his or her own expense, for the length of time set forth in Contract
requirements.  The Architect/Engineer shall continue to provide evidence of such
coverage to State of Florida on an annual basis during the aforementioned period
including all of the terms of the insurance and indemnification requirements of this
agreement.  All below insurance policies shall include a provision preventing cancellation
without thirty (30) days’ prior notice by certified mail.  A completed Certificate of
Insurance shall be filed with the Owner and Facilities & Construction within ten (10) days
after the date of the Notice of Award, said Certificate to specifically state the inclusion of
the coverages and provisions set forth herein and shall state whether the coverage is
“claims made” or “per occurrence”.

B. COMMERCIAL GENERAL LIABILITY INSURANCE (CGL)

1. This insurance must protect the Architect/Engineer from all claims for bodily injury,
including death and all claims for destruction of or damage to property (other than the
Work itself), arising out of or in connection with any operations under this Contract,
whether such operations be by the Architect/Engineer or by any Subcontractor under him 
or anyone directly or indirectly employed by the Architect/Engineer or by a
Subcontractor.  All such insurance shall be written with limits and coverages as specified
below and shall be written on an occurrence form.

General Aggregate $1,000,000 
Products – Completed Operations Aggregate $1,000,000 
Each Occurrence $1,000,000 
Personal Injury $1,000,000 

The following coverages shall be included in the CGL: 

a. Additional Insured status in favor of the Hernando County School Board
b. The policy shall be endorsed to be primary and non-contributory with any insurance

maintained by Additional Insureds.
c. A waiver of Subrogation in favor of all Additional Insured parties.

C. AUTOMOBILE LIABILITY INSURANCE – Includes business auto liability covering liability arising out
of any auto (including owned, hired and non-owned autos.

1. Combined Bodily Injury and Property Damage Liability
a. Combined Single Limit (each accident): $1,000,000 
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b. Coverages:  Specific waiver of subrogation

D. WORKERS' COMPENSATION INSURANCE

1. The Architect/Engineer shall procure and maintain Workers' Compensation Insurance at
his or her own expense during the life of this Contract, including occupational disease
provisions for all employees per statutory requirements.  Policy shall contain a waiver of
subrogation in favor of the Hernando County School Board.

2. The Architect/Engineer shall also require each Subcontractor to furnish Workers'
Compensation Insurance, including occupational disease provisions for all of the latter’s
employees, and to the extent not furnished, the Architect/Engineer accepts full liability
and responsibility for Subcontractor’s employees.

3. In cases where any class of employees engaged in hazardous work under this Contract at
the site of the Project is not protected under the Workers’ Compensation statute, the
Architect/Engineer shall provide, and shall cause each Subcontractor to provide,
adequate and suitable insurance for the protection of employees not otherwise
protected.

E. PROFESSIONAL ERRORS AND OMMISSIONS LIABILITY INSURANCE –
The Architect/Engineer promises and agrees to maintain in full force and effect an Errors and 
Omissions Professional Liability Insurance Policy in the amounts (indicated in the following 
table) as minimum coverage or such other minimum coverage as determined by the Owner 
and approved by the Facilities Operations.  The policy, including claims made forms, shall 
remain in effect for the duration of this Agreement and for at least three years beyond the 
completion and acceptance of the Work.  The Architect/Engineer shall be responsible for all 
claims, damages, losses or expenses, including attorney's fees, arising out of or resulting from 
the performance of Professional Services contemplated in this Agreement, provided that any 
such claim, damage, loss or expense is caused by any negligent act, error or omission of the 
Architect/Engineer, any consultant or associate thereof, or anyone directly or indirectly 
employed by Architect/ Engineer.  The Architect/Engineer shall submit a Certificate of 
Insurance verifying said coverage at the signing of this Agreement and also any notices of 
Renewals of said policy as they occur. 

For a Fixed Limit of 
Construction Cost 

Minimum Coverage 
per Claim 

Minimum Coverage in 
the Aggregate 

$999,999 and under $1,000,000 $1,000,000 
$1,000,000 to $4,999,999 $1,000,000 $1,000,000 
$5,000,000 to $19,999,999 $1,000,000 $2,000,000 
$20,000,000 and Above $2,000,000 $2,000,000 
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EXHIBIT D 
SCOPE OF SERVICES 

The Consultant shall provide the Hernando County School District with building 
systems commissioning and retro-commissioning for new, replacement and 
renovation projects as well as retro-commissioning for existing facilities in the 
selected and assigned discipline. Anticipated services may include, but are not 
limited to, the following: 

COMMISSIONING SERVICES 

Commissioning Services shall be provided in four (4) phases: Design, Construction, 
Acceptance, and Post-Acceptance, in accordance with a recognized industry 
standard for the item(s) being commissioned. 

Design Phase: 

During the Design Phase, the Consultant shall perform the following Scope of 
Services: 

1. Review the design documents (drawings and specifications) as they are prepared
to verify inclusion of material covering the contractor’s responsibilities for
commissioning; provide comments and suggestions for designer and owners
consideration.

2. Review the ability for maintenance to be properly provided for the equipment.

3. Provide comments regarding potential optimization strategies for the HVAC and
Building Automation Systems (BAS) to potentially increase energy efficiency without
sacrificing comfort. (HVAC discipline only)

4. Provide design review comments in a format for the architectural/engineering
(A/E) team to be able to provide a response.

5. Perform a back check of the Design Review Comments in the Conformed
Drawing Set.

6. Follow up meetings, as required.

7. Create or update the Commissioning Specifications for the project.

8. Assist in updating the Owner’s Project Requirements.

9. Provide a Commissioning Plan specific to the project.

Construction Phase: 

During the Construction Phase, the Consultant shall perform the following Scope of 
Services: 

1. Organize and lead the commissioning team.

2. Review shop drawings and equipment submittals, concurrent with the A/E, for
RFQ – Continuing Commissioning Services 
07/2022 



      
 

 

  
 

    
 

   
 

  
 

   
 

  
 

 
 

 
 

 
  

 
 

 
 

 
 

 
 

   
 

 
 

      
 

 
  

   
  

 
   

 
    

 
 

 
   

 
 

   
  

 
 

  
 

 

information affecting the commissioning process. 

3. Update the commissioning plan to reflect equipment and controls data from the 
submittals, and provide commissioning schedule information that the contractor can 
integrate into the project schedule. 

4. Schedule and lead commissioning meetings. 

5. Establish and maintain a system for tracking issues needing resolution. 

6. Review the project schedule periodically to verify commissioning activities are 
properly incorporated; provide feedback to the Designer and Owner as needed. 
Coordinate with Contractor and Owner to ensure commissioning activities are 
incorporated into the project schedule. 

7. Perform on-site observations during construction. 

8. Develop component verification checklists for the equipment being 
commissioned. 

9. Monitor correct component and equipment installation; including controls point-to-
point checkouts. Document all observations. 

10. Witness equipment and system start-ups as deemed necessary. Ensure 
complete documentation of same. 

11. Develop Functional Performance Tests specific to the project. 

Acceptance Phase: 

During the Acceptance Phase, the Consultant shall perform the following Scope of 
Services: 

1. Conduct functional performance testing of sub-systems, systems, and 
interactions between systems, leading to acceptance of the completed work. 
Document results of all tests witnessed. 

2. Review the Graphical User Interface with the testing process to verify that the 
Facilities interface to the system is correct (as applicable). Review operation of 
systems software, controls, etc. for proper functionality and compatibility. 

Post-Acceptance Phase: 

During the Post-Acceptance Phase, the Consultant shall perform the following 
Scope of Services: 

1. Conduct functional performance testing of sub-systems, systems, and 
interactions between systems that could not be carried out prior to acceptance due 
to unsuitable weather conditions. 

2. Verify that ALL controls operate the systems as required by the Contract 
Documents. 

RFQ – Continuing Commissioning Services 
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3. Prepare and submit a Final Commissioning Report. 

4. Prepare a Systems Manual in accordance with ASHRAE Guideline 1.4-2019 for 
applicable systems. 

5. Provide follow-up for quality performance during the guarantee period. Return to 
the site with staff at 10-11 months into the warranty period and review the current 
operating conditions and any outstanding issues. 

RETRO-COMMISSIONING SERVICES: 

Retro-Commissioning methodology is in general conformance with ASHRAE 
Guideline 0.2-2015. The scope of the Retro-Commissioning (RCx) includes HVAC 
Systems and related temperature controls or may include other systems as 
assigned by the Owner. 

1. Review existing building and equipment information provided by the Owner, 
including as-built construction documents, control drawings and equipment 
submittals for the systems to be retro-commissioned under this contract; to assist in 
gaining a better understanding of the existing installations and systems operations 
in the field. In addition, review utility usage, trend logs and test and balance reports 
if readily available. 

2. Conduct a Project “Kick-off” meeting with Owner’s personnel. During the meeting, 
define roles and responsibilities, the scope of work, schedule and current facility 
requirements. The meeting should include developing and communicating the 
objectives of this RCx project and also include the following: 

2.1. Perform a preliminary walk-thru of the building. 

2.2. Conduct interviews with operation and maintenance personnel responsible for 
the respective systems. 

2.3. Discuss the financial metrics for the analysis. 

3. Conduct a review of the existing systems while concentrating on improving the 
operation of the existing facilities. This includes a review of the BAS with particular 
attention to the systems in the project scope for HVAC assignments. 

4. Review of potential utility incentives that could be utilized by any of the Facility 
Improvement Measures. 

5. Conduct an assessment of current operation practices. The operations 
assessment shall look at control strategies, sequences of operation, set points, and 
schedules. The operations assessment shall also look at whether these practices 
properly integrate with the needs of the current building occupancy and usage. 
Consultant must have a complete understanding of the required sequence of 
operations for the school/site and its unique operations. 

6. Create Tactical Functional Performance Tests, as needed, for the different 
systems. 

7. Utilize the controls programming, not just the graphics, to review the operation of 
RFQ – Continuing Commissioning Services 
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the system and look for items that can potentially be optimized. 

8. Perform calibration checks for sensors as well as performance of valve and 
damper actuators. Sensors that are utilized to control the logic are deemed as a 
required calibration check. Other sensors shall be sampled. 

9. Available BAS data, relevant to the systems in the project scope, shall be 
analyzed. 

10. Perform on-site Retro-Commissioning to the systems in the scope. 

11. Provide Testing Services via a qualified (AABC or NEBB) Test and Balance 
subcontractor for applicable disciplines. 

12. Generate a report of the findings and potential Facility Improvement Measures. 

13. Develop a Draft RCx Report and submit for review by the Owner. 

14. Conduct a review meeting to discuss any questions and/or comments related to 
the report. 

15. Submit a final RCx Report; one (1) electronic copy. 

16. Implementation of items may be handled under a separate project. 
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